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The llonorable Jack R . Shelley 
M inden W ard M arshal 
M inden. 1,ouisiana 

Shaffer, Branch & M cDanie 
CERTIFIED PUBLIC ACCOUNTANTS 

419 Homer Road 
Minden. Louisiana 

ACCOU NTAN TS' COM PILATION REPOR 

W e havc cDnlpiled the accom panying general pro]lose financial statem ents of lhc M indcn W m-d M arshal, as 
of and for the year ended December 31, 1998, as listed in the table of conlents, and the acconlpanying 
supplem entary inform ation, which are presented only for supplementary analysis purposes, in accordance 
wilh SIalem cnts on Standards for Accounting and Review Services issued by the Am erican lnslim te of 
Certified Public Accountants. 

A compilation is lim iled to presenting in the form of financial statem ents and supplem entary schedules 
information thai is thc representation of m anagem ent. W e have not audited or reviewed thc accom panying 
gencral purpose financial slatem ents and supplem entary schedule and, accordingly, do not exprcss ml opinion 
Or ally othcr forill of assurance on lhenl, 

M indcn, Louisiana 
M arch 15, 1999 



 

A~_~et s 
Cash in bank 
Due from Agency Funds 

Receivable from City Court 

M INDEN W ARD M ARSH AL 

Com bined Balance Sheet - All Fund Types 

D ecem ber 31, 1998 

(Unaudited - See Accountants' Compilation Report) 

l,iabilities: 
I)ue to W ard M arshal 

D ue to others in escrow capacity 

Due to Operating Fund 

Accounts payable 

G overnm enta 
Fund Type 
O perating 

Fund 

3,504 
25 

1,684 

5,213 

617 

956 

Fund equity: 
Fund balancc 

1,573 

3.640 

l'ulal liabilities and fund equity $ 5,213 

Fiduciary Fund Type 
A gency Total 

Funds (M emorandum Only) 

25 

25 

The accom panying notes are an integral part of the financial stalcm ents 
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3,529 

25 

1.684 

5.238 

617 

25 

956 

1.598 

5,238 



M 1NDEN W ARD M ARSHAL 

Statem ent of Revenues, Expenditures and Changes in Fund Balance 

Operating Fund 

For the Year Ended December 31, 1998 

(Unaudited - See Accountants' Compilation Report) 

]~.evcnue~ 

M arshal's fees and costs - civil m atters 
Proceeds from  court costs - crim inal m atters 
Fees collected through garn ishm ents, seizure and sale 

Total revenues 

Expenditures: 
M arshal's civil fees of office 
D eputies' and clerical fees 

A ccounting 
O ffice supplies 
A dw~'llising 

M ortgage costs and fees 
hlstlrallce 

D rug aw areness 

All other 

Total expenditures 

Excess (Deficit) of revenues over expenditures 

Fund balance at beginning of year 

Fund balance at end of year 

l'hc accom panying notes arc an integral par/of lhe financial statem ents 

18,507 

7,662 
406 

26.575 



M INDEN W AR1) M ARSttAL 

Notes to the Financial Statem ents 

D ecem ber 31+ 1998 

(Unaudited - See Accountants' Compilation Report) 

The lvlindcn W ard M arshal is the executive officer of the W ard I Court of W ebster Parish (generally 
refen'ed to as Minden City Court) which is located in Minden, Louisiana. The principal duty of the 
M arshal is executing the orders and m andates of the Court. In m aking arrests and preserving the 
peace, he has the sam e powers and authority of a sheriff. 

The M inden W ard M arshal is a potential component unit of the M inden City Courl. I][owcvcr, the 
M inden W ard M arshal is a separate reportable entity from the M inden City Court because the 
M arshal, an elected official, has the ability to exercise oversight responsibility regarding operations 
and accountability for fiscal m atters. 

A. J;~!d A _ccounlin g 

The accounts of tim M inden W ard M arshal are organized on the basis of the fund, each of 
which is considered a separate accounting entity. Revenues are accounted for in these 
individual fimds based upon the purpose for which they are to be spent and the m eans by 
which spending activities arc controlled. The funds presented in the financial statem ents are 
described as follows: 

Operating Fund - The Opcrating Fund is the principle fund of the M inden W ard M arshal and is 
used to account for the operations under conlrol oflhe M arshal. The various fees and 
charges due lo lhe M arshal are accounted for in this fund, w ith the exception of garnish- 
m m~'t fees, and operating expenditures are paid from the fund. 

Agency Ftmd- Agency Funds arc custodial in nature (assets equal liabilifies) and do not 
involve m easurem ent of results of operations. The M indcn W ard M arshal u/ilizcd two 
agency funds m 1998, the Garnishm ent Fund and tbe Seizure and Sale Fund 

B. ~asis ofAc.~;onnling 

The governm ental fund is accounted for using the m odified accrual basis of accounling. Under 
the m odified accrual basis of accounting, revenues are recognized when suscepfiblc to accrual 

(i.e., when they become both measurable and available). "M easurable" means the amount of 
the lransaetion can be deteim ined and "available" m eans collectible w ithin the current period 
or soon enough thereafter to be used to pay liabilities of the cun-ent period. Expenditures arc 
recorded when the related fired liabilily is incurred. 

C . M arshal's Salary and Fces 

3he M arshal's salary is jointly fixed and paid by ~.he city of M inden and the parish of W ebster 
"the M arshal also receives a supplem ental salary fiom lhc slate of Louisiana. 

The M arshal receives fees of office collected through lhe M indcn City Court and lhrough the 
Garnishm ent Fund. 

-4- 
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M IN DEN W ARD  M ARSHAL 

N otes to flac Financial Statements 

D ecem ber 31, 1998 

(Unaudited - See Accountants' Compilation Report) 

D. DeputicJ  Fees 

The M arshal has two dcpufics. Salaries of,the deputies are jointly fixed and paid by the city of 
M indcn and the parish of W ebster. Additional compensation is paid to the deputies by ,the 
s,tate and fiom the Operating Fund. 

The total colum n on the combined statem ent is cap,tioncd "M em orandum Only" to indicate thai 
it is presented only to facilitate financial analysis, Data in this colum n does not present 
financial position in conform ity w ith generally accepted accounting principles. N eiflaer is such 
data com parable to a consolidation. Inlerfim d elim inations have not bccn m ade i~ the 

aggregation of this da,ta. 

The M arshal is a m cm bcr of the M unicipal l);m ployees' Retirem ent System . Contributions 'to the 
system  are m ade by both lhc M arshal and the city of M inden as a pcrcem age of com pcasation. 
Future deficits, if any, in the system w ill be financed by the State and the M arshal has no flit|her 
liability to the system . D ata concerning the actuarial status of the system is not available. 

3. ] )eterJ;~la 

La. R S. 13:1899(" sta,tcs, "In all criminal matters, the city judge shall assess...the sum of ten dollars 
as addi,tional costs of court, the proceeds fi'om which shall be deposited in a special account...in the 

name of and under the con,trol of lhc marshal or constable of the court, shall be subject ,to audit, and 
shall bc used to defiay operational expenses of,the office of m arshal or cons,table of the court, all as 
m ay be used and necessary for the proper conduct of the m arshal's or cons,table's office,., .and all as 
m ay be approved by the m arshal or constable." 

4. 1)clermin~ of_Civjk!Lecsand Cos,ts 

l,a. P,.S. 33:1704.1A established the civil fees of office that the M arshal is entitled to. Each m onth 
the M inden City Court provides a list of civil fees and costs accompanied by a check for the am ount 
pertaining to the M arshal's office. The check is deposited in the Operating Fund and a check is then 
wri,tien from the O perating Fund to the M arshal for file con-esponding fees of office included in the 

alllount received. 
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M INDEN W ARD M ARSttAL 

N otes to the Financial Statem ents 

D ecem ber 31, 1998 

(Unaudited - See Accountants' Compilation Report) 

Office facilities, utilities, telephone and other expenses are provided for the offi ce of M inden 
W ard M arshal by the city of M inden. Salaries and other significant expenses oflhe office of 
M inden W ard M arshal are included in the budgets of lhc city of M inden and the W ebster Parish 
Police Jury. The M inden W ard M arshal does not prepare a budget for funds under his conlrol 
lllal arc included in these financial statem ents. 

~6~ 



M INI)EN W ARD M ARSIIAL 

Supplem ental Inform ation 

Fiduciary Fund Type - Agency Funds 

I)ecember 3 l, 1998 

(Unaudited - Sec Accountants' Compilation Report) 

The Garnishm ent Fund is used to account for the collection and disposition of garnishm ents. Thc 
garnistmacnls arc collected by the M arshal's office and then paid to whom they are owed after 
deducting M arshal's fees, court costs, and dism issal fees. 

Seizure mad Sale 

The Seizure and Sale Fund is used to collect and rem it proceeds upon the sales of seized assets to 

satisfy civil judgements rendered by the M inden City Court. 



A s~ e ts" 

M INDEN W ARD M ARSHAL 

Supplem ental Inform ation 

Fiduciary Fund Type - A gency Funds 
Com bining Balance Sheet 

Decem ber 31, 1998 

(Unaudited - See Accountant's Compilation Repor0 

D ue to W ard M arshal 

Due to O lhcrs in Escrow Capacity 
D ue Io Operating Fund 
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Garn ishm ent 

Fund 

Seizure and 
Sale I"und Tola 

25 



M IN DEN W ARD M ARStlAL 

Supplem ental Inform ation 

Fiduciary Fund Type - Ageucy Funds 
Schedule of Changes in Cash Balance 

December 31, 1998 

(Unaudited - See Accouutanls' Compilation Report) 

Cash balance at January I, 1998 

Addiltions: 
Garnishm ents received 
Seizure and sales received 

Total additions 

D eductions: 
Cosls and fees to M inden City 

Court Civil Fund 

Fees to Operating Fund 
Fees to M arshal 

Fees to Other Agencies 
G arnishm enls paid - net of fees 
Reflm ds to defendants 

Tolal deductions 

Cash balance at Decem ber 31, 1998 

9 

Garnishm ent 

Fund 

80,394 

80.394 

18,886 

164 
4,819 

53,776 
2.749 

80.394 

Seizure and 

Sale Fund Tota 

2.867 

2,867 

2,279 

242 
114 

232 

2.867 

80,394 
2,867 

83,261 

21,165 
406 

4,933 
232 

53,776 

2,749 

83,261 

25 



fo the M inden W ard M arsha 

Shaffer, Branch & M cDanie 
CERTIFIED PUBLIC ACCOUNTANTS 

419 Homer Road 
ilnden. Louisiana 

Independent Accountants' Report 
on Applying A greed-Upon Procedures 

W e have perform ed the procedures included in the Louisiana Govern m ent Audit Guide and mm m crated 
below, which were agreed to by the M inden W ard M arshal and the l.egislative Auditor, Stale of LonJsiaJm, 
solely to assist the nsers in evaluating m anagem ent's assertions about the M inden W ard M arshal's com pliance 
w ith certaiin laws and legulations during the year ended December 31, 1998 included in the accom panying 
Louisimm .A_t_tc3_La_ljg.t!A~_n_estj._o~ a_i!2e. This agreed-upon procedures engagement was performed in accordance 
with standards established by the Am erican Institute of Certified Public Accountants. The sufficiency of 
these procedures is solely the responsibility of the specified users of the report. Consequently, we m ake no 
representation regarding the sufficiency of the procedures described below either for the purpose for which 
this report has been requested or for any other purpose. 

Code of l,;lhics for Public O fficials and Public Fm ployees 

Obtain from m anagem ent a list of tim im m ediate fam ily m embers of each board m ember as 

dcfincd by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of 
all board m em bcrs and em ployees, as w ell as their im m ediate fam ilies. 

l'hc M indcn W ard M arshal has no board m embers 

M anagem ent provided us w ith the required list including the noted inform ation for him and his 
tw o deputies. 

The lVlarshal and his deputies are em ployees of and paid by the city of M indcn and parish of 
W ebster. 

Accounting and Reporting 

2. l(andem ly select 6 disbursem ents m ade during the period under exam ination and 

(a) trace payments to supporting documentation as to proper amount and payee 

W e exarnined supporting docnm entation for each of the six selected disbursem ents and found that 
paym cnl was for the proper am ount and m ade to the correct payee. 

(b) dclernaine if payments were properly coded Io the correct fund and general ledger account 

All paym ents were properly coded to the con'eet fund and general ledger accotmt. 

(c) determine whether payments received approval fiom proper authorities. 

l'hc M inden W ard M arshal approved all paym ents 

- 10- 



Page 2 

l)cbl 

3. l';xam ine bank deposits for the period under exam ination and determ ine whether any such deposits 
appear to be proceeds of bank loans, bonds, or like indeblcdness. 

W e haccd bank deposits to m onthly reports from the City Court for the period under exam inalion 
and noted 11o deposits which appeared to be proceeds of bank loans, bonds, oi like indebtedness. 

Our ln'ior year report, dated February 5, 1998, did not include any com m ents o1 unresolved m attcrs 

W e wcrc not engagcd to, and did not, perform an examination, the objective of which would bc the 
expressions of an opinion on m anagem ent's assertions. Accordingly, we do not express such an 
opinion. Ilad we perform ed additional procedures, other m atters m ight have com e to our atlenlion 
that w ould have been reported to you. 

This report is intcnded solely for the use of the M inden W ard M arshal and the Lcgislalive Auditor, 
Stale of I ouisiana, and should not be used by those wbo bave not agreed to the procedures and laken 
responsibility for the sufficiency of the procedures for their purposes. IIow ever, this report is a m aller 

oflm blic :record and its distribution is not lim ited. 

M inden, Louisiana 
M arch 15. 1999 



LO UISIANA ATTESTATION QUESTIONNAIRE 
(For Attestation Engagements of Government) 

(Date Transmitted) 

From : Jack R . Shelley , Minden Ward Marshal 

(Auditors) 

In connection with your compilation of our financial statements as of [date] and for the year then ended 
and as required by Louisiana Revised Statute 24:513 and the Louisiana Govern m ental Audit Guide, we 
m ake the following representations to you. W e accept full responsibility for our co m pliance with the 
following taws and regulation and the intern al co ntrols over com pliance  with such laws and regulations. 
W e have evaluated our com pliance  with the following laws  and regulations pdor to m aking these 
represe~r~tations. 

These representations are based on the inform ation available to us as of (date of 
co m ptetion/representations). 

Public Bid Law 

It is true that we have com plied with the pub 
regulations of the Division of Adm inistration, 

c bid law , LSA-RS Title 38:2212, and, where applicable, the 
State Purchasing O ffice.. 

Code of Ethics for Public Officials and Public Em ployees 

Yes[X] No[.] 

It is true that no em ployees or officials have accepted anything of value, whether in the form of a service 
loan, or prom ise, from anyone that would constitute a violation of LSA-RS 42:1101-1124. 

Yes[x] No[ ] 

It is true that no m em ber of the im m ediate fam ily of any m em ber of the govern ing authority, or the chief 
executive of the govern m ental entity, has be en em ployed by the govern m ental entity after April 1, 1980 
under oircum stances that would co nstitute a violation of LSA-RS 42:1119. 

Yes[x] No[ ] 

[~udgeting 

W e have co mplied with the state budgeting requirements of the Local Government Budget Act (LSA-RS 
39:1301-14) or the budget requirements of LSA-RS 39:34. Not applicable to MJnd#-n Ward Marshal 

Yes [ ] No [ ] 

L(~U ~ ,i~ Q.O~.~R Ni~ ENT A.L AUnT (~ UIDE 
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Accounting and Reporting 

All non-exem pt governm ental records are available as a public reco rd and have been retained for at least 
three ),ears, as required by LSA-R$ 44:1,44:7, 44:31, and 44:36. 

Yes[X] No[ ] 

W e have filed our annual financial statem ents in accord ance with LSA-RS 24:514, 33:463, and/or 39:92 
as applicable. Not applicable - Engaged CPA to compile 

Yes[ ]No[ ] 

W e have had our financial statem ents audited or com piled in accordance with LSA-RS 24:513. 

Yes[ :K]No[ ] 

M eetings 

W e h~=ve com plied w ith the provisions of the O pen M eetings Law , provided 
Not ai)p]icab]e - No meetings held 

Debt 

n RS 42:1 through 42:12 
Yes[ ]No[ ] 

It is iaJe we have not incurred any indebtedness, other than credit for 90 days or less  to m ake purchases in 
the ord inary course of adm inistration, nor have w e entered into any lease-purchase agreem ents

, w ithout 
the approval of the State Bond Com m iss ion, as provided by Article VII, Section 8 of the 1974 Louisiana 
Const?tution, Article Vl, Section 33 of the 1974 Louisiana Constitution, and LSA-RS 39:1410.60-1410.65. 

Yes[~] No[ ] 

Advances and Bonuses 

It is tnJe we have not advanced wages or salades to em ployees or paid bonuses in violation of Article VI 
Section 14 of the 1974 Louisiana Constitut ion, LSA-RS 14:138, and AG opinion 79-729. 

Yes[x] No[ ] 

W e have disclosed to you all known noncom pliance of the foregoing laws and regulations
, as well as any 

contr,;dict ions to the foregoing representations. W e have made available to you docum entation relating to 
the foregoing laws and regulations. 

Treasurer 

President 

Date 

Date 

LOULSU~NA GOVIERNM ENT/U.. AUD~[ GUIDE 
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