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VIGE & TUJAGUE
A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS

210 WEST VINE

P. 0. BOX 1006
CUNICE, LOUISIANA 70535

SHIRLEY VIGE, JR., C.P.A. TELEPHORNE:
FRANK G. TUJAGUE, C.P.A. 318-457-9324

FAX:
318-457-8743

EXECUTIVE COUNCIL
BAYOULAND LIBRARY SYSTEM

Latayetie, Lowsianag

We have compiled the accompanying combined balance sheet of the Bayouland Library System as of December
31, 1998, and the related statements of Revenues, Expenditures and Changes in Fund Balance for the two years
then ended, in accordance with Statements on Standards for Accounting and Review Services issued by the
American Institute of Certified Pubhie Accountants,

A compilation 1s lnnited to presenting in (he form of fmanaal statements information thats the representation
of management. We have not audited or reviewed the accompanying hinancial statements and accordingly, do
nol express an opinon or any other form of assurance on them,

l/ b Do
xz},(, p )‘\7«2;&6
Vige & Tujague

June 2, 1999
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BAYOUILAND LIBRARY SYSTEM

Lafayette, Louisiana

- ALL FUND TYPES AND ACCOUNT GROUPS

BALANCE SHEET, DECEMBER 31, 1998

GOVERNMENTAL FUNDS

General
Fund
ASSETS AND OTHER DEBITS
Assets:
Cash $49,101
Accounts Receivable 983
Invesiment in Deferred Compensation
Plan Assets, at Market -
Equipment, furnifure and vehicle -
Other debits-amount to be provided for
compensated absences .
Prepard Assets 547
Total Assets and Other Debits $ 50.63]
LIABILITIES, EQUITY, AND OTHER CREDITS
Liabilities:
Accounts and salaries payable $ 3,851
Compensated absences payable -
Due to employees for deferred
compensation -
Total Liabilities $ 3.851
Equitly and Other Credits:
Investment in general fixed assets -
Fund balance:
Unreserved:
Designaded 39,547
Undersignated 7.233
Total Equity and Other Credits _ 46,780
TOTAL LIABILITIES, EQUITY, AND
OTHER CREDITS $ 50,631

Agency
Fund

25,397

$ 25,397

25,397

ACCOUNT GROUPS

General
Fixed
Assets

36,154

$ 25,397

$25,397

36,154

36,154

$36,154

General
L.ong-Term
Obhgations
% -

2,144
$ 2,144
¢ -

2,144
$ 2,144

Sce Accountants' Report and Notes to Financial Statements
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Total
(Memorandum

Only)

$49,101
983

25,397
36,154

2,144
547

$114,326

$ 3,85]
2,144

25,397
$ 31,392

36,154

39,547
7,233
82,934

$ 2,144 $114,326




REVENUES

Membershap contributions
Miscellaneous

Use of money and property
Interest carnings

Co-Op Relunds

Total revenues

EXPENDITURES

Culture and recreation-library:

Personal services and
related bhenefits
Profcessional services
Operating services
Muaterials and supphes
Travel and other charges
Capital outhay
Vehicle expenditures
Co-Op purchases

Total expenditures
EXCESS (Deficiency) OF
REVENUES OVER
EXPENDITURES

FUND BALANCE AT
BEGINNING OF YEAR

FUND BALANCE AT END
OF YEAR

BAYOULAND LIBRARY SYSTEM
Lafayette, Louisiana
GOVERNMENTAL TYPE-GENERAL FUND

Statement of Revenues, Expenditures
and Changes in Fund Balance--
Budget (GAAP Basis) and Actual
For the Two Years Ended December 31, 1998

December 31, 1998

—T— ——

Variance
FFavorable
{Un-
Budgct Actual Iavorahle) Budgct
$78,607  $78,607 $ - - $67,239
- 50 50 -0-
2,800 2,548 (252) 2,800
e 8,294 8,294 T
81.407 89.499 8,002 70,039
69,791 69,720 71 67,455
752 753 (1) 7152
1,400 383 1,017 1,550
400 347 53 445
851) 701 149 25
-()- -0- -0)- 2,112
6,000 4,907 1,033 5,700
-{)- 8,302 (8,302) . L
79,193 85,173 (5,980) 78,039
2,214 4,326 2,112 (8,000)
41,289 42,454 1,165 49,042
$43.503 $46.,780 $ 3,277 $41,042

See Accountants' Report and Notes to Financial Statements

Actual

$67,230
483

3,195
6,836

17,744

68,240
752
1,214
468
474
2,112
5,539
6,836

85,635

(7,891)

20,345

$42,454

Variance
Favorable

{Un-
Favorable)

5 O
483

395
6,836

[ T S ——

7,705

(785)

_{)-

336
(23)
(449)

(-

161
_{0,830)

cm—macoa .

_(7,596)

109

_ 1,303

1,412




BAYOULAND LIBRARY SYSTEM
Lafayette, Louisiana -

Notes to the Financiad Statements
As ol and for the Two Years Ended December 31, 1998

INTRODUCTION

The Bayouland Labrary System was estabhished as a cooperative systemn in 1974 under the provisions of
Louisiana Revised Statute 33:1324 by the police juries of Acadia, Evangeling, Iberia, Latayette, Lafourche, St.
Martin, St. Mary, Terrcbonne, and Vermilion Parishes and the boards of aldermen of the cities of Opelousas
and Kunice. The umiversity libraries of Lowmsiana State University at Eunice, Nicholls State Universily, and the
University of Southwestern Louisiana are also members of the library system, In 1984, Allen Parish Library
joined the hbrary system followed by Jefferson Davis Parish Library in 1985, In 1988, Southern Technical
College was accepted as a full member under a new category, private colleges or special librarvies; however,
Southern Technical College withdrew from membership effective Januvary 1, 1990, Terrebonne Parish withdrew
in 1994,

The Library system is funded by the member libraries, other than the university librarvies and is concentrated
in the arca of South Louwsiana. A portion of the funding is based on the member hibraries' budgets, population,
and wsage while the other portion is divided equally among the member hbrarics. The major goal of the
Bayouland Library System is 1o provide materials and services that will assist the member libraries in fulfilling
their goal of oftering the best possible service to library patrons in their respective communities. This includes
interhibrary loan, reference, and courier services; continuing education workshops; and cooperative purchases,
The library system is governed by an executive council composed of (wo representatives from each member
library. One representative is the director or head hbraman, and the other representative is either a moember
of the hbrary board of control or a university representative, The members of the executive council serve
wilhout pay. The Lafuyette Parish Library serves as the admmistrative center and collection point for the
library system,

I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OFF PRESENTATION

The accompanying financial statements of the Bayouland Library System have been prepared in conformity
with generally aceepted accounting principles (GAAP) as applied to governmental units. The Governmental
Accounting Standards Board (GASB) 1s the accepted standard-setting body for establishing governmental
accounting and financial reporting principles,

B. REPORTING ENTITY

Section 2100 of the GASB Codification of Governmental Accounting and IFinancial Reporting Standards (GASB
Codilication) established criteria for determining the governmental reporting entity and component units that
should be mcluded within the reporting entity. Because the executive councill members are appointed by the
participating governmental units that created the library system and are solely accountable for liscal matters,
which include (1) budget authority, (2) responsibility for funding deficits and operating deficiencies, and (3)
fiscal management for confrolling the collection and disbursement of funds, and because of the scope of public
service provided by the library system, the library system is considered a joint venture of the participating
governmental units and, therefore, issues general purpose financial statements separate from those of the
participants and their governmental components, The library system accounts for all funds, account groups,
activities, et cetera, that are withan the oversight responsibihty of the library system,

S




BAYOULAND LIBRARY SYSTEM
Lafayette, Louisiana
Notes to the Financial Statements (Continued)

C. FUND ACCOUNTING

The library system uses a fund (General Fund) and account groups (o report on its financial position and the
resulfs of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial
management by segregating transactions relating to certain government functions or activitics. A fund is a
separate accounting entity with a self-balancing set of accounts. On the other hind, an account group is o
fimancial reporting device designed to provide accountability for certain assets and liabilities that are not
recorded in the funds because they do not directly affect net expendable available financial resources.

The General Fund of the hibrary system s classified as a governmental fund. It is (he general operating {fund
of the hibrarvy system and accounts for all financial activitices,

D. BASIS OF ACCOUNTING

The accounting and financial reporfing trecatment apphied to a fund 1s determined by its measurement focus.
The General Fund is accounted for using a current financial resources measurement focus. With this
measurcnent focus, only current assets and currenf liabilities are generally included on the halance sheet. Fhe
operating statement of the General Fund presents increases and decreases in net current assets, The General
Fund uses the following practices in recording revenues and expenditures:

Revenues

Contributions from the various member hbraries are recorded in the year they become due,

Interest carned on interest-bearing accounts 1s recorded when the interest 1s available,

Substantially all other revenues are recorded when received.

Expenditures

Salaries are recorded as expenditures when earned.

Operating supplies are recorded as expenditures in the accounting penod the obligations are incurred,
Compensated absences are recogmzed as expenditures when leave is actually taken or when employees are paid

For accrued leave upon termination, while the cost of leave privileges not requiring current resources is recorded
in the general long-term obligations account group.

Substantially all other expenditures are recognized when the related fund liability has been incurred.

E. BUDGITS

The budget is prepared by the library system director and the budget committee. The budgets for the 1998 and
1997 fiscal years were submitted to the executive council for approval on August 13, 1997 and August 14, 1996,
respectively. The proposed budgets were legally adopted on those date. The budget is prepared on (he modilie
accrual basis of accounting with revenues based on predetermined contributions from member lihraries anc
other anticipated revenues, while expendifures are based on prior-year amounts and other antrapate
expendifures.

6




BAYOUILAND LIBRARY SYSTEM
Lafayette, Louisiana
Notes to the Financial Statements (Continued)

The library system does not use encumbrance accounting and all appropriations Lipse at the end of the fiscal
year. The proposed budgets are legally adopted and amended by formal resolution of the executive council, Ay
reflected on Statement B, all amendments are included in the budgets for the two years ended December 31,
1998.

Formal budget infegration (within the accounting records) is employed as a management control device during
the year, Monthly budget comparisons are distributed to all directors of the member libraries.,

IF. ENCUMBRANCES

ncumbrance accounting, under which purchase orders are recorded in order (o reserve that portion of the

applicable appropriation, is not employed. However, outstanding purchase orders are taken into consideration
in order to assure that apphicable appropriations are not exceeded and, at fiscal year end, material purchase
orders outstanding arc recorded as a reservation of fund balance in the General Fund.

G. CASH

Cash includes the amount in an interest bearing demand deposit account. Under state law, the library system
may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time
deposits with state banks organized under Louisiana law and national banks having their principal offices in
[.ouisiana,

H. FIXED ASSETS

Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized {reported)
in the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed
assets are valued at historical cost.

1. COMPENSATLEID ABSENCES

Library system employees earn vacation leave at varying rates of 70 to 168 hours each year, depending on the
number of hours worked and their length of service. An employee may accumulate vacation leave to a maximum
amount of 384 hours. Upon termination of employment, an employee who has 6 months of continuous service
may be paid for accumulated vacation leave at the t:lllpl_'uy_t;e"s current rate of pay. All permanent employees
earn sick leave of 84 hours each year that may be accumulated to 4 maximum of 960 hours. Employees are not
paid for accumulated sick leave upon termination or retirement.

The cost of current leave privileges, computed in accordance with GASB Statement No, 16 is recognized as a
current-year expenditure in the General Fund when leave s actoally taken, The cost of  leave privileges not
requiring current resources is recorded in the general long-term obligations account group.



BAYOULAND LIBRARY SYSTEM
Lataycetfe, Louisiana -
Notes {0 the Financial Statements (Continued)

J. LONG-TERM OBILIGATIONS

Long-term obligations expected to be financed from the General Fund are reported in the general lun;_,-tu m
obligations account group, not in the General Fund.,

K. FUND EQUITY
Reserves

Reserves represent those portons of fund equity not appropriate for expenditure or legally segregated for a
specific future use.

Designated Fund Balances
Designated fund balances represent tentative plans for futore use of financial resources.
I.. TOTAL COLUMN ON BALANCE SHEET

The total column on the balance sheet s captioned Memorandum Only (overview) to indicate that i01s presented
only to Facihitate financial analysis, Data in this column does not present financial posibon in conformity with
generally aceepted accounting principles. Neither s such data comparable to a consolidation,

2. CASH

At December 31, 1998, the library system has cash (book balances} totaling $49,101, which is in an interest
hearing demand deposit account,

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting
bank balances) must be secured by tederal deposit insurance or the pledge of securities owned by the fiscal agent
bank. The market value of the pledged securities plus the federal deposit insurance must at all (imes equal the
amount on deposit with the fiscal agent. At December 31, 1998, the system has $49,101 in depostts (collected
hank balances) that are fully secured Irom risk by federal deposit insurance,




BAYOUILAND LIBRARY SYSTEM
Lafayctte, Loutsiana
Notes to the Financial Statements (Continued)

3. CIHANGIS IN FIXED ASSETS

The changes in general Dixed assets follow:

Equipment
and
Furnmiture Vehicle Total
Balance at January I, 1997 $ 18,618 $ 15,424 $ 34,042
1997
Additions - 2,112 2,112
Deletions L e e
Balance at December 31, 1997 $18,618 » 17,536 $ 36,154
1998:
Additions - _ .
Deletions - — N
Bakance at December 31, 1998 $18,018 $17,530 $36,154
4. ACCOUNTS AND SALARIES PAYABIIS
The payable of $3,851 al December 31, 1998 are as follows:
Salaries and Benefits $ 3,141
Accounts 710
Total , 53,851

5. PENSION PLAN

Substantially all library system employees are members of the Parochial Employees Retirement System of
Louisiana {System), a multiple employer (cost-sharing}, public employce retirement system (PERS), controlled
and admimstered by a separate board of trustees, The System s composed of two distinet plans, Plan A and
Plan B, with separate assets and benefit provisions. All employcees of the hibrary system are members of Plan
A.

All permanent employees working af least 28 hours each week who are paid wholly or in part from parish f unt]%
and all elected parish officials are eligible to parficipate in the System,



BAYOULAND LIBRARY SYSTEM -

Lalayette, Louisiana
Notes to the Financial Statements {(Contimuoed)

Under Plan A, employees who retire at or after age 60 with at least 10 years of creditable service, at or after
age 55 with at least 25 years of creditable service, or at any age with at least 30 years of creditable service are
entitled to a retirement benelit, payable monthly for life, equal to 3 per cent of their final-average salary for
each year of creditable service. However, lor those employees who were members of the supplemental plan only
prior to January 1, 1980, the benefit 1s Lqudl to one per cent of final-average salary plus $24 for cach year of
supplemental-plan-only service carned prior fo January 1, 1980. Final-average salary is the employee's average
salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate
with al least the amount of ereditable service stated above and do not withdraw their employees contributions
may relire at the ages specified above and receive the benefit acerued to their date of termination, The System
also provides death and disability bencfits, Benefits are established by state statute.

The System issues an annual publicly available financial report that includes financial statements and reguired
supplementary information for the System., That report may be obtained by writing to the Parochial
Employees' Retirement Systeimn, Post Office Box 14619, Baton Rouge, Louisiana 70898-4619, or by calling (504)
928-1361.

Funding Pohicy. Undcer Plan A, members are required by the statute to contribute 9.5 percent of (heir annual
covered salary and the library 1s required to contribute at an actuarially determined rate. The current rate is
7.75 pereent of annual covered payroll, Contributions to the system also include one-fourth of one percent
(except Orleans and Fast Baton Rouge Parishes) of the taxes shown (o be collectible by the tax rolls of cach
parish. These tax dollars are divided between Plan A and Plan B based proportionately of the salaries of the
active members of each plan. The contribution requirements of plan members and the library are established
and may be amended by state statute.  As provided by Lowsiana Revised Statute 11:103, the employer
contributions are delermined by actuarial valuation and are subject to change each year based on the results
of the valuation for the prior fiscal year, The librarvy's contributions to the System under Plan A for the years
ending December 31, 1998, and 1997 were $4,322, and $4,211, respectively, equal to the required contributions
for cach year,

6. POST-RETIREMENT HEALTH CARE
AND LIFE INSURANCE BENEFITS

The Bayouland Library System does not provide continuing health care and life insurance benefits for its retired
cmployces.

7. COMPENSATED ABSENCES

At December 31, 1998, employees of the library system have accumulated and vested $2,144 of employee leave
benefits, which was LUIH[HI[Ld in accordance with GASB Codification Section C60. This amount is recorded
within the general long-term obligations account group.

10



BAYOULAND LIBRARY SYSTEM -

Laftayette, Louistana
Notes to the Financial Statements (Concluded)

8. CHANGES IN GENERAL LONG-TERM.
OBLIGATIONS | | |

A summary of changes in general long-term obligations, which consist of compensated absences, follows:

Balance at Januvary 1, 1997 $2,075
1997 -
Additions 4,484
Deletions {4,.597)
Balance at December 31, 1997 1,962
1998:
Additions 4,787
Deletions (4.605)
Balance at December 31, 1998 $2.144

9. DESIGNATED FUND BALANCES

The executive council has designated fund balances at December 31, 1998 as (ollows:

Prepaid Assets $ 547
Contingency/Unemployment 22,000
Purchase of Van 17,000

$ 39,547

10. EXPENDITURES OF THE LIBRARY SYSTEM NOT INCLUDED IN THE
FINANCIAL STATEMENTS

Certain operating expenditures of the library system are paid directly by the Latayette Parish Library as acting
host of the library system. These expenditures, which include janitorial services, utilities, and office space, are
nof included in the accompanyimg financial statements,

11. LITIGATION AND CLAIMS
There 1s no htigation punﬂing against the library system at December 31, 1998,
12. Deferred Compensation Plan

The Bayouland Library System offers its employees a deferred compensation plan ereated in accordance with
Internal Revenue Code Section 457, The plan, available to all employees, permits them (o defer a portion of
their saliry until future years. Participation in the plan is optional. The deferred compensation is not available
to employces until termination, retirement, death or unforeseeable emergency. All amounts of compensation
deferred under the plan, all property and rights purchased with those amounts, and all income attributable to
those amounts, property or rights are ( until paid or made available to the employee or other benehiciary) the
solely the property and rights of the Government subject only to the cluims of the GovernmenCs general
creditors. Participants’ rights under the plan are equal to those of general creditors of the Government 1n an
amounlt equal to the fair market value of the deferred account for each participant. The Government believes
that it is unlikely tha( it will use the assets to satisfy the claims of general credifors in the future,
1]



VI1GE & TUJAGUE
A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS

210 WEST VINE
P. 0. BOX 1006

EUNICE, LOUISIANA 70535
SHIRLEY VIGE, JR,, C.P.A. ' TELEPHONE:
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Independent Accountants’ Report
on Applying Agreed-Upon Procedures

To the Bayouland Library System

We have performed the procedures included in the Louisiana Government Audit Guide and enumerate below, which were
agreed (o by the management of Bayouland Library System and the Legislative Auditor, State ol Louisiana, solely to
assist the users in evaluating management’s assertions about Bayouland Library System’s compliance with certain laws
and regulations during the year ended DPecember 31, 1998 included in the accompanying Louisiana Attestation
Questionnaire. 'This agreed-upon procedures engagement was performed in accordance with standards established by
the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility
of the specified users of the report. Consequently, we niake no representation regarding the sufficiency of the procedures
deseribed below cither for the purpose for which this report has been requested or for any other purpose.

Public Bid Law

l. Scleet all expenditores made during the year for material and supplies exceeding $15,000, or public works
excecding $100,000, and determine whether such purchases were niade in accordance with LSA-RS 38:221(-2251
(the public bid Law),

We noted no expenditures made during the year for materials and supplies exceeding $15,000 or public works
exceeding $100,000.

Code of Ethics for Pubhlic Officials and Public Employees
2. Obtain from management a hist of the immediate family members of each board member as defined by LSA-RS

42:1101-1124 ( the code of ethics), and a list of ovtside business interests of all board members and employees, as
well as therr immediate families,

Management provided us with the required list including the noted information,

3. Obtain from management a listing of all employees paid during the period under examination.
Management provided us with the required list.
4. Determine whether any of those employees included in the listing obtained from management in agreed-upon

procedure (3) were also included on the listing obtained from management in agreed-upon proceduore (2) as
tnimediate fanily menbers,

12



None of the employees included on the list of employees pruwdud by management appeared on the list provided
hy management in agreed- -upon pr ocedure.,

Budgeting
5. Obtained a copy of the legally adopted budget and.all amendments,

Management provided us with a copy of the original budget and the amended budget.
0. Trace the budget adoption and amendments to the minute book.

We traced the adoption of the original budget to the minutes of a meeting held in August 14, 1997, which indicated
that the budget had been adopted by the commissioners, The amendments were made to the budget during the
year and approved.

7. Compare the revenues and expenditures of the final budget (o aclual revenues and expenditures to determine i

actual revenues failed to meet budgeted revenues by 5% or more or if actual expenditures exceed budgeted amounts
by 8% or more.

We compared the revenues and expendifures of the final budget to actual revenues and expenditures.,  Actual
revenues and expenditures for the year did not exceed budgeted amounts by more than 5%.

Accounting and Reporting
8. Randomly select 6 disbursements made during the period under examination and:
(2) trace payments to supporting documentatfion as to proper amount and payece;

We examined supporting documentation for cach of the six selected disbursements and found that payment was
for the proper amount and made (o the correct payee,

(b) determine if payments were properly coded to the correct fund and general ledger account; and
The payments were properly coded fo the correct fund and general leger account,
¢) determine whether payments received approval from proper authorifies.

Inspection of documentation supporting cach of the six selected disbursements indicated approvals from Directors
and the chairman of the Board of Commissioners.

Mecetings
9. Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advertised ¥y

required by LSA-RS 42:1 through 42:12 (the open meetings law),

Bayouland Library System is only required to post a notice of each meeting and the accompanying agenda on th
door of the system’s office building. Muanagement posted these notices as required.

13



Debt
10. Examine bank deposits for the period under examination and determine whether any such deposits appear {o be
proceeds of bank loans, bonds, or like indebtedness.

We inspected copies of all bank deposit slips for the period under ¢examination and noted no deposits which
appeared to be proceeds of bank loans, bonds, or like indebtedness.

Advance and Bonuses
1. xamine payroll records and minutes for the year to determine whether any payments have been made (o
employees which may constitute bonuses, advance, or gifts.

A reading of the munutes of the distriet for the year indicated no approval for the payments nofed. We also
inspected payroll for the year and noted no instances which would indicate payments to employees which would
constitule bonuses, advances, or gifis,

Our prior year report, dated December 31, 1997, did not include any comments or unresolved matters,

We were not engaged (o, and did not, perform an examination, the objective of which would be the expression of an
opinion on management’s assertions. Accordingly, we do not express such an opimon. Had we perlformed additional
procedures, other matters might have come to our attention that would have been reported (o you, This report is
intended solely Tor the use of management of the Bayouland Library Sysiem and the Legislative Auditor, Stale of
Louisiana, and should not be used by those who have not agreed to the procedures and taken responsibility for {he
sulliciency of the procedures for their purposed. However, this report is a matter of public record and its distribution
is not limited.

ugei Pyegnt
Vige & Tujague
June 4, 1999
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LLOUISIANA ATTESTATION QUESTIONNAIRE

(For Attestation Engagements of Government)
(Date Transmitied)

; on i Corlilid Rublic Accountants) .
FUNICE_LQUISIANA 70535 L _(Auditors)
- | 12-3)-98

In connection with your compilation of our financial statements as of [date] and for the
year then ended, and as required by Louisiana Revised Statute 24:513 and the |

L ouisiana Governmental Audit Guide, we make the following representations to you.
We accept full responsibility for our compliance with the following laws and reguiation
and the internal controls over compliance with such laws and regulations. We have
evaluated our compliance with the following laws and regulations prior to making these

representations.

These representations are based on the information available to us as of ,6-4 27

(date of completion/representations).

Public Bid LLaw
It is true that we have complied with the public bid law, LSA-RS Title 38:2212, and,
where applicable, the regulations of the Division of Administration, State Purchasing

Office..
Yes 4 No[ }

Code of Ethics for Public Officials and Public Employees |

It is true that no employees or officials have accepted anything of value, whether in the
form of a service, loan, or promise, from anyone that would constitute a violation of
LSA-RS 42:1101-1124.

Yes [vfNo[ ]

It is true that no member of the immediate family of any member of the governing .
authority, or the chief executive of the governmental entity, has been employed by the
governmental entity after April 1, 1980, under circumstances that would constitute a
violation of LSA-RS 42:1119.

Yes [ No{ ]

Budgeting
We have complied with the state budgeting requirements of the Local Government
Budget Act (LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34.

Yes [LY No [ ]

Accounting and Reporting

All non-exempt governmental records are available as a public record and have been

retained for at least three years, as required by LSA-RS 44:1, 44.7, 44:31, and 44:36.
Yes {~] No[ ]



We have filed our annual financial statements in accordance with LSA-RS 24:514,
33:463, and/or 39:92, as applicable.

Yes [« TNo[ ]
We have had our financial statements audlted or complled in accordance W|th [LSA-RS
24:513. -

Yes [ v]fNo [ ]
Meetings

We have complied with the prowsnons of the Open Meetmgs Law, provrded in RS 42:1
through 42:12.
Yes{| 1 Nof{ ]

Debt

It is true we have not incurred any indebtedness, other than credit for 90 days or less to
make purchases in the ordinary course of administration, nor have we entered into any
lease-purchase agreements, without the approval of the State Bond Commission, as
provided by Article VII, Section 8 of the 1974 Louisiana Constitution, Article VI, Section
33 of the 1974 Louisiana Constitution, and LSA-RS 39:1410.60-1410.65.

Yes [ No |

Advances and Bonuses
It is true we have not advanced wages or salaries to employees or paid bonuses in
violation of Article VI, Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138,
and AG opinion 79-729.

Yes (LY No [ ]

We have disciosed to you all known noncompliance of the foregoing laws and
regulations, as well as any contradictions to the foregoing representations. We have
made available to you documentation relating to the foregoing laws and regulations.

We have provided you with any communications from regulatory agencies or other
sources concerning any possible noncompliance with the foregoing laws and
regulations, including any communications received between the end of the period
under examination and the issuance of this report. We acknowledge our responsibility
to disclose to you any known noncompliance which may occur subsequent to the

issuance of your report. ;,,z;f’ ﬁQ
r
Secretary ,%;2 iﬁf’ 4 Date
Treasurer , Date
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