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MEMBFR AM~RICAN IN~II]U]E Or C~,A'5 SOCIE]Y OF LOUISIANA CPA'S 
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I have audited the accompanying general purpose financial statements of the Washington Parish Clerk of Court, a component unit of the Washington Parish Police Jury, as of and for the two years ended June 30, 1998, as listed in the table of contents. These general purpose financial statements are the responsibility of the Washlngton Parish Clerk of Court management. My responsibility is to express an opinion on these general purpose financial statements based on my audit. 

In my opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Washington Parish Clerk of Court as of June 30, 1998, and the results of its operations for the two years then ended in conformity with generally accepted accounting principles. In accordance with Government Auditing Standards, I have also issued my report dated October 29, 1998 on my consideration of the Washington Parish Clerk of Court's internal control over financial reporting and my tests of its compliance with certain provisions of laws, regulations, contracts and grants. 



My audit was performed for the purpose of forming an opinion on the general purpose financial statements taken as a whole. The accompanying supplemental information schedules listed in the table of contents are presented for purposes of additional analysis and are not a required part of the general purpose financial statements of the Washington Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in my opinion, is fairly stated ~n all material respects in relation to the general purpose financial statements taken as a whole. 
Certified Public Accountant Bogalusa, Louisiana October 29, 1998 





ACCOUNT GROUPS GENERAL FIXED ASSETS 

287,758.29 

GENERAL LONG-TERM OBLIGATIONS 

35,423.33 

Statement A 
TOTAL (MEMORANDUM ONLY) __ 

$1,278,435.46 32,070.54 34,833.51 287,758.29 
35.423.33 

287,758.29 

$ 12,252.69 23,170.64 
~ 35,423.33 

$ 8,608.54 34,833.51 12,252.69 23,170.64 5,411.15 960,096.46 1,044,372.99 
287,758.29 336,389.85 624.148.14 

$287,758.29 ~35,423.33 $if668,521.13 



 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Statement B 

Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1998 
REVENUES Licenses and permits: Marriage Fees, charges and commissions for services: Notarial fees Recordings Elections Cancellations Mortgage certificates Certified copies Court attendance Criminal costs Civil suits Miscellaneous Use of money Bnd property: Interest earnings 

BUDGET ACTUAL VARIANCE FAVORABLE (UNFAVORABLE) 
$ 12,000.00 $ 13,332.50 $ 1,332.50 

( 76 ( 4 (2 14 (1 119 (2 

165 925 751 008 570 840 440 247 836 023 

00 08 47 50 00 73 00 87 30 39 14,000.00 __15,514.51 1,514.51 Total revenues 849~000.00 i~_061,139.89 212,139.89 
EXPENDITURES General government: Administration 274,000.00 Recordings and filings 129,300.00 Mortgage certificates 97,800.00 Criminal and civil 260,700.00 (Continued 

68 7 27 
065.39 611.26 559.53 855.42 

The accompanylng notes are an integral part of this statement. 5 



 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Statement B 

Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1998 
BUDGET ACTUAL VARIANCE FAVORABLE (UNFAVORABLE) EXPENDITURES (CONT'D) General government: (cont'd) Elections $ 17,800.00 $ 3,959.02 $ 13,840.98 Suits and successions 69,400.00 70,104.55 ( 704.55) Total expenditures 849,000.00 939,955.17 (90,955.17) XCESS (DEFICIENCY~ OF S OTHER FINANCING SOURCES Capital Financing EXCESS OF REVENUES AND OTHER SOURCES OVER EXPENDITURES FUND BALANCE AT OF YEAR BEGINNING FUND BALANCE AT END OF YEAR 

(Concluded) 

121,184.72 121,184.72 
14,703.25 14,703.25 
135,887.97 135,887.97 

200,501.88 200,501.88 $200,501.88 $336f389.85 $135~887.97 

The accompanying notes are an integral part of this statement 6 



 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Statement C 

Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1997 
REVENUES Licenses and permits: Marriage Fees, charges and commissions for services: Notarial fees Recordings Elections Cancellations Mortgage certificates Certified copies Court attendance Criminal costs civil suits Miscellaneous income Use of money and property: Interest earnings 

BUDGET ACTUAL VARIANCE FAVORABLE (~NFAVORABLE) 
$ 12,000.00 $ 12,058.50 $ 58.50 

- i~500.00 13,191.45 691.45 Total revenues 899,850.00 957,405.06 57,555.06 
E_XPENDITURES General government: Administration Recordings and filings Mortgage certificates Criminal and civil (Continued) 

298 157 112 175 
i00 900 700 700 
O0 O0 O0 O0 
345 153 i18 193 
084 743 522 441 
46 91 72 40 
46 4 5 17 
984 156 822 741 

The accompanying notes are an integral part of this statement. 7 
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WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Statement C 

Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1997 
BUDGET ACTUAL VARIANCE FAVORABLE ~UNFAVORABLE) EXPENDITURES (CONT'D) General government: (cont'd) Elections $ 13,550.00 $ 9,389.34 $ 4,160.66 suits and successions 141,900.00 140,309.25 1,590.75 Total expenditures 899.850.00 960,491.08 ~ 60,641.08) EXCESS ~DEFICIENCY~ OF REVEN[ OTHER FINANCING SOURCES Captial Financing EXCESS OF REVENUES AND 

FUND BALANCE AT OF YEAR BEGINNING FUND BALANCE AT END OF YEAR 
(Concluded 

(3,086.02) ( 3,086.02) 
28,089.82 28,089.82 
25,003.80 25,003.80 

175,498.08 175,498.08 

The accompanylng notes are an integral part of this statement 8 



WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana Notes to the Financial Statements As of and for the Two Years Ended June 30, 1998 
INTRODUCTION As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the cierk of court serves as the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; and has other duties and powers provided by law. The clerk of court is elected for a four-year term. I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES A. BASIS OF PRESENTATION The accompanying general purpose financial statements of the Washington Parish Clerk of Court have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard- setting body for establishing governmental accounting and financial reporting principles. B. REPORTING ENTITY AS the governing authority of the parish, for reporting purposes, the Washington Parish Police Jury is the financial reporting entity for Washington Parish. The financial reporting entity consists of (a) the primary government (Washington Parish Police Jury), (b) organizations for which the primary government is financially accountable, and (c) other organizations for which the nature and significance of their relationship with the primary government are such that exclusion would cause the reporting entity's financial statements to be misleading or incomplete. GASB Statement No. 14 established criteria for determining which component units should be considered part of the Washington Parish Police Jury for financial reporting purposes. The basic criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be considered in determining financial accountability. This criteria includes: 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) (i) Appointing a voting majority of an organization's governing body, and (a) the ability of the police jury to impose its will on that organization, and/or (b) the potential for the organization to provide specific financial benefits to or impose specific financial burdens on the police jury. (2) Organizations for which the Police Jury does not appoint a voting majority but are fiscally dependent on the Police Jury. (3) Organizations for which the reporting entity's financial statements would be misleading if data of the organization is not included because of the nature or significance of the relationship. Because the Police Jury provides significant financial support, the clerk of court was determined to be a component unit of the Washington Parish Police Jury, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the clerk of court and do not present information on the police jury, the general government services provided by that governmental unit, or the other governmental units that comprise the financial reporting entity. c. FUND ACCOUNTING The clerk of court uses funds on its financial position and account groups to report and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain government functions or activities. A fund is a separate accounting entity with a self- balancing set of accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. i0 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the F~nancial Statements (continued) i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Funds of the clerk of court are classified into two categories: governmental (General Fund) and fiduciary (Agency Funds). These funds are described as follows: General Fund The General Fund, as Revised Statute 13:78], the clerk of court provided by Louisiana is the principal fund of and accounts for the operations of the clerk's office. The various fees and charges due to the clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. Aqency Funds The Advance Deposit, Registry of Court, and Civil Jury Agency Funds account for assets held as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. D. BASIS OF ACCOUNTING Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. The governmental funds are accounted for using a flow of current financial resources measurement focus. The accompanying component unit financial statements have been prepared on the modified accrual basis of accounting. The governmental fund uses the following practices in recording revenues and expenditures. Revenues Fees for certified copies, cancellations, mortgage certificates, recording legal documents, and criminal costs are recorded in the year they are earned. Substantially all other revenues are recorded when received. 
II 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the F~nancial Statements (continued) i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Expenditures Expenditures are generally recognized under the modified accrual bas~s of accounting when the related fund liability is incurred. Major expenditures included salaries and related benefits, office supplies and capital outlay. E. BUDGET PRACTICES The proposed budgets for the years ended June 30, 1998 and 1997 were made available for public inspection at the clerk's office on June ii, 1997 and June 12, 1996, respectively. For 1998 and 1997, the proposed budgets, prepared on the modified accrual basis of accounting, were published in the official journal 14 days prior to the public budget hearing. The budget hearings were held at the clerk's office on June ii, 1997 and June 12, 1996, for 1998 and 1997 respectively. The budget is legally adopted and amended, as necessary, by the clerk. Any appropriations contained in the budget lapse at year end. Formal budget integration (within the accounting records) is employed as a management control device. Budget amounts included in the accompanying financial statements include the original adopted budget and all subsequent amendments. F. CASH Cash includes amounts in demand deposits, interest bearing demand deposits, money market accounts and time deposits. Under state law, the Washington Parish Clerk of Court may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law or any other state of the United States, or under the laws of the United States. G. FIXED ASSETS Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the general fixed assets account group. General fixed assets provided by the parish police jury are not recorded within the general fixed asset account group. 12 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Assets under capital leases are recorded at the present value of the minimum lease payments at the inception of the lease. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. H. COMPENSATED ABSENCES The clerk of court has the following policy relating to vacation and sick leave: Employees receive annual vacation days on July 1 of each year, depending upon length of service. A maximum of i0 days of unused vacation leave may be carried over into a new fiscal year. Upon termination, employees are paid for up to 5 days of unused vacation time. Earned but unused vacation leave is accrued as a liability because (a) the employee's rights to receive compensation are attributable to services already rendered and (2) it is probable that the clerk will compensate the employees for the vacation leave through paid time off or some other means, such as cash payments at termination or retirement. Employees receive up to I0 days of sick leave on July 1 of each year. A maximum of 20 days of unused sick leave may be carried over into a new year. Upon termination, employees are not paid for any unused sick days. Earned but unused sick leave liability because no payments of employment. I. LONG-TERM OBLIGATIONS 
has not been accrued as a will be made at termination 

Long-term obligations expected to be financed from the General Fund are reported in the general long-term obligations account group. Expenditures for principal and interest payments for long-term obligations are recognized in the General Fund when due. 

13 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) J. TOTAL COLUMN ON STATEMENTS The total column on the combined balance sheet is captioned Memorandum Only to indicate that it is presented only to facilitate financial analysis. Data in this column does not: present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. 2. CASH At June 30, 1998, the Washington Parish Clerk of Court has cash (book balances) totaling $1,278,435.46 as follows: Checking accounts $ 424,187.42 Interest bearing demand deposits 329,878.77 Time deposits 524,369.27 Total $i,278,435.46 These deposits are stated at cost, which approximates market. ~nde~ state la~, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At June 30, 1998 the clerk has $1,363,845.02 in deposits (collected bank balances). These deposits are secured by $674,502.72 of federal deposit insurance, and $881,012.20 of pledged securities held by the custodial bank in the name of the fiscal agent bank. (GASB Category 3). There is a $50,000 time deposit not secured by federal deposit insurance or the pledge of securities and is a violation of state law. Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within 10 days of being notified by the clerk of court that the fiscal agent has failed to pay deposited funds upon demand. 
14 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) 3. RECEIVABLES The General Fund receivables of $32,070.54 at June 30, 1998, consists of various fees and charges for services rendered. 4. CHANGES ]IN GENERAL FIXED ASSETS A summary of changes in general fixed assets follows: 
Balance July i, 1996 Additions- Y/E 6/30/ Reductions- Y/E 6/30/ Additions- Y/E 6/30/ Reductions- Y/E 6/30/ Balance June 30. 1998 5. PENSION PLAN 

Equipment Under Furniture Capital Lease Improvements & Equipment Total $30,681.63 28,089.82 (20,523.88) $18,876.47 6,496.69 $130,995.44 22,329.96 ( 1,596.89) 72,573.05 ( 164.00) $2241137.56 
$180,553.54 50,419.78 (22,120.77) 79,069.74 ( 164.00) $287,758.29 

Plan Description. Substantially all employees of the Washington Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund (System), a cost- sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary for each year of credited service, not to exceed i00 percent of their final- average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by state statute. The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Court 15 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the F~nancial Statements (continued) 5. PENSION PLAN (continued) Retirement and Relief Fund, 11745 Baton Rouge, Louisiana 70816, or Bricksome Avenue, Suite BI, by calling (225)293-1162. Funding Policy. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and the Washington Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is I0.00 percent of annual covered payroll. Contributions to the System also include one-fourth of one percent of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan members and the Washington Parish Clerk of court are established and may be amended by state statute. As provided by Louisiana Revised Statute 11:103, the employee contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Washington Parish Clerk of Court's contributions to the System for the years ending June 30, 1998, 1997, and 1996, were $43,546.81, $46,172.93, and $44,805.29, respectively, equal to the required contributions for each year. 6. OTHER POSTEMPLOYMENT BENEFITS Under the provisions of Louisiana Revised Statute 13:783, the clerk is authorized to contract separately or through the insurance committee that administers the clerk's insurance fund to obtain various insurance coverages for the clerk, employees of the clerk, and their dependents. The clerk or any employee that retires under the clerks of court retirement program may elect to continue insurance coverage. The Washington Parish Clerk of Court provides i00 percent of the cost of health and life insurance for its regular active employees and 25 percent of the cost of elective dependent coverage. The clerk provides 50% of the cost of health and life insurance for retired employees and 25% of the cost of elective dependent coverage. Retired employees become eligible for these benefits if they reach normal retirement age while working for the clerk of court. The total employer contributions are recognized as expenditures monthly as premium payments are made by the clerk to the Louisiana Clerks of Court Association. Post employment benefits for three retired employees cost $4,437.84 and $4,981.92 for the years ended June 30, 1998 and 1997, respectively. There were no changes in benefit provisions during the two years ended June 30, 1998. 16 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) 7. COMPENSATED ABSENCES At June 30, 1998, employees of the clerk of court have accumulated and vested $5,411.15 of employee leave benefits, computed in accordance with GASB Codification Section C60. This amount is recorded as an obligation of the General Fund since the total liability can be reasonably expected to be paid from current resources. 8. LEASES The clerk of court records items under capital leases as an asset and an obligation in the accompanying financial statements. Capital lease obligations for equipment totaled $23,170.64 at June 30, 1998. The following is a schedule of under capital leases, together net minimum lease payments, as Fiscal Year 1998 - 1999 1999 -. 2000 2000 - 2001 Total minimum lease payments Less: amount representing interest Present value of net minimum lease payments 
9. NOTE PAYABLE 

future minimum ]ease payments with the present value of the of June 30, 1998: Total $ 12,445.04 11,636.88 6,141.60 30,223.52 7,052.88 $ 23f170.64 
The clerk has a note dated March ii, 1998, payable to a company in 24 monthly installments of $729.62 including interest at 9.75%. This note is secured by a Mercury Grand Marquis. Maturities of this note are as follows: Fiscal Year 1998 -. 1999 1999 -. 2000 

17 
$ 7,351.68 4,901.01 $12,252.69 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the F~nancial Statements (continued) I0. CHANGES IN AGENCY FUND BALANCES A summary of changes in agency fund unsettled deposits follows: 

Unsettled Deposits at Beginning of Year Additions- Y/E 6/30/97 Reduetions-Y/E 6/30/97 Additions- Y/E 6/30/98 Reductions-Y/E 6/30/98 Unsettled Deposits at End of Year 

civil Jury Fund 
Agency Funds 
Advance Deposit Fund Registry of Court Fund Total 
$347,531.13 $487,235.29 $ 836,432.24 625,593.16 12,054.00 657,263.90 (586,252.17) (174,994.22) (780,866.13) 722,499.41 283,297.72 1,024,271.49 (655,319.48) /~03,211.30) (777,005.04) 

ii. CHANGES IN GENERAL LONG-TERM OBLIGATIONS A summary of changes in general long-term obligations follows: 
Long-term at July Additions Reduetions Additions Reductions Long-term payable 

payable 97 97 98 98 1998 12. EXCESS FUND BALANCE 

Note Payable Capital Leases Total 
$ 17,498.20 28,089.82 (12,855.54) 14,703.25 _(2,450.56) _~ 9,561.84) 

Louisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the clerk of court must pay the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the revenues of the clerk's last year of his term of office. At June 30, 1998, there was no amount due the parish treasurer as this was not the last year of the clerk's four-year term of office, and no determination of the amount that will be due, if any, can be made at this time. 18 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) 13. EXPENDITURES OF THE CLERK OF COURT PAID BY THE PARISH POLICE JURY Certain operating expenditures of the clerk's office are paid by the parish police jury and are not included in the accompanying financial statements. Also, the clerk's office is located in the Washington Parish Courthouse. The upkeep and maintenance of the courthouse is paid by the Washington Parish Police Jury. 

19 



 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana SUPPLEMENTAL INFORMATION SCHEDULES As of and for the Two Years Ended June 30, 1998 
F~DUCIAR~ FUNDS - AGENCY FUNDS ADVANCE DEPOSIT FUND The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. 

REGISTRY OF COURT FUND The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds that have been ordered by the court to be held until judgement has been rendered in court litigation, withdrawal of the funds can be made only upon order of the court. 
CIVIL JURY FUND The Civil Jury Fund was established by the judges of the 8th District. This fund is used to accumulate advance civil court jury costs. Jurors are paid only after verification of court attendance from minute clerk records. 

20 



ASSETS Cash Due from Salary Fund 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Combining Balance Sheet, June 30, 1998 

TOTAL ASSETS 

CIVIL JURY ADVANCE DEPOSIT REGISTRY OF COURT 

Schedule 1 

$ 1,662.92 $419,218.54 $504,381.49 $925,262.95 34,833.51 34,833.51 
LIABILITIES Unsettled deposJts $ 1,662.92 $454,052.05 $504,381.49 $960,096.46 TOTAL LIABILITIES 

21 



ASSETS Cash 

WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Combining Balance Sheet, June 30, 1997 

TOTAL ASSETS 
LIABILITIES 

CIVIL JURY ADVANCE DEPOSIT REGISTRY OF COURT 

Schedule 2 

$ 1,662.82 $386,872.12 $324,295.07 $712,830.01 

Unsettled deposits $ 1,662.82 ~386,872.12 $324,295.07 $712,830.01 TOTAL LIABILITIES $ 1,662.82 9386,872.12 $324,295.07 $712f830.01 

22 



S 

WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Schedule of Changes in Unsettled Deposits For the Year Ended June 30, 1998 

ADDITIONS Suits, successions and interest earned on investments Transfers Total Additions REDUCTIONS Clerk's cost (transferred to General Fund) Sheriffs' fees Attorney, curator and notary fees Witnesses, keepers, appraisers, etc. Stenographers fees Jurors fees Fees transferred to Judicial Expense Fund Fees transferred to Judges' Compensation Fund Police Jury Refunds-settlements 

CIVIL JURY ADVANCE DEPOSIT REGISTRY OF COURT 

Schedule 3 

$ 1,662.82 $386,872.12 $324,295.07 $712,830.01 
]8,474.36 ]8,474.36 
6,841.60 6,000.00 
5,632.66 

722,499.41 (18,474.36) 283,297.72 1,005,797.13 704,025.05 283,297.72 1,005,797.13 
477,781.70 209.19 68,494.13 6,909.04 1,800.61 15,319.39 
21,441.00 
22,116.50 23,982.75 103,002.11 

484,832.49 74,494.13 5,909.04 1,800.61 15,319.39 5,632.66 
21,441.00 
22,116.50 23,982.75 103,002.]] Total Reductions 18,474.26 636,845.12 103,211.30 758,530.68 UNSETTLE]) DEPOSITS AT END OF YEAR $ 1,662.92 

23 



WASHINGTON PARISH CLERIK OF COURT Franklinton, Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Schedule of Changes in Unsettled Deposits For the Year Ended June 30, 1997 

ADDITIONS Suitse successions and interest earned on investments Transfers Total Additions REDUCTIONS Clerk's cost (transferred to General Fund) sheriffs" fees Settlements to Litigants Attorney, curator and notary fees Witnesses, keepers, appraisers, etc. Stenographers fees Jurors fees 

CIVIL JURY ADVANCE DEPOS~ 

Schedule 4 

REGISTRY OF COURT TOTAL 
$ 1,665.82 $347,531.13 $487,235.29 $836,432.24 
19,616.74 19,616.74 
7,052.04 6,375.00 

625,593.16 ~19,616.74) 12,054.00 637,647.16 605,976.42 12,054.00 637,647.16 
423,353.81 56,767.92 482.08 181.50 8,051.51 

5,774.53 Fees transferred to Judicial Expense Fund Fees transferred to Judges' Compensation Fund Police Jury 236.67 Refunds-settlements 
UNS 

1,059.44 10,196.92 
21,465.00 
21,418.50 23,840.25 _174,994.22 

430,405.85 63,142.92 482.08 8,233.01 1,059.44 10,196.92 5,774.53 
21,465.00 
21,418.50 24,076.92 174,994.22 Total Reductions 19,619.7_44 566,635.43 _/174,994.22 761,249.39 

AT EN]) OF YEAR $ 1,662.82 $386,872.12 ~324,295.07 $7128~8~30.01 
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M[ ME~FR AMERICAN INSTITUIE Of C~pA's SOCIE]Y OF LOUISIANA CPAS 
ROBERT A. NEILSON CERTIFIED PUBLIC ACCOUNTANT, LL C PO BOX 9S 412 AVENUE B BOGAt USA. LOUISIANA 7O429 oogo ~504) 732 1811 

COY,NO;ION Or f ,CL 600 N HIGHWAY ~0 SUnL 200 COWNG,ON LOUISIANA IMAILINC, AbL)RESS P O ~lOX 98 BOGaLUSA LOUISIANA 7O429 O09S~ C504~ ~92 ~40 REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 
Honorable Johnny D. Crain Washington Parish Clerk of Court Franklinton, Louisiana I have audited the general purpose financial statements of the Washington Parish Clerk of Court as of and for the two years ended June 30, 1998, and have issued my report thereon dated October 29, 1998. I conducted my audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Compliance As part of obtaining reasonable assurance about whether the Washington Parish Clerk of Court's general purpose financial statements are free of material misstatement, I performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of my audit and, accordingly, I do not express such an opinion. The results of my test disclosed instances of noncompliance that; are required to be reported under Government Auditing Standards which are described in the accompanying corrective action plan for current year audit findings as items 98-2, 98-3 and 98-4. Internal Control Over Financial ReDortina In planning and performing my audit, I considered the Washington Parish Clerk of Court's internal control over financial reporting in order to determine my auditing procedures for the purpose of expressing my opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reporting. However, I noted a certain matter involving the internal control over financial reporting and its operation that I consider to be a reportable condition. Reportable conditions involve matters coming to my attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in my judgement, could adversely 25 



affect the Washington Parish Clerk of Court's ability to record, process, summarize and report financial data consistent with the assertions of management in the general purpose financial statements. Reportable conditions are described in the accompanying schedule of corrective action plan for current year audit findings as item 98-1. A mater~al weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the general purpose financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. My consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that: are also considered to be material weaknesses. However, the reportable condition described above is considered to be a material weakness. I also noted other matters involving the internal control over financial reporting that has been included in the corrective action plan for current year audit findings. This report is intended for the information of the Washington Parish Clerk of Court, its management, and the Office of the Legislative Auditor. However, this report is a matter of public record and its distribution is not limited. 
Certified Public Accountant Bogalusa, Louisiana October 29, 1998 
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Ref. No. 
98-1 

WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana Corrective Action Plan for Current Year Audit Findings For the Two Years Ended June 30, 1998 
Description of Corrective Action Planned Names of Contact Persons 
]nadequate Segregation of There is no cotrectlve Johnny D. CraJn Duties - The slze of the action planned. To hire Daphne Phelps Washlngton Parish Clerk the personnel to achieve Janet Riley of Court operations and an adequate segregation of the ]imlted staff duties and to implement an preclude an adequate adequate system of segregation of duties and Interns] control would not other features of an be cost beneficial. adequate system of internal contro]. 

Antlclpated CompletJgnDat~ 

Amending the Budget-The The Washington Parish Johnny D. Crain December 31, 1998 general fund budget was Clerk of Court has an Daphne Phelps not timely amended for external CPA who performs the years ended June 30, the monthly aceountlng 1998 and ]997. Actual including preparation of expenditures exceeded financial statements with budgeted expenditures by budget comparisons for the more than five percent at general fund. Th% Clerk the end of each year. relies on the external CPA L.R.S. 13:1309 and L.R.S. for advice as to when the ]3:]310 require that the budget should be amended budget be amended when and for assistance In total actual expenditures preparing the amended and other uses plus budget. Even though the projected expenditures budget was amended once In and other uses for the each of the years ended remainder of the year, June 30, 1998 and ]997, within a fund, are actual expenditures exceeding the total exceeded budgeted budgeted expenditures and expenditures by more than other uses by five five percent at year end. percent or more. The Clerk p]ans to more closely monitor the actual and budgeted revenues and expenditures so that any budget amendments can be timely prepared. 
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ReI. 

WASHINGTON PARISH Franklinton, Corrective Action Plan for For the Two Years 
DescrJptlon of 

CLERK OF COURT Louisiana Current Year Audit Findings Ended June 30, 1998 
Corrective Action Planned Names of Contact Persons 

Deposits not lnsured or The Clerk plans to Johnny D. CraJn Secured - At June 30, wlthdraw the $50,000 time Daphne Phelps 1998, there was a $50,000 deposit from the credit uninsured and unsecured union and place it in a time deposit in a credit financJa] institution union. L.R.S. 39:1225 where Jt will be insured states that the amount of and/or collaterallzed. the security shall at all times be equal to one hundred percent of the amount of collected funds on deposit to the credit of each depositing authority, except that portion of the deposits insured by any governmental agency insuring bank deposits which is organized under the laws of the United 
During the year ended The Clerk relied on L.R.S. Johnny D. CraJn June 30, 1998 the 13:783 which states that Daphne Phelps Washington Parish Clerk each of the clerks of the of Court incurred debt to district courts is hereby purchase an automobile authorized to purchase, without approval of the out of any surplus in his State Bond Commission. salary fund, an automobile for the use of hls office, after having first obtained the consent of the governing authority of the parish. Since there was a surplus in the salary fund at the tlme of the vehicle purchase, the Clerk did not think approva] of the State Bond Co~isslon was required. The Clerk plans to consult legal counsel for a resolution to this finding. 
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AntlcJpated 



Ref. No. 98-5 

WASHINGTON PARISH Franklinton, Corrective Action Plan for For the Two Year's 
DescrJptlon of 

CLERK OF COURT Louisiana Current Year Audit Findings Ended June 30, 1998 
Corrective Action Planned Names of Contact Persons Com~1 e!~on DatE Advance Deposit Fund The software vendor has Johnny D, Crain The software The ending balance on the told management that there Daphne Phelps vendor Js not monthly computer "balance is a "glitch" in the 0anet Riley presently able to sheet" report and the computer program, which provlde a date by reconciled monthly bank produces the monthly which the problem balance do not agree, computer balance sheet wl]l be fixed. Although a manual report, and they are reconcillatJon is done attempting to fix it. each month, there are unidentified differences between the two balances. Advance Deposit Fund There is no corrective Johnny D. Craln There is The computer system action planned. The Daphne Phelps anticipated cannot produce a report ~oftware vendor, who sells Theresa Givens eomp1etlon of all open suits showing and maintains the software date. suit ~~un~er, name, for the Washington Parish activity, and suit Clerk of Court and balance at the end of the approximately flfty-five year, other clerks of court in Louisiana, has no plans to change the program so that this report can be produced. Detailed information can be obtained for each individual suit. However, in order to receive a report of all open suits, each su~t number would have to be reentered into the computer system. Producing the report in this manne~ would not be cost beneficial. 
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WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana Summary Schedule of Prior Audit Findings For the Two Years Ended June 30, 1998 
Fiscal Year Description Ref. Finding of _ N~" ! nl t [a]! y .Occur ~ ed FI ndlng~~ 96-i June 30, 1992 Segregation of Duties 

Corrective Planned Corrective Action Actlon/Partial Taken Corrective Act]on Taken 

96-2 June 30, 1996 Budget Requirements 

96-3 June 30, 1996 FJllng Paid Invoices 
96-4 June 30, 1996 Accounts Receivable and Classification of Revenues 
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No corrective action is planned 
Budgets now include a budget message, an estimated beginning and end of year fund balance and there is certification of completion of all actlon necessary to adopt the budget. 
Paid Invoices are now filed alphabetlcaliy by vendor name Payments on accounts receivable are now being credited directly to the genera] ledger accounts receivable balance. Revenues are now being properly classified 

Additional Explanation It would not be cost benefJclal to hire the additional personnel needed to achieve an adequate segregation of duties. 



WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana Summary Schedule of Prior Audit Findings For the Two Years Ended June 30, 1998 
Fiscal Year Description Ref. Finding of No. ]rlJtJ@]ly Occulted F indln~.._ C~*rrectlve Planned Corrective Action Actlon/Partial Taken Correctlve Action Taken 

96-5 June 30, ]996 Classification Yes of Expenditures 
96 6 June 30, 1996 Monthly Review of External CPA's Reports 
96-~ June 30, i996 Investment of Excess Cash 
96-B June 30, 1996 Outstanding checks 

96-9 June 30, 1996 Advance Deposit Fund 
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Expenditures are now being properly classlfled. Month]y reports prepared by the external CPA are now being revlewed by the appropriate client personnel. Management is doing a better job of cash management. Management plans to have the appropriate personnel investigate old outstanding checks and take appropriate aetlon. A manual reconclllatlon of the monthly computer "balance sheet" to the reconciled cash balance is being done each month. However, there are still un]ocated differences between the two balances. 

Additional 9x~)~anatJ~n 

The software vendor has told management that there Js a "glitch" Jn the computer program, which produces the monthly computer "balance sheet" report, and they are ~ttempt~ng to f~x it. 



WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana Summary Schedule of Prior Audit Findings For the Two Years Ended June 30, 1998 
Fiscal Year Description Hel. Fir*ding of -Ngt ~!~Y Occurred Flndlnq~ 96-10 June 30, 1996 Advance Deposit Fund 

96-]] June 30, 1996 General Fixed Assets 

Corxectlve Action Taker* 
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Planned Corrective Action/Partial Corrective Aetlon Taken 
Detailed Inform~tlon can be obtaln~d for each individual suit. However, in order to receive a report of all open suits, each suit number would have to be reentered into the computer system. Producing the report In thls manner would not be cost benefl~lal. A materiality level for c~pltal expenditures has been established. All fixed asset additlon8 are now included on the fixed asset schedule. The cost of fixed assets now includes ~J] costs necessary to bring the a~set to its location in working condition. All flxed assets now have a ta9 number. Capital expenditures are now being properly c~assifled. 

Additional Explanatlon 
The computer system still can't produce a report for all open suits showing ~uit nun~er, name, activity and suit balance at the end of the year. The software vendor has not made the necessary changes to the program to allow the system to produce this report. 


