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Honorable Kermit A. Bourque Ascension Parish Clerk of Court Donaldsonville, l~ouisiana We have audited the accompanying general purpose financial statements of the Ascension Parish Clerk of Court, as of and for the year ended June 30, 1998, as listed in the table of contents. These general purpose financial statements are the responsibility of the Ascension Parish Clerk of Court's management. Our responsibility is to express an opinion on these general-purpose financial statements based on our audit. Except as discussed in the following paragraph, we conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes exanfining, on a test basis, evidence supporth~g the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall finsncial statement presentation. We believe that our audit provides a reasonable basis for our opinion. Governmental Accounting Standards Board Technical Bulletin 98-1, Disclosures about Year 2000Issues, requires disclosure of certain matters regarding the year 2000 issue, q]ae Ascension Parish Clerk of Court has included such disclosures in Note 7. Because of the unprecedented nature of the year 2000 issue, its effects and the success of related mediation efforts will not be fully determinable until the year 2000 and thereafter. Accordingly, insufficient audit evidence exists to support the Clerk's disclosure with respect to the year 2000 issue made in Note 7. Further, we do not provide assurance thai the Ascension Parish Clerk of Court is or will be year 2000 ready, that the Clerk's year 2000 remediation efforts will be successful in whole or in part, or that parties with which the Clerk does business will be year 2000 ready. In our opinion, except for the effects of such adjustment, if any, as might have been determined to be necessary had we been able to examine evidence regarding 2000 disclosures, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Ascension Parish Clerk of Court, as of June 30, 1998, and the results of its operations for the year then ended in conformity with generally accepted accounting principles. In accordance with Govcrnmen! Auditing Standards, we have also issued our report dated December 10, 1998 on our consideration of the Aseension Parish Clerk of Court's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants 
l)onaldsonville, l-ouisiana December 10, 1998 
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I" IT OF FINANCIAL ACCORDANCE ~qFl'l I 

Honorable Kermit A. Bourque Ascension Parish Clerk of Court Donaldsmwille, Louisiana We have audited the general purpose financial statements of Ascension Parish Clerk of Court as of and for the year ended June 30, 1998, and have issued our report thereon dated December 10, 1998, which was qualified because insufficient audit evidence exists to support Ascension Parish Clerk of Court's disclosures with respect to the Year 2000 issue. Except as discussed in the preceding sentence, we conducted our audit in accordance wilh generally accepted auditing standards and the standards applicable to financial audits contained in Govermnent Auditing Standards, issued by the Comptroller General of the United States. 
Compliance As part of obtainiug reasonable assurance about whether Ascension Parish Clerk of Court's general purpose finsncial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed instances of noncompliance that are required to be reported under Government Auditing Standards which are described in the accompanying schedule of findiugs and questioned costs as item 98-2 In(crnal Conlrol Over Financial Reporting 
In planning and t)erforming our audit, we considered Ascension Parish Clerk of Court's internal control over financial reporting in order to delermine our auditing procedures for the purpose of expressing our opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reporting. However, we noted certain matters involving the internal control over fnancial reporting and its operation that we consider to he reportable conditions. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in our judgment, could adversely affect Ascension Parish Clerk of Court's ability to record, process, summarize and report financial data consistent with the assertions of management in the general purpose financial statements. Reportable condifimks are described in the accompanying schedule of findings and questioned costs as item 98-1. 
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A material weakness is a condition in which the design or operation of one or more of *he internal control components does nol reduce to a relatively low level file risk that misstatements in amounts that would be material in relation to file general purpose financial statelnenks being audited may occur and not he detected within a timely period by employees in file normal course of performing their assigned functions. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. However, we believe none of file reportable conditions described above is a material weakness. This report is intended for file information of the audit committee and management. However, this report is a matter of public record and its distribution is not limited. 
Donaldsonvillc, Louisiana l)ecomber 10, 1998 
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ASCENSION PARISIi CLERK OF COURT COMBINED BALANCE SHEET - ALl, FUND TYPES AND ACCOUNT GROUPS 

ASSETS Cash Certificates of deposit Accounts receivable Duc fiom other funds Equipment and furniture Amounl lo be provided for compensalcd absences 
To|alAssets 

JUNE 30, 1998 
Governmental Fund Type 
General Fund 
479,121 990,816 56,421 113,318 
$ 1.639,676 

LIABILITIES AND FUND EOUITY Liabilities Accounts Payable $ Due lo other funds Coml)ensaled absences Unscltled deposits Total l.iabililies 

Fiduciary Fund Type 
Agency Fund 

Account Grouns Tolals Genera Fixed Assets General Long-Term Debt 
366,373 $ $ 900,000 
495.310 

Mclnoralldunl Only 
845,494 1,890,816 56,421 113,318 495,310 36,147 36,147 

$ 1,266,373 $ 495,310 $ 36,147 $ 3,437,506 
26,214 $ $ 113.318 
26,214 Fund Equity ]nveslnlenl ill general fixed assels Fund balance: Unreserved, undesignaled 1,613,462 Total Fund I';quily 1,613,462 

1,153,055 1,266,373 
$ $ 

495,310 
495.310 

36.147 
36,147 

26,214 113,318 36,147 153.055 328.734 
495.310 
613,462 2,108,772 

Total Liabilities and Fund Equity $ 1,639,676 $ 1,266,373 $ 495,310 $ 36,147 $ 3,437,506 
The accompanying notes are an integral part of this financial statement 



ASCENSION PARISH CLERK OF COURT STATEMENT OF REVENUES. EXPENDITURES AND CHANGES 1N FUND BALANCES - BUDGE]" (GAAP BASIS) AND ACTUAL - GENERAL FUND FOR TIlE FISCAL YEAR ENDED JUNE 30, 1998 

RI'~VENUES Certified copies Crimiual fecs Recording Suits Miscellaneous Interest "]'otal Revenues 
EXPENDITURES (-'urrelll: Personal services and benefils Operating Capital outlay Total Expendilurcs 

Budget 
$ 211,248 108,200 540,000 820,500 136,750 80,700 1,897,398 
1,061,550 239,637 43,300 1,344,487 

Actual 
216,746 108,756 553,151 868,457 125,456 139,824 2,012,390 
1,124,350 245,222 38.727 1,408,299 

Excess of Revcnucs over Expenditures 552,911 604,091 
Fund Balance, July 1, 1997, as restated 1,103,500 1,009,371 

$ 1,656,411 $ 1,613,462 

The accompanying notes arc an intcgral part of this financial statement 
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Variance Favorable (Unfavorable) 

114,992 
(62,800) (5,585) 4,573 (63,812) 
51,180 (94,129) $ (42,949) 



ASCENSION PARISIt CLERK OF COURT 
1. Summary of Sienifican! Aceounlin~ Policies 
A. Reporting Entity GASB Statement 14 established criteria for determining the governmental reporting entity and component units that should be included within the reporting entity. Under provisions of this Statement, file Clerk is considcred a primary government, since it is a special purpose govermnent that has a separately elected governing official, is legally separate, and is fiscally independent of other state or local governments. As used in GASB Statement 14, fiscally independent means that the Clerk may, without the approval or consent of another governmental entity, determine or modify its own budget, and set rates or charges. The Clerk also has no component units. 
B. Fund Accounting The accounts of the Clerk are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues, and expenditures. Government resources are allocated to and accounted for in individual funds based upon the purposes for which they arc to be spent and the means by which spending activities are controlled. The various funds are grouped, in the financial statements in this report, into two generic fund types and one broad fund category as follows: General Fund - The General Fund is the general operating fund of the Clerk. It is used to account for all financial resources except those required to be accounted for in other funds. FiduciargJTunds - Agency Funds are used to account for assets held by the Clerk as an agent for individuals, private organizations, other governments, and/or other funds. Agency Funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. ('. Fixed Assets and lmng-Term Liabilities The accounting and reporting treatment applied to the fixed asscts and long-term liabilities associated with a fund are determined by its measurement focus. The governmental and agency funds are accounted for on a spending or "financial flow" measurement focus. This means that only current assets and current liabilities are generally included on their balance sheets. Their reported fund balance (net current assets) is considered a measure of "available spendable resources." Governmental fund operating statements present increases (,revenues and other financing sources) and decreases (expenditures and other financing uses) in net current assets. Accordingly, they are said to present a summary of sources and uses of "available spendable resources" during a period. 



ASCENSION PARISH 
A 

1. Smnmarv of Si~nifieani Accounlin9 Policies (continued) C. Fixed Assets and Long-Term Liabilities (continued) Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in file General Fixed Assets Account Group, rather than in governmental funds. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. Long-term liabilities expected to be financed from governmental funds are accounted for ill the General Long-Term Debt Accounl Group, not in tile governmental funds. "]'he two account groups are not "funds." They are concerned only with the measurement of financial position. They arc not involved with measurement of results of operations. Because of their spending measurement focus, expenditure recognition for governmental fund types is linfited to exclude amounts represented by noneurrent liabilities. Since they do not affect net current assets, such long-term amounts are not recognized as governmental fund lype expenditures or fund liabilities. They arc instead reported as liabilities in the General Long-Term Debt Account Group. D. Basis of Accounting Basis of accounting refers to when revenues and expenditures or expenses are recognized ill file accounts and rcporled in the financial statements. Basis of accounting relates to the tinting of the measurements made, regardless of the measurement focus applied. The modified accrnal basis of accounting is used by the governmental fund type and agency funds. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measurable and available). "Measurable" means the amount of the transaction can be determined and "available" means collectible within the current period or ~on enough thereafter to be used lo pay liabilities of the current period. Expenditures are recorded when the related fund liability is iricurred. Principal and interest on general long-term debt are recorded as fund liabilities when due. Those revenues susceptible to accrual are court cost, interest revenue and charges for services 



A~qCENSION PARLqI| CLERK OF COURT 
1 Summary of Significm~! Accounting Policies E. Budgets and Budgetary Accounting (continued) The Clerk follows these procedures in establishing the budgetary data reflected in the financial statements 

Prior to June 15, the Clerk completes and submits for public inspection an operating budget for the fiscal year commencing the following July 1. The operating budget includes proposed expenditures and the means offiltancing those expenditures. 2. Formal budgetary integration is employed as a management control device during the year for the General Fund 3. The budget for the General Fund is adopted on a basis consistent with generally accepted accounting principles (GAAP). 4. Budgeted amounts are as originally adopted, or as amended by the Clerk. Individual amendments were not maleria in relation to the original appropriations, which were amended. 5. All annual appropriations lapse at fiscal year end F. Encumbrances Encumbrance accounting, uuder which purchase orders, contracts, and other comlnitnlents for the expenditure of monies are recorded in order to reserve that portion of the applicable appropriation, is not employed. G. Accumulated Unpaid Vacation and Sick Pay Vested or accumulated vacation leave that is expected to be liquidated with expendable available financial resources is reported as an expenditure and a fund liability of the governmental fund that will pay it, Amounts of vested or accumulated vacation leave that are not expected to be liquidated with expendable available financial resources are reported in the general long-term debt account group. No expenditure is reported for these amounts. H. Total Columns on Combined Statements - Overview Total columns on the Combined Statements - Overview are captioned Memorandmn Only to indicate thai they are presented only to facilitate financial analysis. Data in these columns do not present financial position, results of operations, or changes in financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation, lnterfund eliminations have not been made in the aggregation of this data. 
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ASCENSION PARISIt CLERK OF COURT 
2. Chanees in General Fixed Asse|s A summary of changes in general fixed assets is as follows 
I"urniture and equipmen Automobile Building improvements ']'orals 

3. Cash 

Balance July 1, 1997_ $ 306,815 18,731 148,729 ~$ 474,275 
Additions $ 36,862 1 865 $ 38,727 

Deletions $ 17,692 
$ 17,692 

Balance June 30, 1998 $ 325,985 18,731 150,594 $ 495,310 
Cash includes amounts in demand deposits and interest-bearing demand deposits. Under state law, the clerk of court may deposit funds in demand deposits, interest-bearing demand deposits, or time deposits with state banks organized under Louisiana law or any other state of the United States, or under the laws of the United Slates. The carryiug anaount of the Clerk's deposits at June 30, 1998 was $2,736,310 and the bank balance was $2,875,323. Of the bank balances, $400,000 was covered by federal depository insurance, $1,984,507 was covered by collateral held by the pledging bank's agent in the Clerk's name, $390,816 was covered by collateral held by the pledging bank's agent but not in the Clerk's name and $100,000 was unsecured. 4. Defined Benefits Pension Plan Plan D~tion Substantially all employees of the Ascel~sion Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund (System), a cost-sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3% of their fi~al-average salary for each year of credited se~,ice, not io exceed 100 percent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by state statute. 
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ASCENSION PARI,qlt CLERK OF COURT 
4. l)efined Benefits Pension Plan The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana 70816, or by calling (504) 293- 1162. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and the Ascension Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is 10.00% of annual covered payroll. Contributions to the System also include one-fourth of one percent (one-half of one percent for Orleans Parish) of tile taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan menthers and the Ascension Parish Clerk of Court are established and may be amended by stale statute. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year ba~d on the results of the valuation for the prior fiscal year. The Ascension Parish Clerk of Court's contributions to the System for the years ending June 30, 1998, 1997 and 1996 were $87,224, $87,870 and $87,686, respeclively, equal to the required contributions for each year. 5. Excess Fund Balance Louisiana Revised Statute 13:785 requires that every four years (at the close of *,he term of office) the clerk of court must pay the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the revenues of the clerk's lasl year of his term of office. At June 30, 1998, there was no amount due the parish treasurer as this was not the lasl year of the clerk's four-year term of office, and no determination of the amount what will be due, if any, can be made at this time. 6. l';xnenditnres of the Clerk of Court Paid bv the Parish Police Jur Certain operating expenditures of the clerk's office are paid by the parish police jury and are not included in the accompanying financial statements. 7. Year 2000 Issues The Year 2000 Issue consists of two shortcomings that make computer processing systems unable to year-date data beyond the year 1999. The firsl shortcoming is many computer programs contain abbreviated dates which eliminate the first two digits of the year. Therefore, some computer programs may recognize January 1, 2000 as January 1, 1900 and process data incorrectly or stop processing altogether. The second shortcoming is some computers will be unable to detecl the year 2000 is a leap year and may not register the additional day and data calculations may be incorrect. 
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7. Year 2000 issues 
F 

The Clerk uses computer programs to process civil suits, filing and recording fees, criminal dockets and trial dates, traffic tickets and trial dates, jury selection and financial management. The Clerk's computer system programmer has indicated that the civil suit and filing and recording fees programs have been modified and are Year 2000 compliant. The programmer has also indicated that the criminal, traffic ticket, jury selection and financial management programs need additional program n~odifieatiorLs to be year 2000 compliant. The Clerk's personnel are evaluating the most feasible method lo make these programs Year 2000 compliant. 8. Post-Retiremenl Iteallh Care and Life Irtsurmlce Benefits 

At June 30, 1998, the Clerk is involved in a lawsuit uufavorable outcome from the lawsuit. 0. Prior Period Adiuslme 
At this time, legal counsel for the Clerk does not anticipate any 

A prior period adjustment was made to correct an error in the Advance Deposit Fund. The adjustment reduced the amount due fi'om other funds and beginning fund balance by $94,129. l 1. Risk Mana~gcmenl The Clerk is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; errors and omissions; injuries to employees; and natural disasters. The Clerk purchased a commercial insurance policy to satisfy claims related to general liability, automobile liability, property and casualty, employee health and accident, and errors and onfissions. 



ASCENSION PARISH CLERK OF COURT 
F 

SUMMARY OF AUDIT RESULTS The auditor's report expressed an unqualified opinion on the financial statements of Ascension Parish Clerk of Court. 2. One reportable condition disclosed during the audit of the financial statements is reported in lhe Ascension Paristl Clerk of Court. 3. One instance of noncompliance material to the financial statements of Ascension Parish Clerk of Court, was disclosed during the audit. FINDINGS - FINANCIAL STATEMENT AUDIT REPORTABLE CONDITIONS 98-1 Segregation of Duties Condition: The performance of accounting procedures is limited to a small number of people Criteria: Internal controls should be in place that provides reasonable assurance that financial transactions are properly accounted for. Segregation of duties is an integral part of internal controls. Effect: There is insufficient segregation of duties Recommendation: No action is recommended Response: We concur with tile recommendation. It would not be cost effective to increase tile size of our staff to achieve effective segregation of duties. COMI'IJANCE 
98-2 Collateral for Deposits Criteria: LRS 39:1221 requires securities to be pledged as collateral by the financial institutions to secure file Clerk's deposits. Condition: At June 30, 1998, file Clerk's deposits were undersecured by $100,000 Recommendation: We recommend that the Clerk obtain written confirmation of the amount pledged from tile financia institutions on a monthly basis. Reaponse: We concur with the finding. A large deposit was made on June 29, 1998 and the bank had not assigned collateral as of June 30, 1998 to cover our deposits. 



Louisiana Legislative Auditor 
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December 10. 1998 

Ascension Parish Clerk of Court respectfully submits the following corrective action plan for the year ended June 30, 1998. 
Name and address of independent public accounting firm Posttethwaite & Netterville P.O. Box 1190 Donaldsonville, LA 70346 
Audit period: Year Ended June 30, 1998 The findings from the schedule of findings and questioned costs are discussed below. The findings are numbered consistently with the numbers assigned in the schedule. 
FINDINGS - FINANCIAL STATEMENT AUDIT Compliance 
Collateral for Deposits Recommendation: The Clerk should obtain written confirmation of the amount pledged from lhe financial institutions on a monthly basis. Actiou 7?tken: We concur with the recommendation, and it will be implemented effective January 1999. lfthe Legislative Auditor has questions regarding this plan, please call Margaret Martin at (225) 473-9866 
Sincerely yours, / / ,~ c.-"/ / ~," / 
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