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IN-DEPEI~DEN~f AUD ITO R " S RE PORT 

Honorable Glenn Waguespack 
St . James Parish Assessor 

Convent , Louisiana 

FAX (50 4) 83 1"40 4 2 

I have audited the accompanying general purpose financial 
statem ents of the St . James Parish A ssessor as of and for the year 
then ended December 31, 3.999, as listed in the table of contents . 

These general purpose financial statements are the responsibility 
of the St . James Parish Assessor . My responsibility is to express 
an opinion on these general purpose financial statements based on 
my audit . 

I conducted my audit in accordance with generally accepted auditing 
standards contained in the Government Auditing Standards issued by 
the Comptroller General of the United States . Those standards 
require that I plan and perform the audit to obtain reasonable 
assurance about whether the general purpose financial statements 
are free of material m isstatement . An audit inc:Ludes exam ining , on 
a test basis, evidence supporting the amounts and disclosures in 
the general purpose financial statements . An audit also includes 
assessing the accounting principles used and significant estimates 
made by management, as well as evaluating the overa].l general 
purpose financial statement presentation . I believe that my audit 
provides a reasonable basis for my opinion . 

In my opinion , the general purpose financial statements referred to 
in the first paragraph present fairly , in all material respects

, 

the financial position of the St . James Parish Assessor as of 
Decemb er 3] , 1999, and the results of its operations for the year 
then ended in conformity with generally accepted accounting 
principles . 

In accordance with Government Auditing Standards , I have also 
issued a report dated May 30, 2000, on my consideration of the 
St . James Parish Assessor's compliance and internal control over 
financial reporting based on an audit of financial statements 

Keith J . Rovira 
Certified Public Accountant 

May 30, 2000 
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ST . JAME~ PAR ISH A SSESSOR 
Convent , Louisiana 

Governmental Fund Type - General Fund 
Balance Sheet 

~ ecember 31 , 1999 

ASSETS 
Cash and cash equivalents 
(Note C) 

Rev enues receivab le : 
A d v alorem  tax es 
State revenue sharing 
Payments in lieu of taxes 

Office furnishings and 
equipment (Note D) 

TOTA L A SSETS 

LIABILITIES, EQUITY AND 
OTHER CRED ITS 

Liabilities : 
Accounts payable 

Total Liabilities 

Statem ent A 

Equ ity and Other Credits : 
Investment in general fixed 
assets 

Fund ba]ance - unreserved - 
undesignated 

Total Fund Equity 

Governm ental 
Fund - 

G eneral 
Fund 

$559,091 

287, 
8, 

15 , 

190 
489 
158 

A ccount 

Group - 
G eneJ_-al 
Fixed 

A ssets 

Total 
(Memorandum 

Onl~i~__  

$559,091 

2B7 ,190 
8 ,489 

15,158 

$1~ 130 125,130 

$6~ 089 

6,089 

863 s~ /~39 

B63~839 

$125,130 

125 L130 

$6,089 

6 ,089 

125 ,1~0 

863 839 

9B8 ,969 

TOTAL LIABILITIES, EQUITY 
AND OTHER CREDITS $869&928 $!25~ 30 $995,058_ 

The accompanying notes are an integral part of this statement 



 

ST . JAME S PAR ISH A SSESSOR 
Convent, Louisiana 

Governmental Fund Type - General Fund 
Statement of Revenues, Expenditures , 

and Changes in Fund Balance 
For the Year Ended December 31 , 1999 

REVENU ES 
Ad valorem taxes 
State revenue sharing 
Payments in lieu of taxes 
Interest earnings 
Other 

Total Rev enu es 

Statement B 

EXPEND ITURES 
Personal services and re]ated expenditures 
General office and maintenance 
Education sem inars , conventions and dues 
Travel and automotive 
Capital outlay 

Total Expenditures 

(Deficiency) of Revenues over Expenditures 

Fund Balance at Beginning of Year 

Fund Balance at End of Year 

$293,027 
12 ,774 
17 ,676 
26 ,210 

__ I 8~ 89505 

351 ,492 

291 ,323 
74 ,505 
8 ,124 

10 ,440 
60 

384 ,452 

(32,960) 

896 ~799 

$8634 839 

The accompanying notes are an integral part of this statement 



 

ST . JAME S PAR ISH A SSESSOR 
Convent , Louisiana 

Governmental Fund Type - General Fund 
Statement of Revenues, Expenditures, and Changes in 

Fund Balance - Budget (GAAP Basis) and Actual 
For the Year Ended December 31 , 1999 

REVENU ES 
Ad valorem taxes 
State revenue sharing 
Paym ents in lieu of taxes 
Interest earnings 
O ther 

Total Revenues 

EXPEND ITURES 
Personal services and 
related expenditures 

General office and 
maintenance 

Education sem inars , 
conventions and dues 

Travel and automotive 
Capital outlay 

Statement C 

Budqet  A ctual 

$292,773 
].3 ,095 
].8 ,093 
26 ,050 
1,802 

$293,027 
12 ,774 
17 ,676 
26 ,210 
1 ,805 

3_ _51,8!! 351,492 

298 ,1'70 

74 ,683 

]2 ,000 
6 ,000 
2 , 500 

291 ,323 

74 .505 

8 ,124 
10 ,440 

60 

Variance 
Favorable 

IUnfavorable) 

$254 
(321) 
(417) 
160 

5 

1319) 

6 ,847 

178 

3 ,876 
(4,440) 
2 ,440 

Total Expenditures ~93,353 384 ,452 8,90~  

Excess (Deficiency) of 
Rev enu e s over 
Expenditures (41,542) (32,960) 8,582 

Fund Balance at Beginning 
of Year 901,34~~ 896,799 (4,546 

Fund Balance at End 
of Year $859,8Q3 $863,839 $4,03--6 

The accompanying notes are an integral part of this statement 
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~T . J~ E S PA R ISH AS SESSOR 
Convent, Louisiana 

Notes to the Financial Statements 
Dece~ er 31 , 1999 

NOTE A - SUMMARY OF SIGN IFICANT ACCOUN T ING POL IC IES 

As provided by Article VII, Section 24 of the Louisiana 
Constitution of 1974 , the assessor is elected by the voters of 
the parish and serves a four-year term . The assessor assesses 

all real and movable property in the parish subject to ad 
valorem taxation , prepares tax rolls, and subm its the rolls to 
the Louisiana Tax Commission and other governmental bodies as 
prescribed by law . The assessor is authorized to appoint as 
many deputies as may be necessary for efficient operation of 
the office and provide assistance to the taxpayers of the 
parish . The deputies are authorized to perform all functions 
of the office , but the assessor is officially and pecuniarily 
responsible for the actions of the deputies . 

The assessor 's office is located in the St . James Parish 
Courthouse in Convent , Louisiana . The assessor employs four 
employees . In accordance w ith Lou isiana law , the assessor 
bases real and movable property assessments on conditions 
existing on January 1 of the tax year . The assessor completes 
an assessment listing for the tax year and subm its the list to 
the parish governing authority and the Lou isiana Tax 
Commission , as prescribed by law . Once the assessment listing 
is approved , the assessor submits the assessment roll to the 
parish tax collector, who is responsible for collecting and 
d istributing taxes to the variou s tax ing b od ies located in the 
parish . 

i . Basis of Presentation 
The accompanying general purpose financial statements of 
the St . James Parish A ssessor have been prepared in 
conform ity with generally accepted accounting 
principles (GAAP) as applied to governmental units . 
The Governmental Accounting Standards Board (GASB) is 
the accepted standard-setting body for establishing 
governmental accounting and financial reporting 
principles . 

2 . Renortina Entity 
For financial reporting purposes, the assessor includes in 
h is office 's financial statements all funds , account 
group s , activities , et cetera , that are controlled by the 
assessor as an independently elected parish official . As 
an independently elected parish official , the assessor is 
solely responsible for the operations of his office, which 
include the hiring and retention of employees, authority 
over budgeting , responsibility for deficits, and the 



 

ST . JAM ES PAR ISH A SSESSOR 
Convent , Louisiana 

Notes to the Financial Statements 
December 31, 1999 

NOTE A - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

receipts and disbursement of funds . Other than certain 
operating expenditures of the assessor's office that are 
paid or prov ided by the parish council , as required by 
Louisiana law , the assessor is financially independent . 
Accordingly , the assessor is a separate governmental 
reporting entity . The activities of the parish council, 
parish school board , other independently elected parish 
officials , and the municipal level government are not 
included within the accompanying financial statements as 
they are considered autonomous governments . These units 
of government issue financial statements separate from 
those o f the assessor . 

3 . Fund Accountinq 
The accounts of the assessor are organized on the basis 
of a fund (General Fund) and an account group (General 
Fixed Assets Account Group), each of which is considered 
a separate accounting entity . The oper~tions of the 
General Fund are accounted for w ith a separate set of 
self-balancing accounts that comprises its assets, 
liabilities, fund equity , revenues, and expenditures. 
Revenues are accounted for in the General Fund based upon 
the purpose for which they are to be spent and the means 
by which spending activities are controlled . 

The General Fund, as provided by Louisiana Revised Statute 
(LSA-R .S .) 47 :1906, is the principal fund of the assessor 
and accounts for the operation of the assessor 's office . 
Ad valorem tax revenue is accounted for in this fund . 
General operating expenditures are paid from this fund . 
The General Fund is classified as a governmental fund 
type . 

4 . Basis of Accountin~ 
Basis of accounting refers to when revenues and 
expenditures are recognized in the accounts: and reported 
in the financial statements . Basis of accounting relates 
to the tim ing of the ~easurem ents m ade , regardless of the 
measurement focus applied . The assessor 's records are 
m aintained on a cash basis of accounting . However , the 
funds reported in the accompanying financial statements 
have been converted to a modified accrual basis of 
accounting . The General Fund uses the following practices 
in recording revenues and expenditures : 



 

ST . JAM ES PAR ISH AS SESSOR 
Convent, Louisiana 

Notes to the Financial Statements 
December 31, 1999 

NOTE A - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED ) 

Rev enues : 
Ad valorem taxes are assessed on a calendar year basis 
become due on Novemb er 15 of each year , and become 
delinquent on Decemb er 31 . 

Revenues from state revenue sharing and pa~anents in lieu 
of taxes are recorded in the year the revenues are due the 
a s se s so r . 

Interest earnings on time deposits are recorded when the 
time deposits have matured and the revenue is available . 

All other revenues are recorded when received 

5 . Fixed Assets and Lonq-Term Obliqations 
Fixed assets are accounted for in the general fixed assets 
account group , rather than in the General Fund . General 
fixed assets provided by the parish council are recorded 
within the general fixed assets account group . Fixed 
assets are valued at historical cost . No depreciation 
has been provided on fixed assets . The general fixed 
assets account group is not a fund . It is concerned only 
w ith the measurement of financial position and does not 
involve measurement of results of operations . 

There were no long -term obligations at I)ecember 31, 1999 

6 . Budgets 
The original proposed budget for the year ended 
Decemb er 31 , 1999, was advertised and made available for 
public inspection at the assessor's office on December I0 
1998 . The budget was adopted on December 28 , 1998 . 
The proposed budget was prepared on the modified accrual 
basis of accounting . The assessor reserves all authority 
to make changes to the budget . 

Formal budget integration within the accounting records is 
employed as a management control device during the year . 
Budgeted amounts included in the accompanying financial 
statements include the original adopted budget and all 
sub sequent am endments . 



 

ST . JAMES PARISH ASSESSOR 
Convent, Louisiana 

Notes to the Financial Statements 
Decemb er 31 , 1999 

i0 

NOTE A - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

7 

8 

in the 
It 

All appropriations contained in the budget lapse at year 
end . 

Cash and Cash Equ ivalents 
Cash and cash equivalents include interest bearing demand 
deposits and certificates of deposit . Under state law , 
the assessor may deposit and invest funds in demand 
deposits, certificates of deposit with state banks 
organized under Louisiana law and national banks ha~ ing 
their principal offices in Looisiana and investments as 
stipulated in LSA R .S . 33 :2955 . 

Receivables 
Receivab les are made up of ad valorem taxes , state revenue 
sharing and payments in lieu of taxes . For 1999 ad 
valorem tax receivable is recorded based o11 what was 
actually received in 2000, therefore , there was no need 
for estimating an uncollectible amount . 

9 . Compensated Ab sences 
Employees of the assessor's office earn 12 days of 
vacation leave and 12 days of sick leave each year . 
Vacation and sick leave cannoD be accumulated from year 
to year . Upon termination , resignation , 02: retirement 
employees are not paid for any unused vacation or sick 
leave earned during the year . A t Dece~ ]er 31 , 1999 , there 
were no accumulated or vested benefits related to vacation 
and sick leave that require disclosure in accordance with 
GA SB Codification C60 . 

lO . Encumbrances 
The assessor does not use encJmb rance accounting 

ii . Total Column on Balance Sheet 
The total column on the balance sheet is captioned 
Memorandum Only to indicate tNat it is presented only to 
facilitate financial analysis . Data in this column does 
not present financial positio~ in conformity with 
generally accepted accounting principles . Neither is such 
data comparable to a consolidation . 



 

ST . JAMES PAR ISH ASSESSOR 
Convent, Louisiana 

Notes to the Financial Statements 
December 31 , 1999 

NOTE B - LEV IED TAX ES 

ii 

Ad valorem taxes of 1 .37 mills were authorized and levied for 
the operation of the assessor 's office for the year ended 
Dece~ er 31 , 1999 . The follow ing are the principal taxpayers 
for the parish : 

Percentage 
of Total 

M otiva Enterp rises LLC 
IMC-Agrico Company 
Occidental Chemical 

Type of 
B u, sine~s  

Oil 
Chemical 
Chemical 

A ssessed 
Valuation 

$65,336,32"I 
13 ,968 ,639 

$99 ,489,36< 

1999 

A ssessed 
Valuation 

3O% 
6% 
5]% 

41_~ 

The total assessed valuation for all taxpayers at 
December 31, 1999, was $218,].76,174 . This figure was used 
in calculating the percentage of the "1999 assessed valuation 
of each of the principal taxpayers" to the "total assessed 
valuation for all taxpayers ." 

NOTE C 

A t 
of 
a s 

CASH AND CASH EQUIVALENTS 

December 31, 1999, the carrying amounts (book balances) 
all cash and cash equivalents of the assesser are listed 
follow s : 

]interest bearing demand deposits 
Certificates of deposit 

Total 

$ 48,456 
510~635 

$5599L091 

These deposits are stated at cost, which approximates 
market . Under state law , these deposits, or the resulting 
bank balances, must be secured by federal deposit 
insurance or the pledge of securities owned by the fiscal 
agent bank . The market value of the pledged securities 
plus the federal deposit insurance must at all times equal 
the amount on deposit with the fiscal agent . These 
securities are held in the name of the pledging fiscal 
agent bank in a holding or custodial bank that is mutually 



 

ST . JA ME S PA R ISH A SSESSOR 
Convent , Lou isiana 

Notes to the Financial Statements 
Decemb er 31 , 1999 

NOTE C - CASH AND CASH EQUIVALENTS (CONTINUED) 

12 

acceptable to both parties . At December 31, 1999 , the 
assessor had $569,649 in deposits (collected bank balances) 
At December 31, 1999, these deposits were secured from risk 
by $200,000 of federal deposit insurance and $369,649 of 
pledged securities held by the custodial bank in the name 
of the fiscal agent bank (GASB Category 3). 

Even though the pledged securities are considered 
uncollateralized (Category 3) under the provisions of GASB 
Statement 3, Louisiana Revised Statute 39 :1229 imposes a 
statutory requirement on the custodial bank to advertise and 
sell the pledged securities within i0 days of being notified 
by the assessor that the fiscal agent has failed to pay 
deposited funds upon demand . 

NOTE D - CHANGES IN GENERA L FIXED A SSETS 

A summary of changes in general fixed assets (office 
furnishings and equipment) follows : 

Balance , January i , 1999 

AdditJons 
Deductions 

Ba lance , Decemb er 31 , 1999 

NOTE E - PENSION PLAN 

Plan D escription 

$135, 445 

6O 
_ . ]~_0_~ 375.) 

$~  130 

Substantially all employees ef the St . James Parish A ssessor 's 
office are members of the Louisiana Assessor's Retirement 
System (System), a cost-sharing, multiple-employer defined 
benefit pension plan administered by a separate board of 
t ru stee s . 

All full-time 
time of origi 
benefits from 
are required 
retire at or 
service or at 

employee 
nal emplo 
any othe 

to partic 
after age 
or after 

s who are under the age of 60 at the 
~ nent and are not drawing retirement 
r public retirement system in Louisiana 
ipate in the System . Employees who 
55 with at least ]2 years of credited 
age 50 with at least 30 years of 



 

ST . JAME S PARIZ~ ASSESSOR 
Convent, Louisiana 

Notes to the Financial Statements 
Decemb er 31 , 1999 

NOTE E - PENSION PLAN (CONTINUED) 

13 

credited service are entitled to a retirement benefit, payable 
monthly for life, equal to 3 percent of their final-average 
salary for each year of credited service , not I~o exceed i00 
percent of their final-average salary . Final-average salary 
is the employee's average salary over the 36 consecutive or 
joined months that produce the highest average. Employees who 
terminate with at least 3.2 years of service and do not 
withdraw their employee contributions may retire at: or after 
age 55 and receive the benefit: accrued to their date of 
texm Jnation . The System also provides death and disability 
benefits . Benefits are established by state statute . 

The System issues an annual publicly available financial 
report that includes financial statements and required 
supplementary information for the System . That: report may be 
obtained by writing to the Louisiana Assessor's Retirement 
System , Post Office Box 1786, Shreveport, Louisiana 
71166-1786, or by calling (318)425-4446 . 

Funding Pol~  
Plan members are required by state statute to contribute 7.0 
percent of their annual covered salary and the St . James 
Parish Assessor is required to contribute at an actuarially 
determ ined rate . The current: rate is 5 .75 percent of annual 
covered payroll . Contributions to the System also include 
one--fourth of one percent (one percent for Orleans Parish) of 
the taxes shown to be collectible by the tax rolls of each 
parish , plus revenue sharing appropriated by the legislature . 
The contribution requirements of plan members and the assessor 
are established and may be amended by state statute . As 
provided by Louisiana Revised Statute 11 :103, the employer 
contributions are determined by actuarial valuation and are 
subject to change each year based on the results of the 
valuation for the prior fiscal year . The assessor's 
employer contributions to the System for the years ended 
December 31, 1999, ]998 and 1997, were $12,490, $10,991 and 
$9,600, respectively, and these amounts equaled the required 
contributions for those years . 



 

ST . JAM ES PAR ISH AS SESSOR 
Convent, Louisiana 

Notes to the Financial Statements 
Decemb er 31 . 1999 

14 

NOTE F - POSTRETIREMENT HEALTH CARE AND LIFE INSURAN CE BENEFITS 

The St . James Parish Assessor provides certain continuing 
health care and life insurance benefits for retired 
employees . Substantially all of the assessor's employees 
become eligible for these benefits if they reach normal 
retirement age while working for the assessor . These benefits 
for retirees and sim ilar benefits for active emp loyees are 
provided through an insurance company whose monthly premiums 
are paid jointly by the employee and by the assessor. The 
assessor recognizes the cost of 
(assessor's portion of premiums) 
during the year . For 1999, the 
retirees totaled $7,182. 

NOTE G 

providing these benefits 
as an expenditure when paid 

cost of b enefits paid for 

EX PEND ITURES OF THE A SSESSOR NOT IN CLUDED IN THE 
FINAN CIAL STATEMENT S 

Certa in 
paid by 
Revised 
the St . James Parish Courthouse and the upkeep and maintenance 
of the courthouse is paid by the St . James Parish Council . 
These expenditures are not reflected in the accompanying 
financial statements . 

NOTE H - L ITIGAT ION 

There was no litigation pending against the assessor's office 
at December 31, 1999 . 
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ST . JAMES PAR ISII A SSESSOR 
Convent , Louisiana 

Supplemental Infomnation Schedules 
Summary Schedule of Prior Audit Findings 

For the Year Ended December 31, 1999 

Reference No .: 1 

Fiscal Year Finding Initiall~  Occurred : Has existed from 
inception . 

16 

Findin~ Described : The size of the assessor's operations and its 
limited staff preclude an adequate segregation of duties and other 
features of an adequate system of internal accounting control . 

Correctiv e A ction and Additional Exmlanatio Management is aware 
of th is inadequacy in the internal control structure , however , it 
feels that to employ such controls would not be cost beneficial . 
No action will need to be taken . 



 

ST . JAM]~g PAR ISH  A.ZSRSSOR  
Convent, Louisiana 

Supplemental Information Schedules 
Corrective Action Plan for Current Year Audit Findings 

For the Year Ended December 31, 1999 

Reference No .: 1 

Fiscal Year Finding Initial/~  Occurred : Has existed from 
inception . 

17 

Finding Described : The size of the assessor's operations and its 
limited staff preclude an adequate segregation of duties and other 
features of an adequate sy stem of internal accounting control . 

rectlv itional EXDI 
of this inadequacy in the internal 
feels that to employ such controls 
No action will need to be taken . 

Contact Person : 
Honorable Glenn Waguespack 
St . James Parish Assessor 

Convent , Lou isiana 

Anticiloated Comp letion Date 

Management is aware 
control structure , however , it 
would not be cost beneficial . 

Not applicable 
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REPORT ON COMPLIANCE AND ON INTERNA L CONTROL OVER 
FINANCIAL REPORTING BA SED ON AN  AUD IT OF 

FINAN CIAL STATEMENTS PERFORMED IN ACCORDANCE 
W ITH GOVERNM ENT A~ )IT ING gTAND ARD ~ 

Honorab le G lenn Waguesp ack 
St . James Parish Assessor 

Convent, Louisiana 

I have audited the general purpose financial statements of the 
St . James Parish Assessor as of and for the year ended 
December 31 , 1999, and have issued my report thereon dated 
May 30, 2000 . I conducted my audit in accordance w ith generally 
accepted auditing standards and the standards applicable to 
financial audits contained in 
by the Comptroller General of 

uovernm en t AUQ Itl 
the United States 

issued 

Compliance 
As a part of obtaining reasonable assurance about whether the 
St . James Parish Assessor 's general purpose financial statements 
are free of m aterial m isstatement , I performed tests of its 
compliance with certain provisions of laws, regulations and 
contracts , noncompliance with which could have a direct and 
material effect on the determination of the financial statement 
amounts . However, providing an opinion on compliance with those 
provisions was not an objective of my audit, and accordingly, I do 
not express such an opinion . The results of my tests disclosed no 
instances of noncompliance that are required to be reported under 
Government Auditinq Standards 

Internal Control Over Financial ReDortina 
In planning and performing my audit, I considered the St . James 
Parish Assessor 's internal control over financial reporting in 
order to determine my auditing procedures for the purpose of 
expressing my opinion on the general purpose financial statements 



20 

and not to provide assurance on the internal control over financial 
reporting . However, I noted a matter involving the internal 
control over financial reporting and its operations that I consider 
to be reportable condition . Reportable conditions involve matters 
coming to my attention relating to significant deficiencies in the 
design or operation of the internal control over financial 
reporting that, in my judgement, could adversely affect the 
assessor's ability to record , process, summarize and report 
financial data consistent with the assertions of management in the 
general purpose financial statements . I noted that, as a material 
weakness, the size of the assessor 's operations and its limited 
staff preeJude an adequate segregation of duties and other features 
of an adequate system of internal accounting control . Management 
is aware of this inadequacy in the internal control structure

, 

however , it feels that to employ such controls would not be cost 
beneficial . 

A material weakness is a report:able condition in which the design 
or operation of one or more of the internal control components does 
not reduce to a relatively low level the risk that misstatements in 
amounts that would be material in relation to the general purpose 
financla] statem ents being audited may occur and not be detected 
within a timely period by employees in the normal course of 
perform ing their assigned functions . My consideration of the 
internal control over financial reporting wou ld not necessarily 
disclose all matters in the internal control that m ight be 
reportable conditions and , accordingly , would not necessarily 
disclose all reportable conditions that are also considered to be 
material weaknesses. However, I considered the reportable 
condition described above to be a material weakness . 

This report is intended solely for the use of management and the 
State of Lou isiana Leg islative Auditor and should not be used for 
any other purpose . This restriction is not intended to limit the 
distribution of this report which , upon acceptance by the State of 
Louisiana Legislative Auditor, is a matter of public record . 

Keith J . Rov ira 
Certified Public Accountant 

May 30, 2000 


