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Jessie Travis-G ill 

Certified Public Accountant 

1 ]onorable H erman N ew ell 
Clerk of Court 
St. H elena Parish 
P.O . Box 308 
Greensburg, Louisiana 

INDEPENDEN T AUDITOR 'S REPORT 

P.O. Box 369 
Am ite, Louisiana 70422 
Tel: (504) 747-1234 
Fax: (504) 748-4116 

l have audited the accom pmlying general purpose financial statem ents of St. tlelena Parish Clcrk of 
Courl, Greensburg, Louisiana, a com ponent unit of St. Helena Parish Police Jury, as of and for tile 
two years ended June 30, 1999, as listed in the table of contents. These gcncral purpose financial 
statem ents arc the responsibility of the St. H elena Parish Clerk of Court. M y responsibility is to 
express an opinion on these general purpose financial statelnents bascd on nay audit. 

Except as discussed in the following two paragraphs, 1 conducted m y audit in accordance w ith 
generally accepted auditing standards, contained in the Governm ent Auditing Standards', issucd by 
the Com ptroller G eneral of the United States. Those standards require that 1 plan and perform the 
audit to obtain reasonable assurance about whether thc general purp ose financial statcm cnts arc fi-ce 
of m aterial m isstatem ent. An audit includes exam ining, on a test basis, cvidcnce supporting the 
am ounts and disclosures in the general purpose financial statem ents. An audit also includes 
assessing the accounting principles used and significant estim atcs m ade by m anagem ent, as w cll as 
evaluating the overall general purp ose financial statem ents presentation. 1 belicvc that m y audit 
provides a reasonablc basis for m y opinion. 

I was unable to obtain reconciled and identifiable balanccs for a portion of the Advancc D cposit 
Fund, an am ount of approxim ately $50,000. The St. Helena Parish Clerk of Court has not been able 
to rcconcile these individual docket balances in the Advance D eposit Fund for suits filed prior to 
M arch 1, 1988. Therefore, 1 w as unable to verify all of the unsettled deposit balances to othcrs at 
June 30, 1999 and 1998. The effects on financial statem ents of not reconciling the individual docket 
balances cannot be reasonably determ ined. 



Govern m ental Accounting Standards Board Technical Bulletin 98-1, D isclosures About Year 2000 
ls'sues, requires disclosure of certain m atters regarding the Year 2000 Issue. St. Flclcna Parish Clerk 
of Court has included such disclosures in N ote 7. Because of the unprec edented nature of the Year 
2000 Issue, its effects and the success of related rem ediation efforts will not be fidly determ inable 
until the year 2000 and thereafter. Accordingly, insufficient audit evidence exists to support St. 
Helena Parish Clerk of Court's disclosures w ith respect to the Y car 2000 lssue m ade in Notc 7. 
Further, I do nol provide assurance that St. H elena Parish Clerk of Court is or w ill be year 2000 
ready, that St. H elena Parish Clerk of Court's year 2000 rem ediation efforts w ill be successful in 
whole or in part, or that parties w ith which St. H elena Parish Clerk of Court does business w ill be 
year 2000 ready. 

In my opinion, except for the effects of such adjustments, if any, as might have been required with 
respect to the deposit balances due to others refen'cd to above, and tl~e effects of such adjustmcnts, 
if any, as m ight have been determ ined to bc necessary had I been able to exam inc cvidcnce regarding 
ycar 2000 disclosures, the general purpose financial statem ents referred to above present fairly, in 
all m aterial respects, the financial position of St. H elena Parish Clerk of Court as of June 30, 1998 
and 1999, and the results of its operations for the years then ended in conform ity w ith generally 
accepted accounting principles. 

M y audit w as conducted for the purpose of form ing an opinion on thc general purpose financial 
statem ents taken as a whole. The com bining and individual fund and account group financial 
statem ents and schedules listed in the table of contents are presented for purt)oscs of additional 
analysis and are not a required part of the general purpose financial statcm ents of St. Helena Parish 

Clerk of Cou~l. Such information has been subjected to the auditing procedures applied in the audit 
of the general purpose financial statem ents and, in m y opinion, is fairly presented in all m aterial 

financial statem ents taken as a wholc 
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ST. HELENA PARISH CLERK O F CO URT 
G reensburg, Louisiana 

CO M BINED STATEM ENT O F REVENUES, 
EXPENDITURES, AND CHANGES IN FUND BALANCES - 
A LL G OVERNM ENTA L FUND TYPES - G ENERA L FUND 
For the Years Ended June 30, 1999 and 1998 

Revenues 

Licenses and perm its 
Court costs, fees, and charges 
Fees for recording legal docum ents 
Fees for certified copies 
Use of property and m oney - interest 
I ntergovernm ent grant 
M iscellaneous 

Total Revenues 

Expenditures 

Personal services and related benefits 
M aterials and supplies 
O perating services 
Capital outlay 
Travel and other charges 

Total Expenditures 

EXCESS (DEFICIT) OF REVENUES 
O VER EXPENDITURES 

FUND BA LA NCE A T BEG INNING O F YEA R 

FUND BA LA NCE AT END O F YEAR 

The accom panying notes are an integral part of this statem ent 

Statem ent B 

1999 1998 

$1,950 
101,307 
49,532 
10,798 
1,440 

48,440 
22.954 19.655 

236,421 218.574 

158,068 
8,660 

27,509 
26,320 
9,030 

155,001 
4,980 
20,549 

9.839 

229,587 190.369 

6,834 

63.428 

28,205 

35.223 

$70,262 $63,428 



ST. HELENA PARISH CLERK OF COURT 
Greensburg, Louisiana 

COMBINED STATEMENT OF REVENUES, 
EXPENDITURES, AND CHANGES IN FUND BALANCES - 
BUDGET(GAAP BASIS) AND ACTUAL- 
ALLGOVERNMENTAL FUND TYPES -GENERAL FUND 
Forthe Years Ended June 30, 1999 and 1998 

Revenues 

Licenses and perm its 
Court costs, fees, and charges 
Fees for recording legal docum ents 
Fees for certified copies 
Use of property and money - interest 
Intergovernment grants 
M iscellaneous 

Total Revenues 

Expenditures 

Personal selvices and related benefits 
Materials and supplies 
O perating services 
Capital outlay 
Travel and other charges 

Total Expenditures 

1999 

Budget Actual 

$2,000 
105,000 
50,000 
12,000 
5,000 
48,000 
22,000 

244.000 

160,000 
6,000 
24,000 
28,000 
7,500 

225,500 

$1,950 
101,307 
49,532 
10,798 
1,440 

48,440 
22,954 

1998 

Variance - 
Favorable 

(Unfavorable) Budget Actual 

($5o) 
(3,693) 
(468) 

(1,202) 
(3,560) 
44o 
954 

236,421 {7,579) 

158,o68 
8,660 
27,509 
26,320 
9.o30 

1,932 
(2,660 
(3,509 
1,680 

(1,53o 

229,587 (4,o87) 

$2,o00 
125,o00 
50,000 
14,oo0 
6,000 

19,oo0 

216,oo0 

156,00o 
6,000 
19,o00 

8,000 

189.oo0 

$1,950 
129,514 
51,608 
14,324 
1,523 

19,655 

218.574 

155,001 
4,980 
20,549 

9,839 

190.369 

Statem ent C 

Variance - 
Favorable 

(Unfavorable) 

($50) 
4,514 
1,608 
324 

(4,477) 

655 

2,574 

999 
1,020 
1,549 

1,839 

1.369 

EXCESS (DEFICIT) OF REVENUES 
OVER EXPENDITURES 18,500 6,834 (11,666) 27,000 28,205 1,205 

FUND BALANCE AT 
BEGINNING OF YEAR 62,223 63,428 1,205 35,223 35,223 

FUND BALANCE AT END OF YEAR $80,723 $70,262 ($10,461) $62,223 $63,428 $1,205 

The accompanying notes are an integral part of this statement. 



$1". IIELEN A PA R ISH C LER K  O F C O U R T 
Greensburg, Louisiana 

N otes to the Financial Statem ents 
For the Two Y ears Ended June 30, 1999 

INTRO D UCTIO N 

As provided by Article V , Section 28 of the Louisiana Constitution of 1974, the Clerk of court 
serves as the ex-officio notary public; the recorder of convcyanecs, m ortgages, and other acts; 
and has other duties and pow ers provided by law . The clerk of com-t is clcctcd for a four-year 
term . 

SUM M ARY O F SIG NIFICANT ACCO UNTING PO LICIES 

A . BA SIS O F PRESENTATIO N 

The accom panying general purpose financial statem ents of the St. H elena Parish Clerk of 
Court, a com ponent unit of the St. tlelena Parish Policc Jury, have been prcparcd in 

conformity with generally acceptcd accounting principles (GAAP) as applied to 
governmental units. The Govcrnmental Accounting Standards Board (GASB) is the 
accepted standard-setting body for establishing govern m ental accounting and financial 
reporting principles. 

B. REPO RTING ENTITY 

As the governing auihority of the parish, for reporting purposes, the S1.1 lelena Parish Police 
Jury is the financial reporting entity for St. H elena Parish. Thc fiuancial reporting cnlily 

consists of (1) the primary government (police jury), (2) organizations for which the primary 
govcrnment is financially accountable, and (3) other organizations for" which nature and 
significance of their rclationship w ith the prim ary goverom ent arc such that exclusion would 
cause the reporting cntiiy's financial statem ents to be m isleading or incolnplele. 

Govermnental Accounting Standards Board Statem ent N o. 14 established criteria for" 
dctennining which com ponent units should be considered part of the St. Helena Parish Police 
Jury for financial reporling purp oses. The basic critcrion for" including a potential com ponent 
unit w ithin tbe reporting entity is financial accountability. The S1. Helena Parish Clerk of 
Court is financially independent, other" than certain operating expenditures of the Clerk's 

office that are paid or provided by the parish police jury as required by law. Also, the St. 
Helena Parish Clerk of Court is an independently elected parish official, who is solely 
responsible for the operations of his office, which include the hiring and retention of 
em ployees, authority over budgeting, responsibility for deficits, and the receipt and 
disburscm ent of funds. 



The financial statem ents of the St. H elena Parish Police Jury w ill not be m isleading if lhe 
data of the St. Helena Parish Clerk of Court is not included. Accordingly, the accom panying 
financial statem ents present infom lation only on the funds m aintained by the clerk of court 

and do not present information on the police jury, the general govermncnt services provided 
by that govern m ental unit, or the other governm ental units w ithin the parish. 

C. FUND A CCO UNTING 

The clerk of court uses funds and account groups to report its financial position and file 
results of its operations. Fund accounting is designed to dem onstrate legal com pliance and 
to aid financial m anagem ent by segregating transactions relating to certain governm ent 

functions or activities. 

A fund is a separate accounting entity with a self-balancing set of accounts. On the other 
hand, an account group is a financial reporting device designed to provide accountability for 
certain assets and liabilities that are not recorded in the funds because they do not directly 

affect net expendable available financial resources. 

Funds of the clerk of court are classified into two categories: governmental (General Fund) 
and fiduciary (agency funds). These funds are described as follows: 

G eneral Fund 

The General Fund, as provided by Louisiana Revised Slatule (R.S.) 13:781, is thc 
principal fund of the Clerk's office and accounts for the operations of the Clerk's 
office. The various fees and charges due to the Clerk's officc arc accounted for in 
this fund. General operating cxpendflures are paid from this fund. 

A gency Funds 

The Advance Deposit and Registry of Court Agcncy Funds account for assets hcld 

as an agent for others. Agency funds are custodial in naturc (assets equal liabilities) 
and do not involve m easurem ent of results of operations. 

G eneral Fixed A ssets 

Fixed assets used in governmental fund operations (general fixed asscts) are 
accounted for in the general fixed assets account group, rathcr than in lhe 

governmental funds. Gencral fixed assets provided by the parish policc jury arc not 
recorded w ithin the general fixed assets account group. Fixed assets are valued at 
historical cost or estim ated historical cost if historical cost is not available. 



No depreciation has been provided on general fixed asscts. The account group is not 
a fund. It is concerned only with the m easurcm cnt of financial position and does not 
involve m easurem elrt of results of operafions. 

D . BA SIS O F A CCO UNTING 

Basis of accounting refers to when revenues and expenditures are recognized in the accounts 
and reported in the financial slatcm cnts. Basis of accounting relates to the tim ing of lbe 
m easurem ents m ade, regardless of the m easurem ent focus applied. The governm ental funds 
arc accounted for using a flow of current financial resources m casurcm cnt focus. 

The accom panying general purpose financial statem ents have been prepared on the m odificd 
accrual basis of accounting. 3"he governm ental funds use the follow ing practices in recording 
rcvcnucs and expenditures: 

R evenues 

Recordings, cancellations, court attendance, crim inal costs, et cetera, are recorded in 
the year they are earned. 

A ll other revenues are recorded when received 

Expenditures 

Expenditures are generally recognized under the m odified accru al basis of accounting 
w hen the related fund liability is incurrcd. 

BU D G ET PR A C TIC ES 

Annually, the Clerk of Court adopts a budget for the General Fund. 3'he budget is prepared 
on the m odified accrual basis of accounting. All appropriations contained in the budget lapse 
at year end. 

Fonnal budget integration (within the accounting records) is not implcmcntcd. However, the 
budget and expenditures are review ed periodically by the Clerk of Court as a form of 
m anagem ent control. Budgeted am ounts included in the accom panying financial statem ents 
include the original adopted budget and all subsequent am endm ents. 

The proposed budget for the 1998 and 1999 fiscal years w ere m adc availablc for public 
inspection at the Clerk's offi ce by June 1, 1997 and 1998, rcspcctivcly. 



F. EN C U M BR A N CES 

Encum brance accounting, under which purchase orders
, contracts, and other com m itm ents 

for the expenditures of m onies are recorded in order to reserve that portion of the applicable 
appropriation, is not em ployed by the clerk's office. 

G. CASIt, CASIt EQUIVALENTS, AND INVESTM ENTS 

The Clerk m ay invest in U nited States bouds
, treasury notes, or ccrtificates. These arc 

classified as investm ents if their original m aturities exceed 90 days; how ever
, if the original 

m aturities are 90 days or less
, they are classified as cash equivalents. Investm ents arc stated 

at cost. 

1t. FIX ED A SSETS 

Fixed assets are recorded as expenditures at thc tim c purchascd
, and the related assets arc 

capitalized (reported) in the general fixed assets account group. General fixed assets 
provided by the parish police jury are not recorded within the general fixed asscls accoun~ 
group. N o depreciation has been provided on general fixed assets

. A ll fixed assets are 
valued at historical cost or estim ated cost if historical cost is not availablc

. 

I. CO M PENSA TED A BSENCES 

The Clerk of Court's office has the following policy relating to vacation and sick lcavc: 
Em ployees of the Clerk of Court's office earn from one to two w eeks of vacation leave each 
year depending on the length of service. U nused vacation leave m ay not be carried forw ar d

. 

In addition, em ployees arc granted sick leave each year on a case by case basis
. 

The cost of leave privileges
, in accordance with GA SB Statem ent N o. 16, is recognized as 

a current-year expcnditurc in the General Fund when leave is actually taken
, and is not 

accrued as a liability. 



J. TO TAL CO LUM NS O N STATEM ENTS 

Total colunms on the statements are captioned M emorandum Only (overview) to indicate that 
it is presented only to facilitate financial analysis. D ata in these colum ns does not prcscnt 
financial position in conform ity w ith generally accepted accounting principles. N either is 
such data com parable to a consolidation. 

2. CASH, CASIt EQUIVALENTS AND INVESTM ENTS 

At June 30, 1998 and 1999, the Clerk of Court has cash and cash equivalents (book balances) 
totaling $426,466 and $390,859 as follows: 

D em and deposits 
M oney m arket accounts 

Total 

1998 1999 

$ 276,200 
150,266 

$ 426,466 

$ 237,538 
153,321 

$ 390,859 

These deposits arc stated at cost, which approximates market. Under stale law, these deposits (or 
the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities 
owned by the fiscal agent bank. The m arket value of the pledged sccurifies plus the federal deposit 
insurance m ust at all tim es equal the am ount on deposit w ith the fiscal agent bank. These securities 
arc held in the nam e of the pledging fiscal agent bank in a holding or custodial bank that is m utually 

acceptable to both parties. Cash and cash equivalents (bank balances) at June 30, 1998 and 1999, 
arc $459,943 and $413,107, respectively. Investm ents, consisting of six-m onth certificates of 
deposit, arc $35,000 at June 30, 1998 and 1999. These deposits (cash and certificates of deposit) 
are secured from risk by federal deposit insurance of $200,000, for the years ending June 30, 1998 
and 1999. Additionally, the bank deposits are secured by $455,000 of pledged securities (for both 
fiscal years) held by the custodial bank in the name of the fiscal agent bank (GASB Catcgory 3). 
Even though the pledged securities arc considered uncollateralized under the provisions of GA SB 
Statem ent 3, I.ouisiana Revised Statute 39:1229 im poses a statutory requirem ent on the custodial 
bank to advcrtise and sell the pledged securities w ithin 10 days of being notified by the sheriff that 
the fiscal agent has failed to pay deposited funds upon dem and. 



3. RECEIVABLES 

The General Fund receivables of $2,736 and $2,292 at June 30, 1998 and 1999, arc for recording 
fccs charged to various entities, such and attorneys and title com panies. Statem ents are sent out 
m ontbly, and accounts are usually paid in total by statem ent am ount. 

4. CllANG ES IN G ENER Al, FIXED A SSETS 

A sum m ary of changes in general fixed assets for the years ending June 30, 1998 and 1999, follow 

Balance 
July 1, 
1997 Additions D eletions 

l,;quipm ent $ 24,292 

Balance 
July 1, 
1998 Additions D elclions 

F~quipnacnl $ 24,292 $ 26,317 

5. PEN SIO N PLAN 

B alance 
June 30 
1998 

$ 24,292 

Balance 
June 30 
1999 

$ 50,609 

Substantially all em ployees of the St. H elena Parish Clerk of Court are m em bers of the Louisiana 

Cierks of Court Retirement and Relief Fund ("System"), a cost-sharing, multiple-employer defined 
benefit pension plan adm inistered by a separate board of trustees. 

All regular em ployees who are under the age of 60 at the tim e of original em ploym ent are required 
to participate in the system . Em ployees who retire at or after age 55 w ith at least 12 years of credited 
service are entitled to a retirem ent benefit, payable m Olatbly for life, equal to 3 per cent ofthcir final- 
averagc salary for each year of credited service, not to exceed 100 per ccnt of their filml-avcragc 

salary. Final-averagc salary is the employee's average salary over the 36 consecutive or joined 
m onths that produce the highcst average. Em ployees who tcm ainate w ith at least 12 years of service 
and do not w ithdraw tbeir em ploycc contributions m ay retire at or after agc 55 and receive the 
benefit accrued to tbcir date of termination. The System also provides death and disability benefits. 

Bcncfils are established by state statute. 



System issues an annual publicly available financial report that includes financial statem ents and 
required supplem entary inform ation for the System . That report m ay be obtaincxt by w riting to 1he 
l.ouisiana Clerks of Court Retirem ent and Relief Fund, 11745 Bricksom e Avenue, Suitc B 1, Baton 

Rouge, Louisiana 70816, or by calling (504) 293-1162. 

Funding Policy. Plan m embers are required by state statute to contribute 8.25 pcrccnt of their annual 
covered salary and the St. Helena Parish Clerk of Court is required to contribute at an actuarially 
dctcrm ined rate. The rale for the years ended June 30, 1998 and 1999, was 10 percent, respectively, 
of annual covered payroll. Contributions to the System also include one-fourth of one perccnt of 
laxcs shown to be collectible by the tax rolls of each parish. The contribution requirem ents of plan 
m em bers and the St. Helena Parish Clerk of Court arc established and m ay be am ended by slalc 
statute. A s provided by R.S. 11:103, the em ployer contributions are determ ined by actuarial 

valuation and are subject to change each year based on the results of the valualion for lhc prior fiscal 
year. The St. llelcna Parish Clerk of Court's contributions to the System for the years ending Jtluc 
30, 1999, 1998, and 1997, were $11,142, $11,671, and $13,532, respectively, equal to the required 
contributions for cach year. 

6. CItANG ES IN A G EN CY FUND BALAN CES 

A gency Funds: 
A dvance D eposit 
Registry of Court 

A gency Funds: 
A dvance D eposit 
Registry of Court 

Unsettled U nsettled 
D eposits D eposits 

July 1, 1997 Additions Reductions June 30, 1998 

$176,179 
242,594 

$150,763 
154,849 

$145,351 
179,803 

$181,591 
217.640 

$418,773 $305,612 $325,154 $399,231 

July 1, 1998 

$181,591 
217,640 

$141,028 
65,321 

$119,801 
129,312 

June 30,1999 

$202,818 
153,649 

$399,231 $206,349 $249,113 $356,467 



7. YEAR 2000 ISSUE (Unaudited) 

The Year 2000 Issue is the result of shortcom ings in m any electronic data processing system s and 
other electronic equipm ent that m ay adversely affect the governm ent's operations as early as fiscal 

year" 1999. 

The St. Helena Parish Clerk of Court installed a new crim inal statistics infonnation system during 
the m onths of June and July, 1999. The advance funds are processed on another system , which is 
about three years old. This is a leased system and is supported by Software Services, a com puter 
group that specializes in Clerk of Court system s throughout the state. The Clerk of Court 
tmderstands thal Iris system s are year 2000 com pliant. 

Because of the unprecedented nature of the Y ear 2000 Issue, its effects and the success of related 
rcm ediation efforts w ill not be fully determ inable until the year 2000 and thereafter. M anagcm ent 
cannot assm'e thai the Clerk's office is or will be year 2000 ready, that the Clerk's rem cdialiou 
efforts w ill be successful ira whole or in part, or that parties w ith whom the A ssessor's office does 
business w ill be year 2000 ready. 

8. INTER G O V ER N M EN TA L G R AN T 

The St. Helena Parish Clerk of Court received a grant ira the am ount of $48,440 from the 1,ouisiana 
Suprem e Court during the year ended June 30, 1999. This grant w as for thc purchase mad installation 
of hardw are and software for a crim inal case m anagem ent inform ation system . This system w ill be 

used to transfer, on a daily basis, criminal data to the Case M anagement Information Systeln (CM IS) 
Division of the Louisiana Suprem e Court. This inform ation will be m ade available to district courts 

statcwide, Computerized Criminal History (CCH) database and the National Crime Information 
Center (NCIC). The grant was made in conjunction with the federal Brady Bill as approved for the 
State of Louisiana and the Louisiana Suprem e Court, via the Louisiana Com m ission on l Jaw 

Enforcement (LCLE). 

Thc grant w as num ber 95-RU -RX-K 039. The Clerk's offi ce received the full am ount of the grant 

in June, 1999, ira the am ount of $48,440. The Clerk disbursed $24,220, or half of the amount duc 
for the system . The balance w ill be paid as soon as the system is fully functional. 



ST. HELENA PARISH CLERK O F COURT 
Greensburg, Louisiana 

FIDUCIARY FUND TYPE - AG ENCY FUNDS 
CO M BINING BA LANCE SHEET 
June 30. 1999 and 1998 

ASSETS 

Cash and cash equivalents 

Total A ssets 

LIABILITIES A ND FUND 
EQ UITY 

Advance Deposit 
Fund 

1999 1998 

$202,819 $181,591 

$202,819 $181,591 

Schedule 1 

Regist~  of Cou~ 
Fund TOTA L 

1999 1998 1999 1998 

$153,649 $217,640 $356,468 $399,231 

$153,649 $217,640 $356,468 $399,231 

Due to taxing bodies 
and others $202,819 $181,591 $153,649 $217,640 $356,468 $399,231 

Total liabilities 202.819 181.591 153.649 217.640 356.468 399,231 

Fund equity 

Total Liabilities and 
Fund Equity $202,819 $181,591 $153,649 $217,640 $356,468 $399,231 

15 



ST. HELENA PARISH CLERK OF COURT 
G reensburg, Louisiana 

FIDUCIARY FUND TYPE - AG ENCY FUNDS 
SCHEDULE OF CHANGES IN UNSETTLED DEPOSITS 
For the Years Ended June 30, 1999 and 1998 

Advance Deposit 
Fund 

Schedule 2 

Registry of Court 
Fund TOTAL 

1999 1998 1999 1998 1999 1998 

Unsettled Deposits at 
Beginning of Year $181,591 $176,179 $217,640 $242,594 $399,231 $418,773 

Additions 

Suits and successions 
Judgem ents 
Interest 
Other additions 

136,086 
1,884 
3,058 

138,968 
7,714 
4.081 

Total Additions 141.028 150.763 

Reductions 

Clerk's costs 
Settlem ents to litigants 
Judges supplem ental fund 
Judicial expense fund 
Sheriff's fees 
O ther 

96,244 
4,801 
6,387 
4,010 
5,843 
2.516 

61,547 
3,774 

65.321 

147,834 
7.015 

136,086 
63,431 
6.832 

138.968 
155,548 
11.096 

154,849 206.349 305.612 

109,375 
7,781 129,312 179.803 
7,981 
5,250 
8,009 
6.955 

96,244 
134,113 
6,387 
4,010 
5,843 
2.516 

109,375 
187,584 
7,981 
5,250 
8,009 
6.955 

Total Reductions 119.801 145.351 129.312 179.803 249.113 325.154 

Unsettled Deposits at 
End of Year $202,818 $181,591 $153,649 $217,640 $356,467 $399,231 



ST. HELENA PARISH CLERK OF COURT 
Greensburg, Louisiana 

SUM MARY SCHEDULE O F PRIOR AUDIT FINDINGS 
For the Tw o Years Ended June 30. 1999 

Fiscal Year 
Finding 
Initially Corrective 

Ref. No. Occurred Description of Finding Action Taken 

99-01 Prior to 3/88 Certain individual Advance Partially 
Deposit Funds were not 
reconciled, approxim ately 
$50,000, from a prior 
adm inistration. 

99-02 6/30/95 Lim ited staff and lack No 
of proper segregation of 
duties. 
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Planned Corrective 
Action/Partial 
Corrective 

Action Taken 

These am ounts have 
been isolated from 
other Advance Funds. 
All attem pts to reconcile 
these old balances 
have been futile. 

Additional staff not 
cost-effective. 

Schedule 3 

Additional 
Explanation 

Attem pting to seek 
legal remedy of "old" 
unreconcilable funds 
to be able to transfer 
to General Fund. 



ST. HELENA PARISH CLERK OF COURT 
G reensburg, Louisiana 

CO RRECTIVE ACTIO N PLAN FO R 
CURRENT YEA R A UDIT FINDING S 

Forthe Year Ended June 30. 1999 

Ref No. Description of Finding 

99-03 Lim ited staff and lack 
of proper segregation of 
duties. 

Corrective 
Action Planned 

Schedule 4 

Anticipated 
Nam e of Com pletion 

Contact Person Date 

No action planned. Herm an Newel 
Additional staff not cost- 
effective. 

99-04 Medicare tax was not being Medicare tax is being Herm an Newell 01/01/99 
withheld and paid on em ployees withheld, m atched by 
covered by state retirem ent Clerk of Court, and 
as required by IRS. subm itted, as required, 

by IRS. 
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Jessie Travis-G ill 

Certified Public Accountant P.O. Box 369 
Am ite, Louisiana 70422 
Tel: (504) 747-1234 
Fax: (504) 748-4116 

INDEPEN DEN T AUDITOR 'S REPORT 

ON COM PLIAN CE AND ON INTERNA L CON TROL OVER FINAN CIAL 
REPORTING BA SED ON AN AUDIT OF FINANCIAL STATEM ENTS PERFO RM ED 

IN ACCORD AN CE W 1Tlt GO VERNM EN T A UDITING STANDARDS 

The H onorable H erman N ew ell 
St. H elena Parish Clerk of Court 
P.O . Box 607 
Grcensburg, Louisiana 70441 

1 have auditcd the general purpose financial statem ents of the St. Helena Parish Clerk of Court, 
Grecnsburg, Louisiana, a com ponent unit of St. Helena Parish Police Jury, as of and for the two 
years ended June 30, 1999, and have issued m y report thereon dated August 27, 1999. 1 have 
conducted m y audit in accordance w ith generally accepted auditing standards and Government 
Auditing Standards, issued by the Com ptroller General of the United Statcs. 

Com pliance 

A s part of obtaining reasonable assurance about whether St. Ilelena Parish Clerk of Court's general 
puq~osc financial statem ents are free of m aterial m isstatem ent, 1 pcrfornled tests of its com pliance 
with cellain provisions of laws, regulations, contracts and grants, noncom pliance w ith which could 
have a direcl and m aterial effect on the determ ination of financial statem ent mnounls. How ever, 

providing an opinion on compliance with those provisions was not an objective of nay audit and, 
accordingly, 1 do not express such an opinion. The results of m y tests disclosed one instance of 
noncom pliance that is required to be reported under Government Auditing Standards which is 
described in the accom panying Schedule 4, Corrective Action Plan for Cun'ent Year Audit Findings, 
as item 99-04. 



lm ernal Control Over Financial Reporting 

In planning and performing m y audit, ] considered St. Helena Parish Clerk of Court's internal control 
over financial reporting in order to detennine m y auditing procedures for the purpose of cxpressing 
m y opiuion oll the general purpose financial statem ents and not to provide assurance on the internal 
control over financial reporting. Itowevcr, 1 noted certain m atters involving the internal control over 
financial reporting and its operation that I consider to be reportable conditions. Reportable 
conditions involve m atters com ing to m y attention relating to significant deficiencies in the design 

or opcration of the internal control over financial reporting that, in my judgment, could adversely 
affcct St. 1 lelena Parish Clerk of Court's ability to record, process, sum m arize and report financial 
data consistent w ith the assertions of m anagem ent in the general purpose financial statem ents. 
Reportable conditions are described in the accom panying Schedule 4, Corrective Action Plan for 
Current Y ear Audit Findings, as item 99-03. 

A m alerial w cakncss is a condition in w hich the design or operation of one or m ore of the internal 
control com ponents does not reducc to a relatively low level the risk that m isstatem ents in am ounts 
that w ould be m aterial in relation to the general purp ose financial statem ents being audited m ay 
occur and not be detected w ithin a tim ely period by em ployees in the norm al course ofperform ing 
their assigned fimctions. M y consideration ofthc internal conlrol over financial reporting would not 
ncccssarily disclose all m atters in the internal control that m ight be rcportable conditions and, 
accordingly, w ould not necessarily disclose all reportable conditions that are also considered to be 
m aterial weaknesses. H ow ever, l believe the above referenced rcportable item to bc a m aterial 
weakness, specifically item num bcr 9% 03 on Schedule 4, Correctivc Action Plan for Current Y ear 
A udit Findings. 

This report is intended for the inform ation of the St. H elena Parish Clerk of Court and lhc l,ouisiana 
l,egislative Auditor. However, this report is a m atter of public record, and its distribution is not 

20 


