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W e have audited the accom panying com ponent unit financial statem ents of the City Court 
of Monroe, Louisiana (the Court), a component unit of the City of Monroe, Louisiana, as 
of and for the year ended April 30, 1998, as listed in the accom panying Table of Contents. 
These com ponent unit financial statem ents are the responsibility of the Court's 
m anagem ent. O ur responsibility is to express an opinion on these com ponent unit financial 
statem ents based on our audit. 

W e conducted our audit in accordance with generally accepted auditing standards; the 
standards for financial audits contained in Govem m ent Auditing Standards, issued by the 
Com ptroller G eneral of the United States; and the Louisiana Governm ental A udit G uide, 
issued by the Louisiana Legislative Auditor and the Society of Louisiana Certified Public 
Accountants. Those standards require that w e plan and perform the audit to obtain 
reasonable assurance about whether the com ponent unit financial statem ents are free of 
m aterial m isstatem ent. An audit includes exam ining, on a test basis, evidence supporting 
the am ounts and disclosures in the com ponent unit financial statem ents. An audit also 
includes assessing the accounting principles used and significant estim ates m ade by 
m anagem ent, as well as evaluating the overall com ponent unit financial statem ent 
presentation. W e believe that our audit provides a reasonable basis for our opinion. 

In our opinion, the com ponent unit financial statem ents referred to above present fairly, in 
all m aterial respects, the financial position of the Court as of April 30, 1998, and the results 
of its operations for the year then ended, in conformity with generally accepted accounting 
prJncJpJes. 

In accordance with Govem m ent Auditing Standards, we have also issued our report dated 
October 27, 1998, on our consideration of the Court's internal control over financial 
reporting and on our tests of its com pliance w ith certain previsions of laws, regulations, 
contracts and grants. 
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City Court of M onroe, Louisiana 
Independent A uditors' Report 

O ur audit was m ade for the purpose of form ing an opinion on the com ponent unit financial 
statem ents taken as a w hole. The accom panying inform ation listed as Supplem ental 
Inform ation Schedules in the Table of Contents is presented for purposes of additional 
analysis and is not a required part of the com ponent unit financial statem ents of the Court. 
Such other Supplemental Information Schedules have been subjected to the auditing 
procedures applied in the audit of the com ponent unit financial statem ents and, in our 
opinion, are fairly presented in all m aterial respects in relation to the com ponent unit 
financial statem ents taken as a w hole. 

O ctober 27, 1998 



COM PONENT UN IT FIN ANCIA L STA TEM ENTS 

(OVERVIEW ) 



ASSETS 

Cash 

Due From Other Funds 
O ffi ce Furnishings and 

liquipm ent 

TOTAL ASSETS 

CITY C O UR T O F M O N R O E 

M O N RO E, LO UISIANA 
C O M BIN ED BA LA N C E SI1EET 

A LL FUNDS TYPES AN D ACCO U NT G R O U P 

L1ABII.1TIES AND FUND EQurrY 

Liabililics 
Aecounls Payable 
Duc to Other Funds 
Deposils Due Others 

Total Liabilities 

Fund Equity 

lnvestm enl in General 
Fixed Assets 

Fund Balance - Unreserved - 
Undesignated 

Total Fund Equity 

TO TA L LIABILITIES 

AND FUND EQUITY 

A S O F A PRIL 30, 1998 

G overnm ental 
Fund Type- 
General 
Fund 

174,826 $ 
61.458 

$ 236,284 $ 

$ 3,057 $ 
4.653 

7.710 

228,574 
228,574 

Fiduciary 
Fund Type- 

Agency 
Funds 

608,560 $ 
4.653 

G eneral 
Fixed 
Assets Total 

Account (M emorandum 
Group Only) 

__  

783,386 
66.111 

243.768 243.768 

613,213 $ 243,768 $ 1,093,265 

142,723 $ 
61,458 

409,032 
613,213 

$ 236,284
= 
$ 613,213 $ 

qhe accompanying notes are an integral part of this statement. 

4 

$ 145,780 
66,111 

409.032 

620.923 

243,768 243.768 

243,768 
228,574 
472,342 

243,768 $ 1,093,265 



 

CITY CO URT OF M O NR OE 

M ONROE, LOUISIANA 
G O VERNM ENTAL FUND TYPE - G ENERAL FUND 
STATEM ENT O F REVEN UES, EXPENDITURES, 

AND CH ANG ES IN FUND BALANCE 
FO R TH E YEAR END ED A PRIL 30, 1998 

REVENUES 
I,ocal funds - City of M onroe 
Fees, Charges, ,and Com m issions for Services: 
Civi] Fees 
Court Costs 
Reinstateme,t~t Fees 
Other Incotrte 

Use of M oney and Prnperty - Interest Earnings 
Total Revenues 

EXPENDITURES 
Judicial: 

Current: 
Salari~',s .'~d Related Benefits: 

Salarfes 
Sick Pety 
Group lr~..~rance 

Payrol? Taxes 
Operating :gerviees: 

S ubscriplK~ns 
Profes.~ional Dues 
Postatz:e 
Equipnrent Rental 
Equipme;,Jt M aintenance 
Proft ,-s,qonal Services 
Judges Ad Hoc 
Bank Charges 
UtiEtie~ 
Telepb,,~ne 
M iscellaneous 

M aterials a~ l Supplies: 
Office S w?,?lies 
Coffee.. Cokes and W ater 

Travel co'n5 O ther: 

"lravel a.od Seminm s 
Libraq.

t 

Capital Ottt[~y - Equipment and Furniture 
To~M Expenditures 

Excess of Revenue.~ O ver Expenditures 

Fund Balance z~ Beginning of Year 

FUN I) BALAN(Y~ AT END OF YEAR 

The accompan',pmg 'notes are an integral part of this statement 
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$ 649.035 

23,607 
116,295 
1,722 
5,127 
17,443 

813,229 

466,474 
12,244 
34,025 
65,270 
7.184 

214 

1,275 
16,205 
1,199 
11,991 
25,224 
2,850 
717 

52,257 
6,650 
23,379 

28,474 

5,293 

909 
9,746 
3,676 

775,256 

37,973 

190,601 

228,574 



 

CITY CO URT O F M O N RO E 
M O NRO E, LO U ISIANA 

NO TES TO TIlE FINAN CIAL STATEM ENTS 
AS O F AND FO R TIlE YEA R ENDED A PRIL 30, 1998 

Note 1 - SUM M ARY O F SIG NIFICANT A CCO UNTING PO LICIES 

As provided for by Chapter 7 of Title 13 of the Louisimm Revised Statutes, tile City Court 

of Monroe (the Court) has jurisdiction in all civil matters in the City of Monroe (the City) 
including all of wards Three and Ten of Ouachita Parish. The criminal jurisdiction of the 
Court is lim ited to offenses com m itted w ithin w ards Three and Ten of O uachita Parish 

and violations of City ordinances, which ate not required to be tlied by jury, The City 
judges are elected for six year terms. 

A. REPORTIN G EN TITY 

A s the governing attthority of the City, fol reporting purposes, the City of M onroe 
is the financial rep orting entity for the City. The financial reporting entity consists 

of (a) the primary government (City), (b) organizations for which the primary 
government is financially accountable and (c) other organizations for which the 
ha'trite anti significance of lheir relationship w i'th "the prim ary governrnen't are such 
that exclusion would cause the reporting entity's financial statem ents to be 
m isleading or incom plete. 

Governmental Accounting Standards Board (GASB) Statement No. 14 established 
criteria determining which com ponent units should be considered part of the City of 
M onroe for finmlcial reporting purposes. The basic criterion for including a potential 
colnponent unit within the reporting entity is financial accountability. These criteria 
include: 

1. Appointing a voting majority of an organization's governing body, and 

a. The ability of the City to im pose its w ill on that organization and/or; 

b. The potential for the organization to provide specific financial benefits 
to or im pose specific financial burdens on the City. 

2. Organizations for which the City does not appoint a voting majority but are 
fiscally dependent on the City. 

Organizations for which the reporting entity financial statem ents would be 
m isleading if data of the organization is not included because of the nature or 
significance of the relationship, 



 

CITY CO URT O F M O NR O E 
M O N RO E, LO UISIANA 

N O TES TO TH E FINAN CIAL STA TEM ENTS 
A S O F A ND FO R TH E YEAR ENDED A PRIL 30, 1998 

Because the City provides the Court's building, a portion of its furn ishings, and 

pays a majority of its operating expenditures, the Court is determined to be a 
com ponent unit of the City of M onroe, the financial reporting entity. The 
accom panying financial statem ents present infom aation only on the funds 
m aintained by the Court and do not present infom aation on the City, the general 
governm ent services provided by that govenunental unit, or the other 
governm ental units that com prise the financial repolaing entity. 

B. FUND ACCO UN TING 

The Court uses funds and account groups to report on financial position and results 
of operations. Fund accounting is designed to dem onstrate legal com pliance an d to 
aid financial m anagem ent by segregating transactions related to certain govenunent 
functions or activities. 

A fund is a separate accounting entity w ith a self-balancing set of accounts that 
com prises its assets, liabilities, fund equity, revenues, an d expenditures. An account 
group, on the other hand, is a financial reporting device designed to provide 
accountability for certain assets and liabilities (general fixed assets and general long- 
term debt) that are not recorded in the "funds" because they do not directly affect net 
expendable available financial resources. They are concerned only w ith the 
m easurem ent of financial position, not w ith the m easurem ent of results of operations. 

Funds ar e classified into three categories; governm ental, proprietary, an d fiduciary . 
Each category, in turn , is divided into separate "fund typ es". Govern m ental funds ar e 
used to account for a governm ent's general activities, where the focus of attention is 
on the providing of services to the public as opposed to proprietary fu nds where the 
focus of attention is on recovering the cost of providing serv ices to the public or 
other agencies through service charges or user fees. Fiduciary funds are used to 
account for assets held for others. The Court's current operations require the use of 
governm ental and fiduciary funds. The fund types used by the Court ar e described 
as follow s: 

Governmental Fund - General Fund 

The General Fund is used to account for the operations of the Court. The various 
fees and charges due to the Court are accounted for in this fund. General operational 
expenditures not otherw ise provided by the City of M onroe are paid from this fund. 



 

CITY" CO URT O F M O NRO E 
M O NROE, LO UISIANA 

NO TES TO TIlE FINANCIA L STATEM ENTS 
AS O F A ND FO R TH E YEAR ENDED A PRIL 30, 1998 

Fiduciary (Agency) Funds 

The Judicial and Special Cost Clearing Agency Funds are used to account for assets 

held by the Court as an agent for others. Agency funds are custodial in nature (assets 
equal liabilities) and do not involve measurement of results of operations. 

Fixed assets used in governmental fund type operations (general fixed assets) 
purchased by the General Fund are accounted for in the General Fixed Assets 
Account Group, rather than in the G eneral Fund. General fixed assets provided by 
the City of M onroe ar e recorded in the City's general fixed assets account group and 
are not reported by the Court. Appro~im ately 18 percent of fixed assets are valued 
at estim ated historical cost, based on the actual historical cost of like item s, while the 
rem aining 82 percent are based on actual historical costs. No depreciation has been 
provided on general fixed assets, 

D . BASIS OF ACCO UN TING 

The financial reporting treatm ent applied to a fund is determined by its m easurem ent 
focus. A ll governm ental funds are accounted for using a current financial resources 
m easurem ent focus. W ith this m easurem ent focus, only current assets and current 
liabilities generally are included on the balan ce sheet. Operating statem ents for these 

funds present increases (i.e., revenues an d other financing sources) and decreases 
(i.e., expenditures and other financing uses) in net enrrent assets. The modified 
accrual basis of accomlting is used for reporting all governm ental and fiduciary fund 
types. Under the m odified accrual basis of accounting, revenues are recognized when 
susceptible to accrual (i.e., when Ihey become both measarable and available). 
"M easurable" m eans the am ount of the tran saction can  be determ ined and "available" 
m eans collectible w ithin the current period or soon enough thereafter to be used to 
pay liabilities of the current period. The Court uses the follow ing practices in 
recognizing and reporting revenues and expenditures: 

Revenues 

Court costs, civil fees, and reinstatem ent fees are recorded in the year in which they 
are earned. 



 

CITY CO URT O F M O NRO E 
M O N RO E, LO U ISIA N A 

NO TES TO TH E FINA NCIAL STATEM ENTS 
A S O F AN D FO R TIlE Y EA R ENDED APRIL 30, 1998 

Interest incom e on bank deposits is recorded when the interest has been earned and 
the am ount can be determ ined. 

Substantially all other revenues are recognized when received by the Court. 

Based on the above criteria, Court costs, civil fees, and reinstatem ent fees have been 
treated as susceptible to accrual. 

Expenditures 

Expenditures arc generally recogniz~  under the m odified accrual basis ofaecotmling 
when the related fund liability is incurred. 

E. BUD GET PRACT1CES 

The Court is not required to prepare an annual budget for its General Fund because 
the judiciary is not included within the definition of a "political subdivision" covered 
by the Louisiana Local Governm ent Budget A ct. 

17. TO TAL COLUM N ON  COM BINED BALANCE SHEET 

The total colunm  on the com bined balance sheet is captioned M em orandum Only to 
indicate thal it is presented only to facilitate financial analysis. Data in this colum n 
does not present financial position in confom fity w ith generally accepled accounting 
principles. Neither is such data com parable to a consolidation. Interfimd elim inations 
have not been m ade in the aggregation of this data. 

Note 2 - C A SH 

Under state law, the Court m ay deposit funds within a fiscal agent ban k organized under 
lhe laws of the Slale of Louisiana, the laws of an y other state in lhe union, or lhe laws of 
the United States. The Court m ay invest in certificates and tim e deposits of state banks 
organized under Louisiana law an d national banks having their principal offices in 
Louisiana. At April 30, 1998, the Court has cash (book balances) totaling $783,386, as 
follow s: 



 

CITY CO URT O F M O NRO E 
M O N RO E, LO U ISIANA 

NO TES TO TH E FINANCIA L STATEM ENTS 
A S O F A ND FO R TH E YEA R ENDED A PRIL 30, 1998 

D em and deposits 
Petty cash 

Total 

782,836 
500 

$ 783,336 

These deposits are stated at cost, which approxim ates m arket. U nder stale law , these 
deposits, or the resulting bank balances, m ust be secured by Federal deposit in surance or 
th e pledge of securities owned by tile fiscal agent bank. The m arket value of the pledged 
secmitics plus the Federal deposit insurance m ust at all tim es equal the am ount on deposit 
w ith the fiscal ageut. These securities are held in the nam e of th e pledging fiscal agent 
bank in a holding or custodial bank that is nm tually acceptable to both panics. Cash 

(bank balances) at April 30, 1998, are secured as follows: 

Bank Balances 
Federal deposit insurance 
Pledged securities 

$ 
$ 
$ 

764,584 
300,000 
464,584 

Because the pledged securities are held by a custodial bank in the nan~e of the fiscal agent 
bank rather than in the name of the Court, they are considered tmeollateralized (Category 
3) under the provisions of GASB Codification C20.106; however, Louisiana Revised 
Statute 39:1229 im poses a statutory requirem ent on the custodial ban k to advertise and 
sell the pledged securities w ithin 10 days of being notified by m anagem ent of the Court 
th at the fiscal agent bank has failed to pay deposited funds upon dem and. 

Note 3 - C IIAN G FS IN AG ENCY FUNDS' DEPO SITS DUE O TH ERS 

A SUlm nary of changes in agency funds' deposits due others for the year ended April 30 
1998, is as follow s: 

Balance, M ay 1, 1997 
Additions 
Reductions 

$ 288,045 
1,781,981 

_  (1~660,9~  

Balance, April 30, 1998 $ 409,032 

Note 4 - CIfANG ES IN G ENERA L FIX ED ASSETS 

The follow ing table presents changes in general fixed assets for the year  ended April 30 
1998: 



 

C ITY CO URT O F M O NRO E 
M O N RO E, LO UISIA NA 

NO TES TO TH E FINANCIAL STATEM ENTS 
A S O F AND FO R TH E YEA R END ED A PR IL 30, 1998 

Balance, M ay 1, 1997 
Additions 

Balance, April 30, 1998 

Note 5 - D UE FR O M /TO O TH ER FUNDS 

240,092 
3.676 

243.768 

Individual fund balances due fiom /to other funds at April 30, 1998, are as follow s 

G eneral Fund 
A gency Funds: 

Judicial 
Special Cost Clearing 

Total 

D ue From 
Other Funds 

Note 6 - EX PENDITURES O F TH[E CITY CO URT 
PAID IIY TH E CITY O F M O N RO E 

61,458 

4.653 

D ue to 
Other Funds 

$ 4.653 

37,446 
24.012 

66,111 $ 66,111 

The City of M onroe m ade on-behalf paym ents totaling $649,035 for the M onroe City 
Court for the year ended April 30, 1998. These paym ents w ere for salaries and other 
operating expenses as follows: 

Salaries 
Pension benefits 
Other operating expenses 

$ 
$ 
$ 

466,474 
65,270 
117,291 

The Court's building in the City Hall Com plex and part of its furnishings and equipm ent 
are provided by the City of M onroe and, accordingly, are recorded in the City's general 
fixed asset account group. Equipm ent and furniture purchased w ith Court funds are 
recorded as an expenditure on the statem ent of revenues, expenditures, and changes in 
fund balance and as an asset on the com bined balance sheet. 



 

CITY CO URT O F M O NRO E 
M O NRO E, LO UISIANA 

NO TES TO TH E FINA NCIA L STA TEM EN TS 
AS O F A ND FO R TH E Y EAR ENDED A PRIL 30, 1998 

Note 7 - RISK FINA NCING A CTIVITIES 

The Court m anages its exposure under general liability for ils equipm ent through the 
purchase of com m ercial insurance. The rem ainder of insuran ce coverageis provided by 
the City. 

Note 8 - DISCLO SU RES O F CO NCENTR ATIO N S 

The City of M onroe provides a substantial am ount of fiscal support to the Court for its 
operations. The City is currently considering serious changes in its fiscal operations. The 
effect on the Court of the City's financial restructuring, if any, is not currently know n. 



SUPPLEM EN TAL INFORM ATION SCH EDU LES 



 

CITY CO URT O F M O NRO E 
M O N RO E, LO U ISIA N A 

SU PPLEM ENTAL INFO RM ATIO N SCItEDULES 
A S O F AND FO R TIlE YEAR ENDED A PR IL 30, 1998 

JUDICIAL FUND 

FIDUCIARY FUND TY PE - AG ENCY FUNDS 

The Judicial Fund accounts for advan ce deposits on civil suits filed by litigants. The advances 
are refundable to the litigants after all costs have been paid. 

SPECIAL COST CLEARIN G FUND 

Tile Special Cost Clearing Fund accounts for the collection of fines and court costs and the 
paym ent of these collections to recipients in accordan ce w ith applicable law s. 



 

CITY CO URT O F M O NR O E 

M O N R O E, LO U ISIA N A 
FID U C IA R Y FUND TY PE - A G EN CY FUN D S 

C O M BIN IN G  BA LA N C E SH EET, A PR IL 30, 1998 

A SSETS 
Cash 

D uc l:rom O ther Funds 

TO TAl. ASSETS 

i,IA BI IJTIES 
A ccounts Payable 

Due to Olhcr Funds 
Deposits Due Others 

TO TA L LIABILITIES 

Judicial 

Fund 

Special 

Cost 

Clearing 

Fund Total 

$ 411,280 $ 197,280 
4,653 

411,280 

$ 17,986 
37,446 

355,848 

201,933 

$ 124,737 
24,012 

53,184 

608,560 

4,653 

613.213 

$ 142,723 
61,458 
409,032 

$ 411,280 $ 201,933 $ 613,213 



 

CITY CO URT O F M O NRO E 

M ONRO E, LOUISIANA 
FIDU CIARY FUND TYPE - AG ENCY FUND S 
CO M BINING SCH EDULE OF CHANG ES IN 

DEPO SITS DUE OTH ERS 
FO R TH E YEAR ENDED A PRIL 30, 1998 

DEPOSITS DUE OTIIERS 
AT BEG INNING O F YEAR 

ADDITIO NS 
Court Deposits 
Fines and Court Costs 

Total Additions 
"lotal 

REIIUCTIONS 
Transfers to General Fund: 

Special Civil Cost 
Court Costs - Traffic and Crim inal 

Transfers to City of M onroe: 
Clerk Fees 
Court Costs: 

DW I Probation 
Equipment Fund 

Fines and Forfeitures 
Attorn ey's Fees 
Applied Technology Unit 
Booking Fees 
Curator Fees 
indigent Defender Board 
Judges' Supplemental Compensation Fund 
Louisiana Commission on Law Enforcement 
Louisiana Rehabilitation Services: 

Itead and Spinal Cord Injury 
Louisiana State Treasurer 
M arshal's Fees 
North Louisiana Crim inalistie Laboratory 
Secretary  of State 
Settlements to Litigants 
Sheriffs' Fees 
Other Reductions 

Total Reductions 

Judicial 
Fund 

Special 
Cost 

Clearing 
Fund Tota 

$ 252,313 $ 35,732 $ 288,045 

416.964 

416,964 
669,277 

24,000 

46,066 

1,500 

3,062 
269 

36,885 

43,965 

3,925 

12,629 
41,128 
313,429 

,365,017 
,365,017 
400,749 

112,526 

200 
5,500 

618,246 

2.750 

276,650 

31,832 

15,520 
22,014 
199,215 
61.060 

261 

,347,565 

DEPOSITS DUE OTItERS AT END OF YEAR $ 355,848 $ 53,184 

416.964 
1,365,017 
1,781,981 

2,070,026 

24,000 
112,526 

146,066 

200 
5,500 

618.246 
1,500 
2,750 
3,062 
269 

276,650 
36.885 
31,832 

15,520 
22,014 
243,180 
61,060 
3.925 
1,791 
12,629 

41,389 
660.994 

$ 409,032 



INDEPENDENT AUDITORS' REPORT REQUIRED 
BY GO VERNM EN T A UDITIN G STANDARDS 

The follow ing independent auditors' report on com pliance and intern al control over financial 
reporting is presented in accordance w ith the requirem ents of Government Auditing Stamlards, 
issued by the Com ptroller General of the United States. 



Luffey 

Huffm an 
& M onroe 

(A Pfolesslonol Accounting Corporation) 
C E R 11F IE D P U B tlC A C C O U N IA N TS 

REPO RT O N CO M PLIA NCE A ND O N INTERNA L CO NTRO L 
OVER FINA NCIA L REPO RTING BASED O N A N A UDIT O F CO M PO NENT 

UNIT FINA NCIA L STATEM ENTS PERFO RM ED IN 
A CCO RDANCE W ITH G O VERNM EN T A UDITING STA NDA RDS 

City Court of M onroe, Louisiana 
M onroe, Louisiana 

W e have audited the com ponent unit financial statem ents of the City Court of M onroe, 
Louisiana (the Court) as of and for the year ended April 30, 1998 and have issued our 
report thereon dated October 27, 1998. W e conducted our audit in accordance with 
generally accepted auditing standards; the standards applicable to financial audits 
contained in Governm ent Auditing Standards, issued by the Com ptroller G eneral of the 
United States; and the Louisiana Govern m ental Audit guide, issued by the Louisiana 
Society of Certified Public Accountants and the Louisiana Legislative Auditor. 

Com pliance 

As part of obtaining reasonable assurance about w hether the Court's com ponent unit 
financial statem ents are free of m aterial m isstatem ent, w e perform ed tests of its 
com pliance with certain provisions of laws, regulations, contracts and grants, 
noncom pliance with which could have a direct and material effect on the determ ination of 
financial statem ent am ounts. How ever, providing an opinion on com pliance w ith those 

provisions was not an objective or our audit and, accordingly, we do not express such an 
opinion. The results of our tests disclosed an instance of noncom pliance that is required 
to be reported under Governm ent Auditing Standards w hich is described in the 
accom panying Schedule of Findings and Q uestioned Costs as item 98-01. 

nternal Control over Financial Reporting 

In planning and perform ing our audit, we considered the Court's internal control over 
financial reporting in order to determ ine our auditing procedures for the purpose of 
expressing our opinion on the com ponent unit financial statem ents and not to provide 
assurance on the internal control over financial reporting. However, we noted certain 
m atters involving the internal control over financial reporting and its operation that we 
consider to be reportable conditions. Reportable conditions involve m atters com ing to our 
attention relating to significant deficiencies in the design or operation of the internal control 

over financial reporting that, in our judgment, could adversely affect the Court's ability to 
record, process, sum m arize and report financial data consistent w ith the assertions of 
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m anagem ent in the com ponent unit financial statem ents. The reportable conditions are 
described in the accompanying schedule of findings and Questioned Costs as items 98-01, 
98-02.98-03.98-04.98-05. and 98-06. 

A m aterial weakness is a condition in which the design or operation of one or m ore of the 
internal control com ponents does not reduce to a relatively low level the risk that 
m isstatem ents in am ounts that would be m aterial in relation to the com ponent unit financial 
statem ents being audited m ay occur and not be detected within a tim ely period by 
em ployees in the norm al course of perform ing their assigned functions. O ur consideration 
of the internal control over financial reporting would not necessarily disclose all m atters in 
the internal control ttlat m ight be reportable conditions and, accordingly, would not disclose 
all reportable conditions that are also considered to be m aterial weaknesses. However, 
we believe the reportable conditions described in the accom panying Schedule of Findings 
and Q uestioned Costs as item s 98-01, 98-02, 98-03, and 98-05 to be m aterial 
weaknesses. W e also noted other m atters involving tile internal control over financial 
reporting that w e have reported to m anagem ent of the Court in a separate letter dated 
October 27. 1998. 

This report is intended for the inform ation of m anagem ent of the Court and the Legislative 
Auditor for the State of Louisiana, However, this report is a m atter of public record and its 
distribution is not lim ited. 

O ctober 27, 1998 

]9 



 

CITY CO URT O F M O NRO E 
M O N RO E, LO UISIA NA 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 
FO R TH E YEAR ENDED A PRIL 30, 1998 

98-01 Fixed A sset D ocum entation 

Finding: 
Tagging and location tracking of equipm ent and furnishings purchased w ith Court 
funds are not evident. LRS 24:515 requires that records of all land, buildings, 
equipm ent and any other general fixed assets w hich were purchased or otherw ise 
acquired be m aintained, 

Recom m endation: 
W e recom m end the Court review expenditures charged to capital outlay accounts on 
a m onthly basis and evaluate the expenditures for appropriate inclusion in or 
exclusion from the general fixed assets records. After identification, the assets can 
be properly tagged for identification. The original cost and location should be noted 
for tim ely inclusion in the records. The records should also provide for keeping up 
w ith the asset when it is m oved from one location to another. 

M anagem ent's Corrective A ction Plan: 
W e have obtained property inventory form s but have not begun the physical 
inventory and tagging of furn iture, fixtures and equipm ent due to a shortage of 

m anpow er. 

98-02 Reconciliation of the Judicial checking account 

P~nding: 
The bank reconciliations for the Judicial checking account are not prepared in a 
tim ely m anner. At October 7, 1998 the bank statem ents for the fiscal year had not 
been reconciled. 

Recom m endation: 
W e recom m end that the bank reconciliations be prepared by the business m anager 
and reviewed by the administrative judge on a monthly basis. This reconciliation 
should be com pleted within five days of receipt of the bank statem ent and reviewed 
w ithin that tim e period by the Adm inistrative Judge. 

20 
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98-03 

M anagem ent's Corrective A ction Plan: 
The bank account has been reconciled through April 1998. Accordingly, bringing 
the account thr ough to current status will not require m uch m ore tim e. Keeping the 
reconciliations current will then be done on a m onthly basis. 

Need for Tim ely Reconciliations of 
Deposits D ue O thers - Judicial Fund 

Finding: 
For the year ended April 30, 1998, the Deposits Due Others account in the Judicial 
Yund has not been reconciled to the individual civil suit balances m aintained in thc 
subsidiary accounting software program . The failure to perform this procedure on 
a tim ely basis significantly increases the risk that errors and/or irregularities m ay 
occur and not be detected tim ely. This condition also existed at April 30, 1997. 

Recom m endation: 
On the last day of each m onth, City Court personnel should produce a printout of 
individual civil suit balances and reconcile the total of this printout to the Deposits 
Due O thcrs general ledger account as of the last day of the m onth. 

M anagem ent's Corrective Action Plan: 
The Business M anager w ill reconcile Am ounts Due Others in the general ledger 
system to the balances in civil suits as recorded in the Juris com puter soflwarc 
beginning at October 31, 1998. She will track the reconciling item s on a m onthly 
basis to see if an  on-going problem exists in m aintaining the working capital to bring 
open suits to com pletion. 

98-04 A ccounting for A bsences 

Finding: 
Tim e and attendance do not appear adequate to account for sick leave, vacation and 
other approved absences. Court em ployees m ay take tim e off w ithout proper 
authorization or w ithout proper accrual against their tim e on record. This situation 
could result in the Court's em ployees being com pensated for tim e off for which they 
are not entitled. 

Recom m endation: 
The Court should adopt a policy on accounting for absences, com m unicate this 
policy and direct som eone in a supervisory capacity to oversee its im plenacntation. 
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M auagem ent's Corrective Action Plan: 
As of July 22, 1998, the Court adopted a Policy and Procedure M anual applicable to 
Judges and Court em ployees including accounting for absences. The Clerk of Court 
is charged with obtaining a record of vacation/sick leave from  the Court's em ployees 
m onthly and verifying this inform ation to tim e recorded on the payroll sheets. The 
Court Administrator (or Administrative Judge) maintains these records for the 
Judges. 

98-05 Lack of Control over the M entoring Program  

Finding: 
A m entoring program adm inistered by the Court lacks segregation of duties in 
im plem entation. A Court em ployee m akes purchases, writes checks and receives the 
ban k slalem cnts. A s such, the Court has surrendered all control over financial 
oversight to this progran~. 

Recom m endation: 
The Court should control all funds expended for this program . To accom plish this 
goal, the Judges should approve purchases and disbursem ents and receive periodic 
reports on the financial activity of the program . 

M anagentent's Corrective A ction Plan: 
D isbursem ents from this program  now require two signatures, the program 
coordinator and a Judge. Bank statem ents are sent directly to the Business M anager 
for reconciliation to the check register and report preparation of financial statem ents 
to be subm itted to Adm inistrative Judge. 

98-06 Approval of Disbursem ents 

Finding: 
Only one of the Judges' signature is required for cheeks on all disbursem ents from 
the various checking accounts. Prior to oversight of the Court by the Louisiana 
Suprem e Court, the Judges rotated check signing responsibility on a m onthly. At the 
date of this report, the Judge Pro Tern or his adm inistrative assistant signs checks, 
This gives one Judge full discretion on the nature an d am ount of any purchase to be 
m ade by the Court. 

Recom m endation: 
Two signatures should be required for expenditures from  the Court's checking 
accounts. The Adm inistrative Judge should be one required signature. "lqae other two 
Judges should alternate on a periodic basis as the other signatory authority. The 
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Adm inistrative Judge's signature could be substituted with another Judge's s3gnature 
only in the event of a situation arising which requires im m ediate attention. 

M anagem ent's Corrective Action Plan: 
Upon term ination by the Louisiana Suprem e Court of adm inistrative oversight, 
checks w ill require the sign ature of tw o of the three Judges, or a Judge plus the Court 
Adm inistrator. 
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STATUS O F PRIO R Y EA R FINDING S 
FO R TIlE YEAR ENDED APRI L 30, 1998 

Ill connection w ith our audit of the Court as of and for the year ended April 30, 1998, in accordance 
w ith Government Auditing Standards w e have also review ed the status of m aterial prior year 
findings included in our report dated October 21, 1997. The follow ing table presenls the status of 
fl~ose findings: 

Y 

Presence and Cancellation of 
Cash D isbursem ent Support 

Negative Balance in Civil Suits 

D eposit Filings for Civil Suits 
M onroe Housing A uthority 

Condition of Financial Records 

Tim ely Reconciliation of D cposits 
Due O thers Judicial Fund 

Current Y ear Status 

Cleared 

Repeat M anagem ent Letter Com m ent 

Repeat M anagem ent Letter Com m cnt 

Cleared 

Repeat lntem at Control Com m ent 



Luffey 
Huffm an 
& M onroe 

C E R 11F IE D P U B LIC A C C O U N IA N IS 

rA Pro~esslonOl Accounting Corporotlon] 

City Court of M onroe 
M onroe, Louisiana 

In planning and perform ing our audit of the com ponent unit financial statements of the City 
Court of Monroe (the Court) as of Apdl 30, 1998, and for the year then ended, we 
considered its internal control structure in order to determ ine our auditing procedures for 
purposes of expressing our opinion on the com ponent unit financial statem ents of the 
Court and not to provide assurance on the internal control structure or overall com pliance 
w ith laws and regulations. 

However, during the course of our audit we becam e aware of certain m atters that are 
opportunities for strengthening internal controls and the overall environm ent for com pliance 
w ith law s and regulations. This letter w ill sum m arize our com m ents and suggestions 
regarding those m atters. This letter does not affect our report dated O ctober 27, 1998, on 
the com ponent unit financial statem ents of the Court. 

1. Negative Balances in Civil Suits 

Finding: 

In the perform ance of our auditing procedures to test civil suits
, we noted six 

instances within our sam ple of forty civil suits that had negative balances, i.e., costs 
incurred and paid in the suit exceeded deposits m ade. 

Recom m endation: 

Costs of a suit should not be paid w ithout suffi cient funds in the suit to cover the 
paym ents. 

M anagem ent Corrective A ction Plan: 

The Court's policy in regards to costs associated w ith civil suits is that no activity is 
to take place in a suit that does not have suffi cient funds in it to cover the activity. 
There are instances w here a suit has m oney in it at the m om ent an activity takes 
place and there is not enough m oney to cover all of the activity; however, no actual 
disbursem ent is m ade on any suit that has a negative balance. The com puter is 
setup to flash "this suit is out of m oney" w hen there is a negative balance and a 
password is needed to override the system in order to m ake any inputs on that 
particular suit. W hen there is a negative balance a letter is sent to the party 
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involved advising that there can be no further filings in the suit until an additional 
deposit is m ade to cover future costs. W hen a suit is disposed, a thirty day notice 
w ill be sent to all parties involved who m ay have outstanding costs that the funds 
will be refunded and no costs w ill be paid after that tim e. 

3. Deposit Filings for Civil Suits - M onroe Housing A uthority 

Finding: 
The Court is required to serve the Monroe Housing Authority without charging any 
fees. How ever, the current softw are records these fees anyw ay creating a credit 
balance in the suit. This situation m akes Finding 1 appear worse due to the 
m isrepresentation of a credit balance in this suit. 

Recom m endation: 
W e recom m end that the Court m odify its softw are to prevent negative balances 
from appearing in suits involving the M onro e Housing Authority 

M anagem ent Corrective Action Plan" 
The Court w ill contact the softw are vendor to begin m odifications to prevent this 
anom aly. If the cost of m odifying the softw are is cost-prohibitive considering that 
it will probably be replaced w ithin the next year, the new softw are will provide the 
above referenced recom m endation. In the event of the latter taking place, these 
negative balances w ill be reconciling item s on a m onthly basis. 

4. Travel Policy 

Finding: 
Although the Court adopted a travel policy in 1991, it appears that the tw o newest 
judges have not been informed of the policy. Subsequently, undocumented 
expenses were paid by the court. In som e instances, the expenses do not appear 
necessary for the com pletion of Court business. 

Recom m endation: 
The Court should adopt a travel policy and com m unicate the policy to all of the 
Judges and court personnel. 

M anagem ent's Corrective Action Plan: 
As of July 22, 1998, the Court adopted a Policy and Procedure Manual applicable 
to Judges and Court employees including criteria for travel expenses. 
Im plem entation of this policy has begun and the Judges and Business M anager are 
coordinating their efforts to ensure expenditures for travel are within these 
guidelines. 
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5. Credit Cards 

Finding: 
The Judges apparently used the Court's credit cards for personal expenditures. The 
credit card statem ents would be routed directly to the Judges. The Judges paid 
these charges them selves w ithout subm itting the statem ents to the Business 
M anager. Accordingly, the Court's records are not com plete w ith respect to the 
credit card statem ents. 

Recom m endation: 
The Court charge cards should on~y be used for Court expenditures. To facilitate 
the im plem entation of this recom m endation, the Court should establish control 
procedures over the use of the charge cards. 

M anagem ent's Corrective A ction Plan: 
Judge Leehy has destroyed his M onroe City Court credit card and closed the 
account, Judges Sm ith and Jefferson have notified the credit card com pany to send 
the m onthly statem ents directly to the Business M anager. Expenses not subm itted 
in this m anner w ill not be paid. 

6. M agazine Subscriptions 

Finding: 
Expenditures for m agazine subscriptions which appear to be personal in nature are 
paid by the Court. W hile one of the Judges explained that he felt the subscriptions 
were necessary for visitors of the Court w hile waiting for their appointm ent, he did 
agree to repay the Court approximately $250 for these subscriptions. 

Recom m endation: 
Any future subscriptions paid by the Court should provide a clear and direct benefit 
to the Court. Since tw o signatures w ill be required for all expenditures once 
oversight by the Louisiana Suprem e Court is com pleted, tw o Judges will have to 
approve a subscription before signing the check. W e recom m end that both Judges 
signing the check for a subscription concur on the benefit to the court. 

M anagem ent's Corrective A ction Plan: 
The Court no longer pays for m agazine subscriptions unless the Judge Pro Tern 
docum ents the need and approves them in advance. Judge Sm ith has agreed to 
reim bursem ent the Court for som e periodicals charged in the past. As of the date 
of this report tie has not done so. 

O ctober 21, 1997 


