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P. O . Box 111 

M ay 18, 1999 

A voyelles Indigent D efender O ffi ce 
Twelfth Judicial District 

State of Louisiana 

M arksville, Louisiana 71351 

LOUISIANA ATTESTATION QUESTIONNAIRE 

D ucole & Com pany 
Cellified Public Accountants 
P. O . Box 309 
M arksville, Louisiana 71351 

In connection with your com pilation of our financial statem ents as of Decem ber 31, 1998 and for 
the period then ended, and as required by Louisiana Revised Statute 24:513 and the Ixm isiana 
G overn m ent Audit Guide, wc m ake the following representations to you. W e accept full 
responsibility for our com pliance w ith the following laws and regulations and the internal controls 
over com pliance with such laws and regulations. W e have evaluated our cmnpliance with the 
follow ing law s and regulations prior to m aking these representations. 

These representations m'e based on the inform ation available to us as of M ay 18, 1999 

PUBLIC BID LAW  
It is true that we have com plied with the public bid law , LSA-RS Title 38:2212, and, where 
applicable, the regulations of the Division of Adm inistration, State Purchasing Office. 

Yes[X] No [ ] 

CO 1)E O F ETH ICS FO R PUBLIC O FFICIALS AND PUBLIC EM PLO YEES 
It is true that no em ployees or officials have accepted anything of value, whether in the form of a 
service, loan, or prom ise, from anyone that would constitute a violation of LSA-RS 42:1101-1124. 

Yes[X] No [ ] 

It is true that no m ember of the im m ediate fam ily of any m em ber of the governing authority, or the 
chief executive of the goverum ental entity, has been em ployed by the governm ental entity after 
April 1, 1980, under circum stances that would constitute a violation of LSA-RS 42:1119. 
Yes IX] No [ ] 
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BUDGETING 
W e have com plied with the state budgeting requn'em ents of the Local Governm ent Budget Act 

(LSA-RS 39:1301 - 14) or the budget requirements of LSA-RS 39:43. 

Yes IX] No [ ] 

A CCO UNTING AND REPO RTING 
A ll non-exem pt govern m ent records are available as a public record and have been retained for at 
least three  years, as requires by LSA -RS 44:1, 44:7, 44:31, and 44:36. 

Yes [X] No [ ] 

W e have filed our annual financial statem ents in accordance w ith LSA-RS 24:514, 33:463, and/or 
39:92 as applicable. 

Yes IX] No [ ] 

W e have had our financial statem ents audited or com piled in accordance w ith LSA- RS 24:513 

Yes IX] No [ ] 

M EFTING S 
W e have com plied w ith the provisions of the Open M eetings Law , provided in RS 42:1 through 
42:12. 

Yes IX] No [ ] 

D EBT 
It is true we have not incun'ed any indebtedness, other than credit for 90 days or less to m ake 
purchases in the ordinary course of adm inistration, nor have we cntered into any lease-purchase 
agree m ents, without the approval of the State Bond Com m ission, as provided by Article VII, 
Section 8 of the 1974 Louisiana Constitution, Article VI, Section 33 of the 1974 Lo uisian a 
Constitution, and LSA-RS 47:1410.60. 

Yes IX] No [ ] 
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ADVA NCES AND BO N USES 
It is lin e we have not advanced wages or salaries to em ployees or paid bonuses in violation or 
Article VII, Seclion 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79- 
729. 

Yes [XI No [ ] 

W e have disclosed to you all known noncom pliance of the foregoing laws and regulations, as well 
as any contradictions to the foregoing representations. W e have m ade available to you 
docum entation relating to the foregoing laws and regulations. 

W e have provided you with any com m unications from  regulatory agencies or other sources 
concern ing any possible noncom pliance with the foregoing laws and regulations, including any 
com m unications received between the end of the period under exam ination and the issuance of this 
report. W e acknow ledge our responsibility to disclose to you any know n noncom pliance w lfich 

the issuance of your report. 

Chairman 

Secretary 

5/18/99 Date 

5/18/99 D ate 



D uyote ~
~
C o

o
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INDEPENDENT A CCOUNTANTS' REPO RT 
O N APPLYING AG REED-UPO N PRO CEDURES 

M r. Charles Jones, Chairm an 
Twelfth Judicial District Indigent Defender Boar d 
M arksville, Louisiana 71351 

W e have perform ed the procedures included in the Lo uisiana Govern m ent A udit Guide and 
enum erated below, which were agreed to by the m an agement of The Twelfth Judicial District 
Indigent Defender Board an d the Legislative Auditor, State of Louisiana, solely to assist the users in 
evaluating m anagem ent's assertions an d the Twelfth Judicial District Indigent D efender Board's 
complian ce with certain laws and regulations during the year ended December 31, 1998 included in 

the accompanying Louisian a Attestation Questionnaire. This agreed-upon procedures engagement 
w as perform ed in accordance with stan dards established by the Am erican In stitute of Certified 
Public Accountants. The sufficiency of these procedures is solely the responsibility of the specified 
users of the report. Consequently, we m ake no repre sentation regar ding the sufficiency of the 
procedures describe below either for the purpose for which this report has been requested or for 
any other purpose. 

PUBLIC BID LAW  

1. Select "all expenditure s made during the year for m aterial and supplies exceeding $15,000, or 
public works exceeding $100,000, an d determ ine whether such purchases were m ade in accordan ce 
with I~ A-RS 38:2211-2251 (the public bid law). 

N o expenditure s were m ade during the year for m aterials and supplies exceeding 
$15,000 and no expenditures were made for public works exceeding $100,000. 

CO DE O F ETH ICS FOR PUBLIC O FFICIALS AN D PUBLIC EM PLO YEES 

2. Obtain from  m anagem ent a list of the im m ediate fam ily m embers of each board m ember as 

defined by ISA-RS 42:1101-1124 (the code of ethics), an d a list of outside business interests of all 
board m em bers and em ployees, as well as their im m ediate families. 

M an agem ent provided us with the require d list including the noted inform ation. 

3. Obtain from  m anagem ent a listing of all em ployees paid during the period under examination. 

M an agem ent provided us with the required  list. 

American Institute of 
Certified Public Accountants 

~ Members * Society of Louisiana 
tilled Public Accountants 

219 North Washington ~ Post Office Box 309 ~ Marksuille, Louisiana 71351 ~ (318) 253.8501 * Fax (318) 253.0721 



4. Determ ine w hether any of those em ployees included in the listing obtained from  m anagem ent in 

agreed-upon procedure (3) were also included on the listing obtained  from management in agreed- 
upon procedure (2) as immediate family members. 

None of the em ployees included on the list of em ployees provided by m anagement 

[agree d-upon procedures (3)] appeared on the list provided by management in 
agreed upon procedure (2). 

ACCO UNTING AND REPORTING 

5. Random ly select 6 disbursem ents m ade during the period under exam ination and 

(a) trace payments to supporting documentation as to proper amount and payee; 

W e exam ined supporting docum entation for each of the six selected disbursem ents. 
For five disbursem ents we found that paym ent w as for the proper am ount and m ade 

to the con'ect payee. For one disbursement (check no. 1945) the supporting invoice 
could not be located. 

M anagem enl's Response: The im portance of m aintaining proper docum entation 
of all cash disbursem ents w as discussed with all Board m em bers and the office 
personnel. M anagem ent will m ake a m ore concerted effort to ensure that proper 
docum entation is m aintained and will review such files on a m ore regular basis. 

(b) determine if payments were properly coded to the correc t fund and general ledger account; and 

A ll six of the paym ents were properly coded to the correct fund and general ledger 
account. 

(c) determine whether payments received approval from proper authorities 

Inspection of docum entation supporting four of the six selected disbursem ents 
indicated approvals from the chairm an of the Board and/or one of the Twelfth 
Judicial D istrict Judges. The disbursem ent for which the invoice could not be 

located (check no. 1945) was assumed to be approved by the dual signatures on the 
check. The check for one of the disbursements (check no. 2086) did not have dual 
signalures as required  by Board policy. 

M anagem ent's Response: The situation was reviewed with the B oard mem bers, 
the persons authorized to sign checks, and the office personnel. There will now be a 
final review by the secretary of all disbursem ents to ensure tha! prope r 
doc um entation exists for the disbursem ent and that the proper signatures are on the 
checks. 



M EETING S 

6. Exam ine evidence indicating that agendas for m eetings recorded in the m inute book were 

posted or advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). 

The Indigent Defender Board posted notices at the Avoyelles Parish Court House 
stating the date, tim e, and place of the m eeting. 

DEBT 

7. Exam ine bank deposits for the period under exam ination and determ ine whether any such 
deposits appeal" to be proceeds of bank loan s, bonds, or like indebtedness. 

W e inspected copies of all bank deposit slips for the period under exam ination and 
noted no deposits which appeared to be proceeds of bank loans, bonds, or like 
indebtedness. 

A DVANCES AND BO N USES 

8. Exam ine payroll records for the year to determ ine whether any paym ents have been m ade to 
em ployees which m ay constitute bonuses, advances, or gifts. 

An inspection of the payroll records for the year noted no instances which would 
indicate paym ents to em ployees which would constitute bonuses, advances, or gifts. 

Our prior year report, dated M ay 22, 1998, did not include any com m ent or unresolved m atters 

W e were not engaged to, and did not, perform an examination, the objective of which would be the 
expression of an opinion on m anagem ent's assertions. Accordingly, we do not express such an 
opinion. Had we perform ed additional procedures, other m atters m ight have com e to our attention 
that would have been reported to you. 

This report is intended solely for the use of m anagem ent of the Twelfth Judicial In digent Defender 
Board and the Legislative Auditor, State of Louisiana, and should not be used by those who have 
not agree d to the procedures and taken responsibility for the sufficiency of the procedures for their 
purposes. However, this report is a m atter of public record and its distribution is not lim ited. 

DUCO TE & 
Certified Public Accountants 
M arksville, Lo uisiana 
M ay 18, 1999 



D  any Aloysia C. Ducote, CPA, PC Joan 8. Dueote, CPA, PC 

INDEPEN DENT ACCO UNTANTS' CO M PILATIO N REPO RT 

M r. Charles Jones, Chairm an 
Twelfth Judicial District Indigent Defender Board 
M arksville, Louisiana 

W e have com piled the accom panying balance sheet of the Twelfth Judicial District Indigent 
Defender Board as of D ecem ber 31, 1998 and the related statem ent of re venues, expenditures, and 
changes in fund balan ce, for the year then ended, in accordan ce with Statem ents on Stan dards for 
Accounting and Review Services issued by the Am erican Institute of Certified  Public Accountan ts. 

A com pilation is lim ited  to presenting in the form  of financial statem ents inform ation that is the 
repre sentation of m an agem ent. W e have not audited or reviewed the accom pan ying finan cial 
statem ents an d, accordingly, do not expre ss an  opinion or any other form  of assurance on them . 

DUCO TE & CO M PANY 
Certified Pu blic Accountan ts 
M arksville, Louisiana 
M ay 18, 1999 

American Institute of Certified Public Accountants ~ Members * S~  of Loui*iana 
Certif~d Public Accountants 

219 North Washington * Post Offi~ Box 809 * Marksvill~, Louisiana 71351 ~ (318) 253+6501 * Fax (318) 253-0721 



A SSETS 

Cash 
Accounts receivable 
D eposits 
Equipm ent 

Total A ssets 

TW ELFrH JUDICIAL DISTRICT 
INDIG ENT DEFENDER BO A RD 

M arksville, Louisiana 

ALL FUND TYPES AND A CCO UNT G RO UPS 
BALANCE SH EET 
Decem ber 31, 1998 

LIABILITIES EQUITY AND 
O TH ER CREDITS 

Liabilities: 
Accounts payable 

G overnm enta l 
Fund Type 

General Fund 

$ 78,146 
14,958 

525 

~_ 93.629 

$ 1,630 

A ccount G roup 
G eneral 
Fixed Assets 

$ 

7,355 

L Z.3~5_ 

Equity and other credits: 
Investm ent in general fixed assets 7,355 
l;tm d balance, unreserved 91,999 

Total 
M em orandum  

O nly 

$ 78,146 
14,958 

525 
7.355 

$2_0._0,984 

$ 1,630 

7,355 
91.999 

Total Liabilitie~s 

and Fund Balance $ 93,629 $ 7,355 1~ ,~ 4 

See accounlants' com pilation report and the accom panying notes 



TW ELFTH JUDICIAL DISTRICT 
INDIGENT DEFENDER BOARD 

M arksville, Louisiana 

G O VERNM ENTAL FUN D-G ENERA1. FUND 
STA TEM ENT O F R EVEN UF~ , EXPENDITURES, AND 

CH ANG ES IN FUND BALANCE 
Year Ended Decem ber 31, 1998 

R EVENUES 
Court costs on fines & forfeitures 
lntergovem m ental Revenues: 
State G rant 
Other 

Interest earn ings 

Total Revenues 

EX PENDITURES 
Salaries & related benefits 
Legal and accounting 
Insurance 
Capital Outlay 
O ther 

Total Expenditures 

Excess (Deficiency) of 
Revenues O ver Expenditures 

Fund Balance, beginning of year 

Fund balance, end of year 

$ 81,959 

30,289 
4,321 
2,722 

119,291 

128,434 
2,770 
850 

1,954 
14,405 
148.413 

(29,122) 

121.121 

$.9j_ 9.,2~99 

See accountants' com pilation report and the accom panying notes. 



TW ELVI'H JUDICIAl. DISTRICT 
1NDIG ENT DEFENDER BO ARD 

M arksville, Louisiana 

G O VERNM ENTAL FUND-G ENERA1. FUND 
STATEM ENT O F REVENUES, EXPEND1TURF~;, A ND 

CHANGES IN FUND BALANCE - BUDGET (GAAP BASIS) AND ACTUAL 
Year Ended Decem ber 31, 1998 

R EVEN UES 
Court costs on fines & forfeitures 
Intergovem m cntal Revenues: 
State Grant 
Other 

lnteresl earnings 
Total Revenues 

EX PENDITURFS 
Salaries & related benefits 
Legal and accounting 
Insurance 
C apital O utlay 
O ther 

Total Expenditures  

$ 85,352 

50,848 
3,600 

139,800 

118,200 
1,800 
1,200 

18,600 
139,800 

Excess (Deficiency) of 
Revenues Over Expenditures  $ 

Fund balance, beginning of year 

Fund balance, end of year 

Actual 

$ 81,959 

30,289 
4,321 
2,722 

119,291 

128,434 
2,770 
850 

1,954 
14,405 
148.413 

Variance- 
Favorable 

(Unfavorable) 

$ (3,393) 

(2O,559) 
721 

2,722 

(20,509) 

(10,234) 
(970) 
350 

(1,954) 
4,195 

(8,613) 

(29,122) ~(29,122) 

121,121 

$_9!,999 

See accountants' com pilation report and the accom panying notes. 
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TW ELFTH JUDICIAL DISTRICT 
INDIG ENT D EFEND ER BO A RD 

M arksville, Louisiana 

N O TES TO TH E FINAN CIAL STATEM ENTS 
Decem ber 31, ] 998 

INTRO DU CTIO N 
The Twelfth Judicial District Indigent Defender Board is established in com pliance with Louisiana 
Revised Statutes 15:144-149, to provide and com pensate counsel appointed to represent indigcnts 

in criminal and quasi-criminal cases on the district court level. The judicial district encompasses 
the parish of Avoyclles, Ix)uisiana. 

NOTE 1 - SUM M A RY O F SIG NIFICA NT A CCO UNTING PO LICIES 

A. BASIS O F PRESENTATIO N 

The accom panying com ponent unit financial statem ents of the Twelfth Judicial District 
Indigent Defender Board have been prepared in conform ity with generally accepted 
accounting principles (GAAP) as applied to govem naental units. The Governmental 
Accounting Standards Board (GASB) is the accepted standard-setting body for establishing 
governm ental accounting and financial repotting principles. 

IL REPO RTING ENTITY 
As the governing authority of the parish, for reporting purposes, the Avoyelles Parish Police 
Jury is the financial reporting entity for Avoyelles Par ish. The financial reporting entity 

consists of (a) thc primary government (police jury), (b) organizations for which the primary 
government is financially accountable, and (c) other organizations for which nature and 
significance of their relationship w ith the prim ary governm ent ar e such that exclusion 
would cause the reporting entity's financial statem ents to be m isleading or incom plete. 

Govern m ental Accounting Standards Board Statem ent No. 14 established criteria for 
determ ining which component units should be considered part of the Avoyelles Parish 
Police Jury for financial reporting purposes. The basic criterion for including a potential 
com ponent unit within the reporting entity is financial accountability. The GASB has set 
forth criteria to be considered in determ ining financial accountability. This Criteria includes: 

1. Appointing a voting majority of an organization's governing body, and 
a. The ability of the police jury to impose its will on that organization 

and/or 
b. The potential for the organization to provide specific financial burdens 

on the police jury. 

31 



TW ELFTH JUDICIAL DISTRICT 
INDIG ENT DEFENDER BOA RD 

M arksville, Louisiana 

NOTES TO THE FINANCIAL STATEMENTS (continued) 
Decem ber 31, 1998 

N O TE 1 - SUM M A RY O F SIG NIFICA NT A CCO UNTING PO LICIES (continued 

2. Organizations for which the police jury does not appoint a voting majority but is 
fiscally dependent on the police jury. 

3. Organizations for which the reporting entity financial statem ents would be 
m isleading if data of the organization is not included because of the nature or 
significance of the relationship. 

The Indigent Defender Board is a part of the operations of the district court system . The 

district court system is fiscally dependent on the police july for office space and courtrooms. 
The substance of the relationship between the district court system and the police jury is 
that the police jury has approval authority over its capital budget. Therefore, the indigent 
defender board was determined to be a com ponent unit of the Avoyelles Parish Police Jury , 
the financial reporting entity. The accom panying financial statem ents present inform ation 
only on the fan ds m aintained by the indigent defender board and do not present inform ation 

on the police jury, the general govemment services provided by that governmental unit, or 
the other govern m ental units that com prise the financial reporting entity. 

C. FUND A CCO UNTING 

The boar d uses funds and account groups to report on its financial position and the results of 
its operations. Fund accounting is designed to dem onstrate legal com pliance and to aid 
financial m anagem ent by segregating transactions relating to certain governm ent functions 
or activities. 

A fund is a separate accounting entity with self-balancing set of accounts. On the other 
hand, an account group is a financial reporting device designed to provide accountability for 
cel~ain assets and liabilities that arc not recorded in the funds because they do not directly 
affect net expendable available financial resources. 

12 



TW EI.I~I'H JUDICIAL DISTRICT 
INDIGENT DEFENDER BO A RD 

M arksville, Louisiana 

NOTES TO THE FINANCIAL STATEM ENTS (continued) 
Decem ber 31, 1998 

NO TE 1 - SUM M A RY O F SIGNIFICANT A CCO UNTING PO LICIES (contin 

D. BASIS O F ACCO UNTING 

The accounting and financial reporting treatm ent applied to a fund is determ ined by its 
m easurem ent focus. The General Fund is accounted for using a current financial resources 
m easurem ent focus. W ith this m easurem ent focus, only current assets and current liabilities 
are generally included on the balance sheet. The operating statem ent presents increases and 
decreases in net current assets. The General Fund uses the m odified accrual basis of 
accounting. The General Fund uses the following practices in recording revenues and 
expenditures. 

REVEN UES 

Revenues are recognized when they becom e measurable and available as net current 
assets. 

EXPENDITURES 

Expenditures are recognized under the m odified accru al basis of accounting when 
the related fund liability is incurred. 

E. BUD GETS 

F. CO M PENSA TED ABSENCES 

The indigent defender board does not have a form al policy for vacation and sick leave 

13 



TW ELFTH JUDICIAl, DISTRICT 
INDIG ENT DEFENDER BO A RD 

M arksville, Louisiana 

NOTES TO THE FINANCIAL STATEM ENTS (continued) 
Decem ber 31, 1998 

NOTE 1 - SUM M A RY O F SIG NIFICANT A CCO UNTING PO LICIES (continued 

G . TO TAL CO LUM NS O N STA TEM ENTS 

The total colunm s on the statem ents are captioned M em orandum  Only the indicate that they 
are presented only to facilitate financial analysis. Data in these colum ns do not present 
finanical position or results of operations in conform ity with generally accepted accounting 
principles. N either is such data com parable to a consolidation. 

At year end, Decem ber 31, 1998, the cash consisted of deposits with banks, w ith a book value of 
$78,146. 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or 
the resulting bank balance) must be secured by federal deposit insurance or the pledge of securities 
owned by the fiscal agent bank. The m arket value of the pledged securities plus the federal deposit 
insurance nm st at all tim es equal the am ount on deposit w ith the fiscal agent. These securities are 
held in the nam e of the pledging fiscal agent bank in a holding or custodial bank that is m utually 

acceptable to both parities. At December 31, 1998 the district had $85,410 respectively, in deposits 
(collected bank balances). Of the total bank balance, $85,410 was covered by Federal Depository 
Insurance. 

NO TE 3 - RECEIVABLES 

The follow ing is a sum m ary of receivables at D ecem ber 31, 1998 

Class of Receivablc 

State G rants 

Court Costs 

Total 

1998 

$10,000 

$ 4,958_ 



TW ELFTH JUDICIAL DISTRICT 
INDIGENT DEFENDER BOARD 

M arksville, Louisiana 

NOTES TO THE FINANCIAL STATEM ENTS (continued) 
Decem ber 31, 1998 

Plan Description. The Twelfth Judicial District Indigent Dcfcnder Board contributes to the 
Parochial Em ployees' Retirem ent System of Louisiana, a cost-sharing, m ultiple-em ployer 
defined benefit pension plan adm inistered by a separate board of trustees. The System is 
com posed of two distinct plans, Plan A and Plan B, with separate assets and benefit 
provisions. Em ployees of the board are m em bers of Plan A . 

All permanent em ployees working at least twenty-eight hours per week who are paid wholly 
or in part from  parish funds and all elected parish officials are eligible to participate in the 
System . U nder Plan A , em ployees w ho retire at or after age 60 w ith at least 10 years of 
creditable service, at or after age 55 w ith at least 25 years of creditable service, or at any age 
with at least 30 years of creditable service are entitled to a retirem ent benefit, payable 
m onthly for life, equal to 3 percent of their final-average salary for each year of creditable 
service. However, for those em ployees who were m embers of the supplem ental plan only 
before January 1, 1980, the benefit is equal to one percent of final-average salary plus $24 
for each year of supplem ental-plan-on|y service earned before January l, 1980. Final- 

average salary is the employee's average salary over the 36 consecutive or joined months 
that produce the highest average. Em ployees who term inate w ith at least the am ount of 
creditable service stated above and do not withdraw their em ployee contributions m ay retire 
at the ages specified above and receive the benefit accrued to their date of term ination. The 
System also provides death and disability benefits. Benefits are established or am ended by 

state statute. 



TW ELI~I'H JUDICIAL DISTRICT 
INDIG ENT DEFENDER BOARD 

M arksville, Louisiana 

NOTES TO THE FINANCIAL STATEM ENTS (continued) 
D ecem ber 31, 1998 

NOTE 4 - PENSIO N PLAN, (continued 

Funding Policy. Under Plan A , m em bers are required by state statute to contribute 9.50% 
of their annual covered salary and the board is required to contribute at an actuarially 
determined rate. The cun'ent rate is 7.75%  of annual coveled payroll. Contributions to the 

System also include one-fourth of one percent (except Orleans and East Baton Rouge 
Parishes) of the taxes shown to be collectible by the tax rolls of each parish. These tax 
dollars are divided between Plan A and Plan B based proportionately on the salaries of the 
active m em bers of each plan. The contribution requirem ents of plan m em bers and the 
boar d are established and m ay be am ended by state statute. As provided by Louisiana 
Revised Statute I1:103, the em ployer contributions are determ ined by actuarial valuation 

and are subject to change each year based on the results of the valuation for the prior fiscal 
year. The boar d's contributions to the System under Plan A for the year ending December 
31, 1998, 1997, and 1996 were $8,273, $1,837, and $866, respectively, equal to the requited 
contributions for the year. 

N OTE 5 - G ENERAL FIXED A SSETS 

The changes in general fixed assets for the year ended D ecem ber 31, 1998 are as follow s: 

Balance Additions Deletions 
12/31/97 

M achinery & equipment $ 5,401 

Total General Fixed Assets $ 5,401 

$ 1,954 

$ 1,954 

:16 

$ 

Balance 
12/31/98 

$ 7,355 

$ 7,355 


