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Robin G. Nichols Certified Public Accountant Phone (504)393-9536 Fax (504)392-1799 P.O Box 177, Belle Chasse, Louisiana 70037-0177 

Accountant's Compilation Report 
To the Board of Directors Plaquemines Parish Economic Development District Belle Chasse, Louisiana 

Member; AICPA - LCPA 

I have compilcd the accompanying statement of cash receipts and disbursements - cash basis of the Plaquemines Parish Economic Development District as of December 31, 1997 and for the year then ended in accordance with Statements on Standards for Accounting and Review Services issued by the American Institute of Certified Public Accountants. A compilation is limited to presenting in the form of financial statements information that is the representation of management. I have not audited or reviewed the accompanying statement of cash receipts and disbursements and, accordingly, do not express an opinion or any other form of assurance on it. 
As described in Note 1, the Plaquemines Parish Economic Development District prepares it's financial statements on the cash basis of accounting, which is a comprehensive basis of accounting other than generally accepted accounting principles. 
In addition, as described in Note 1, the statement of cash receipts and disbursements presents only the portion of the operations of the Plaquemines Parish Economic Development District for funds or "on behalf" services received directly by and expenditures disbursed directly by the District for the year ended December 31, 1997, and is not intended to present fairly the results of operations of the entire district or the Parish of Plaquemines. 
Robin G. Nichols, CPA June 8, 1998 

7942 Suite B, Hwy 23, Belle Chasse, Louisiana 70037 



PLAQUEMINES PARISH ECONOMIC DEVELOPMENT DISTRICT STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS FOR THE YEAR ENDED DECEMBER 31, 1997 
Beginning Cash Balance -January 1, 1997 Cash Receipts and On Behalf Services Received Funds received directly from Plaquemines Parish Government On behalf payments from Plaquemines Parish Government for salaries and benefits. Interest Income Total Cash and Services Received Cash disbursements and On Behalf Payments 
Contracted services Auto expenses Business development programs Capital expenditures Expos/Exibits/Conferences Freight Telephone and communications Postage Office expense Internet service Accounting Travel, meals and ente~ainment Dues, subscriptions & memberships Promotion, printing & advertising Professional development Salaries and benefits (on behalf pints) Supplies Utilities Total Cash and On-Behalf Disbursements 
Ending Cash Balance - December 31, 1997 

70.250.00 
48,325.00 658.14 
144.00 3,655.22 5,437.70 2,822.98 1,534.69 108.87 1,650.69 2,295.42 2,060.15 1,858.45 1,251.25 3,833.38 707.27 26,171.45 2,857.28 48,325.00 3,306.25 63.36 

See Accountant's Compilation Report -2- 

$16.192.74 

119.233.14 

108.083.41 
$27.342.47 



PLAQUEMINES PARISH ECONOMIC DEVELOPMENT DISTR1CT NOTES TO FINANCIAL STATEMENTS DECEMBER 31. 1997 1 .) SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES A summary of the significant accounting policies applied in the preparation of this financial slatement follows: OrgamzatiQn: The Plaquemines Parish Economic Development District was created by the Plaquemines Parish Council Ordinance No. 88-272 which became effective January 1, 1989. The boundaries of the District are coterminous with the boundaries of the Parish of Plaquemines. The purpose of the District is to promote commerce and industry and the economic development of the Parish of Plaquemines. The powers of the District are provided by the Plaquemines Parish Council and according to the Parish Charter for Local Self-Government and the duties and day to day functioning are based on the by-laws of the Board of the District. Em~ding: The District is funded by the Plaquemines Parish Council. The continued funding is contingent on the Plaquemines Parish Council appropriating funds to the District. For the year ended December 31, 1997, a net amount of$118,575 was appropriated in the fonn of a direct grant received by the district in the amount of $70,250 and in the form of on-behalf payments for salaries and benefits received in the amount of $48,325. Also, $16,192.74 in funds was available in the District's checking account on January 1, 1997. The financial statement is prepared for tbc year ended December 31, 1997 with respect to funds actually received by the District; plus, "on behalf payments" paid by the Plaquemines Parish Government for salaries and benefits of the District's workers. 13~asj~C~XZU nt i n g: The financial statement is prepared on the cash basis of accounting which is a comprehensive basis of accounting other than generally accepted accounting principles. Consequently, revenues are recognized when received rather than when earned and expenses are recognized when paid rather than when incurred. Qperating Lease: At the beginning of 1997, the District's office was and remains located in a facility owned by Plaquemines Parish Government. The District incurred no direct rent expense regarding this office space and no amount is included in the financial statement regarding this office space. 
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Robin G. Nichols Certified Public Accountant Phone (504)393-9536 Fax (504)392-1799 P.O Box 177, Belle Chasse, Louisiana 70037-0177 
Page 1 of 3 Independent Accountant's Report on Applying Agreed-Upon Procedures To the Management of Plaquemines Parish Economic Development District Belle Chasse. Louisiana 

Member: AICPA - LCPA 

l havc perfomled the procedures included in the Louisiana Government Audit Guide and enumerated below, which were agreed to by the management of Plaquemines Parish Economic Development District and the Legislative Auditor, State of Louisiana, solely to assist the users in evaluating management's assertions about Plaquemines Parish Economic Development District's compliance with certain laws and regulations during the year ended December 31, 1997 included in the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures engagement was performed in accordance with standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of the specified users of the report, Consequently, I make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose. 
Public Bid Law 1. Select all expenditures made during the year for material and supplies exceeding $5,000, or public works exceeding $50,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211-2251 (the public bid law). 1 reviewed all cash disbursements and determined that there was one purchase for supplies which exceeded $5,000 and no expenditures for public works exceeded $50,000. $5,700 was paid for reprints of a marketing brochure of which $1,500 was reimbused by participating business entities and no bids were requested by the district in accordance with the public bid law. Management has been advised of this finding. Code of Ethics for Public Officials and Public Employees 2. Obtain from management a list of the immediate family members of each board member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of all board members and employees, as well as their immediate families. Management provided us with the required list including the noted information 

3. Obtain from management a listing of all employees paid during the period under examination 
Mauagement provided us with the required list 

4 



Page 2 of 3 4. Determine whether any of those employees included in the listing obtained from management in agreed-upon procedure (3) were also included on the listing obtained fiom managenlent in agreed-upon procedure (2) as immediate family members. None of the employees included on the list of employees provided by management [agreed upon procedure (3)] appeared on the list provided by management in agreed-upon procedure (2). 
Budgeting Obtained a copy of the legally adopted budget and all amendments 

Management provided us a copy of the original budget and one amendment to the budget during the year. 
6. Trace the budget adoption and amendments to the minute book 1 traced the adoption of the original budget to the minutes of a meeting held on December 5, 1996 which indicated that the budget had been adopted by the Plaqucmines Parish Commission Council by a vote of eight in favor and none opposed with one member absent. 
7. Compare the revenue and expenditures of the final budget to actual revenues and expenditures to determine of actual revenues or expenditures exceed budgeted amounts by more than 5%. 
I compared the revenues and expenditures of the final budget to actual revenues and expenditures. Actual revenues and expenditures for the year did not exceed budgeted amounts by more than 5%. 

Accounting and Reporting 8. Randomly select 6 disbursements made during the period under examination and (a) trace payments to supporting documentation as to proper amount and payee; 1 examined supporting documentation for each of the six selected disbursements and found that payment was for the proper amount and made to the correct payee. (b) detemline if payments were properly coded to the correct fund and general ledger account; and; I examined the final general ledger and checking accounts for the district for 1997 and found no significant discrepancies in coding of payments to the correct fund and/or general ledger accounts. (c) determine whether payments received approval from proper authorities 
Inspection of documentation supporting each of the six selected disbursements indicated approvals from Charles L. McCarty, the district's director and chairman 



Page 3 of 3 Meetings 
9. Examine evidence indicating that agendas for meetings recmded in tile minute book were posted or advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). The Plaquemines Parish Economic Development District advertises each board meeting in the local newspaper issued the month prior to the meeting. In addition, notices of each meeting are posted on event bulletin boards in each of Plaquemines Parish's four government office buildings prior to each meeting date. I reviewed sample copies of the newspaper ads and notices but did not observe the physical postings of these notices. 

Debt 
10. Examine bank deposits for the period under examination and determine whether any such deposits appear to be proceeds of banks loans, bonds, or like indebtedness. 
We inspected copies of all bank deposit slips for the period under examination and noted no deposits which appear to be proceeds of bank loans, bonds or like indebtedness 

Advances and Bonuses 11. Examine payroll records and minutes for the year to determine whether any payments have been made to employees which constitute bonuses, advance or gifts. A reading of the minutes of the district for the year indicated no approval for the payments noted. I also inspected payroll records for the year and noted no instances which would indicate payments to employees which would constitute bonuses, advances or gifts. l was not engaged to, and did not, perform an examination, the objective of which would be the expression of an opinion on management assertions. Accordingly, we do not express such an opinion. Had 1 performed additional procedures, other matters might have come to my attention that would have been reported to you. This report is intended solely for the use of management of Plaquemines Parish Economic Development District and the Legislative Auditor, State of Louisiana, and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes. However, this report is a matter of public record and its distribution is not limited. 
Robin G Junc 8, 1998 
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Loulz~n8 Govtrrtn~wltzd Audit Gu~d4 
APPENDIX F. LOUISIANA ATTESTATION QUESTIONNAIRE 

APRIL 6. 1998 

ROBIN G. NICHOT,R. CPA P.O. BOX 177 BELLE CHASSE. T.A 7ONq7 

Date 

(Auditors) n connection with your compilation of our financial statements as of DECEMBER 3 1 . 1 qq7 and for the pedod then ended, and as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, we make the following representations to you. We accept full responsibility for our compliance with the following laws and regulation and the internal controls over compliance with such laws and regulations. We have evaluated our compliance with the following laws and regulations prior to making these representations. These representations are APRTT, 6_ lqq.~ based on the information available to us as of (date). Public Bid Law It is true that we have complied with the public bid law, LSA-RS Title 38:2212, and, where applicable, the regulations of the Division of Administration, State Purchasing Office.. Yes[X] No[ ] Code of Ethics for Public Officials and Public Employees It is true that no employees or officials have accepted anything of value, whether in the form of a service loan, or Ixomise, from anyone that would constitute a violation of LSA-RS 42:1101-1124. Yes[x] No[ ] It is true that no member of the immediate family of any member of the governing authority, or the chief executive of the governmental entity, has been employed by the governmental entity after April 1, 1980, under circumstances that would constitute a violation of LSA-RS 42:1119. Yes[x] No[ ] Budgeting We have complied with the state budgeting requirements of the Local Government Budget Act (LSA-RS 39:1301-14) orthe budget requirements of LSA-RS 39:43. 
Accounting end Reporting R o~9~d 1/1~ F-1 -7- 

Yes[x] No[ ] 



 
Go~*rnn'~t~l Au(~t Gu~d4 .=r~urrdng =rid Repordng All non-exempt governmental ~ ~re ~vallabte as ~ pubr~ mooed and have been retained for st k~e.st tttree years, as requin~d by ~5 44:1.44:7. 4.4:31, =rid 4.4:36. Yes Ix] No [ } We have filed our annual fir~nc~l statements in m:cord~nce ~ L..%.~RS 24:514, :33:453, and/or 3g:g~.. ~s ap~c.abte. Yes [.~ ] No [ ] We have had out" financial ~enlents audited or conlp~'k~d It1 ac~=~1::~4~c~ ~ ~S 24:513. Yes [ X] No [ ] ~N~tin~s We have complied with the ptovi.~ons of the Open Mee,tJngs Law, pcovided in RS 4~1 through 4~'12_ Ye~[X] No[ ] Debt It is true v~ have not incurred any indebtedne~, other than ~=*e<~t for gO days or less to make pu~ in the ordinary cours~ of adminisZrmJon, nor have w~ enten~d into any leasa-pun~a~e agnmmerr~, without ttm apcx'ova~ of the ~tate Bond Comnds~on, as prov~ed by AdJ, cle V~L ,~e~ 8 of t~e "tgTa. Louisiana ConsLit~'on. ArtJCte V1, Section 33 of t~ lg74 Loui~ana ConstJtJ~on, and ~S 47:1,~1o.~. Yes[xl No[ I Advance~ and Bonu~e~ It ~ true we have not adwnc~ w~e~ or ~lades to ernp~nyee~ or paid bonuses in v~oi~don of ~c~e V~L ~P-:~J~ ~l& ~{ ~ ~7~ L~ ~rtSt~ L~ 14.'13.8, and AG Opin]~'~ "7~TZg. Yes[,~l No[ ] We have ~ to you ~11 known noncomp~nce of the foregoing taws and r,egu.i~ons, as ,,~el) as any c=o~i~Jons to the foregoing represent~ions. We have made ava~ to you doc~mentmJ~rt roLmJng to the fore'going ~ ~ reguL~Jon.s. We have pcovided you with any communications from regutator~ agencies or other soun:~s concerning any p<:~:~b~e noncom~iar',ce wittl the foregoing laws ~ regulations, in~uciing any communic~ons received t>etween the end of "~e period under e.~='~min~on and the L~s.u~nC~ of thi~ repo~ We acY.nowtedge out. rt~p,on.~i~li~ to d~::~ to you any known noncompliance which may occur subsequenl to the issuance of your report. 
~ecretary Dgte Date Date 

Note--Qu2,5.~pu~ic entJ'ties shou~ delete reference to the above statutes, unlesS required to follow suctt laws by c_..omr'ac~ with their public funding agencies. The qua.s~public entities should inc.Jude a repre~emalion that they have complied with the c~nt~actoal provL~ons under v,(nic.h t~ey have received state and/or local fund.~. 
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June 22, 1998 

P.O. Box 937 ~ Belle Chasse, LA 70037 (504) 394-0018 ~ FAX (504) 394-0052 PLAQUEMINES PARISH ECONOMIC DEVELOPMENT DISTRICT 1997 Compilation and Attestation Report Corrective Action Plan 
In accordancc with the requirements of the Legislative Audit Advisory Counsel for reports rcccivcd by the Legislativc Auditor after April 15, 1998, Plaquemines Parish Economic Development District hereby provides a corrective action plan in response to tile independent accountant's compilation and attestation reports and the accountant's management letter. Prior Year Findings (1996) : In 1996, the Plaqucnrines Parish Civil Service Program was not available to our workers as a result of lcgal and legislative actions taking place during this tinre. A court order prevented hiring employees at this time. As a rcsu(t, paid workers for tile District were compensated as non-payrol~l contract labor workers. At the suggestion of the independent accountant, tile District's lx~ard members approached the Plaquemincs Parish Commission Council with the recommendation to hire the District's workers. The result was that tile District's worker's were grand-fathered into the Civil Service system due to their tenure. Effective January 2, 1997, both District employees were paid as civil service employees by the Plaqucmines Parish Government. Currem Year Findings (1997): In 1997, a matter regarding compliance with the Louisiana Public Bid law was noted in the independent accountant's attestation report. The District reordered previously created brochures for business development in Plaquemmes Parish costing $5,700.00 of which $1,500 was reimbursed to the district by participating citrus growers in the Parish. ]'he vendor provided the brochures at a substantial wJume discount and no set up or art fee was necessary since this was a reorder. However, since the gross purchase was in excess of $5,000, we understand that the public bid law applies and the reimbursements should not have been considercd. To corrcct tbis oversight, the Plaqucmines Parish Economic Development District is providing a written claril]cation of it's purchase order policy to tile District's Chairman and the in-house bookkeeper stating that "All gross purchases in excess of $5,000 are to be put out for public bid without regard to contributions or reimbursements by third parties.". This clarification will be added to the District's approval authority checklist and provided to all parties authorized to approve purchase orders. ~'here were no othcr findings m address from the 1996/1997 independent accountant's reports or managcmcnt letters. 

Plaquemincs Parisb Economic Development District 
- 9 - 
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Ili 

P.O. Box 937 ~ Belle Chasse, LA 70037 (504) 394-0018 ~ FAX (504) 394-0052 Plaquemines Parish Economic Development Purchasing Policy For any item in excess of $100.00 a purchase order must be issued. A. Purchase order must be pre-approved by Chairman/Director. B. Purchase order must include the following information 1. lnternal charge code 2. Terms 3. Ship date 4. Quantity 5. Item description 6. Price 7. Delivery charges if ally 8. Vendors complete name, address, ph~ne number, and contact person All gross purchases in excess of $5,000.00 are to be put out for public bid without regard to contributions or reimbursements by third parties. Pett,~ Cash of $100.00 maximum is kept to cover miscellaneous operatmg expenses. All reimbursements to the pett~ cash fund is done through vouchers which included the following information. A. Voucher number B. Date C. Description D. Amount E. Internal charge code F. Person or entity receiving reimbursement. IV. Copies of Purchase order, and petty cash forms are attached 



Plaquemines-Parish Economic Development District MaBng: Po Box 937 Delivery: 104 New Orleans Street Be#e Chasse, LA 70037-7157 504-394-0018 Fax: 504-394-0052 
~eO:er~n'~ V, ew 8 South Michig~Suite 1616 Chicago, ]L ~ ~'~ Phone: 312~F~'Z6388 Fax: 312-263-6095 ATTN: F~I::~t~e n 
Plaq~_.~s Parish Economic Developmen{ D/strict 104 N~'w~deans Street Belle Chasse, LA 70037 

PURCHASE ORDER 

P.O. NUMBER135497 P.O. DATEIMarch 9, 1998 CHARGE CATEGORY CW-54180 SHIP BYI SHIP VIAI F.O.B. TERMS 
Purchase order number must appear on all forms relating to this order. 

QTY UNIT DESCRIPTION PRICE AMOUNT 1 Mar Issue 116 B/VV and 60 days on web site 175.00 175.00 www.veteransview.com 

SUBTOTAL 175.00 FREIGHT ,j TAX RATE TAX 0.00 $175.00 TOTAL DUE 
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51210 52100 52130 52140 52200 52210 52410 52440 52462 52465 52560 52580 52590 52680 52800 52850 52851 52853 52855 52857 52910 53100 53150 53170 53180 53200 53205 53610 54100 54105 54180 
C-54180 CW-54180 56310 56400 56410 56515 56517 56580 56590 56930 

1998 Codes 
Salaries & Wages Advertising - Distribution of brochures Subscript to Newspapers, etc. Membership Dues - LTPA Committee meetings, Visioning Session Printing, Duplicating Typing & Binding Printing Stationery & Forms Postage Telephone Service Mobile Phone Beeper Rental - Copier Rental - Post Office Box Rental - Postage Machine Maint - Office Machines Professional Services Prof Svcs. - Accounting & Audit ProfSvcs. - Annual Audit Prof Svcs. - Communications - Interact expenses Prof Svcs. - Computer Programming Prof Svcs. - Software Support Insurance Supplies - Office Supplies - Copier Machine Supplies - Computer BooksfManuals/Instruction Guides Supplies - Operating Supplies - Janitorial Gasoline & Oil Travel & Other Employee Exp Employee Training Special Promotion Expense - Board meeting refreshments, Brochures, contest savings bonds, WAM, Historical Society, Medal of Honor, Calendars - give aways, LTPA, Travel and Vacation Show Citrus Fund Raiser Civil War Re-enactment Signs Acquisition of Vehicles Automobiles Computer Software Computer Hardware Office Equipment Office Furniture Maps C:\wpdocs\199g CODES.wpd 
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