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KOLDER, CHAMPAGNE, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS 

INDEPENDENT AUUDITORS' REPORT 

The Honorable Allen Blanchard St. Martin Parish Clerk of Court St. Martinville. Louisiana 

234 Rue Bem~egard Lafayette LA 70508 Pho~ (318) 232 4141 Fax (318) 232 B660 113 ~asl l~,Oge ~'~ eet ~ea~ P,q 59e. LA 70517 Phone (318} 332 4020 Fax (318) 332 2867 133 ~ast Wadd~l M arksv~lto. LA 71351 Pt~e (318) 253-925? FBX(318) 253~8681 234 Oa~d C, live. Suite 105 M~gan Cily, LA 70380 phone (504) 384 ?020 Fax(504) 384 3020 Vl,e p~at~e. EA 70586 PhO~z, ( 318) 36~ 2792 Fax(318) 363-3049 

We have audited the accompanying general purpose financial statements of the St. Martin Parish Clerk of Court, as of and for the year ended June 30, 1998, as listed in the table of contents. These general purpose financial statements are the responsibility of the St. Martin Parish Clerk of Court. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. We conducted our standards and Government audit in accordance with Auditinq Standards. issued generally accepted auditing by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by the St. Martin Parish Clerk of Court, as well as evaluating the overall general purpose financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the St. Martin Parish Clerk of Court, as of June 30, 1998, and the results of its operations for the year then ended, in conformity with generally accepted accounting principles. In accordance with Government Auditinq Standards dated September 4, 1998 o}1 our consideration of the Court's internal control over financial reporting and with certain laws and regulations. 
we have also issued a report St. Martin Parish Clerk of our tests of its compliance 

Our audit was conducted for the purpose of forming an opinion on the general purpose financial statements taken as a whole. The accompanying financial information listed as "Supplemental Information" in the table of contents is presented for purposes of additional analysis and is not a required part of the general purpose financial statements of the St. Martin Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, is fairly presented in all material respects in relation to the general purpose financial statements taken as a whole. ML~EROr ~CRIC~tNST,nnE OF CLRI,~,EO PUBLIC ACCOOm~S SOCIEty OF IOUlS,~ 1 CERI,F,EO~BLtC ̂CCO~a~S 



 

The ~inancial information for the preceding year which is included for comparative purposes was taken from the financial report for that year in which we expressed an unqualified opinion on the financial statements of the St. Martin Parish Clerk of Court. 

Breaux Bridge, Louisiana September 4, 1998 

Kolder, Champagne, Slaven & Rainey, LLC Certified Public AccOuntants 
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ST. MARTIN PARISH CLERK OF COURT St. Martinville. Louisiana Statement of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAP Basis) and Actual - Governmental Fund Type - General Fund Year Ended June 30, 1998 With Comparative Actual Amounts for Year Ended June 30, 1997 

Revenues: Licenses and permits Fees, charges, and commissions for services - Court costs, fees, and charges Fees for recording legal documents Fees for certified copies Use of money and property - interest earnings Total revenues 

1998 Variance - Favorable 1997 Budqet Actual (Unfavorable) Actual 
6,710 $ 6,195 $ (515) $ 8,580 
128,433 188,989 60,556 104,184 856,212 28,204 6,129 ~025,688 

791j 64, 865 480 __ 8.285 Ii059,814 
64,347 36.276 
34 , 126 Expenditures: Current - Personal services and related benefits 711,045 709,043 2,002 Operating services 234,306 241,108 (6,802) Materials and supplies 36,946 35,828 1,118 Capital outlay 1,142 7,366 (6,224) Total expenditures 983,439 993,345 ~ ) Excess of revenues over expenditures 

791 72 136 585 9,080 985,565 
663,004 218,680 40,592 1,491 923.767 

42,249 66,469 24,220 61,798 Fund balance, beginning of year 154,891 154 891 93,093 Fund balance, end of year $ 197,140 $ 221,360 $ 24,220 $154,891 
The accompanying notes are an integral part of this statement 



(1) 
ST. MARTIN pARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements 

Summary of Sianificant Accountinq Policies As provided by Article V, Section 28 of the Louisiana Constitution of 1974, a Clerk of Court serves as the ex-officio notary public, the recorder of conveyances, mortgages and other acts, and shall have other duties and powers provided by law. A Clerk of Court is elected for a term of four years. The accounting and reporting policies of the St. Martin Parish Clerk of Court (Clerk of Court) conform to generally accepted accounting principles as applicable conform to Units. to governments. Such accounting and reporting procedures also the industry audit guide, Audits of State and Local Governmental 
The following is a summary of certain significant accounting policies A. Financial ReDortina Entity These general purpose financial statements only include funds, accounts groups, activities, et cetera, that are controlled by the Clerk of Court as an independently elected parish official. As an independently elected official, the Clerk of Court is responsible for the operations of his office, which include the hiring or retention of employees, authority over budgeting, responsibility for deficits, and the receipt and disbursement of funds. Other than certain operating expenditures of the Clerk's office that are paid or provided by the Parish Government as required by Louisiana law, the Clerk of Court ~s financially independent. In addition, at the expiration of the Clerk of Court's term of office, the Clerk i~ required to remit to the Parish Government any balance in the Clerk's General (Salary) Fund that exceeds one-half of the revenues of the last year of the term in office. 
B. Fund Accountinq The accounts of the Clerk of Court are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues and expenditures. 



ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued) 
Revenues are accounted for in these upon the purpose for which they are to be which spending activities are controlled. the financial statements are described as Governmental Fund General Fund 

individual funds based spent and the means by The funds presented in follows: 
The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the Clerk of Court and is used to account for the operations of the Clerk of Court's office. The various fees and charges due to the Clerk of Court's office are accounted for in this fund. General operating expenditures are paid from this fund. Fiduciary Funds Agency Funds The Advance Deposit and Registry of Court Funds are used to account for assets held as an agent for individuals, etc. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. C. Basis of Accountinq Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. The Clerk of Court's records are maintained on a cash basis of accounting. However, the funds as reported in the accompanying financial statements have been converted to a modified accrual basis of accounting utilizing the following practices: 



Revenues 

ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued) 
Recordings, cancellations, mortgage certificates, certified copies, court attendance, suits and successions, interest earned on interest-bearing deposits, and criminal costs are recorded in the year in which they are earned. Substantially all other revenues are recorded when received Expenditures Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. D. Budqetarv Accountin~ A budget for the General Fund is prepared on a basis consistent with generally accepted accounting principles (GAAP). Budgeted amounts are as originally prepared or as amended by the Clerk of Court. All budgetary appropriations lapse at the end of each fiscal year. E. Fixed Assets Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the General Fixed Assets Account Group, rather than in the General Fund. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost or estimated historical cost if historical cost is not available. Estimated amounts are immaterial in relation to total fixed assets. This is an account group not a fund. It is concerned only with the measurement of finaneial position, not with measurement of results of operations. F. Interest-BearinQ Deoosits Interest-bearing deposits are stated at cost approximates market. 



G. Bad Debts 

ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued) 
Uncollectible amounts due for receivables are recognized as bad debts by direct write-off at the time information becomes available which would indicate the uncollectibility of the particular receivable. Although the specific charge-off method is not in conformity with generally accepted accounting principles (GAAP), no allowance for uncollectible accounts receivable was made due to immateriality at June 30, 1998. H. Vaeation and Sick Leave Employees of the Clerk of Court's office earn i0 to 20 days of vacation, depending on length of service, and i0 days of sick leave each year. Vacation leave must be used in the year earned; unused vacation leave may be converted to sick leave at year end. siek leave may be accumulated but is not paid upon termination. At June 30, 1998, the Clerk of Court has no accumulated leave benefits required to be reported in accordance with GASB Statement No. 16, "Accounting for Compensated Absences." I. Encumbrances Encumbrance accounting, under which purchase orders, contracts, and other commitments for the expenditure of monies are recorded in order to reserve that portion of the applicable appropriation, is not employed by the Clerk of Court as an extension of formal budgetary integration in the funds. J. Total Columns on Combined Balance Sheets - Overview Total columns on the Combined Balance Sheets - Overview are captioned Memorandum Only to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. K. Prior Year Reclassification Certain previously reported amounts have been reelassified to enhance comparability with 1998 report classifications. 



ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued 
2) Cash and Interest-Bearinq Deposits Under state law, the Clerk of Court may deposit funds within a fiscal agent bank located in the parish or congressional district that is organized under the laws of the State of Louisiana, the laws of any other state in the Union, or the laws of the United States. The Clerk of Court may also invest in United States bonds, treasury notes, or certificates and time deposits of state banks organized under Louisiana law and national banks having principal offices in Louisiana. At June 30, 1998, the Clerk of Court has cash and interest-bearing (book balances) totaling $2,205,785 as follows: Demand deposits Time deposits Total 

$ 937,903 1,267,882 $2,205,785 
These deposits are stated at cost, which approximate market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name of the pledging bank in a holding or custodial bank that is mutually acceptable to both parties. Deposit balances (bank balances) at June 30, 1998 are secured as follows: Bank balances 

Federal deposit insurance Pledged securities (category 3) Total 
$2,147,036 
$ 499,455 1,647,581 $2,147,036 

Pledged securities in Category 3 includes uninsured or unregistered investments for which the securities are held by the broker or dealer, or by its trust department or agent, but not in the Clerk of Court's name. Even though the pledged securities are considered uncollateralized (Category 3) Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within I0 days of being notified by the Clerk of Court that the fiscal agent has failed to pay deposited funds upon demand. 

i0 



ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued 
3) Changes in General Fixed Assets A summary of changes in general fixed assets follows 

Balance, June 30, 1997 Additions Deletions Balance, June 30, 1998 
4) Pension Plan 

Furniture, Fixtures and Equipment $100,673 7,366 (1,714 $106,325 
Plan Description. The St. Martin Clerk of Court contributes to the Clerk of Court Retirement and Relief Fund (Retirement System), a cost-sharing multiple employer defined benefit pension plan administered by the Clerk of Court Retirement and Relief Fund, a public corporation created in accordance with the provisions of Louisiana Revised Statute 11:1501 - 1540 to provide retirement, disability and survivor benefits to members throughout the State of Louisiana. The Clerk of Court Retirement and Relief Fund issues a publicly available financial report that includes financial statements and required supplementary information. That report may be obtained by writing to the Clerk of Court Retirement and Relief Fund, 11745 Bricksome Ave., Suite B-l, Baton Rouge, Louisiana 70816. Funding Policy. Plan members are required to contribute 8.25% of their annual covered salary and the St Martin Clerk of Court is required to contribute at an actuarially determined rate. The current rate is 10% of annual covered payroll. The contribution requirements of plan members and the St. Martin Clerk of Court are established and may be amended by the Clerk of Court Retirement and Relief Fund. The St. Martin Clerk of Court's contributions to the Retirement System for the years ended June 30, 1998, 1997 and 1996 were $52,615, $52,316 and $54,517 respectively. 
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ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued 
ChanQes in Agency Fund Balances A summary of changes in agency fund unsettled deposits for the year ended June 30, 1998 follows: 
Balance, June 30, 1997 Additions Deletions Balance, June 30, 1998 
6) Operatinq Leases 
1998 

Advance Deposit Registry of Court Total $ 258,084 $ 1,647,685 $ 1,905,769 799,522 (793,711) $ 263,895 ===== 
1,457,283 (1,338,196 $ 1,766,772 = = 

2,256,805 (2,131,907) $ 2,030,667 
The clerk had the following outstanding lease agreements at June 30 
Description Term 
Computer equipment 4 Years Vehicle Xerox machine Xerox machine Xerox machine 

2 Years 3 Years 3.5 Years 3.5 Years 

Expiration Date 
11/Ol 12/98 4/0o 3/00 2/00 

Monthly I,ease Amount 

The minimum future payments for these arrangements are as follows 1999 2000 2001 Total 

12 

$3,377 56O 99 359 585 
$ 56,403 48,483 13,508 $118,394 



(7) 

ST. MARTIN pARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued) 
Litiaation and Claims There is no litigation pending against the St. Martin Parish Clerk of Court's office at June 30, 1998. 
(8) Expenditures of the Clerk of Court Paid by the Parish Government The Clerk's office is located in the St. Martin Parish Courthouse. The upkeep and maintenance of the courthouse is paid by the St. Martin Parish Government. These expenditures are not reflected in the accompanying financial statements. 
9) Risk Manaqement The Clerk is exposed to risks of loss in the areas of general and auto liability and workers' compensation. Those risks are handled by purchasing commercial insurance. There have been no significant reductions in insurance coverage during the current fiscal year. 
I0) ImDact of Year 2000 on Computer Proqrams (Unaudited The Year 2000 issue is the result of computer programs being written using two digits rather than four to define the applicable year. Any of the Clerk's computer programs that have time sensitive software may recognize a date using "00" as the year 1900 rather than the year 2000. This could result in a system failure or miscalculations causing disruptions of operations, including, among other things, a temporary inability to process transactions, or engage in similar normal business activities. The Clerk is utilizing both internal and external resources to identify and test the systems for Year 2000 compliance. To date, a preliminary assessment of the impact of this issue has not been completed. Consequently management has not assessed the Year 2000 compliance expense and related potential effect on the Clerk's earnings. 
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SUPPLEMENTAL INFORMATION 
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SCHEDULES OF INDIVIDUAL FUNDS 
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GENERAL FUND 
To account for resources traditionally associated with governments which are not required to be accounted for in another fund. 

16 



ASSETS 

ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana General Fund 

Cash Interest-bearing deposits Receivables: Accounts receivable Accrued interest Due from other governments Total assets 

Comparative Balance Sheet June 30, 1998 and 1997 

LIABILITIES AND FUND BALANCE Liabilities: Accounts payable Fund balance: Unreserved and undesignated Total liabilities and fund balance 

17 

1998 1997 
$118,625 $ 54,365 61,656 60,000 31,124 1,038 17.322 $229,765 ~~~~ 

35,449 463 6,938 $157,215 
$ 8,405 $ 2,324 
221.360 $229,765 154,891 $157,215 
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ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana General Fund Statement of Expenditures Compared to Budget (GAAP Basis) Year Ended June 30, 1998 With Comparative Actual Amounts for Year Ended June 30, 1997 
Current: Persona]. services and related benefits - Salaries: Clerk Deputy clerks Other AiJ.owance Clerk supplemental Group insurance Pension Total personal services and related benefits Operating services: Professional fees Insurance Election expense allowance Postage Marriage License Telephone Ucc Fees Travel Filing fees Repairs and maintenance Refunds - Fees Police jury fees Total operating services Materials and supplies: office supplies and expense Auto maintenance Dues and subscriptions Total materials and supplies 

1998 Variance - Favorable 1997 Bud~ Actual (Unfayorable~ Actual 
$ 53~500 470,923 6,482 11,325 117,043 51,772 
$ 53,500 456.402 11,791 6,482 11,325 116,928 52,615 

711 045 709043 
108, i0, 2, 14, I, 11, 9, 6, 12, 30. 

989 078 i00 252 938 492 293 591 772 154 26,647 

$ 14,521 (11,791 
115 (843) 
2,002 
144 
(121) 487 (16) (960) (1,220) 833 5,380 (2,856) (8,473) 

$ 44,637 427,817 540 5,544 10,800 121,350 52,316 
663,004 

234 306 241 108 (6,802) 218,680 
29,938 4,359 2 649 28,725 4,674 2,429 36,946 35,828 Capital outlay -- Office 1 142 7,366 Total expenditures $983,439 $993,345 ===~==== ====~=== 
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1,213 (315) 220 
(6, 224) $ (9,906) ======~= 

36,003 1,984 2,605 40,592 1.491 $923,767 



FIDUCI~Y FLrND TYPE - AGENCY FUqqDS 
Advance Deposit Fund - This Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, is used to account for advance deposits on suits filed by litigants which are accounted for on the computer system. The advances are refundable to the litigants after all costs have been paid. 
Registry Of Court Fund - The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, is used to account for funds which have been ordered by the court to be held until judgment has been rendered in court litigation. Withdrawals of the funds can be made only upon order of the court. 
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KOLDER, CHAMPAGNE, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

The Honorable Allen Blanchard St. Martin Parish Clerk of Court St. Martinville, Louisiana 

234 R~ Bea~egard L alayelle LA 70508 Pl~one {318) ;'32-4141 Fax (31B) 232-8C~50 113 East Bridge SITeel ~ea~ Btld~ L A 70517 P~ (318) 332-4020 Fax(318) 332 2867 133 E ast Wadd, I Marksvt=re, L A 713:31 Plane (318) 253~ 925? Fax (318) 25,~8681 1234 Dawd ]>rive Su.e 105 Molgan Ctty {A 7O380 Ph~ (504) 384 2020 Fa~(SO4) 384 3O2O 408 W COlI~ Skeet Vl,e pl~tie [A 7058G Ph~e (318) 363 2792 Fax (318) 362-3049 

We have audited the financial statements of the St. Martin Parish Clerk of Court as of and for the year ended June 30, 1998, and have issued our report thereon dated September 4, 1998. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditinq Standards United States Compliance 
issued by the Comptroller General of the 

As part of obtaining reasonable assurance about whether the St. Martin Parish Clerk of Court's financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance that are required to be reported under Government Auditina Standards. Internal Control Over Financial ReDortinq In planning and performing our Clerk of Court's internal control over audit, we considered the St. Martin Parish financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on the internal control over financial reporting. However, we noted a certain matter involving the internal control over financial reporting and its operation that we consider to be a reportable condition. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in our judgment, could adversely affect the St. Martin Parish Clerk of Court's ability to record, process, summarize and report financial data consistent with the assertions of management in the financial statements. The reportable condition is described in the accompanying schedule of prior and current audit findings as item 2. 
24 M[MBFROF ~R)C~ iNsnlm E OF CLRT)r~ED ~L)C ACCOO~S SOCIE~ OF L~ISh~ CEmtFIED ~BLPC ACCOOm~S 



 

A material weakness is a condition more of the internal control components the risk that misstatements in amounts financial statements being audited may 
in which the design or operation of one or does not reduce to a relatively low level that would be material in relation to the occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. However, we believe the reportable condition identified as item 2 in the schedule of prior and current audit findings is a material weakness. This report is intended for the information of the management. However, this report is a matter of public record and its distribution is not limited. 

Breaux Bridge, Louisiana September 4, 1998 

Kolder, Champagne, Slaven & Rainey, LLC 
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Certified Public Accountants 



Compliance 

ST. MARTIN PARISH CLERK OF COURT St. Martin, Louisiana Schedule of Prior and Current Audit Findings Year Ended June 30, 1998 
The following item was mentioned at June 30, 1997 Noncompliance with Louisiana Local Government Finances Act Finding The St. Martin Parish Clerk of Court did not comply with certain leasing requirements set forth in Louisiana law relating to financing. Louisiana Revised Statute (LSA-R.S.) 39:1410.60 sets forth requirements for State Bond Commission approval for conventional leases of movables. The Clerk of Court entered into an automobile lease without such approval. Status 
1998 There were no instances of noncompliance for the year ending June 30 Internal Control Over Financial ReDortinQ The following items are considered a material weakness. Both Item 2 and Item 3 were mentioned at June 30, 1997, but only Item 2 applies at June 30, 1998. Item 2 - Inadeauate Seare~ation of Accountin~ Policies Finding Due to the small number of employees, the Clerk of Court did not have adequate segregation of functions within the accounting system. Recommendation Based upon the size of the operation and the cost-benefit of additional personnel, it may not be feasible to achieve complete segregation of duties. Response: No response is considered necessary 
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ST. MARTIN PARISH CLERK OF COURT St. Martin, Louisiana Schedule of Prior and Current Audit Findings (Continued) Year Ended June 30, 1998 Item 3 - Reconciliation of Cash Accounts Finding All cash accounts are not being reconciled to the subsidiary balance on a monthly basis. Status 
basis Cash accounts are now being reconciled to the subsidiary on a monthly Manaaement Letter Items Items included in the management letter of June 30, 1997 were resolved and no longer apply at June 30, 1998. There are no management letter items at June 30, 1998. The June 30, 1997 management letter items are as follows: i) Regarding the Advance Deposit Fund (agency fund), the subsidiary should be reconciled monthly (in total) to the cash balance. 2) Bonding commission approval should be obtained when leasing vehicles. 
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