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GENERAL PURPOSE FINANCIAL STATEMENTS 



FRANK S. HINES, CPA LEWIS C HINES, CPA E. MERLIN SQUYRES, CPA JAY H SHEFFIELD. CPA 

ltonorable Dollic M. Knippers Sabine Parish Clerk of Court P. O. Box 419 Many, Louisiana 71449 

HINES, JACKSON & HINES CERTIFIED PUBLIC ACCOUNTANTS PO BOX 2188 ~ 133 EAST FIFTH STREET NATCHITOCHES LA 71457 Telephone (318) 352-6458 FAX (318) 352-0404 hjhcpa@worldnetla net 
INDEPENDENT AUDITORS' REPORT 

A NEILI JACKSON JR CPA [Rel,re0) 

We have audited the accompanying general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana, a component unit of the Sabine Parish Police Jury as of and for the year then ended June 30, 1998. as listed in the table of contents. These financial statements are the responsibility of the Sabine Parish Clerk of Court's managemcm. Oar responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government AudifinE Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatemem. An audit includes examiuing, on a test basis, evidence supporting the amoums and disclosures in the financial statements. An audit also includes assessing the accounting principles ased and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe thai our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position oflhe Sabine Parish Clerk of Court, Many, Louisiana, as of June 30, 1998, and the results of its operations for lhe year then ended in conformity with generally accepted accounting principles. u accordance with Government Auditin~ Standards, we have also ssued a report dated October 21, 1998, on our consideration of the Sabine Clerk of Court's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. Our audit was conducted for the purpose of forming an opinion on the general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana. taken as a whole. The accompanying supplemental schedules listed in the table of contents are presented for purposes of additional analysis and are not a required part of the financial statements of the general purpose financial statements. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, is fairly stated, in all material respects, in relation to the general purpose financial statements taken as a whole. 
Hhtes, Jackson& Hines Natchitoches, Louisiana October 21, 1998 

- MEMBERS - American Institute of Certified Public Accountants ~ Society of Louisiana Certified Public Accountants 



COMBINED STATEMENTS - OVERVIEW 



SABINE PARISH CLERK OF COUR] MANY. LOt IISIANA ALL FUND TYPES AND ACCOUNT GROUPS COMBINED BALANCE SHEET JLINE 30. 1998 

ASSETS Cash and cash equivalents ]nvesllnents Receivables Property, buildings and equipment Prepaid expenditures Amount to be provided for retirement of general long-term obligations 

Governmental Fiduciary Fund Type Funds Accoun 

EXI IIBIT A 

General Total General Agency General Long-term Memorandum Fund Fund Fixed Assels Obligations Only 208,052 $ 75,000 0 0 0 
0 $ 0 0 340,156 0 
0 $ 0 0 0 0 
306,039 190,000 15,452 340,156 2,935 0 0 0 4,832 4,832 $ 231,374 ~._..~283,052 $ 340,156 $ 4,832 $ 859,414 

LIAI~II.ITIFS AND FUND EQUITY Liabilities Accounts payablc $ 17,874 $ 0 $ 0 Payroll deduction payable 4,496 0 0 Unsettled deposits 0 283,052 0 Compensated absences payable 0 0 0 Total I.iabilities quily lllvestnlent in general fixed assets Fund balances Reserved for prepaid expenditures Unreserved - undesignated 
22,370 283,052 0 4,832 310,254 
0 0 340,156 0 340.156 2,935 0 0 0 2,935 206,069 0 0 0 206,069 Total Fund Equity 2(19,004 0 340,156 0 549,160 Total Liabilities and FnndEquity $ 231,374 $ 283.052 $ 340,156 $ 4,832 $ 859,414 

The accompanying notes are an integral part of this statement. 



S;AR1NE PARISIt CLERK OF COUR MANY. 1X)I ]ISIANA EX1 IIBIT B 
FOR TFIE YEAR ENDED JUNE 30, 1998 

Revenues Licenses and permits - Marriage licenses Fees, charges, and commissions for serviees Court costs, fees, aud charges Fees for recording legal documents Fees for certified copies of documeuts Other fees Usc of money and property - interest earnings Clerks salary supplement Other Total Reveunes 
Expenditures General government Personal services and related benefits Operating services Materials and supplies Travel and other charges Capital outlay Other 1"oral Expenditures Excess of Revenues Over/(Under) Expenditures Fund balance, Beginniug of year Fund balance, End of year 

The aecompanyiug notes are an integral part of this statement 

3,214 253,201 182,957 20,911 1,090 14,323 I 1,325 6,341 493,362 
283,350 63,262 70,230 12,678 27,762 8,472 465,754 27,608 181,396 $ 209,004 



MANY, L _OUISIANA 

Revenues Licenses and permits - marriage licenses Fees, charges, and commissions for services Court costs, fees, and charges Fees for recording legal documents Fees for certified copies of documents Other fees Use of money and property - interest earnings Clerks salary supplement Other Total Revenues 
Expenditures General government Personal services and related benefits Operating services Materials and supplies Travel and other charges Capital outlay Other Total Expenditures Excess of Revenues Over/(Under) Expenditures Fund balance, Beginning of year Fund balance, End of year 

EXIIIBfl" C 

Variance Budget Actual Fav./(Unfav.3_ 2,900 $ 3,214 $ 314 249,900 178,200 20,000 700 11,000 10,800 6,000 
253,201 182,957 20,911 1,090 14,323 11,325 6,341 

3,301 4,757 911 390 3,323 525 341 479.500 493,362 13,862 
283,870 60,300 69,700 13,630 23,600 7,200 

283,350 63,262 70,230 12,678 27,762 
520 (2,962) (530) 952 (4,162) 8,472 (I,272] 458,300 465,754 (7,454) 27,608 ~ 6,408 181,396 209,004 

The accompanying notes are an integral part of this statement 6 



 

SABINE P~.RISH CLERK OF COURT .MANY, LOUISIANA NOTES TO 1~.IE FINANCIAl, STATEMENTS JUNE 30. 1998 
SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Sabine Parish Clerk of Court serves as the ex-officio notary public, the recorder of conveyances, mortgages, and other acts, and has other duties aad powers provided by law. The clerk of court is elected for a four-year term. lhc accmnpanying financial statements of the Sabine Parish Clerk of Court have been prepared ill conformity with generally accepted accounting principles (GAAP) as applied to govermnent units. Tile Govermnental Accounting Standards Board (GASB) is the accepted slandard-setting body for establishing governmental accounting and financial reporting principles. Such accounting and reporting procedures also conform to the requirements set forth in the ouisiana Governmental Audit Guide and to the industry audit guide, A. REPORTING ENTITY As the goveruing authority of the parish, for reporting purposes, the Sabine Parish Police Jury is the financial reporting entity for Sabine Parish. The financial reporting entity consists of a) the primary govemmeut (police jury), b) organizations for which tile primary government is financially accountable, and c) other organizations for which the nature and significance of their relationship with lhe primary govermncnt are such that exclusion would causc tile reporting entity's financial statements to be misleading or incomplete. Governmental Accounting Standards Board Statement No. 14 established criteria for determining which component nnits should be considered part of the Sabine Parish Police Jury for financial reporting purposes. The basic criterion for inchldiug a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be considered in determining financial accountability. This criteria includes: Appointing a voting majority of an organization's governing body, and a. The ability of the police jury to impose its will on that organization and/or b The potential for tile organization to provide specific financial benefits to or impose specific financial burdens on the police jury. Organizations for which the police jury does not appoint a voting majority but are fscally dependent on tile police jury. Organizations for which the reporting entity financial statements would be misleading if data of the organizatiou is not included because of the nature or significance of the relationship. Because tile police jury provides specific financial benefits such as office space, utilities and janitorial service, the clerk of court was determined to be a component unit of the Sabine Parish Police Jury, the financial reporting entity. The accompauying financial statements present iufnrmation only on the funds maintained by the clerk of court and do not present infornaation on the police jury, the general governmeut services provided by that governmental unit, or the other govermnental units that comprise the financial reporting entity. IL FUND ACCOUNTING The accounts of the clerk ofcourl are organized on the basis of funds and account groups, each of which is considered 



RAtlINE PARI~VI (~I.ERK O _MANY. LOUISIANA NOTES "/'(3 TI4E FINANCIAL STATEMENTS (CONTIN1JED JUNE 30. 1998 
NOTE 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) B, FUND ACCOUNTING (CONTINUED) a separate accounting entity. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain government functions or activities. The operations of each fllnd are accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues, and expenditures. The individual funds account for the governmental resources allocated to them for the purpose of carrying on specific activities in accordance with laws, regulations, or other restrictions. An account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. The funds are grouped in this report into generic fund types and broad fund categories as follows: General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is tile principal fund of tile clerk of court and accounts for the operations of the clerk's office. 'File various fees and charges due to the clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. Agency Funds The Advance Deposit and Registry of Court Agency Funds account for assets held as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. C. GENERAl, FIXED ASSETS AND I,ONG-TEIIM OBLIGATIONS The accounting and reporting treatment applied to the fixed assets and long-term liabilities associated with a fund are determined by its measurement focus. All govemmental funds are accounted for on a spending or "financial flow" measurenlent focus. This means that only current assets and current liabilities are generally included on their balance sheets. Their reported fund balance (net current assets) is considered a measure of"available spendable resources". Govermnental fund operating statements present increases (revenues and other financing sources) and decreases (expen ditores and other financing uses) in net current assets. Accordingly, the3, are said to present a summary of sources and uses of "available spendable resources" during a period. Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in tile General Fixed Assets Account Group, and are recorded as expenditures in the governmental fund type when purchased. No dcprcciation has been provided on general fixed assets. All fixed assets are valued at historical cost. Long-teru~ liabilities expected to be financed from governmental funds are accounted for in the General Long-Term Debt Account Group. The two account groups are not "funds". They are concerned only with the measurement of financial position. They are not concerned with measurements ofresuhs of operations. D. BASIS OF ACCOUNTING Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in tile finaacial statenlents. Basis of accounting relates to the timing of the measurements made, regardless of the measurenlent focus applied. 



MANY. LOUISIANA JUNE 30. 1998_ 
SUMMAIIY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 1). BASIS OF ACCOUNTING (CONTINUED) 

l'xpendimres are generally recognized under the modified accrual basis of accounting when the related fund liability is incurrcd Salaries are recognized when they occur. Office supplies are recognized when they are purchased. Capital outlays are recognized when the liability is incurred. E. BUDGET PRACTICES 

Formal budget integration (within the accounting records) is employed as a management control device during the year Budget amounts included in the accompanying financial statements include the original adopted budget and al subsequent amendnlenls. F. COMPENSATED ABSENCES Tim clerk of court has the following policy relating to vacation and sick leave 

The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized as a current- year expenditure in the General Fund when leave is actually taken. The cost of leave privileges not requiring current resources is recorded in the general long-term obligations account group. G. ENCUMBRANCES Encumbrance accounting, under which purchase orders, colltracts, and other commitments for *,he expeuditure of monies are recorded in order to reserve that portion of the applicable appropriation, is not employed by the Sabine Parish Clerk of Court. 



MANY, LOUISIANA JUNE 30. 1998 
SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) I1. CASH AND CASH EQUIVALENTS AND INVESTMENTS Cash includes amounts in demand deposits, interest bearing demand deposits, and money market accounts. Cash equivalents include amonnts in time deposits that mature within 90 days after the fiscal year end and other investments with original maturities of 90 days or less. Under state law, the clerk of court may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law or any other stale of the Untied States, or under the laws of the United States. In addition, the clerk of court may invest in United States bonds, treasury notes, or certificates of deposit. These are classified as investments if their originN maturities exceed 90 days; however, if the original maturities are 90 days or less, they are classified as cash equivalents. Investments are stated at cost which approximates market. RECEIVABLI~.S All receivables are reported at their gross value and, where applicable, are reduced by the estimated portion that is expected to be uncollected. J. FUND EQUITY Unreserved fired balances for governmental funds represent the amount available for budgeting future operations. The reserved portion of fund balances represent amounts separated for specific future uses. K. TOTAL COLUMNS ON STATEMENTS Total colunms on the statements are captioned "Memorandum Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position or results of operations in conforrnity with generally accepted accounting principles. Neither is such data comparable to a consolidation. L. ESTIMATES The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial statements and the reported amounts of revenues and cxpenses daring the reporting period. Actual results could differ from those estimates. NOTE2 CASH AND CASH EQUIVALENTS At June 30, 1998, the clerk of court has cash and cash equivalents totaling $388,576 as follows 

Petty Cash Interest bearing denrand deposits Money market account Totals 
~al Fund $ 300 45,031 52,656 L 97,987 

Aeency Fund $ 0 664 207.388 ~_ 208,052 
Total $ 300 45,695 260,044 L. 3o6,o39 lO 



 

~ABINE PARISH CLERK OF COURT M_ANY, LOU1SIAN~A NOTI'S TO TIlE FINANCIAL. STATEMENTS (CONTINUEDI JUNE 30, 1998 
NOTE 2 CAStt AND CASIt EQUIVALENTS (CONTINUED) These deposits arc stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to bolh parties. At June 30, 1998 the clerk had bank deposit balances of $495,739. These deposils are secured from risk by $370,000 of federal deposit insurance and $857,578 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). Even though tile pledged securities are considered uueollateralized (Category 3) under the provisions of GASt3 Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within 10 days of being notified by the clerk of court that the fiscal agent has failed to pay deposited funds upon demand. NOTE 3 INVESTMENTS nvestments are categorized into these three categories of credit risk 
2 
3 
nsured or registered, or securities held by the clerk of court or its agent in the clerk of court's name Uninsured and unregistered, with securities held by the counterparty's trust department or agent in the clerk of court's name. Uninsured and unregistered, with securities held by the counterparty, or by its trust department or agent but not in the clerk ofcouWs name. At fiscal 3'ear end, the clerk of court's investments were certificates of deposit with a fair value, cost and carrying value of $190,000. The itwestments are stated on tile balance sheet (carrying value) at cost. The investments are in the name of the clerk and arc held at the clerk's office. NOTE 4 RECEIVABLES The receivables of $15,452 at June 30, 1998, are as follows Class of Receivables Altorueys and others G__eneral Fun c] $ 15,452 Agency Funds $ 0 NOTE 5 CItANGES IN GENERAL FIXED ASSETS A summary of changes in general fixed assets follows Balance Equipment Automobiles Total 

July 1~!997 $ 301,922 ____!8,461 

Total 15.452 
Balance Additions Deletions June tQ~ 1998 $ 27,762 $ 7,989 $ 321,695 0 0 18,,161 



 

SABINE PARISH CLERK OF COURT MANY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS (CONTINUED JUNE 30. 1998 
NOTE 6 PENSION PLAN Plan Description. Substantially all employees of the Sabine Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund (System),a cost-sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary for each year of credited service, not to exceed 100 percent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits arc established and amended by state statue. The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Conr~ Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B 1, Baton Rouge, Louisiana 70816, or by calling (504) 293 - 1162. Funding Policy. Plan members are required by state statue to contribute 8.25 percent of their annual covered salary and the Sabine Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is 10.5 percent of annual covered payroll. Contributions to the System, also include one-fourth of one percent of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan member and the Sabine Parish Clerk of Court are established and may be amended by state statue. As provided by Louisiana Revised Statue I 1:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the result of the valuation for the prior fiscal year. The Sabine Parish Clerk of Court's contribution to the System for the year ending June 30, 1998 and 1997 were $20,447 and $20,853 respectively, equal to the required contribution for the year. 
NOTE 7 OTHER POST-EMPLOYMENT BENEFITS The Sabine Parish Clerk of Court provides certain continuing health care and life insurance benefits for retired employees. Substantially all of the clerk's empk,yees become eligible for these benefits if they reach normal retireumnt age while working for the clerk of court. These benefits for retirees and similar benefits for active employees are provided through an insurance company whose monthly premiums are paid jointly by "the employee and the clerk of court. The clerk of court recognizes the cost of providing these benefits 0(the clerk's portion of premiums) as an expenditure when the monthly premiums are due. The clerk's expenditures for health care and life insurance benefits for active employees and retirees total $28,523 for 1998, For 1998, the cost of retiree benefits for three retirees total $3,036. NOTE 8 COMPENSATED ABSENCES At June 30, 1998, employees of the clerk of court have accumulated and vested $4,832 of employee leave benefits, computed in accordance with GASB Codification Section C60. Of this amount, $4,832 is recorded within the general long-term obligations account group. 

12 



MANY, L _0 _UISIANA 
NOTE 9 LEASES 

JUNE 30 1998. 
The Clerk of Court was not obligated under any capital lease commitments at June 30, 1998 The Clerk of Courl leases copiers and a postage machine pursuant lease commitments classified as operating leases The future minimum lease payments under noncancellable operating leases at June 30, 1998, are as follow FisealYear Ended June 30 1999 2000 
NOTE 10 EXCESS FUND BALANCE 

Eouioment $ 7,254 0 $ 7,254 

CHANGES IN AGENCY FUND BALANCES A summary of changes in agency fund unsettled deposits follows Unsettled Deposits _ .lt,lv 1, 1997 Additions Unsettled Deposits Deletions June 30, ~998 Agency funds: Advance deposit fund $ 141,269 $ 385,174 $ 365,626 $ 160,817 Registry of court fund _ 228,134 71,196 177.095 122,235 Tota NOTF 12 CHANGES IN GENERAL LONG-TERM OBLIGATIONS The following is snmmary of the long-term obligation transactions during the year: 
l.ong-term obligations payable at July 1, 1997 
.ong-term obligations payable at June 30, 1998 

Compensated Absences $ 4,688 144 $ 4,832 
]3 



SABINE PARISH CI.ERK OF COURT MANY. LOUISIANA NOTES; TO THE FINANCIAl. STATEMENTS (CONTINIJEI) JUNE 30. 1998 
NOTE 13 RELATED PARTY TRANSACTIONS There were uo related party transactions during the year ending June 30, 1998 NOTF 14 LITIGATION AND CLAIMS At June 30, 1998, the clerk of court was not invnlved in any litigation. NOTE 15 EXPENDITURES OF THE CLERK OF COURT PAID BY TIlE PARISH POLICE JURY Certain operating expenditures of the clerk's office are paid by the parish police jury and are not included in the accompanying financial statcmeuts. These expenditures are summarized as follows: The Sabine Parish Police Jury provided the office space and utilities for the clerk of court for the year ended June 30 1998. 



ADVANCE DEPOSIT FUND 

SAltINE PARISH CI,ERK OF COURT _MANY, LOUISIANA SI/PPI,EMENTAI, INFORMATION SC FOR THE YEAR ENDED JUNE 30, 1998 
FIDUCIARY FUNDS - AGENCY FUNDS 

The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. REGISTRY OF COURT FUND The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds that have been ordered by the court to be held until judgn~ent has been rendered in court litigalion. Withdrawal of the funds can be made only upon order of the com't. 

15 



ASSETS Cash and cash equivalents ]nVcglnlentS TOTAl. ASSETS 

SABINE PARISH CLERK OF COURT MANY. I ,C)I ]ISIANA FIDUCIARY FUNDS - AGENCY FUNDS COMBINING BALANCE SHEET - AGENCY FUNDS JUNE 30. 1998 

AABII.ITIES Unsettled deposits 70"I'AL LIABILITIES 

SCHI'~DUI.E I 

Advance Deposit Registry of Court Fund Fund Total 
$ 85,817 75,000 $ 122,235 $ 208,052 75,000 
$ 160.817 $ 122,235 $ 283.052 

The accompanying notes are an integral part of this statement. 16 



SABINE PARISH CLERK OF COURT MANY. I,OIJ1SIANA FIDUCIARY FIINDS - AGENCY FUNDS SCItEDULE OF CHANGES IN UNSETTLED DEPOSITS FOR TilE YEAR ENDED JUNE 30. 1998 

Unsettled Deposits at Beginning of Year ADI)ITIONS Suits and successions Judgments Interest earnings on investments Total Addilions Total Funds Available REI)UCTIONS Clerk's costs (transferred to General Fnnd) Settlenlents to litigants Judges supplemental fund Attorney, curator, Witnesses, and other fees Sheriffs fees Other reductions Total Reductions Unsettled Deposits at End of Year 

SCItEDULE 2 

Advance Deposit Registry of Court Fund Fund Total 141,269 $ 228,134 $ 369,403 
385,174 0 0 0 66,797 4,399 385,174 66,797 4,399 385 174 71,196 456,370 526,443 299,330 825,773 
214,062 67,026 15,681 16,169 52,508 180 

0 177,095 0 0 0 0 
214,062 244,121 15,681 16,169 52,508 180 365 626 177,095 542,721 

The accompanying notes are an integral part of this statement. 



Administration Personal services Operating services Materials and supplies Travel and other charges Capital outlay Other 

SABINE PARISH CLERK OF COI~2R~ MANY. 1,OIIIgIANA GOVERNMENTAI~ FIIND TYPE - GENER At gI IND SCHED111 ,E OF EXPEND1TI IRI~R FOR THE YEAR ENDED JUNE 30. I OOR 

Total Administrative Expenditures Recordings and Filings Personal services Operating services Materials and supplies Travel and conferences Capital outlay Other Total Recordings and Filings Expenditures Mortgage Certificates Personal services Materials and supplies Travel and Conferences Total Mortgage Certificates Expenditures Criminal Personal services Operating services Materials and supplies ]ravel and conferences Capital outlay Total Criminal Expenditures Elections Personal services Operating services Materials and supplies Capital outlay Total Elections Expenditures 
The accompanying notes are an integral part of this statement. 

SCH F.DUI.I~ 

$ 81,414 23,883 14,583 9,407 1,104 202 30,593 
68,655 12,981 39,472 719 16,350 8,270 46.447 
16,977 2,925 221 20,123 
43,415 10,269 4,492 963 3,270 62.409 
9,548 841 925 903 2,217 



Civil Suits and Probate Personal services Operating services Materials and supplies Travel and conferences Capital outlay 

SABINE PARISH (21 ,ERK OF COURT MANY. LOI ]IS1ANA GOVERNMENTAl. FUND TYPE - GENERAl. FUND IR OF EXPENDITURES FOR TttE YEAR ENDED JUNE 30. 1998 

Total Civil Suits and Probate Expenditures Total Expenditures 

The accompanying notes are an integral part of this statement. 

SCfIEDULE 3 

63,341 15,288 7,833 1,368 6,135 93,965 465,754 

]9 



FRANK S HINES, CPA LEWIS C HINES, CPA E MERLIN SQUYRES, CPA JAY H. SHEFFIELD, CPA 
HINES, JACKSON & HINES CERTIFIED PUBLIC ACCOUNTANTS PO. BOX 2188 ~ 133 EAST FIFTH STREET NATCHITOCHES, LA 71457 Telephone (318) 352-6458 FAX (318) 352-0404 hjhcpa@worldnetla net 

REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS ltonorable Dollie M. Knippers Sabine Parish Clerk of Court P. O. Box 419 Many, Louisiana 71449 

A NEILL JACKSON, JR. CPA (Retired) 

We have audited the general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana, as of and for the year ended June 30, 1998, and have issued our report thereon dated October 21, 1998. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained n Govermnent Auditina Standards, issued by the Comptroller General of the United States Compliance As part of obtaining reasonable assurance about whether the Sabine Parish Clerk of Court's financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our test disclosed no instances of noncompliance that are required to be reported under Government Auditin~ Standards nlernal Control Over Financial Renortim, In planning and performing our audit, we considered the Sabine Parish Clerk of Court's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on the internal control over financial reporting. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be material weaknesses. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in anaounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control over financial reporting and its operation that we consider to be material weaknesses. "llais report is intended for the information of management and the legislative auditor. However, this report is a matter of public record and its distribution is not limited. 
ltines, Jackson & Hines Natchitoches, Louisiana October 21, 1998 

20 
- MEMBERS - American Institute of Certified Public Accountants ~ Society of Louisiana Cerlified Public Accountants 



 

Fiscal Year Finding Initially Rcf. No. Occurred 

SABINE PARISH CLERK OF COURT MANY. LOI IISIANA SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS FOR TIlE YEAR ENDED .IIINE 30. 1998 
Descrit~fion of I~indin~ Corrective Action Taken Yes. No. Partial 

SCHEDULE4 

Planned Corrective Action/Partial Corrective Action Tak Nothing came to our attention that would require disclosure under Government Auditing Standards 



Ref. No. 

SABINE PARISH CLERK OF COURT MANY 1,fl1 IISIANA CORRECTIVE ACTION PI,AN FOR CURRENT YEAR A1H)IT FINDINGS 

fFind Correct Action Planned Name(s) of Contact 

SCHEDULE 5 

Person(s) Nothing came to our attention that would require disclosure under Government Auditing Standards 
Anticipated Completion Date 

22 


