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INDEPENDENT AUDITOR'S REPORT ON GENERAL PURPOSE FINANCIAL STATEMENTS 
June 17, 1998 

We have audited the accompanying general purpose financial statements of th onstable of the First City Court, City of New Orleans as of December 31, 1997. Thes eneral purpose financial statements are the responsibility of the management of th onstable's Office. Our responsibility is to express an opinion on these genera urpose financial statements based on our audit. The general purpose financia tatements of the Constable of the First City Court, City of New Orleans as o ecember 31, 1996 were audited by other auditors whose report dated May 9, 199 xpressed an unqualified opinion on those statements. We conducted our audit in accordance with generally accepted auditing standard nd Government Auditing Stenderds, issued by the Comptroller General of the Unite tates. Those standards require that we plan and perform the audit to obtai easonable assurance about whether the general purpose financial statements are fre f material misstatement. An audit includes examining, on a test basis, evidenc upporting the amounts and disclosures in the general purpose financial statements n audit also includes assessing the accounting principles used and significan stimates made by management, as well as evaluating the overall general purpos inancial statement presentation. We believe that our audit provides a reasonabl asis for our opinion. In our opinion, the general purpose financial statements referred to abov resent fairly, in all material respects, the financial position of the Constable o he First City Court, City of New Orleans as of December 31, 1997, and the result f its operations for the year ended December 31, 1997, in conformity with generall ccepted accounting principles. 
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ASSETS 

CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS COMBINED BALANCE SHEET - ALL FUND TYPES AND ACCOUNT GROUPS DECEMBER3_IL]gg7 

Cash (Rote 2) Restricted cash (Note 2) Certificates of deposit (Rote 2) Accrued interest receivable Accounts receivable Prepaid expenses Fixed assets: (Rote 5) Machinery and equipment Automobile Office furniture and equipment OFfice improvements Accumulated depreciation TOTAL ASSETS 
LIABILITIES. E~U]IY AND OTHER CREDITS LIABILITIES: Accounts payable Payroll withholdings Escrows payable from restricted cash Total liabilities 
FUND EQUITY AND OTHER CREDITS: Investment in general fixed assets (Rote 5) Fund balance, reserved for subsequent years' expenditures (Note 6) Total fund equity and other credits 

GOVERN- MENTAL FUND TYPE GENE~L $ 178,275 $ 2,814 1,045 5,673 97 

FIDUCIARY FUND TYPE AGENCY -- $ 156,102 

$ _3721904 $ 1561j02 $ 
$ 32,626 2,386 35,012 

342,892 

_156~I02 

ACCOUNT GROUP GENERAL FIXED ASSETS 
TOTALS (MEMORANDUM DECEMBER 
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ONlY) 31~ ]996 92,848 113,721 292,I51 503 r.- 14,805 

29.474 $ ~_563,480 $.~_ 546.80! 
-- $ 32,626 $ 21,81(; 2,386 _ Is(k, loz 191,114 
29,474 29,474 3A2,892 

2,546, 113,721 138,083 
32,773 375,945 _342,892_ -- 29474 _ 372,366 _ 408,718 TOTAL LIABILITIES, EQUITY AND OTHER CREDITS $ :~]7~= $ I_~6~102 

See accompanying notes. 

$_ 29~474 



CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE GENERAL FUND (THE ONLY GOVERNMENTAL FUND TYPE) FOR IHE YEARS ENDED DECEMBER 31L1997 AND 1996 

Revenues: User charges for services: Fees Commissions Labor fees (Note 3) Interest Other Total revenues Expenditures: Current general government: Salaries Employee medical insurance Payroll taxes Labor cost (Note 3) Professional fees Accounting Gasoline Radio communication Telephone Office supplies and services Other operating expenditures 
Capital outlay: Purchase of equipment Total expenditures EXCESS (DEFICIT) OF REVENUES OVER EXPENDITURES Fund balance at beginning of year FUND BALANCE AT END OF YEAR 

See accompanying notes. 
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1997 1996 
$ 1,004,759 338,441 33,140 -],376,340 11,333 14 1,387,687 
806,625 151,894 66,186 33,155 129,249 58,637 32,566 16,108 12,685 64,190 37,685 
11,760 1,420,740 (33,053) 375,945 

$ 856,868 304,965 39,075 1,200,908 13,173 (411) 
786,951 159,136 65,691 39,075 37,529 34,34D 29,136 13,783 10,545 48,106 30,368 
1,885 1,256,545 (42,875) 418,820 



 

CONSTABLE OF THE FIRSI CITY COURT CITY OF NEW ORLEANS STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE BUDGET AND ACTUAL - GENERAL FUND F OR__!HE YEAR ENDED DECEMBER 31j 1997 

REVENUES: User charges for services: Fees Commissions Labor fees 
Interest Other Total revenues 
EXPENDITURES: Current general government: Salaries Employee medical insurance Payroll taxes Labor cost professio~a~ fees Accounting Gasoline Radio communication Telephone Office supplies and services Other operating expenditures Capital outlay: Purchase of equipment Total expenditures 

BUDGET ACTUAL 
$ 752,200 280,000 38,500 1,070,700 5,000 
1,075,400 
780,000 190,000 63,570 38,500 35,000 36,000 14,000 11,000 20,000 31,000 45,000 

11,333 14 1.387,687 
806,625 151,894 66,186 33,155 129,249 58,637 32,566 16,108 12,685 64,190 37,685 11,760 1,420,740 

EXCESS (DEFICIT) OF REVENUES OVER EXPENDITURES (188,670) (33,053) 
Fund balance at beginning of year ___433j820 FUND BALANCE AT END OF YEAR 

See accompanying notes. 

375,945 $ 342,892 
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VARIANCE FAVORABI E (UNFAVORABLE) 
252,559 58,441 (5,360 305,640 6,333 314 312,287 
(26,625) 38,106 (2,616) 5,345 (94,249) (58,637) 3,434 (2,108 (1,685 44,190 (6,685 33,240 



CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS NOTES TO THE FINANCIAL STATEMENTS DECEMBER 31, 1997 
PAGE 5 

ORGANIZATION: The Constable of the First City Court, City of New Orleans, was established by Sections 89 and 92 of Article 7 of the Louisiana Constitution of 1921 and retained by virtue of the revised provisions of Article 5, Section 15(A) of the Louisiana Constitution of 1974. Act No. 461 of the 1978 Louisiana Regular Session established a fund for the Office of Constable, First City Court, composed of all fees collected by the Constable as provided in Revised Statute 13:2158. The Constable pays from this fund all salaries, including his own and any other cosis or expenses of any other nature whatsoever, including the purchase of office or other equipment, automobiles, or other necessities deemed proper by the Constable. In the event, fees and commissions authorized by R.S. 13:2158 exceed the necessary expenditures of the Constable in the efficient performance of his duties, the excess shall remain in the Constable's fund and may be expended by him in any succeeding year in which fees and commissions are insufficient to cover salaries and expenditures. However, in accordance with Louisiana Revised Statute 33:1737, at the end of each six-year term, the Constable is ~equired to ~emit to the State Treasurer any remaining moneys in the Constable's fund in excess of one third of the amount of revenues of the last year of his term in office. The amount left in the Constable's fund shall be used as a revolving fund to assist in financing the operation of the Office and for purchasing equipment. At the completion of the six-year term ending December 31, 1996, the provisions of Revised Statute 33:1737, allowed the Office of the Constable Io retain all of its fund balance. The Constable serves court pleadings, makes seizures, conducts sales, and erforms other duties under orders of the First City Court. The First City Court as civil jurisdiction concurrent with the District Court in cases where the principal amount in dispute, or the value of property involved does not exceed $20,000. I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES: REPORTING ENTITY 



CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS NOTES TO THE FINANCIAL STATEMENTS DECEMBER 31, 1997 
i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES: (Continued) BASIS OF PRESENTATION: 

t a n e 

Governmental Funds Governmental Fund Type - The General operations of the Office and any other other funds. 

PAGE 6 

Fund is used to record the general items not required to be reported in 
Fiduciary Fund Type - An Agency Fund is used to account for cash deposits held by the Constable for service users. Account Groups: General fixed assets account group is used to account for property and equipment of governmental funds. The combined balance sheet of all fund types and account groups includes a oral column that aggregates the balance sheets of the various fund types and ccount groups. The column is designated "memorandum only" because the total is ot comparable to a consolidation in that interfund transactions are not liminated. The accounting and reporting treatment applied to the fixed assets and Iong- erm liabilities associated with the General Fund is determined by its measurement ocus. The General Fund is accounted for on a spending or "financial flow" easurement focus. This means that only current assets and current liabilities re generally included on its balance sheet. Its reported fund balance is onsidered a measure of "available spendable resources." The General Fund tatement of revenues, expenditures, and changes in fund balance presents ncreases (revenues and other financing sources) and decreases (expenditures and ther financial uses) in net current assets. Accordingly, it is said to present summary of sources and uses of "available spendable resources" during a period. Fixed assets used in the General Fund operation (general fixed assets) are ccounted for in the General Fixed Asset Account Group, rather than in the General und. The accumulated depreciation recorded in the account group is offset by a ecrease in the investment in general fixed assets. No depreciation has been rovided in the General Fund. All fixed assets are valued at historical cost. 



CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS NOTES TO THE FINANCIAL STATEMENTS DECEMBER 31, 1997 
I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES: BASIS OF PRESENTATION: (Continued) (Continued) 
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Long-term liabilities expected to be financed from the General Fund are accounted for in the General Long-Term Debt Account Group, not in the Genera] Fund. There were no balances in the Long-Term Debt Account Group at December 3], 1997. The two account groups are not "funds." They are concerned only with the measurement of results of operations. Because of its spending measurement focus, expenditure recognition in the General Fund is limited to exclude amounts represented by noncurrent liabilities. Because they do not affect net current assets, such long-term amounts are not recognized as expenditures or liabilities in the General Fund. They instead are reported as liabilities in the General Long-Term Debt Account Group. BASIS OF ACCOUNTING: The General Fund of the governmental fund type uses a modified accrual basis of accounting. Revenues are recognized when available and measurable. The Constable considers accounts receivable as available if they are collected within 60 days after year-end. Expenditures are recorded when the liability is incurred. USE OF ESTIMATES: The preparation of financial statements in conformity with generally accepte accounting principles requires management to make estimates and assumptions tha affect the reported amounts of assets and liabilities and disclosure of contingen assets and liabilities at the date of the financial statements and the reporte amounts of revenues and expenses during the reporting period. Actual result could differ from those estimates. BUDGETS: 



CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS NOTES TO THE FINANCIAL STATEMENTS DECEMBER 31, 1997 
2. CASH AND CASH EQUIVALENTS CASH 
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At December 31, igg7, the carrying amount of cash was $334,377 and the bank balance was $417,380 of which $52,408 was uninsured and uncollateralized. The remaining balance of $364,972 was covered by Federal Depository Insurance and collateralization with securities held by the banking institution in the Constable's name. CASH EQUIVALENTS: The Constable's office invests in certificates of deposit with a maturity of three months. These certificates of deposit are considered cash equivalents. The total balance as of December 31, 1997 is $192,814 and is fully insured by FDIC insurance. 3. LABOR REVENUE AND LABOR EXPENSE: Revenue is received by the office from landlords or attorneys to reimburse the office for the cost of labor to vacate premises. All such revenue is in turn given to the deputies of the Constable who perform the service and the expense account equals the related revenue account. 4. VACATION AND SICK LEAVE: Employees of the office are allowed to accumulate 10 days of vacation time and 10 days of sick leave during a calendar year. Vacation time not used by the end of the year is lost. Employees with unused sick leave at the end of the year are paid for that time in December. 5. GENERAL FIXED ASSETS IN 1997: Changes in the general fixed assets account group are as follows: 
Machinery and equipment Automobile Office furniture and equipment Office improvements Accumulated depreciation An addition of ($15,059) was computed using the straight- line method over 5 or 10 years for substantially all fixed assets 

Beginning Ending Balance Additions Reductions Balance $127 17 75 20 (208 
598 $ 1,760 801 -- 343 10,000 Ilg -- 088) (15,059) 

$129 17 85 20 (223 
358 801 343 119 147 

$, 32,773 $(3,299) $ -- $. 2g,474 



CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS NOTES TO THE FINANCIAL STATEMENTS DECEMBER 31~ 1997 
6. RESERVED FUND BALANCE: 

PAGE 9 

The use of the term "reserve" in describing fund balance indicates that portion of the fund balance is not avai]able in the next period or is legall restricted. The reserve fund balance of $342,892 is legally restricted for us in the next year to fund the office if fees and commissions are insufficient t cover salaries and expenditures. 7. EXPENDITURES - ACTUAL AND BUDGET: Actual expenditures exceeded budgeted expenditures as of December 31, 1997 by $156,670. 8. RECLASSIFICATION Certain amounts in 1996 have been reclassified to conform with the 1997 presentation. 



 

CONSTABLE OF THE FIRST CITY COURT CITY OF NEW ORLEANS NEW ORLEANS, LOUISIANA INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS FOR THE YEAR ENDED DECEMBER 31. 1997 
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June 17, 1998 

We have audited the general purpose financial statements of the Constable of the First City Court, City of New Orleans, as of and for the year ended December 31, 1997, and have issued our report thereon dated June 17, 1998. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable 1o financial audits contained in Government Auditing Stondords, issued by the Comptroller General of the United States. COMPLIANCE 

During the course of the audit we noted old outstanding checks considered under Louisiana Revised Statute 9:151-9:196 as abandoned property under the Unclaimed Property Laws as follows: a. Outstanding checks due merchants over three years old in the amount $2,329.38 b. Outstanding checks from trust funds held by the court over one year old in the amount of $40,318.95. The law requires all outstanding checks owed to a vendor older than three years and outstanding checks held by a governmental agency for trust funds older than one year be reported and remitted annually to the Louisiana Department of Revenue. Noncompliance to this state statute could result in interest and penalties. Due to the complexity of trust funds held by the court, we recommend an attorney research the provisions of the law pertaining to those funds. All amounts due should be remitted to the Department of Revenue. We noted immaterial instances of non-compliance that we have reported in a separate letter dated June 17, 1998. 



INIERNAL CONTROL OVER FINANCIAL REPORTING 
PAGE ]i 

In planning and performing our audit, we considered the Constable of the First City urt, City of New Orleans' internal control over financial reporting in order to termine our auditing procedures for the purpose of expressing our opinion on the neral purpose financial statements and not to provide assurance on the internal ntrol over financial reporting. However, we noted certain matters involving the ternal control over financial reporting and its operation that we consider to be portable conditions. Reportable conditions involve matters coming to our attention fating to significant deficiencies in the design or operation of the internal control er financial reporting that, in our judgment, could adversely affect the Constable the First City Court, City of New Orleans' ability to record, process, summarize and port financial data consistent with the assertions of management in the financial atements. Reportable conditions are described below. nternal Control - Cash: 

Internal Control - Payroll: During the testing of the payroll system, the following weaknesses in controls were noted: a. Sign-in sheets tested did not include sign in or out and none of the sign-in all deputies, many deputies did not sheets were signed by a supervisor. 



b. Timecards were deficient in the following areas~ I, 2. 3. 4. 5. 
hours were not totaled employees punched in and not punched out employees hand wrote time in or time out timecards were not used at all last names did not appear on timecards 
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c. Timesheets did not include the employee's signature and/or a supervisor's signature nor are timesheets completed for each week by all employees required. d. Sick leave and vacation records were not properly maintained. We recommend the Constable of the First City Court strictly enforce sign-in sheets for all deputies. This is a good control to ensure proper recording of attendance and tracking of vacation and sick leave. We also recommend the Constable of the First City Court review all timecards and timesheets for completeness, accuracy and existence on a weekly basis. This also would ensure proper recording of attendance and assist in tracking vacation and sick leave. 

A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consider- ation of the internal control over financial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be material weaknesses. However, of the reportable conditions described above, we consider the payroll conditions to be material weaknesses. We noted other matters involving the internal control over financial reporting that we have reported to management in a separate letter dated June 17, 1998. 

DUPLANI]ER, HP, APMANN, HOGAN & MAHER, LLP CARRIGEE & MOORE, LLP 
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