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Independent Auditor's R eport 

BOARD OF CONTROL 
W EST CARROLL PARISH LIBRA RY 
Oak (;rove, Looisiana 

I have audited the general purpose financial statem ents of the W est Carroll Parish 
Library as of D ecem ber 31, 1998, and for the two years then endexl, as listed  in the 
table of contents. These general purpose financial statem ents are the responsibility of 
the W est Carroll Parish Library's m anagem ent. M y responsibility is to express an 
opinion oll these general purpose financial statem ents based on m y audit. 

I condncted m y audit in accordance with generally accepted auditing standards and 
Government Auditing Standards, issued  by the Com plroller General of the U nited 
Stales. Those standards require that I plan and perfom l the audit to obtain reasonable 
assurance about whether the general purp ose financial statem ents are fi'ee of m aterial 
m isstatelnent. An audit includes exam ining, on a lest basis, evidence supporling the 
am ounts and disclosures in the general purp ose financial statem ents. An audit also 
includes assessing the accounting principles used and significant estim ates m ade by 
m anagem ent, as well as evahmling the overall general purp ose financial statem ent 
presentation. I believe that m y audit provides a reasonable basis for m y opinion. 

In m y opinion, tile general purp ose financial statem ents referred to above present 
fairly, in all m aterial respects, the financial position of the W est Carroll Parish Library 
as of D ecem ber 31, 1998, and the results of its operations for the two years then ended  
in conform ity with generally accepted  accounting principles. 



BOARD  OF CONTROL 
W EST CARROLL PARIStt LIBRARY 
Oak Grove, Louisiana 

Independent Auditor's Report, 
D ecember 31. 1998 

In accordance with Gow~rnmentAuditing Standards, I have also issued a report dated June 28, 1999, oil 
the W est Carroll Parish Library's com pliance w ith law s, regulations, and contracts, and iny consideralion 
of the agency's intern al control over financial reporling. 

W esl M onroe, Louisiana 

June 28, 1999 



G EN ER AL PU RPO SE FINAN CIAL STATEM ENTS 

(OVERVIEW ) 



 

W EST CARROLL PARISH LIBRA RY 
Oak Grove, Louisiana 

ALL FU ND TYPES  AN D A CCOU NT GROU PS 

Com bined Balance Sheet, D ecem ber 31, 1998 

ASSETS 
Cash and easl~ equivalents 
Receivables 
Vehicles, furniture, equipm ent, books, etc 

TOTAL ASSETS 

IJABII.ITIES AND ],q.JND EQUITY 
Liabililies: 
Accounls payable 
Payroll deductions payable 
Total Liabilities 

Fund Equity: 
Investm ent in general fixexl assets 
Fund balances: 
D esignaled for: 

Building expansion and renovation 
Bookm obile replacem ent 

U nreserved - undesignated 
Total Fund Balance 
Total Fund Equity 

ACCOUNT 
GOVERNM ENTAL GROUP - 
FUND TYPE - GENERAL 
GENERAL FIXED 
FUNI) ASSETS 

$216,066 
144,092 

$415,180 

Statem ent A 

TOTAI~ 
(M EM ORANDUM 

ONLY) 

$216,066 
144,092 
415.180 

$16,969 
2.641 
19.610 N ON E 

100,000 
69,914 
170.634 
340.548 
340.548 

$415,180 

N ON E 
415.180 

$16,969 
2.641 
19.610 

415 180 

100,000 
69,914 
170.634 
340.548 
755.728 

TOTAL LIABILITIES AN D 

FUND EQUITY $360,158 $415,180 $775,338 

The accom panying notes are an integral part of this statem ent 



 

W EST CARROLL PARISH LIBRARY 
Oak Grove, Louisiana 

GO VERN M ENTAl. FUN D TYPE - GEN ERAL FU N D 

Com bined Statement of Revenues, Expenditures 
and Changes in Fund Balances - Bndget 

(GAAP) Basis and Actual 
For file Year Ended December 31, 1998 

REVENUES 
Taxes - ad valorem 
lntergoverumenta[ revenues: 
Federal grant 
State grant 
State revenue sharing 

Local grants 
Fees, charges, and com m issions for services 
Fines and forfeitures 
Use of money and property - interest earnings 
O ther revenues 

Total revenues 

EXPENI)ITURES 
Culture and recreation: 
Current: 
Personal services and related benefits 
Operating services 
M aterials and supplies 
Travel and other charges 
lnlergovernm enlal 
Capital outlay 
Total expenditures 

EXCESS 0)efieieney) OF REVENUES 
OV ER EXPEND ITURES 

OTIIER FINANCING SOURCE 
Proceeds frorn insurance 

EXCESS 0I)eficiency) OF REVENUES 
OVER EXPENI)ITURES 

EUNI) BALANCE AT BEGINNING OF YEAR 

FUNI) BALANCE AT END O F YEAR 

The accom panying notes are an integral part of this statem ent 
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BUDGET ACTUAL 

$92,500 $134,233 

3,000 
15,000 
2,000 
4,800 
2,000 
10,000 
3,700 

133.000 

82,900 
36,000 
6,600 
500 

4,500 

_ 11,500 
142.000 

2,500 
11,565 
18,996 
9,682 
3,790 
1,275 
12,437 
3,719 

198.197 

82,477 
39,959 
7,294 
322 

5,627 
27.630 
163.309 

Statem ent B 

VARIANCE 
FAVORABLE 

~UNFAVORABLE) 

$41,733 

2,500 
8,565 
3,996 
7,682 

(1,010) 
(725) 
2,437 

19 
65.197 

423 

(3,959) 
(694) 
178 

(1,127) 
(16,1~  
(21,309_). 

(9,000) 34,888 43,888 

5.535 _  (5,535) 

(9,000) 40,423 38,353 

19.000 300.125 281.125 

___$10,000 $340,548 $319,478 



 

W EST CARROLL PARISH LIBRARY 
Oak Grove, Louisiana 

(3OV ERN M ENTAL FUN I) TYt'E - GEN ERAL FUN D 

Combined Statement of Revenues, Expenditures 
and Changes in Fund Balances - Budget 

(GAAP) Basis and Actual 
For tile Year Ended Dec ember 31, 1997 

REVENUES 
Taxes - ad valorem 
Inlergovernm ental revenues 

State grant 
State revenue sharing 

Fees, charges, and com m issions for services 
Fines and forfeitures 
Use of m oney and property - interest earnings 

Other revenues 
Total revenues 

EX PEND ITURES 
Culture and recreation: 
Current: 
Personal services and related benefits 
Operating services 
M aterials and supplies 
Travel and ether charges 
Intergovernm ental 
Capital outlay 
Total expenditures 

EXCESS 0)eficiency) OF REVENUES 
OVER EXI'ENI)ITURES 

FUNI) BALANCE AT BEGINNING OF YEAR 

FUND BALANCE AT END OF YEAR 

The accom panying notes are an integral part of this statem ent 
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Slalem en! C 

VA RIANCE 
FAVORABLE 

BUI)GET ACTUAL _ (UNFAVORABLE) 

$84,000 $98,856 $14,856 

15,000 
4,500 
1,250 
10,000 
2,800 

__ _
11

_ .7_7~550 

75,222 
31,154 

8,500 
1,000 
3,100 

_
15,400 
134.376 

(16,826) 

19.000 

11,550 
16,103 
5,599 
857 

10,577 
7,920 

151.462 

81,747 
34,839 
4,091 
299 

3,495 
27,220 
151,691 

(229) 

300.354 

1,550 
1,103 
1,099 
(393) 
577 

5.120 
33.912 

(6,525) 
(3,685) 
4,409 
701 

(395) 
(]],82o) 

__  (17,315) 

16,597 

281.354 

__
$2~174 $300,125 $297,951 



W EST CARROLL PARISH LIBRARY 
Oak Grove. Louisiana 

N otes to the Financial Statem ents 
A s of and for the Two Years Ended December 31, 1998 

SUM M ARY O F SIGNIFICANT ACCOUN TING PO LICIES 

The W est Carroll Parish Library was esiablished by the W esl Carroll Parish Police Jury, under 
lhe provisions of Louisiana Revised Statute 25:211. The library provides citizens of the parish access lo 
library m alerials, books, ~nagazines, records, and fihns. The library is governed  by a board of control 

which is appointed by the parish police jury in accordance with tile provisions of Louisiana Revised 
Stalule 25:214. The m enlbers of the board of control serve w ithout compensation. 

A . R EPO R TIN G FN TITY 

A s the govern ing authority of the parish, for reporting purposes, the W est Carroll 
Parish Police Jury is the financial reporting entity for W est Carroll Parish. The financial 

reporting entity coosists of (a) Ihe primary government (police jury), (b) organizations for 
which the primary government is financially accounlable, and (c) other organizations for 
which lhe nalure and significance of their relationship with the prim ary  governm ent are 
such thai exclusion would cause the reporting entily's financial statem ents to be m isleading 
or incom plete. 

Govennneiltal Accounling Standards Board (GASB) Statement No. 14 establishes 
criteria for determining which com ponent units should be considered part of the W est 
Carroll Parish Police Jury for financial reporting purposes. The basic criteria for including 
a poieniial compol~ent unit within the reporling entity is financial accountability. The 
GASB has set forth criteria to be considered  in determining financial accountabiliiy. This 

crileria includes: 

Appointing a voting majoriiy of an organiza|ion's governing body 
and; 

b 

The ability of the police jury to impose its will on 
thai organization and/or; 

The potential for the organization to provide specific 
financial benefits to or impose specific financial 

burdens on the police jnry. 

2. Organizations for which the police jury does not appoint a voting 



W EST CARROLL PARISH LIBRA RY 
Oak Grove, Louisiana 

Noles to the Financial Statcments (Continued) 

3 

majority but are fiscally dependent oll the police jury 

Organizations for which the reporting entity financial statem ents 
would be m isleading if data of the organization is not included  
because of the nature or significance of the relationship. 

Because the police jury appoints the library board of control and the library 
provides services to all residents of W est Carroll Parish, the W est Carroll Parish Library 
was detem fined to be a com ponent unit of the W est Carroll Parish Police Jury, the 
financial reporting entity. The acc om panying financial statem ents present inform ation only 

on the fimds maintained  by the library and do not present information on the police jury, 
the general governm ent services providexl by that governm ental unit, or the other 
governm ental units that comprise the financial reporting entity. 

FUN D A CCO UN TIN G 

The library uses funds and account groups to report on its financial position and the 
results of its operations. Fund accounting is designed  to dem onstrate legal com pliance and 
to aid financial m anagem eul by segregating transactions related  to certain govem m enl 
functions or activities. 

A fired is a separate accounting entity with a self-balancing set of accounts that 
comprises its assets, liabilities, fnnd equity, revenues, and expenditures. An account 
group, on the other hand, is a financial reporting device designed to provide accountability 

for certain assets and liabilities (general fixed assets and general long-term debt) that are 
not recorded in the "fim ds" because they do not directly affect net expendable available 
financial resource s. They are concerned  only w ith the m easurem ent of financial position, 
not with the m easurem ent of results of operations. 

Funds are classified into three categories; govern mental, proprietary, and fiduciary. 
Each category, in turn , is divided into separate "fund types". Govern m ental funds are 
used to account for a governm ent's general activities, where the focus of attention is on 
the providing of serv ices to the public as opposed to proprietary fnnds where the focus of 
attention is on recovering the cosl of providing serv ices to the public or other agencies 
through service charges or user fees. Fiduciary funds are used to account for assets held 
for others. The library's current operations require only the use of governm ental funds 

(General Fund). Revenues of the General Fund include ad valorem taxes, state revenue 
sharing, fees, fines and forfeitures, and interest earn ings. General operating expenditures 
are paid from lhis tire d. 

- 10~ 



W EST CARROLL PARISH LIBRA RY 
Oak Grove, Lonisiana 

Notes to tile Financial Statements (Continned ) 

C . G ENER AL FIXED ASSETS 
AND  LO N G -TERM  D EBT 

Fixed  assets used  in govern mental fired type operations (general fixed assets) are 
aceotmted  for in the general fixed assets aecotmt group, rather than in the General thmd. 
Approxim ately 94 per cent of fixed assets are valued  at actual historical costs while the 
rem aining 6 per ee nl are based on estimated  historical costs based  on the actual costs of 
like item s. N o depreciation has been provided  on general fixed  assets. The library has 
no long-term debt at D ecem ber 31, 1998. 

I). BASIS O F A CCO UN TIN G 

The financial reporting treatm ent applied  to a fired is determined  by its 
m easurem ent focus. A ll governm ental fim ds are accotmted for nsing a current financial 
resources lneasnrenlenl focus. W ith this lneasurem ent foens, only current assels and 
current liabilities generally are included on the balance shee t. Operating statements for 
tl~ese funds present increases (i.e., revenues and other financing sources) and decreases 
(i.e., expenditures and other financing nses) in net current assets. 

The m odified accrual basis of accounting is usezt for reporting all governm ental 
fim dtypes. U nder the m odified  accrnal basis of accounting, revenues are recognized  when 

susceptible to accrual (i.e., when they become both measnrable and available). 
"M easurable" m eans the am ount of the transaction can be determined and "available" 
m eans collectible within the current period or soon enough thereafter to be used to pay 
liabilities of the current period. The library uses tile following practices in recognizing and 
reporting revenues and expenditures: 

R evem leS 

Ad valorem taxes and the related  state revenue sharing (which is 
based on population and homesteads in the parish) are recorded  in the year 
tile taxes are due and payable. Ad valorem taxes are assessed  on a calendar 
year basis, attach as an enforceable lien, and becom e due and payable on 
the date the tax rolls are filed with the recorder of m ortgages. Louisiana 
Revised  Stalute 47:1993 reqnires that the tax roll be filed  on or before 
N ovem ber 15 of each year. Ad valorem taxes becom e delinquent if not 
paid by D ecem ber 31. Tile taxes are normally collected  in D ecem ber of the 
current year and January and Febru ary  of the ensuing year. 



W EST CARROLL PARISH LIBRARY 
Oak Grove, Louisiana 

Notes 1o lhe Financial Slalements (Continued) 

Fees, fines, and forfeitures are recorded when the library is entitled  
to lhe fim ds. Interest incom e on tim e deposits is recorded  when the tim e 
deposits have m atured  and the interest is available. Interest incom e on 

dem and deposils is rec orded m onthly when the interest is earned  and 
cred ited  to the account. 

Based on the above criteria, ad valorenl taxes and slate revenue 
sharing have been treated as susceptible to accrnal. 

Expenditures 

Expenditures are generally rec ognized  under die m odified accrual 
basis of accounting when the related  fired liability is incurred. 

BUD G ET PR AC TICES 

The proposed budget for Ihe General Fund, prepared  on the m odified aee rnal basis 
of accounting by the adm inislralive librarian, is presented to the board of control during 
lhe Oclober m ee tintg each year. A budget hearing is held at least fifteen days prior to the 
beginning of each fiscal year for public participation. The budgel is then legally adopted  
by the board of control and am ended  during the year, as nece ssary. The bndgel is 
established and controlled by the adm inistrative librarian within the lim its of the adopted 
and amended budget. Approprialions lapse at year-end and must be reappropriated for the 
follow ing year to be expended . All changes in the budget m ust be approved  by the board 

Formal budgetary integralion is employed as a lnanagem ent control device during the year 
Budgeled  anlounls included  in lhe accompanying financial slalem enl include lhe origina 
adopted  budgel am onnls. 

CASII AND CASH EQUIVALENTS 

U nder state law , the library m ay deposit fim ds within a fiscal agent bank organized  
under the law s of the Stale of Louisiana, the law s of any other stale in the union, or the 
law s of the U ntied States. The library m ay invest in certificates and tim e deposits of slale 
banks organized  under Louisiana law and national banks having principal offices in 
Lo uisiana. At D ec em ber 31, 1998, the library has cash and cash equivalents totaling 

$216,066, as follows: 

- 12- 



W EST CARROLL PARISH LIBRA RY 
Oak Grove, Louisiana 

Notes to the Financial Statements (Continued) 

D em and deposits 
Pelty cash 
Tim e deposits 

Tola 

$4,668 
300 

211.098 

$216,066 

These deposits are slalexl at cost, which approxinm tes m arket. U nder state law , 
these deposits, or the resulting bank balances, m ost be secured by federal deposit insorance 
or the pledge of securities ow ned  by the fiscal agent bank. The m arket value of lhe 
pled ged  securities plus the federal deposit insurance m ust at all tim es equal the am ount on 

deposit with the fiscal agent. These securities are held in the nam e of the pledging fiscal 
agent bank in a holding or custodial bank that is m utually acceptable to both parties. Cash 

and cash equivalents (bank balances) at December 31, 1998, are secured  as follows: 

Bank balances 

Federal deposit insurance 
Pled ged securities (nncollateralized) 

Total 

$179,516 
140.480 

Because the pled ged sec urities are held by a custodial bank in the nam e of the fiscal 
agent bank rather than in the nam e of the library, they are considered  uncollateralized  
(Category 3) under the provisions of GASB Codification C20.106. However, Louisiana 
Revised  Slattfle 39:1229 imposes a statotory requirem ent on the custodial bank to adverlise 
and sell the pled ged  securities w ithin 10 days of being notified  by the library that the fiscal 
agent bank has failed  to pay deposited funds upon dem and. Further, LRS 39:1224 states 
that securities held by a third party shall be deem ed  to be held in the library's nam e. 

G . VA CATIO N AND SICK  LEAVE 

Employees receive from five to twenty days of vacation leave each year, depending 
on lenglh of service and professional status. Vacation leave is not cum ulative. Sick leave 
is earned  at the rate of one day per m onth, with a m axim um accom nlation of eighteen 
days. Upon employm ent term ination, sick leave will be paid at a rate of one day for every 
fot, r days accum ulated. At D ecem ber 31, 1998, there are no m aterial accolnnlated and 
vesled  benefits relating to vacation and sick leave that req~fire accnml or disclosnre. 

- 13- 



W EST CARROLL PARISH LIBRARY 
Oak G rove, Louisiana 

Notes to the Financial Statements (Continued) 

It. R ISK  M AN A G EM EN T 

The library is exposed to various risk of loss related  to torts; theft of, dam age to, 

and deslnlction of assets; and injnries to employees. To handle such risk of loss, the 
library m aintains a com m ercial insurance policy covering property, general liability, 
em ployee fidelity, and workm en's com pensalion. N o claim s were paid on any of the 
policies during the past three years which exceeded  the policies' coverage am onnts. There 
were no significant red uctions in insurance coverage during the two years ended  D ecem ber 
31, 1998. 

TO TAL CO LUM N  O N TH E BALAN CE SH EET 

The total colum n on the balance sheet is captioned  M em orandum Only to indicate 

flint it is presented  only to facilitate financial analysis (overview). Data in this cohmm 
does not present financial position in conformity with generally accepted  accounting 
principles. N either is such data comparable to a consolidalion. 

Llc~VIED TAXES 

The ad valorem tax m illage levied by the library was 3.43 and 4.25 m ills for the year ended  
I)ecem ber 31, 1997 and 1998, respectively. The authorized  m illage for the year ended Decem ber 31, 
1997 and 1998, was 2.64 and 4.25 m ills, respectively. The current tax expires in 2007. The difference 
between authorized and levied m illages is the result of reassessm ents of taxable property wilhin the parish 
as required  by A rticle 7, Section 18 of the Louisiana Constitution of 1974. The following are the 
principal taxpayers for the parish and their 1998 assessed  valuation: 

A ssessed Valuation 

Trunkline G as Com pany 
Enlergy Louisiana, Inc. 
Regions Bank 
Bellsoulh Telec om lnunicatious 
AN R Pipeline Colnpany 
Sonthern N atural Gas Com pany 
Ruffiu Building Syslem s, Inc. 
N ortheast LA Power Corp. 
W al-M arl Stores, Inc. 
Texas Eastern  Transm ission Corp 

Total 

- 14- 

Percent 

1998 of Total 

$10,839,660 
1,628,020 
1,327,420 
1,187,670 
1,079,440 
1,017,560 
682,630 
642,050 
383,540 
280.390 

24.47% 
3.68% 
3.00% 
2.68% 
2.44% 
2.30% 
1.54% 
1.45 % 
0.87% 
0.63% 



W EST CARROLL PA RISH LIBRA RY 
Oak Grove, Louisiana 

Noles Io the Financial Statemenls (Continued) 

R ECEIVA BLES 

The General Fund receivables of $144,092 at December 31, 1998, are as follows 

Taxes - ad vaJoreln 

lntergovem ~llenlal revenues - stale 
granls - slate revenue sharing (nel) 

Total 

4. CItAN G ES IN G ENER AL FIXED A SSETS 

$125,149 

18.943 

A sum m ary of changes in general fixed assets for tile two years ended D ecem ber 31, 1998 

1997: 
Vehicles 
Funlilure and equipm ent 
Library m aterials 

Total 

1998: 
Vehicles 
Furniture and equipm ent 
Library m aterials 

Tola 

Balance al 

January L  

$37,565 
31,703 
376,551_ _  

Balance at 
Additions D elelions D ecem ber 31 

$6,734 
18.571 

$37,565 
38,437 $10,797 
395.122 16.833 

NONE 

($500) 
(83,074) 

$37,565 
38,437 
395.122 

$37,565 
48,734 
328.881 

$471,124_ _  $27,630_  ($83,574) $415,180 

Beginning balances at January 1, 1997, have been restated to reflect changes m ade after agency 
performed physical inventory. Total addilions for the year ended Decem ber 31, 1997, does not agree Io 
capital outlay. 

- 15-. 



W EST CA RROLL PARISH LIBRARY 
Oak G rove, Louisiana 

Notes 1o the Financial Statements (Continued) 

5. PEN SIO N PLAN 

Snbslanlially all em ployees of the W est Carroll Parish Library are m em bers of the Parochial 

Employees Retirement System of Lonisiana (System), a cost-sharing, mulliple-employer defined benefil 
pension plan adm inistered by a separate board of tnlstees. The System is com posed of two distincl plans, 
Plan A and Plan B, w ith separale assets and benefit provisions. A ll em ployees of the library are m em bers 
of Plan A . 

All permanent employees working at least twenty-eight honrs per week who are paid wholly or 
in parl fi'otn parish fnnds and all elected parish officials are eligible to participate in the System . U nder 
Plan A , em ployees who retire at or after age 60 with at least 10 years of creditable service, at or afler age 
55 w ilh al leasl 25 years of cred itable service, or at any age with at least 30 years of cred itable serv ice 
are enlilled  Io a retirem ent benefit, payable m onthly for life, equal to 3 per cent of Iheir final average 
salary for each year of creditable service. H owever, for those employees who were m em bers of Ihe 
supplem enlal plan only before January 1, 1980, the benefit is equal to one per cent of final average salary 

plus $24 for each year of supplemental-plan-only serv ice earned  before January 1, 1980, plus 3 per cenl 
of final-average salary for each salary for each year of service cred ited  after the revision date. Final 

average salary is the employee 's average salary over the 36 consecutive or joined months lhat produce 
lhe highesl average. Enaployee s who lerm inate with at least the anlonnt of creditable service slaled  above, 
and do not w ithdraw their employee  contfibntions, m ay retire at the ages specified above and receive the 
benefits accn~ed to their date of termination. The system also provides death and disability benefils. 
Benefits are established or am ended by state statute. 

The System issues an annual publicly available report that includes financial slalem enls and 
required  supplem entary information for the System . That report m ay be obtained  by w riting to lhe 
Parochial Em ployee s' Retirem ent System of Louisiana, Post Office Box 14619, Balon Rouge, Louisiana 

70898-4619, or by calling (504) 928-1361. 

U nder Plan A , m em bers are required by slate statute to contribute 9.50 per cent of Iheir annual 
covered  salary and the Franklin Parish Library is required  to contribute at an actuarially delerm ined  rate. 
The current rale is 7.75 per cent of annnal covered  payroll. Contributions to the system also include one- 

fourlh of one per ce nt (except Orleans and East Baton Rouge Parishes) of the taxes shown to be collec tible 
by the lax rolls of each parish. These tax dollars are divided between Plan A and Plan B based  
proporlionalely on the salaries of the active m em bers of each plan. The conlribntion requirem ents of plau 
m em bers and the W est Carroll Parish Library are established  and m ay be am ended  by slale stalnle. A s 
provided  by Louisiana Revised  Statute 11:103, the employer contributions are determined by acttmrial 

valuation and are subject to change each year based on the results of the vahmtion for the prior fiscal year. 
The W esl Carroll Parish Library's contributions to the System nnder Plan A for the years ending 

December 31, 1998, 1997, and 1996, were $4,754, $4,241, and $2,456, respectively, equal lo lhe 
required contribulions for each year. 

- 16- 



W EST CARROLL PARISH LIBRA RY 
Oak Grove, Louisiana 

Notes to tile Financial Statements (Continued) 

I)ESIGN ATEI) FUN D  BALAN CE 

The W est Carroll Parish Library Board of Control has designated $100,000 of the unreserved fired 
balance for filtnre building expansion and renovation, and $69,914 of tile lmreserved  fired balance for 
fi~ture replacement of the bookmobile. The following schedule provides changes in the designated fired 
balances for the two years ended D ecem ber 31, 1998: 

Balance at D ecem ber 31, 1996 
Additions 
Reductions 

Balance at December 31, 1997 
Additions 
Reductions 

Balance at D ecem ber 31. 1998 

7. LITIG ATIO N AND CLAIM S 

$162,986 
3,369 
N ONE 

166,355 
3,559 
N ON E 

.
$169,914 

At December 31, 1998, the W est Carroll Parish Library is not involved  in any litigation, nor is 
1 aware of any unasselled  claim s. 

8. YEAR 2000 ISSUE (Unaudited) 

Tile year 2000 issue is the result of shortcom ings in many electronic data processing system s and 
other electronic equipm ent that m ay adversely affect the govern m ent's operations as early as fiscal year 
1999. The W est Carroll Parish Library has compleled an inventory of computer system s that m ay be 
affected by the year 2000 issue and that are critical to conducting operations of the library's office. The 
library has identified the follow ing system requiring 2000 rem ed iation; a financial reporting system . 
All testing and validation of this system has been com pleted. 

Because of the unprecedented nature of the Year 2000 issue, its effects and the success of related  
rem ed iation efforls will not be fidly determ inable until the year 2000 and thereafter. M anagem ent cannot 
assure that the library is or will be Y ear 2000 ready, that the library's rem ed iation efforts w ill be 
successfid in whole or part, or that parties with whom the library does business will be year 2000 ready. 
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Independent Auditor's R eport R equired 
by Govenzm ent Auditing Standards 

The follow ing independent audilor's report on compliance with law s, regulations, and contracts 

and inlem al control are presented in compliance with the requirements of Government Auditing Standards, 
issued  by lhe Comptroller General of the U nited States, and the Louisiana Governmental Audit Guide, 
issued  by lhe Sociely of Louisiana Certified Public Accountants and the Louisiana Legislative Audifor. 
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I .~O0.~4S .~020 

FA X 3 | 8.324 . t 630 

Indepeudent Auditor's Report on Com pliance and 
Internal Control O ver Financial R eporting 

W EST CARROLL PARISH LIBRARY 
Oak G rove. Louisiana 

I have audited the general puq)ose financial statem ents of tile W est Carroll Parish 
Library as of and for tire year ended D ecem ber 31, 1998 ended and have issued m y 
report thereon dated June 28, 1999. I conducted  m y audit in accordance with generally 
accepted auditing standards and the standards applicable to financial audits contained 

in Government Auditing Standards, issued by the Comptroller General of the Untied  
States. 

Com pliance 
A s pail of obtaining reasonable assurance abont w hether the W est Carroll Parish 

Library's financial statements are free of m aterial m isstatement, I l)erformed tests of 
its com pliance with certain provisions of law s, regulations, contracts and grants, 
noncom pliance with which could have a direct and m aterial effect on the determ ination 
of financial am ounts. However, providing all opinion on compliance with those 

provisions was not an objective of my audit and, accordingly, I do not express such 
all opinion. Tile results of m y tests disclosed  no instances of noncompliance that arc 
required  to be reported  under Government Atatiting Standards. 

Internal Control O ver Financial Reporting 
In planning and perfornfing m y audit, I considered the W est Carroll Parish Library's 

internal control over financial reporting in order to determ ine m y auditing proced ures 
for the purpose of expressing m y opinion on the financial statem ents and not to provide 
assurance  on tire internal control over financial reporting. M y consideration of the 
internal control over financial reporting would not necessarily disclose all m atters in 
the internal control over financial reporting that m ight be m aterial weaknesses. A 

m aterial weakness is a condition in which the design or operation of one or m ore of 
the internal control com ponents does not reduce to a relatively low level tile risk that 
m isstatem ents in am onnts that would be m aterial in relation to the financial statem ents 
being audited  m ay occur and not be detected  within a tim ely period by em ployees ill 
the norm al course of perform ing their assigned fnnctions. I noted no m atters involving 
the inlernal control over financial reporting and its operation that I consider to be 
m aterial weaknesses. 
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W EST CARR OLL PARISH LIBRA RY 
Oak Grove, Louisiana 

Independent Auditor's Report on Com pliance 
And Intern al Control Over Financial Reporling, etc 

D ecember 31, 1998 

This report is intendexl for the information of the W est Carroll Parish Library. This is 11ol intended to 
lim it the distribution of this reporl, which is a m atter of public record. 

W est M onroe, Louisiana 

June 28, 1999 
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W EST CARROLL PARISH LIBRA RY 
Oak Grove, Louisiana 

Sched ule of Findings and Questioned Cosls 
For the Y ear Ended D ecem ber 31, 1998 

A . SUM M AR Y O F A UDIT R ESULTS 

3 

Schedule 1 

The auditor's report expresses an unqualified opinion on the general puq)ose financia 
statem ents of W est Carroll Parish Library. 

No inslances of noncom pliance m aterial to the financial statem ents of W est Carroll Parish 
Library were, disclosed during the audit. 

Two reportable conditions relating to the audit of the financial statem ents arc reported  in 
the Independent Auditor's Report on Intenm l Control Over Financial Reporting. 

B. FIN DIN G S - FINAN CIAL STATEM ENTS AUD IT 

98-1 M aintenance of Accounting R ecords 

Finding: The library has not maintained adequate accounting records. Proper internal 
control dictates that such records be retained  by the library as docum entation on and 
support for am ounts rec eived and expended, compliance w ith applicable law s

, and to 
provide m anagem ent with sufficient information to fulfill its' fiduciary responsibilities. 
D uring m y test of the agency's records I was unable to locate several item s needed to 

snpporl am onnts in the financial statem ents. These item s included original bank statem ents 
and canceled  checks for August 1997 through February 1998, and the 1997 general led ger. 
Ill addition, a $4,000 certificate of deposit was purchased in September of 1998 but was 
not recorded  in lhe accounting records. 

R ecom m endation: I recom m end that a formal system for the retention of acconnling 
rec ords be developed  by the board and im plem ented as soon as practicable. Further, an 
appointed  m em ber ot' the board should review financial opera tions on a routine basis to 
ensure that the system is in place and fimctioning as intended and that all activity of tile 
board is included  in the financial statem ents. 

98-2 Need 1o Properly Reconcile Bank Account 

Finding: The D ecem ber 31, 1998 bank reconciliation does not agree to the general 
ledger. Proper intern al control procedures include tile reconciliation of cash and 
equivalents as show n ill the accounting records to bank statem ents. The adjusted bank 
balance for the library's checking accotmt reflected a balance of $4,805, while tile trial 
balance reflected a balance of $4,668, or an unidentified  difference of $137. The 
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W E.ST CARROLL PARISH LIBRA RY 
Oak G rove, Louisiana 

Schexhde of Findings and Qnestioned Costs (Contd.) 
For tile Year Ended D ecem ber 31, 1998 

Schedule I 

difference is due to fact that tile general ledger is m aintained  by an independent accountant 
and tile reconciliation is perform ed  by the librarian and the two records are never 
compared  to ensure thai they agree. 

R ecom m endation: ] reconnnend that in the future the agency checking aec onnl be 

reconciled  to the general led ger on a m onthly basis. If any differences are noted  they can 
be correctly in a tim ely m anner. 
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Need to Com ply with Local 
G overnm eut Budget Act 

W EST CARROLL PARISH LIBRA RY 
Oak G rove, Louisiana 

Stmunary Schedule of Prior Audit Findings 
For the Y ear Ended D ecember 31, 1998 

Schedule 2 

R ecom m endation: The audilor recom m ended that tile board should adopt an annual 
budgel for the General Fund and com ply w ith the other related requirem enls of LRS 
39:1301-1314. 

Status: This finding has been cleared. An annual budget was adopted  for each of the 
years in the two year period ended  D ecember31, 1998. 

N eed to R ecord and Publish 
M inut~  of Board M eetiug 

Recom m endation: The auditor recom m ended that the library board should record m inutes 

for all board meeting and those minutes shonld be published in the official journal of the 
parish as prescribed  by law . 

Status: This finding has been cleared . A ll m inutes were recorded  and published  in the 

official joumal. 

Need to Seek Return of 
Library Property 

R ecom m endation: The auditor recom m ended that Ihe library board consnll wilh the 
D istricl Atlom ey to determine what action, if any, should be laken. 

Status: This finding has been cleared . The library received  compensatiou froln the form er 
librarian's insuraoce com paoy. 

Need to File Quarterly Tax 
R eport s iu a Tim ely M anner 

Recom m endation: The anditor recom m ended  that the boa~zl file lhe nec essary return s as 
soon as possible to avoid additional penalties and interest. Further, an official of the 
library should ensure that all fllture returns are filed as required  by federal law . 
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W EST CARROLL PARISH LIBRA RY 
Oak Grove, Ixm isiana 

Summary Schedule of Prior Audit Findings (Contd.) 
For tile Year Ended D ecember 31. 1998 

Schedule 2 

Status: This finding has been clearext. All quarterly reports were filed in a tim ely m anner 
for the two years endext D ecember 31, 1998. 

Paym ent to Em ployee Appears 
To be in V iolation of State Law 

R ecom m endation: The anditor recolm nended that the library board should consult w ith 
the dislrict attorn ey to determ ine if the above paym ents do in fact violate LRS 14:138 and 

what appropriate legal action should be taken. 

Status: This finding has been clearexl 

Paym ents For Accum ulated Leave 
N ot A dequately Supported 

R ecom m endation: The auditor recom m endexl that all fllture paym ents fol' accum ulated 
leave be supported by the employee's leave records and tim e sheets. In addition, I also 
recom m end the library board m ake every effort to determine if the former librarian was 
entitlcxl to the leave and, if not, contact the D istrict Attorney to determine what action, if 
any, should be taken. 

Status: This finding has been clea red. N o paym ents for accum ulated leave were m ade 

during the two years endext D ecem ber 31, 1998. 

Need to hnprove Tim e and 
Attendance R ecords 

R ecom m endation: The auditor recom m ended that the library board adopt form al policies 
w ith regard to tim e and attendance records. The fonnal policy should require: 

Tim e sheets for all em ployees, which are signed by both the em ployee and 
his or her snpervisor; 
Fonnal records for leave earned and taken, including balances brought 
forward and; 
Leave slips for all leave taken, which are signed by both the em ployee and 
supervisor. 
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W EST CA RRO LL PA RISH LIBRA RY 
Oak Grove. Louisiana 

Summary Schedule of Prior Audit Findings (Contd.) 
For the Year Ended Decem ber 31, 1998 

Status: This finding has been cleared 

Checks For Paym ent of Expenditures 
Should Req uire Two Signatures 

Schedule 2 

R ecom m endation: The auditor recolnm euded that under no circum stances should the 
presidenl sign blank checks in advance. If the possibility exist that the presidenl w ill nol 
be available to sign checks, a second board m ember should be given the authority and 
responsibility for check signing when the president is not available. 

Status: This finding has been cleared . All checks now require two signatures 

N eed to Perform  Physical 
Inventory of Fixed Assets 

Recom m endation: The auditor rec om m ended that the library conduct a physical invenlory 
im m ed iately and annually in the filture. D uring the im m ed iate inventory, tags should be 
placed  on assets not having any. Furlher, tags and records be updated as purchases and 
deletions are m ade. I also rec om m end thal the library board ensure thal their fixed asset 
records com ply w ith the req uirem ents of LRS 24:515. 

Stains: This finding has been cleared. A physical inventory has been perform ed  

N eed to R equire O riginal 
D ocum ents for Expenditures 

Recom m endation: The audilor recom mended that fillure paymenls for expendilures be 
supporled  by an original invoice or other docum entary support and that the invoice be 
cancelexl Io prevent duplicate paym ent. 

Status: This finding has been cleared . Expenditures are now supported  by origina 
item ized  invoices. 
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W EST CARROLL PARISH LIBRA RY 
Oak G rove, Louisiana 

Summary Sched t,le of Prior Audit Findings (Contd.) 
For the Year Ended  D ecem ber 31, 1998 

Need to Properly M aintain 
Petty Cash Fund 

Schedule 2 

Ree ommendation: The auditor reconamended that; (1) a voucher system be utilized , (2) 
vendor documents be attached to vouchers, (3) voucher packages be reviewed by a 
responsible employee and, (4) voucher packages be canceled  after reimbursement has been 
m ade. 

Status: This finding has been cleared  

M aintenance of Accounting R ecords 

Recom m endation: The auditor recom m ended  that a fortnal system for l}~e preparation, 
content, filing, and retention of accounting records be developed by the board and 
im plem ented  as soon as practicable. Further, an appointed  m ember of the board should 
review financial operations on a routine basis to ensure that the system is in place and 
flmclioning as intended. 

Status: See finding 98-1 

N eed to M aintain Support 
For Expenditures 

Recom m endation: The auditor recom m ended  that based  on the results 
expenditures the board establish formal policies that require the following 

a 

b 

c 

That all checks be supported by an original invoice or other 
original support; 

That the finance com m ittee  or other individual reviewing disbursem ents 

prior to paym ent ensure that appropriate support is present; 

That all invoices be paid in a tim ely m anner to avoid late 
penalties and interest, and; 

d. Thai supporl be filed in an orderly m amler to facilitate filture review 

Status: This finding has bee n cleared  
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P. O. Box 703 

Oak Grove. Louisiana 71263 

(318) 428-4100 (318) 428-2697 

FAX (31 g) 428-9887 

Legislative A udit Advisory Council 
Daniel G . Kyle, Secretary 
P.O . Box 94397 
Baton Rouge, LA 70804-9397 

Clay Robe~son, Di~ctor 

The follow ing is the W est Carroll Parish Library's corrective action plan for the audit report 
issued by Vernon R. Coon, C.P.A., dated June 28, 1999, on the W est Carroll Parish Library  for 
the tw o years ended Decem ber 31, 1998. 

98-1 M aintenance of A ccounting R ecords 

Planned C orrective Action 
1. A form al system for the retention of accounting records will be retroactively 

im plem ented from January 1, 1999. 
A. All statements and financial records will be recorded by the Librarian on 

the Library's Quicken software when records arrive at the Library. 
B. All original records will be placed in monthly files at the W est Carroll 

Parish Library  until sent to the Library 's accountant. 
C. A photocopy of all original records w ill be m ade prior to the records being 

sent to the Library 's accountant. Said copies will be placed in binders and 
m aintained at the W est Carroll Parish Library . 

D, After the Library's accountant has finished with the original records, these 
records will be filed at the W est Carroll Parish Library. 

2. A m em ber of the W est Carroll Parish Library 's Board of Trustees will be 
appointed at the next quarterly m eeting to check the Library 's financial operations 
on a regular basis. 

98-2 N eed to Properly Reconcile Bank Account 

Planned C orrective Action 
1. The Library 's accountant w ill reconcile the Library's checking account and the 

general ledger on a m onthly basis. 
2. Any differences between the Library 's checking account and the general ledger 

w ill be corrected in a tim ely m anner. 

Clay Robertson 
Secretary-Treasurer/D irector 
W est Carroll Parish Library 
June 28, 1999 

Ernestine Covington 
M em ber 
W est Carroll Parish Library Board of Trustees 


