OFFICIAL
FILE COPY

L[] ﬁ_-——._*—-n—-qh——--—-m

DO NOT SEND OUT

(Xerox necessary
oopies from this
oopy snd PLACE

RACK in FILE)

Bt

ALLEN PARISH WARD 3 FIRE PROTECTION

A COMPONENT UNI1T OF THE ALLEN PARISH POLICE JURY

DISTRICT NO. 2

GENERAL PURPOSE FINANCIAL REPORT

¥or the Year Ended July 31, 1988

Linder provisions of state law, this
report 1s & public document. A
copy of the report has been submit-
ted_ to the audited, or reviewed,
enpt_y and other appropriate public
OffICl_EiIS. The report is available for
public inspection at the Baton
Rouge office of the | egislative Audi-
torl and, where appropriate, at the
office of the parish clerk of court.

Release Date. f"tEBE‘ A 1098

APW3FPYB.FRP



CONTENTS

Page
ACCOUNTANTS!' RERPORT . . .« . . o v o o o v v 0 e e h e e e d e e e e e 1
GENERAL PURPOSE FINANCIAL STATEMENTS:
Balance Sheet - All Fund Types and
Account Groups . . . . . v v e e e e e e e e e e e e e e e 2
Governmental Funds:
Statement of Revenues, Expenditures, and
Changes 1n Fund Balances . 0 . . . . o . . o 0000w 0w 3
Statement of Revenues, Expendiltures, and
Changes 11 Fund Balance - Budget and Actual - General Fund . . . . 4
Notes (o Financial Statements 5
SUPPLEMENTAL INFORMATION SCHEDULES:
Schedule of Compensation Paid Board Members . . . . . . . . . . . . 12
Management's Corrective Action Plan for Current Yeary Findings . . . 13
Management 's Summary Schedule of Prior Year Findings . . . . . . . 14
INDEPENDENT ACCOUNTANTS® REPORT ON APPLYING AGREED-UPON PROCEDURES Ce . 15

LLOU1ISIANA ATTESTATION QUESTIONNAIKE . . .« . . . « o . . + « .« .« « « .« . . 19



N/“ ' & D Meinheyy:
;) ires O o ompany American Institnie of Certiied Pblic dccomrans
) A Professionad Corporation Stcivey of Laisicans Certifiod Fublic Accountants
( ﬁU — e Privet “”””’””.\' Praccice Seotinn AN
e 4 oy o

Certified Public Accountants

Board of Commissioners
Allen Parish Ward 3 Fire Protection
District No. 2
A Component Unit of the Allen Parish Police Jury
Reeves, Loulgilana

We have coumpiled the accompanying general purpose financial statements of the Allen
Parish Ward 3 Fire Protection District No. 2, a component unit of the Allen Parish
police Jury, as of and for the vear ended July 31, 1998, as listed in the table of
contents, and the accompanying supplementary information, which are presented only
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Accounting and Review Services issued by the American Institute of Certified Public
Accountants .,
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supplementary schedules information that is the representation of management of
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ALLEN PARISH WARD 3 FIRE PROTPECTION DISTRICT NO. 2
A COMPONENT UNIT OF THE ALLEN PABRISH POLTCE JURY
ALY, FUND TYPES AND ACCOUNT GROUPS

BALANCE SHERET

July 31, 3998

GOVERNMENTAL FUNDS
Dol
General Service
Fund }Jund
ASSETS AND OTHER DEBITS
Asgsels:
Cash .« . . oo Lo e e e e e e e e e e S 80,140 S 46,099
Due from othey fund . . . . . . . . . o o . . . ... - 2, 20h6
Other asscls o o o o L. e e e e e e e e 685
L.and, bullding, & eguipment . . . . . . . . . . . . . - -
Other Debits:
hAmount available in Debt Service Fund . . . . . . . . - -
Aamount toc be provided for retirement of general
long-tLerm obligations e e e e - =
TOTAL ASSETS AND
OTHER DEBITS $ 80,825 $ 48,355
LIABILITIES, EQUITY, AND CTHER CREDRITS
ldiabilities:
e to other fund . . . . . . . . . . . . . . o ... 5 2,256 S -
BFonds payable . . . . Lo L L 0 000 - -
TOTAL LIABILITIES 2,256 -
Fguity & Other Credits:
Investment in general fixed assets . . . . . . . . . -
Fund balances:
Rescrved Jor debt service C e e e e e e - 48,355
Unreserved - undesignated Ce e e e i 78,569 _ - .
TOTAL EQUITY AND
OTHER CREDITS 78,5689 48 355
TOTAL LIABILITIES, BEQUITY,
AND OTHER CREDITS $ 80,825 $ 48,355

Sce accompanying notes and accountants' report.
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ALLEN PARTISH WARD 3 FIRE PROTECTION DISTRICT NO. 2
A COMPONENT UN1IT OF THE ALLEN PARISH POLICE JURY
GOVERNMENTAL FUNDS
STATEMENT OF REVENUES, EXPENDITURES, AND

CHANGES IN FUND BALANCES
For Lhe Year Fnded July 31, 1998

Debt TOTAL
General Service (Memorandum
Fund Fungd Only)
REVENULS
Ad valorem taxes . . . . . . ..o .0 S 38,994 S 58,608 S 97,602
Interest e e e e e e e e e e e e e e e e 1,377 1,654 3,031
Intergovernmental . . . . . . . . o . o .0 L. 3,280 - 3,280
Miscellaneous . . . ¢ v« v e e e e 616 - G1.6
TOTAL REVENUES 44,267 60,262 104,529
EXPENDITUORES
Advertising . . . . . . . oo 000w e e 292 - 292
Bookkeeping . . . . . . . . o Lo oo ... 1,900 ~ 1,900
INSUTrancCe . . . .. e e e e e e e e e e e 11,053 - 11,053
ITnsurance - wWorkmen's comp. . . .« <« . .. ... 1,247 - 1,247
Kitchen . . . . . . v e e e e 4 - !
L.egal & profegsional . . . . . . . . . . . ., 1,200 ~ 1,200
Office supplies . . . . . . . . o . . . . . .. 350 - 350
Per diem . . . . . . oo e e e e e e e e, 1,225 - 1,225
Promotion . . . . . . < < o o 00 e e, 183 - 193
Radio . . . . . . . . .00 el e e e e e e e 123 - 123
Repairs & maintenance . . . . . . . . . . . . . 2,256 ~ 2,256
Sewer fee . . . . . . L oL L Lo L L L0l 96 - 96
Training . . . . . .+« o< e e e e e e 233 ~ 233
Urilaties . . . . . ... 2,700 - 2,700
Capital outlay . . . . .« . . .« + o .« .+ o ... 4,834 - 4,834
Debt serviace:
Principal retirement . . . . . . . o o o . . - 19, 000 19, 000
Interest e e e e e e e e e e - 12,515 12,515
AMtorney f{ees . . . . . . o o oo L. - 2,862 3,862
Paying agent fees . . . . . . . . o o L L - 1,100 1,100
Current refunding . . . . . . . . . . . . . . - 123,000 123,000
TOTAL EXPENDITURES 27,706 159,477 187,183
EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES . . . . . . . . « .+ . « .« . . 16,561 {99,215) (B2,654)
OTHER FINANCING SQURCES (USES)
Refunding bond proceeds . . . . . . . . . . . . - 232,000 232,000
Refunded bond payment . . . . . . . . . . L. . . - {232,000) (232,000)
TOTAL OTHER FINANCING SOURCES (USES) - - ~
FXCESS (DEFICIENCY) OF REVENUES & OTHER SOURCES
OVER EXPENDITURES & OTHER USES C e e e e 16,561 {89,215) __(B2,654)
FUND BALANCES AT BEGINNING OF YEAR e e e e e 62,008 147,570 209,578
FUND BALANCES AT END OF YEAR S 78,568 S 48,355 S 126,924

Sce accompanylng notegs and accountants' report,
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ATLEN PARISH WARD 3 ¥IRE PROTECTION DISTRICT NO. 2
5. COMPONENT UNIT OF TiE ALLEN PARISH POLICE JURY
GOVERNMENTAL FUND - GENERAL FUND
SPATEMENT OF REVENUES, EXPENDITURES, AND

CHANGES 1N FUND BALANCE - BUDGET AND ACTUAL

For Lthe Year Ended July 31, 19398
____ BUDGET
REVENLUKS
Ad valorem taxes e e e e 5 33,000
Interest -
Intergovernmental 3,280
Migscellancous Coe e e e -
TOTAL REVENUES 36,280
FXPENDITURES
Advertising 300
hank charges 100
Bookkeoping 1,800
Insurance .. 13,056
Insurance - workmen's comp. 1,300
Kitchen 500
Tegal & professionatl 2,000
Of fice supplies 600
Per diem 1,800
Promotion 500
Radio Ce . 1,300
Repairs and maintenance 3,700
Sewer fece 144
Training 1,500
Utilitics 3,300
Capital outlay e e e e e e e e 1,000
TOTAL EXPENDITURES 33,000
EXCESS (DEFICIENCY ) OF REVENUES
OVER BEXPERHDIVURYS . . v v o -« 3,280
FUND BALANCE AT BEGINNING OF YBEAR 62,008
FUND BALANCE AT END OF YEAR $ 65,288

Sce accompanying noteg and accountants' report.
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ACTUAL

38,994

3,377
3,280
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ALLEN PARISH WARD 3 FIRE PROTECTION DISTRICT NO, 2
A COMPONENT UNIT OF THE ALLEN PARISH POLICE JURY
NOTES TO FINANCIAL STATHEMENTS

July 31,

1598

INTRODUCTION

NOTH

1

Allen Parish Ward 3 Fire Protection Districl No. 2 was crealed under the
provisions ol louilsiana Revigsed Statutes 40:1492-3501, Tfor the purpose of
providing fire protection for the people of Ward 3 of Allen Parish. The District
is governed by a board of commissioners composecd of {ive members, compensated on
a per diem basis and appeointed by the Allen Parish Police Jury. The District
utilizegs volunteer firemen.

SUMMARY O} STGNIFICANT ACCOUNTING POILICLES
2. Bagigs of Pregentation

The accompanying general purpose financial statements of the Allen Parish Ward
3 Fire Proteclion Digstrict No. 2 have bheen prepared in conformity with generally
accepted accounting principles ({(GAARP) as applied Lo governmental units. The
Governmental Accounting Standards Beoard (GASB) 15 Lthe accepted standard-setting
body for establishing governmental accounting and {inancial reporting principles.

B. Reporting kEntity

The District i1s a component unit of the Allen Parish Police Jury, the financial
reporting entity. The police jury is financially accountable for the District
because 1t appoints a voting majority of the board and has the ability to impose
its will on them.

The accompanying financial statements present information only on the funds
maintained by the District and do not present information on the police jury, the
general government services provided by that governmental unit, or the other

governmental wnitsg that comprise the financial reporting entity.
C. Fund Accounting

The DistLrict uses funds and account groups to report on i1ts financial position
and the results of its operations. Fund accounting is designed to demonstirate
legal compliance and to aid financial management by sedgregating transactions
relating to certain government functions or activities.

A fund is a separate accounting entitly with a seclf-balancing sel of accounts.
On the other hand, an account group is a financial reporting device designed to
provide accountability for certain assets and liabilities that are not recorded

in the funds because they do not directly affect net expendable availlable
financial resources.

Funds of the District are classified as governmental funds. Governmental funds
account for the District's general activities, including the collection and
disbursement of apecific or legally restricted monies, the acguisition or
construction of gencral fixed assets, and the servicing of general Jong-term
debi.. Governmental funds of the District include:



AlLLEN PARISH WARD 3 FIRE PROTECTION DISTRICT NO. 2
A COMPONENT UN1T OF 'THX ALLEN PARISH POLICE JURY
NOTES 70 FINANCIAL STATEMENTS

July 33,

NOTE

]

1998

SUMMARY OF SIGNIFTCANT ACCOUNTING POLICIES

1. General Fund--the general operating fund of the District and accounts for
all financial resources, except those required to be accounted for in other
funds.

2. Debt Service Fund--accounts for transactions relating to resources retainced

and used for the payment of principal and interest on those long-term
obligations recorded in the general long-term obligations account group.

ID. Yasis ol Accounting

The accounting and financial reporting treatment applied to a fund 1 determined
by its measurement focus. The governmental funds arc accounted for using a
current financial resources measurement focus. With this measurement focus, only
current assets and current liabilities are generally included on the balance
sheet.. Operating statements ol these funds present increascs and decreages in
nel current asselLs.

The modified accrual basis of accounting is used by the governmental {unds.
Under the modified accrual basis of accounting, revenues are recognized when
susceptible to accrual (1.e., when they become both measurable and available) .
"Measurable" means the amount of the transaction can be determined and
"gvailable" meang collectible within the current period or gcon enough Lhereaf ter
to be used to pay liabilities of the current period. The government considers
propoerty taxes as avaizlable 11 they are colleclted within 60 days after year end.
A one-year avallability period 1s used for revenue recognition for all other

governmental fund revenues. Expenditures are recorded when the related fund
Jiability is incurred. Principal and interest on general long-term debt are

recorded as fund liabilaities when due or when amounts have bheen accumulated in
the debt service fund for payments to be made carly in the follewing year.

Those revenues susceptible to accrual are property taxes and interest revenue.
K. Budget

The budget is adopted on a basls consistent with generally accepted accounting
principles. An annual appropriated budget is adopted for the general fund. All
annual appropriations lapse at fiscal year end.

F. Cash and Cash Eguivalents

Cash includes amounts in demand deposits and interest-bearing demand deposits.
Cash eqguivalents include amounts in time deposits and those invegtments with
original maturities of 980 days or less. Under state law, the District may
deposit funds in demand deposits, interest-bearing demand depositgs, or lLime
deposits with state banks organized under Louilsilana law or any olher state of the
United Stales, or under the laws of the United States.



ALLEN PARISYH WARD 3 FIRE PROTECTION DISTRICT NO. 2
A COMPONENT UNIT OF THE ALLEN PARISH POLICE JURY
NOTES T0O FINANCIAL STATEMENTS

July 31,

NOTR

NOTE

2

]
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1998

SUMMARY OF STGNIFICANT ACCOUNTING POLICIES

G. Fixed Asgets

Fixed assets are recorded as expenditures at the time purchased or constructed,
and the related assets are reported in the general fixed assets account group.

Public domain or infrastructures are not capitalized. Interest cosis incurred
during construction are capitalized. No deprecialtion has been provided on
general Tixed assets. nll fixed assets are valued at historical cogt or

csttimated cost 31 historical cost 1s not available.

H. Compensated Abscences

The Distriact has no paid employees therefore there is no leave polacy.
I. Long-Term Obligations

l.ong-term obligations expected to be financed I1Irom governmental funds are
reported in the general long-term obligations account group. Expenditures for
principal and interest payments for long-term obligations are recognized in the
governmental funds when due.

J. Fund Eguity

Regerves
Reserves represent thogse portions of fund eguity not appropriable for expenditure
or legally segregated for a specific future use.

K. Total Columns on Statements

Total columns on the statements are captioned “memorandum only" to indicate that
they are presented only to facilitate financial analysis. Data in these columns
do not present inancial position or results of operationg in conformity with
general ly accepted accounting principles. HNeither is such data comparable to a
consolidation. Interfund eliminations have not been made 1n the aggregation of
this data.

PROPERTY TAXES

For the year ended July 31, 1998 taxes of 12.49 milis were levied on properiy
with agsscssed valuations totalling $8,113,000, and were dedicated as follows:

Maintenance . . . . . L ... .0 . e e e e e 4,99 mills
Bond sinking . . . . . L Lo e 7.50 mills

Total taxes levied were $101,331.

Property tax millage rates are adopted in July for Lhe calendar year in which the
Laxes are levied and recorded. All taxes are due and collectable when the
assecgssment. rolls are filed on or before November 1%th of the current vyear, and
become delingquent after December 31st. Property taxes not paid by the end of
February are subject to lien.



AlLLEN PARTISH WARD 3 FIRE PROTECTION DISTRICT NO., 2
A COMPONENT UNIT O THE ALLEN DPARISH PCOLICE JURY
NOTES 1'0 FINANCIAIL STATEMENTS

July 31, 1998

NOTE 3 - CASH AND CASH EQUIVALENTS

AL July 31, 1998, the District has cash and cash cguivalents {(book balanccs)
totaling $126,239 as follows:

Demand deposits o 0 0 0 L 0L L 0 o 000w s e 5 -
Interest-bearing demand deposits . . . . . . . L. 126,239
Time deposits . . . . L. oL o oo, -
Other . . . . . . . L L e, -
Total S 126,239
These deposits are stated at cost, which approximates market. Under state law,

these deposits (or the resulting bank balances) must be secured by feoderal
deposit insurance or the pledge of securities owned by the fiscal agent bank.
The market value of the pledged securities plus the federal deposit insurance
must at all times equal the amount on deposit with the fiscal agent. Thesc
sccurities are held in the name of the pledging fiscal agent bank in a holding
or custodial bank that is mutually acceptable to both parties. At July 31, 1998,
the District has $129,280 in deposits {collected bank balanceg). These deposits
are securcd from risk by $100,000 of federal deposit insurance and $29,280 of
pledged securities held by the custodial bank in the name of the fiscal agent
bank (GASB Category 3} .

Even though the pledged securities are considered uncollateralized (Category 3)
under the provisions of GASB Statement No. 3, Louisiana Revised Statute 39:1229
1imposes a statutory requirement on the custodial bank to advertise and sell the
pledged securities within 10 days of being notified by the District that the
faiscal agenl hag failed to pay deposited funds upon demand.

NOTYE 4 - CHANGES IN GENERAL FIXED ASSETS

A summary of changes in general fixed assets follows:

Balance (Deletions) Balance
08/01/97 Additions 07/31/98
Land . . . . .. ..., 4 14, 007 S - 4 14,007
Mguipment . . . . . . L . L. .. L L. 371,717 4,834 376,55]
Building 156,561 - 156,561

TOTAL  § 542,285 $ 4,834  § 547,119

—— e — a- - ——

NOTEK & - CHANGHS TN GENERAL T.ONG-TERM OBLIGATIONS

— —

A, Debt Outstanding

The following is a summary of the long-term obligation transactions during the
year :



ALLEN PARTSH WARD 3 FIRE PROTECTION DISTRICT NO. 2
A COMPONENT UNIT OF THIY ALLEN PARISH POLICE JURY
NOTES TO FINANCIAL STATEMENTS

July 31, 19598

NOTE &5 - CHANGES TN GENERAL TLONG-TERM OBLIGATIONS

Bondaod

e Debt

Long-term obligations pavyable at 07/31/97 . S 355,000
hdditions Ce e, 232,000
Deductions . : . 374,000
L.ong-term GbllqaLlanu payable at 0?/31/98 . $ 213,000

General obhligation bonds are comprised of the following individual i1sgssue:

$232,000 General Obligation Refunding bonds

dated 8/1/97; due in annual installments of

$19,000 - $29,000 through February 1, 2007;

interest at 5.25%% (this issue secured by levy

and collection of ad valorem taxes) . . . . $213,000

The annual reguirements to amortize all bonds ocutstanding at July 31, 1998,
including interest of $53,629 are as follows:

Year Ending July 31, ____Total
R L S 29,0684

2000 . 0 0 0 e s e s e e e e e e e e e e 30,634

2001 . . L L oLy s s s e e e e e e e e e e e 29,531

2002 . L L oL oL e e e e e e e e e e e 31,350

2003 . L L Lo e e e ey e e e e e e e e e 29,116
Therealter . 0 . o . . oL L L e e e e, 116,314

S 266,629

NOTE 6 - RISK MANAGEMENT

The Distriaict 1s exposed to various risks of loss related to torts; theft of,
damagc to and destruction of asselsg; errors and omissions; injuries to cmployees;
and natural disastersg The District maintains commercial 1nsurance coverage
covering cach of thﬂ%E risks of Joss. Management believes such coverage 18
sufficient to preclude any significant uninsured losses to the District. Settlled

claims have not exceeded this commercial coverage in any of the past threce fiscal
years.,

NOTE 7 - CURRENT REFUNDING OF GENERAL OBLIGATION BONDS

On August 11, 1997, the Dislrict defeased its General Obligation RBonds daled July
1, 1987 w:Lh an outstanding balance of $355,000. This was accomplished by the
issuance ol $232,000 of General Obligation Refunding Bonds and use of cash from
Lhe Debt Service Fund. This refunding was undertaken Lo take advanlage of lower
interest rates and to reduce total future debt service payments. The transacltaion
esulted 1in an economlic galn of approximately $45,000 and a 1reduction of
approximately $55,000 i1n future debt service payments.
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PARISH WARD 3 FIRE PROTECTION DISTRICT NO. 2
A COMPONENT UNIT OF THE ALLEN PARISH POLICEKE JUKY
1TO FINANCIAL STATEMENTS

July 31,

1598

YEAR 2000
The District's accounting system 1is maintained on computer. The District
purchased a new computer and software during the year which 15 vyear 2000
compliant.

The Districlt is aware that the year 2000 could possibly affect eguipment used in
providing gservices and is in Lhe process of assessing whiaich, 11 any, will nced
Lo be modified to be 1n compliance before December 31, 1999,
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ALLEN DPARISH WARD 3 FIRE PROTECTION DISTRICT NO. 2
A COMPONENT UNIT OF THE ALLEN PARISH POLICE JURY
SUPPLEMENTAL INFORMATION SCHEDULE

July 31, 1998

— T e

The schedule of compensation paid board members is presented in compliance with
House Concurrent Resolution No. 54 of the 1879 Segsion of the I,ouilsiana
Legislature., As provaded by Louilsiana Revised Statute 40:14988, each commigsioncer
may receive $25 per diem {for attending regular and special monthly meetings.

Sce accountants! reporti.



ALLEN PARISH WARD 3 FIRE PROTECTION DISTRICT NO. 2
A COMPONENT UNIT OF THE ALLEN PARISH POLICE JURY
SUPPLEMENTAL INFORMATION SCHEDULE

SCHEDULE OF COMPENSATION PAID BOARD MEMBERS

July 31, 1998

NUMBER OF

NAME MEETINGS ___AMOUNY
Pat King * 2 S 50
Carl Ritter | 100
Fred Ritter 11 275
Tim Reeves 10 250
Larry kKlam 12 300
ILuther Miller 1 25
Rusty Recves, Fire Chief 9 225

Total 1,225

* Resigned 5/22/98

See accountantgs' report.
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ALLEN PARISH WARD 3 FIRE PROTECTION DISTRICT NO. 2

A COMPONENY UNIT OF THi ALLEN PARISH POLICE JURY
SUPPLEMENTAL INFORMATION SCHEDULE

MANAGEMENT'S CORRECTIVE ACTION PILAN FOR CURRENT YEAR FINDINGS
July 31, 1998

AGREED-UPCN PROCEDURES:;

Budgeting:
#6 - The District will take all actions necesgary to comply with the
IL,ocal Government Budget Act, LSA-RS 39:1301-14 in the future.
Contact person - Fred Ritter, Vice-Presaident

Meelings:

9 - The District will begin posting the agenda for each meeting,
beginning with the January 1989 meeting.

Contacl person - Fred Ritter, Vice-President
OTHER MATTERS:
98-1 - Sale of public property without advertising:

The District was not aware of this law. It will adhere o this
law in the future.

Contact person - Fred Ritter, Vice-President

Sce accountants' report.



ALLEN PARISH WARD 3 FIRE PROTECTION DISTRICT NO., 2
A COMPONENT UNIT OF THE ALLEN PARISH POLICE JURY
SUPPLEMENTAL INFORMATION SCHEDUL

MANAGEMENT 'S SUMMARY SCHEDULE OF PRIOR YEAR FINDINGS
July 31, 1998

AGREED-UPON PROCEDURES:

Budgeting:
##ic - No reference to adoption of original budget or amendment to
budget.
Corrective action taken - Yes
Meetings:
#9 - DNotice of meetings and agenda not posted.
Corrective action taken - Partially. Notice of meeting posted.
Planned corrective action - Agenda will be posted starting with

January 1999 meebing.

Sce accountants' report.
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| Certified Public Accountants

INDEPENDENT ACCOUNTANTS' REPORT
ON APPLYING AGREED-UPON PROCEDURES

Board of Commissgioncers
Allen Parish Ward 3 Fire Protection
Digtrict No. 2
A Component. Unit of the Allen Parish Police Jury
Reevers, Louigiana

We have performed the procedures included in the Louisiana Government Audit Guide
and cnumerated beclow, which were agreed to by the management of the Allen Parigh
Ward 3 Fire Protection District No. 2 and the Legislative auditor, State of
Loulsiana, solely to assist the users in evaluating management's assertions about
Lhe AllJen Parish Ward 3 Fire Protection District No. 2's compliance with certain
laws and regulations during the vyear ended July 31, 1998 included in the
accompanying Loulsliana Attestation Questionnaire. This agreced-upon procedures
cengagement was performed in accordance with standards established by the American
Institute of Certified Public Accountants. The sufficiency of these procedures is
solely the responsibility of the specified users of the report. Conseguently, we
make no representation regarding the gufficiency of the procedures described below
cither for the purpose for which this report has becen requested or for any other
puUrposae.

Public Bid Law
1. Sclewt all expenditures made during the year for material and supplies

exceceding $15,000, or public works exceeding $100,000, and determine whether
such purchases were made in accordance with LSA-RS 38:2211-2251 {the public

bid law)}.
We reviewed all disbursements made during the vyear. There were no
¢xpenditures  over 515,000 for materials and supplies, and no

expenditurcs over $100,000 for public works.

Code of Ethics for Public Officials and Public Emplovees

2. Obtain from management a list of the jmmediate family members of each board
member as defined by LSA-RS 42:1101-1124 {the code of ethics), and a list of

cutside business interests of all board members and employees, as well as
thear immediate families.

Management provided us with the required list including the noted
information.

1633 Beglis Parkway » Sulphur, Louisiana 70603-5998-33 ¢ (318) 327-81494 « 1-800-737-8299, Le, T OF




Board of Commissioners
Allen Parish Ward 3 Fire Protection District No. 2
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Lt

Obtain from management a listing of all employees paid during the period
under examination.

The Dastrict has no paid employees. A1} {ircmen are unpaid volunbicers.

q Determine whether any of tLhose employees included in the listing obtained
Irom management 2n agreed-upon procedure {3} were also included on the
listing oblained from management in agreed-upon procedure (2) as immediate
family members.

See {3 above.,

Budgeting

[

5. OblLain a copy of the legally adopted budget and all amendments.

Management provided us with a copy of the original budget and a copy of
i.he amended budget.

6. Trace the budget adoption and amendments to the minute book.

We traced the adoption of the original budget to the minutegs of a
meeting held on August 11, 1997 which indicated that the budget had been
adopted by the Commissiconers of Allen Parish Ward 3 Fire Protection
District No. 2 by an unanimous vote. The Disirict did not complete all
action necessary to adopt and implement the budget by the end of its
prior fiscal year which ended July 31, 1997.

The budget was amended once during the year. We traced this to a motion
Lo amend the budget to the minutes of a meeting held on June 30, 1998
which wag passed with an unanimous vote.

7. Compare the revenues and expenditures of the final budget to actual revenues
and expenditures to determine if actual revenues or expenditures exceed
budgeted amounts by more than 5%.

We compared the revenues and expenditures of the final budget to actual
revenues and expenditures. Actual revenues and expenditures for the
vear did not exceed budgeted amounts by more than 5%.

Accounting and Reporting

g, Randomly select 6 disbursements made during the period under examination
and :

(a) Lrace payments to supporting documentation as to propery amount and payee;
We cexamined supporting documentation for ecach of the six selected

disbursements and found that payment was for the proper amount and made
Lo the correct pavee.

M ¢
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(b) determine if payments were properly coded to the correct fund and general
ledger account; and

We found that all payments were properly coded to the correct fund and
general ledger account.

(¢} dectermine whether payments received approval from proper authorities.

Inspection of documentation supporting each of the six selected
disbursements indicated approvals from the accountant and the chairman
of the Board of Commissioners. In addition, cach of the disbursementg
were traced to the District's minute book where they were approved by
the full commission.

Meelings

9. Examine evidence indicating that agendas for meetings recorded in the minute

book were posted or advertised as required by I.SA-RS 42:1 Chrough 42:12 (Lhe
open meetings law) .

Allen Parish Ward 3 Fire Protection District No. 2 is only required to
post a notice of each meeting and the accompanying agenda on the door of

the District's office building. Management has asserted that it does
post the notice of the meeting but not the agenda. We viewed copies of

these notices in the Digtrict's files.

Debt

10. kxamine bank deposits for the period under examination and determine whether

any such deposits appear to be proceeds of banks loans, bonds, or like
indebtedness.,

We inspected copies of all bank deposit slips for the period under
examination and noted no deposits which appeared to bhe proceeds of bhank
loans, bonds, or like indebtedness. The District did issue bonds during

the year., We viewed a copy of the State Bond Commission's approval for
the i1ssuance of this debt.

Advances and Bonuses

e — ——

11. Examine payroll records and minutes for the year to determine whether any
paywents have been made Lo employees which may constitute bonuses, advances,
or gifts.

The District has no paid employees.

&
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We have liled our annual financial statements in accordance with LSA-RS 24:514,
33:4063, and/or 39:92, as applicable.
Yes [ ~]No [ ]

We have had our financial statements audited or compiled in accordance with LoA-RS
24513,
Yes L~ [ No [ ]

Mcetlings
We have complied with the provisions of the Open Meetings Law, provided in RS 421

through 42:12.
Yes [ Nof ]

Debt

I{is true we have not incurred any indebledness, other than credit for 80 days or iess o
make purchases in the ordinary course of administration, nor have we entered into any
lcase-purchase agreements, without the approval of the State Bond Commission, as
provided by Article VII, Section 8 of the 1974 Louisiana Constitution, Articie VI, Section
33 of the 1974 Louistana Constitution, and LSA-RS 39:1410.60-1410.65.

Yes [ ] Ne ]

Advances and Bonuses
It is true we have not advanced wages or salaries to employces or paid bonuses in
violation of Arlicle Vi, Section 14 of the 1874 Louistiana Constilution, LSA-RS 14:138,
and AG opinion 79-729.

Yes|[ ] No[ ]

We have disclesed to you all known noncompliance of the foregoing laws and
rcgulations, as well as any contradictions to the foregoing representations. We have
made available to you documentation relating to the foregoing laws and regulations.

We have provided you with any communications from regulatory agencies or other
sources concerning any possible noncompliance with the foregoing laws and
regulations, including any communications received between the end of the period
under examination and-the issuance of this report. We acknowledge our responsibility
{o disclose to you any known noncompliance which may occur subsequent to the
Issuance of your report.
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