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JOHN D. BUTLER & COMPANY
A PROFESSIONAL ACCOUNTING CORPORATION

P. O. BOX 30
BAKER, LOUISIANA 70704-0030

(504) 775-4982

INDEPENDENT AUDITOR'S REPORT

November 18, 1998

The Honorable Mrs. Debbie D. Hudnall,
East Feliciana Parish Clerk of Court

P. O. Box 585

Clinton, Louisiana 70722

We have audited the accompanying general-purpose financial statements of the
East Feliciana Parish Clerk of Court, component unit of East Feliciana Parish, as
of and for the years ended June 30, 1998 and 1997, as listed in the table of
contents. These general purpose financial statements are the responsibility of
the East Feliciana Parish Clerk of Court’'s management. Our responsibility is to
express an opinion on these general-purpose financial statements based on our
audit.

We conducted our audit in accordance with generally accepted auditing
standards and government auditing standards issued by the Comptroller General
of the United States. Those standards require that we plan and perform the audit
to obtain reasonable assurance about whether the general purpose financial
statements are free of material misstatement. An audit includes examining, on
a test basis, evidence supporting the amounts and disclosures in the general
purpose financial statements. An audit also includes assessing the accounting
principles used and significant estimates made by management, as well as
evaluating the overall component unit financial statement presentation. We
believe that our audit provides a reasonable basis for our opinion.
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In our opinion, the component unit financial statements referred to above present
fairly, in all material respects, the financial position of the East Feliciana Parish
Clerk of Court as of June 30, 1998 and 1997, and the results of its operations for
the years then ended in conformity with generally accepted accounting principles.

Our audit was made for the purpose of forming an opinion on the component unit
financial statements taken as a whole. The combining and individual fund
financial statements and schedule of changes in unsettled deposits listed in the
table of contents are presented for purposes of additional analysis and not a
required part of the component unit financial statements of the East Feliciana
Parish Clerk of Court, Clinton, LA. Such information has been subjected to the
auditing procedures applied in the audit of the component unit financial
statements and, in our opinion, is fairly presented in all material respects in
relation to the component unit financial statements taken as a whole.

In accordance with Government Auditing Standards, we have also issued a
report dated November 18, 1998 on our consideration of the East Feliciana
Parish Clerk of Court's internal control structure and a report dated November 18,
1998 on its compliance with laws and regulations.
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John D. Butler & Company
A Professional Accounting Corporation
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

COMBINED BALANCE SHEET
ALL FUND TYPES & ACCOUNT GROUPS
JUNE 30, 1998

Gov't Fiduciary Account Totals
_Funds _Funds Groups (Memorandum Only)
General
General Agency Fixed
ASSETS Fund Funds _Assets 1998 1997
Cash & equivalents $ 91,786.51 $1,131,24446 00  $1,223,030.97 $1,027,262.97
Receivables, net 14,077.00 .00 .00 11,077.00 9,711.00
Due from other funds 12,807.79 00 .00 12,807.79 3,762.95
Invesimenis 130,000.00 200,000.00 .00 330,000.00 330,000.00
Fixed Assels .00 .00 234,727.63 234,727.63 159,250.74
TOTAL ASSETS 245,671.30 1,331,244 .46 234,727.63 1,811,643.39 1,529,987.66
LIABILITIES & FUND EQUITY
Liabilities:;
Accounts payable 46,798.49 .00 .00 416,798.49 4,853.23
Payroll deductions
payable .00 .00 .00 .00 1,049.18
Due to other funds .00 12,807.79 .00 12,807.79 3,762.95
Due to other gov't
units 2,080.50 00 00 2.,080.50 429.03
Unsettled deposits .00 1,318,436.67 .00 1,318,436.67 1,149,473 .98
Compensated absences
payable _ 477418 .00 .00 4.774.18 4,012.30
Total Liabilities 53,653.17 1,331,244.46 00 1,384,897.63 1,163,5680.67
Fund Equity:
Investment in General
Fixed Assets .00 .00 234,727.63 234.727.63 159,250.74
Fund balance - Unreserved
Undesignated 192,018.13 .00 .00 192,018.13 207.,156.25
Total Equily 192,018.13 00 23472763 426,745.76 366,406.99
TOTAL LIABILITIES &
FUND EQUITY 245,671.30 1,331,244.46 234,727.63 1,811,643.39 1,529,0987.66

The accompanying notes are an integral part of this statement.
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES
GOVERNMENTAL FUNDS
YEARS ENDED JUNE 30, 1998 AND 1997

1998 1997
REVENUES
Licenses and permits $ 2,241.21 $ 2,373.74
Fees, charges & commissions for services:
Court costs, fees and charges 246,218.26 209,474.50
Fees for recording legal documents 97,307.00 94,771.50
Fees for certified copies of documents 47,041.50 40,923.50
Miscellaneous 1,069.95 148.00
Use of money & property - interest earnings 27,370.43 16,701.97
Other revenues 13.060.00 11,104.00
Total Revenues 434,308.35 375,497.21
EXPENDITURES
General Government:
Personal services & related benefits 251,176.97 226,937.44
Operating services 54,555.78 36,417.88
Materials & supplies 40,584.42 37,312.44
Travel & other charges 11,617.10 12,740.50
Capital outlay _91.5612.20 2,276.74
Total Expenditures 449,446 .47 315,685.00
Excess (Deficiency) of Revenues Over Expenditures (15,138.12) 59,812.21
OTHER FINANCING SOURCES (USES) i .00 .00
EXCESS (DEFICIENCY) OF REVENUES AND
OTHER FINANCING SOURCES OVER
EXPENDITURES AND OTHER FINANCING USES (15,138.12) 59,812.21
FUND BALANCE, BEGINNING 207.,156.25 147,344.04
FUND BALANCE, ENDING 192.018.13 207.156.25

The accompany notes are an integral part of this statement.
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN
FUND BALANCES - BUDGET (GAAP BASIS) AND ACTUAL
GOVERNMENTAL FUNDS
YEAR ENDED JUNE 30, 1998

Variance
Favorable
Budget Actual (Unfavorable)
REVENUES
License & permits $ 2,160.00 $ 2,241.21 $ 81.21

Al

Fees, charges & commissions for
services:

Court costs, fees & charges 201,000.00 246.218.26 45.218.26
Fees for recording legal documents 90,000.00 97,307.00 7,307.00
Fees for certified copies 40,800.00 47,041.50 6,241.50
Miscellaneous 100.00 1,069.95 969.95
Use of money - interest earnings 16,800.00 27,370.43 10,5670.43
Other revenues 12,660.00 13.060.00 400.00
Total Revenues 363,5620.00 434,308.35 70,788.35
EXPENDITURES
General Government:
Personal services & related benefits  242,580.00 251,176.97 (8,596.97)
Operating services 37,390.00 54,655.78 (17,165.78)
Materials & supplies 37,800.00 40,584 .42 (2,784.42)
Travel & other charges 14,232.00 11,617.10 2,614.90
Capital outiay 36,000.00 91.512.20 (65,512.20)
Total Expenditures 368,002.00 4149.446.47 (81.444.47)
Deficiency of Revenues Over
Expenditures (4,482.00) (15,138.12) (10,656.12)
OTHER FINANCING SOURCES (USES) .00 .00 .00
DEFICIENCY OF REVENUES AND OTHER
FINANCING SOURCES OVER EXPENDITURES
AND OTHER FINANCING USES (4,482.00) (15,138.12) (10,656.12)
FUND BALANCE, BEGINNING 207.156.00 207.156.25 25
FUND BALANCE, ENDING 202.674.00 192.018.13 (10,655.87)

The accompanying notes are an integral part of this statement.

-5~
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 1998

INTRODUCTION

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the clerk of court
serves as the ex-officio notary public; the recorder of conveyances, mortgages, and other

acts; and has other duties and powers provided by law. The clerk of court is elected for a
four-year term.

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. BASIS OF PRESENTATION

The accompanying financial statements of the kast Feliciana Parish Clerk of Court
have been prepared in conformity with generally accepted accounting principles
(GAAP) as applied to governmental units. The Governmental Accounting Standards
Board (GASB) is the accepted standard-setting body for establishing governmental
accounting and financial reporting principies.

B. FINANCING REPORTING ENTITY

As the governing authority of the parish, for reporting purposes, the East Feliciana
Parish Policy Jury is the financial reporting entity for East Feliciana Parish. The
financial reporting entity consists of (a) the primary government (police jury), (b)
organizations for which the primary government is financially accountable, and (c) other
organizations for which nature and significance of their relationship with the primary
government are such that exclusion would cause the reporting entity’s financial
statements to be misleading or incomplete.

Governmental Accounting Standards Board Statement No. 14 established cnteria for
determining which component units should be considered part of the East Feliciana
Parish Police for financial reporting purposes. The basic criterion for including a
potential component unit within the reporting entity is financial accountability., The
GASB has set forth criteria to be considered in determining financial accountability.
This criteria includes:

1. Appointing a voting majority of an organization’s governing body, and (a) the
ability of the polices jury to impose its will on that organization and/or (b) the
potential for the organization to provide specific financial benefits to or impose
specific financial burdens on the police jury.

2. Organizations for which the police jury does not appoint a voting majority but
are fiscally dependent on the police jury.

3. Organizations for which the reporting entity’s financial statements would be

misleading if data of the organization is not included because of the nature or
sighificance of the relationship.



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 1998

Because the police jury's financial statements would be misleading if data of the
organization is not included because of the nature or significance of the relationship,
the clerk of court was determined to be a component unit of the East Feliciana Parish
Police Jury, the financial reporting entity. The accompanying financial statements
present information only on the funds maintained by the clerk of court and do not
present information on the police jury, the general government services provided by
that governmental unit, or the other governmental units that comprise the financial
reporting entity.

C. FUND ACCOUNTING

The clerk of court uses funds and account groups to report on its financial position and
the results of its operations. Fund accounting is designed to demonstrate legal
compliance and to aid financial management by segregating transactions relating to
certain government functions or activities.

A fund is a separate accounting entity with a self-balancing set of accounts. On the
other hand, an account group is a financial reporting device designed to provide
accountability for certaih assets and liabilities that are not recorded in the funds
because they do not directly affect net expendable available financial resources.

Funds of the clerk of court are classified into two categories: governmental and
fiduciary., These funds are described as follows:

Governmental Funds:

General Fund - The General Fund, as provided by Louisiana Revised Siatute
13:781, is the principal fund of the clerk of court and accounts for the operations
of the clerk's office.

The various fees and charges due to the clerk's office are accounted for in this
fund. General operating expenditures are paid from this fund.

Fiduciary Funds:

Agency Funds - The Advance Deposit and Registry of Court Agency Funds
account for assets held as an agent for others. Agency funds are custodial in
nature (assets equal liabilities) and do not involve measurement of results of
operations.

BASIS OF ACCOUNTING
Basis of accounting refers to when revenues and expenditures are recognized in the

accounts and reported in the financial statements. Basis of accounting relates to the
timing of the measurements made, regardless of the measurement focus applied. The



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 1998

governmental funds are accounted for using a flow of current financial resources

measurement focus. The accompanying component unit financial statements have

been prepared on the modified accrual basis of accounting. The governmental funds
use the following practices in recording revenues and expenditures:

Revenues - Major revenues consist of court costs, fees, charges for recording
legal documents and charges for certified copies of documents. Revenues are
recognized when they become measurable and available as net current assets.

Expenditures - Major expenditures consist of salaries, computer rentals, office

supplies, insurance and travel expenses. Expenditures are generally recognized

under the modified accrual basis of accounting when the related fund liability is
incurred.

E. BUDGET PRACTICES

The proposed budget for the June 30, 1998 and 1997, fiscal year was made available
for public inspection at the clerk's office on June 12, 1997 and June 17, 1996. The
proposed budget, prepared on the modified accrual basis of accounting, was published

in the official journal at least ten days before the public hearing. The budget hearing
was held at the clerk’s office on June 12, 1997 and June 17, 1996. The budget is

legally adopted and amended, as necessary, by the clerk. All appropriations lapse at
year end.

Formal budget integration (within the accounting records) is not employed as a
management control device. Budget amounts included in the accompanying financial
statements include the original adopted budget and all subsequent amendments.

F. CASH, CASH EQUIVALENTS AND INVESTMENTS

Cash includes amounts in demand deposits, interest-bearing demand deposits, and
money market accounts, Cash equivalents include amounts in time deposits and those
investments with original maturities of 90 days or less. Under state law, the clerk of
court may deposit funds in demand deposits, interest-bearing demand deposits, money
market accounts, or time deposits with state banks organized under Louisiana law and
national banks having their principal offices in Louisiana.

Under state law, the clerk of court may invest in United States bonds, treasury notes
or certificates. These are classified as investments if their original maturities exceed

90 days; however, If the original maturities are 90 days or less, they are classified as
cash equivalents. Investments are stated at cost.

FIXED ASSETS

Fixed assets are recorded as expenditures at the time purchased, and the related
assels are capitalized (reported) in the general fixed assets account group. General
fixed assets provided by the parish police jury are recorded within the general fixed

_g-
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 1998

assets account group. No depreciation has been provided on general fixed assets.
All fixed assets are valued at historical cost or estimated cost if historical cost is not
availabie.

H. COMPENSATED ABSENCES
The clerk of court has the foliowing policy relating to vacation and sick leave:

Vacation leave - Employees receive ten (10) days vacation leave
each year on the anniversary of their employment. Vacation leave is non-cumulative
beyond the year in which it is earned. If an employee terminates at the end of the year,
the employee will be paid for unused vacation leave earned.

Sick leave - Employees receive ten (10) days sick leave each year. Sick leave I1s non-
cumulative, but employees are paid for unused sick leave at the end of the year at their
regular salary rate. Sick leave is not paid upon termination.

The cost of leave privileges, computed in accordance with GASB Codification Section
C60, is recognized as a current-year expenditure in the General Fund when leave is
actually earned.

. FUND EQUITY

Fund equity includes the following:

Reserves - Reserves represent those portions of fund equity not appropriable for
expenditure or legally segregated for a specific future use.

Designated Fund Balances - Designated fund balances represent tentative plans
for future use of financial resources.

The clerk of court has neither reserved or designated fund balances at
June 30, 1998,

J. COMPARATIVE DATA

Comparative total data for the prior year have been presented in the accompanying
financial statements in order to provide an understanding of changes in the Clerk’s
financial position and operations. However, comparative (i.e., presentation of prior year
totals by fund type) data have not been presented in each of the statements since their
inclusion would make the statements unduly complex and difficult to read.

K. TOTAL COLUMNS ON STATEMENTS
Total columns on the statements are captioned”"Memorandum Only” to indicate that
they are presented only to facilitate financial analysis. Data in these columns do not

~10-



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 1998

present financial position or results of operations in conformity with generally accepted
accounting principles. Neither is such data comparable to a consolidation.

NOTE 2 - CASH, CASH EQUIVALENTS AND INVESTMENTS

At June 30, 1998, the Clerk of Court had cash and cash equivalents and investments
(book balances) totaling $1,5653,030.97 as follows:

Reg. Of Adv.
Salary _Court Deposit Total
Petty cash $ 10000 § 00 $ 00 % 100.00
Interest-bearing
demand deposits 31,686.51 0.846.83 21.397.63 62,930.97
Money market accounts 60,000.00 1,010,000.00 90,000.00 1,160,000.00
Time deposits 130,000.00 .00 200,000.00 330,000.00

Total Cash & Equivalents  221,786.51 1,019,846.83 311,397.63 1,593,030.97

These deposits are stated at cost, which approximates market. Under state law, these
deposits (or the resulting bank balances) must be secured by federal depositinsurance
or the pledge of securities owned by the fiscal agent bank. The market value of the
pledged securities plus the federal deposit insurance must at all times equal the
amount on deposit with the fiscal agent bank. These securities are held in the name
of the pledging fiscal agent bank in a holding or custodial bank that is mutually
acceptable to both parties. At June 30, 1998, the clerk had $1,553,030.97 in deposits
(collected bank balances). These deposits are secured from risk by $400,000 of
federaldepositinsurance and $1,671,276.00 of pledged securities held by the custodial
bank in the name of the fiscal agent bank (GASB Category 3).

Even though the pledged securities are considered uncollateralized (Category 3) under
the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a
statutory requirement on the custodial bank to advertise and seli the pledged securities
within 10 days of being notified by the clerk of court that the fiscal agent has failed to
pay deposited funds upon demand.

NOTE 3 - RECEIVABLES

The receivables of $23,884.79 at June 30, 1998, are as follows:

General Agency
Ciass of Receivable Fund Fund Total
Accounts $11,077.00 $ .00 $11,077.00
Intergovernmental . 12,807.79 .00 12,807.79
Total 23,884.79 .00 23.884.79

-171 -



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

JUNE 30, 1998

NOTE 4 - FIXED ASSETS

A summary of changes in general fixed assets follows:

Balance Balance
7-01-97 Additions Deletions 6-30-98
Equipment $ 159,250.74 $91.612.20 $16,035.31 $234.,727.63

NOTE 5 - PENSION PLAN

Substantially all employees of the East Feliciana Parish Clerk of Court are members
of the Louisiana Clerks of Court Retirement and Relief Fund, a multiple-employer (cost-
sharing), public employee retirement system (PERS), controlled and administered by
a separate board of trustees.

All regular employees who are under the age of 60 at the time of original employment
are required to participate in the System. Employees who retire at or after age 65 with
at least 12 years of credited service are entitled to a retirement benefit, payable monthly
for life, equal to 3 per cent of their final-average salary for each year of credited service,
not to exceed 100 per cent of their final-average salary. Final-average salary is the
employee’s average salary over the 36 consecutive or joined months that produce the
highest average. Employees who terminate with at least 12 years of service and do not
withdraw their employee contributions may retire at or after age 55 and receive the
benefit accrued to their date of termination. The System also provides death and
disability benefits. Benefits are established and amended by state statute.

The System issues an annual publicly available financial report that includes financial
statements and required supplementary information for the System. That report may
be obtained by writing to the Louisiana Clerks of Court Retirement and Relief Fund,
11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana 70816, or by calling (225)
293-1162.

Funding Policy. Plan members are required by state statute to contribute 8.25 percent
of their annual covered salary and the East FFeliciana Parish Clerk of Court is required
to contribute at an actuarially determined rate. The current rate is 11.50 percent of
annual covered payroll. Contributions to the System also include one-fourth of one
percent of the taxes shown to be collectible by the tax rolls of each parish. The
contribution requirements of plan members and the East Feliciana Parish Clerk of Court
are established and may be amended by state statute. As provided by Louisiana

-12-



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 1998

Revised Statute 11:103, the employer contributions are determined by actuarial
valuation and are subject to change each year based on the results of the valuation for
the prior fiscal year. The East Feliciana Parish Clerk of Court’s contributions to the

System for the years ending June 30, 1998, 1997, and 1996, were $18,608.34,
18,044 .32, 18,347.00, respectively, equal to the required contributions for each year.

NOTE 6 - OTHER POSTEMPLOYMENT BENEFITS

The East Feliciana Parish Clerk of Court provides certain continuing health care and
life insurance benefits for retired employees. Substantially all of the clerk's employees
become eligible for these benefits if they reach normal retirement age while working
for the clerk of court. These benefits for retirees and similar benefits for active
employees are provided through an insurance company whose monthly premiums are
paid jointly by the employee and the clerk of court. The clerk of court recognizes the

cost of providing these benefits (the clerk's portion of the premiums) as an expenditure

when the monthly premiums are due. The cost of retiree benefits totaled $2,631.60
for the year ended June 30, 1998. Only one retiree is currently participating.

NOTE 7 - ACCOUNITS AND OTHER PAYABLES

The payables of $1,384,897.63 are as follows:

General Agency

_Fund Funds Total
Accounts $ 46,798.49 $ .00 $ 46,798.49
Compensated absences 4,774.18 .00 4774.18
Deposits .00 1,318,436.67 1,318,436.67
Other 2.080.50 12.807.79 14.888.29

53,653.1 1,331,244.46 1.384,897.63

P —
A —

NOTE 8 - COMPENSATED ABSENCES

At June 30, 1998, employees of the clerk of court have accumulated and vested
$4.774.18 of employee leave benefits, computed in accordance with GASB
Codification Section C60. As a result of the Clerk of Court’s leave policy, this entire

amount is recorded within the General Fund as a current liability.

-13 -



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 1998

NOTE 9 - LEASES

No capital leases exist as of June 30, 1998,
The clerk's office has an operating lease of the following nature:

An automobile lease that began January 13, 1996 consisting of 36 rental
payments of $418.64 with a residual payment of $13,153.25.

Also, a 48 month lease of $1,229.00 for computer equipment.

The minimum annual commitments under this noncancellable operating lease is as

follows:
Fiscal Year Amount
6/30/99 $ 10, 771.68
6/30/00 19,771.68
6/30/01 10.771.68
6/30/92 19.771.68
Total 79.,086.72

NOTE 10 - CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund unsettled deposits follows:

Unsettled Unsettled
Deposits Deposits
@ 7/01/97  Addition Reduction @ 7/01/98
Agency Funds:
Advance Deposit $ 260,657 $ 304,376 $266,443 $ 298,590
Registry of Court 892.580 134,165 6,898 1,019,847
Total 1,163,237 438,541 273,341 1,318,437

NOTE 11 - EXCESS FUND BALANCE

Louisiana Revised Statute 13.:785 requires that every four years (at the close of the
term of office) the clerk of court must pay the parish treasurer the portion of the
General Fund’s fund balance that exceeds one-half of the revenues of the clerk's last
year of his term of office. At June 30, 1998, there was no amount due the parish
treasurer as the General Fund's fund balance at June 30, 1998, did not exceed one-
half of the revenues of the General Fund for the last year of the clerk's four-year term

of office.

-14 -

—_— — — — o -



S T T T T T T, e — - — ==~ e-—  e-—  e—— eem s = e—— e—— e—
—_— e e— e— — —— — e e e —  — — — — —

EAST FELICIANA PARISH CLERK OF COURT

CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

JUNE 30, 1998

NOTE 12 - RELATED PARTY TRANSACTIONS

There were no related party transactions that came to our attention during our audit.

NOTE 13 - LITIGATION AND CLAIMS

At June 30, 1998, the clerk of court was not involved in litigation that would cause any
monetary claims.

NOTE 14 - EXPENDITURES OF THE CLERK OF COURT PAID BY
THE PARISH POLICY JURY

Certain operating expenditures of the clerk's office are paid by the parish police jury
and are not included in the accompanying financial statements. These expenditures
are summarized as follows:

1997 1998
Rent $ 600.00 $ 1,400.00
Repairs & maint. 1,083.72 60.00
Utilities 1,838.50 1,012.98
Improvements to bidg. .00 22.759.41
Total 3,622.22 25,232.39

NOTE 15 - YEAR 2000 CONSIDERATION

The Clerk of Court could be adversely affected if its computer systems and other date-
sensitive equipment do not properly process data from and after January 1, 2000. The
Clerk of Court should take steps designed to address the year 2000 issue. However,
there are no assurances that these steps will be sufficient to avoid all adverse effects.

NOTE 16 - SUBSEQUENT EVENTS

There were no subsequent events that would materially impact the accompanying
financial statements.

-15-
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AGENCY FUNDS

ADVANCE DEPOSIT FUND

The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts

for advance deposits on suits filed by hitigants. The advances are refundable to the
litigants after all costs have been paid.

REGISTRY OF COURT FUND

The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts
for funds that have been ordered by the court to be held until judgement has been

rendered in court litigation. Withdrawal of the funds can be made only upon order of the
court.
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

COMBINING BALANCE SHEET
AGENCY FUNDS
JUNE 30, 1998

Advance Registry
Deposit Of Court
Fund Fund Total
ASSETS
Cash & cash equivalents $311,397.63 _$1,019,846.83  $ 1,331.244.46
TOTAL ASSETS 311,397.63 1,019,846.83 1,.331,244.46
LIABILITIES & FUND EQUITY
Liabilities:
Due to other funds 12,807.79 .00 12,807.79
Unsettied deposits 298,589.84 1,019,846.83 1,318.436.67
Total Liabilities 311,397.63 1,019,846.83 1,331,244 .46
Fund Equity .00 .00 .00
TOTAL LIABILITIES &
FUND EQUITY 311.397.63 1.019,846.83 1,331,244.46
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EAST FELICIANA PARISH CLERK OF COURT

SCHEDULE OF CHANGES IN UNSETTLED DEPOSITS

CLINTON, LOUISIANA

AGENCY FUNDS
YEAR ENDED JUNE 30, 1998

Advance Registry
Deposit Of Court
_Fund Fund Total
UNSETTLED DEPOSITS AT
BEGINNING OF YEAR $ 260,657 $ 892,680 $ 1,153,237
ADDITIONS
Deposits.
Judgments 95 520 05 520
Interest earned 38,645 38,645
Suits & successions 304,376 304,376
Total Deposits 304,376 134,165 438,541
REDUCTIONS
Clerk's costs (transferred to
to General fund) 172,670 391 173,061
Settlements to litigants 6,507 6,507
Attorney, curator &
notary fees 1,808 1,808
Stenographer’s fees 5,055 5,055
Sheriff's fees 27,695 27,695
Other reductions 59,215 59,215
Total Reductions 266,443 6,898 273,341
UNSETTLED DEPOSITS AT
END OF YEAR 298,590 1,019,847 1,318,437
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
SCHEDULE OF REVENUES AND EXPENSES

GOVERNMENTAL FUNDS

YEAR ENDED JUNE 30, 1998 AND 1997

Personal Services and Related Benefits

Group insurance
Retirement contributions
Salary - deputies-regular
Salary - clerk

Salary - wages-other
State compensation
Taxes - payrol!

Salary - deputies-overtime
fzleclion salary

Total Personal Services and
Related Benefits

Operating Services

Accounting

Advertising

Automotive

Auto repairs

BoOK, pubfications
Dues, memberships
Insurance - workmen’s comp.
Insurance -E & O
Insurance - other
Other professional fees
Rent - car

Repairs & maintenance
Telephone

Total Operating Services

Materials & Supplies

Data processing

Office supplies
Postage & box rent
Printing

Rent - computer

Rent - other equipment
Miscellaneous expense

Total Materials & Supplies

Travel & Other Charges

Convestions & seminars
l.odging & meals
Statutory expense

Total Travel & Other Charges

Capital Qutlay

Oftice furniture & equipment

20 -

1998 1997
$ 25,105.28 $ 18,621.83
18,608.34 18,044.32
129,324.15 121,862.64
64,899.96 56,322.00
2,534.23 3,823.50
6,551.50 6,460.00
1,322.26 1,803.15
1,031.25 00
1,800.00 00
251,176.97 226,937.44
7,241.25 5,912.00
506.50 399.80
1,105.81 1,195.25
427.56 91.08
885.53 606.37
1,614.02 1,525.55
1,665.02 389.31
3,155.00 2,646.00
2,110.35 2,159.29
13,939.39 .00
5,658.80 6,128.41
9,122.66 9,475.90
7.033.89 5,888.92
_54,555.78 36,417.88
5,013.80 6,500.52
11,954.68 11,851.56
4,535.68 3,528.85
1,637.26 357.00
11,789.00 11,520.00
3,536.93 1,775.86
1,217.07 1,778.65
40,584.42 37,312.44
1,735.00 965.00
3,392.14 6,323.30
6,489.96 5,452 20
11,617.10 __12.740.50
91,512.20 2,276.74
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JOHN D. BUTLER & COMPANY
A PROFESSIONAL ACCOUNTING CORPORATION
P. O. BOX 30
BAKER, LOUISIANA 70704-0030

(504) 775-4982

INDEPENDENT AUDITOR’'S REPORT ON INTERNAL
CONTROL STRUCTURE BASED ON AN AUDIT OF GENERAL
PURPOSE FINANCIAL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

November 18, 1998

The Honorable Debbie D. Hudnall,
East Feliciana Parish Clerk of Court
P. O. Box 595

Clinton, Louisiana 70722

We have audited the general purpose financial stalements of the East Feliciana Parish Clerk
of Court, a component unit of East Feliciana Parish, as of and for the years ended June 30,
1998 and 1997, and have issued our report thereon dated November 18, 1998.

We conducted our audit in accordance with generally accepted auditing standards and
Government Auditing Standards, issued by the Comptroller General of the United States.

Those standards require that we plan and perform the audit to obtain reasonable assurance
about whether the component unit financial statements are free of material misstatement.

The management of the East Feliciana Parish Clerk of Court, is responsible for establishing
and maintaining an internal control structure. In fulfilling this responsibility, estimates and
judgements by management are required to assess the expected benefits and related costs
of internal control structure policies and procedures. The objectives of an internal control
structure are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or disposition, and that
transactions are executed in accordance with management’'s authorization and recorded
properly to permit the preparation of general purpose financial statements in accordance with
generally accepted accounting principles. Because of inherent limitations in any internal
control structure, errors or irregularities may nevertheless
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East Feliciana Parish Clerk of Court
November 18, 1998

page 2

occur and not be detected. Also, projection of any evaluation of the structure to future
periods is subject to the risk that procedures may become inadequate because of changes
in conditions or that the effectiveness of the design and operation of policies and procedures
may deteriorate.

In planning and performing our audit of the general-purpose financial statements of the East
Feliciana Parish Clerk of Court, for the years ended June 30, 1998 and 1997, we obtained
an understanding of the internal control structure. With respect to the internal control
structure, we obtained an understanding of the design of relevant policies and procedures
and whether they have been placed in operation, and we assessed control risk in order to
determine our auditing procedures for the purpose of expressing our opinion on the general-
purpose financial statements and not to provide an opinion on the internal control structure.
Accordingly, we do not express such an opinion.

Our consideration of the internal control structure would not necessarily disclose all matters
in the internal control structure that might be material weaknesses under standards
established by the American Institute of Cenrtified Public Accountants. A material weakness
is a condition in which the design or operation of one or more of the internal control structure
elements does not reduce to a relatively low level the risk that errors and irreguiarities in
amounts that would be material in relation to the general purpose financial statements being
audited may occur and not be detected within a timely period by employees in the normal
course of performing their assigned functions. We noted no matters involving the internal
control structure and its operation that we consider to be material weaknesses as defined
above.

This report is intended for the information of management and the Legislative Auditor.
However, this report is a matter of public record, and its distribution is not limited.

s
/9 / }5}5@
%

John D. Butler & Company
A Professional Accounting Corporation
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JOHN D. BUTLER & COMPANY
A PROFESSIONAL ACCOUNTING CORPORATION

P. O. BOX 30
BAKER, LOUISIANA 70704-0030

(504} 775-4982

INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE
BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS
PERFORMED IN ACCORDANCE WITH GOVERNMENT
AUDITING STANDARDS

November 18, 1998

The Honorable Debbie D. Hudnall,
East Feliciana Clerk of Court

P. Q. Box 5385

Clinton, Louisiana 70722

We have audited the general purpose financial statements of the East Feliciana
Parish Clerk of Court, a component unit of East Feliciana Parish, as of and for the
years ended June 30, 1998 and 1997, and have issued our report thereon dated
November 18, 1998.

We conducted our audit in accordance with generally accepted auditing standards
and Government Auditing Standards, issued by the Comptroller General of the
United States. Those standards require that we plan and perform the audit to
obtain reasonable assurance about whether the general purpose financial
statements are free of material misstatement.

Compliance with laws, requlations, contracts and grants applicable to the East
Feliciana Parish Clerk of Court, is the responsibility of the East Feliciana Parish
Clerk of Court's management. As part of obtaining reasonable assurance about
whether the general purpose financial statements are free of material misstatement,
we performed tests of the East Feliciana Parish Clerk of Court’'s compliance with
certain provisions of laws, regulations, contracts and grants. However, the objective
of our audit of the general purpose financial statements was not to provide an

opinion on overall compliance with such provisions. Accordingly, we do not express
such an opinion.

The results of our tests disclosed no instances of noncompliance that are required
to be reported herein under Government Auditing Standards.
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East Feliciana Parish Clerk of Court
November 18, 1998

page 2

This report is intended for the information of management and the Legislative
Auditor. However, this report is a matter of public record, and its distribution is not

imited.
NG

John D. Butler & Company
A Professional Accounting Corporation

-
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

SCHEDULE OF FINDINGS AND QUESTIONED COSTS
YEAR ENDED JUNE 30, 1998 AND 1997

We have audited the financial statements of the East Feliciana Parish Clerk of

Court as of and for the years ended June 30, 1998 and 1997, and have issued

our report thereon dated November 18, 1998. We conducted our audit in
accordance with generally accepted auditing standards and the standards
applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States. Our audit of the
financial statements as of June 30, 1998 and 1997, resulted in an ungualified

opinion.
Section | Summary of Auditor’s Reports
A.  Report on Internal Control and Compliance Material to the Financial

Statements

Internal Control Material Weakness O No
Reportable Condition O No
Compliance Compliance Material to F/S B No
A. Federal Awards
N/A
Section !l Financial Statement Findings

None Reported,.

Section Iil Federal Award Findings and Questioned Costs

N/A

e —



T m T T — — —-—-——-—  -—— -—— -———
- — T em— em— em— Em— e eE— E— e e E— e e e e e e e e e e e e e e— e

EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

SUMMARY SCHEDULE OF PRIOR YEAR FINDINGS

YEARS ENDED JUNE 30, 1998 AND 1997

Section |

None Reported.

Section li
N/A

Section i

None Reported.

Internal Control and Compliance Material to the
Financial Statements

Internal Control and Compliance Material to Federal Awards

Management Letter
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA

MANAGEMENT'S CORRECTIVE ACTION PLAN
YEARS ENDED JUNE 30, 1998 AND 1997

Section | Internal Control and Compliance Material to the Financial
Statements

None Reported.

Section |l Internal Control and Compliance Material to Federal Awards
N/A
Section 1l Management Letter

None Reported.
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