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KOLDER, CHAMPAGNE, SLAVEN & RAINE~, LLC CERTIFIED PUBLIC ACCOUNTANTS 
MANAGEMENT LETTER 

The Honorable O. C. Dan Guilliot Lafayette Parish Clerk of Court Lafayette, Louisiana 

234 R~ ~s~ard Laf ay~tie. LA 705O8 Phet~(318) 232-4141 Faw (318) 232-866<) 113 Eas113d 5ge Slreel Phc~ (318) 332-4020 Fax(318) 332-2867 133 EaS~ WackY1 Mark~l~. LA 713~1 Phone (318) 253-9252 Fax(318) 25,; 8681 1234 Da'Ad Onve. Sine 105 M~Bn Ot~. LA 70380 Pho,~ (504) 384.2020 Fax (5~34) ~4-302"3 408 w Cotton s~-eet V=e P;a ~e, LA 70586 Phone (318) 363~2792 Fax[318) 363-3049 332 W F~xlt~ Ave~e Oberin. L~ 70655 phone (318) 63~4737 Fax (318) 63~4568 During our audit of the financial statements of the Lafayette Parish Clerk of Court (Clerk), Lafayette, Louisiana for the year ended June 30, 1998, we noted certain areas in which improvements in the accounting system and financial practices of the Clerk of Court may be desirable. These improvements, if implemented, should improve the efficiency and effectiveness of operations and provide better control and protection over the assets of the Clerk of Court. Therefore, the following improvements are recon~ended: During the fiscal year ended June 30, 1998, the Self-Insurance Fund experienced an operating loss of $73,356. Although a transfer of $i00,000 was made from the General Fund subsequent to the fiscal year end to cover the loss, the fund should be able to operate without such transfers. Consideration should be made to exploring plan adjustments in order for the fund to be self-sufficient. The following are recommendations for travel expenditures paid to employees: 2 
3 
When employees attend out-of-town seminars, the Clerk should consider reimbursing employees for actual travel and meal expenses paid by employees rather than giving employees a predetermined allowance. If daily expense allowances are given to employees attending out-of-town seminars, the allowances should be in accordance with Internal Revenue Service guidelines. The Clerk's policy for travel, seminar and convention expenses should be reduced to writing. We would like to express our appreciation to you and your office staff for the courtesies and assistance rendered to us during the performance of our audit. Should you have any questions or need assistance, please feel free to contact us. 

Lafayette, Louisiana December 21, 1998 
Kolde~ Champagne, Slaven & Rainey, LLC Certified Public Accountants 
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KOLDER, CHAMPAGNE, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS 

INDEPENDENT AUDITORS' REPORT 

The Honorable O. C. Dan Guilliot Lafayette Parish Clerk of Court Lafayette, Louisiana 
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We have audited the accompanying general purpose financial statements of the Lafayette Parish Clerk of Court (Clerk), a component unit of the Lafayette Parish Government, as of and for the year then ended June 30, 1998, as listed in the table of contents. These general purpose financial statements are the responsibility of the Lafayette Parish Clerk of Court. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. Except as discussed in the following paragraph, we conducted our audit in accordance with generally accepted auditing standards and Government Auditin~ Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall general purpose financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. Governmental Accounting Standards Board Technical Bulletin 98-I, Disclosures about Year 2000 Issues, requires disclosure of certain matters regarding the year 2000 issue. The Clerk has included such disclosures in Note ii. Because of the unprecedented nature of the year 2000 issue, its effects and the success of related remediatlon efforts will not be fully determinable until the year 2000 and thereafter. Accordingly, insufficient audit evidence exists to support the Clerk's disclosures with respect to the year 2000 issue made in Note iI. Further, we do not provide assurance that the Clerk is or will be year 2000 ready, that the Clerk's year 2000 remediation efforts will be successful in whole or in part+ or that the parties with which the Clerk does business will be year 2000 ready. In our opinion, except for the effects of such adjustments, if any, as might have been determined to be necessary had we been able to examine evidence regarding year 2000 disclosures, the general purpose financial statements referred to above present fairly, ~n all material respects, the financial position of the Lafayette Parish Clerk of Court, as of June 30, 1998, and the results of its operation and cash flows of its proprietary fund type for the year then ended, in conformity with generally accepted accounting principles. MEMBER OF ~ERIC~ INSTmnE OF CERTIF~O ~BLIC ̂C~O0~S 1 SOCI~ OF LO~ISI~ CER~FI~O ~UC ̂COOtieS 



 

In accordance with dated December 21, 1998 financial reporting and regulations. 
Government Auditinq Standards, we on our consideration of the Clerk have also issued a report 's internal control over our tests on the Clerk's compliance with certain laws and 

Our audit was conducted for the purpose of forming an opinion on the general purpose financial statements taken as a whole. The accompanying financial information listed as "Supplemental Information" in the table of contents is presented for purposes of additional analysis and is not a required part of the general purpose financial statements of the Lafayette Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, is fairly presented in all material respects in relation to the general purpose financial statements taken as a whole. The financial information for the preceding year, which is included for comparative purposes, was taken from the financial report for that year in which we expressed an unqualified opinion on the general purpose financial statements of the Lafayette Parish Clerk of Court. 

Lafayette, Louisiana December 21, 1998 
Kolder, Champagne, Slaven & Rainey, LLC Certified Public Accountants 
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LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Statement of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAp Basis) and Actual Governmental Fund Type - General Fund Year Ended June 30, 1998 With Comparative Actual Amounts for Year Ended June 30, 1997 

Revenues: Licenses and permits Fees, charges and commissions - Court costs, fees and charges Fees for recording legal documents Fees for certified copies Miscellaneous Total revenues Expenditures: Current - Personnel services and related benefits Operating services Material and supplies Appropriations to Lafayette Parish Government Capital outlay Total expenditures 

8 Variance - Favorable 1997 Budqet Actual (Unfavorable) Actual 
$ 55,740 $ 46,450 $ (9,290) $ 45,955 
101,052 110,133 9,081 4,206,475 3,523,013 (683,462 502,370 275 584 ~141,221 
2,935,505 585.166 

431,516 451,899 4,563,011 
2,784,524 438,622 

~70,854) 176,315 (878,210) 
150,981 146,544 

100,592 3.174.112 341,320 376,918 4,038,89! 
2,745,980 463,564 401,060 356,725 44,338 233.871 

9,711 286 296 __4.1217,738 180,206 276 619 4,036,696 (170,495 9,677 181,042 162,440 72,751 3,678,606 Excess of revenues over expenditures 923,483 526,315 (397,168) 360,291 Fund balance, beginning of year 1,480,392 1,480,392 1,120,i0! Fund balance, end of year $2,403,875 $2,006,707 $(397,168) $1,480,392 
The accompanying notes are an integral part of this statement 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Compars.tive Statement of Revenues, Expenses and Changes in Retained Earnings Proprietary Fund Type Internal Service Fund - Group Self-Insurance Fund Years Ended June 30, 1998 and 1997 
Operating revenue: Employer contributions Employee contributions Total operating revenue Operating expenses: Administrative fees Insurance premiums Medical claims Total operating expenses Operating loss Nonoperating income Interest: income Net loss Retained earnings, beginning Retained earnings, ending 

1998 1997 
$ 391,612 80,979 472,591 
22,748 102,687 424,956 550,391 

$ 379,729 ~ 87,452 467,181 
19,340 97,867 471,563 588 770 (77,800) (121,589) 

4 444 9,026 73,356) (112,563 123,593 236,156 $ 50,237 $ 123,593 

The accompanying notes are an integral part of this statement 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Comparative Statement of Cash Flows Proprietary Fund Type Internal Service Fund - Group self-Insurance Fund Years Ended June 30, 1998 and 1997 
cash flows from operating activities Operating loss Adjustments to reconcile operating income to net cash provided by operating activities - Changes in assets and liabilities: Increase ~n receivables Increase (decrease) in claims payable/ liabilities Net cash provided (used) by operating activities Cash used by operating activities Cash flows from investing activities: Interest on interest-bearing deposits Decrease in cash and cash equivalents Cash and cash equivalents, beginning of year Cash and cash equivalents, end of year 

1998 1997 
~_{77,800_) $(121,589) 
(40,220) (6,044) ___128,09~2) 70,829 _~68,312} 64,785 (146,112) (86,804 
4,444 9,026 141,668) (47,778 19914388 247,216 $ 57,770 $ 199,438 

The accompanying notes are an integral part of this statement 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements 
~llmnkeYv of Significant Accountin~ Policies AS provided by Article V, Section 28 of the Louisiana Constitution of 1974, a Clerk of Court serves as the ex-officio notary public, the recorder of conveyances, mortgages and other acts, and shall have other duties and powers provided by law. A Clerk of Court is elected for a term of four years. The accounting and reporting policies of the Lafayette Parish Clerk of Court conform to generally accepted accounting principles as applicable to governments. Such accounting and reporting procedures also conform to the re~lirements of Louisiana Revised Statutes 24:513 and to the industry audit guide, Audits of State and Local Governmental Units The following is a summary of certain significant accounting policies A. Financial ReDortin~ Entity These general purpose financial statements only include funds, account groups, activities, et cetera, that are controlled by the Clerk of Court as an independently elected parish official. Based on the criteria established by the Government Accounting Standards Board (GASB) Statement No. 14, the Clerk of Court is a component unit of the Lafayette Parish Government. The Clerk of Court is fiscally dependent on the Lafayette Parish Government since the Clerk's offices are located in the Parish Court House, the upkeep and maintenance of the courthouse is paid by the Parish Government and certain operating expenditures of the Clerk's office are paid by the Parish Government. AS an independently elected official, the Clerk of Court is solely responsible for the operations of his office, which includes the hiring or retention of employees, authority over budgeting, responsibility for deficits, and the receipt and disbursement of funds. Certain units of local government over which the Clerk of Court exercises no oversight responsibility, such as the parish school board, other independently elected officials, and municipalities within the parish, are excluded from the accompanying financial statements. These units of government are considered separate reporting entities and issue financial statements separate from that of the Parish Clerk of Court. B. Fund Accountinq The accounts of the clerk of Court are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues and expenditures. Revenues are accounted for in these individual funds based upon the purpose for which they are to be spent and the means by which spending activities are controlled. The funds presented in the financial statements are described as follows: Governmental Fund - General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the Clerk of Court and is used to account for the operations of the Clerk of Court's office. The various fees and charges due to the Clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. Fiduciary Funds - Agency Funds The Advance Deposits, Registry of Court and Election Qualifying Agency Funds are used to account for assets held as an agent for individuals, etc. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. proprietary Funds - Internal Service Fund Proprietary funds are used to account for activities similar to those found in the private sector, where the determination of net income is necessary or useful to sound financial administration. The Group Self-lnsurance Fund is an internal service fund used to account for monies accumulated to provide group health coverage for employees of the Lafayette Parish Clerk of Court. C. Basis of Accountinq Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting refers to the timing of the measurements made, regardless of the measurement focus applied. 



LAFAYETTE pARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial StateMents (Continued) 
The Clerk of Court's records are maintained on a cash basis of accounting. However, the funds as reported in the accompanying financial statements have been converted to a modified accrual basis of accounting. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual when they become both measurable and available. "Measurable" means the amount of the transaction can be determined and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. Expenditures are recorded when the related fund liability is incurred. Those revenues susceptible to accrual are recordings, cancellations, mortgage certificates, certified copies, court attendance, interest earned on interest-bearing deposits, and criminal costs. Substantially all other revenues are recorded when received The Clerk of Court applies all applicable Financial Accounting Standards Board (FASB) pronouncements issued on or before November 30, 1989 in accounting and reporting its proprietary fund operations unless those pronouncements conflict with or contradict Governmental Accounting Standards Board (GASB) pronouncements. D. Budaetarv and BudQetarv AccountinQ The Clerk of Court follows these procedures in establishing the budgetary data reflected in the financial statements: 1 
2 
3 
4 

A proposed budget is prepared and submitted to the Clerk of Court for the fiscal year no later than fifteen days prior to the beginning of each fiscal year. A summary of the proposed budget is published and the public is notified that the proposed budget is available for public inspection. At the same time, a public hearing is called. A public hearing is held on the proposed budget at least ten days after publication of the call for a hearing. After the holding of the public hearing and completion of all action necessary to finalize and implement the budget, the budget is legally adopted prior to the commencement of the fiscal year for which the budget is being adopted. 
i0 



5 
6 

LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
All budgetary appropriations lapse at the end of each fiscal year. The budget is adopted on a basis consistent with generally accepted accounting principles (GAAp). Budgeted amounts included in the accompanying financial statements are as originally adopted or as finally amended by the Clerk of Court. Such amendments were not material in relation to the original appropriations. 

E. Fixed Assets and Lon~-Term Liabilities Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the General Fixed Assets Account Group, rather than in the General Fund. General fixed assets provided by the parish council are not recorded within the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost or estimated historical cost if historical cost is not available. Estimated amounts are immaterial in relation to total fixed assets. Long-term liabilities directly associated with and expected to be paid from the General Fund with current available resources are accounted for in the General Fund. All other long-term liabilities are accounted for in the general long-term debt account group. The account group is not the measurement of financial results of operations. F. Interest-Bearin~ Deposits 
a "fund". It is concerned only with position, not with measurement of 

Interest-bearing deposits are stated at cost, which approximates market. G. Statement of Cash Flows For the purpose of the statement of cash flows, the Internal Service Fund considers all highly liquid investments with a maturity of three months or less when purchased to be cash equivalents. 

ii 



H, Bad Debts 

LAFAYETTE PARISH Lafayette, CLERK OF COURT Louisiana Notes to Financial Statements (Continued) 
Uncollectible amounts due for receivables are recognized as bad debts by direct write-off at the time information becomes available which would indicate the uncollectibility of the particular receivable. Although the specific charge-off method is not in conformity with generally accepted accounting principles (GAAP), no allowance for uncollectible accounts receivable was made due to immateriality at June 30, 1998. I. Vacation and Personal Leave Employees of the Clerk of Court's office earn I0 to 20 days of vacation leave each year depending on length of service. In addition, employees earn 12 days of personal leave each year. Vacation leave ,lust be used in the year earned. Upon resignation or retirement~ employees may, at the discretion of the Clerk, be paid for unused vacation leave at the employee's current rate of pay. Personal leave may be accumulated to a maximum of 90 days and carried over to succeeding years. Employees are paid for unused personal leave upon termination or retirement. At Oune 30, 1998, the Clerk of Court has accrued vested leave benefits as required to be reported in accordance with GASB statement No. 16, "Accounting for Compensated Absences". J. Inventory Inventory in the Clerk's historical books produced and the general public. The books than market at June 30, 1998, K. Fund Equity 

General Fund consist of copies of published by the Clerk for sale to are recorded at cost which is lower 
Reserves represent those portions of fund equity not available for expenditures or legally segregated for specific future use. Designated fund balances represent tentative plans for future use of financial resources. L. Encumbrances Encumbrance accounting, contracts, and other commitments under which purehase orders, for the expenditure of monies are recorded in order to reserve that portion of the applicable appropriation, is not employed by the Clerk of Court as an extension of formal budgetary integration in the funds. 

12 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
M. Post-Retirement Health Care and Life Insurance Benefits The Clerk of Court has no established policy regarding the payment of costs of providing continuing health care and life insurance benefits for its retired employees. N. Memorandum Only - Total Columns Total columns on financial statements are captioned "Memorandum Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. 
2) Cash and Interest-Bearinq Deposits Under state law, the Clerk may deposit funds within a fiscal agent bank organized under the laws of the State of Louisiana, the laws of any other state in the union, or the laws of the United States. The Clerk may invest in United States bonds, treasury notes, or certificates and time deposits of state banks organized under Louisiana law and national banks having principal offices in Louisiana. At June 30, 1998, the Clerk of Court has cash and cash equivalents (book balances) totaling $6,479,056 as follows: Money market accounts Time deposits Total 

$3,277,327 3,201,729 $6,479,056 
These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the 

13 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. The following is a summary of deposit balances (bank balances) at June 30, 1998, and the related federal insurance and pledged securities: Bank balances 
Federal insurance Pledged securities (Category 3) Total federal insurance and pledged securities 

$6,844,928 
$1,850,997 4,993,932 $6,844,928 

Pledged securities in Category 3 include uninsured or unregistered investments for which the securities are held by the broker or dealer, or by its trust department or agent, but not in the Clerk of Court's name. Even though the pledged securities are considered uncollateralized (Category 3) Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within i0 days of being notified by the Clerk of Court that the fiscal agent has failed to pay deposited funds upon demand. 
3) General Fixed Assets A summary of changes in general fixed assets follows 

Balance, July i, 1997 Additions Deletions Balance, June 30, 1998 

Furniture, Fixtures and Total Equipment Automobiles Equipment $2,187,745 292,998 270 808 $28,504 $2,216,249 292,998 270,808 $2,209,935 $28,504 $2,238,439 
In 1989, the Clerk of Court completed a project to renovate the first, second and third floors of the Courthouse. The total cost of the facility renovation was approximately $i,000,000. All moveable items included in the renovation and belonging to or controlled by the Clerk of Court are inventoried and included in the general fixed asset group of the Clerk of Court. Immoveable items, such as building renovations, belong to the Lafayette Parish Government and are therefore not included in the general fixed asset account group. 

14 



4) Pension Plan 

LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
Plan Description. - The Lafayette Parish Clerk of Court contributes to the Clerk of Court Retirement and Relief Fund (Retirement System), a cost- sharing multiple employer defined benefit pension plan administered by the Clerk of Court Retirement and Relief Fund, a public corporation created in accordance with the provisions of Louisiana Revised Statute 11:1501 - 1540 to provide retirement, disability and survivor benefits to members throughout the State of Louisiana. The Clerk of Court Retirement and Relief Fund issues a publicly available financial report required supplementary information. to the Clerk of Court Retirement and B-l, Baton Rouge, Louisiana 70816. 

that includes financial statements and That report may be obtained by writing Relief Fund, 11745 Bricksome Ave., Suite 
Fundinq Policy. - Plan members are required to contribute 8.25% of their annual covered salary and the Lafayette Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is 10.0% of annual covered payroll. The contribution requirements of plan members and the Lafayette Parish Clerk of Court are established and may be amended by the Clerk of Court Retirement and Relief Fund. The Lafayette Parish Clerk of Court's contributions to the Retirement System for the years ended June 30, 1998, 1997, and 1996 were $206,317, $219,948 and $219,726, respectively. 

5) Chanqes in Aqencv Fund Balances A summary of changes in agency fund unsettled deposits follows 

Agency funds: Advance Deposit I Advance Deposit II Registry of Court Totals 

June 30. 1998 Unsettled Deposits at Beginning of Year 
$ 50,224 2,495,939 1,639,373 

Unsettled Deposits at End Additions Reductions of Year 
$ $1,574 3,694,061 835 727 $ 51,798 3,532,425 747,293 $ 2,687,575 1,727.807 $4,185,536 $4,531,362 $4,331,516 $4,385,382 ~~======== ===~=== == ==~ 

15 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
isk ManaGe f-Insuranc ion On July i, 1992, the Clerk established a limited risk management program for group hospitalization insurance. Premiums are paid into the Group Self- Insurance Fund by the General Fund and funds are available to pay claims, claim ~eserves and administrative costs of the program. The Clerk has contracted Benesys, Inc. to act as the third party administrator for the program. An excess of coverage insurance policy covers individual claims in excess of $20,000 per year and $i,000,000 per lifetime. During the fiscal year ended June 30, 1998, a total of $472,591 in premiums were paid by the General Fund and employees of the Clerk. Interfund premiums are set to cover the maximum exposure to the program in a fiscal year and are reported as quasi-external in interfund transactions. Liabilities are reported when it is probable that a loss has occurred and the amount of the loss can be reasonably estimated. Liabilities include an amount for claims that have been incurred but not reported. Claim liabilities are calculated considering the effects of inflation, recent claim settlement trends including frequency and amount of pay-outs and other economic and social factors. The Clerk currently does not discount its claims liabilities. Changes in the claims liability are as follows: 

1995 - 1996 1996 - 1997 1997 - 1998 

Beginning of Fiscal Year Liabilitv $28, $28, $69, 253 224 079 
Claims and Changes in Estimates $342,755 $512,41B $426,838 

ChanGes in General LonG-Term Obliaations 

Benefit Payments and Claims $342,784 $471,563 $424,956 
Balance at Fiscal . Year End $28, $69, $70, 224 079 961 

During the year ended June 30, 1998, the following changes occurred in liabilities reported in the long-term debt account group: Accrued compensated absences payable, June 30, 1997 Current year activity: Increase in accrued compensated absences Accrued compensated absences payable, June 30, 1998 

16 

$242,124 
-- 47,286 $289,410 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued) 
(8) Deferred Compensation Plan The Lafayette Parish Clerk of Court offers its employees participation in the Louisiana Public Employees Deferred Compensation Plan adopted by the Louisiana Deferred Compensation Commission and established in accordance with Internal Revenue Code Section 457. The plan is reported as an agency fund in the State of Louisiana's financial statements. The plan, available to all Clerk of Court employees, permits the employees to defer a portion of their salary until future years. The deferred compensation is not available to employees until termination, retirement, death, or proof of hardship. All amounts of compensation deferred under the plan, all property and rights purchased with those amounts amounts, property, or rights are (until and all income attributable to those paid or made available to the employee or other beneficiary) solely the property and rights of the State of Louisiana (without being restricted to the provisions of benefits under the plan) subject only to the claims of the general creditors of the State of Louisiana. Participants' rights under the plan are equal to those of general creditors of the State of Louisiana in an amount equal to the fair market value of the deferred account for each participant. It is the opinion of management, after consulting with legal counsel that: the Clerk of Court has no liability for losses under the plan. 
9) ~enditures of the Clerk of Court Paid by the Lafavette Parish Government The Clerk's office is located in the Lafayette Parish Courthouse. The upkeep and maintenance of the courthouse is paid by the Lafayette parish Government. These expenditures are not reflected in the accompanying financial statements. Income relating to court reporting attendance and maintenance agreements required to be paid by the Lafayette Parish Government are reported as revenues. During the years ended June 30, 1998 and 1997, the required pa~nents by the Lafayette Parish Government were waived by the Lafayette Parish Clerk of Court and are reflected as appropriation expenditures. 
I0) Litigation At June 30, 1998, the Clerk of Court is involved in several lawsuits claiming damages. In the opinion of the Clerk of Court's legal counsel, resolution of these lawsuits will not create a liability to the Clerk of Court in excess of insurance coverage. 

17 
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LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
Imnact of Year 2000 ited The Year 2000 issue is the result of computer programs being written using two digits rather than four to define the applicable year. Any of the Clerk's computer programs that have time sensitive software may recognize a date using "00" as the year 1900 rather than the year 2000. This could result in s system failure or miscalculations c~using disruptions of operations, including, among other things, a temporary inability to process transactions, or engage in similar normal business activities. At this time, the Clerk is in the process of converting its software programs which will comply with the year 2000 issue. The Clerk is also utilizing an external computer consultant to identify and test the systems for Year 2000 compliance. To date, a preliminary assessment of the impact of this issue has not been completed. Because of the unprecedented nature of the Year 2000 issue, its effects and the success of related remediation efforts will not be fully determinable until the year 2000 and thereafter. 
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SCHEDULES OF INDIVIDUAL FUNDS 
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GENERAL FUND 
TO account for resources traditionally not required to be accounted for in another 

21 

associated with governments which are fund. 



ASSETS Cash Interest-bearing deposits Receivables: Accounts Accrued interest Federal grant Inventory Total assets 

LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana General Fund Comparative Balance Sheet June 30. 1998 and 1997 

LIABILITIES AND FUND BALANCE Liabilities: Accounts payable Payroll deductions payable Due to other governmental entities Compensated absences Total liabilities Fund balances: Reserved for inventory Unreserved - Undesignated Total fund balance Total liabilities and fund balance 
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1998 1997 
$ 1,850 $ 1,750 2,039,065 1,582,980 220,901 4,908 34,311 13,575 $2,314,610 
$ 115,766 13,062 5,385 173 690 307 903 

174,842 4,425 14,596 $1,778,593 ~= ==== 
$ 86,518 20.882 190 801 298 201 

13,575 14,596 1,993,132 2,006,707 1,465,796 1,480,392 $2,314,610 $1,778,593 



LAFAYETTE PARISH CLERK OF COLTRT Lafayette, Louisiana General Fund Statement of Revenues Compared to Budget (GAAP Basis) Year Ended June 30, 1998 With Comparative Actual Amounts for Year Ended June 30, 1997 

Licenses and permits: Marriage licenses Passports Total licenses and permits Fees, charges Court costs charges - and commissions fees, and Criminal costs Court attendance reporting Other Total court costs, fees and charges Fees for recording legal documents - Recordings Index Search Cancellations Mortgage certificates Suits and successions UCC filing Total fees for recording legal documents Certified copies 

1998 Variance - Favorable 1997 Budqet Actual (Unfavorable) Actual 
$ 51,570 4,170 55,740 

$ 42,975 3 475 46,450 
$ (8,595) (695) $ 43,425 2,530 (9,290) 45,955 

55,599 46,333 (9,266) 40,758 25,620 25,620 45,453 __ 38,180 (7,273 24,020 35,814 101,052 II0 133 9,081 100 592 
1,600,274 3,353 88,564 202,348 2,245,851 66,085 

1,364,176 2,794 75,225 162,958 1,861,784 56,076 
(236,098 (559 (13,339 (39,390 (384,067 (10,009 

4,206,475 3,523,013 (683,462) 502 370 431,516 (70,854 
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1,115,349 1,595 66,757 174,916 1,766,868 48,627 
3,174,112 341 320 (continued 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana General Fund Statement of Revenues Compared to Budget (GAAp Basis) (Continued Year Ended June 30, 1998 with Comparative Actual Amounts for Year Ended June 30, 1997 

Miscellaneous: Interest earned Charges reimbursable by parish government Elections Judicial commitments Change of venue Federal grant Sales of books Other Total miscellaneous 

1998 Variance - Favorable 1997 Budqet Actual (Unfavorable). Actual 
225,469 234,406 8,937 198,720 
11,203 2,556 12,331 1,491 22,534 275,584 Total revenues $5,141,221 
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146,493 9,335 2,130 10,276 28,926 1,243 ~ 19,090 451 899 $4,563,011 

146,493 (1,868) (426) (2,055) 28,926 (248) (3,444) 176 315 $(578,210 

134, 12, 144 691 470 
7,329 23,564 376,918 $4,038,897 ~========= 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana General Fund Statement of Expenditures Compared to Budget (GAAP Basis) - Year Ended June 30, 1998 With Comparative Actual Amounts for Year Ended June 30, 1997 

Expenditures: Current - Personnel services and related benefits - Salaries: Clerk Deputy clerks Clerk's expense allowance 

1998 Variance - Favorable 1997 Budqet Actual (Unfavorable) Actual 

$ 90,630 $ 75,525 2,070,000 2,079,334 
Clerk's supplemental fund Hospitalization insurance Payroll taxes, retirement and compensated absences 

9,063 26,400 470.928 
7,553 23,875 391,612 

$ 15,105 (9,334 1,510 2,525 79.316 

$ 67,012 2.022.215 6.609 20,875 379,729 
268 484 206,625 61,859 249,540 Total personnel services and related benefits 2,935,505 2,784,524 150 981 2,745,980 Operating services - Insurance Professional fees UCC filing Cott index Book Publication costs Adoptions Telephone Travel and conventions Election expense allowance Copier expense Curator fees 

70,002 44,463 66,081 73.367 
632 44,923 5.483 13,768 47,300 431 
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22,994 40,296 55,583 51,196 1,020 526 30,689 4,569 11,474 39,630 359 

47,008 4,167 10,498 22.171 (1,020 106 14,234 914 2,294 7,670 72 

36,812 22,675 48,654 78,976 5,842 87 29,198 15,074 17,137 29,750 571 continued 



LAFAYETTE pARISH CLERK OF COURT Lafayette, Louisiana General Fund Statement of Expenditures Compared to Budget (GAAP Basis) (Continued) Yea~ Ended June 30, 1998 With Comparative Actual Amounts for Year Ended June 30, 1997 

Change of venue Computer operations parking fees Judges' supplemental fund Training Center for family ~iolence 

Variance - Favorable 1997 Budqet Actual IUnfavorabl~ Actual 12 142 32 000 484 040 1,124 6. 996 
i0 i14 26 000 403 700 937 5.830 

contribution 24,072 22,416 Total operating services 585,16~ 438,622 
Materials and supplies office supplies and operations Automobile and maintenance 365,578 3,976 306,472 2.356 Lease expense Dues and subscription 2,467 2,055 Uniforms 29,03~ 45,842 Total materials and supplies L 401,06Q 356,725 Appropriations to Lafayette Parish Government - Capital outlay (~erating revenues and expenditures unreimbursed Total appropriation to Lafayette Parish Government 

2,000 28,081 5,340 187 1.166 
126,066 26.725 971 3,822 

__ 1,656 21,204 146,544 __ 463,564 
59,106 1,620 412 ___(16,803) 

203,405 5,215 16,250 1,920 __ 7,081 44,335 2338L~_71 
9.711 8,093 1,618 4,276 
172,113 _~172,113) -- 158,164 

9,711 180,206 ~170,495) -- 162,440 
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continued 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana General Fund Statement of Expenditures Compared to Budget (GAAp Basis) (Continued Year Ended June 30, 1998 With Comparative Actual Amounts for Year Ended June 30, 1997 

Capital outlay - Office equipment Computer equipment Telephone equipment Total capital outlay 

1998 Variance - Favorable Budqet Actual .(Unfavorable) 
116,153 122,031 48,112 94,832 90,099 91,688 21,321 31,932 (43,576 

1997 Actual 
36,135 36,616 

286,296 276 619 9,677 -- 72,751 Total expenditures $4,217,738 $4,036,696 $ 181,042 $3,678,606 

27 



INTERNAL SERVICE FUND 
Group Self-Insurance Fund - To account for monies accumulated to provide group insurance coverage for employees of the Lafayette Parish Clerk o5 Court , Employer and employee contributions are used to purchase insurance, pay claims and pay the insurance company for administration of the program. 
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ASSETS 

LAFAYETTE PARIS}{ CLERK OF COURT Lafayette, Louisiana Internal Service Fund Group Self-Insurance Fund Comparative Balance Sheet June 30, 1998 and 1997 

Current assets: Interest-bearing deposits Stop-loss insurance policy receivable Total assets 
LIABILITIES AND FUND EQUITY Current l~abilities: Claims payable Stop-loss insurance policy payable Total current liabilities Fund equity: Retained earnings - Unreserved, undesignated Total liabilities and fund equity 
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1998 1997 
$ 57,770 __63 428 $199,438 23,208 $121,198 $222,646 
$ 70,961 $ 69,079 29,974 70,961 99,053 
50,237 123,593 $121,198 $ 99,053 



lAFAYETTE PARISH CLERK OF COURT Lafayette. Louisiana Internal Service Fund Group Self-Insurance Fund Comparative Statement of Revenues, Expenses and Changes in Retained Earnings Years Ended June 30. 1998 and 1997 

Operatin(i revenue: Employer contributions Employee contributions Total operating revenue Operating expenses: Administrative fees Insurance premiums Medical claims Total operating expenses Operating loss Nonoperating revenue Interest income Net loss Retained earnings, beginning Retained earnings, ending 
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1998 1997 
$ 391.612 80,979 472 591 
22,748 102,687 424 956 550 391 

$ 379,729 87,452 467 181 
19,340 97,867 471 563 588 770 77,800) (121,589) 

4,444 9,026 73,356) (i12,563] 123 593 236.156 $ 50,237 $ 123,593 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Internal Service Fund Group Self-lnsurance Fund Comparative Statement of Cash Flows Years Ended June 30, 1998 and 1997 

Cash flows from operating activities Operating loss Adjustments to reconcile operating loss to net cash provided by operating activities - Changes in assets and liabilities: Increase in receivables Increase (decrease) in claims payables/ liabilities Net cash provided (used) by operating activities Cash used by operating activities Cash flows from investing activities: Interest on interest-bearing deposits 

1998 1997 
$ (7v,800) 2(121,589 
40,220) (6,044 (28.092) 70,829 (68,312) 64,785 146,112) (56.804 
4444 9.026 Decrease in cash and cash equivalents (141,668) (47,778) Cash and cash equivalents, beginning of year Cash and cash equivalents, end of year 
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199.438 247 216 $ 57,770 $ 199,438 



AGENCY FUNDS 
Advance Deposit Funds - The Advance Deposit Funds Louisiana Revised Statute 13:842, are deposits on suits filed by litigants. to the litigants after all costs have 

I and II, as provided by used to account for advance The advances are refundable been paid. 
Registry of Court Fund - The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, is used to account for funds which have been ordered by the court to be held until judgment has been rendered in court litigation. Withdrawals of the funds can be made only upon order of the court. 
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KOLDER, CHAMPAGNE, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS 

I~gEPENDENT AUDITORS' REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 
The Honorable O. C. Dan Guillot Lafayette Parish Clerk of Court Lafayette, Louisiana 

234 rue BeB~egard LaTey~o. LA ?0s0a Phet'e (318) 23Z4141 Fax (318) 232.866C 1 ~3 East S~d~ S~e~ Brea~ 8~4ge LA 705%7 Phone (318) 332-4020 Fax I318) 332 2867 133 6~st Wa~I Ma;ksv~e, LA 7~351 Phor~ (318) 253-9752 Fax (318) 253-8681 234 Da~d Ddve, Susie 105 Morgan City. LA 70380 Ph@ (504) 384 2020 Fax {504) 384 302O VINO ptptt e, LA ?0565 Phone (318) 353-2792 Fax(3iS) 36,33049 332 W Sqx~l Ave~e oberon. LA 70655 PhOne (318) 63~4737 Fax (318) ~3~456S 
We have audited the financial statements of Lafayette Parish Clerk of Court, a component unit of the Lafayette Parish Government, as of and for the year ended June 30, 1998, and have issued our report thereon dated December 21, 1998. In our report, our opinion was qualified because insufficient audit evidence exists to support the Lafayette Parish Clerk of Court's disclosures with respect to the year 2000 issue due to the unprecedented nature and its effects and the success of related remediation efforts will not be fully determinable until the year 2000 and thereafter. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standard~ , issued by the Comptroller General of the United States. Compliance As part of obtaining reasonable assurance about whether Lafayette Parish Clerk of Court's financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws and regulations, noncon~liance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed one instance of noncompliance that is required to be reported under Government Auditinq Standards which is described in the accompanying summary schedule of findings and questioned costs in Part II, Section A. Internal Control Over Financial ReDortinQ In planning and performing our audit, we considered the Lafayette Parish Clerk of Court' s internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reporting. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be material weaknesses. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the general purpose financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters ~nvolving the internal control over financial reporting and its operation that we consider to be material weaknesses. MEMBER OF AMERICAN INS~ITUT~ OF CERT~N~D ~UBUC ~CCOUm~S 36 SOe~E,y OF ~OJ,SI~ 



We did note other matters reporting that we have reported to letter dated Decen~er 21, 1998. involving the internal control over financial the Lafayette Parish Clerk of Court in a separate 
This report is intended for the information of the Lafayette Parish Clerk of Court. However, this report is a matter of public record and its distribution is not limited. 

Lafayette, Louisiana December 21, 1998 

Kolder, Champagne, Slaven & Rainey, LLC Certified Public Accountants 
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LAFAYETTE PARISH CLERK OF COURT Schedule of Expenditures of Federal Awards Year Ended June 30, 1998 
Federal Grantor/Pass-Through Grantor/ProGram Name United States Department of Health and Human Resources: Passed-through Louisiana Department of Social Services Child Support Enforcement 
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CFDA Number Expenditure ss 

93.563 $28,926 



i) General 

LAFAYETTE PARISH CLERK OF COURT Notes to Schedule of Federal Awards Year Ended June 30, 1998 

The accompanying Schedule of Expenditures of Federal Awards presents the activity of all federal financial assistance programs of the Lafayette Parish Clerk of Court. The Clerk's reporting entity is defined in Note 1 to the general-purpose financial statements for the year ended June 30, 1998. All federal financial assistance received is included on the schedule. 
2) Basis of Accountinq The accompanying Schedule of Expenditures of Federal Awards is presented using the modified accrual basis of accounting, which is described in Note 1 to the Clerk's general-purpose financial statements for the year ended June 30. 1998. 
3) Relationship to Federal Financial Reports Amounts reported in the Schedule of Expenditures of Federal Awards agree with the amounts reported in the related federal financial reports. 
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LAFAYETTE PARISH CLERK OF COURT Summary Schedule of Findings and Questioned Costs Year Ended June 30, 1998 
Part I. Summary of Auditor's Results 

4 

A qualified opinion was issued on the financial statements NO reportable conditions in internal control was disclosed by the audit of the financial statements. An instance of noncompliance was disclosed by the audit of the financial statements. A separate management letter dated December 21, 1998, was issued. Part II. Findings Which are ReQuired to be Reported in Accordance With Generally AccePted Governmental Auditina Standards A. Compliance Finding - 98-1 ExDendin~ Public Funds for Private Purposes Condition Louisiana Pledge of funds for 
The Clerk of Court was State Constitution Article not in compliance with 14, "Donation, Loan, or Public Credit," which prohibits expending public private purposes. Recommendation: We recommend that controls be established to ensure that all expenditures of the Clerk of Court's office are for public purposes. Response: Management concurs with the recommendation. The Deputy Clerk has been informed of this noncompliance and has implemented procedures to ensure that all expenditures of the Clerk of Court are for public purposes. 
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LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana combined Schedule of Interest-Bearing Deposits - All Funds June 30. 1998 

General Fund - Certificate of deposit Certificate of deposit Certificate of deposit Certificate of deposit Interest-bearing demand deposits Total General Fund Group Self-lnsurance Fund Interest-bearlng demand deposits Advance Deposit II Fund - Certificate of deposit Certificate of deposit Certificate of deposit Certificate of deposit Interest-bearing demand deposits Total Advance Deposit II Fund Registry of the Court Fund - Interest-bearing deposits Interest-bearing deposits Total Registry of the Court Fund Total - all funds 
Financial Institution First National Bank 

Financial Interest Institution Rate 
F F F F F 
F 
F F F F F 
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5.35% 5.42% 5.39% 5.37% 

Maturity Term Date Amount 
180 days 180 days 180 days 180 days 
10/09/98 $ 11/20/98 1111219B 12/10/98 Variable N/A N/A 

Variable N/A N/A 
5.39% 5.03% 5.22% 5.25% 

months months months months 
1~/12/98 o7/28/98 09/25/98 lO/O2/98 

i00,000 i00,000 I00,000 901,729 837 336 2,039,065 
57.770 
500 500 500 500 
000 000 000 000 Variable N/A N/A 657 575 

2.657.575 
Variable N/A N/A 1,723,233 3.70% 30 days 07/24/98 1,413 1,724,646 $6,479,056 


