OFFICIAL
Fite COPY

PP gy . P g gt WY T, W F R gt ey ‘et -

DO NOT Lt CUT

(Xerow necesnsry
¢ Copies from this
% Copy anyu PLACT
b BACK in FILE)

PORT CITY ENTERPRISES, INC.

LE AR R

FINANCIAL STATEMENTS

*hhihkk

JUNE 30, 1999

Jnoer provisions of state {aw, tnis
report is & public document. A
copy of the report has Lean submit
ted to the audited, or rovisvieq,
entity and othor gppropriavg pubiic
ofitcials. The repotrt s avalanie 1or
public Inspaction at the Haton
Rouge office of the Legisiative Audi
tor and, where agpropriate, at ine
sfice of the pacish clerk of court

JAN & O 2N

QQIF?H e Dﬁ[e e e o Y




Port City Enterprises, Inc.

Financial Statements

June 30, 1999

Table of Contents
Independent Auditor's Reports:
Independent Auditor’'s Report
Independent Auditor's Report On Compliance And On Internal
Control Over Financial Reporting Based On An Audit of
Financial Statements Performed In Accordance With
Government Auditiing Standards
Financial Statements:
Statement of Financial Position
Statement of Activities
Statement of Cash Flows

Statement of Functional Expenses

Notes to Financial Statcments

Page

2-3

8-10



ROY HEBERT
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CERTIFIED PUBLIC ACCOUNTANTS
INDEPENDENT AUDITOR'S REPORT

To the Board of Directors
Port City Enterprises, Inc.

I have audited the accompanying statement of financial position of Port City Enterprises, Inc. (a non-profit
organization) as of June 30, 1999, and the related statements of activities, functional expenses, and cash flows
for the year then ended. These financial statements are the responsibility of the Organization's management.
My responsibility is to express an opinion on these financial statements based on my audit.

] conducted my audit in accordance with generally accepted auditing standards and Government Auditing
Standards, issued by the Comptroller General of the United Statcs. Those standards require that I plan and
perform the audit to obtain reasonable assurance about whether the financial statements arc free of matenal
misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures
in the financial statements. An audit also includes assessing the accounting principles used and significant
estimates made by management, as well as evaluating the overall financial statement presentation. 1 believe
that my audit provides a reasonable basis for my opinion.

In my opinion, the financial statements referred to above present fairly, in all material respects, the Imancial
position of Port City Enterprises, Inc. as of June 30, 1999, and the changes in net assets and its cash flows for
the year then ended in conformity with generally accepted accounting principles.

In accordance with Government Auditing Standards, 1 have also i1ssued a report dated December 12, 1999, on
my consideration of Port City Enterpriscs, Inc.'s compliance with certain provisions of laws, regulations.
contracts, and grants, and on internal control over financial reporting.

Baton ouge, Louisiana
December 12, 1999
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INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE AND ON INTERNAL CONTROIL OVER
FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS
PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

T'o the Board of Directors
Port City Enterprises, Inc.

| have audited the financial statements of Port City Enterprises, In¢. (a nonprofit organization) as of and for the

year ended June 30, 1999, and have issued my report thereon dated December 12, 1999. 1 conducted my audit
in accordance with generally accepted auditing standards and Government Auditing Standards, 1ssucd by the
Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether Port City Enterprises, Inc.'s financial statements arc
free of material misstatement, I performed tests of its compliance with certain provisions of laws, regulations,
contracts, and grants, noncompliance with which could have a direct and material effect on the dctermination
of {inancial statement amounts. However, providing an opinion on compliance with those provisions was not
an objective of my audit, and accordingly, I do not express such an opinion. The results of my tests disclosed
no instances of noncompliance that are required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing my audit, 1 considered Port City Enterprises, Inc.'s internal control over financial
reporting in order to determine my auditing procedures for the purpose of expressing my opinion on the
financial statements and not to provide assurance on the internal control over financial reporting. My
consideration of the internal control over financial reporting would not necessarily disclose all matters in the
internal control over financial reporting that might be material weaknesses. A material weakness 1s a
reportable condition in which the design or operation of one or more of the internal control components docs
not reduce to relatively low level the risk that errors or irregularitics in amounts that would be material in
relation to the financial statements being audited may occur and not be detected within a timely period by
employees in the normal course of performing their assigned functions. 1 noted no matters involving the
internal control structure and its operation that I consider to be material weaknesses as defined above.
However, 1 noted other matters involving the internal control over financial reporting, which I have reported 10
management of Port City Enterprises, Inc. in a separate letter dated December 12, 1999.

This report 1s intended for the information of the board of directors, management, and the Legislative Auditor.
Howecver, this report 1s a matter of public record. and its distribution is not limited.




atornmrRouge, [.ouisiana
December 12, 1999
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PORT CITY ENTERPRISES, INC.
STATEMENT OF FINANCIAL POSITION
JUNE 30, 1999

ASSETS

Current assets

Cash in bank 3 97,857
Accounts receilvable 33,657
Prepaid insurance 843

Total current asscts 132,357

Property, plant and equipment

L.awn equipment 25,747
Office equipment and furniture 19,747
Vehicles 29,955
Leaschold improvements 23,469
98,918

Accumulated depreciation and amortization (49,606)
Net property, plant and equipment 49,312
TOTAIL ASSETS $ 181,669

H
i

LIABILITIES AND NET ASSETS

Current habilities

Accounts payable $ 841
Accrued expense 290
Accrued and withheld payroll taxes 3,296
Other payroll withholding 330

Total current habilitics 4,757

Net assets
Unrestricted 176,912

TOTAL LIABILI'TIES AND NET ASSETS A 181,669

The accompanying notes arc an integral part of these financial statements,
Page 4
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PORT CITY ENTERPRISES, INC.
STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 1999

SUPPORT AND REVENUE

Support:
Contributions $ 15,100
Total support - 15,100
Revenuc:
Contract/Grant funds 309,975
Interest income 5,845
Miscellanous income 332
Total revenue 316,152
Total support and rcvenue 331,252

EXPENSLES

Program services 301,190
Supporting services-management and general 36,530
Total expenses 337,720
Change in net asscts (0,468)
Net assets, beginning of year 183,380
Nct assets, end of year $ 176,912

The accompanying notes arc an integral part of thesc financial statements.
Page 5



PORT CITY ENTERPRISES, INC.
STATEMENT OF CASH FLOWS
FOR THE YEAR ENDED JUNE 30, 1999

Cash flows from operating activitics

Decrease in net asscts $ (6,468)

Adjustments to reconcile decrease 1n nct assets
to net cash provided by operating activitics:

Depreciation and amortization 9,244
(Increase)decrease in accounts receivable | 2,293
(Increase)decrease in prepaid expenses (843)
Increase(decrease} in accounts payable (9)
Increase(decrease) in accrued expense 289
Increase(decrease) in payroll taxes payable (2,939)
Increase(decrease) in other payroll withholdings [68
Total adjustments 8,203
Net cash provided (used) by operating activities 1,735

Cash flow from investing activitics:

Cash payments for the purchase of property (21.119)

Net cash provided (used) by investing activities (21.119)

Net increase (decrease) in cash and equivalents (19,384)
Cash and cquivalents, beginning of ycar 117,241

Cash and equivalents, end of year 97.857

e

The accompanying notes are an integral part of these financial statements.
Page 6
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Bank charges
Depreciation expense
Equipment lease
IFacilitics costs
Insurance

LLicenscs
Miscelllancous
Pager and cell phone
Payroll taxes

Pcst control

Postage

Professional feces
Repairs

Salaries

Security

Services for clients
Staff training

Staff travel

Supplies

Telephone

—_—— T e —_——_—— e — — —

PORT CITY ENTERPRISES, INC.
STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED JUNE 30, 1999

—_—————— ., —_

Management
Program and
Scrvices (eneral Totals
$ 0 § 94 $ 94
8,320 924 9,244
F,5135 168 1,683
10,800 1,200 12,000
19,921 849 20,770
0 50 50
1,606 2,598 4,204
1,960 0 1,960
16,044 1,879 17,923
369 41 410
() 91 9]
2.442 2,443 4,885
3,155 44 3.199
207,773 24,330 232,103
952 106 1,058
87 0 87
2,503 0 2,503
10,467 0 10,467
10,849 1,443 12,292
2,427 270 2,697
301,190 $ 36,530 % 337,720

Total expenses §

The accompanying notes are an intecgral part of these financial statements.
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Port City Enterprisces, Inc.
Notes to Financial Statements
June 30, 1999

NOTE 1- Summary of Significant Accounting Policies

Basis of Accounting
The financial statements of Port City Enterprises, Inc. have been prepared on the accrual basis of accounting

and accordingly reflect all significant receivables, payables, and other liabilities.

Basis of IFinancial Statement Presentation

Port City Enterprises, Inc. follows the recommendations of the Financial Accounting Standards Board mn its
Statement of Financial Accounting Standards (SFAS) No. 117, Financial Statements of Not-for-Profit
Organizations. Under SFAS No. 117, the Organization 1s required to report information regarding its financial
position and activities according to three classes of net assets: unrestricted net assets, temporarily restricted nct
assets, and permanently restricted net assets.

Cash and Cash Equivalents
For purposes of the Statement of Cash Flows, the organization considers all unrestricted highly liquid
investments with an mitial maturity of three months or less to be cash equivalents.

Donated Facilities Costs

The West Baton Rouge Parish Police Jury provides facilities, including utilities and building maintenance, for
the use of Port City Enterprises, Inc. This provision 1s made at no cost to the organization. Management has
estimated that the fair market value of the facility usage, utilities and building maintenance at $12,000. The

financial statements reflect $12,000 of support from this in-kind donation and $12,000 of expense i
connection with facitity costs.

I'stimates
Management uses cstimates and assumptions in preparing financial statements.  Those estimates and
assumptions affect the reported amounts of assets and habilities, the disclosure of contingent asscts and
liabilities, and the reporied support and revenue and expenses. Actual results could differ from thosc
estimates.

[Expense Allocation

The costs of providing various programs and other activities have been summarized on a functional basis n the
Statement of Activities and in the Statement of Functional Expenses. Accordingly, certain costs have been
allocated among program and supporting services benefitted.

Directly 1dentifiable expenses are charged to program and supporting services. Expenses related to morce than
one function are charged to program and supporting services on the basis of periodic time and expense studices.
Management and general expenses include those expenscs that are not directly identifiable with any other
specific function but provide for the overall support and direction of the Organization.

Income Tax Status

The Organization 1s exempt from federal income tax under Section 501(¢)(3) of the Internal Revenue Code.  In
addition, the Organization qualifies for the charitable contribution deduction under Section 170(b)(1XA) and
has been classified as an organization other than a private foundation under Section 509(a)(2).
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Port City Enterpriscs, Inc.
Notes to Financial Statements(continued)

June 30, 1999

Nature of Activities

Port City Enterpriscs, Inc. 1s organized for the purpose of assisting people with developmental disabilities in
finding and maintaining community based employment of their own choosing, to educate the public
concerning the rights of individuals with disabilities and supported employment programs in general, to
advocate for the employment of individuals with severe disabilities in community settings where the majority
of co-workers arc individuals without scvere disabilities, and to act as an information clearinghousc for
programs offering supported employment services regarding best practices, and policies and procedures
spectiiic to the State of Louisiana.

Property and Equipment

Property and equipment are carried at cost. Depreciation is computed using the straight-line mcthod over the
cstimated uscful lives of the respective assets. When assets are retired or otherwise disposed of, the cost and
related accumulated depreciation are removed from the accounts and any resulting gain or loss is reflected in
income for the period. The cost of maintenance and repairs is charged to expense as incurred; significant
renewals and bettcrments are capitalized.

I.caschold Improvements

Leaschold improvements are carried at cost. Amortization is computed using the straight-line method over the
estimated uscful lives of the respective improvements. When improvements are abandoned or otherwisc
disposed of, the cost and related accumulated amortization are removed from the accounts and any resulting
gain or loss 1s reflected in income for the period. The cost of maintenance and repairs is charged 1o expense as
incurred.

NOTE 2-Certificates of Deposit

Certificates of deposit totalling $66,872 are included in cash in the accompanying financial statements. The
certificates bear interest of 4.8% and have maturities of four months and nine months, with penalties for carly
withdrawal. Any penaltics for early withdrawal would not have a material effect on the {inancial statements.

NOTE 3-Fair Values of Financial Instruments

The estimated fair values of the Organization's financial instruments are as follows:
Cash and certificates of deposit have carrying amounts of $96,760 and fair value of the same amount. Because
of the short maturitics of the cerficates of deposit, the carrying amount approximates fair value.

NOTE 4-Leascs

Opcrating lease
The organization has a noncancelable operating leasc for office cquipment. The lease is on a month-to-month
basis. Equipment leasc expense for this lease consisted of $1,683 for the year ended Junc 30, 1999.

NOTE S-Business and Credit Concentrations

Port City Linterprises, Inc.'s primary sources of revenue are from contracts administered and/or funded by the
State of Louisiana and the United States government. During the year presented, approximately 68% of the
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Port City Enterprises, Inc.
Notes to Financial Statements(continued)
June 30, 1999

Organization's revenues were derived from thesc sources. All of the amounts listed as accounts receivable arc
from these contracts.

The Organization's clients, during the year presented, all reside within the state of Louisiana,

NOTE 6: Year 2000 issuc

The Year 2000 issue is the result of shortcomings in many electronic data processing systems and other
electronic equipment that may adversely affect the Organization's operations as early as fiscal year 1999,

Port City Enterpriscs, Inc. has completed an inventory of computer systems and other electronic equipment that
may be affccted by the Year 2000 Issuc and that are necessary to conducting the Organization’s operations.
Based on this inventory, the Organization has completed all stages of work from awarcness through
validation/testing. In the process, the Organization spent approximately $5,000 purchasing hardware and
software upgrades for the financial reporting systems.

Because of the unprecedented nature of the Year 2000 Issue, its effects and the success of related remediation
efforts will not be fully determinable until the year 2000 and thereafter. Management cannot assurc that the
Organization is or will be year 2000 ready, that the Organization's remediation efforts will bc successful in
whole or in part, or that parties with whom the Organization does business will be year 2000 ready.
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To the Senmior Management and

the Board of Directors
Port City IEnterprises, Inc.

In planning and performing my audit of the financial statements of Port City Enterprises, Inc. for the yecar
ended June 30, 1999, I considered the organization's internal control in order to determine my auditing
procedures for the purpose of expressing an opinion on the financial statements and not to providc assurancc on
the internal control.

However, during my audit, I became aware of several matters that arc opportunitics for strengthening internal
controls and operating cfficiency. (I previously reported on the organization's internal control over financial
reporting in my report dated December 12, 1999.) This letter does not affect my report dated Dccember 12,
1999, on the financial statements of Port City Enterprises, Inc.

] will review the status of these comments during my next audit engagement. I will be pleased to discuss thesc
comments in further detail at your convenience, to perform any additional study of these matters, or to assist
you is implementing the recommendations. My comments are summarized as follows:

Organizational Structure

Ths size of Port City Enterprises, Inc.'s accounting and administrative staff size precludes certain intcrnal
controls that would be preferred if the office staff were large enough to provide optimum segregation of dutics.
This situation dictates that the Board of Directors remain actively involved in the financial affairs of the
organization to provide oversight and independent review functions.

This comment is identical to the one made upon the completion of the audit for the year ended Junc 30, 1998,
and 1s the only comment made 1n connection with that audit.

I wish to thank the Executive Director and her staff for their assistance during my audit.

This report is intended solely for the information and use of the Board of Directors, management, and the
Legislative Auditor.

BatonRougc, Louisiana
December 12, 1999
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