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INDEPENDENT AUDITOR'S REPORT ON THE FINANCIAL STATEMENT S 

Board M em bers of 
Louisiana Licensed Professional V ocational 
Rehabilitation Counselors Board of Exam iners 
State of Louisiana 
Baton Rouge, Louisiana 

I have audited lhe accom panying general purpose financial statem ents of the LO U ISIAN A 1.1- 
CEN SED  PRO FESSIO N A L VO CA TIO N A L REH A BILITA TIO N  CO U N SELO RS BO A RI) 

O F EXAM IN ERS, a component unit of the State of Louisiana, as of and for the years ended June 
30, 1999 and 1998, as listed in the Table of Contents. These financial statem ents are tim responsibil- 
ily of m anagem enl of the Louisiana Licensed Professional Vocational Rehabilitation Counselors 
Board of Exam iners. M y responsibilily is to express an opinion on these financial statem ents based 
on m y audit. 

I conducted m y audil in accordance with generally accepted auditing standards, the standards 
applicable to financial audits contained in Governm ent Auditing Standards, issued by the Com plrol- 
let General of the U nited States, and the Louisiana Governmental Audit Guide. Those standards 
require llaat l plan and perform the audit to obtain reasonable assurance about w hether the financial 
statem ents are free of m aterial m isstatem ent. A n audit includes exam ining, on a test basis, evidence 
supporting lhe am ounts and disclosures in the financial statem ents. An audit includes assessing the 
accoum ing principles used and significant estim ates m ade by m anagem ent, as w ell as evaluating Hae 
overall financial statem ent presentation. I believe that nay audit provides a reasonable basis for m y 

In m y opinion, the accom panying general purp ose financial statem ents referred to above presem  

fairly, in all m aterial respects, the financial position of the Louisiana Licensed Professional Voca- 
tional Rehabilitation Counselors Board of Exam iners as of June 30, 1999 and 1998, and the resuhs of 
its operations for the years then ended, in conformity w ith generally accepted accounting principles. 



Seplem ber 17, 1999 



 

LO U ISIA N A LICEN SED  PRO FESSIO N A L V O CATIO N A L 
REH A BILITATIO N  CO U N SELO RS BO A RD  O F EXA M IN ER S 
G O VERN M EN TA L FUN D TYPE AN D A CCO U N T GRO U P 

CO M BIN ED  BA LA N CE SH EET 

JUNE 30, 1999 

ASSETS 
Cash and cash equivalents 
Fixed assets 

TO TAL ASSETS 

LIABILITIES AND FUND EQUITY 
Liabilities: 

Accounts payable 
Payroll deductions and withholdings 

Fund Equity: 
Investment in general fixed assets 
Fund balances - 

Unreserved - undesignated 

Total Fund Equity 

TOTAL LIABILITIES AND FUND EQUITY 

G overnmental 
Fund Type 

$13.411 

$13,411 

$210 
453 

663 

12,748 

12,748 

$13,411 

Account 
Groups 
General 

Fixed Assets 

Totals 

(Memorandum 
Only) 

$13,411 
$7,754 7,754 

The accompanying notes are an integral part of this statement. 

$7.754 

7,754 

$7,754 

$21,165 

$210 
453 

663 

7,754 

12,748 

20,502 

$21,165 



 

LO U ISIAN A LICEN SED PRO FESSIO N A L VO CA TIO N A L 
REH AB1H TATIO N  CO U N SELO RS BO ARD O F EXAM IN ERS 

G O V ERN M EN TAL FU N D TYPE - G EN ERA L FU N D 
STATEM EN T O F REVEN U ES, EXPEN D ITURES, A N D CH AN G ES IN  FU N D BALAN CE - 

BUDGET (GAAP BASIS) AND ACTUAL 
FOR TH E YEAR ENDED JUNE 30, 1999 

Revenues: 
Licenses, perm its and fees 
O ther revenues 

Expenditures: 
Current - 

Salaries attd benefits 
Travel 
Operating services 
Supplies 
Professional services 

Capital outlays 

Excess of Revenues (Expenditures) 

Fund Balance-July 1, 1998 

FUND BALANCE - Jmie 30, 1999 

Budget 

$26,000 
60 

26,060 

16,032 
600 

10,500 
1,100 
9,700 
1,000 

38,932 

(12,872) 

4.910 

$23,550 
348 

23,898 

14,777 

10,178 
598 
44 
281 

25,878 

(1,980) 

Variance 
Favorable 

.~ ,favorable) _ 

($2,450) 
288 

(2,162) 

1,255 
600 
322 
502 

9,656 
719 

13.054 

10,892 

9.818 

($7,962) $12,748 $20,710 

The accompanying notes are an integral part of this statement. 



 

LO U ISIAN A LICEN SED PRO FESSIO N A L VO CA TIO N A L 
REHA BILITA TIO N  C O U N SELO R S BO A RD O F EXA M IN ERS 
G O VERN M EN TAL FUN D TYPE AN D A CCO U N T GRO U PS 

C O M BIN ED BA LAN CE SH EET 

JUN E 30, 1998 

ASSETS 
Cash and cash equivalents 
Fixed assets 

TO TAL ASSETS 

LIABILITIES AND FUND EQUITY 
Liabilities: 

Accounts payable 
Payroll deductions and withholdings 

Fund Equity: 
hlvestm ent in general fixed assets 
Fund balances - 

Unreserved - undesignated 

Total Fund Equity 

TOTAL LIABILITIES AN D FUN D EQUITY 

G overnmental 
Fund Type 

$15.443 

$15,443 

$269 
446 

715 

14,728 

14.728 

$15.443 

Fixed Assets 

The accom panying notes are an integral part of this statem ent
. 

$7,473 

$7.473 

Totals 
(Memorandum 

Only) 

$15,443 
7.473 

. 
$22,916 

$269 
446 

715 

$7,473 7.473 

7.473 

$7.473 

14,728 

22,201 

$22.916 



 

LO U ISIAN A LICEN SED  PRO FESSIO N A L VO CA TIO N A L 
REHA BILITA TIO N  CO UN SELO R S BO A RD O F EXA M IN ERS 

G O VERN M EN TA L FUN D  TYPE - G EN ERA L FUN D  
STATEM EN T O F REVE N U ES, EXPEN D ITU RES, AN D CH AN G ES IN  FU N D  BA LAN CE - 

BUDGET (GAAP BASIS) AND ACTUAL 
FOR THE YEAR ENDED JUNE 30, 1998 

Revenues: 
Licenses, perm its and fees 
O ther revenues 

Expenditures: 
Current - 

Salaries and benefits 
']'ravel 
O perating services 
Supplies 
Professional services 

Capital outlays 

Excess of Revenues (Expenditures.) 

FUN D BALANCE - June 30, 1998 

Budget 

$25.850 

25.850 

14,495 
600 

10,250 
1,100 
9,700 
1.000 

37.145 

(11,299 

16.205 

$4.910 

Actua~ 

$24,602 
68 

24.670 

13,877 

10,081 
645 

12.076 

36,679 

(12,009) 

Variance 
Favorable 
g3n~avorab~ _ 

($1,248) 
68 

618 
600 
169 
455 

(2,376) 
1.000 

466 

(7J4) 

26,737 10,532 

$9,818 



 

LO U ISIA N A LICEN SED PRO FESSIO N A L V O CATIO N A l. 
REH A BILITATIO N  C O U N SELO R S BO A RD  O F EX AM IN ER S 

STA TE O F LO U ISIA N A 
N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AN D 1998 

N O TE 1 - IN TR O D U C TIO N  

The Louisiana Licensed Professional Vocational Rehabilitation Counselors Board of Exam iners was 
created by the Louisiana State I.egislature under the provisions of Louisiana Revised Statute 37:3441- 
3452 and began operations in April 1989. The Board is under the control of the D epartm ent of 
I ]eahh and H ospitals and a com ponent unil of the State of Louisiana and is an integral part of such 

reporting emily. The board is composed of five (5) members appointed by the Governor of I.ouisi- 
ana, who serve four (4) year terms. Board members are not compensated for Board meetings they 
attend; but are reim bursed actual travel expenses as authorized by Louisiana Revised Statute 

37:3444(D). The Board is charged with the responsibility of regulating the rehabilitation counseling 
profession in the state. The Board adm inisters exam inations; issues, suspends, and/or revokes 
licenses of technicians and apprentices; and determ ines technical knowledge necessary to protecl the 
public w elfare. The Board's offi ce is located in Baton Rouge, Louisiana, and em ploys one adm inis- 
trative personnel. The Board's operations are funded entirely through annual self-generated reve- 

N O TE 2 - SU M M A RY O F SIG N IFICA N T A CC O U N TIN G PO LICIES 

Basis of Presentation 

in April of 1984, the Financial Accounting Foundation established the G overnm ental Accounting 

Standards Board (GASB) to promulgate generally accepted accounting principles and reporting 
standards w ith respect to activities and transactions of slate and local governm ental entities. The 
Codification of G overnm ental A ccounting and Financial Reporting Standards and subsequent G ASB 
pronouncem ents are recognized as generally accepted accounting principles for state and local 
govern m ents. The Louisiana Licensed Professional Vocational Rehabilitation Counselors Board of 
Exam iners prepares its financial statem ents in accordance with the standards established by the 

G A SB. 

Reporting Entity 

G ASB Codification Section 2100 and G A SB Statem ent 14, "The Financial Reporting Entity," have 
defined the governm ental reporting entity to be the State of Louisiana. The Louisiana Licensed 
Professional Vocational Rehabilitation Counselors Board of Exam iners is considered a com ponent 



 

LO U ISIA N A LIC EN SED  PR O FESSIO N A L V O CA TIO N A L 
R EItA BILITATIO N  C O U N SELO R S BO A R D  O F EX AM IN ER S 

STATE O F LO U ISIAN A 
N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

unit of the State of Louisiana because the state exercises oversight responsibility in that the governor 
appoints the board m em bers, and public service is rendered w ithin the state's boundaries. The 
accom panying general purpose financial statem ents present inform ation only as to the transactions 
of the Louisiana Licensed Professional Vocational Rehabilitation Counselors Board of Exam iners, a 
com ponent unit of the State of Louisiana. 

Annually the State of Louisiana issues a general purpose financial statem ent which includes the 
activity contained in the accom panying financial statem ent. The general purpose financial statem ent 
is issued by the Louisiana D ivision of Adm inistration-O ffice of Statewide Reporting and Accounting 
Policy and audited by the Louisiana Legislative Auditor. 

Fund A ccoun ting 

The accounts of the Louisiana Licensed Professional Vocational Rehabilitation Counselors Board of 
F~xam iners are organized on the basis of funds and account groups, each of which is considered a 
separate accounting entity. The operations of each fund are accounted for with a separate set of self- 
balancing accounts that com prise its assets, liabilities, fund equity, revenues and expenditures or 

expenses, as appropriate. Revenues are accounted for in these funds based upon the purp ose for 
w hich they are to be spent and the m eans by w hich spending activities are controlled. The funds 
presented in the accom panying financial statem ents are described as follows: 

General Fund 

The General Fund is the general operating fund of the Board and is classified as a 
governm ental fund. It accounts for the Board's general activities, including the collec- 
tion and disbursem ent of specific or legally restricted m onies, the acquisition or 

construction of general fixed assets, and the servicing of general long-term debt. 

Account Group 
The account group is not a "fund". It is concerned only w ith the m easurem em  of 

financial position, not w ith m easurem ent of results of operations. Fixed assets used in 

the governmental fund type operations (general fixed assets) are accounted for in the 
G eneral Fixed Assets A ccount G roup, rather than in the governm ental funds. 



 

LO U ISIAN A LICEN SED PRO FESSIO N A L V O CATIO N A l. 
R EH A BILITA TIO N  C O U N SELO R S BO A R D  O F EX A M IN ER S 

STATE O F LO U ISIAN A 
N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUN E 30, 1999 AN D 1998 

Basis of Acc~  

Basis of accounting refers to when revenues and expenditures, or expenses as appropriate, are 
recognized and reported in the financial statem ents. Basis of accounting relates to tile tim ing of the 
m easuren]ents m ade, regardless of the m easurem ent focus applied. The m odified accrual basis of 
accounting is used by the G eneral Fund. The G eneral Fund uses the following practices in recording 

revenues and expenditures: 

R evenues 

Licenses and fees are recorded in the year these revenues are earned 

Interest incom e is recorded when received. 

Substantially all other revenues are recorded when they becom e available 

Expenditures 

Expenditures are generally recognized under the m odified accru al basis of accounting 
w hen the related fund liability is incurred, except for accum ulated annual and sick 

leave, w hich is recognized w hen paid. 

Budget Practices 

The Board prepares its budget on the m odified accrual basis of accounting and all appropriations 

contained in the budget lapse at year end. 

The proposed budgets are prepared by the adm inistrator, adopted by the Board, and m ade available 

to the Departm ent of H ealth and H ospitals by January 1'' of each year in compliance with Louisiana 
Revised Statute 39:1334 and 1335. The executive com m ittee has the authority to m ake changes or 
am endm ents witl]in various budget classifications. Budgeted am ounts included in the accompanying 
financial statem ents include the original adopted budget. 



Encum brances 

LO U ISIA N A LIC EN SED  PR O FESSIO N A L V O CA TIO N A L 

REH A BILITATIO N  CO U N SELO R S BO A RD  O F EXA M IN ER S 
STA TE O F LO U ISIA N A 

N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

Cash and Cash Eauivalents 

U nder state law , the Board m ay invest in U nited States bonds
, treasury notes, or certificates. These 

are classified as investm ents if their original m aturities exceed 90 days; how ever
, if the original 

m aturities are 90 days or less, they are classified as cash equivalents
. 

Inventories 

Inventories for supplies are im m aterial and are recorded as expenditures w hen purchased
. 

Com pensated A 

The Board does not have a vacation and sick leave policy 

Fund Equity 

10 



 

LO U ISIA N A LIC EN SED  PR O FESSIO N A L V O C A TIO N A L 

REH A BILITATIO N  C O U N SELO R S BO A RD  O F EX AM IN ER S 
STATE O F LO U ISIAN A 

N O TES TO  TIlE FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

be segregated or (2) identify the portion of the fund balance that is not appropriable for future 
expenditures. 

Total Colum n on Balance Sbee 

Total columns on the balance sheet is captioned Memorandum Only (overview) to indicate that it is 
presented only to facilitate financial analysis. Data in this colum n does not present financial post- 
lion in conform ity with generally accepted accounting principles. N either is such data com parable 

to a consolidation. 

N OTE 3 - CASIt AN D CASIt EQUIVALENTS 

At June 30, 1999 and 1998, tile Board has cash (book balances) totaling $15,443 and $27,272, respec- 
lively, in dem and deposits. 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the 
resulting bank balances) must be secured by federal deposit insurance or the pledge of securities 
owned by tile fiscal agent bank. The m arket value of the pledged securities plus the federal deposil 
insurance m ust at all tim es equal the am ount on deposit with the fiscal agent. These pledged securi- 
lies nm st be held in the nam e of the pledging fiscal agent bank in a holding or custodial bank in the 
fm 'm of safekeeping receipts held by the state treasurer. 

Even lhough the pledged securities are considered uncollateralized (Category 3) under the provisions 
of G ASB Statem ent N o. 3, Louisiana Revised Statute 39:1229 im poses a statutory  requirem ent on 
the custodial bank to advertise and sell the pledged securities within 10 days of being notified by the 

Board that the fiscal agent has failed to pay deposited funds upon dem and. 

At June 30, 1999 and 1998, the Board has $14,014 and $15,449 in demand deposits (collected bank 
balances). These deposits are secured from risk by federal deposit insurance. 

11 



 

LO U ISIA N A LIC EN SED  PR O FESSIO N A L V O C A TIO N A L 
REH A BILITA TIO N  C O U N SELO R S BO A RD  O F EX AM IN ER S 

STA TE O F LO U ISIA N A 
N O TES TO  TItE FIN A N C IA L STA TEM EN T S 

JUNE 30, 1999 AND 1998 

N O TE 4 - CH A N G ES IN  G EN ERA L FIXED A SSETS 

A sum m ary of changes in general fixed assets com posed of furniture and office equipm ent follows 

Balance, July 1, 1997 

Additions 
D eletions 

Balance, June 30, 1998 

A dditions 

D eletions 

Balance, June 30, 1999 

N O TE 5 - PEN SIO N  PLA N  

LA SER S 

Total 

$ 8,391 

(918) 
7,473 

281 

t:rom July 1, 1997 until August 15, 1998, the employee of the Board was a m ember of the Louisiana 
State Employees Retirement System ("System"), a multiple-employer, public employee retiremem 
syslem (PERS) controlled and administered by a separate board of trustees. 

All full tim e em ployees are eligible to participate in the System . Benefits vest with ten years of 
selwice. At retirem ent age, em ployees are entitled to annual benefits equal to $300 plus 2.5%  of their 
highest consecutive 36 m onth average salary m ultiplied by their years of credited service. Vesled 

employees may retire at (a) any age with thirty years of service, (b) age 55 with twenty-five years of 
service. The System also provides death and disability benefits. Benefits are established by sta~e 
statute. The system  issues an annual publicly available financial report lhat includes financial 

statem ents and required supplem entary inform ation for the System . That report m ay be obtained 
by writing to the Louisiana State Em ployees' Retirem ent System . 

In addition to the em ployee contribution w ithheld at 7.5%  of gross salary , the Board contribm es an 

additional percentage of gross salary to the System (13% from July 1, 1997 to June 30, 1998 and 
12.4% from July 1, 1998 to June 30, 1999). Contributions to the Syslem during fiscal years ended 

12 



 

LO U ISIA N A LICEN SED  PRO FESSIO N A L VO CA TIO N A L 
R EH A BILITA TIO N  C O U N SELO R S BO A R D  O F EX A M IN ER S 

STA TE O F LO U ISIA N A 
N O TES TO  TH E FIN A N CIA L STATEM EN TS 

JUNE 30, 1999 AND 1998 

June 30, 1998 and 1999 were funded through employee and employer contributions of $2,292 and 
$301, respectively. The total payroll of the Board, fully covered by the system

, w as $11,181 and 
$1,510, respectively for years ended June 30, 1998 and 1999. Under present statutes, the Board does 
not guarantee any of the benefits granted by the system . 

O n August 15, 1998, the Board's em ployee transferred to the social security system  

N O TE 6 - LrFIG A TIO N  A N D  C LA IM S 

There were no judgments, claims or similar contingencies pending against the Board at June 30, 1998 
and 1999. 

N O TE 7 - I.EA SES 

The Board leases office space under an operating lease on a m onthly basis of $260 per m onth cover- 
ing office space and utilities. The m onth to m onth verbal rental agreem ent can be canceled wilh a 

thirty (30) day notice by either party. 

N O TE 8 - FED EICAL FIN A N C IAL A SSISTA N C E 

The Board received no federal funds during the fiscal years ended June 30, 1999 and 1998 

N O TE 9 - C O M PEN SA TIO N  PA Il) TO  BO A R D  M EM BER S 

The schedule of per diem paym ents to Board M em bers is presented in com pliance w ilh Ilouse 
Concurrent Resolulion N o. 54 of the 1979 Session of the Louisiana Legislature. Board m em bers 

serve without compensation as provided by Louisiana Revised Statute 37:34440)). 



OTH ER REPORTS REQ UIRED BY 

G O  VER N M EN T A UD 1TIN G STA N D A R D S 

Tile follow ing pages com ain a report on com pliance w ith law s and regulations and o11 im em~al 
control over financial reporting as required by Governm ent Auditing Standards, issued by the 
Com ptroller G eneral of the U nited States. This report is based solely on the audit of the financial 

statem ents and includes, where appropriate, any reportable conditions and/or m aterial m isstate- 
m ents in internal control or com pliance m atters that would be m aterial to the presented financial 
stalem en ts. 

14 
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(A Professional Corporation) 
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND  ON INT ERNAL CONT ROL 
OVER FINANCIAL REPORTING BASED ON AN AUDIT OF THE 

GENERAL PURPOSE FINANCIAL STATEMENT S 

PERFORMED IN ACCORDANCE W ITH aOI~RArMENY'AUDITIIIrGSTANBAP~ S 

Board M em bers of 
l.ouisiana Licensed Professional V ocational 
Rehabilitation Counselors Board of Exam iners 
State of Louisiana 
Baton Rouge, I,ouisiana 

I have audited the general purpose financial statem ents of the LO U ISIA N A LIC EN SED  I~R O I:ES- 
SIO N A L V O CA TIO N A l. R EH A BILITA TIO N  C O U N SELO R S BO A R D  O F EX A M IN F.R S, 

a component unit of the State of Louisiana, as of and for the years ended June 30, 1999 and 1998, and 
have issued m y report thereon dated Septem ber 17, 1999. ] conducted m y audit in accordance with 
generally accepted auditing standards, the standards applicable to financial audits contained in 
Governm ent Auditing Standards, issued by the Com ptroller G eneral of the U nited States, and the 
Louisiana Governmental Audit Guide. 

Compliance 

As part of obtaining reasonable assurance about whether the Louisiana Licensed Professional 
Vocational Rehabilitation Counselors Board of Exam iners's financial statem ents are free of m aterial 
m isstatem ent, I perform ed tests of its com pliance w ith certain provisions of law s, regulations, and 
contracts, noncom pliance with which could have a direct and m aterial effect on the determ ination of 
financial statem ent atnounts. H owever, providing an opinion on com pliance w ith those provisions 

was not an objective of my audit and, accordingly, I do not express such an opinion. The results of 
m y tests disclosed two instances of noncompliance that are required to be reported under Govern- 
ment Auditing Standards w hich are described in the accom panying schedule of findings as ilem 9% 1 
and 99-2. 

15 



Internal Control O ver Financial Reporting 

In planning and performing m y audit, I considered the Louisiana Licensed Professional Vocational 
Rebabililalion C ounselors Board of Exam iners's internal control over financial reporting Io deter- 
m ine m y auditing procedures for tile purpose of expressing m y opinion on the financial statem ents 
and nm  *o provide assurance on lhe inlernal control over financial reporting. I low ever, I nm ed 
certain m atters involving the internal control over financial reporting and its operation that I 

consider to reportable conditions. Reportable conditions involve m atters com ing to m y auention 
relating to significant deficiencies in the design or operation of the internal control over financial 

reporting that, in my judgment, could adversely affect Louisiana Licensed Professional Vocalional 
Rehabilitation Counselors Board of Exam iners's ability to record, process, sum m arize and report 
financial data consistent w ith tbe assertions of m anagem ent in the financial statem ents. Reportable 
conditions are described in the accom panying schedule of findings as item s 99-3 and 99-4. 

A m aterial w eakness is a condition in w hich the design or operation of one or m ore of the internal 
control com ponents does not reduce to a relatively low level the risk that m isstatem ents in am ounts 
that w ould be m aterial in relation in relation to the financial statem ents being audited m ay occur and 
not be detected w ilhin a tim ely period by em ployees in the norm al course of perform ing their 
assigned functions. M y consideration of the internal control over financial reporting w ould riot 

necessarily disclose all m atters in the internal control that m ight be reportable conditions and, 
accordingly, w ould not necessarily disclose all reportable conditions that are also considered to be 
m aterial w eaknesses. H ow ever, I believe none of the reportable conditions described above is a 
m aterial w eakness. 

This report is intended for the infom iation and use of the Louisiana Licensed Professional Voca- 
tional Rehabilitation Counselors Board of Exam iners and its m anagem ent. H ow ever, this report is 
a m arter of public record and its distribution is not lim ited. 

Septem ber 17, 1999 



 

I,O U ISIA N A LIC EN SED  PR O FESSIO N A L V O CA TIO N A l, 
REH A BIH TA TIO N  C O U N SELO R S BO A R D  O F EX A M IN ER S 

SC H ED U LE O F FIN D IN G S 

YEARS ENDED JUNE 30, 1999 AND 1998 

A . SU M M A R Y O F A U D IT R ESU LTS 

4 

The auditor's report expresses an unqualified opinion on the general purpose financial 
statem ents of Louisiana Licensed Professional Vocational Rehabilitation Counselors 
Board of Exam iners. 

Four reportable conditions w ere disclosed during the audit of the general purpose 
financial statem ents. 

Tw o instances of noncom pliance which are considered nonm aterial to the general 
purpose financial statem ents of Louisiana Licensed Professional Vocational Rehabilita- 
tion Counselors Board of Exam iners w ere disclosed during the audit. 

There w ere no federal aw ards received by Louisiana Licensed Professional Vocationa 
Rehabilitation Counselors Board of Exam iners. 

FIN D IN G S--FIN A N CIA L STATEM EN TS A U D IT 

N oncompliance 

99-1 Sales Tax Paid on Invoices 

Condition: D uring the years covered by nay audit, the Board paid $356.15 in sales 
taxes on $4,451.88 spent on supplies. These supplies am ounted to m ore than 50% of 
tile total expenditure for this two year period. 

Criteria: U nder State and Local Sales Tax Regulations, all governm ental agencies are 
exem pt from  the paym ent of sales taxes. 

Effect: Over expenditure of funds 

Cause: Internal control procedures w ere not sufficient to prevent the paym ent of 
sales taxes included with invoices for supplies and m aterials. 



R ecom m endation: The Board should cease paying sales taxes on invoices and should 
m odify their internal control procedures to prevent such m istakes in the future. 

Response: M anagem ent concurred with the recom m endation and will cease paying 
sales taxes. 

N oncompliance 

99-2 State Purchasing 

Condition: The Board has consistently contracted for the printing of annual directo- 
ries w ilh a printing com pany that is not listed with State Purchasing. In addition, tile 
Board paid sales taxes on these invoices. 

Criteria: Louisiana Revised Statute 43:1 requires all boards to contact State Pur- 
chasing under the D ivision of A dm inistration w hen purchasing supplies in excess of 

$500. 

Effect: Violation of revised statute. 

Cause: Internal control procedures w ere not sufficient to prevent the purchasing 
without first contacting State Purchasing. 

R ecom m endation: The Board should revise its internal control procedures that w ill 
require the agency to contact State Purchasing w hen acquiring supplies in excess of 

$500.00. 

Response: M anagem ent concurred with the recom m endation and will change its 
procedures for purchasing supplies. 

Internal Control 

99-3 C om puter Softw are Setup and Training 

Condition: O n July 1, 1995, the Board purchased QuickBooks for their accounting 
system . D uring m y exam ination, I review ed the setup and processing of data and 
found num erous errors that required extensive corrections before I w as able to begin 

the audit. 
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Criteria: Louisiana Revised Statutes requires the all agencies m aintain accounting 
records in such a m anner as to provide evidence of legal com pliance and tile prepara- 
tion of annual financial statem ents. 

Effect: Violation of revised statutes 

Cause: The QuickBooks accounting system was not properly setup and tile admini- 
strative assistants w ere not properly trained in processing data. 

Recommendation: l have made the necessaW corrections to the setup of QuickBooks; 
how ever, the Board should establish w ritten procedures for the processing of data by 
providing adequate training for the adm inistrative assistant. 

Response: M anagem ent concurred w ith the recom m endation and has given the 
adm inistrative assistant the authority to hire a com puter consultant. 

Internal Control 

99-4 Budget M onitoring 

Condition: The adopted budgets were not properly recorded in QuickBooks; there- 
fore, any financial statem ents presenting budget to actual com parison w ere inaccurate. 

Criteria: Louisiana Revised Statutes requires the all agencies m aintain accounting 
records in such a m anner as to provide evidence of legal com pliance and the prepara- 
tion of annual financial statem ents. 

Effect: Violation of revised statutes 

Cause: The QuickBooks accounting system was not properly setup and the admini- 
strative assistants w ere not properly trained in processing data, 

Recommendation: I have made the necessaiT corrections to the setup of QnickBooks; 
however, the Board should establish written procedures for the processing of data by 
providing adequate training for the adm inistrative assistant. 

Response: M anagement concurred with the recomm endation and has given the 
adm inistrative assistant the authority to hire a com puter consultant. 



Legislative Auditor 
State of Louisiana 

Louisiana Licensed Professional Vocational Rehabilitation Counselors 
B OA RD OF  EXA M IN ERS 

CO RRECTIVE A CTIO N  PLAN  

Septem ber 17, 1999 

].ouisiana Licensed Professional Vocational Rehabilitation Counselors Board of Exam iners 

submits the following corrective action plan for the years ended June 30, 1999 and 1998. 

N am e and address of independent pnbl 
D rive; Ventress, LA 70783-4120. 

Audit period: July 1, 1997 to June 30, 1999 

G eorge F. D elaune, C PA , A PC ; 7663 A nchor 

The findings from the June 30, 1999 and 1998, schedule of findings are discussed below. The findings are 
num bered consistently w ith the num ber assigned in the schedule. 

Section A of the schedule, Sum mary of Audit Results, does not include findings and is not addressed 

B. FIN D IN G S--FIN AN CIA L STA TEM EN TS A U D rl 

N oncompliance 

99-1 Sales Tax Paid on Invoices 

Recom m endation: The BoaM  should cease paying sales taxes on invoices and should 
m odify their internal control procedures to prevent such m istakes in the future. 

A ction Taken: The adm inistrative assistant has established procedures to prevent the 
agency from  paying sales taxes on invoices. 

P.O. Box 41594 E-M aih lrcboard@eatel.net 
Baton Rouge, LA 70835-1594 
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Noncompliance 

99-2 State Purchasing 

R ecom m endation: The Board should revise its internal control procedures that will 
require the agency to contact State Purchasing w hen acquiring supplies in excess of 
$500.00. 

A ction Taken: M anagem ent has changed its procedures for purchasing supplies 

Internal Control 

99-3 Com puter Software Setup and Training 

Recommendation: I have made the necessary corrections to the setup of QuickBooks; 
how ever, the Board should establish w ritten procedures for the processing of data by 
providing adequate training for the adm inistrative assistant. 

A ction Taken : The adm inistrative assistant has contacted a softw are consuhan* for 
assistance. 

Internal Control 

99-4 Budget M onitoring 

Recommendation: I have made the necessary corrections to the setup of QuickBooks; 
however, the Board should establish written procedures for the processing of data by 
providing adequate training for the adm inistrative assistant. 

A ction Taken: The adm inistrative assistant has contacted a software consuhant for 
assistance. 

If the Legislative Auditor has questions regarding this plan, please call D eVonna Ponthieu, Adm inistrative 

Assistant at (225) 924-4935. 

D eVonna Ponthieu, Adm inistrative Assistant 


