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INDEPENDENT AUDITOR 'S REPORT 

M EM [~Etl OF "TIIE 
AM ERIDAN IN ,~]I][J|E OF CI~As 

I have audited the accompanying general purpose financial 
statements of the St. Helena Council on Aging , Inc ., Greensburg , 
Louisiana, as of and for the year ended June 30, i998, as listed in 
the table of contents. These general purpose financial statements 
are the responsJbJ]ity of the Council's management . My 
responsibility is to express an opinion on these general purpose 
financial statements based on my audit . 

] conducted my audit in accordance with generally accepted 
auditing standards and standards applicable to financial audits 
contained in Government Auditing S tandards, issued by the 
Comptroller General of the United States . Those standards 
require that ] plan and perform the audit to obtain reasonable 
assurance about whether the general purpose financial statements 
are free of material misstatement . An audit includes examining , on 
a test basis, evidence supporting the amounts and disclosures in 
the general purpose financial statements. An audit also includes 
assessing the accounting principles used and significant estimates 
made by management, as well as evaluating the overall general 
purpose financial statement presentation . I believe that my audit 
provides a reasonable basis for my op inion . 

In my opinion, the general purpose financial statements 
referred to above present fairly , in all material respects, the 
financial position of the St . Helena Council on Aging , Inc ., 
Greensburg , Louisiana , as of June 30, i998 , and the results of its 
operations for the year then ended Jn conformity with generally 
accepted accounting principles. 



 

In accordance w~th Government Auditinq Standards, I have also 
issued a report (see page 3) dated August 26, 1998, on my 
consideration of the St . Helena Council on Aging , Inc .'s internal 
control over financial reporting and my tests of its compliance 
wlth certain provisions of laws, regulations, contracts, and 
grants . 

My audit was made for the purpose of forming an opinion on the 
general purpose financial statements of the St . Helena Council on 
Aging , Inc ., Greensburg , Louisiana, taken as a whole . The 
accompanying financial information listed as supplementary 
fJnanclal information in the table of contents is presented for 
purposes of additional analysis and is not a required part of the 
general purpose financial statements . Such information has been 
subjected to the auditing procedures applied in the audit of the 
general purpose financial statements and , in my opinion , is fairly 
stated ~n all mater~al respects in relation to the general purpose 
financial statements taken as a whole . 

Baton Rouge , Louisiana 
August 26 , 1998 . 
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M EM BEfl D F 1HE 
AM ERICAN IN S T I1 U IE OF CPAs 

REPORT ON COM PLIANCE AND ON INTERNAL CONTROL 

W ITH GOV ERNM ENT AU DIT ING STANDARDS 

issued by the Comptrol)er General of the United States. 
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As part of obtaining reasonable assurance about whether the 
St. Ilelena Council on Aging, Inc.'s general purpose financial 
statements are free of material m isstatement , I performed tests of 
its compliaBce with certain provisions of laws, regulations, 
contracts, and grants , noncompliance with which could have a direct 
and material effect on the determination of financial statement 
amounts. However, providitlg an opinion on compliance with those 
provisions was not a*1 objective of my audit and, accordingly, I do 
not express such an op inion . The results of my tests disclosed no 
instances of noncompliance that are required to be reported under 
Gover!!meBt Aud]t~l~ Standa!;ds. llowever, I ~oted certain immaterial 
instances of noncompliance that I have reported to the board of 
directors of the St . Ilelena Council on Aging , Inc . in a separate 
letter dated August 26 , 1998 . 
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A material weakness as a condition in which the design or 
operation of one or more of the internal control components does 
not reduce to a relatively low level the risk that misstatements in 
amounts that would be material in relation to the financial 
statements being audited may occur and not be detected within a 
timely period by employees in the normal course of performing their 
assigned functions . My consideration of the internal control over 
financial reporting wou ld ~ot necessarily disclose all matters in 
the internal control that m ight be reportable conditions and , 
accordingly , would not necessarily disclose all reportable 
conditions that are also considered to be material weaknesses. 
However , I do not consider reportable condition 98-1 referred to 
above to be a material weakness. I also noted other matters 
involving the internal control over financial reporting that I have 
reported to the board of directors of the St . Helena Council on 
Aging , Inc. in a separate letter dated August 26, 1998. 

Th~s report ~s intended for the information of the Council's 
board of directors , management , the Legislative Auditor of the 
State of Louisiana, and the Louisiana Governor's Office of Elderly 
Affairs. However, this report is a matter of public record and its 
distribution is not lim ited . 

Baton Rouge , Louisiana, 
Augu st 26 , 1998 . 



COM BINED BALANCE SHEET ALL FUND 3 YPES AND ACCOUN] GROUPS 

ASSETS AND O~HER DEBITS 

Assets: 
Cash 
Grants and contracts receivable 
Acounts receivable 
Due lrom Speclal Revenue funds 
Restricted assets: 
Cash 
Fixed assets 
Olher debits: 
Am ount 1o be provided to 
retire long- term debt 

]otalassets 

St. Helena Council on Aging. Inc 
Gteensburg. Louisiana 

June 30,1998 

W ith Com parative Totelsforthe Year Ended June 30,1997 

LIABILITIES. FUND EQUITY, AND OTHER CREDITS 

Liabilities: 
Accounts payable 
Due to General Fund 
Long- term debt: 
Cap(tel (ease obligation 

]otal li~bllities 

Fund Equity and Other Credits: 
Fund balances', 
Reserved 
Unfeselved ~- un(tes{gnated 
Investment in genmal fixed assets 

Total fund equity and other credits 

Total liabilities, fund equity and 
other credits 

Governm ental 
Fund Types 

General 
Special 
Revenue 

1,892 
5,817 

0 
0 

69 
0 

0 

Account Groups 

General 
Fixed 
Assets 

Genmal 
Long-Term 

Debt 

0 
0 
0 
0 

O 
0 

750 

Exhibit A 

Totals 
(Memorandum Only) 

998 1997 

6,708 $ 7.591 
5,817 5,513 
174 121 

4.200 2,591 

69 101 
1t,710 11,410 

750 1.458 

$ 9,190 $ 7,778 $ 11,710 $ 750 $ 29.428 

$ 4 $ 
0 

0 

4 

0 
9,176 

o 

9.176 

3,509 $ 
4,200 

0 

7.709 

69 
0 
0 

69 

0 $ 0 $ 
0 0 

0 750 

0 750 

0 
0 

710 

710 

$ 9,190 $ 7,778 $ 11.710 

"[he accom pa ying notes are an Integral pert of th~$ statem ent 

3,523 
4,200 

750 

8,473 

69 
9,176 
11,710 

20,955 

$ 28,785 

3,400 
2.591 

1,458 

7,449 

21.336 

$ 29,428 $ 28.785 



COMBINED STATEMENT OF REVENUES. EXPENDITURES AND CHANGES IN FUND BALANCES 

REVENUES 

Intergover nmental 
Public support 
Interest Incom e 
Program service fees 
In kind contributions 

lotal revenues 

EXPENDI1 URES 

Current: 
Salndes 
Fdnge 
lravel 
Operatin9 services 
Operating supplies 
Crier costs 
Meals 
Capital outlay 
Debt service 
Ulility assistance 
In- kind expenses 

Total expenditures 

ALL GOVERNMENTAL FUND TYPES 

St, Helena Council on Agin9, Inc 
Greensburg, Louisiana 

For the year ended June 30, 1998 

W ith Comparative 3otals for the Year Ended June 30, 1997 

Excess of revenues over(under) expenditures 

O3"HER FINANCING SOURCES (USES) 

Operating bansfers in 
Operating bansfers out 

Excess of revenues and other sources over 
(under) expenditures and other uses 

FUND BALA NCES 

Beginning of year 

End of ye~ 

General 

3,029 
290 
264 
198 
300 

3.989 

O 
0 

139 
O 
9 

521 
O 
O 

798 
O 

3O0 

1,758 

12.231 

Special - 
Revenue 

88.926 $ 
12,372 

0 
0 
0 

Exhibit B 

Totals 
(Memorandum Only) 

101,955 
12,572 
264 
196 
300 

01.298 115,287 

73,612 
12,095 
12,631 
6,924 
2,953 
5,620 

O 
O 
9 

375 
0 

114,210 

(12,912) 

9 36,327 
2,880) (23,447) 

73.612 
12,095 
12,770 
6,924 
2,953 
6,141 

9 
O 

798 
375 
300 

191,476 
15,693 
184 
289 
80 

115,968 113.287 

(681) 

36,327 
(36,327) 

(649) (32) (681) 

41,289 
(41.289) 

9,825 104 9,926 5,500 

$ 9,176 $ 69 $ 9,245 $ 9,926 
~  

The accon~panying notes are an intagral part of this statement 



REVENUES 

Intergovernm ental 
PuMic support 
Interest Income 
Program service fees 
In- kind contributions 

Totalrevenues 

EXPENDITURES 

Current: 
Salades 
Fringe 
Travel 
Operating se/vlces 
Operating supplies 
Other costs 
Meals 
Capit~ outlay 
Debtser~ce 
In kind expenses 

1oral expenditures 

SIAI EMENZ OF REVENUES, EXPENDITURES AND CHANGES iN FUND BALANCE 

BUDGET (GAAP BASIS) AND ACTUAL - GENERAL FUND TYPE 

Excess o| revenues over(under) expenditures 

OltlER FINANCING SOURCES (USES) 

Operating transfers h~ 
Operating transters out 

St. Helena Council on Aging, Inc 
Greensburg, Louisiana 

For the year ended June 30, 1998 

Excess o1 revenues and other sources over(under) 
expenditures and other uses 

FUND BALANCES 

Beginning of yea 

End of year 

Budget Actual 

$ 12,779 
0 
O 
O 
0 

$ 13,029 
200 
264 
196 
300 

12.779 13.989 

O 
O 
0 
O 
O 
0 
O 
O 
0 
0 

O 

2,779 

0 
(13,049) 

o 
o 

199 
0 
0 

521 
0 
o 

798 
80o 

1,758 

12.231 

o 
2,880) 

EXHIBIT O 

Variance- 
Favorable 
(Unfavorable) 

250 
200 
264 
196 
900 

1.2~0 

,768) 

(546) 

O 
169 

(270) (649) $ (379) 

9,825 9.825 

$ 9,555 $ 9,176 

lhe accom panying notes are an integral part of this statem ent. 



REVENUE8 

Intelgovernmentel 
Pubflc support 
Program service tees 

Total revenues 

EXPENDITURES 

Curlent: 
Salades 
Fringe 
Travel 
Operating services 
Operating supplies 
Other costs 
M eals 
Capita~ outlay 
Utility assistance 

Total expenditures 

STA] FMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE 

BUDGET (GAAP BASIS) AND ACTUAL - SPECIAL REVENUE FUND TYPE 

Excess ofrevenues over(under) expenditures 

OPHER FINANCING SOURCES (USES) 

Operating translm s In 
Operating transfers out 

St. ttelena Council on Aging, Inc 
Greensburg, Louisiana 

Excess of revenues and other sources over(under) 
expenditures and other uses 

FUND BALANCE8 

Beginning of yea 

E,'ld o1 year 

Forthe year ended June 30,1998 

Budget Actua 

$ 88,889 $ 88,926 $ 
12,728 12,372 

300 O 

Exhibit D 

Varl~nce- 
Favocabfe 

(Unfavorable) 

37 
(356) 
(300) 

01,917 101,298 (619) 

72,885 
13,381 
t2,881 
7,245 
3,00t 
5,573 

0 
O 
0 

14,966 

73,612 
12,098 
12,631 
6,924 
2,953 
5.620 

0 
0 

375 

14.210 

3,049) (12.912) 137 

36,496 
(23,447 

O 

36.327 
(23,447) 

69) 
O 

(32) $ (32) 

101 101 

$ 101 $ 69 

The accompanying notes are ~n integral part of this statement 



NOT ES TO FINANCIAL STATEM ENTS 

St . Helena Council on Aging , Inc . 
Greensburg , Louisiana 

June 30 , 1998 

Note i - Summary of Significant Accountin~ Policies 

a . Reporting Entity : 

In 
aut 
for 
par 
Sec 
O ff 

Exhibit E 

1964, the State of Louisiana passed Act 456 which 
horized the charter of voluntary councils on aging 
the welfare of the aging people in their respective 
~shes . Charters are issued by the Louisiana 
retary of State upon approval by the Governor 's 
ice of Elderly Affairs. The St . Helena Council on 

Aging , Inc . is a non-profit , quasi-public corporation, 
which must comply with the policies and regulations 
established by the Governor 's Office of Elderly Affairs 
and the State of Louisiana . Other entities that provide 
the Council with funds may impose some additional 
requirements . 

The primary function of the St . Helena Council on Aging , 
Inc . ~s to improve the quality of life for the parish 's 
elderly and to provide services to the elderly as well 
as coordinate and monitor the services of other local 
agencies serving the aging people of the parish . Such 
services include providing meals , nutritional education , 
home repairs, material aid , information and referral 
services, outreach, utility assistance, operating senior 
centers, and transportation . A Board of Directors 
consisting of ii voluntary members, who serve three-year 
terms , governs the Council. 

The St . Helena Council on Aging , Inc . is not a component 
unit of another primary government nor does it have any 
component units which are related to it . The Council 
has presented its financial statements as a separate 
special-purpose government . 



Note i - Summary of SiGnificant Accounting Policies - 

b . Presentation of Statements : 

Exhibit E 
continued 

(continued) 

In April of 1984, the Financial Accounting Foundation 
established the Governmental Accounting Standards Board 
(GASB) to promulgate generally accepted accounting 
principles and reporting standards with respect to 
activities and transactions of state and local 
governmental entities. In November of 1984, the GASB 
issued a Codification of Governmental Aecountin~ and 
Financial ReDortina Standards. This codification and 
subsequent GASB pronouncements are recognized as 
generally accepted accounting principles for state and 
local governments . 

The accompanying financial statements conform to 
generally accepted accounting principles for state and 
local governments . These statements have also 
incorporated any appl~cable requirements set forth by 
Audits of State and Local Governmental Units, the 
industry audit guide issued by the American Institute of 
Certified Public Accountants; Subsection VI - Annual 
Financial Reporting , accounting manual for Governor's 
Office of Elderly Affairs Contractors; and, the 
Louisiana Governmental Audit Guide . 

c . Fund Accounting : 

The Council uses funds and account groups to report its 
financial position and the results of its operations. 
Fund accounting is designed to demonstrate legal 
compliance and to aid financial management by 
segregating transactions relating to certain 
governmental functions or activities. 

The accounts of the Council are organized on the basis 
of funds and account groups, each of which is considered 
a separate accounting entity . The operations of each 
fund are accounted for with a separate set of self- 
balancing accounts that comprise its assets, 
l~abilities, equity , revenues, and expenditures, or 
expenses, as appropriate . Resources are allocated to 
and accounted for in individual funds based upon the 
purpose for which they are to be spent and the means by 
which spending activities are controlled . The various 
funds are grouped in these financial statements into two 
generic fund types and two broad fund categories 
(account groups). 

i0 



Exhibit E 
continued 

Note I - Summary of significant Accounting Policies - (continued) 

c. Fund Accounting: (continued) 

Governmental funds are used to account for all or most 
of the Council's general activities, including the 
collection and disbursement of specific or legally 
restricted monies, the acquisition of fixed assets, and 
the servicing of general long-term debt . 

funds and the programs comprising them 
the financial statements are described 

~ G eneral Fund 

The 
the 

General Fund is the general operating fund of 
Council. It is used to account for all 

financial resources except those required to be 
accounted for in another fund. These discretionary 
funds are accounted for and reported according to 
the source (federal, state or local) from which they 
are derived . 

The following programs comprise the Council's 
Genera l Fund : 

Local 

Funds received from various local sources, such as; 
allocations from the St . Helena Parish Police Jury, 
donations from the general public, program service 
fees, and interest income earned on unrestricted 
fund balances have been recorded in the local 
program of the General Fund . These funds are not 
restricted to any special use and may be used at the 
Council's discretion . Expenses which are not 
chargeable to specific programs because of budget 
limitations, or because of their nature, are 
recorded as local program expenditures . 

]I 



Note 1 - Summary of Sic~Dificant Accountinq Policies 

c. Fund Accounting: (continued) 

~ General Fund - (continued) 

P COA 

Exhibit E 
continued 

-  (continued) 

PCOA funds are appropriated for the Council by the 
Louisiana Legislature and remitted to the Council 
via the Louisiana Governor's office of Elderly 
Affairs. The Council may use these "Act 735" funds 
at its discretion provided the program is benefiting 
people who are at least 60 years old . In fiscal 
year 1998, the Council transferred the PCOA funds to 
other programs to help provide additional funds to 
meet program costs . 

~ Special Revenue Funds 

Special Revenue Funds are used to account for the 
proceeds of specific revenue sources that are 
legally restricted to expenditures for specified 
purposes. Most of the Council's special revenue 
funds are Title III funds . These funds are provided 
by the United States Department of Health and Human 
Services - Administration on Aging through the 
Louisiana Governor's Office of Elderly 
AffaJrs(GOEA), which in turn "passes through" the 
funds to the Council via the CAAA . GOEA also 
provides CAAA funds from other state grants which 
are passed through to the Council. 

The following are the funds which comprise the 
Council's Special Revenue Funds: 

Title III B Supportive Services Fund 

The Title III B Supportive Services Fund is used to 
account for funds which are to provide a variety of 
services to the elderly , such as ; outreach , case 
management , material aid , home repair , 
transportation , recreation , utility assistance, 
telephoning , and information and referral. 

12 



Rote 1 

Exhibit E 
continued 

-  Summary of Siqnificant A ccounting _ Policies - (continued) 

c. Fund Accounting: (continued) 

eclal Revenue - (continued) 

Title III C-I Administrative Fund 

The Title III C-I Administrative Fund is used to 
account for some of the administrative costs of the 
Special Programs for the Aging . These funds are 
used to help pay for the administrative costs 
associated with operating the Title III and Senior 
Center programs. 

Title III C-i Fund 

The T it le III C-i Fund is used to account for funds 
which are used to provide nutritional congregate 
meals to the elderly in strateg ically located 
centers . During the year, the Council served about 
]1,613 meals to people eligible to participate in 
tile program . 

Title III C-2 Fund 

The Title III C-2 Fund is used to account for funds 
which are used to provide nutritional meals to 
home-bound older persons. During the year , the 
Council served about 27,982 meals to people eligible 
to participate in this program . 

Title Ill D Fund 

The Title III D Fund is used to account for funds 
which are used to provide in-home services to the 
frail and elderly person who is home-bound, 
including in-home supportive services for older 
individuals who are victims of Alzheimer 's disease 
and related disorders wlth neurological and organic 
brain dysfunction, and to the families of such 
v~ct~ms . 

]3 



Note 1 - Summary of Significant Accountinq Policies 

~ Soec ia l Revenue Fund s 

Exhibit E 
continued 

-  (continued) 

-  (continued) 

T it le III F Fund 

The Title III F Fund is used to account for funds 
used for disease prevention and health promotion 
activities. The law directs the state agency 
administering this program to "give priority to 
areas of the state which are medically underserved 
and in which there are a large number of older 
individuals who have the greatest economic and 
social need ." 

Sen ior Center Fund 

The Senior Center Fund is used to account for the 
adm inistration of Senior Center program funds 
appropriated by the Louisiana Legislature to the 
Governor 's Office of Elderly Affairs, which in turn 
"passes through" the funds to the Counc~l via the 
CAAA . This program provides community service 
centers at which older persons receive supportive 
services and participate in activities which foster 
their independence , enhance their dignity , and 
encourage their involvement in and with the 
community. $16,088 of Senior Center funds were 
transferred to the Title III B fund to help pay for 
the cost of providing supportive services to people 
who use the senior centers. 

M iscellaneous Grant Fund 

The Louisiana Legislature appropriated some special 
funds for various councils on aging throughout the 
state for fiscal year 1998 . St . Helena Council on 
Aging , Inc . was one of the parish councils to 
receive a special grant of $4,500. The Governor's 
Office of Elderly Affairs provided these funds to 
the Council through the CAAA . The Council used 
these funds to supplement Title III B supportive 
services programs this year . 

14 



Note i - Summary of SJonlficant Accountinq Policies 

~ Spec ia l R evenue Fund s 

Exhibit E 
continued 

-  (continued) 

-  (continued) 

Utility Assistance Fund 

This fund is used to account for the administration 
of the utility assistance programs which are 
sponsored by local utility companies . The companies 
collect contributions from service customers and 
remit the funds to the parish councils on the aging 
to provide assistance to the elderly for the payment 
of util~ty bills . The council receives its DEMCO 
funds through the CAAA . Helping }{ands and }{eating 
l|e]p funds are provided through the Louisiana 
Association of Councils on Aging, Inc(LACOA). 

Audit Fund 

The Audit Fund is used to account for funds provided 
by the Governor's Office of Elderly Affairs, which 
in turn "passes through" the funds to the Council 
via the CAAA , that are restricted to use as a 
supplement to pay for the cost of having an annual 
audit of the Council's financial statements. 

d . Account Groups 

An account group is a financial reporting device 
designed to provide accountability for certain assets 
and liabilities that are not recorded in the funds 
because they do not directly affect net expendable 
available financial resources . The following two 
account groups are not "funds" . 

General Fixed Assets 

The fixed assets (capital outlays) used in 
governmental fund type operations of St . Helena 
Council on Aging are accounted for (capitalized) in 
the General Fixed Assets Account Group and are 
recorded as expenditures in the government fund 
types when purchased . 

15 



Exhibit E 
continued 

Note 1 - Sqmmar~  of siqnificant Accounti1~  Policies - (continued) 

d. Account Groups: - (continued) 

General Lon~-Term Debt 

Long-term liabilities expected to be financed from 
governmental funds are accounted for in the General 
Long-Term Debt Account Group . However , principal 
and interest payments on long-term liabilities 
(capital lease obligations) are accounted for in the 
General Fund because the Council intends to use 
General Fund revenues to pay them . The General 
Long-Term Debt Account Group shows only the 
measurement of financial position and is not 
involved with measurement of results of operations. 

e . Basis of Accounting : 

The accounting and financial reporting treatment applied 
to a fund is determined by its measurement focus. The 
governmental funds, including the General and Special 
Re~ nue Funds , are a~co~nted for using a current 
financial resources management focus . With this 
measurement focus , only current assets and current 
liabilities are generally included on the balance sheet . 
Operating statements of these funds present increased 
(revenues and other financing sources) and decreases 
(expenditures and other uses) in net current assets. 

Governmental funds are maintained on the modified 
accrual basis of accounting wherein revenues are 
recognized in the accounting period in which they become 
available and measurable . Expenditures are recognized 
in the accounting period in which the liability is 
incurred, if measurable, except for the following: (i) 
principal and interest on long-term debt are recorded 
when due, and (2) claims and judgements and compensated 
absences are recorded as expenditures when paid with 
expendable available financial resources . 

f . Transfers and Interfund Loans : 

Advances between funds which are not expected to be 
repaid are accounted for as transfers . In those cases 
where repayment is expected, the advances are classified 
as due from other funds or due to other funds on the 
balance sheet . Short-term interfund loans are 
classified as interfund receivables/payables. 
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Note i - ummarv of Siqnificant Ac 

g . Budget Policy : 

The Council follows these 
budgetary data reflected 

ic 

Exhibit E 
continued 

-  (continued) 

procedures in establishing the 
in these financial statements. 

The Capital Area Agency on Aging - District II, Inc . 
(CAAA) notifies the Council each year as to the 
funding levels for each program 's grant award . 

Re 
fr 
s u 

in 

Th 
bu 
a n 

D~ 

enue projections are also made based on grants 
m other agencies, program service fees, public 
port (including client contributions), interest 
ome, and other miscellaneous sources. 

Council's executive director prepares a proposed 
get based on the funding levels provided by CAAA 

then subm its the budget to the Board of 
ectors for approval. 

The adopted budget is forwarded to CAAA for final 
app rova l . 

All budgetary appropriations ]apse at the end of 
each fiscal year (June 30). 

The budget is prepared on a modified accrual basis, 
consistent with the basis of accounting, for 
comparability of budgeted and actual revenues and 
expenditures . 

Budgeted amounts ineluded in the accompanying 
financial statements include the original adopted 
budget amounts and all subsequent amendments . There 
was one budget amendment during the year . The 
amendment was effective May i, 1998. The budget 
amendment was approved by the Counc~l's Board of 
Directors and by CAAA using a similar procedure as 
the approval of the original budget . 
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Note ~ - mary of Sianificant 

g. BUdget Policy: - (continued) 

e s 

Exhibit__ E 
continued 

-  (continued) 

Actual amounts are compared to budgeted amounts 
periodically during the fiscal year as a management 
control device. 

The Council may transfer funds between line items as 
often as required but must obtain prior approval 
from the CAAA and the Governor 's Office of Elderly 
Affairs for funds received under contracts from 
these agencies. 

Expenditures cannot legally exceed appropriations on 
an individual fund level. 

The Council is not required by state or local law to 
prepare a budget for every program or activity it 
conducts . Accordingly , some activities are not 
budgeted , particularly if they are deemed to be 
immaterial by management . 

h . Fixed Assets : 

Assets which cost at least $250 and which have an 
estimated useful life of greater than 1 year are 
capitalized as fixed assets . 

A ll fixed assets are stated at historical cost or 
e~timated historical cost , if actual historical cost is 
not available . Donated fixed assets are stated at their 
e~tJmated fair market value on the date donated

. No d
epreciation has been provided on general fixed assets

. 

18 



Note I - Summar~  of Siqnificant Accountinq Policies 

i. Comparative Data : 

Exhibit E 
continued 

-  (continued) 

Comparative data for the prior year have been presented 
~n the accompanying financial statements to provide an 
understanding of changes in the Council's financial 
position and operations. However , presentation of 
comparative data by fund type has not been presented in 
each of the statements because its inclusion would make 
the statements unduly complex and difficult to read . 

Total columns on the combined statements - overview are 
captioned "memorandum only" to indicate that they are 
presented only to help with financial analysis. Data in 
these columns do not present financial position , results 
of operations, or changes in financial position in 
conformity with generally accepted accounting 
principles. Neither is such data comparable to a 
consolidation . Interfund elim inations have not been 
made in the aggregation of this data . 

j. Compensated Absences: 

The Council's annual and sick leave policy does provide 
for the accumulation and vesting of leave . However , an 
employee cannot be paid for any accumulated but unused 
leave upon termination of employment . As a result, the 
Council has not accrued any costs relating to unused 
leave in the financial statements . 

k . Related Party Transactions : 

There were not any related party transactions during the 
fiscal year . 

i. Reservation and Designations of Fund Balances: 

The Council "reserves" portions of its fund balance that 
are not available for expenditure because resources have 
already been expended (but not consumed), or a legal 
restriction has been placed on certain assets which make 
them only available to meet future obligations. 

Designated allocations of fund balances result when the 
Council's management intends to expend certain resources 
in a designated manner. There were not any designations 
of fund ba lances as of June 30 , 1998 . 
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Note ] - Summary of Significant Accountin~ Policies 

m . Restricted Assets: 

Exhibit E 
continued 

-  (continued) 

Restricted assets consist of cash which has been 
received by the Council for the purpose of providing 
utility assistance to needy people. This cash resulted 
from donations made by the general public to various 
utility companies and is restricted by the donor to only 
this purpose . Restricted assets are offset by a 
corresponding reservation of fund balance . 

n . Management's Use of Estimates: 

The preparation of financial statements in conformity 
with generally accepted accounting principles requires 
management to make estimates and assumptions that affect 
certain reported amounts and disclosures . Accordingly , 
actual results may differ from those estimates . 

Note 2 - Revenue Recognition - Interqovernmental Grants . Program 
Service Fees, Public Support , Interest Income and 
M iscellaneous Revenues 

]ntergovernmental grant revenues , program service fees , and 
interest income are recorded in governmental funds as 
revenues in the accounting period when they become 
susceptible to accrual, that is, measurable and available 
(modified accrual basis). The timing and amounts of the 
receipts of public support and miscellaneous revenues are 
difficult to predict; therefore, they are not susceptible to 
accrual and are recorded as revenues in the period received . 

Note 3 - Cash 

The Council maintains a consolidated bank account to deposit 
and disburse its money . This account is available for use by 
all funds. The purpose of this account is to reduce 
administrative costs and facilitate cash management. The 
consolidated account also allows those funds with available 
cash resources to cover any negative cash balances in other 
funds at year end . 

At June 30, 1998, the carrying amount of the Council's cash 
balance was $6,777 whereas the related bank balance was 
$]3,]77. The difference in these amounts relates to deposits 
that have been made and checks that have been written which 
have not yet cleared the bank . All of the bank balance was 
covered entirely by federal depository insurance(Category I). 
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Note 4 - Grants and Contracts Receivable 

~xhibit E 
continued 

Grants and contracts receivable at June 30, 1998, consisted 
of reimbursements for units of service provided or costs 
incurred under the following programs: 

Programs 

Title III B 
Title Ill C-I 
Title III D 
Title III F 

Total 

Fund 

Revenue 
Revenue 
Revenue 
Revenue 

Note 5 - Cl)a nges in Fixed Assets 

Amount 

$5,817 
= = = = = =  

Grantor/ 
Contractor 

CAAA 
CAAA 
CAAA 
CAAA 

A summary of changes in general fixed assets is as follows : 

A sset Cateoorv 
Office furniture 

Balance Balance 
07-01-97 Additions Deletions 06-30-98 

& equipment $ 8,151 
Nutrition equipment 696 
Building improvements 223 
Capital lease: 

office equipment 2~3340 

Totals 

300 

$ 11,410 $ 300 $ 
= = = = = = = : = = ~ = = = = = = = = = = = = = 

$ 8,451 
696 
223 

2 340 

$ 11,710 
= = = = = = = = 

Donated assets represent $2,100 of the year end total for 
fixed assets . 

Note 6 - In-Kind Contributions 

The Council received various in-kind contributions during the 
year . The primary in-kind contributions consisted of free 
rent and utilities for the Council's main office , Montpelier , 
Greensburg , and Morgan Hills senior centers; drivers paid by 
Title V funds; custodial services paid by the St . Helena 
I,o]ice Jury ; and labor from several volunteers of the local 
community serving clients at the meal sites and delivering 
meals . The Council has not presented as revenues or expenses 
the value of these contributions in the financial statements 
because their values could not be clearly and objectively 
determined . 
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Note 6 - In-Kind Contributions - (continued) 

Exhibit E 
continued 

However , the Council did receive one in-kind contribution 
which could be valued and which has been recorded as an in- 
kind contribution in the financial statements. The in-kind 
contribution was a fax machine and it has been valued at 
$30o. 

Note 7 - Board of Directors ' ComDensation 

The Board of Directors is a voluntary board ; therefore, no 
compensation has been paid to any member . 

Note 8 - Retirement Plan 

On July i, ~985, The Council adopted the St . Helena Council 
on Aging , Inc . Pension Plan . This plan is a defined 
contribution pension plan which requires that the Council 
contribute 5% of each participating employee's gross wages 
each month . All employees age 21 and older with one year of 
service are eligible for participation in the plan . Benefits 
are fully and immediately vested from the first date an 
employee participates . Participants are not required to 
contribute to the plan. During fiscal year 1998 the Council 
was required to and did contribute $2,633 to the pension plan 
for its eligible employees. This contribution covered 
$52,658 of payroll costs for eligible employees. Total 
payroll costs for all employees was $73,612. The Council is 
the plan administrator but receives guidance from Mutual of 
America Life Insurance Company in handl~ng this 
responsibil~ty . Plan amendments can be made at the 
discretion of the Council's board of directors. 

If a participnnt terminates his employment he will receive 
retirement ~ncome beginning at age 65 or earlier retirement 
date, if elected , based on the employer contributions made 
for h im prior to his termination of employment , including any 
investment earnings on such contributions. 

All contributions are presently being made to a general 
account comprised primarily of high yielding bonds. The 
principal is guaranteed and is credited with interest at a 
rate subject to review and change by Mutual of American Life 
Insurance Company , the investment company . Such 
contributions are currently earning interest at approximately 
4 .50% . 
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Note 8 - Retirement Plan - (continued) 

Exhibit E 
continued 

As an investment alternative , contributions could be made to 
a pooled common stock fund similar to a mutual fund . Any 
investments made to this fund will result in participants 
sharing in the investment income and realized and unrealized 
gains and losses of the fund and , for this reason, investment 
experience will make the value of their accounts go up or 
dow n . 

On December 27, 1988, the plan received its initial favorable 
determination letter from the Internal Revenue Service under 
Section 401(a) of the Internal Revenue Code. The Council's 
management amended the plan on October 6, 1997, to bring the 
plan into compliance with recent changes ~n the law . On 
January 12, 1998, the IRS issued a second favorable 
determination oll the Council's plan , as amended . 

Note 9 - Lease qo_m~)~tmeD~  

The Council has no operating leases . However , during fiscal 
year ]996, the Council entered into a lease-purchase 
agreement for a new copy machine. Terms of this lease are as 
fo llows : 

Monthly 
P~ ment 
$66.53 

Number 
of months 
36 

Date 
Payment 
Beqan 

02-23-96 

Imputed 
Interest 
Rate 
10 .73% 

Purchase 
Option 
$300 

Future minimum p~yments, by year and in the aggregate, under 
the capita] lease are as follows as of June 30, 1998: 

Fiscal~ ear ended 

06-30-99 

Total minimum lease payments 
remaining 

Less imputed interest 

Tota l 

$ 766 

766 

Present value of minimum 
lease payments $ 750 
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Note i0 - Chanqes in L_ onq-Term Debt 

Exhibit E 
continued 

The following is a summary of transactions relating to the 
Council's long-term debt during fiscal year 1998 . 

Capital lease 
obligation 

Balance 
07-01-97 

Balance 
Additioo__s Reductions 06-30-98 

$ ],458 $ - $ (708) $ 750 
= = = = = = = = = = = = = = ~ = = = = = = = = = = = = = = = 

Note 1] - Income Tax Status 

Note ]2 - 

The Council, a non-profit corporation, is exempt from federal 
income taxation under Section 501 (c) (3) of the Internal 
Revenue Code of 1986, and as aD organization that is not a 
private foundation as defined in Section 509(a) of the Code. 
It is also exempt from Louisiana income tax . 

The Council does not file a Form 990 because it has been 
determined to be an "affiliate of a governmental unit" within 
the meaning of Section 4 of Revenue Procedure 95-48, 1995-2 
C .B . 418 . 

Continaenci Judgements 

There is no litigation pending against the Council as of June 
30, 1998. The Council's management believes that any 
potential lawsuits would be adequately covered by insurance. 

Note 13 - Federal Award Programs 

The Council participates in several federal award programs. 
These programs are audited in accordance with the Government 
Auditinq Standar ds. Audits of prior years have not resulted 
Jn any disallowed costs, however , grantor agencies may 
provide for further examinations. Based on prior experience, 
the Council's management believes that further examinations 
would not result in any significant disallowed costs to such 
an extent that they would materially affect the Council's 
financial position . 
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Note 14 - Interfund Transfers 

Exhibit E 
continued 

Operating transfers in and out are listed by fund for 1998: 

Transfers To Title III Proarams 

q~r@nsfers Out From III B Ill C1 III C2 III D III F Total 

Genera] Fund: 
Local 
PCOA 

Total General 
Fund 

S - $ 180 
_ 3 179 

3,179 180 

16,088 

$ 921 $ - 
8,589 

_ 9,510 

4,477 
611 

_ ~2 248 

23 

$ - $ l,lOl 
11 II,779 

ii 12,880 

Total Special 
Revenue Funds _ 16~088  __ ~ 36 23 - 2~ 447 

Total transfers 

Note 15 - 

$19,267 $ 180 $16,846 $ 23 $ II $36,327 
~ = ~ = = = = = ~ = = =  = = = = = = = = ~ ~ ~ ~  ~ ~ = = = = ~ = ~ = = =  

conom ~ c DeDendenc 

The Council receives the majority of its revenue from funds 
provided through grants administered by the Louisiana 
Governor's Office of Elderly Affairs and the Capital Area 
Agency on Aging-District If, Inc . The grant amounts are 
appropriated each year by the federal and state governments. 
If sigDificant budget cuts are made at the federal and/or 
state level, the amount of funds the Councl] receives could 
be reduced significantly and have an adverse impact on its 
operations . Management is not aware of any actions that will 
adversely affect the amount of funds the Council will receive 
Jn the next fiscal year . 

Note 16 - R isk ManaGement 

The Council is exposed to various risks of loss related to 
torts; theft of, damage to, and destruction of assets; errors 
and omissions; injuries to employees; and natural disasters. 
The Council has purchased commercial insurance to cover or 
reduce the risk of loss that might arise should one of these 
incidents occur . 
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Note 17 - Interfund Loans 

Exhibit E 
continued 

Because the Council operates most of its programs under 
actual cost and unit-cost reimbursement type grants, it has 
to pay for costs using its General Fund money and then 
request reimbursement for the advanced costs under the grant 
programs . Such advances create short-term interfund loans. 
A summary of these interfund loans at June 30, 1998, were as 
fo llows : 

General Fund 

Special Revenue 
Title ]II 
Title Ill 
Title III 
Title III 

Funds: 
B 
C-1 
D 
F 

Total special 
revenue funds 

Total all funds 

26 

Due From 
Other Funds 

Due To 
Other Funds 

4,200 $ 

$ 4,200 
= ~ = = ~ = = = 

2,832 
1,143 

218 
7 

4,200 

$ 4,200 
= = = = ~ ~ ~ =  
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REVENUES 

SCHEDU[ E OF PROGRAM REVENUES. EXPENDITURES. AND CHANGES 

Intergovem m ental: 
Off#ce Of Elderly Affairs 
St. t4eleea Parish Police Jury 
Public support 
Interest incom e 
Program service fee 
In-kind contribution 

lotal revenues 

EXPENDI]URES 

Current: 
Salaries 
Fringe 
Travel 
Operating services 
Operating supplies 
Other costs 
Meals 
Capital outlay 
Debt Service: 
Principal retirement 
Interest 
In- kind expense 

Total expenditures 

Excess of revenues over(under) expenditures 

O1 HER FINANCING SOURCE8 

Operating transfers in 
Operating transfers out 

Excess of revenues and other sources 
over(under) expenditures and other uses 

FUND BALANCE S([]EFICI1) 

Beginning of year 

End of year 

N FUND BALANCE - GENERAL FUND 

St Helena Council on Aging. Inc 
Greensbt~rg, Louisiana 

For tbe year ended June 39, 1999 

$ 

Programs of the General Fund 

Local PCOA Total 

O $ 11,779 $ 
250 9 
200 0 
264 O 
t 96 O 
300 0 

t 1,779 
1,250 
200 
264 
196 
800 

2.210 11.779 13.989 

0 
O 

139 
O 
0 

521 
0 
O 

709 
90 
300 

1.758 

452 

0 

(1,tOt) 

0 
0 
0 

0 
0 

139 
0 
0 

521 
0 
0 

709 
90 
3OO 

0 1 i759 

11,779 12.231 

O 

(11,779) 
0 

12,880) 

(649) 0 (649) 

9,825 O 9,925 

$ 9.176 $ 0 $ 9,176 

Schedule 1 
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PCOA 

SCHEDULE O F PRO GRAM EXPENDI1URES - BUDGET VERSUS ACTUAL 

GRAN"fB PROVIDED BY THE GOVERNOR'S O FFICE O F ELDERLY AFFAIRS 

AND THE CAPITAL AREA AG ENCY O N AGING 

lransfers 1o other program s 
Title 111 B 
Title III C-2 
Tile Ill F 

1orals 

lilLE III- B SUPPORTIVE SERVICES 

B~taries 
Frlng~ 
Travel 
Operalhlg services 
O perating supplies 
Other costs 

111LE III C 1 (ADMINISTRA]'ION) 

Sararles 
Fringe 
1 ~avc'l 
O perating services 
O pei~ting supplies 
Otber costs 

Totals 

lilLE III C - 1 SERVICE~ 

Salaries 
Fringe 
Travel 
O perating services 
O perating supplies 
O ther costs 
Transfers to Title III C -2 

lotals 

St. tlelena Council on Aging, Inc 
Greensburg, Louisiana 

For the year ended June 30, 1998 

$ 

Budget Actua 

3.173 $ 3.179 
8.558 8,589 

48 11 

$ 11,779 $ 11.779 

$ 35,266 
7.003 
701 

2,192 
1,494 
2,601 

$ 49.257 
= = - = = - = - =  

2,628 
524 
248 
774 
139 
812 

$ 5.125 

$ 10,204 
1.565 

O 
o 

500 
0 

2.248 

$ 14,517 

$ 35,455 
6,225 
687 

2,018 
1,371 
2,709 

$ 48,465 

2,628 
630 
207 
728 
94 
797 

Schedule 3 

Variance- 
Favorable 

(Unfavorable) 

$ (6) 
(31) 
37 

$ o 

(189) 
778 
14 
174 
123 

(108) 

792 

O 
(f o6) 
41 
46 
45 
15 

$ 5,084 $ 41 
-  = = = 

$ 10,204 
1,433 

0 
152 
377 
O 

2,248 

O 
182 
0 

(f 62) 
123 
O 
O 

$ 14.414 $ 103 



TrTLE flf 0 - 2 

Sak~rles 
Fringe 
TrQvel 
O perating services 
O pereltlng supplies 
Other costs 

3"otals 

TI1LE III D 

Salaries 
Fringe 
Trevel 
O perating services 
Operating supplies 
Other costs 

Salaries 
Fringe 
Travel 
Oper ~lting services 
O per ~ting supplle~ 
Othe~ costs 

Totals 

SENIO R CENIER 

O perating selvices 
O perating supplies 
"[r~hsfe~s outto ]itle III B 

SCHEDULE O F PRO GRAM EXPENDITURES - BUDGET VERSUS ACTUAL 

GRANTS PROVIDED BY 1HE GOVERNOR'S OFFICE O F ELDERLY AFFAIRS 

AND IltE CAPI]AL AREA AGENCY O N AGING 

St ttelena Council on Aging, Inc 
Greensburg, Louisiana 

For the year ended June 30, 1998 

3i 

Budget Actual 

$ 23.279 
4,088 
11,901 
1,940 
349 

2.036 

$ 23,802 
3,557 
11,711 
1,6gg 
643 

1,992 

Schedule 3 

(continued) 

Variance- 
Favorable 

(Unfavorable) 

(523) 
531 
190 
241 
(294) 
44 

$ 43,404 $ 189 

$ 779 
56 
17 
53 
205 
78 

$ 1,188 
- - = =  

729 
148 
14 
44 
114 
46 

$ 1,092 

$ 2,242 
200 

16,088 

$ 18,530 

753 
136 
14 
47 
157 
77 

26 

(80) 
3 
6 
48 
I 

$ 1,184 $ 4 

$ 770 
114 
12 
39 
110 
45 

$ 1,990 
- ~ ~ = ~  

$ 2,241 
20f 

16,088 

$ 18.530 
- = ~ = ~  

$ (40 
31 
2 
5 
4 
I 

$ 2 
= = - = ~ ~  

$ I 
(i) 
0 

$ o 



AUDIT FUND 

Transfer to Title Ill C 2 

Totals 

M ISCELLANEOUS GRANT 

SCHEDULE O F PRO GRAM EXPENDITURES - BUDGET VERSUS ACTUAL 

GRAN'IS PROVIDED BY THE GOVERNO R'S O FFICE O F ELDERLY AFFAIRS 

AND THE CAPITAL AREA AGENCY ON AGING 

Transfer to other program s 
Title 111 C- 2 
Title III D 

"Totals 

St Helena Council on Aging, Inc 
Greehsburg, Louisiana 

For the year ended June 30, 1998 

Budget Actual 

8chedu}e 3 

(continued) 

Variance - 
Favorable 

(Unfavorable) 

$ 611 $ 611 $ O 

$ 611 $ 611 $ 0 

$ 4,477 
23 

$ 4.500 

$ 4,477 
23 

$ 4,500 

Footnote - The PCOA funds were the only funds d{recfly provided by GOEA. 
The funds for tile other program s were provided by GO EA indirectly through Capital Area Agency on Aging 

$ 0 
O 

$ O 



CO M PARATIVE SCHEDULE O F GENERAL FIXED ASSETS AND CHANGES IN 

G ENERAl.. FIXED ASSETS 

St. Helena Council on Aging, Inc 
Greensburg, Louisiana 

For the year ended June 30, 1998 

General fixed assets: 
Office furniture and equipment $ 
Nutrition equipm ent 
Building im provem ents 
Property leased under capital lease: 
O ffice equipm ent 

Total general fixed assets 

nvestm ent in general fixed assets: 
Property acquired prior to 7/1/81 ** 
Properly acquired w ith funds fronl 
Title III- B 
Title III C - 1 
Title III C -2 
Title Ill D 
Title III F 
Senior Center 
Generat funds and local donations 

Balance 
June 30, 
1997 Additions Deletions 

8,151 $ 
696 
223 

300 $ 
0 
0 

2.340 0 

Schedule 4 

Balance 
June 30 
1998 

$ 11.410 $ 300 $ 0 $ 11,710 

$ 3,165 $ 

359 
215 

1,058 
9 

2,054 
187 

4.363 

0 $ 

0 
0 

0 
0 
0 
0 

30O 

0 $ 

0 
0 
0 
0 
0 
0 
0 

Total investm ents in general fixed assets $ 11,410 $ 300 $ 0 

3.165 

359 
215 

1,058 
9 

2,054 
187 

4.663 

$ 11.710 

** Records reflecting source from which assets were acquired were not m aintained prior to 7/1/81 



SCH EDULE OF PR IOR ITY SERV ICES - 

Schedule 5 

T ITLE ]II . PART B - GRANT FOR SUPPORT IV E SERV ICES 

St . Helena Council On Aging , Inc 
Greensburg, Louisiana 

For the Year Ended June 30, 1998 

Capital Area Agency on Aging - District II, Inc.(CAAA) is the 
regional area agency for St . Helena Council on Aging , Inc . Because 
of this relationship , CAAA Js primarily responsible to the 
Governor's Office of Elderly Affairs with respect to meeting and 
reporting the earmarking percentages and requirements prescribed by 
Title III, Part B . Accordingly , this schedule is not applicable to 
the St . Helena Council oi] Aging , Inc . 
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SCH EDULE O F FINDINGS AND OUEST IONED COST S 

St . Helena Council on Aging , Inc . 
Greensburg, Louisiana 

For the Year Ended June 30, 1998 

I have audited the financial statements of the St . Helena Council 
on Aging , Inc ., Greensburg , Louisiana as of and for the year ended 
June 30, 1998, and have issued my report thereon dated August 26, 
]998. I conducted my audit in accordance with generally accepted 
auditing standards and the standards applicable to financial audits 
contained in Government Auditinq Standards, 
Comptroller General of the United States. 
financial statements as of June 30, 1998 resulted 
opinion . 

Section I - Summary of Auditor 's Reports 

issued by the 
My audit of the 
in an unqualified 

a . Report on Internal Contro] and Compliance Material to the 
Financial Statements 

Interna l Contro l : 
Material Weaknesses 
Reportable Conditions 

Yes X No 
Yes __  No 

Compliance : 
Compliance Material 
to Financial Statements Yes X No 

b . Federal Awards 

Federal awards were less than $300,000. This section is not 
applicable . 

c. Identification of Major Programs 

This section ~s not applicable. 
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SCHEDULE OF FINDINGS AND OUESTIONED COSTS 

Section II - Financial Statement Findings 

Reportable Conditions: 

#98-1 

Condition : 

Criteria 

-  (continued) 

Lack of Se~reaation of Duties 

The Council's bookkeeper is responsible for 
(i) preparing some of the original source 
documents, (2) entering data from these source 
documents, and (3) reviewing the system 
output . Certain data is not reviewed by 
anyone other than the bookkeeper before or 
after it is processed . 

The internal control of any organization 
should be designed to include the following : 

(I) Provide for an appropriate segregation of 
duties . 

(2) Provide for appropriate reviews and 
approvals of transactions, accounting entries, 
and systems output . 

Effect : The effect is that transactions could be 
processed and improperly charged to a program 
or that transactions could be processed 
w ithout management 's know ledge or 
authorization and not be timely detected . 

Cause When one person is basically responsible for 
initiating, processing, and recording 
transactions errors can and will occur . There 
are three people in the Council's 
admJnistrative office . Only one , the 
bookkeeper , has the knowledge and skills to 
perform the functions necessary to process 
certain types of transactions particularly 
those involving the use of the computer . 
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ST EDULE OF FINDINGS - (continued) 

Section II - Financial Statement Findings - (continued) 

Perspective: Due to the Council's small size , and lack of 
available funds to send employees to training , 
achieving the segregation of duties necessary 
to cure this reportable condition may take 
some time to correct . I cited this same 
finding last year . The Council's director 
appears to have become more active in his 
review of the data processed by the computer . 
He has also attempted to be more involved in 
the approval of transactions before they are 
processed . The director has planned to get 
the third office employee more involved in the 
data processing and to realign job assignments 
to further improve the internal control. 
However , circumstances have not permitted this 
goal to be achieved . As a result , the 
bookkeeper still controls substantial parts of 
the disbursement and payroll cycles . Because 
of this control and the fact that her 
accounting and computer skills are better than 
the director's, this area is still considered 
a reportable condition in internal control. 
However, I have not considered this condition 
to be a material weakness this year because I 
determ ined that the effects of this weakness 
were not likely to have a material effect on 
the financial statements of the Council. 

Questioned Costs: There were not any questioned costs related to 
this finding . 

Recommendation : 

Management 's 
response : 

The Council's director should continue to 
become more educated and informed about the 
accounting process and how the computer works 
so that his review can be more effective in 
catching errors timely . The director should 
consider how he might reassign duties amongst 
the office employees to achieve more 
separation of duties and eliminate the 
bookkeeper 's substantial control of certain 
accounting processes. 

Management acknow ledges 
auditor's description of 

and agrees with the 
finding 98-1. 

Section III - Federal Award Findings and Questioned Costs 

Th~s section is not applicable. 
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Section I - 

SCHEDULE OF PRIOR YEAR FINDINGS 

St. Helena Council on Aging, Inc. 
Greensburg , Louisiana 

For the Year Ended June 30 , 1998 

INTERNAL CONTROL AND COMPLIANCE MA TERIAL TO THE 
FINANCIAL STATEM ENTS 

Description of Matter and 
Auditor 's Recommendations 

97-1 Tile auditor reported a lack 
of segregation Jn internal 
control and recommended the 
Council's director become more 
educated and informed about 
the accounting process and how 
the computer works so that his 
review can be more effective 
in catching errors timely . It 
was a lso recommended that the 
director should consider how 
to reassign duties amongst 
the office employees to achieve 
more separation of duties and 
eliminate the bookkeeper 's 
control over 100% of certain 
accounting processes. 

Status 

Partially resolved - 
See finding 98-1 

Section II - INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL 
AWARDS 

The description of the matter and auditor 's recommendation for 
item 97-i hereabove is the same for Section II. The status 
as described above is also the same. 
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SCH EDULE OF P 

Section III - Management Letter 

-  (continued) 

mmaterial Weaknesses in Inte 

Description of Matter and 
Auditor 's Recommendations Status 

B-I The director should approve invoices Resolved 
before they are paid and the board 
members who sign the checks which 
pay the invoices should verify the 
director approved the invoices. 

B-2 The d irector should pay closer 
attention to how invoices are 
coded when he reviews the 
documentation for invoices being 
paid . 

B-3 The d irector should doub le check 
the bookkeeper 's addition on 
travel reimbursements before 
giving his approval. An amount 
of $21 should be collected from 
an employee who was reimbursed 
too much due to a clerical error . 

E-4 Annual or sick leave should be 
documented with an approval leave 
slip attached to the employee's 
timesheet . 

B-5 Too much w 
employee p 
company sh 
a refund r 
contribut~ 
about the 
should be 
to prevent 
occurring , 

a s c 

ensi 
ou]d 

eque 
o n s . 

pens 
refe 
pro 

nt 
n s 

be 
te 
T 

o n 

r e 

ed 

buted for 
The pension 

ontacted and 
for the excess 
hnical questions 
fan's operations 
to the company 
a] errors from 
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Resolved 

Reso lved . 
No further 
instances noted. 

U nreso lved . 
Instances w ere 
noted where this 
error occurred 
again . See IC-1 
in the Management 
Letter . 

Resolved . 
No further 
instances noted 



OF P S - (continued) 

Immaterial Instances of NoncomDllance 

Description of Matter and 
Auditor 's Recommendations 

C-I An instance was noted where an 
intake form had not been fully 
completed for a person requesting 
home delivered meals. Two instances 
were noted where reassessments had 
not been done timely on people 
receiving home delivered meals. 

system survey questionnaire 
signed by the director and 
the appropriate board members 

C-3 Expenses w ere a llocated based on 
budget percentages and not in 
accordance with OMB Circular A-87. 

C-4 Not all fixed 
tagged . This 

D- 1 

assets bave been 
needs to be done . 

Other Recommendations 

Description of Matter and 
A ud i to~_' s RgcommeD d9 ti  on s 

Police 
cy coy 
onal p 
at the 

D-2 Certain bookkeeping accruals 
were recommended to be made or 
not to be made at year end to 
better comply with generally 
accepted accounting principles 

Status 

No similar 
instances were 
noted this year. 

Resolved 

No Change . 
Unreso lv ed . 
See Item N-I 
in the Management 
Letter . 

Resolved 

Status 

Resolved . 
The Police Jury 
is providing the 
coverage. 

Unresolved . 
The bookkeeper 
continued the 
accounting 
practices of the 
past . See SUG-I 
in the Management 
Letter . 

D-3 Monitor C2 contributions closely Resolved 
to detect fraud timely or to ensure 
opportunities to donate were being 
offered to the C2 clients . 
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D-4 

CHEDULE OF PRIOR AUDIT FINDINGS - (continued) 

Other Recommen~atlons 
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Unresolved . 
See SUG-2 in the 
Management 
Letter . 
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St . 
for 
dat 
gen 
to 
] S S 
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14 4 e l O LD  H A M M O N D H IG H W AY, S U I]E 4 

B ATO N  R O U G E , LO U IS IA N A 7 0 8 1B 

Pt 10N F (504) 272-1 177 

Managem ent I,etter 

M I'~M BEII 0[ ]l IE 
t'.M EnICAN  tN S rlTt.~rr OF Of'A,, 

I have audited the genera] purpose financial statements of the 
Helena Council on Aging , Inc., Greensburg , Louisiana as of and 
the year ended JLlne 30, 1998, and have issued my report thereon 
ed August 26, 1998. I conducted my audit in accordance with 
eral]y accepted aud]tlng standards and the standards applicable 
financial audits contained in Government AuditJnq _ ~ tandards, 
ued by the Comptl:o ller General of the United States . 

1998 , 
based 
w ith 

As part of my audit, I also issued a report dated August 26, 
on compliance and internal control over financial reporting 
on an audit of financial statements performed in accordance 

G 0 v e r_ n~ e n t_ _A u d J:t_in~ Standards. 

During the course of my audit, I became aware of the following 
matters which represent immaterial weaknesses in internal control 
and immaterial deviations of compliance. 

Immaterial Weaknesses in Internal Control 

Annual and Sick Leave Are Not Always Approved and 
~oc [~men ted 

I noted two h ~stances where there was not an approved leave 
slip attached to the employee 's timesheet . I noted similar 
instances last year . The problem still exists . I recommend the 
Council's director ~emind each employee about the requirement to 
obtain written approval for annual ~nd sick leave. The 
consequences for failing to do so should be communicated to each 
employee and the person preparing the paycheck should not pay the 
employee for any leave of absence until the written approval is 
obtained from the director. The person (s) signing the paychecks 
should be alert for this type of error and refuse to sign the 
paychecks Jn cases where approved leave ]s not documented . 

42 



Employee Pay Rates Need Documenting in Their Personnel 
Files 

Pay raises were given to some employees on July 1, 1997. The 
raises were documented in the Council's budget but not in the 
employees' personnel files. All pay rates and their effective 
dates should be documented in writing in each employee's personnel 
file . ] recommend that each employee's pay rate be documented in 
h~s personnel file immediately . 

NC-I : 

Immaterial Instances of NoncomDllance 

Costs Are Not Being Allocated in Accordance With OMB 
Circular A-87. 

The Council is not allocating some of its costs using a method 
al]owed by OMB Circular A-87. The Council continues to allocate 
some of its costs using budgeted percentages rather than actual 
events. The effects are not material to the financial statements 
but the method used Js not technically correct . This was reported 
to the Council last year in my management letter and the matter has 
not been fu lly corrected . 

Other Suggestions 

SUG-]: I recommend that the bookkeeper remember to record the 
follow ing tranmactions as follows : 

a . 

b 

c 

Medicaid enro]]ment income should be recorded as a Title 
III B program service revenue because it is a service 
provided under the Title III B program and the cost of 
the payroll for the employee who provides the service is 
coded to Title III B . 

The revenue from the St . Helena Hospital should be 
recorded as public support in the fund (Cl or C2)for 
which the donor intended the money to be used and not in 
the General Fund . 

Do not accrue money that the Council expects to receive 
from the Police Jury or the St . Helena Hospital until the 
funds are actually received by the Council. 

d . Do not 
Record 

accrue the audit 
the expense when the 

] recommended that the 
recommendations last year but 

fee as a year end payable . 
Council receives the service. 

Council follow these bookkeeping 
they were not followed . 
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SUG-2: Budget Revenues and Expenses for All Activities 

Last year I recommended the Council budget revenues and 
expenses for the Utility Assistance program and any local program 
of the Genera] Fund , even if they were not material. Although 
these programs are immaterial to the Council's financial 
statements, they should still be budgeted to make the budget 
process as complete and comprehensive as possible . 

I recommend 
improvement 
programs . 
suggestions . 
request . 

Sincerely, 

management address the foregoing issues as an 
to operations and the administration of public 

I am available to further explain the findings and 
I can also help implement the recommendations at your 

G . Ferrar~ 
Cert~fled Pub]]c Accountant 

NGF/bac 
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SECT ION I - 

MANAG EM ENT 'S CORR ECTIV E A CT ION PLAN 

St . Helena Council on Aging , Inc 
Greensburg, Louisiana 

For the Year Ended June 30, 1998 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE 
F INANCIAL STATEMENTS 

98-I Lack of Seqreqation of Duties 

The Council's director should continue to become more educated 
and informed about the accounting process and how the computer 
works so that his review can be more effective in catching 
errors timely . The director should consider how he might 
reassign duties amongst the office employees to achieve more 
separation of duties and eliminate the bookkeeper 's 
substantial control over 100% of certain accounting processes . 

M anagement 's Ac_ .tion 

We concur with the auditor's perspective about this finding . 
We acknowledge the size of our office staff and other 
circumstances prevented the Council from fully correcting this 
finding for fiscal year 1998. However, our plan now is to 
look for ways to have the office secretary assume jobs done 
by the bookkeeper in the past to attain a more meaningful 
segregation of duties . This will be done as the secretary 
gains the necessary experience to handle specific tasks. 

SECTION II - INTERNAL CONTROL AND COMPL IANCE MA TER IAL TO FEDERAL 
AWARDS 

Because the Council uses the same system of internal control 
for all its programs , federal awards are also affected by the 
lack of segregation of duties described by item 98-i. 
Accordingly , management's action is also the same . 
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MANAGEMENT 'S CORRECTIVE ACTION PLAN 

SECT ION III - MANAGEM ENT LETTER 

IMMATERIAL WEAKNESSES IN INTERNAL CONTROL 

Management 's 
Action : 

IC-2 

Management 's 
Action : 

-  (continued) 

Annual and Sick Leave Are Not Always Approved and 
Docum ented 

The director has reviewed with the Council's 
bookkeeper the procedure of requiring all annual 
and sick leave to be approved and documented . The 
director will pay closer attention to whether or 
not the proper documentation is attached to 
employee timesheets when performing his review of 
payroll. 

Employee Pay Rates Need Documenting in Their 
Personnel Files 

Employee pay rates have now been documented in each 
emp loyee 's personnel file . 

IMM AT ER IAL INSTANCES OF NONCOM PL IANCE 

NC- 1 

Management 's 
Action : 

Costs Are Not Being Allocated in Accordance W ith 
OMB Circular A-87. 

OMB Circular A-87 will be reviewed and changes made 
so that the council's costs will be allocated in 
accordance with what the circular prescribes . 

OTH ER SUGGEST IONS : 

SUG-I I recommend that the bookkeeper remember to record the 
following transactions as follows: 

a . 

b . 

Medicaid enrollment income should be recorded as a 
Title III B program service revenue because it is 
a service provided under the Title III B program 
and the cost of the payroll for the employee who 
provides the service is coded to Title IIl B. 

The revenue from the St . Helena Hospital should be 
recorded as public support in the fund (CI or 
c2)for which the donor intended the money to be 
used and not in the General Fund . 
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MANAGEMENT'S CORRECTIVE ACTION PLAN - (continued) 

OTHER SUGGESTIONS: - (continued) 

c 

d 

Management 's 
Action : 

Do not accrue money that the Council expects to 
receive from the Police Jury or the St . Helena 
Hospital until the funds are actually received by 
the Council. 

Do not accrue the audit fee as a year end payable. 
Record the expense when the Council receives the 
service . 

The Council's director has instructed the 
bookkeeper to record these transactions as 
recommended by the auditor . 

SUG-2: Budget Revenues and Expenses For all Activities 

Management 's 
Action: All identifiable program activities will have their 

revenues and expenses budgeted . 

If there are any 
Meadors at (225) 

questions regarding this plan, please call Reed 
222-6070 . 
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