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JO HN D. BUTLER & CO M PANY 
A PRO FESSK)NAI A(C()UNIlNG CO RPO RAIlO N 

R O. BO X 30 
BAKER. [O UISIANA 70704-0030 

504) 775 4982 

ACCO UNTANT'S CO M PILATIO N REPO RT 

Honorable Nathan B. Cain, II, M ayor and 
Board of Alderm en 
Village of Norw ood, Louisiana 
P. O . Box 249 
Norwood. Louisiana 70761 

W e have com piled the accom panying balance sheets of the Village of 
Norwood's General, Special Revenue and Proprietary Funds as of June 30, 
1999, and the related statem ents of revenues, expenditures and changes in 
fund balances for the governm ental fund types and the related statem ents 
of revenues, expenses, cash flows and changes in retained earnings for the 
proprietary fund types for the year then ended. 

A com pilation is lim ited to presenting in the form of financial statem ents 
inform ation that is the representation of m anagem ent. W e have not audited 
or reviewed the accom panying financial statem ents and, accordingly, do not 
express an opinion or any other form of assurance on them . 

In accordance w ith the term s of our engagem ent, we have also issued a 
report on applying agreed-upon procedures dated August 3, 1999. 

/',& Z J, il, i[/~','~,~' (;~' 
John D. Butler & Com pany, APAC 
August 3, 1999 
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VILLAG E O F NO RW OO D, LO UISIANA 
COM BINED STATEM ENT OF REVENUES, EXPENDITURES AND CHANGES IN 

FUN D BA LANC ES - A LL G OV ERNM ENTAL FUND TYPES 
FISCAL YEAR ENDED JUNE 30. 1999 

REVENUES 
Tobacco tax 
O ccupational license 
Beer license 
Liquor license 
Fines 
Beer tax 
State Revenue Sharing 
Franchise fees 
Leases 
Video poker fees 
M iscellaneous incom e 
Sales tax 
LA DOTD 
Interest 
G rant proceeds 

Total Revenues 

EXPENDITURES 
Adm inistrative Departm ent: 

Salaries 
Payroll taxes 
Utilities 
Insurance 
Office expense 
Repairs & m aintenance 
Telephone 
Gas & oil 
Legal & accounting 
Dues & subscriptions 
Public notices 
Postage 
M iscellaneous expense 
Capital Outlay 

G enera 
Fund 

$ 2,070.92 
10,527.11 

100.00 
1,000.00 

25,496.90 
2,440.86 
1,634.00 

10,853.27 
800.00 
252.19 
882.43 

.00 

.00 
1,339.25 

25.000.00 

Special 
Revenue 
Fund 

$ .00 $ 
.00 
.00 
.00 
.00 
.00 
.00 
.00 
.00 
.00 
.00 

20,759.56 
3,039.30 
638.17 

.O0 

(memo only) 
Total 

2,070.92 
10,527.11 

100.00 
1,000.00 

25,496.90 
2,440.86 
1,634.00 

10,853.27 
800.00 
252.19 
882.43 

20,759.56 
3,039.30 
1,977.42 

25.000.00 

82,396.93 24,437.03 106.833.96 

13,948.35 
1,676.68 

96.08 
257.00 
804.11 
637.64 

1,089.14 
.00 

1,875.00 
125.00 
724.45 
163.16 

1,601.03 
21 486.21 

3,900.00 
.00 

3,830.51 
535.86 

.00 
8,300.71 

.00 
990.60 

.00 

.00 

.00 
.00 

1,380.45 
.00 

17,848.35 
1,676.68 
3,926.59 
792.86 
804.11 

8,938.35 
1,089.14 
990.60 

1,875.00 
125.00 
724.45 
163.16 

2,981.48 
21.486.21 

Total Adm inistrative Department 44,483.85 18,938.13 63,421.98 

Continued 
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VILLAG E O F NO RW O O D, LO UISIANA 
CO M BINED STATEM ENT O F REVENUES, EXPENDITURES, AND CHANG ES IN 

FU ND BA LANC ES - ALL G OV ERNM ENTAL FUN D TYPES - Continued 
FISCA L YEA R ENDED JU NE 30, 1999 

EXPEND ITURES -continued 

Police Departm ent: 
Salaries $ 
G as & oil 
Insurance 
Office expense 
Repairs & m aintenance 
Telephone 
Capital outlay 

Total Police Departm ent 

Total Expenditures 

Excess of Revenues 
O ver Expenditures 

Fund Balance, beginning 

Fund Balance, ending 

Genera 
Fund 

642.58 
1 159.97 

Special 
Revenue 
Fund 

O0 
O0 

(Memo Only) 
Total 

7,650.00 
2,150.77 
2,917.64 
488.98 

4.661.24 
642.58 

1.159.97 

18,241.90 5.498.90 23.740.80 

51,777.84 26.493.57 78.271.41 

70 019.74 31 992.47 102.012.21 

See Accom panying Notes and Accountant's Report 
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VILLAGE O F NORW O OD, LO UISIANA 
CO M BINED STATEM ENT O F REVENUES, EXPENSES AND CHANG ES 

IN RETAINED EARNINGS - 
ALL PRO PRIETARY FUND TYPES 

FISCAL YEAR ENDED JUNE 30. 1999 

O PERATING REVENUES 
Charges for services 
Hook-up fees 
Donations 

Project revenues 
W ashing 
Insurance rebate 
Dues 
M iscellaneous incom e 

W ater Sewer Fire 

$ 43,785.66 
.00 
.00 
.00 
.00 
.00 
.00 

1 981.83 

$ 22,910.29 
70.00 

.00 

.00 

.00 

.00 

.00 
120.00 

$ .00 
.00 

118.00 
300.00 
600.00 

2,037.91 
185.00 

.00 

(memo only) 
Total 

$ 66,695.95 
70.00 
118.00 
300.00 
600.00 

2,037.91 
185.00 

2.101.83 

Total O perating Revenues 45,767.49 23,100.29 3,240.91 72,108.69 

O PERATING EXPENSES 
Salaries 
Payroll taxes 
Insurance 
Utilities 
Repairs & m aintenance 
G as & O il 
Depreciation 
Sales tax 

7,996.88 
1,229.56 
1,709.00 
3,139.33 
7,767.03 

.00 
4.325.04 

3,900.00 
.00 
.00 

4,348.17 
4,293.81 

.00 
34.059.96 

.00 

.00 

.00 
742.93 
7.29 

269.21 
5,462.07 

1.244.00 .00 .00 

11,896.88 
1,229.56 
1,709.00 
8,230.43 
12,068.13 

269.21 
43,847.07 
1.244.00 

M iscellaneous expense 337.20 1,009.64 236.76 1,583.60 

Total Non-O perating 
Revenues (Expenses) 1,643.82) (4,414.38~ 810.56 (5~247.64) 

Continued 
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V ILLAG E O F NO RW O O D , LO U ISIANA 
CO M BINED STATEM ENT O F REVENUES, EXPENSES AND CHANG ES 

IN RETAINED EARNING S - 
ALL PRO PR IETA RY FUND TYPES - Continued 

FISCAL YEAR ENDED JUNE 30, 1999 

W ater .Sewer Fire 
(memo only) 

Total 

NCOME (LOSS)BEFORE 
AM O RTIZATIO N O F 
CONTRIBUTED CAPITAL $ 15,977.29 $ (28,925.67) $ (2,666.79) $ (15,615.17) 

Am ortization of 
contributed capita 

NET INCOME (LOSS) 

Retained Earnings 

(Deficit), beginning 

Increase in reserve 

for debt retirem ent 

Increase In reserve 

for depreciation 
contingency 

Retained Earnings (Deficit), ending 

00 17 126.04 .00 17.126.04 

15,977.29 (11,799.63) (2,666.79) 1,510.87 

(4,741.87) 370,248.84 (16,444.58) 349,062.39 

(841.27) (522.95) .00 (1,364.22) 

713.01) (522.95) .00 (1.235.96 

9.681.14 357.403.31 (19.111.37~ 347 973.08 

See Accom panying Notes and Accountant's Report 
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V ILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANC IAL STATEM ENTS 

JU NE 30. 1999 

NOTE 1 - SUM M ARY O F SIG NIFICANT ACCO UNTING PO LICIES 

The V illage of Norw ood, Louisiana w as incorporated on January 18, 1948, under the 

provisions of the Lawrason Act (LA R.S. 33:321-463). It operates under a Mayor-Board of 
Alderm en form of governm ent. They are com pensated for their services. 

The purpose of the Village is to prom ote the general welfare and safety, health, peace, good 
order, com fort, convenience and m orals of its inhabitants. The following services are 
provided: public safety, water, sewer and fire protection. 

Financial Reporting Entity: This report includes all funds w hich are controlled by or 
are dependent on the M ayor and Board of Alderm en. Control by or dependence on the 
Village w as determ ined on the basis of election or appointm ent of the governing body and 
other general oversight responsibilities, including accountability for fiscal and budgetary 
m atters, designation of m anagem ent of governing authority and authority to issue debt. 

Based upon the above, it has been determ ined that there are no governm enta 
organizations w hich should be excluded from the accom panying financial statem ents. 

Fund Accounting: The Village of Norw ood, Louisiana uses funds and account groups 
to report on its financial position and results of its operations. Fund accounting is designed 
to dem onstrate legal com pliance and to aid financial m anagem ent by segregating 
transactions relating to certain governm ent functions or activities. 

A fund is a separate accounting entity w ith a self-balancing set of accounts. O n the 
other hand, an account group is a financial reporting device designed to provide 
accountability for certain assets and liabilities that are not recorded in the funds because they 
do not directly affect net expendable available financial resources. 

Funds of the Village are classified into two categories - governm ental and proprietary. 
In turn, each category is divided into separate fund types. The fund classifications and a 
description of each existing fund type are as follows: 

1. Governm ental Funds: G overnm ental funds are used to account for all or m ost of 
the Village's general activities, including the collection and disbursement of specific or legally 
restricted m onies, the acquisition or construction of general fixed assets and the servicing of 
general long-term debt. Governm ental funds include: 

G eneral Fund - the general operating fund of the Village which accounts for a 
financial resources except those required to be accounted for in other funds. 

- 13- 



 

V ILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANCIAL STATEM ENTS 

JUNE 30. 1999 

Special Revenue Funds - accounts for the proceeds of specific revenue sources 
that are legally restricted to expenditures for specified purposes. 

2. Proprietary Funds: Proprietary funds are used to account for activities sim ilar to 
those found in the private sector, where the determ ination of net incom e is necessary or 
useful to sound financial adm inistration. These funds differ from governm ental funds in that 
their focus is on incom e m easurement, which, together with the m aintenance of equity, is an 
im portant financial indicator. Proprietary funds include: 

Enterprise Funds - accounts for operations (a) where the intent of the governing 
body is that the costs (expenses including depreciation) of providing goods or 
services to the general public on a continuing basis be financed or recovered 

primarily through user charges or (b) where the governing body has decided that 
periodic determ ination of revenues earned, expenses incurred and/or net incom e 
is appropriate for capital m aintenance, public policy, m anagem en~ control, 
accountability or other purposes. 

Basis of A ccounting: The accounting and financial reporting treatm ent applied to a 
fund is determ ined by its m easurem ent focus. A ll governm ental fund types are accounted for 
using a current financial resources m easurem ent focus. W ith this m easurem ent focus, only 
current assets and current liabilities are generally included on the balance sheet. O perating 
statem ents of these funds present increases and decreases in net current assets. The 
m odified accrual basis of accounting is used by all governm ental fund types. 

All proprietary funds are accounted for on a flow of econom ic resources m easurem ent 
focus and a determ ination of net incom e and capital m aintenance. W ith this m easurem ent 
focus, all assets and all liabilities associated w ith the operation of these funds are included 
on the balance sheet. The proprietary funds use the accrual basis of accounting. Revenues 
are recognized w hen earned and expenses are recognized at the tim e liabilities are incurred. 

The follow ing revenue sources have been treated as susceptible to accrual under the 
m odified accrual basis: taxes which includes sales, franchise, beer and video poker. 

Budgets and Budgetary A ccounting: The V illage adopts an annual budget for the 
General Fund, Special Revenue Fund and all Enterprise Funds. It is prepared in accordance 
w ith the basis of accounting utilized by that fund. Any revisions that alter the total 
expenditures m ust be approved by the Board of Alderm en. 

C ash, C ash Equivalents and Investm ents: Cash includes am ounts in dem and 
deposits and interest-bearing demand deposits. Cash equivalents include amounts in 
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VILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANCIAL STATEM ENTS 

JUN E 30. 1999 

tim e deposits and those investm ents w ith original m aturities of 90 days or less. Under State 
law , the Village m ay deposit funds in dem and deposits, interest-bearing dem and deposits, 
m oney m arket accounts or tim e deposits w ith State banks organized under Louisiana law and 
national banks having their principal offices in Louisiana. Investm ents are stated at cost plus 
interest if that interest is reinvested. 

Restricted A ssets: Certain proceeds of enterprise funds are classified as restricted 
assets on the balance sheet because their use if lim ited. Com ponents of these assets are 
as follow s: 

Cash and equivalents 

W ater S_ew er Tota 

$19.698.48 $14 134.02 $33,832.50 

Fixed Assets: Fixed assets of governm ental funds are recorded as expenditures at 
the tim e purchased or constructed, and the related assets are capitalized in the G eneral 
Fixed Assets Account G roup. Public dom ain or infrastructure are not capitalized. No 
depreciation has been provided on general fixed assets. A ll fixed assets are valued at 
historical cost or estim ated cost if historical cost is not available. Donated assets are valued 
at their estim ated fair value on the date of donation. 

Fixed assets used in the proprietary fund operations are included on the balance sheet 
net of accum ulated depreciation. Depreciation of all exhaustible fixed assets used by 
proprietary fund operations is charged as an expense against operations. Depreciation is 
com puted using the straight-line m ethod over the estim ated useful lives as follows: 

W ater system 33 years 
Sewer System 40 years 

Com pensated Absences: The Village does not have com pensated absences 

Long-Term  O bligations: Long-term obligations expected to be financed from 
governm ental funds are reported in the General Long-Term Debt Account Group. 
Expenditures for interest and principal paym ents are recognized in the governm ental funds 
when due. The Village does not have any general long-term debt. Long-term obligations 
expected to be financed from proprietary fund operations are accounted for in those funds. 

Fund Equity: Fund equity includes the following 

1. Contributed Capital - is recorded in 
contributions from  custom ers or other governm ents 

proprietary funds that have received 

2. Reserves - represents those portions of fund equity not appropriable for 
expenditures or legally segregated for a specific future use. 
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VILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANCIAL STATEM ENTS 

JUNE 30. 1999 

3. Designated Fund Balances - represents tentative plans for future use of financia 
resources. 

Interfund Transactions: A ll interfund transactions, except quasi-externa 
transactions, are reported as operating transfers. 

Sales Taxes: Sales taxes are collected by the Parish of East Feliciana governm enta 
unit, and the applicable portion is rem itted to the Village. 

Total Colum ns on Com bined Statem ents: Total columns on the combined 
statements are captioned "M emo Only" to indicate that they are presented only to facilitate 
financial analysis. Data in these colum ns does not present financial position, results of 
operations or changes in financial position in conform ity w ith generally accepted accounting 
principles. Neither is such da~a com parable to a consolidation. Interfund elim inations have 
not been m ade in the aggregation of this data. 

NO TE 2 - CA SH A N D CASH EQ U IVA LENTS 

The cash and cash equivalents on hand at June 30, 1999, are as follow s 

General Fund 
G eneral Fund Restricted 
Special Revenue Fund 

Total G overnm ental Funds 

W ater Fund 
W ater Fund Restricted 
Sewer Fund 
Sew er Fund Restricted 
Fire Fund 

Total Proprietary Funds 

NOTE 3 - RECEIVABLES 

$ 64,945.89 
5,396.84 
31L992.47 

102.335.20 

$ 38,532.82 
19,698.48 
16,248.78 
14,134.02 
20.811.56 

109.425.66 

The net receivables of $ 17,417.61 at June 30. 1999, are as follows 

Services 
G rant proceeds 

W ater Sewer Total 

$ 1,695.00 $ 782.61 
14.940.00 .00 

$ 2,477.61 
14.940.00 

16 635.00 782.61 17.417.61 
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V ILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANCIAL STATEM ENTS 

JUNE 30. 1999 

NOTE 4 - FIXED ASSETS 

A sum m ary of changes in general fixed assets is as follow s 

Land 
Bldg. Im provem ents 
Vehicles 
Equipm ent 

Beginning Additions 

$ 10,000.00 
19,285.00 
28,512.77 
158 379.05 

Deletions 

$ .00 $ .00 
20,026.21 .00 

.00 .00 
1 460.00 .00 

21 486.21 .00 

Ending 

$10,000.00 
39,311.21 
28,512.77 
159 839.05 

216 176.82 237.663.03 

A sum m ary of changes in proprietary fund types property, plant and equipm ent is as follows 

W ater System 
Sewer System 
Fire Equipm ent 

Sub-Tota 

Less: Accum ulated 
Depreciation 

Tota 

Beginning 

$ 179,453.00 
1,362,554.48 

27 310.34 

Additions Deletions 

$ 128,342.00 
.00 
.00 

Ending 

$ .00 $ 307,795.00 
.00 1,362,554.48 
.00 27.310.34 

1.569.317.82 128.342.00 .00 1.697.659.82 

NOTE 5 - EM PLOYEE RETIREM ENT SYSTEM 

433,205.01 

1.264.454.81 

The Village pays social security and m edicare on its em ployees. No other system of retirem ent 
is currently in place. 

NOTE 6 - ACCO UNTS AND OTHER PAYABLES 

The payables of $164,338.29 at June 30, 1999, are as follows 

Accounts 
Notes 

Tota 

G overnm ental Proprietary 
Funds Funds Tota 

$ 322.99 
.00 

$ 15,444.80 
148 570.50 

$ 15,767.79 
148 570.50 

322.99 164 015.30 164 338.29 
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VILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANC IAL STATEM ENTS 

JUN E 30. 1999 

NO TE 7 - LEASES 

No capital leases exist as of June 30, 1998 

NO TE 8 - C HANG ES IN LO N G -TERM DEBT 

A sum m ary of changes in long-term debt incurred by proprietary funds is as follows 

Balance at 7101198 
Principal paid 

Balance at 6/30/99 

W ater Sew er Tota 

$ 53,522.65 
(4.996.08 

$ 102,428.42 
(2.384.49 

$ 155,951.07 
(7,380.57) 

48.526.57 100 043.93 148 570.50 

Annual requirem ents to am ortize long-term debt for the next five years are as follows 

FYE 6/30 

2000 
2001 
2002 
2003 
2004 

W ater Sew er Total 

5,289.30 
5,560.69 
5,845.98 
6,145.94 
6.461.27 

NOTE 9 - INTERFUND TRANSACTIONS 

2,485.48 
2,612.74 
2,746.52 
2,887.15 
3.034.98 

There were no transfers between funds during the year 

NOTE 10 - CO NTRIBUTED CAPITAL 

7,774.78 
8,173.43 
8,592.50 
9,033.09 
9.496.25 

The Village received $685,041.43 in federal funds through the Community Development Block 
G rant program to design and construct an im proved sewer system . This im provem ent is 
included in Contributed Capital in the Sewer Fund. Depreciation is recorded and charged to 
Contributed Capital as opposed to Retained Earnings. The changes in Contributed Capital 
recorded in the Sewer Fund are as follows: 

C ost of Im provem ents 
Depreciation to Date 

Tota 

$ 685,041.43 
(68,312.04) 

616.729.39 

The Village entered into a cooperative endeavor agreem ent on Septem ber 26, 1997, w ith the 
State of Louisiana (Office of Facility Planning and Control) which grants an appropriation from 
the State's capital outlay budget in the amount of $198,000 to the Village. W ith these funds, 
the Village constructed a new water w ell. Funds were received on an as-needed basis. 
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V ILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANCIAL STATEM ENTS 

JUN E 30. 1999 

At June 30, 1999, the Village had expended funds and incurred liabilities in the am ount of 
$165,795.00. This is recorded as fixed assets in the W ater Fund. The Village received and 
will receive from this agreement, as of June 30, 1999, funds in the amount of $163,760.00. 
This is recorded as Contributed Capital in the W ater Fund. Depreciation w ill begin at 
completion of this project. 

NOTE 11 - LITIGATIO N 

There is no litigation that cam e to our attention that would require disclosure in the 
accom panying financial statem ents. 

NOTE 12 - STATEM ENT O F CASH FLOW S FOR PRO PRIETARY FUNDS 

For purposes of the Statement of Cash Flows for the proprietary fund types (W ater, Sewer and 
Fire), all highly liquid investments, including restricted assets, with a maturity of three months 
or less w hen purchased are considered to be cash equivalents. 

The cash and cash equivalents as stated on the Statem ent of Cash Flows is as follows 

W ater 
Sewer 
Fire 

Tota 

Unrestricted 

$ 38,532.82 
16,248.78 
20 811.56 

Restricted Tota 

$ 19,698.48 
14,134.02 

.00 

$ 58,231.30 
30,382.80 
20.811.56 

75 593.16 33 832.50 109 425.66 

NOTE 13 -AM O UNTS PAID FOR M EM BERS O F THE GOVERNING BOARD 

Elected officials were com pensated as follows for the year ended June 30, 1999 

M ayor Nathan B. Cain, II $ 3,000 
Alderm an Rebecca Bellue 300 
Alderm an Jim my Garig 300 
Alderm an Jam es M . Reynolds 300 

NOTE 14 - YEAR 2000 CO NSIDERATIO N 

The origin of the Year 2000 problem is a result of additional expense and lim ited availability 
of m em ory that com puter program m ers were faced w ith when com puters first originated. 
Program m ers opted to abbreviate calendar years to two digits which w ill becom e a problem on 
January 1,2000, when system s containing this two-digit code m ay interpret January 1,2000 
as January 1, 1900. 
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VILLAG E O F NO RW O O D, LO UISIANA 
NOTES TO THE FINANCIAL STATEM ENTS 

JUNE 30. 1999 

The scope of our com pilation and agreed-upon procedures engagem ent did not include an 
audit or review of the effects of the Y2K problem on the Village

. 
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August3,1999 

JO HN D. BUTLER & CO M PANY 
A PRO F[SSIO NAI AC{O UNTING CO RPO RA11O N 

P. O . BO X 30 
BAKER, lO UISIANA 70704-0030 

504} 775-4982 

INDEPENDENT ACCO UNTANT'S REPO RT 
O N APPLYING AG REED-UPO N PROCEDURES 

Honorable Nathan B. Cain, II, M ayor and 
Board of Alderm en 
Village of Norwood, Louisiana 
P. O . Box 249 
Norw ood. Louisiana 70761 

W e have performed the procedures included in the Louisiana Govern ment Audit Guide 
and enum erated below , w hich were agreed to by the m anagem ent of the Village of 
Norw ood, and the Legislative Auditor, State of Louisiana, solely to assist the users in 
evaluating m anagem ent's assertions about the Village of Norw ood's com pliance w ith 
certain laws and regulations during the year ended June 30, 1999 included in the 
accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures 
engagem ent was perform ed in accordance with standards established by the 
Am erican Institute of Certified Public Accountants. The sufficiency of these 
procedures is solely the responsibility of the specified users of the report. 
Consequently, we m ake no representation regarding the sufficiency of the procedures 
described below either for the purpose for which this report has been requested or 
for any other purpose. 

Public Bid Law 

1. Select all expenditures m ade during the year for m aterial and supplies 
exceeding $5,000, or public works exceeding $50,000, and determine whether such 
purchases were made in accordance with LSA-RD 38:2211-2251 (the public bid law). 
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V illage of Norw ood, Louisiana 
August 3, 1999 
page tw o 

The cash disbursements journal was scanned and expenditures exceeding 
$5,000 identified. There were no public works expenditures in excess of 
$50,000.00. For those expenditures to which the public bid law applied, proper 
procedures were followed. 

e of Ethics for Public Officials and Public Em ployees 

2. O btain from m anagement a list of the im m ediate fam ily m em bers of each board 

member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside 
business interests of all board m em bers and em ployees

, as well as their im m ediate 
fam ilies. 

M anagem ent provided us w ith the required list including the noted inform ation 

3. O btain from m anagem ent a listing of all em ployees paid during the period under 
exam ination. 

M anagem ent provided us with the required list 

4. Determ ine whether any of those em ployees included in the listing obtained from 

management in agreed-upon procedure (3)were also included on the listing obtained 
from management in agreed-upon procedures (2) as immediate family members 

None of the em ployees included on the list of em ployees provided by 
m anagem ent in agreed-upon procedure 3 appeared on the list provided by 
m anagem ent in agreed-upon procedure 2. 

Bud.qeting 

5. O btain a copy of the legally adopted budget and all am endm ents 

M anagem ent provided us w ith a copy of the original and am ended budget 

6. Trace the budget adoption and am endments to the m inute book. 

W e traced the adoption of the original budget to the m inutes of a m eeting held 
on June 15, 1998, which indicated that the budget had been adopted by the 
Board of Alderm en of the Village of Norw ood, Louisiana by a vote of 3 in favor 
and none opposed. W e traced am endm ents to the original budget to the 
m inutes of m eeting held on June 10, 1999. The m inutes indicated that the 
am endm ent was adopted by the Board of A lderm en by a vote of 3 in favor and 
none opposed. 
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Village of Norw ood, Louisiana 
August 3, 1999 
page three 

7. Com pare the revenues and expenditures of the final budget to actual revenues 
and expenditures to determ ine if actual revenues or expenditures exceed budgeted 
am ounts by m ore than 5% . 

W e com pared the revenues and expenditures of the final budget to actual 
revenues and expenditures. Actual expenditures did exceed budgeted 
am ounts by m ore than 5% on one line item : General Fund - Capital O utlay. 

M anagem ent's Response - The Village's m anagem ent w ill review such item s 
that exceed 5%  in the future. 

Accountina and Reoortina 

8. Random ly select 6 disbursem ents m ade during the period under exam ination 
and. 

(a) Trace payments to supporting documentation as to proper amount and 
payee; 

W e exam ined supporting docum entation for each of the six selected 
disbursem ents and found that paym ent was for the proper am ount and m ade 
to the correct payee. 

(b) Determine if payments were properly coded to the correct fund and genera 
ledger account; and 

All six of the paym ents were properly coded to the correct fund and genera 
ledger account. 

(c) Determine whether payments received approval from proper authorities 

Inspection of docum entation supporting each of the six selected disbursem ents 
indicated approval from the accountant and the M ayor. The list of m onthly 
disbursem ents are noted in the m inute book as approved. 

M eetings 

9. Exam ine evidence indicating that agendas for m eetings recorded in the 
m inute book were posted or advertised as required by LSA-RD 42:1 through 42:12 

(the open meetings law). 

The Village is required to publish the m inutes of the Board's m eetings which 
was evidenced both from paid invoices and a copy of the public notice. 
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V illage of Norw ood, Louisiana 
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10. Exam ine bank deposits for the 
w hether any such deposits appear to 
indebtedness. 

Debt 

period under exam ination and determ ine 
be proceeds of bank loans, bonds, or like 

W e inspected copies of all bank deposit slips for the period under exam ination 
and noted no deposits which appeared to be proceeds of bank loans, bonds, 

or like indebtedness. 

11. Exam ine payroll records and m inutes for the year to determ ine whether any 
paym ents have been m ade to em ployees which m ay constitute bonuses, advances or 

gifts. 

The payroll records and m inutes for the year were exam ined, and we noted no 
instances w hich would indicate paym ents to em ployees which w ould constitute 

bonuses, advances or gifts. 

W e were not engaged to, and did not, perform an examination, the objective of which 
would be the expression of an opinion on m anagem ent's assertions. Accordingly, we 
do not express such an opinion. Had we perform ed additional procedures, other 
m atters m ight have com e to our attention that would have been reported to you. 

This report is intended solely for the use of m anagem ent of the Village of Norw ood, 
Louisiana and the Legislative Auditor, State of Louisiana, and should not be used by 
those w ho have not agreed to the procedures and taken responsibility for the 
sufficiency of the procedures for their purposes. How ever, this report is a m atter of 

public record and its distribution is not lim ited. 

John D. Butler & Company 
A Professional Accounting Corporation 
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I,O UISIA NA ATTESTATIO N Q UESTIO NNA IRI~ 

Date: (;- 9 ? 
_  

Jolm D . l~utler & Com pany 
A Professional Accounting Corporation 
P. O . Box 30 
Baker, Louisiana 70704-0030 

In connection w ith your com pilation ot'ou, financial sta|em enls as of Jtm e 30
, 1999 and for the period 

then ended, and as required by Louisiana Revised Statute 24:513 and tlle Louisia.rl (;ol,erz#m .nlal 
Am lJl G uhle, w e m ade the tbllow ing representations to you

. W e accept full responsibility for our 
com pliance w ith the follow ing law s and regulations and tim internal controls over com pliance w ith 
such law s and regulations. W e have evalualed our com pliance w ith the follow ing law s and 
regt,latioas prior to m aking these representations

. 

These representations are based on tim information available to us as of June 30
, 1999 

Public Bid Law 
It is true that w e lm ve com plied w ith the public bid law

, I.SA -RS Title 38:2212, and, w llere 
apl)licable, tile regulations of the l)ivision ofA dnfinislration

, Slale lhJrchasing /  OIIiee. 
Yes (./') No ( ) 

Code of Ethics for Ihd~lic O fficials and I'lfldic Em ph~yees 
It is true that no em ployees or officials have accepted anything of value

, w hether in the form of a 
service, loan or prom ise, fiom anyone that w ould constitute a violation of 1

,SA-RS 42:1101-1124. 

Ves(~  No( ) lfi
s lrtle that no m em ber of the im m ediate fam ily ofany m ember of the governing authority or tile 

chief executive of the goverum ental entity has been employed by the governniental entity after April 
1, 1980, under circum stances that w ould constitute a violation of LSA-RS 42:1119

./  
Yes(v') . No( ) 

lhldgeliug 

W e have eomFdied with the state budgeting requirements of the l.ocal Govermnent Budget Act (LSA- 
RS 39:1301-1d) or the budget requirements of I.SA-P,S 39:43. /  

Yes (v"5 No ( ) 
A ccounting and Reporting 
all non-exem pt governm ent records are available as a public record and have been retained for at least 
three years, as required by LSA -R S ,'14:1

, 44:7, dd:31 and 44:36. 

Yes(/) No( ) 
W e have filed our antm al financial statem ents in accordance w ith LSA-RS 24:514

, 33:d63 and/or 
39:92, as applicable. 

Yes (,//) No( ) 
W e have had our financial statem ents audited or conlpiled in accordance w ith LSA-RS 24:513

. 

Yes(v/) No( ) 
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Louisiana Attestation Questionnaire 
Page Tw o 

M eetings 

W e have complied with the provisions of the Open M eetings law, provided in P,S 42:1 ttu~ugh 42:12. 
Yes(t/) No( ) 

D ebt 
It is true we have riot incurred aay indebtedness, other than credit fbr 90 days or less, to make 
pllrchases ill Ihe ordinary course of adm inistration, nor have w e entered into any lease-purchase 
agreements, w ithout the apploval of the State Bond Com mission, as provkled by Article VII, Section 
8 ofihe 1974 Louisiana Constitution, Arlicle V I, Section 33 oflhe ] 9741.ouisiana Constitution, and 
LSA-P,S 47:1410.60 

Yes (/ No( ) 
A dvances and I~ol|llses 
It is true we have not advanced wages or salaries to em ployees or pakt bonuses ill violation of Article 

Vll, Section 14 of the 1974 l.ouisiana Constitotion, LSA-RS 14:138, and AG opiniol)/79-729. 
Yes(v') No( ) 

W e have disclosed to you all know n noncom F, liance of the foregoing law s and regulalions, as w ell 
as any contradictions to the foregoing representations. W e have made available to you 
docum entation relating to the foregoing law s and regulations. 

W e have provided you w ith any com m unications fiom regulatory agencies or other sources 
concerning ally possible noncom pliance w ith the foregoing law s and regulations, including any 
com m tm icalions received between lhe end oflhe period under exam bmlion and the issuance of this 
report. W e acknow ledge our responsibility to disclose to you any know n nonconq/liance w hich m ay 
occur subsequent to the issuance of your report. 

Secrelaly - /c,- 9 9 Dale 

D ate 

D ate 

l'reastlrer 

Ihesident 
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