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W EST CARROLl. PARISlt CLERK OF COURT 
Oak Grove, Louisiana 

TRANSM ITTAL LE-I-I'ER 

ANNUAL G ENERAL PURPO SE FINANCIAL STATEM ENTS 

O ffice of the Legislative Auditor 
Attention: M s, Dorothy M ilner 

Post O ffice Box 94397 
1600 North Third Street 
Baton Rouge, Louisiana 70804-9397 

Dear M s. M ilner 

Decem ber 28. 1998 

In accordance w ith Louisiana Revised Statute 24:514, enclosed are the 
annual financial statem ents for the W est Carroll Parish Clerk of Court for 
the period ended June 30, 1998. The report includes all funds under 
the control and oversight of the clerk of court. The accom panying finan- 

cial statem ents have been prepared in accordance with generally accepted 

accounting principles. 

Enclosure 

Sincerely 

C~Ie r(~ o~o urt (~) 
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W EST CARROLL PAR1SIt CLERK OF COU RT 
Oak G rove, Louisiana 

AN N UAL G F, NERAL PURPOSE FINAN CIAL STATEM ENTS 
AS O12 AN D FOR TIlE YEAR EN DED JUN E 30, 1998 

W lTII SUPPLEM ENTAL INFORM ATION SCIIED U LES 

Required by R.S. 24:514 to be filed with the 
Office of the Legislative Auditor within 90 

days after the close of the fiscal year. 

A F F ID A V IT 

Personally cam e and appeared before the undersigned authority 
Kay Bolding, W est Carroll Parish Clerk of Court, who, duly sworn, 
deposes and says, that the financial statem ents herew ith given 

present fairly the financial position of the W est Carroll Parish Clerk 
of Court, as of June 30, 1998, and the results of operations for the 

year June 30,1998, in accordance with generally accepted 
accounting principles, applied on a basis consistent w ith that of the 
preceding year. 

Sworn to and subscribed before m e, this 

1998 

"/ ./j /J ~> ('~' ]~day of /L~ ~x'~z ~/~, 

NOTARY PUB L~ '- 

Clerk of Court 

Address 

Phone N o 



318/428-3549 

JO H N M . G A TH IN G S 

CERTIFIED PU BLIC A CCO U N TA N T 

H w y. 2 East - O AK  G ROV E, LO U ISIA N A  71263 

W est Carroll Parish Clerk of Court 

Kay Bolding, Clerk 
P. O . Box 1078 
Oak G rove. Louisiana 71263 

M s. Bolding 

NDEPENDENT AUDITO R'S REPO RT 

P.O . Box 1088 

I have audited the accom panying general-purpose financial statem ents of the 
W est Carroll Parish Clerk of Court as of and for the years ended June 30, 1998 
and June 30, 1997, as listed in the table of contents. These general-purpose 
financial statem ents are the responsiblity of the Clerk. M y responsibility is to 
express an opinion on these general-purpose financial statem ents based on m y audit 

I conducted m y audit in accordance w ith generally accepted auditing standards 
and the standards applicable to financial audits contained in Governm ent Auditing 
Standards issued by the Com ptroller General of the United States. Those standards 
require that I plan and perform the audit to obtain reasonable assurance about 
w hether the financial statem ents are free of m aterial m isstatem ent. An audit includes 

exam ining, on a test basis, evidence supporting the am ounts and disclosures in the 
financial statem ents. An audit also includes assessing the accounting principles used 
and significant estim ates m ade by m anagem ent, as well as evaluating the overall 
financial statem ent presentation. I believe that m y audit provides a reasonable 

basis for m y opinion. 

In m y opinion, the general purpose financial statem ents referred to above, present 

fairly, in all m aterial respects, the financial position of the W est Carroll Parish Clerk 
of Court at June 30, 1998 and June 30, 1997 and the results of its operations for the years 
then ended in conform ity with generally accepted accounting principles. 



 

In accordance w ith G overnm ent Auditing Standards, I have also issued m y report 
dated Decem ber 27, 1998, on m y consideration of the W est Carroll Parish Clerk of Court's 
internal control over financial reporting and m y tests of its com pliance w ith certain 
provisions of laws, regulations, contracts and grants. 

M y audit was perform ed for the purpose of form ing an opinion on the general-purpose 

financial statem ents of W est Carroll Parish Clerk of Court as a whole. The accom panying 
supplem ental inform ation for fiduciary funds is presented for purposes of additional 
inform ation, and is not a required part of the general-purpose financial statem ents. 

Such information has been subjected to the auditing procedures applied in the audit of 
the general-purpose financial statem ents and, in m y opinion, is fairly stated, in all 
m aterial respects, in relation to the general-purpose financial statem ents taken as a 
w hole. 

O AK G ROV E, LO UISIANA 

DECEM BER 27. 1998 



ASSETS AND O THER DEBITS: 

Cash 
Investm ents, at cost 

Receivables (note 2) 
Due from Advance Deposit Fund 
Due from W est Carroll Sheriff 

Equipm ent 
Am ount for Com pensated Absences 

TOTAL ASSETS 

LIABILITIES AND FUND EQ UITY 
Liabilities: 
Accounts payable 
Payroll deductions payable 
Com pensated absences payable 

Due to General Fund 
Due to Em ployees 

Unsettled deposits 

TOTAL LIABILITIES 

W EST CARROI.L PAR1SII CLERK OF COU RT 

Oak Grove, Louisiana 

Balance Sheet 

JUNE 30. 1998 

GOVERNM ENTAL 
FUND TY PE 

G ENERAL 
FUND 

$41,109.99 
15,000.00 
3,359.14 

8,056.46 
486.00 

0.00 
0.00 

FIDUCIARY 
FUND TYPE 

AG ENCY 
ADVANC E 

DEPOSIT 
FUND 

$100,932.35 
44.835.44 

0.O0 

$68,011.59 $145,767.79 

$8,254.10 
4,515.42 

2,758.00 
0.00 
0.00 

0.00 

$1,417.76 

8,056.46 
2,335.44 

133,958.13 

$15,527.52 $145,767.79 

(CONTINUED) 
The accom panying notes are an integral part of this statem ent 
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G ENERAL 
FIX ED 

ASSETS 

ACCO UNT 
G RO UPS 

G ENERAL 
LO NG-TERM 

DEBT 

$118,302.53 
0.00 $17,173.50 

$118,302.53 $17,173.50 

0.00 

0.00 

$0.00 

$17,173.50 
0.00 

0.00 

$17,173.50 

SPECIAL 
REVENUE 
FUND 

$0.00 

0.00 

$0.00 

0.00 

$0.00 

Statem ent A  

TO TAL 

(MEMORANDUM 
ONLY) 

$142,042.34 
$59,835.44 
$3,359.14 
$8,056.46 
$486.00 

$118,302.53 
$17,173.50 

$349,255.41 

$9,671.86 
$4,515.42 
$19,931.50 
$8,056.46 
$2,335.44 

$133,958.13 

$178,468.81 



W EST CARROLL PARISII C I.ERK OF COU RT 

Oak G rove, I.ouisiana 

Fund Equity: 
Investm ent in general fixed assets 
Fund Balance-Unreserved-undesignated 

Fund Balance-Designated 

Total Fund Equity 

TOTAL LIABILITIES AND FUND EQ UITY 

Balance Sheet 

JUN E 30, 1998 

GOVERNM ENTAL 

FUND TYPE 

G ENERAL 
FUND 

$35,310.57 
17,173.50 

$52,484.07 

$68,011.59 

(CONCLUDED) 
The accom panying notesare an integralpartofthisstatem ent 
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FIDUCIARY 
FUND TYPE 
AGENCY 
ADVANCE 
DEPO SIT 

FUND 

0.00 

~0.00 

$145,767.79 



G ENERAL 
FIXED 

ASSETS 

ACCO UNT 
G RO UPS 

$118,302.53 

0.00 

~j_18~_302.53 

G ENERAL 
LO NG-TERM  

DEBT 

0.00 

$o.oo 

$118,302.53 $17,173.50 

SPECIAL 
REVEN U E 
FUN D 

~O.OO 

$o.oo 

$0.00 

Statem ent A 

TOTAL 

(M EMORANDUM 
ONLY) 

$118,302.53 
$35,310.57 
$17,173.50 

~170,786.60 

$349,255.41 



ASSETS AND OTHER DEBITS: 

Cash 
Investm ents, at cost 

Receivables (note 2) 
Due from Advance Deposit Fund 
Due from W est Carroll Sheriff 

Equipm ent 
Am ount for Com pensated Absences 

TO TAL ASSETS 

LIABILITIES AND FUND EQ UITY 
Liabilities: 

Accounts payable 
Payroll deductions payable 
Com pensated absences payable 
Due to G eneral Fund 

Due to Em ployees 
Unsettled deposits 

TOTAL LIABILITIES 

W EST CARROLL PARISII CLERK 01; COU RT 

Oak G rove, Louisiana 

Balance Sheet 

JUNE 30, 1997 

GOVERNM ENTAL 
FUN D TYPE 
G EN ERAL 

FUND 

$25,861.96 
15,000.00 
2,028.00 
5,429.62 
467.00 
0.00 

0.00 

FIDUCIARY 
FUN D TY PE 

AG ENCY 
ADVANCE 
DEPO SIT 
FUND 

$114,468.05 
43.364.18 

0.00 

$48,786.58 $157,832.23 

$2,532.22 
3,901.65 
2,758.00 

0.00 

0.00 

$9,191.87 

(CONTINUED) 
The accom panying notes are an integral part of this statem ent 
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$840.08 

5,429.62 

774.32 

150L788.21 

$157,832.23 



G ENERAL 
FIX ED 

ASSETS 

ACCO UNT 
G RO UPS 

G ENERAL 
LONG-TERM 

DEBT 

$90,791.53 
0.00 ~ 6,365.25 

$90,791.53 $16,365.25 

0.00 

0.00 

$0.00 

$16,365.25 
0.00 

0.00 

$16,365.25 

SPECIAL 
REVEN UE 
FUN D 

$27,511.00 

0.00 

$27,511.00 

0.00 

$0.00 

Statcm cnt 13 

TOTAL 

(M EMORANDUM 
ONLY) 

$167,841.01 
$58,364.18 
$2,028.00 
$5,429.62 
$467.00 

$90,791.53 
$16,365.25 

$341,286.59 

$3,372.30 
$3,901.65 
$19,123.25 
$5,429.62 
$774.32 

$150,788.21 

$183,389.35 



W EST CARROLl. PARISH CI.ERK O F COU RT 

Oak G rove, Louisiana 

Fund Equity: 
investm ent in general fixed assets 
Fund Balance-U nreserved-undesignated 

Fund Balance-Designated 

Total Fund Equity 

Balance Sheet 

JUNE 30, 1997 

GOVERNM ENTAL 
FUND TYPE 
G ENERAL 
FUND 

$23,229.46 
16,365.25 

$39,594.71 

FIDUCIARY 

FUND TYPE 
AG ENCY 
ADVANCE 
DEPO SIT 
FUND 

0.00 

~;o.oo 

TOTAL LIABILITIES AND FUND EQUITY $48,786.58 $157,832.23 

(CONCLUDED) 
The accom panying notes are an integral part of this statem ent 
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G ENERAL 
FIX ED 

ASSETS 

ACCO UNT 
G RO UPS 

$90,791.53 

0.00 

~9.0,791.53 

$90,791.53 

G ENERAL 
LO NG -TERM  

DEBT 

0.00 

$0.00 

SPECIAL 
REVENUE 
FUND 

$2!,511.00 

Statem ent B 

TO TAL 

(MEMORANDUM 
ONL~  

$90,791.53 
$23,229.46 
$43,876.25 

$27,511.00 15~.j_~_~97.24 

$16,365.25 $27,511.00 $341,286.59 



Statem ent C 

W EST C ARROLL PA R1Slt CLERK O F CO U RT 

Oak Grove, 1.ouisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

Statem ent of Revenues, Expenditures 

and Changes in Fund Balance 
For the Year Ended June 30, 1998 

REVENUES 
Licenses and perm its - m arriage 
Fees, charges, and com m issions for services: 

Court costs, fees, and charges 
Fees for recording legal docum ents 
Fees for certified copies of docum ents 
Charges for use of photocopier 

M iscellaneous 
Use of m oney and property - interest earnings 

M iscellaneous 

Total Flevenues 
EXPENDITURES 

G eneral governm ent: 
Personal services and related benefits 

O perating services 
M aterial and supplies 
Travel and conventions 

Capital O utlay 
Total Expenditures 

EXCESS (Deficiency) OF REVENUES 
O VER EXPENDITURES 

FUND F~ALANCE AT BEG INNING O F Y EAR 

PRIO R PERIO D ADJUSTM ENT 

FUND BALANCE AT END O F Y EAR 

$970.00 

120,448.71 
65,611.39 
3,463.00 

7,301.60 

1,903.00 
4,590.38 
1
_ 3 ,3 023.47 

$217,311.55 

$164,541.92 
18,282.44 
13,279.95 
9,126.13 

0.OO 

$205~2230.44 

$12,081.11 

$23,229.46 

$o.oo 

$35,310.57 

The accom panying notes are an integral part of this statem ent 
- 10- 



Statem ent D 

W EST C ARROI.L PARISIt CLERK OF COU RT 

Oak Grove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

Stalem ent of Revenues, Expenditures 

and Changes in Fund Balance 
For the Year Ended June 30, 1997 

REVENUES 
Licenses and perm its - m arriage 
Fees, charges, and com m issions for services: 

Court costs, fees, and charges 
Fees for recording legal docum ents 
Fees for certified copies of docum ents 

Charges Ior use of photocopier 

M iscellaneous 
Use of m oney and property - interest earnings 

M iscellaneous 
Total Revenues 

EXPENDITURES 

General governm ent: 
Personal services and related benefits 

O perating services 

M aterial and supplies 
Travel and conventions 
Capital O utlay 
Total Expenditures 

EXCESS (Deficiency) OF REVENUES 
OV ER EXPENDITURES 

FUND 13ALANC E AT BEG INNING O F YEAR 

PRIO R PERIO D ADJUSTM ENT 

FUND I?,ALANCE AT END O F YEAR 

$770.00 

87,137.13 
59,640.75 
2,984.00 

5,856.11 
13,220.00 
4,428.83 

15,823.35 

$189,860.17 

$150,355.33 
16,706.15 

10,009.96 

6,530.66 
1,325.01 

~184,927.11 

$4,933.06 

$18,296.40 

$o.0o 

$23,229.46 

The accom panying notes are an integral part of this statem ent 
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W EST CARROLL PA R1Sll CLERK OF COURT 
Oak G rove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAl. FUND (SALARY) 

REVENUES 
Recording 

Cancellation 
M ortgages 
M arriage licenses 
Notary 

Certified copies 
Photocopies 

Sum m ons 
Court attendance 
Crim inal fees 
Suits 
Interest 
Elections 
M iscellaneous 

Total Revenues 

Statem ent of Revenues, ExpendJlt]res, and 

Changes in Fund Balance - Budget and Actual 

For the Year Ended June 30, 1998 

EXPENDITURES 
Salaries: 
C lerk 

Deputies 
O thers 

Office supplies 
Insurance 

Travel: 

Clerk's allow, 
Travel and convent 

BUDG ET ACTUAL 

$65,000.00 
3,500.00 
8,500.00 
1,000.00 
1,500.00 

3,500.00 
7,5OO.0O 
1,500.00 
2,000.00 
6,500.00 

97,000.00 
4,500.00 

400.00 

14,500.00 
$216,900.00 

$70,000.00 
60,500.00 

500.00 
13,000.00 
23,500.00 

6,500.00 
2,500.00 

$65,611.39 
3,390.00 
8,834.00 

970.00 
1,669.10 
3,463.00 
7,301.60 
1,665.00 
1,940.00 
6,296.50 
96,654.11 
4,590.38 
375.97 

14~5_550.50 
$217,311.55 

$68,161.12 
60,863.95 

500.00 

13,279.95 
23,391.77 

6,554.28 

2,571.85 

Statem ent E 

VA RIANCE 

FAVO RABLE 

(UNFAVORABLE) 

$611.39 
(110.00) 
334.00 

(30.00/ 
169.10 

(37.00) 
(198.40) 
165.00 

(6O.OO) 
(203.50) 
(345.89) 
90.38 

(24.03) 
50.50 

$411.55 

$1,838.88 
(363.95) 

0.00 

(279.95) 
108.23 

(54.28) 
(71.85) 

(CONTINUED) 
The accom panying notes are an intergral part of this statem ent 
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W EST CARROI.I. PARISIt CLERK OF COU RT 
Oak Grove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUNI) (SALARY) 

Statement of Revenues, Expenditures, and 
Changes in Fund Balance - Budget and Actual 

For the Year Ended June 30, 1998 

Capital outlay 
O ther expenditures: 

Election expense 
Dues 

Clerk's Com p. Fund 
M iscellaneous 

Retirem ent 
Sec. of State - UCC 
M arriage licenses fees 

BUDG ET 

$0.00 

1,800.00 
0.00 

5,000.00 
1,000.00 
12,000.00 
8,000.00 

1,7O0.00 

ACTUAL 

$0.00 

1,800.00 
0.00 

4,897.00 
1,066.26 
12,136.46 
8,301.55 

1,706.25 

Statem ent E 

VARIANCE 
FAVO RABLE 

(.UNFAVORABLE) 

$o.oo 

0.00 
0.00 

103.00 

(66.26) 
(136.46) 
(3Ol.55) 
(6.25) 

Total Expenditures $206,000.00 ~205,230.44 $769.56 

EXCESS O F REVENUES 

OVER EXPENDITURES $10,900.00 $12,081.11 $1,181.11 

FUND BALANCE AT 

BEGINNING OF YEAR $23,229.46 $23,229.46 $0.00 

PRIO R PERIO D 
ADJUSTM ENT 

FUND BAt.ANCE A-I" 
END O F Y EAR 

$0.00 $0.00 0.00 

$34,129.46 $35,310.57 $1,181.11 

CONCLUDED) 
The accom panying notes are an intergral part of this statem ent 
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W EST CA RROLL PA RISI1 CLERK OF CO URT 
Oak G rove, Louisiana 

GOVERNM ENTAl. FUND TYPE - GENERAL FUND (SALARY) 

REVEN UES 
Recording 

Cancellation 
M ortgages 
M arriage licenses 

Notary 

Certified copies 
Photocopies 

Sum m ons 
Court attendance 
C rim inal fees 

Suits 
Interest 

Elections 
M iscellaneous 

Total Revenues 

Statem ent of Revenues, Expenditures, and 

Changes in Fund Balance - Budget and Actual 

For the Year Ended June 30, 1997 

EXPENDITURES 

Salaries: 

Clerk 
Deputies 

O thers 
O ffice supplies 
Insurance 
Travel: 

Clerk's allow . 
Travel and convent 

BUDG ET ACTUAL 

$60,000.00 
2,500.00 

9,500.00 
750.00 

1,200.00 
3,000.00 
5,750.00 
1,000.00 

1,500.00 
7,000.00 
77,500.00 

4,5O0.00 
2,000.00 

_13 7~ 50.00 

$189,950.00 

$59,O00.0O 
57,500.00 

0.00 

10,000.00 
22,500.00 

5,500.00 

1,200.00 

$59,640.75 
2,643.00 

9,352.00 
770.00 

1,225.00 
2,984.00 
5,856.11 
1,136.00 
1,380.00 
7,115.90 

77,505.23 
4,428.83 
2,032.76 
1_ 3,790.57 

$189,860.17 

$59,065.76 
57,692.75 

0.00 
10,009.96 
22,574.89 

5,452.20 
1,078.46 

Statem ent F 

VARIANCE 
FAVO RABLE 

(UNFAVORABLE) 

($359.25) 
143.00 

(148.00) 
20.00 
25.00 

(16.00) 
106.11 

136.00 

(120.00) 
115.90 
5.23 

(71.17) 
32.78 

40.57 

($89.83) 

($65.76) 
(192.75) 

0.00 

(9.96) 
(74.89) 

47.80 
121.54 

(CONTINUED) 
The accom panying notes are an intergral part of this statem ent 
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W EST CARROLL PARISH CLERK OF COU RT 
Oak Grove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

Slatem ent of Revenues, Expenditures, and 
Changes in Fund Balance - Budget and Aclual 

For lhe Year Ended June 30, 1997 

Capital outlay 
O ther expenditures: 

Election expense 
Dues 

Clerk's Com p. Fund 
M iscellaneous 
Retirem ent 
Sec. of State - UCC 
M arriage licenses fees 

BUDG ET 

$1,300.00 

1,800.00 
1,400.00 

500.00 
1,750.00 
13,750.00 
7,750.00 
650.00 

ACTUAL 

$1,325.01 

1,800.00 
1,397.35 

518.00 
1,765.03 
13,830.35 
7,788.00 
629.35 

Statem ent F 

VARIANCE 

FAVO RABLE 

(UNFAVORABLE) 

($25.ol) 

0.00 
2.65 

(18.00) 
(15.03) 
(80.35) 
(36.00) 
20.65 

Total Expenditures ~164,600.00 _$~ 927.11 ($327.11) 

EXC ESS O F REVEN UES 
OVER EXPENDITURES $5,350.00 $4,933.06 ($416.94) 

FUND BALANCE AT 
BEGINNING OF YEAR $18,296.40 $18,296.40 $0.00 

PRIO R PERIO D 
ADJUSTM ENT 

FUN D BALAN C E AT 

END O F:YEAR 

$0.00 $0.00 0.00 

$23,646.40 $23,229.46 ($416.94) 

(CONCLUDED) 
The accom panying notes are an intergral part of this statem ent 
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INTRO DUCTIO N 

W EST CARROLL PARISIt CI.ERK OF COURT 
Oak Grove, Louisiana 

N otes to the Financial Statem ents 

As of and for the Year Ended June 30, 1998 

As provided by Article V , Section 28 of the Louisiana Constitution of 1974, the 

clerk of court serves as the ex-officio notary public, the recorder of conveyances, 
m ortgages and other acts, and shall have other duties and powers provided by law 
The clerk of court is elected for a term of four years. 

1. SUM M ARY O F SIG N IFICANT ACCO UNTING PO LICIES 

A. BASIS O F PRESENTATIO N 

The accom panying financial statem ents of the W est Carroll Parish Clerk of Court 
have been prepared in conform ity with generally accepted accounting principles 

(GAAP) as applied to governmental units. The Governmental Accounting Stand- 
ards Board (GASB) is the accepted standard-setting body for establishing 
governm ental accounting and financial reporting principles. 

B. REPO RTING ENTITY 

As the governing authority of the parish, for reporting purposes, the W est Carroll 
Parish Police Jury is the financial entity for W est Carroll Parish. The financial 

reporting entity consists of (a) the primary government, (b) organizations for 
which the primary government is financially accountable, and (c) other organizations 
for w hich nature and significance of their relationship w ith the prim ary govern- 
m ent are such that exclusion w ould cause the reporting entity's financial statem ents 
to be m isleading or incom plete. 

Governm ental Accounting Standards Board Statem ent No. 14 established criteria for 
determ ining w hich com ponent units should be considered part of the W est Carroll 

Parish Police Jury for financial reporting purposes. The basis criterion for including 
a potential com ponent unit w ithin the reporting entity is financial accountability. The 
G ASB has set forth criteria to be considered in determ ining financial accountability. 
This criteria includes: 

1. Appointing a voting majority of an organization's governing body, and 

a. The ability of the police jury to impose its will on that organization and/or 
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W EST CARROLL PAR1SIt CLERK OF COU RT 
Oak Grove, Louisiana 

N otes to the Financial Statem ents 

A s of and for the Year Ended June 30, 1998 

b. The potential for the organization to provide specific financial benefits to 

or impose specific financial burdens on the police jury. 

2. Organizations for which the police jury does not appoint a voting majority but 
are fiscally dependent on the police jury. 

3. O rganizations for which the reporting entity financial statem ents would be 
m isleading if data of the organization is not included because of the nature 
or significance of the relationship. 

Because the police jury furnishes the office space, utilities, and some of the equip- 
m ent used in the office, the clerk of court was determ ined to be a com ponent unit of 
the W est Carroll Parish Police Jury, the financial reporting entity. The accom - 
panying financial statem ents present inform ation only on the funds m aintained by 

the clerk of court and do not present information on the police jury, the general 
governm ent services provided by that governm ental unit, or the other govern- 
m ental units that com prise the financial reporting entity. 

C. FUND ACCO UNTING 

The clerk of court uses funds and account groups to report on its financial position 
and the results of its operations. Fund accounting is designed to dem onstrate legal 
com pliance and to aid financial m anagem ent by segregating transactons relating to 
certain governm ent functions or activities. 

A fund is a separate accounting entity w ith a self-balancing set of accounts. O n the 

other hand, an account group is a financial reporting device designed to provide 
accountability for certain assets and liabilities that are not recorded in the funds 
because they do not directly affect net expendable available financial resources. 

Funds of the clerk of court are classified into tw o categories: governm ental and 
fiduciary. These funds are described as follow s: 

G eneral Fund 

The G eneral Fund, as provided by Louisiana Revised Statute 13:781, is the 
principal fund of the clerk of court and is used to account for the operations of the 

clerk's office. The various fees and charges due to the clerk's office are ac- 
counted for in this fund. G eneral operating expenditures are paid from this fund. 
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Oak G rove, Louisiana 

N otes to the Financial Statem ents 

A s of and for the Year Ended June 30, 1998 

Agency Funds 

The Advance Deposit and Registry of Court Agency Funds are used to account for 

assets held as an agent for others. Agency funds are custodial in nature (assets 
equal liabilities) and do not involve measurement of results of operations. 

D. BASIS O F ACCO UNTING 

Basis of accounting refers to w hen revenues and expenditures are recognized in 

the accounts and reported in the financial statem ents. Basis of accounting relates 
to the tim ing of the m easurem ents m ade, regardless of the m easurem ent focus 
applied. The governm ental funds are accounted for using a flow of current financia 
resources m easurem ent focus. The accom panying general purpose financial 

statem ents have been prepared on the m odified accrual basis of accounting. The 
G overnm ental Fund uses the following practices in recording revenues and 
expenditures: 

Revenues 

Recordings, cancellations, court attendance, crim inal cost, et cetera, are 

recorded in the year in w hich they are earned. 

Interest incom e on investm ents is recorded w hen the investm ents have 
m atured and the incom e is available. 

Substantially all other revenues are recorded when received 

Expenditures 

Expenditures are generally recognizable under the m odified accural basis of 

accounting w hen the related fund liability is incurred. 

Fixed assets used in governmental fund type operations (general fixed assets) 
are accounted for in the general fixed assets account group, rather than in the 

General Fund. General fixed assets provided by the parish police jury are not 
recorded w ithin the general fixed assets account group. Fixed assets are valued 
at historical cost. No depreciation has been provided on general fixed assets. 



W EST CARROLL PARISIt CLERK OF COU RT 
Oak Grove, Louisiana 

N otes to the Financial Slatem cnts 
A s of and for the Year Ended June 30, 1998 

E. BUDG ETARY PRACTICES 

The clerk of court has the follow ing budgetary practices 

The annual budget is adopted using the prior years revenues and expenditures 

as a guide. The budget is reviewed and adjusted every six months for extraord 
nary revenues or expenses. The budget presented in Statem ent C is shown on 
the accrual basis of accounting. 

Form al budgetary intergration is em ployed as a m anagem ent control device during 
the year. Budgeted am ounts included in the accom panying financial statem ents 
include the original adopted budget am ounts and all subsequent am endm ents. 

F. CASH AND CASH EQUIVALENTS AND INVESTM ENTS 

Cash includes am ounts in dem and deposits, interest-bearing dem and deposits, and 
m oney m arket accounts. Cash equivalents includes am ounts in tim e deposits and 
those investm ents with original m aturities of 90 days or less. Under state law, the 
clerk of court m ay deposit funds in dem and deposits, interest-bearing dem and 
deposits, m oney m arket accounts, or tim e deposits with state banks organized 
under Louisiana law and national banks having their principal offices in Louisiana. 

Under state law , the clerk of court m ay invest in United States bonds, treasury 
notes, or certificates. These are classified as investm ents if their original 

m aturities exceed 90 days; however, if the original m aturities are 90 days or 
less, they are classified as cash equivalents. Investm ents are stated at cost. 

G . CO M PENSATED ABSENCES 

The clerk of court has the following policy related to vacation and sick leave 

Em ployees accrue from 5 to 20 days annual leave each year and from 12 to 24 
days sick leave each year depending on years of service with the office. There is 
no lim it on the accum ulation of annual leave, but a 60 day lim it on sick leave. Upon 
retirem ent or death, em ployees are paid for all unused annual and sick leave. 

At June 30 1998, em ployees of the clerk of court had accum ulated and vested 
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W EST CARROLL PARISH CLERK OF COU RT 
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N otes to the Financial Statem ents 

As of and for the Year Ended June 30, 1998 

$19,931.50 of employee leave benefits, which was computed in accordance with 
GASB Codification Section C60. Of this amount, $2,758.00 is recorded as an 
obligation of the General Fund and $17,173.50 is recorded within the general 
long-term obligations account group. 

The cost of current leave priviliges, com puted in accordance w ith the previous 

codification, total ($2,758.00). Of this amount, all has been recorded as current 
year expenditure of the General Fund and $0.00 transferred to the general long- 
term obligations account group as an obligation not requiring current resources. 

H. LO NG-TERM O BLIGATIO NS 

Long-term obligations expected to be financed from the General Fund are 
reported in the general long-term obligations account group. Expenditures for 
principal and interest paym ents for long-term obligations are recognized in the 

G eneral Fund w hen due. 

FUND EQ UITY 

Reserves 

Reserves represent those portions of fund equity not appropriable for expend- 
iture or legally segregated for a specific future use. 

Designated Fund Balances 

Designated fund balances represent tentative plans for future use of financia 
resources. 

J. TOTAL CO LUM NS O N THE BALANCE SHEET - OVERVIEW  

The total colum n on the balance sheet is captioned M em orandum O nly to 
indicate that it is presented only to facilitate financial analysis. Data in this 

colum n does not present financial position or results of operations in conform ity 
w ith generally accepted accounting principles. Neither is such data com parable 
to a consolidation. 



W EST CARROLl. PARISlt CI.ERK OF COU RT 
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2. RECEIVABLES 

N otes to the Financial Statem ents 

A s of and for the Year Ended June 30, 1998 

The breakdow n on the G eneral Receivables at June 30, 1998, as show n on 

Statem ent A . is as follow s: 

Cancellations 
Court Attend. 
Sum m ons 

Cert. Copies 
M ortgage Certificates 
Photo Copies 

Recordings 
Total 

3. CHANG ES IN G ENERAL FIXED ASSETS 

$45.00 
280.00 
24.00 

136.00 
558.00 
182.00 

2.134.14 

$3,359.14 

There was a $27,511.00 change in fixed assets; see Note 10 for details 

4. PENSIO N PLAN 

Substantially all em ployees are m embers of the Clerks of Court Retirem ent and 

Relief Fund, a multiple-employer public employee retirement system (PERS), 
controlled and adm inistered by a separate board of trustees. The total payroll for 

em ployees of the W est Carroll Parish Clerk of Court covered by the System for the 

year ended June 30, 1998 was $129,025.07; the W est Carroll Parish Clerk's total 
payroll was $129,525.07. 

All regular employees earning at least $100 per month and who are under the age 
of 60 at the tim e of original em ploym ent are required to participate in the System . 
Em ployees w ho retire at or after age 55 with at least 12 years of credited service are 
entitled to a retirem ent benefit, payable m onthly for life, equal to 3 per cent of their 
final-average salary for each year of credited service, not to exceed 100 per cent of 

their final--average salary. Final-average salary is the em ployee's average salary over 

the 36 consecutive or joined months that produce the highest average. Employees who 
term inate w ith at least 12 years of service and do not wihdraw their em ployee 
contributions m ay retire at or after age 55 and receive the benefits accrued to their 

date of term ination. The System also provides death and disability benefits. 
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Benefits are established and am ended by state statute 

The System issues an annual publicly availabe financial report that includes 
financial statem ents and required suplem entary inform ation for the System . That 
report m ay be obtained by w riting to the Louisiana Clerks of Court Retirem ent and 

Relief Fund, 11745 Bricksom e Avenue, Suite B1, Baton Rouge, Louisiana 70816, or by 

calling (504) 293-1162. 

Funding Policy: Plan m em bers are required by state statute to contribute 8.25 

percent of their annual covered salary and the W est Carroll Clerk of Court is required 
to contribute at an actuarially determ ined rate. The current rate is 11.00 percent of 
annual covered payroll. Contributions to the System also include one-fourth of one 

percent of the taxes show n to be collectible by the tax rolls of each parish. The 
contribution requirem ents of plan m em bers and the W est Carroll Parish Clerk of Court 
are established and m ay be am ended by state statue. As provided by Louisiana 
Revised Statute 11:103, the em ployer contributions are determ ined by actuarial 

valuation and are subject to change each year based on the results of the valuation 
for the prior year. The W est Carroll Parish Clerk of Court's contribution to the System 

for the years ending June 30, 1997, 1996, and 1995, were $13,830.35, $19,833.99, 
and $17,827.83, respectively, equal to the required contributions for each year. 

5. CAPITAL LEASES 

The clerk of court records item s under capital leases as an asset and an 

obligation in the accom panying financial statem ents. The clerk of court had 
no such operating leases for the year ended June 30, 1998. 

6. CHANG ES IN G ENERAL LO NG-TERM OBLIGATIONS 

The follow ing is a sum m ary of the long-term  obligations transactions during 
the year. 

There was only one long-term obligation as of June 30, 1998 which was for 

uncom pensated absences in the amount of $17,173.50. 
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7. LITIGATIO N AND CLAIM S 

At June 30, 1998, the clerk of court was not a defendant in any litigation 
seeking dam ages. 

8. EXPENSES O F THE CLERK PAID BY THE PARISH PO LICE JURY 

Certain operating expenditures of the clerk's office are paid by the parish 

police jury. The expenditures are summarized as follows: 

The Police Jury paid the electric bills for the clerk's office 

9. RELATED PARTY TRANSACTIO NS 

There were no related party transactions to disclose as required by 
FASB 57. 

10. CHANG ES IN G ENERAL FIXED ASSETS 

A sum m ary of changes in general fixed assets is as follows 

Equipm ent 
Total 

11. G RANT RECEIVED 

Fixed  A ssets 

at Beginning 

of Year 

$90,791.53 
$90,791.53 

Fixed Assets 
at End 

Additions Reduction of Year 

$27,511.00 
$27,511.00 

$0.00 $118,302.53 
$0.00 $118,302.53 

On April 14, 1997 the W est Carroll Parish Police Jury received $27,511.00 as 
a state grant to purchase com puter equipm ent and software for the office. As of 
June 30, 1998, the equipm ent had been purchased and installed. 
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N otes to the Financial Statem ents 
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12. CHANG ES IN AG ENCY FUND BALANCES 

A sum m ary of changes in agency fund unsettled deposits and agency 
fund-deferred com pensation follows: 

Agency funds: 
Advance Deposit Fund 
Deferred Com p. 
Registry of Court 

Fund 
Total 

Unsettled 
Deposits 

at Beginning 
of Year Additions Reductions 

$64,448.62 
$774.32 

~ 59 
$151,562.53 

13. EXCESS FUND BALANCE 

$176,542.70 
$1,567.44 

~52~_293.13 
$230,403.27 

$166,076,24 

$6.32 

$79,589.67 
$245,672.23 

Unsettled 

Deposits 
at End 
of Year 

$74,915,08 
$2,335.44 

5~ 043.05 
$136,293.57 

Louisiana Revised Statute 13:785 requires that every four years (at the 
close of the term of office) the clerk of court must pay the parish treasurer 
the portion of the General Fund's fund balance that exceeds one-half of 
the revenues of the clerk's last year of his term of office. At June 30, 1998 

there was no am ount due the parish treasurer as this was not the close of 
'
Lhe ~erm of office for the clerk of court. 

14. SUBSEQ UENT EVENTS 

There were no events that occured after the close of the fiscal year 
and before the issuance of this report that m aterially effects the Clerk 

of Court. 
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SUPPLEM ENTAL IN FORM ATION SCH EDULE 
A s of and for the Year Ended June 30, 1998 

FIDU CIARY FUN D TYPE - A GEN CY 

ADVANCE DEPO SIT FUND 

The Advanced Deposit Fund, as provided by Louisiana Revised Statute 
13:842, is used to account for advance deposits on suits filed by litigants. 
The advances are refundable to the litigants after all costs have been paid 

REG ISTRY O F CO URT FUND 

The Registry of Court Fund, as provided by Louisiana Revised Statute 
13:475, is used to account for funds which have been ordered by the court to 

be held until judgement has been rendered in court litigation. W ithdrawls 
of the funds can be m ade only upon order of the court. 

DEFERRED CO M PENSATIO N PLAN 

The Deferred Com pensation plan was established by the Clerk of Court 

in January 1997. The em ployees of the Clerk of Court have designated 
am ounts w ithheld from their checks on a voluntary basis. These w ithholdings 

are paid to the National Association of Counties Deferred Com pensation Plan 
on a m onthly basis for their safekeeping. The Clerk acts only in a fiduciary 
m anner in w ithholding the am ounts from the payroll and subm itting the sam e 

to NACO . 
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ASSETS 

Cash 
Investm ents 

Total Assets 

W Il T CARROLL PARISII CLERK OF COU RT 

Oak Grove, Louisiana 

FIDU CIARY FUN D - AGEN CY FUN D 

Combining Balance Sheet, June 30, 1998 

LIABILITIES AND FUND 

Due to General Fund 

Due to others 
Due to Em ployees 

Unsettled Deposits 
Total Liabilities 

ADVANCE REG ISTRY DEFERRED 

DEPO SIT O F CO URT CO M PENSATIO N 
FUND FUND FUND 

$41,889.30 
42 500.00 

$84,389.30 

$59,043.05 
0,00 

$59,043,05 

$0.00 
2,335.44 

$2,335.44 

Schedule 1 

$100,932.35 
44,835.44 

$145,767.79 
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1,417.76 

2,335.44 
133,958.13 

$145,767.79 
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FIDU CIARY FUN D - AGEN CY FU ND 

Schedule of Changes in U nsettled Dcposils 
As of and for the Year Ended June 30, 1998 

UNSETTLED DEPO SITS AT 
BEG INN ING O F Y EAR 

ADDITIO NS 
Deposits: 

Suits and successions 
Judgem ents 
Interest earned on investm ents 
O tt~e~ additJ.or~s 

Total additions 

REDUCTIO NS 
Clerk's costs- Local 

Settlem ents to litigants 
Attorney, curators, and notarial fees 

W itness, appraisers, keepers, etc. 

Clerk's costs - other 
Sheriff's fees 
O ther reductions - by order of court 

Cost to adm inister plan 
Total reductions 

UNSETTLED DEPO SITS AT 
END O F Y EAR 

ENDING INVESTM ENT BALANCE 

Schedule 2 

ADVANCE REG ISTRY DEFERRED 

DEPO SITS O F CO URT CO M PENSATIO N 
FUNDS FUND FUND 

$64,448.62 $86,339.59 $774.32 

176,173.93 50,390.07 

368.77 

0.00 

$240,991.32 

$104,653.57 
18,032.89 
1,220.00 

16,830.23 

0.00 

20,325.26 
5,014.29 

0.00 

$166,076.24 

1,903.06 

0.00 

$138,632.72 

$79,589.67 
0.00 

$79,589.67 

$74,915.08 $59,043.05 
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$2,341.76 

$6.32 
$6.32 
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318/428-3549 

JO H N M . GA TH IN G S 

CERTIFIED PU BLIC A CCO U N TA N T 

H wy. 2 East - O A K G ROV E, LO U ISIA N A  71263 

W est Carroll Parish Clerk of Court 

Kay Bolding, Clerk 
P. O . Box 1078 
O ak G rove. Louisiana 71263 

P.O . Box 1088 

REPO RT O N CO M PLIANCE AND O N INTERNAL CO NTRO L OVER 
FINANCIAL REPO RTING BASED O N AN AUDIT O F FINANCIAL 
STATEM ENTS PERFO RM ED IN ACCO RDANCE W ITH GOVERNM ENT 

AUDITING STANDARDS 

M s. Bolding 

I have audited the financial statem ents of the W est Carroll Parish Clerk of Court 
as of and for the years ended June 30, 1998 and June 30, 1997, and have issued 
m y report thereon dated Decem ber 27, 1998. I conducted m y audit in accordance w ith 
generally accepted auditing standards and the standards applicable to financial 

audits contained in Governm ent Auditing Standards, issued by the Com ptroller Genera 

of the United States. 

CO M PLIAN C E: 

As part of obtaining reasonable assurance about whether W est Carroll Parish 
Clerk of Court's financial statem ents are free of m aterial m isstatem ent, I 
perform ed tests of its com pliance w ith certain provisions of law s, regulations, 

contracts and grants, noncom pliance w ith which could have a direct and m ateria 

effect on the determ ination of financial statem ent am ounts. However, providing 

an opinion on compliance with those provisions was not an objective of my audit 
and, accordingly, I do not express such an opinion. The results of m y tests 
disclosed no instances of noncom pliance that are required to be reported under 
Governm ent Auditing Standards. 



NTERNAL CO NTRO L OVER FINANCIAL REPO RTING 

In planning and perform ing m y audit, I considered W est Carroll Parish Clerk of Court's 
internal control over financial reporting in order to determ ine m y auditing procedures 
for the purpose of expressing m y opinion on the financial statem ents and not to provide 
assurance on the internal control over financial reporting. M y consideration of the 

internal control over financial reporting would not necessarily disclose all m atters 
in the internal control over financial reporting that m ight be m aterial weaknesses. 
A m aterial weakness is a condition in w hich the design or operation of one or m ore of 
the internal control com ponents does not reduce to a relatively low level the risk 

that m isstatem ents in am ounts that would be m aterial in relation to the financial 
statem ents being audited m ay occur and not be detected w ithin a tim ely period by 
em ployees in the norm al course of perform ing their assigned functions. I noted no 
m atters involving the internal control over financial reporting and its operation 

that I consider to be m aterial weaknesses. 

This report is intended for the inform ation of m anagem ent and the Legislative Auditor 
of the State of Louisiana. However, this report is a m atter of public record and its 
distribution is not lim ited. 

O AK G RO VE, LO UISIANA 
DECEM BER 27, 1998 
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Recom m endation 

M anagem ent's 

response: 

W EST CARROI.I. PARISH CLERK OF COURT 
Oak Grove, Louisiana 

SCHEDULE O F FINDING S 
For the Year Ended June 30. 1998 

M anagem ent of cash assets 

The cash assets should be kept below $100,000 in any 
one financial institution or the bank m ust pledge 

assets to cover the amount over $100,000. 

All funds are on deposit in Regions Bank 

The amount of funds over $100,000, $40,500, is not 
covered by FDIC. 

M ove som e of the funds to a different banking institution 
or have Regions Bank buy Federal T-Bills and pledge 
them to your accounts. 

W e w ill transfer part of our cash deposits to another banking 
institution. 


