
OFF|~.~&,~. FtLE C~'-" DO NO'l SE;,, O(erox p+~C~SSC: y copies from this copy and P~. C:~ ~.. BACK In FILE) 

AGREED-UPON PROCEDURES FOR BEAUREGARD PARISH SCHOOL BOARD MERRYVILLE HIGH SCHOOL FOR TIlE PERIOD JULY 1,1996 THROUGH JULY 31,1997 
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ALLEN, GREEN ~ COMPANY, LLP CERTIFIED PUBLIC ACCOUNTANTS 2414 Ferrand Street Monroe, Louisiana 71201 7-elephone (318) 388-4422 

Board/vlembers Beauregard Parish School Board DeRidder, Louisiana Re: Merryville High School 

Post Office Box 8075 Monroe, Louisiana 71211-6075 Facsimile (318) 388-4664 Web: http://www .atleng reencpa.com 

Independent Auditors' Report on Agreed-Upon Procedures 

Ernest L, Allen, CPA (A Profess~P,31 Accounlin~ Co,p } Tim Green, CPA Margie Williamson. CPA 

We have performed the procedures enumerated below, which were agreed to by Beauregard Parish Sd~ool Board, solely to assist the users in evaluating management's assertion about the effectiveness of Merryville High School's compliance with the Beauregard Parish School Board Student Activity Fund Procedures Manual for the period July l, 1996 through July 31, 1997. This agreed-upon procedures engagement was performed in accordanec with standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of the specified users of the report. Consequently, we make no representatioll regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose. 

Member: American Institute ol Certilied Public Accountants, Society ol Louisiana Ce rtitied Public Accountants and Amori~n/nstJlule of Codified Public Accountants Division lot CPA Firms 



Board Members Beauregard Parish School Board DeRidder, Louisiana Re: /Vlerryville High School Page 2 

Perform a proof of cash and determine the following statements are true: Beginning of period balances per the bank None. statement agree 1o the books. Current period cash receipts per the bank The following deposits were recorded on file books but statements are posted to the books. were not deposited in the bank: Date of Receipt Per Books Amount November 19, 1996 $ 801.00 December 4, 1996 820.18 December 6, 1996 836.66 December 12, 1996 35.50 January 8, 1997 383.10 January 24, 1997 114.00 January 28, 1997 543.00 February 11, 1997 202.60 April 28, 1997 224.50 June 11, 1997 92.40 Total $4,052.94 The following deposits were made but were not recorded on the books: Date of Deposit Amount May 13, 1997 $2,093.50 May 13, 1997 123.87 May 14, 1997 1,596.80 June 24, 1997 202.00 Total $4,016.17 Current period cash disbursements per the Checks totaling $7,358.75 written from September bank statements are posted to the books. through May were wa'itten off because these checks did not clear the bank. End of period balances per the bank state- Checks totaling $394.00 cleared the bank but were not menl agree to the books. recorded. Adjustments were made for receipts and disbursements i to balance cash per the bank to cash per the books. 
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2. For all canceled cheeks determine the following is true: None. The payee on the canceled check agrees to the payee per the check register. 
Select 60 receipts from the collection logs aJad perform the following procedures: 
Trace receipt per the collection log to a deposit.datexl deposit slip. Trace receipt per the collection log to a receipt issued by the school. I)etemline deposit was made on a timely basis. Trace receipt to proper posting in the general 

Of the 60 receipts selected from the collection log, 14 were traced to the validated deposit slip. The other 46 receipts could not be traced to the validated deposi! slip because receipts were not attached to identify thc 

ledger. 
Select 54 disbursements and test for the following attributes: Check signed by school principal or assistant principal. 
Canceled cheek amount agrees with the amount posted to the books. Payee per the canceled cheek agrees with the payee per the books. 

No exceptions. 
No exceptions. 
No exceptions. 

Endorsement on check agrees with payee. 
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4. Select 54 disbursements and lest for the following ~tttributes: (Continued) Expenditure is approved by the school 45 checks had no documentation of approval. principal and the activity sponsor if from a restricted fund or the school principal and another school administrator, faculty member, athletic coach or other employee if from unrestricted fund. Documentation canceled to aid in prevention Of the nine checks which had documentation, three of duplicate payments. were not canceled. The amount of the charge was properly 45 exceptions due to lhe fact that invoice could not bc recorded (i.e., invoice amount agrees with found. check amount). The accounting distribution/classification is No exceptions for checks which had documentation. consistent and correctly posted. The charge is supported by a purchase order 45 exceptions. and original invoice with evidence the items were received. Expenditure is net of all applicable credits Could not be tested on 45 checks for which invoice (e.g., volume discounts). could not be found. Invoice date is current when compared to date Could not be tested on 45 checks for which invoice of check. could not be found. 
Count returned items in each bank statement and 10 canceled checks were missing from the bank compare to number of items per bank statement. statements. Copies were requested from the bank and received. These cheeks were written to vendors of Merryville High School. 
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PROCEDURES FINDINGS 
6. Perform the following procedures for ball game receipts: Determine that a deposit was made for all ball High School Basketball games for which money was collected. No deposits were recorded for the following games: Total per Game Date Collection Log Oberlin January 7, 1997 $216.00 Sacred Heart February 4, 1997 218.00 Basile February 11, 1997 213.00 Playoff Vs. Sacred Heart February 17, 1997 1.50 Playoff Vs. Montgomery February 24, 1997 548.00 Concession receipts were recorded for the Oberlin game but were not deposited. No concession receipts were recorded for the oflaer games. Junior High Basketball No deposit was made for the game with DeRidder on December 5, 1996. A $122.00 revenue was recorded for this game. No collection log could be found. The concessions for the DeRidder game were recorded at $216.68 but were not deposited. No collection log could be found. Hi,,h School Baseball No revenue was recorded for the following home games: Gam~ Date Woodville March 11, 1997 Kirbyville March 14, 1997 Oberlin March 25, 1997 Hicks April 1, 1997 St. Edmtmd April 3, 1997 East Beauregard April 8, 1997 Sacred Heart April 10, 1997 
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___ PROCEDURES ] FINDINGS 
6. Perform the following procedures for ball game receipts: (Cootinued) Determine that a deposit was made for all ball Hieh School Baseball (Continued~ games for which money was collected. (Continued) Concessions for these games also were not recorded except for the Sacred Heart game on April 10, 1997. Lady Panthers Softball No gate receipts were recorded for any of the softball games. These games are as follows: Game Date Sam Houston March 11, 1997 Oberlin March 25, 1997 St. Edmund April 3, 1997 East Beauregard April 8, 1997 Sacred Heart April 10, 1997 

No concession receipts were recorded for any of these games. Track No gate receipts were recorded for any of the track meets. These meets are as follows: Meet Date High School Boys & Girls March 21, 1997 Junior High Boys & Girls April 8, 1997 
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6. Perform the following procedures for ball game receipts: (Continued) Determine that the school has a collection log Colleetiun logs were not found for the following for all ball games for which money was games: collected. Game Date of Game HS Football DeQuiney September 20, 1996 E. Beauregard October 18, 1996 HS Basketball Reeves November 25, 1996 Evans December 3, 1996 S. Beauregard December 10, 1996 Merryville December 12, thru Tournament December 14, 1996 E. Beauregard January 14, 1997 JH Basketball Singer November 14, 1996 Rosepine November 18, 1996 DeRidder December 5, 1996 S. Beauregard January 6, 1997 Merryville Tournament January 11, 1997 HS Baseball Merryville March 6, thru Tournament March 8, 1997 Woodville March 11, 1997 Kirbyville March 14, 1997 Oberlin March 25, 1997 Hicks April 1, 1997 St. Edmund April 3, 1997 E. Beauregard April 8, 1997 Sacred Heart April 10, 1997 Lady Panthers Sam Houston March 11, 1997 Softball Oberlin March 25, 1997 St. Edmund April 3, 1997 E. Beauregard April 8, 1997 Sacred Heart April 10, 1997 Track HS Boys & Girls March 21, 1997 JH Boys & Girls April 8, 1997 
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7. Confirm the activity and balance per the book- Confirmations were given to 35 club and class keeper's records with each teacher/sponsor. sponsors. No exceptions were noted on 24 of the confirmations. The sponsors were not in agreement on 8 of the confirmations. The other 3 confirmations were not returned. 
g. Review the Student Activity Fund per the The Beauregard Parish School Board Student Activity procedures manual. Fund Manual was reviewed and used to design tests of cash receipts and cash disbursement. 
Inquire, investigate and contrast the practice for the See results of cash receipts and cash disbursements year 1996-97 with the student activity fund test. The following deviations from the procedures procedures manual. manual were also noted. Receipts Per the procedures manual, funds collected should be deposited intact daily. Daily deposits must equal receipts issued. The deposit slip must be completed in detail, indicating the receipt numbers being deposited, date, currency deposited aud a list or tape of cheeks The bank validated copy of the deposit slip must bc retained to support the entry made to the cash journal In reconciling the bank statement we noted deposits were not being made timely. Deposits made in May 1997 included deposits for February, March and April 1997. During the 1996-1997 school year, 28 deposils were not deposited timely (within 3 days of receipt). Many of the deposits had no documentation attached 43 of the deposits had no receipts attached or no listing of receipt numbers on the deposit slip and another 2 I deposits had receipts but all the receipts were not attached. The total deposit did not equal the total of receipts because some of the receipts were missing The validated deposit receipt was not always attached to the deposit slip. 
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PROCEDURES FINDINGS 

9. Inquire, investigate and contrast the practice for the Receipts (Continued) year 1996-97 with the student activity fund procedures manual. (Continued) Deposits were not made intact. We noted 28 instances in which a check issued to a teacher, coach or administrative employee was cashed by Merryvillc High School. Concessions According to the procedures manual, if concessions arc sold daily, a profit margin or physical inventory nmst be done on a quarterly basis. A profit margin of 40% is expected on concessions. If this percentage deviates by 5% or more, the school should immediately begin to look for problems. For the 1996-1997 school 3,ear the profit margin on concessions was 22.26%, a deviation of 17.74% from the expected. We found no evidence this calculation was performed by the school or the deviations investigated. Expenditures According to the procedures manual all expenditures should be properly authorized with a minimum of tx~o authorized signatures, one of which must be the school principal. The other two signatures must be: an officer, sponsor or designee of file entity for clubs, associations, athletic teams and the like; a school administrator, faculty member, or other employee approved by the donor for restricted donations; or a school administrator, faculty member, or other employee for any unrestricted funds. 
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PROCEDURES FINDINGS 

9. Inquire, investigate and contrast the practice for the Expenditures (Continued) year 1996-97 with the student activity fund policy procedures manual. (Continued) As of June 30, 1997, the athletics accounts wcrc overdrax~a more than $20,000. According to one of the coaches, merchandise was coming in for which a purchase order could not be fotmd. He did not knox~ who ordered the merchandise but it could not be returned because the school's name was on it. The athletic accounts were not the only accounts with credi! balances which indicates the above approval procedures were not being followed. 
10. Prepare a Student Activity Fund report for the See attached pages 11 through 17. thirteen months ended July 31, 1997. 
11. Inquire of the bank of any new bank accounts set No new Merryville High School accounts were set up tip. during the 1996-1997 year according to City Savings Bank. 
We were not engaged to, and did not, perform an examination, the objective of which would be the expression of an opinion on management's assertion. Accordingly, we do not express such an opinion. Had we performcd additional procedures, other matters might have come to our attention that would have been reported to you. This report is intended solely for the use of management and the Board of Beauregard Parish School Board and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes. However, this report is a matter of public record and its distribution is not limited. 

Monroe, Louisiana September 18, 1997 
ALLEN, GREEN & COMPANY, LLP 
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ALLEN, GREEN & COMPANY, LLP CERTIFIED PUBLIC ACCOUNTANTS 2414 Ferrand Street Monroe, Louisiana 71201 Telephone (318) 388-4422 

Board Members Beaurcgard Parish School Board DeRidder, Louisiana Re: Merryville High School 

Post Office Box 6075 Monroe, Louisiana 71211-6075 Facsimile (318) 388-4664 Web: http://www.alle n greencpa.com 

Accountanl's Compilation Report 

Ernest L. Allen, CPA (A PIolessi~l A~ounllng Cc~p ) Tim Green, CPA Margie Williamson, CPA 

We have compiled the accompanying statement of assets, liabilities, and fund balance - cash basis of Merryville High School as of July 31, 1997, file related statement of revenues, expenditures, and changes in fund balance - cash basis for the general fund for the thirteen months then ended and the statement of changes in restricted account balances - cash basis for the restricted funds for the thirteen months then cnded and the accompanying supplementary information contained in Schedules I and II, which are presented only for supplementary analysis purposes, in accordance with Statements on Standards for Accounting and Review Services issued by the American Institute of Certified Public Accountants. The financial statements have been prepared on the cash basis of accounting, which is a comprehensive basis of accounting other than generally accepted accounting principles. A compilation is limited to presenting in the form of financial statements and supplementary sehedulcs information that is the representation of management. We have not audited or reviewed the accompanying financial statements and supplementary schedules and, accordingly, do not express an opinion or any other foml of assurance on them. Management has elected to omit substantially all of the disclosures ordinarily included in financial statements prepared on the cash basis of accounting. If the omitted disclosures were included in the financial statements, the), might influence the user's conclusions about the School's assets, liabilities, fired balance, revenues, and expenditures. Accordingly, these financial statements are not designed for those who are not informed about such matter!;. 

Monroz, Louisiana September 18, 1997 
ALLEN, GREEN & COMPANY, LLP 
11 

Member: American Institute el Codified Public Accountants, Society of Louisiana Certified Public Accountants and Ameri~n tnstilute of Codified Public Accounlants division tot CPA Firms 



ASSETS 

MERRYVILLE HIGH SCHOOL SCHOOL ACTIVITY FUND BEAUREGARD PARISH SCHOOL BOARD DERIDDER. LOUISIANA GENERAL AND RESTRICTED FUNDS Statement of Assets, Liabilities and Fund Balance - Cash Basis July 31,1997 

Cash and Cash Equivalents TOTAL ASSETS 
LIABILITIES AND FUND BALANCES Liabilities Due to Seauregard Parish School Board Fund Balances Unrestricted Restricted 
Total Fund Balances 

GENERAL FUND RESTRICTED FUNDS TOTAL $42,554 $8,468 $51,022 $42,554 $8,468 $51,022 
$27,413 $0 $27,413 
$15.141 $0 8.468 $15,141 8.468 $15,141 $8,468 $23,609 TOTAL LIABILITIES AND FUND BALANCES $42,554 

See Accountant's Compilation Report. 

$8,468 $51,022 

2 



REVENUES 

MERRYVILLE HIGH SCHOOL SCHOOL ACTIVITY FUND BEAUREGARD PARISH SCHOOL BOARD DERIDDER, LOUISIANA GENERAL FUND Statement of Revenues, Expenditures, and Changes in Fund Balance - Cash Basis For the Thirteen Months Ended July 31, 1997 
Ur~identiEed Deposits in Jury 1997 Picture Sales interest Library Lost Textbooks Ac.tivity Bus Ft~l~d Driver's Education School Insurance Teacher $100 Miscellaneous QMS Grant Office Suppties Expense Driver's Education Fees Operation-Maintenance School Restitution Other General Fund Revenues Total Revenues EXPENDITLJRES Office Supplies Telephone Postage Travel Dues Operations & maintenance Teacher $100 Miscellaneous Pictures Materials and Supplies Library Lost Books Driver's Education School Insurance Miscellaneous Activity Bus Rental Driver's Ed Fees School Restitution Other General Fund E~pe~ditures Total Expenditures EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES Fund Balan(;e at June 30, 1996 Fund Balanc;e at July 31, 1997" *Before allocation of overdrawn balances in the restricted funds. See Accountant's Compilation Report. 13 

$51,95t $9,131 6.010 $15,14t 



ACTIVITY Athletics J. E. Windham Scholars Freshman Class Sophomore Class Junior Class Senior Class Beta Club FFA 4H Club FBLA Science Club FHA Peer Leaders Sfudent Council Speech Club Cafeteria Project Fund Band Boosters Annual Fund PTO Jr High Cheerleaders High School Cheerleaders Staff Fund Crusaders Club School Incen/Stu Recog Panther Club Rodeo Club MHS Coronation Committee Foreign Language Fund Band Dept Fund Jr High Beta Club Band Flag Corps Science Dept Fees Art Fees Eng Dept Fees Eng Dept Fees Josh Home E Depl Fees P E Uniform Fees Special Ed Funds Science Dept Fees Room Fees Business Lab Fees JROTC Kindergarten Trips Field Trip Eighth Grade Malh Counts TOTAL 

MERRYVILt.E HIGH SCHOOL SCHOOL ACTIVITY FUND BEAUREGARD PARISH SCHOOL BOARD DERIDDER, LOUISIANA RESTRICTED FUNDS Statement of Changes in Restricted Account Balances - Cash Basis For the Thirteen Months Ended July 31,1997 

See Accountant's Compilation Report 

BALANCE JUNE30, t996 
$9,105 10,332 

BALANCE JULY 3t, ADDITIONS DEDUCTIONS 1997 
$67,829 548 

348 155 47 203 75 

$100,004 0 ($23,070) 10,880 

$41.987 $155.095 $188.614 $8,466 



SCHEDULE 

$41.464.91 0 

(1,321.27) 40,143.64 (1.64) 10,880.00 $51,022.00 



ACTIVITY 
Athletics Freshman Class Sophomore Class Junior Class Senior Class Bela Club FFA 4H Club FBI.A Science Ctub FHA Peer Leaders Student Council Speech Club Cafeteria Projecl F~Jnd Band Boosters Annual Fund PTO Jr High Cheedeade~s High School Cheerleaders St~ Fur~d Crusaders Club School Incen/Stu Recog Panfher Club Re{leo Club MHS Coronation Commi6ee Foreign Language Fund B~nd Dept Fund Jr High Beta Club Band Flag Corps Science Dept Fees Ad Fees En~r Dept Fees Engr Dept Fees Josh Horae E Dept Fees P E Uniform Fees Special Ed Funds Scier~e Oept Fees Rc<,m Fees Business Lab Fees JROTC Kindergarlen Trips Fiel::l Trip Eighth Grbde Math Counts Total Restricted Funds 

MERRYVILLE HIGH SCHOOL SCHOOL ACTIVITY FUND BEAUREGARD PARISH SCHOOL BOARD DERIDDER, LOUISIANA GENERAL AND RESTRICTED FUNDS Statement of Changes In Account Balances - Cash Basis (With Allocation of Overdrawn Balances) For the Thirteen Months Ended July 3t, t997 
SCHEDULEU 

BALANCE BALANCE JUNE30, JULY31, ADJUST- ADJUSTED 1996 ADDITIONS DEDUCTIONS 1997 MENTS BALANCE 
$51.951 $15,141 ($27,113) ($11,972 

$31,655 $154,547 

($23.070) 285 946 6O 709 1,310 320 469 5 446 178 1,565 194 109 (927) 1,340 6.142 5,876 (040) 11,596) 13.0~0) 114 (469) 1,464 225 (316) 278 280 212 164 218 (349) 376 41 (157) 0 4 2.959 208 155 19 (355) 5 

$23.070 

940 1,596 3,030 469 
316 
(216) 349 (376) 141) 157 (4) (1~) 12,050) (209) 1155) (19) 355 15~ $27,113 $24,701 (CONTINUED) 



J E. Windham Scholars TOTALS 

MERRYVILLE HiGH SCHOOL SCHOOL ACTIVITY FUND BEAUREGARD PARISH SCHOOL BOARD DERIDDER, LOUISIANA GENERAL AND RESTRICTED FUNDS Statement of Changes in Account Balances - Cash Basis (With Allocation of Overdrawn Balances) For the Thirteen Months Ended July 31,1097 
SCHEDULEII 

BALANCE BALANCE JUNE30, JULY31, ADJUST- ADJUSTED t998 ADDITIONS DEDUCTIONS 1997 MENTS BALANCE 
$10,332 $548 $0 $10,880 $47,997 $216.177 $240,565 $23,609 $0 $23,609 

ASSUMPTIONS: The negative balance in the athletic accounts will be charged to the general fund Department fee and room fee accounts should be zero at the end of the school year. All balances in these accounts should be transferred to the general fund. Negative balances in any of the restricted accounts will be charged to the general fund 


