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~ ~ Tervalon MICHA[ I B BRUNO CPA At CH)[ J I [ RVA[ ON JR CPA WA[ DO J MOf{E 1 JR CPA NDEPEN1)ENT AUDITORS' REPOR 
The l lonorable Judges of the Civil District Court, the First and Second City Courts for the Parish of Orleans New Orleans, LA 
We have audited the general purpose financial statements as listed in the Table of Contents of the Judicial Expense Fund for tile Civil District Court including the First and Second City Courts, Recorder of Mortgages and the Register of Conveyances for the Parish of Orleans (hereinafter collectively referred to as the Fund) as of and for the year ended l)ecember 3 l, 1997. These general purpose financial statements are the responsibility of the Fund's management. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and issued by the Comptroller General of the United States Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statemcnts. An audit also includes assessing the accounting principles used and significanl estimates made by management, as well as evaluating thc overall financial statemcnt prcscntalion. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to in the first paragraph present fairly, in all material respects, the financial position of the Fund as of December 31, 1997, and the results of its operations and changes in fund equity for the year then ended in conformity with generally accepted accounting principles. 

650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296 



NDEPENDENT AUDITORS' REPORI (CONTINUED) 
The Honorable Judges of the Civil District Court, the First and Second City Courts for the Parish of Orleans New Orleans, LA Page 2 

In accordance with Government Auditing Standards, we have also issued our report dated May 27, 1998 on our consideration of the Fund's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. 

BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS May 27, 1998 

CERTIFIED PUBLIC ACCOUN1AN1S ag Tervalon 



 
JUDICIAL EXPENSE FUND OF TIlE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS COMBINED BALANCE SIIEET GOVERNMENTAl, FUND AND ACCOUN' DECEMBER 31, 1997 

ASSETS AND O']'HER DERI'I 
Cash and temporary cash investlnenls (NOTE 2) Anlounts receivable Accrued interest receivable (NOTE 6) xed assets (NOTE 4) Amount to be provided for Iong-lern~ liability 'repaid expenses Total assets and other debit 

GOVILRNMENTAL FUNI) "I'YPE ACCOUNT GR 
General 
$ 748,084 23.066 
365,170 -0- 
-0- 38,194 $1,174,514 

psq General Fixed Assets 
-0- 0 
-0- 3,829,121 
-0- -0- $3.829A21 

Long-lernl l,iability 
-0- -0- 
-0- -0- 
142,429 -0- 
$142,429 

]'he accompanying notes are an integral part of the financial statements 

Tota I (Memorandum Only) 
$ 748,084 23.066 
365,170 3,829,121 
142,429 
38,194 $5.146.064 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS COMBINED BALANCE SttEET GOVERNMENTAL FUND AND ACCOUNT GROUPS, CONTINUED DECEMBER 31, 1997 

Liabilities Accounts payable Compensated absences payable Long-term liability (NOTE 5) Total liabilities 
und I'quity: Investment in general fixed assets Designated fund balance (NOTE 7) Total fund equity Total liabilities and fund equity 

GOVERNMENTAL FUNI) TYPE ACCOUNT GROUPS 
General 
$ 478,913 -0- -0- 

General Fixed Assets 
$ -0- -0- -0- 

'Iotal Long-term (Memorandunl Liability Olfly) 
$ -0- 114,489 27,941) $ 478,913 114,489 27,940 478,913 -0- .142,429 621.342 

-0- 695.601 695.601 
3,829,121 -0- 3,829,12 -0- 
3.829.12! 695.60 I 4.524.722 

$ 1.174.514 $3.829,12! $142,429 $2.146.064 

The accompanying notes are an integral part of the financial statement 



Pxevenues~ I:CCS lnleresl income Other income Tolal Revenues l",xpend itures: l)irecl expenditures Salaries and fees: Salaries 

JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS COMBINED STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES 1N FUND EQUITY--GOVERNMENTAL FUND FOR TIlE YEAR ENDED DECEMBER 31, 1997 

Court stenographer fees Pmployee benefits Office supplies Books, printing and copier Postage and courier Furniture, equipmenl rental and nlainleuarJce ]nsurallce Telephone Professional services Jurors' pay and trausportation Filing fees 
Total direct expenditures 

GOVERNMENTAL FUND TYPE General 
$11,840,496 400,380 72.084 12.312.960 
8,961,840 21,673 1,580,434 181,807 385,211 59.111 333,351 58,384 124,132 119,778 78,873 73,000 
11,977,594 

The accompanying notes are an integral part of the financial statements 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS COMBINED STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES 1N FUND EQUITY--GOVERNMENTAL FUND, CONTINUED FOR ]'HE YEAR ENDED DECEMBER 31, 1997 

Expenditures, Continued: lndircct Expenditures: Security cost Capital expcnditure Division expcnditure Building renovations and improvements Total indircct expenditures Total expenditures I)cl~ciency Of rcvelltle over expenditures Fund equity, beginning of year Fund equity, end of year 

GOVERNMENTAL FUND TYPE General 
$ 48,731 233,917 354,465 62.15~ 699,269 12.676.863 (363.903) 1.059.504 $ 95,601 

The accompanying notes are an integral part of the financial stalenlenls 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS 

The Judicial Expense Fund of the Civil District Court for the Parish of Orleans (the Fund) is designated by LSA-R.S. 13:1312 as the managing entity for fiscal operations of the Civil District Court for the Parish of Orleans, the First and the Second City Courts of the City of New Orleans, and the officcs of the Recorder of Mortgages and the Register of Conveyances for the Parish of Orleans. 
The judges of the Civil District Court for the Parish of Orleans and the judges of the First and the Second City Courts of the City of New Orleans, sitting en banc, as set forth in LSA-R.S. 13:1312, have sole management responsibility and oversight for the Fund. This responsibility and oversight includes control over all revenues deposited into the Fund by the aforementioned courts and offices, all disbursements made by the Fund, the setting of all fees charged by the courts and offices comprising the Fund and the determination of expenditures related to the operations of such courts and offices. The accounting policies of the Fund conform to generally accepted accounting principles as applicable to governmental agencies. The following is a summary of the more significant accounting policies: 
Governmental Accounting Standards Board Statement No. 14, The Financial Reporting Entity, (GASB 14) established standards for defining and reporting on the financial entity. GASB 14 indicates the focal point for identifying the financial reporting entity is the primary government, which is considered to be 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

, Continued 
, Continued any state govemmenl or general purpose local government or a special-purpose government that meets all of the following criteria: a) has a scparately elected governing body; b) is legally separate, and c) is fiscally independent of other state and local governments. As previously discussed, state statute established tile Fund as a separate, legal entity with a governing body which is separate and independent of any other governmental "reporting entity", as defined by GASB 14. In addition, the Fund is financially independent of other governments. Although the Fund conducts its business from a building provided by the City of New Orleans, as discussed in NOTE 4, this support is considered incidental in relation to the Fund's total revenues and expenditures and in view of the additions and improvements made to this building by 1he Fund from its operating revenues over the term of its occupancy which total in excess of $2,100,630. Accordingly, management has concluded that the Fund is the financial reporting entity within the meaning of the provisions of GASB 14. Fund Accounting The Fund uses the general fund and account groups to report on its financial position and results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions related to certain of the Fund's functions or activities. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARIStI OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONT1NUEI) 

Fund Accounting, Continued , Continued The Fund is a separate accounting entity with a self-balancing set of accounts that include assets, liabilities, fund equity, revenues and expenditures, as appropriate. An account group, on the other hand, is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. 
The funds are classified as follows 
Governmental Funds Governmental funds are used to account for all or most of the Fund's general activities. The measurement focus is upon determination of changes in financial position, rather than upon net income determination. Thc following are the Governmental funds of the Fund: 
General Fund The General Fund is used to account for all financial resources except those that are required to be accounted for in another fund. 
The operations &the general fund are comprised of the general fund's assets, liabilities, fund balance, revenues and expenditures, as related to the fiscal operations of the Civil District Court, the First City Court, the Second City Court, the Office of Recorder of Mortgages and the Office of Register of Conveyances. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

Fund Accounting, Continued Continued Salaries of the judges of the Civil District Court, which are paid directly by the Supreme Court of Louisiana, are not included in the financial statements presented herein since such salaries are earned by the respective judges for serving in their capacities as state judges and not for compensation in their roles as management of the Fund. Additionally, the Fund has no authority in the determination of these salary amounts or the duties of these individuals in their capacities as state judges. For the same reasons, certain expenditures incurred by these judges and paid directly by the Supreme Court of Louisiana are likewise excluded from these financial statements. The general fund is used to account for all financial resources of the Fund. 
Lkccoun! Groups Account groups are used to establish accounting control and accountability for tile Fund's general fixed assets and general long-term debt. They are self- balancing group of accounts that are concerned only with the measurement of financial position, not with the measurement of results of operations. 3"he following are the Fund's account groups: 
General Fixed Assels Account Groun This group of accounts is established to account for fixed assets of the Fund. The fxed assets of governmental funds are recorded as expenditures at the time they are purchased or constructed, and the related assets are capitalized or reported in the general fixed assets account group. 

10 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR TIlE PARISH OF ORLEANS NOTES 1"O ]'HE FINANCIAL STATEMENTS, CONTINUED 

Account Groups, Continued , Continued 

The general long-term debt account group is used to record long-term liabilities of the Fund, when due, or when resources have been accumulated for payment. Fixed Assets The accounting and reporting treatment applied to fixed assets associated with the general fund is determined by its measurement focus. All governmental fund types are accounted for on a spending "financial" flow" measurement focus. This means that only current assets and current liabilities are generally included on their balance sheets. Their reported fund balance (net current assets) is considcred a measure of "available spendable resources". Governmental fund operating stalemenls presenl increases (revenues and other financing sources) and decreases (expenditures and other financing uses) in net current assets. Accordingly, they are said to present a summary of sources and uses of"available spendable resources" during the period. Therefore, acquisitions of capital assets are expensed in the period purchased. Fixed assets used in goverumental fund type operations are accounted for in the general fixed assets account group, rather than in the general fund. No depreciation has been provided on such fixed assets. All fixed assets are valued at historical cost or estimated historical cosl if aclual historical cost is not available. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

Basis of Accounting , Continued 
Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurement made, regardless of the measurement focus applied. Tile Fund uses the modified accrual basis of accounting. Revenue is recognized when it becomes measurable and available as net current assets. Expenditures are generally recognized under ~be modified accrual basis of accounting when the related fund liability is incurred. 
A budget was not adopted for the year ended December 31, 1997 since management is of the opinion that lhe Fund is not required to do so. Accordingly, no statement of revenues, expenditures and changes in fund balance-budget and actual is included in the financial statements presented herein. Compensated Absences It is the Fund's policy to permit employees to accumulate a limited amount of earned but unused leave (annual vacation and sick leave). The unused leave may be carried forward from year to year, but is not payable upon separation from service. Accrued leave earned but unused by employees of the Fund at December 31, 1997 has been included in the long-term liability account group in the accompanying financial statements. 



NOTE 1- 

JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

J)ivision Expenditures 
Continued 

It is the Fund's policy to limit expenditures by each division of the Court for additional operating expenses that are not paid directly by the general fund. Such expenditures may be made at the discretion of each presiding divisional judge in accordance with specific guidelines established by the Fund as to the purpose for which these expenditures may be used and only for such expenditures supported by proper documentation. The specific guidelines established by the Fund permit use of such amounts for expenditures directly associated with or incidental to legal or judicial matters and functions, of the following nature: Travel, lodging, meals, conference fees, professional fees, dues, publications, purchase or leasing of equipment (exclusive of vehicles), maintenance of equipment and furnishing, remodeling of offices and hiring of additional employees. Such expenditures are included in the general fund of the accompanying financial statements of the Fund. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 2 - 

Use of Estimate_s Continued 
The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosures of contingent assets and liabilities at the date of the financial statements and the reported amounts of revenues and expenditures during the reporting period. Actual results could differ from those estimates. 
c~lal Columns on lhe Combined Financial Statements The total colunm on the combined financial statements is captioned "Memorandum Only" to indicate that it is presented only to facilitate analysis. Data in these columns do not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. 
In November 1994, the GASB issued Statement No. 25, "Financial Reporting for Dclined Benefit Pensions Plans and note disclosures for Defined Contribution Plans", and Statement No. 27, "Accounting for Pensions by State and I,ocal Governmental Employers". 

Cash and temporary cash investments include anaounts in demand deposit accounts as well as short-term cash investments with maturity of three months or less. 
14 



NOTt( 2 - 

JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

Continued At December 31, 1997 the carrying amount of the Fund's deposits in bank accounts (collected bank balance) was $978,781. Of these amounts, $100,000 was covered by federal depository insurance and the remainder collateralized by a pledge of securities owned by the depository bank, but held in safekeeping by other financial institutions. Louisiana state law allows all political subdivisions to invest excess funds in obligations of the United States, certificates of deposit of state or national banks having their principal office in Louisiana or any other federally insured investment. State law also requires that deposits of all political subdivisions be fillly collaleralized al all times. Acceptable collateralization includes FD1C/FSL1C insurance and the market value of securities purchased and pledged to the political subdivision. Obligations of the United States, the State of Louisiana and certain political subdivisions are allowed as security for deposits. Obligations furnished as security must be held by the political subdivision or with an unaffiliated bank or trust company for the account of the political subdivision. At various times during 1997, deposits in excess of F1)IC insurance were collateralized by the securities described above. GASB, which promulgates the standards for accounting and financial reporting for state and local governments considers these funds uncollateralized. Even though these funds are considered to be uncollateralized under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposed a slatutory requirement on the custodial bank to advertise and sell the pledged securities within ten (10) days of being notified by the depositor that the fiscal agent has failed to pay deposited funds upon demand. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO 3"ttE FINANCIAL STATEMENTS, CONTINUED 

NOTE 3 - pension Plans Plan Description The Fund does not maintain a separate pension plan for its employees. ltowever, its employees are eligible to participate in various multiple-employer (cost-sharing), defined benefit plans provided by the state or city governments, and substantially all of the Fund's employees are covered by one of the available plans. Generally, eligibility to participate in one of the plans commences with employment and in some instances, is subject to certain age and earning requirements. Vesting of full benefits is subject to various years of required service, generally ranging from twelve to thirty years, and, in some instances, may require attainment of a minimum age. Annual retirement benefits under the plans are generally stipulated as a pcrcentagc of a participant's defined annual compensation for each year of service, In certain instances that resulting amount may be increased by a fixed amount. In most eases annual retirement benefits may not exceed 100% of the participant's defined annual compensation. The plans issue publicly available reports that include financial statements and required supplementary information. The reports may be obtained by writing to the following addresses: Louisiana State Employees' Retirement System 840 l United Plaza Blvd. Baton Rouge, LA 70804-4213 

2400 Canal Street -- Room 324 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO TIlE FINANCIAl. STATEMENTS, CONTINUED 

NOTE 3 - Pension Plans, Continued 
Louisiana Clerks of Court Retirement and Relief Fund 11745 Bricksome Avenue -- Suite B-1 Baton Rouge, LA 70816 
Sheriffs Pension & Relief Fund P. O. Box 3163 Monroc, Louisiana 71210-3163 
Employees' Retirement System City of New Orleans 2400 Canal Street -- Room 324 New Orleans, LA 70119 

Fundin~ Policy Under the terms of the various plans, employees contribute a specified percentage of their gross earnings and lhe Fund also contributes a specified percentage. 

17 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTR1CT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAl, STATEMENTS, CONTINUED 

NOTE 3 - Pension Plans, Continued Funding Policy, Continued Those plans in which the employees of the Fund pallicipate and the specified contribution percentages are as follows: 
Louisiana State Employees Retirement System (LSERS) Louisiana Clerk's Retirement and Relief Fund (I,CRRF) Sheriff's Pension and Relief Fund State of Louisiana (SPRFSL) Employee's Retirement System of the City of New Orleans (ERSCNO) 

Employee F, mployer 
11.50% 
8.25% 
8.70% 4.00% 

13.00% 10.00% 
5.00% 11.676% 

The amounts ofthc most recently actuarially determined employer contribution as a percentage of covered compensation for each plan amounted to: 
LSERS LCRRF SPRFSL ERSCNO 

12.60% 10.07% 8.00% 13.81% 
Benefits granted by the retirement systems are guaranleed by the State of Louisiana or the City of New Orleans, as applicable. The Fund does not guarantee the benefits granted by the retirement systcms. 

18 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO TItE FINANCIAL STATEMENTS, CONTINUED 

NOTI; 3 - Pension Plans, Continued The total payroll of the Fund for 1997 amounted for $8,961,840 The Fund's contributions to the retirement system and the total covered payrolls by each retirement system are as follows: 
LSERS LCRRF SPRFSL ERSCNO TOTAl. Total covered payroll $267,092 $5,585,840 $558,960 $1,845,872 $8,257,764 

l ';mploycr contribution $ 34,722 $ 558,584 $ 27,948 $ 215,524 $ 836,778 Aggregate pension cost $ 72,264 $1,005,686 $ 67,528 $ 288,372 $ 433,850 
The pension benefit obligation is a standardized measure of the present value of pension benefits, adjusted for the effects of projected salary increases and step rated benefits, estimated to be payable in the future as a result of employee service to date. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTR1CT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTI'; 3 - Pension Plans, Continued Most recent historical trend information showing each plan's progress in accumulating sufficient assets to pay benefits when due is presented ill each plan's annual financial report. 
Net assets Pension benefit obligation Unfimded pension benefit obligation 
N(YI'I:~ 4 - 

LSERS LCRRF SPRFSL ERSCNO TOTAl, (In Thousands) $4,453,189 $ 131,204 $562,653 $319,142 $5,466,188 (6.489.361) (189,476) (555,993) (274,538) (7.509,368) $(2.036.172) $_(58.272) $ 6.660 $ 44,604 $(2,043,180) 
The following is a summary of changes in the general fixed assets account group 

Furniture and fixtures Data processing equipment 

Balance Balance January 1, I)ecembcr 31, 1997 Additions Retiremem 1997 
$1,913,191 $152,952 $(2,907) $2,063,236 1.684.920 80.965 -0- 

20 

1.765.885 $3,829:12! 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 4 - General Fixed Assets Account Grouo, Continued The 1997 additions to the fixed assels account group have been included ill capilal expenditures and division expenditures in the accompanying statemcn! of revennes, expenditures and changes in fund equity for the year ended December 31, 1997 at cost. The building which the Fund occupies and uses to conduct its operations is owned by the City of New Orleans. Although the Fund does not pay rent to the Cily, the Fund has made additions and improvements to the building during its lcrm of occupancy. These additions and improvements are not included in the general fixed assets account group since the Fund does not own the building. Such building additions and improvements funded from operations of lhe Fund over its term of occupancy aggregate approximately $2,100,630. Building additions and improvements made for the year ended December 31, 1997, amounted to $62,156 and arc included in the accompanying financial statements oflhe Fund. 
NOTF, 5 - Long-Term Liability The Fund is required by law to make monlhly payments to widows of two former city court judges. The payments are to continue for the remaining lives of the widows. During 1998, the Fund will only be required to make monthly payments to one widow due to the death, in 1997, of the other widow. The annual amount of the payments total $5,500 and are reflected as operating expenditures in the accompanying financial statements oflhe Fund. 

21 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES 1"O TIlE FINANCIAL STATEMENTS, CONTINUED 

NOTE 5 - I.ong-Tern~ Liability, Continued 

NOT1; 6 - 

Although the liability for these lhture payments does not represent a decrease in net current assets of lhe Fund, and, therefore, is not a current liability of the general fund, the Fund, is legally required to continue these payments. Accordingly, the Fund has included the gross monthly payments calculated over the estimated and actual remaining lives of the recipients in the long-term liability account group which reflects the Fund's liability for funding these payments from future operations. 
The Civil District Court, First City Court and Second City Court each maintain registry of court funds. Parties to litigation in these courts may deposit, or be ordered to deposit, cash or property into these funds in connection wilh the related litigation. Cash or property so deposited is the property of the litigants and is to be returned or disbursed to them or such other parties as the court may direct upon the conclusion of the litigation. Each court has responsibility solely for its own registry of court funds. The management of the Judicial Expense Fund has no responsibility or authority with respect to these specific funds. 

22 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 6 - Registry of CourlFunds, Continued 

NOTE 7- 

The Clerk of Civil District Court, the Clerk of First City Court and the Clerk of Second City Court are the custodians of the Registry of Court Funds for each respective court. The Clerks generally may only accept deposits into or disburse funds from the Registry of Court Funds by order of the respective court. These funds arc subject to an annual audit by independent auditors who issue a separate report thereon. With respect to the registry of court funds of the Civil District Court, state slatutes authorize the investment of these funds into interest-bearing accounts. The statute provides that one-half of the interest earned shall be credited to the litigants' deposits and one-half shall be remitted to the Judicial Expense Fund as reimbursement of administrative costs associated with the Registry of Court Funds. Interest earned and due to the Judicial Expense Fund for 1997 amounted to $365,170 and is included in 'the accompanying financial statements. 
Certain of the offices within the Fund are defendants in various lawsuits which primarily allege improper handling of documents filed with those offices. Although potential liability for some of these claims is limited 1o the insurance policy deductible for each incident, a number of the claims arose in an office which was unable to secure insurance coverage and, accordingly, such claims are not covered by insurance. The outcome of these mailers cannot be determined. As of December 31, 1997 and May 27, 1998 no provision has been recorded in the accompanying financial statements. 



NOTE 7- 

JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS NOTES TO Tt tE FINANCIAL STATEMENTS, CONTINUED 

, Continued Although lhe Fund has not yct signed a contract, the Court En Banc has directed the dedication of approximately $600,000 from tile general fund for laser disc computer imaging of the records of Civil District Court and First City Court. 
NOTE 8- Risk Management Tile Fund is exposed to various risks of loss related to torts, theft of damage to and destruction of assets for which lhe Fund carries commercial insurance. Liabilities are reported when it is probable that a loss has occurred and the amount of the loss can be reasonably estimated. 
N()TE 9 - Concentration of Credit Risk The Fund's principal source of revenue consist mainly of filing fees 
NOTI; 10- Post RetircmentBenefits The Fund provides certain continuiug health care and life insurance benefits for its retired employees as provided by Louisiana Revised Statute (LSA-R.S.) 17:1223. Substantially all of the Fund's employees become eligible for these benefits if they reach normal retirement age while working for the Fund. These benefits for retirees and similar benefits for active employees are provided through a private insurer, whose monthly premiums are paid jointly by the employee and the Fund. The Fund recognizes the cost of providing these benefits (lhe Fund's portion of premiums) as an expenditure when the monthly healthcare benefit premiums are due. In 1997, healthcare benefit premiums totaled $99,512, which represents the Fund's portion. 

24 



SUPPLEMENTARY INFORMATION 



ORT ON SIJPPI.EMENTARY INFORMATION 
The l lonorable Judges of the Civil District Court, tile First and Second City Courts for the Parish of Orleans New Orleans, LA 
Our reporl on our audit of the general purpose financial statements of the Judicial Expense Fund of the Civil Distric{ Court including the First and Second City Courts, Recorder of Mortgages and the Register of Conveyances for the Parish of Orleans, (hcreinaltcr collectively referred to as the Fund) appears on page 1. That audit was conducted for the purpose of tbrming an opinion on the general purpose financial statements of the Fund. The accompanying exhibit is presented for the purpose of additional analysis and is not a required part of the general purpose financial statements. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, is fairly stated, in all material respects, in relation to the general purpose financial statements taken as a whole. 

BRUNO & TERVALON CERT1 FI EI) PUBLI C ACCOUNTANTS May 27, 1998 

l~]l"ll]mO CeRtiFi[D PUBUC ACCOUNIANIS Tervalon 
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Bruno (;E f#]l~ I[ D PUBLIC ACCOUNIANTS - ~ Tervalon MICHA~ L B BRUNO GPA ALCIDE J ]Ef{VA[ON Jl{ CPA WA[ DO J MOF{E1 JR CPA INDEPENI)ENT AUDITORS' REPORT ON COMPLIANCE AND ON 1NTERNAL CONTROL OVER FINANCIAL RF, PORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED 1N ACCORDANCE WITt I GOVF, I~,NMENT A1 J1)ITING STANI)ARI)S 

The ltonorable Judges of the Civil Distric! Court, the First and Second City Courts for the Parish of Orleans New Orleans, LA 
We have audited the general purpose financial statements of the Judicial Expense Fund of tile Civil District Court, including the First aud Second City Courts for the Parish of Orleans, Recorder of Mortgages and the Register of Conveyances (hereinafter collectively referred to as the Fund) as of and for the year ended December 31, 1997, and have issued our report thereon dated May 27, 1998. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in G__overnment Auditing Standards issued by the Comptroller General of the United States. Compliance As part of obtaining reasonable assurance about whether the Fund's financial statements arc free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliancc with which could bare a direct and material cffcct on the determination of financial statement anaounts, llowcver, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, wc do not express such an opinion. The results of our tcsts disclosed instances of noncompliance that are required to be reported under which are described in the accompanying schedule of findings and questioned costs as items 97-1 through 97-3. 

650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296 



INI)EPENDENT AUDITORS' REPORT ON COMPI,IANCI! AND ON INTERNAL CONTROl, OVER FINANCIAL REI'ORT1NG BASED ON AN AU1)IT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITtl GOVERNMENT AUD1TING STANDARDS (CONTIN UED) 

In planning and performing our audit, we considered lhe Fund's internal comrol ovcr financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not lo provide assurance on the internal control over financial reporting. Howcvcr~ we noted certain matters involving the internal control over financial reporting and its operation that we consider to be reportable conditions. Reporlable conditions involve matters coming to our attention relating to signiticant deficiencies in the design or operation of ihe internal control over financial reporting that, in our judgment, could adversely affect the Fund's ability to record, process, summarize and report financial data consistent with the assertions of management in the financial statements. Reportable conditions are described in tbe accompanying schedule of findings and questioned costs as items 97-1 through 97-3. A material weakness is a condition in which thc design or operation of one more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in thc normal course of performing lheir assigned functions. Our consideration of the in'temal control over financial reporting would not necessarily disclose all matters in the internal control that might be. reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that arc also considered to be material weaknesses., ltowever, we believe none of the reportablc conditions described above is a material weakness. This report is intended for the information of the ltonorable Judges, and management l]owever, this report is a matter of public record and its distribution is not limited. 

BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS May 27, 1998 
C[RII~I[D PUBtlC ACCOUNIANIS Tervalon 31 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCHEDULE OF REPORTABLE CONDITIONS FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number 97-1 
Condition The cash balance per the general ledger at December 31, 1997 was $68,678 compared to the reconciled bank balance of $57,179 resulting in an out-of-balance condition of $11,499. It is our understanding based on discussion with management thal the condition is the result of transactions entered into the general ledger after year end closing. As of May 27, 1998 the condition remains unresolved. Management continues in its effort to identify the cause of the condition. 
Recommendalion 
We recommend that management continues in its eflbrt to resolve the above condition 

Management anticipates resolution of the out-of-balance condition by no later than July 31, 1998. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI tEDULE OF REPORTABLE CONDITIONS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 97-2 
O 
Condition For the year ended December 31, 1997, the cumulative wages and related withholding and taxes paid as reflected on tile Fund's Internal Revenue Service form 941 filed with the Internal Revenue Service, differed from the amounts as recorded on the Fund's general ledger as follows: 

Per 941 Per General Ledger Difference Wages $8,669,733 $8,957,430 $287,697 Federal income tax withheld 
Recommendation 

$1,098,567 $1,098,610 $ 43 

We recommend that the Fund's monthly procedures include the reconciliation of the wages and related taxes and all differences resolved accordingly. 

Management intends to institute a procedure by August 30, 1998 that will require the periodic reconciliation of the general ledger balances to their related sublcdgcr and/or reports. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCHEDULE OF REPORTABLE CONDITIONS, CONTINUED FOR TltE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 97-3 o YEAR 2000 COMPLIANCE 
Condition The approach of the year 2000 presents signfificant issues for many financial information, and operational systems. Many systems in use today may not be able to interpret dates after December 31, 1999 approximately, because such systems allow only two digits to indicate tile year in a date. As a result, such systems arc unable to distinguish January 1, 1990, which could have adverse consequences on lhe operations of the Fund and the integrity of information processing, causing safety, operational, and financial issues. Our audit of the Fund's financial statements for the year ended December 31, 1997, does i1ol provide any assurances that the Fund's systems are year 2000 compliant. In addition, wc were not engaged to perform, nor did we perform, any procedures to tcsl whether the Fund's systems are year 2000 compliant or whether the plans and activilics of the Fund are sufficient to address and correct the system or any other problems thal might arise because of the year 2000. Accordingly, we do not express any opinion nor provide any other assurances regarding the year 2000. 
Recommenaation We recommend that management insure that the Fund's systems are year 2000 compliant. 

Management is currently developing a plan of action to ensure that its systems are year 2000 complianl. 
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JUI)ICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCHEDULE OF FINDINGS AND QUESTIONED COSTS FOR TIlE YEAR ENDED DECEMBER 31, 1997 

Wc have audited the general purpose financial statements of the Judicial Expense Fund of the Civil District Court including the First and Second City Courts of the Parish of Orleans, Recorder of Mortgages and the Register of Conveyances (hereinafter collectively referred to as the Fund) as of and for the year ended December 31, 1997, and have issued our report thereon dated May 27, 1998. We conducted our audit in accordance with gencrally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Slandard~, issued by the Comptroller General of the United States. Our audit of lhe financial statements as of December 31, 1997 resulted in an unqualified opinion. 
SUMMARY OF AUDITORS' REPORTS 
Seclion 1 : a. Repot! on Internal Control and Compliance Material to the Financial Stalemenls 
Internal Control: Material Weaknesses Yes NoIX Reportable Conditions Yes x No__ Compliance: Compliance Material to Financial Statements 
b. Federal Awards 

Yes __ No ._Kx 
Internal Control: Material Weaknesses N/A* Reportable Conditions N/A* Type of Opinion on Compliancc: For Major Programs: N/A* *N/A - Non-applicable 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI IEI)ULE OF FINDINGS AND QUESTIONED COSTS, CONTINUED FOR TIlE YEAR ENDED DECEMBER 3 l, 1997 

b. Federal Awards, Continued 
Arc there findings required to be reported in accordance with Circular A-133, Section .510(a)? N/A* 
c. Identification of Major Programs Dollar threshold used to distinguish between Type A and Type B Programs 
ls the auditee a 'low-risk' auditee, as defined by OMB Circular A-133? 
Section 11: Financial Statement Findings 

N/A * 
N/A * 

See Reference Numbers 97-1 through 97-3 of the Schedule of Reportable Condition located o11 pages 32 to 34. 
Section 111: Federal Award Findings and Questioned Costs N/A * 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDING FOR THE YEAR ENDED DECEMBER 31, 1997 

Sections 1, 11 and III 
There were no prior year audit findings and/or management letter comments resulting from internal control and compliance audit, material to the financial statements. Currently, lhe Fund does not receive any Federal Awards. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI IEDI.JLE OF REVIEWS PERFORMED FOR TliE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-4 Condition Significant malerial checks outstanding with some dated as far back as 1990 
Rccommendatio!a II is our recommendation that management pursue resolution of the oulstanding checks lbr the operating and payroll accounts via location of the supporting documents. This is necessary in light of the potential for misappropriation of assets. Furthernlore, as it becomes necessary to reissue checks for valid outstanding items, the proper supporting documenls should be maintained as the basis for such payment. The Fund should also consider the establishment of an outstanding check policy. The policy should incorporate the timcly review and resolution of all outstanding items within a specified timeframe. 

l'he above condition was resolved during the current year 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCt IF, DULl; OF REVIEWS PER]:ORMED, CONTINUED FOR 3"liE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-5 Condition No periodic reconcilialion is performed between the "cash book" report maintained by the jury pool staffto lhe general ledger. 
l~,ccommcndalion 

l'his condilion has been resolved and procedures established to ensure periodic review 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI IEDULE OF REVIEWS PERFORMED, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number 
97-6 Condilion 
We noted the absence of purchase requisitions in four (4) of eight (8) items selected and charged to the judiciary appropriation fund. 
Reconmlendation 
The Fund should establish a procedure to account for activities relating to the judiciary appropriation accounts. To enhance the reporting, we recommend that the report include information such as the vendor, description of item purchased or services procured, and dollar amount to allow for detailed review by the respectivc judge. l;'urthernmre, lhe Fund should evaluate the cosl and contracting system for goods and services. prcuumbercd requisitions for all purchases. versus benefit of a centralized purchasing The system should incorporate the use of 

Presently, the Fund submits on a periodic basis an accounting of funds activity for each of lhc judiciary appropriation accounts. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI tEDULE OF REVIEWS I'EP.FORMED, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 97-7 
Condition Personnel interviewed appeared nol to have a clear understanding of the expectations of their .job rcsponsibilitics. 
l~,ccommcndalion 

Also, wc recommend thal the Fund review thc currcnt .job descriptions of its staff in conjunction with the above recommendation. 
The above recommendation has been implemented 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCHEDULE OF REVIEWS PERFORMED, CONTINUED FOR TIIE YEAR ENDED DECEMBER 31, 1997 

Reference Number 
97-8 Condilion 

Reconmlendaliou The Fund should consider instituting the following procedures 
-- All cash collections should be verified at point of transfer to the Fund staff; 
The collection units should prepare a cash collection log to identify all cash activity. The report should be submitted at the point the funds are transferred to lhe Fund staff. The completeness and accuracy of the report should be verified and the signature of the Fund staffplaced on the document to evidence such. A copy of the report should bc forwarded to the respective cashiers; The conveyance office should evaluate its record retention policy as it relates to funds collection. The valuation should consider the need for an audit trail for all transactions undertaken by that office; 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR TItE PARISH OF ORLEANS SC! 1EDULE OF REVIEWS PERFORMEI), CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-8 Rccomnlendatiom Continued 
-- The monlhly Statement of Revenue & Expenses and Posted Transaction Register should bc reconcilcd on a monthly basis and diffcrences, if any, resolved; Furthcrnmrc, lhe rcgisters should be maintained to provide for an audit trail; and 

Managemenl has implemented selected procedures to accommodate the above recommendations. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCHEDULE OF REVIEWS PERFORMED, CONTINUED FOR q'HE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-9 ~ndition There is lack of indcpendence between the personnel file maintenance and payroll functions. Onc individual administers the new hire orientation and payroll system setup, pay status changes, routine payroll processing, tax and pension payable computation. 
~]Lecom m end atLo~ 
The current payroll processing system should be evaluated with an aim toward providing the necessary control elements to minimize, if not eliminate, the potential that currently exists for misappropriation of assets; The Fund should consider a control system that ensures that all personnel changes (to include hire/termination, payrate, pension withholding, etc.) are properly documented in writing by the employee as well as the payroll staff and filed accordingly in the respective employees file to support all such transactions. A periodic review for compliance should be undertaken at least on a quarterly basis by someone independent of the payroll function; Management should review the current system of payroll processing as it relates to hours worked and leave earned and/or used to ensure the complete and accurate reporting of such; 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCtiEDUI.E OF REVIEWS PERFORMED, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-9 Reconmlendation, Continued 

Ill addition, The Fund staff should input all payroll changes on a timely basis to minimize any time lag and facilitate the timely recording of all transactions to the appropriate period. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI 1EDULE OI" REVIEWS PERFORMED, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-10 Condition The Fund does not have a formal system for competitive bidding 
ReconmlEndalion Tile Fund should consider 
-- ThE development ofa lbrmal procurement policy that requires the use ofcompelilive bidding; -- ThE establishment of a centralized and consolidated purchasing and conlracting system; 
-- ThE in~plementation of the necessary internal control elements in the procuremenl process in order to minimize, if not eliminate, the potential for misappropriation of assets; 
-- A plan of action to upgrade the currenl computer system and capacity; and 
-- The implementation of a procedure that will ensure the updating of staff parking assignments on a quarlerly basis. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCHEDULE OF REVIEWS PERFORMEI), CONT1NUI';D FOR T! ]E YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-10 
Management has insliluted selected internal control procedures and continues to evaluate implementation oflhe above recommendations. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI IEDULF. OF REVIEWS PERFORMED, CONTINUED FOR TItE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-11 Condition Our rcview of the financial statements of the Fund reveals an ongoing operating deficit 
]?,ccommendalion Managemen! of the Fund should develop a plan of action thal will address the operating deficit. 
Management has increased its fee structure and instituted procedures to ensure cost conlaimncut oflhe Fund's expenditures. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCItEDULE OF REVIEWS PERFORMED, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 
97-12 Condition l';stablishmcnt of a fixed asset accountability system 
Recommendation Wc rcconamend that the Fund consider instituting the following procedures 
-- Establish a dollar threshold of not less than $100 as a basis for tracking all assets acquired. -- All "sensitive" assets should be tracked irrespective of dollar value -- A complete physical count should be undertaken of all assets located both on_site and off-site. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCI iEI)ULE OF REVIEWS PERFORMED, CONT1NUEI) FOIl TIlE YEAR ENDED DECEMBER 31, 1997 

Reference Number 97-12 
Managenaent has initialed the physical count of fixed assets and plans on the establishment of a system to cnsure its completion. 



 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS SCttEDULE OF REVIEWS PERFORMED, CONTINUED FOIl Tt IE YEAR ENDED DECEMBER 31, 1997 

Reference Number: 97-13 Condition 

-- Procurenlent -- Accounts Payable -- Payroll -- Requisition -- Fixed Assets -- General l,edger 
Rccommendation Managemcnt ofihe Fund should develop a plan to facilitatc the complete automation ofthc accounling department. 

A preliminary planning meeting has been undertaken and managemen! is evaluating the recommendation in conjunction with lhe funding requirements. 
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JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF ORLEANS 
EXIT CONFERENCE 

An exit conference was held on June 30, 1998 with representatives of the Fund. The contents of this report were discussed and management is in agreement. Those persons in attendance were as follows 
JUDICIAL EXPENSE FUND OF THE CIVIL DISTRICT COURT FOR THE PARISH OF OR1,EANS Ms. Trudy Peacock 

Mr. Terri Nogces 
Office Manager Chief Accountant 

BRUNO & TERVALON. CERTIFIED PIJBI,IC ACCOIINTANTg Mr. AIcide J. Tervalon, Jr., CPA 
Mr. Paul K. Andoh, Sr., CPA 
Ms. Latona Robenson Thomas 
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Partner 
Senior Manager 
Staff Accountant 


