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P. O. Box 111 
May 22, 1998 

Avoyelles Indigent Defender Office Twelfth Judicial District State of Louisiana 
Marksville, Louisiana 77351 

LOUISIANA ATTESTATION QUESTIONNAIRE 
Ducotc & Company Certificd Public Accountants P. O. Box 309 Marksvillc, Louisiana 71351 
In commetion v,,ith your compilation of our financial statements as of December 31, 1997 and for the period then ended, and as required by Louisiana Revised Statute 24:513 and the Louisiana Government Audit Guide, we make the following represenia~ions to you. responsibility for our eomplimme with the following laws and regulations and the We accept fidl internal eontrols over compliance with such laws and regulations. We have evaluated our compliance with the 7bllowing laws and regulations prior to making these representations. 
These representations are based on the information available to us as of May 20, 1998 I'UB13C BID LAW It is true that we have complied with the public bid law, LSA-RS Title 38:2212, and, where applicable, the regulations of the Division of Administrafion, State Purchasing Office. Yes [xJ No [ I CODE OF ETIIICS FOR PUBLIC OFFICIALS AND PUBI,IC EMPLOYEES It is lruc that no employees or officials have accepted anything of value, whether in the form of a service, loan, or promise, from anyone that would constitute a violation of l.SA-RS 42:1101-112.4,. YesiX] No [ ] 1t is trtle lhal no mcmbcr of the immediate family of any member of the governing aulhorily, or the chicf cxecutivc of the governmental entity, has been employed by the governmcntal entity after April 1, 1980, under circumstances that would constitute a violation of LSA-RS 42:7719. Yes [] No IX] 



Ducote & Company Page 2 May 22, 1998 
BUDGETING We have complied with tile stale budgeting requirements of the Local Govenmlcnl Budget Act (LSA-RS 39:13(11 - 14) or the budget requirements of LSA-RS 39:43. Yes [X] No [ ] ACCOUNTING AND REPORTING All non-exempt govemnmnt records are available as a public record and have been retained for at least three years, as requires by LSA-RS 44:1, 44:7, 44:31, and 44:36. Yes[X]No [] 
Wc have filed our annual finmmial statements in accordance with LSA-RS 24:514, 33:463, and/or 39:92 as applicable. Yes [X1 No [ ] Wc have had our financial statements audited or compiled in accordmmc wifll LSA- RS 24:513 Yes [XJ No [ ] JVIEETINGS We have complicd with the provisions of the Open Meetings Law, provided in RS 42 42:12. Yes [X] No [ ] llEBT It is true wc have nol incun'cd any indebtedness, other than credit for 90 days or less lo make purchases in the ordinary course of administration, nor have wc entered into any lease-tmrchasc agreements, without the approval of the State Bond Commission, as provided by Article VII, Section 8 of tim 1974 Louisiana Constitution, Article VI, Section 33 of the 1974 Louisiana ConslJlulJou, and LSA-RS 47:1410.60. Yes [X] No [ ] 



Ducote&Company Page 3 May 22, 1998 
ADVANCES AND BONUSES It is lille we have not advanced wages or salaries to employees or paid bonuses in violation oi" Article V/l, Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79- 729. Yes [X] No [ ] We have disclosed to you all known noncompliance of lhe foregoing laws and regulations, as well as any conhadietions to the foregoing representations. We have made available to you doeumcnlation relating to the foregoing laws and regulations. 
We have provided you with any communications from regulatory agencies or other sources conccrnin~ any possible noncompliance with the foregoing laws and regulations, including any communications received between the end of the period trader examination and lbe issuance of this report. We acknowledge our responsibility Io disclose to you any known noncompliance which may occur subsequent to the issuance of your repol~t. 

Chairman Secretary 5/22/98 Date 5/22/98 Dale 



D l~qcoteSc~~ Oom p a n y AloyMa C. Ducole, CPA, PC Joan S. Ducote, CPA, PC 
INDEPENDENT ACCOUNTANTS' REPORT ON APPI,YING AGREED-UPON PROCEDURES 

Mr. Charles Jones, Chairman Twelfth Judicial District ludigent Defender Board Marksvillc, Louisiana 71351 We have performed the procedures included in lhe Louisiana Government Audit Guide and enmncralcd below, which were agreed lo by the management of The Twelfth Judicial Dislricl Indigent Defender Board and the Legislative Auditor, Stale of Louisimla, solely to assist the users in evaluating mauagemenl's asserlions and tim Twelfth Judicial Dish'icl Indigen! Defender Board's eonllfliancc with cellain laws mad regulations during tim year ended December 31, 1997 included in the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures engagement was performed in accordance with standards established by the American Institule of Ccl~ified Public Accounlants. The sufficiency of these procedures is solely the responsibility of the specified users of tile report. Consequently, we make no representation regarding the sufficiency of tlae procedures describe below either for the tmrpose for M~ich this report has been rcqucslcd or for any oflaer purpose. PUBI,IC BID LAW 
1. Select all expenditures made during ll~c year for material and supplies exceeding $15,000, or public works exceeding $50,000, mid determine whether such purchases were made in accordance wflh I,SA-RS 38:2211-2251 (the public bid law). No expenditures were made during tile year for mate,Ms and supplies exceeding $15,000 and no expenditures were made for public works exceeding $50,000. 
CODE OF ETI IICS FOR PUBLIC OFFICIALS AND PUBLIC EMPI~OYEES 2. Obiain fiom management a lisl of the immediate family members of each board member as defined by LSA-RS 42:1101-1124 (tim code of cflfics), mid a list of outside business interests of all board members and employees, as well as lheir immediale families. Management provided us with flae required list including the nolcd information 

Certifi ed ]'u bit c Aeeount~ts ~ Mem4oers ~ Soeie~ of Louisiana Certil~ed Pu bile Aecountont~ 219 North Washingtor~ ~ po~t Offic~ Box 309 ~ Marksville~ Louismno 71351 ~ (818) 2~8-8501 * Fat (318) 22;3-0721 



3. Oblain fi'om managenacnt a listing ofall elnployees paid during the period under examination 
Management provided us with the required list 4. Determine whether any of those employees included in the listing obtained from management in agreed-upon procedure (3) were also included on the listing obtained from management in agreed- npon p|'ocedure (2) as immediate fmnily members. None of the employees included on the list of employees provided by management [agreed-upon procedures (3)] appeared on the list provided by lnanagelncnl in agreed upon procedure (2). ACCOUNTING AND REPORTING 

5. Randomly select 6 disbursements made during the period under examination and (a) trace payments to supporting documentation as to proper amount and payee; 
We exmnined supporting documentation for each of the six selected disbursements and found that pajanent was for the proper amount aud made to the correct payee; (b) detenninc if payments were properly coded to the correct fund and general ledger account; and All six of the payments were properly coded to the correct fund and general ledgcr account. (c) detcrmine whether paymenls received approval from proper authorities. Inspection of documentation supporting each of the six selected disbursements indicated approvals from the ehaimaan of the Board and/or one of the Twclflh Judicial District Judges. MEETINGS 

6. Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advcrlised as required by LSA-RS 42:1 through 42:12 (the open meetings law). The Indigent l)efender Board ran monthly advertisements in the official news source stating the date, lime, and place of the meeting. 

21.0 North Washington ~ Post Off tee Box 309 ~ Marksville, Louisiana 71351 ~ (318) 253-6501 ~ Fax (31St 253.0721 



DEBT 7. Examine bank deposits for the period under examination and determine whether any such deposits appear to be proceeds ofbm~k lom~s, bonds, or like indebtedness. We inspected copies of all bank deposit slips for the period under exnmination and noled no deposits which appeared to bc proceeds of bank loans, bonds, or like indebtedness. ADVANCES AND BONUSES 
8. Examine payroll records for 1he year lo determine whmher any payments have been made to employees which may constitute bonuses, advances, or gifts. An inspection of the payroll records for the year noted no instances which would indicate payments to employees which would constitute bonuses, advances, or gifts. Our prior year report, dated May 30, 1997, did not include ,any comment or unresolved mailers Wc were not engaged to, and did nol, perfoma ma exmnination, ~e objective ofwhid~ would bc the expression of an opinion on management's assertions. Accordingly, wc do not express such an opinion, tlad we performed additional procedures, other matters might have come to our attention lhal would have been reported to you. 

DUCOTE & COMPANY Certified Public Accountants Marksvillc, l,ouisiana May 22, 1998 

219 North Washington * Post Office Box 309, Mar~sville, Louisiana 71351 * (318) 253-6501 ~ Fax ('315) 253-0721 



D any Aloysia C. Ducote, CIL4, PC Joan S. Ducote, CPA, PC 

INI)EPF, NI)ENT A('COUNTANTS' COMPILATION REI'ORT 
Mr. Charlcs Jones, Chairman Twelfth Judicial 1)ishiet lndigcnt Defcndcr Board Mmksvillc. I.ouisiaua Wc havc compilcd lhc accompanying balance shcct of the Twelfth Judicial I)islrict ]ndigenl l)etbndcr Board as of December 31, 1997 and the rclaled slalcmenl of revenues, cxpenditurcs, and changes in fund balance, for the year then ended, in accordance with Statements on Standmds For Accouming and Review Gel'vices issucd by the American lnstimle of Ccrtificd Public Accoulltants. A compilation is limited to p,'csenfing in the form of financial statements information that is the representation of managemenl. \Vc have not audited or reviewed lhe accompanying financial SlfllOlllCl/I.S and, accordingly, do nol express all opinion o1" any olber form of assurance on |hoFll. 

DU('OTE & (" Certified Public Acc(mntants Marksville, l.ouisiana /Vhly 22,199g 

AJJ~erira,l ]Jtstitute of 6'c~ tifw d l'u bhc Accountants ~ Mem~oers ~ Soeie~ of I.ouisia,m Certifted Public Accountrtnts 219 A'trtk Wosh~ngtor, , ] ,fj6ce I4~x 309 , Morl~s,,tltt, Louisian= T Ja51* (alR) 2M~-6bOJ * F~r (a18) ~53 0721 



ASSE'I'S 
Accounts receivable Equipment Total Assets 

TWE1J~WII JUDICIAl, DISTRICT INDIGENT DEFENDER BOARD Marksville, Louisiana ALL FUND TYPES AND ACCOUNT GROUPS BALANCE SIIEET December 31, 1997 

LIABII JTIES EQUITY AND OTIt ER CI~EI)ITS 
Liabilifics: Accounts payablc 
Equity and other credits: h~vestmcnt in general fixed assets l:und balancc, unreserved 

Governmental Fund Tyl)e General Fund 
$ 117,427 7,853 
$125.280 

Account Group General Fixed Assets 
$ 
5,401 L::40__ ~ 

$ 4,159 $ 
5,40 121,121 

Total lAabilities and I:und Balance $125.280 

SeE accountants' compilation report and the accompanying notes 

Total ]%lt'nloran dliln Oillv 
$ 117,427 7,853 5.401 s 1.32,6s 1- 

$ 4.159 
5,401 121.121 
$130.681 



T~VELFTil JUDICIAL DISTRICT INDIGENT I)FFENDER BOARD Mat ksville, Lolfisiana 
GOVERNMENTAL FUND-GENEI,~AL FUND STATEMENT OF REVENUES, EXPENDITURES, AND CilANGES IN FU'ND BALANCE Year Ended December 31, 1997 

IlI~VI"NUES Court costs o13 fines & forfeiturcs ] IltCl'~ovcrnnlcn|al Rcvcnuc2s: State Gram Other ll}|CI'CSl C~II'I]il]~S 
Folal P, evcnl~cs I"X PI"~NI)ITURI"S Salarics& related benefits l,cgal and accounting ll~surancc Capital Outlay OIl}C]" Tolal l~;xpendilttres Excess (Deficiency) of llevenucs Over l,'xpenditures Fund Balancc, bcginning of year 

l:und balaqcc, cnd (~ tI ) ' C a [ 

$ 75,812 
33,587 3,743 _:3,25_5 116,397 
30,8(19 71,022 3,376 5,401 _22-,?o9_ 122,808 
127.532 $121.121 

Scc accountants' compilation rcpoll and the accompanying l~olcs 



T~VEI,FTtl JUI}ICIAI. DISTRICT INDIGENT DEFENDER BOARD Marksvillc, Louisiana 
GOVERNMENTAL FUND-GENERA1. FUND STATEMENT OF REVENUES, EXPENDITURES, AND CI IANGES 1N FUND BALANCE - BUDGET (GAAP BASIS) AND ACTUAI Year Ended December 31, 1997 

REVENUI,;S Court cosls on fines & forfeitures lPP~'r!;ovcrmncnlal Rcvcnucs: Slalc Grant Olhcr hllcrcsI earnings l'otal Revenues 
EX PI?NI}ITUIIFS Salarics& rclalcd bencfits 1.cgal and accounting ] ll,q tllall C0 Capital Outlay Olhcr Total Iexl}cnditurcs Excess (Deficiency) of Revenues Over Expenditures 
l:und balance, beginning of year Fund balance, ct~d of year 

Bad eg~_ Actual 
$ ?fi,O00 50,848 3,600 
132,448 
113,760 5,550 718 12,~20 132,448 

$ 75,812 33,587 3,743 
116,397 
30,809 71,022 3,376 5,401 12.200 122,808 

Vair[ancc- Favorable (Unfavorable) 
$ (2,18S) (17,261) 143 3,255 
82,951 (65,472) (2,658) (5,4Ol) 220 9,64(} 

(6,411) _$_~6_,d 1 I} A2_7,532 $121,121 
See accounlants' compilation repo~t and the accompanying nolcs 
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TWELFTH JUDICIAL DISTRICT INDIGENT I)EFENI)EI{ BOAI~I) Marksville. Louisiana NOTES TO TIlE FINANCIAl. STATEMENTS December 31, 1997 
INTRODUCTION The Twclfth Judicial District Indigcnt Dcfendcr Board is established in compliance witb I.ouisiana Rmiscd Statutes 15:144-149, to provide and compensate counsel appointed to rcprcsent indigcnts ill clhninal and quasi-criminal cascs on the district court lcvcl. Thc judicial district cncompas,,,cs the parish of Avoycllcs, Louisiana. 
NOTE 1 - SUIMMAllY OF SIGNIFICANT ACCOUNTING PO13CIES A. BASIS OF PllES]ENTATION 
The accompanying componcnt unit financial statements of tim Twelfth Judicial District lndigcnt Dcfcndcr Board havc been prepared in conformity with generally acccptcd accounting principles (GAAP) as applied to govemmcntal units. The Governmental Accounting Standards Board (GASB) is the acccpled standard-sctting body for cstablishiny govcr,:nental accounting and financial rcporting principlcs. IL I/li;PORTING ENTITY As thc govcrning authority ofthc parish, for rcporting puq3oscs, the Avoycllcs Parish Police Jury is the financial rcporting entity for Avoyclles Parish. The financial ~eporting entity consists of (a) the primary governmcnt (police jury), (b) organizations for which thc primary government is financially accountable, and (c) other organizmions for which nature and signi/icancc of theft" relationship with the primary govcrnmcnI arc such that exclusion woukl cause lhe reporting entity's financial statements to bc misleading or incomplctc. Govcl"nmcnial Accounting Standards Board Statcmcnt No. 14 cstablishcd criteria fol dctcrmining which comp~,-cnt units should bc censklcrcd part of the Avoycllcs Parish Police Jury for financial reporting purposes. The basic criterion fi-~r including a potential component unit within l, he rcporting cnlily is finm~cial accountability. "ihc GASP, ha~, set lbrth criteria to be considcrcd in detcnnining financial accountability. '/his ('iitcvia includcs: 1. Al~poin'dng a voting majority of an organization's govcrning body, and a. The abilfl) of the police jury to imposc its will on that orgamzation aod/or b. The potential for the organization to provide specific filmncial burdens on (he police jury. 

2.'1 



T'WELI~Ftt JUDICIAl. I)ISTRICT IND1GENT DEFENDER BOARD Marksville, Louisiana NOTES TO TIlE FINANCIAl. STATEMENTS (continued) December 31, 1997 
NOTE | - SUMMARY OF SIGNIFICANT ACCOUNTING POI,IC1ES .(.~o~ _ti~ 2. Orgmlizations for which the policejm7 does not appoint a voting majority but is fiscally dependent on lhc police jury. 3. Organizations for which the reporting entity financial statements would bc misleading if data of the organization is not included because of the nature or significance oflhc relationship. 
The Indigent Defender Beam is a part of the operations of tire district court system. The district court system is fiscally dependent on tire police jury for officc space and courtrooms. The substance of the relationship between the district court system and die policc jury is that the police jury has approval authority over ils capital budget. Therefore, the indigent defender board was determined to be a component unit of the Avoycllcs Parish Policc Jury, the financial reporting cntity. Thc accompanying financial statements present inlbrmation only on the funds maintained by the indigent dcfcnder board and do not present h~formalion on lhe police jury, lhe geueral government s~l-vices prmidcd by tbal governmental unit, or the othcr governmental units that comprise the financial repmling cntity. C. FUNI) ACCOUNTING 
Thc board uses funds aud account groups to report on its financial position and the rcsulls of its operations. Fund accounting is designed to demonstralc le~,al compliance and to aid financial rlrauagenlelll by segregating Uansactions relating to certain go\erlrnacrrt fimctions or activities. A fund is a separate accounting entity with self-balancing set of accounts. On tile other hand, an account group is a financial reporting device designed to provide accountability for ceflain assets and liabilities that a,'e not recorded in the fimds bccat~se they do not dhect[y affect net expendable available financial resources. 

~2 



I'~VELI~FII JUDICIAl, DISTRICT INDIGENT DEFENDER BOARD Marksville, Louisiana NOTF, S "1"O TIlE FINANCIAl. STATEMENTS (continued) December 31, 5997 NOTE I - SUMMAI~.Y OF SIGNIFICANT AC(?OUNTING POI,ICIES (conlimlcd 
D. BASIS OF ACCOUNTING The accounting and finm~cial reporting treatment applicd to a fund is dctcnnincd by its measurcment focus. The General Fund is accounted for using a current financial resourccs measurement focus. With this measurement focus, only current assels and currcnt liabilities are gencrally included on lhc balance sheet. The operating statemen! presents increases and dccrcascs in net current assets. The General Fund uses the modified accrual basis of accounting. "/hc General thmd uses the followi~g pracliccs in recording zvvcmms and expenditures. REVENUES 
P, evmmcs arc rccogt~izcd when they become measm'able and available as ncl ctH-rcnl asscls. 
EXI'ENI)ITUI~,ES Expenditures are recognized under the modified accrual basis of aecountillg when the related ftmd liability is incurred. 

h~ accordat~cc with Louisiana R. S. 39:1302, local indigent defcndcr boards arc not political subdivisions within the meaning of the I,ouisiana Government Budget Act. "l'hercfore, the Board is not required to forlnally adopt a budget; howcvcr for financial managcmcnt ptl~poscs, thc t3oard did adopt a budgcl l'or the ycar ended Dcccmbcr 31, 1997. 1:. COMPENSATED AIISENCF, S The indigent defcndcr board does nol have a formal policy ti)r vacation and sick leave 



TWELFTI1 JUDICIAL DISTRICT INDIGENT DEFENDER BOARD Marksville, 1,ouisiana NOTES TO TIIE FINANCIAl. STATEMENTS (continued) Deceinber 31, 1997 
NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES .(colLlipued) G, TOTAl, COI,UMNS ON STATEMEN'FS 
The total columns on the statements m'c captioned Memorandum Only the indicate that they arc presented only to facilitate financial analysis. Data in these colunms do not present finanical position or rcsulls of operations in conformity with generally acceptcd accounting principles. Neither is such data comparablc to a consolidation. NO'FsI 2 - (?AStl 

At year c~d, December 31, 1997, lhe cash consisled of deposits wi|b bm~ks, wilh a book value of $117,427. '1 hese dq3o.~ils me elated at cost, which approximates market. Under state law, thesc deposits (or ::.,." [csulting bank balance) must be secured by fcdcral deposit insurance or thc plcdgc of sccuritics owned by the fiscal agent bmlk. ~Ihc market value oflhe pledged securities phls the federal dcposit inqarance lllusl at all times equal the amount on dcposil with the fiscal agent. Thc,qe sccurilics are held in the name of lhc pledging fiscal agent bm~k in a holding or custodial bank that is mutualb' acceptable to bolh parities. At December 31, 1997 the district had $124,137 respectively, in deposits (collected bank balances). Of tbe lotal bank balance, $100,000 was covered by Federal l)cposilory h:vrance. The remaining bnlarme of $24,137 is l~ot secured by the pledge el'securities and this is a ~iolation of stale law. NOTE 3 - ltE('I:!VABI,ES 
l'he following i:; a summary of receivables at Dccembcr 31, 1997 Cl'~ss of Receivable 1997 

Total $ 7.853 



TWEI~FT11 JUI)ICIAI. DISTRICT INDIGENT DEFENDER BOARD Marksville, Louisiana NOTES TO Tile FINANCIAL STATEMFNTS (continued) December 31, 1997 
NOTE 4 - PENSION PLAN Pla~Dc_scri!?t_ioJ2. The T;velflh Judicial District ]ndigcl~t DefcJ~der Board contributes to the Parochial EmlfiO)'Ces' Retircment System of Louisimm, a cost-sharing, multiple, employer defined benefit pension plan administered by a separate board of trustees. The System is composed of two distinct plans, Plan A and Plan B, with separate assets and benefit provisions. Some employees of the board are members of Plan A. 
All permanent employees woJking at least twenty-eight hours per week who arc paid wholly or in part fiom parish fimds and all elected parish officials m'c eligible to palticipate in thc System. Under Plan A, employees who retire at or after age 60 with at least t0 years of creditable seladee, at or a/~er age 55 with at least 25 years of creditable scta'icc, or at any age with at least 30 years of creditable service arc entitled to a retirement benefit, payable monthly for life, cqual to 3 pcrccnt of their final-average salary for cach year of creditable smvice, llowever, for those employees who were members of the supplemental plan only before Janumy l, 1980, the benefit is equal to one percent of final-avcragc salaD, plus $24 for each year of supplcmcntal-plan-only service earned before January 1, 1980. Final- average salary is tim employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least tile amount of crcditahle service stated above and do not withdraw their employee contributions may retire at the ages specified above and receive the benefit accrued to their dale of termination. The System also provides death and disability benefits. Benefits are established or amended by state statute. The System issues an annual publicly available finmwial report that includes financial statements and required supplementary information for the System. That rcport may be obtained by writing to the Parochial Employees' Retirement System, Post Office Box 1461, 9, Baton Rouge, 1,ouisiana 70998-4619, or by calling (50-a,)928-1361. 

25 



TWELFTH JUDICIAL DISTRICT INDIGENT DEFENDER tlOARI) Marksville~ Louisiana NOTES TO TIlE FINANCIAl. STATEMENTS (continued) December 31, 1997 NOTE 4 - PENSION PI.AN, (continued tf~,j)_c!i!~-~Pol_!cy.. Under Plan A, members are required by state statute to contribute 9.50% of O~cit annual covered salat3: and the board is required to contribute at an actuadal~y detcnnined rate. The current rate is 7.25% of animal covered payroll. Contributionsto the System also include one-fourth of one percent (except Orleans and East Baton Rouge Parishes) of the taxes shown lo be colleclible by the tax rolls of each parish. These lax dollars are divided between Plan A m~d Plm~ B based proporlionalely on fl~e salaries of the active members of each plan. The contribution requirements of plm~ members and the bo~,'d arc eslablished and may be amended hy state sial,re, As provided by Louisiana Revised Statute 1t:103, the employer contributions arc determined by acluarial valuation and are stlbjccl to change each ?'ear based on the resulls of the valuation for lhe prior fiscal ycm. The board's contribmions lo lhe System under Plan A for the year ending December 31, 1997, 1996, and 1995 were $t,837, $866, and $1920, rcspectively, equal to lh=" required conlributions for Ihe year. NOTE 5 - GENERAI~ FIXED ASSETS 
The changes in general fixed assets for the year endcd I)ecember 31, 1997 are as follows Balance Additions Ileletions 12/31/96 Balance 12/31/97 Machinery & equipment $ $ 5,401 $ - $ 5,401 

:16 


