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INDEPENDENT ACCOUNTANTS' REPORT 
TO TIlE BOARD OF DIRECTORS R1CI1LAND PAR1SIt SCIIOOL BOARD Rayville, Louisiana 

Bonnie T. Robinette, CPA P, o. Box 7350 Monroe, LA 71211-7350 (318) 342-8000 Fax: (318) 342-8001 

1 have performed the procedures enmnerated below, which were agreed to by the Richland Parish School Board and the Legislative Auditor of the State of Louisiana solely to assist you in evaluating the accounting records of the School Activity Fund of Riehlaud Parish School as of and for the year ended June 30, 1998. This engagement to apply agreed-upon procedures was perforined in accordance with standards established by fl~e American Institute of Certified Public Accountants. The sufficiency of the procedures is solely the responsibility of file specified users of this report. Consequently, I make no representation regarding the sufficiency of the procedures described below eifller for the purpose for which ibis report has been requested or for any other purpose. Tile procedures 1 performed and file accounts to which they pertained are set forth in the accompanying I)eseription of Procedures for Selected Records and Transactions, and my findings relative fllereto are set forth in the related accompanying Summary of Findings, Observations and Reconnnendations, both of which are an integral part of this report. I was not engaged to, and did not, perform an audit, the objective of which would be the expression of an opinion on the School Activity Fund. Aecordiugly, 1 do not express such an opiuion. Had I performed additional procedures, other matters nlight have eolne to my attention that would have been reported to you. This report is intended solely for the use of the specified users listed above and should not be used by those who have 

Monroe~ Louisiana September 22, 1998 
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RAYVILLE HIGH SCHOOL 



R1CHLAND PARISH SCItOOL BOARD Rayville, Louisiana RAYVILLE HIGH SCItOOL I)ESCI~PTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
A. CASH AND CASH EQUIVALENTS 

SCIIEDULE 1 

1. I obtained bank reconciliations for all bank accounts as of June 30, 1998 and perfomled the following a. I verified the mathematical accuracy of file reconciliation. b. I agreed the balance per file bank statement to the amount shown on bank reconciliation c. 1 compared the reconciled book balance to the general ledger for the one bank account l~,ichland State Bank $25,084.80 d. 1 determined the propriety of deposits in haosit, if any There were 11o deposits in transit. e. 1 examined all interfund transfers, if any There were no ioterfund transfers. f. 1 supported the outstanding checks by comparing to the checks clearing in subsequent month bank statement. 2. I obtained a lisl of eerlificates of deposit for the year and a. There were no certificates of deposit at June 30, 1998 3. 1 determined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327 One bank account was in existence at June 30, a public NOW account at Richland State Bank 4. 1 investigated any old outstanding checks. All outstanding checks cleared in the subsequent month bank statement. 



B. REVENUES 

R1CHLAND PARISH SCHOOL BOAPdD Rayville, Louisiana RAYVILLE HIGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
1 selected 15 receipts oi] a random basis and performed the following procedures: a. I traced to tbe bank validated deposit slip b. 1 determined if the deposits were made on a timely basis. 

SCItEDULE 1 

c. 1 traced fl~e individual receipts withiu lbe deposit to the cash receipts journal to detem]ine that the receipts batch total matched the deposit total. d. I traced the individual receipts within the deposit to their related account ledger card, teacher log/receipt, concessions inventory or admission ticket reconciliation, etc. 
C. EXPENDITUI{ES 1 conducted my test of disbursements upon twenty-five checks selected on a random basis. Each check was tested for tilese a/tributes: 1. Doculnentatiol~ cancelled to prevent duplicate payment. 2. Check signed by authorized personne 3. Evidence of receipt of goods or services. 4. Invoice amount agrees with check amount. 5. Charge is supported by proper documentation. 6. Endorsement agrees with payee 7. Invoice date is current when compared to date of check. 8. Accounting distribution/classification is consistent and correctly posted. 9. Charge appears to be necessary and reasonable 



RICItLAND PARISH SCItOOL BOARI) Rayville, Louisiana RAYVILLE ItlGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
C. EXPENDITURES (Conlinued) 10. Bids obtained if applicable. l 1. Expenditure is allowable under allocable laws 

SCHEDULE1 

"lqae results of those tesls are discussed in the accompanying Summary of Findings, Observations and Recommendations. 



R1CIILAND PARISH SCHOOL BOAIO) Rayville, Louisiana RAYVII.LE ItlGH SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
SCIIEDUI.E 2 

This section of the report summarizes nay findings, obsei~,ations and recommendations as a result of performing the procedures described in tbe preceding section, Description of Procedures for Selected Records and Transactions of Rayville ] ligh School. REVENUES 1 noted file following exceptions in nay test of 15 receipts selected at random, Attribute D involved tracing receipts back to supporting documents evidencing control of the receipt once received by school personnel. No supporting documents were available for four of the fifteen receipts pulled. The school is responsible for monies once they are received by school personel. This means accountability must be initiated when funds are first received by a school employee. I recommend the scbool implement controls over receipts as follows: 98-1 All teachers or sponsors of organizations who handle money should maintain a log to record all collections of monies fiom students. The amounts collected should be recorded on the log and given to the principal or secretary for receipt when fl~e money is turned in. The teacher's log book (or a copy) should be turned in to the school office at year-end to provide an audit trail of receipts. CORRECTIVE ACTION PLAN: All teachers who handle money will maintain a log and record all ninnies collected fiom students. Logs will be turned in to the principal at the end of school, Conlaet person: Harry I.ewis, Principa 



EXPENI)ITURES 

RICHLAND PARISH SCHOOL BOARD Rayville, Louisiana I~YVILLE ItIGH SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
Exceptious by altribute are recapped as follows: 1. Nolle 2. Nolle 3. None 4. Check #22396 to Flynn Scientific did not agree with file invoices by $20.55 

SCItEDUI.E 2 

5. Check #22358 to Frauces Boren was for additional help by cafeteria workers al fundraiser. All payments to school employees should be made lhrougi~ the central office to assure proper tax reporting. 6. Nolle. 7. None. 8. Nolle. 9. None. 10. None. 11. None. 



RICHLAND PARISH SCHOOL BOARD Rayville, Louisiana RAYVILLE HIGH SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOIl THE YEAR ENDED JUNE 30, 1998 
EXI'ENI)ITURES (Continued) 
My recommendations are as follows 

SCItEDULE 2 

98-1 Care should be taken to assure that disbursements will only be made when adequate documentation exists. Documentation should consist of an original invoice, evidence of receipt of goods and proper approval. CORRECTIVE ACTION PLAN: AsofOctober20, 1998, we will have documentation for any disbursement from tile school. Original invoices will be required. Contact person: Itarry Lewis, Principal 98-2 All payments to school employees should be made through the central office in order to assure proper tax reporting. CORRECTIVE ACTION PLAN: As of October 20, 1998, we will not pay current employees for services performed at Rayvine Itigh School. This will include bus drivers, cafeteria workers and custodians. Contact person: 11arry Lewis, Piincipal 



HOLLY RIDGE ELEMENTARY 



RICHLAND PARISIt SCHOOL BOARD Rayvillc~ Louisiana HOLLY RIDGE ELEMENTARY DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
A. CASH AND CASH EQUIVALENTS 

SCHEDUI~ 3 

1. 1 obtained bank reconciliations for all bank accounts as of June 30, 1998 and performed the following a. 1 verified the mathematical accuracy of the reconciliation. b. I agreed the balance per the bank statement to the amount shown on bank reconciliation c. I compared the reconciled book balance to the genera/ledger for one bank account First Eepublic Bank $14,064.44 d. 1 determined the propriety of deposits in transit, if any "]'here were no deposits in transit. e. 1 examined all interfund transfers, if any Tl~ere were no iuterfund transfers f. The following checks were outstanding at year-end and did not clear in subsequent months 7539 Schoolhouse Rock 6721 Aochuca 6212 Wallace Photos 6156 Prakken Publications 6902 Unable to locate 
1.65 48.00 52.00 8.95 36.00 2. 1 obtained a list of certificates of deposit for the year and a. There were no certificates of deposit at year-end. 

3. l detcnnined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327 Cash was invested in a public NOW account REVENUES 1. 1 selected 15 receipts on a random basis and performed the following procedures a. I traced to the bank validated deposit slip b. 1 determined if lbe deposits were made on a timely basis. 
20 



RICI1LAND PARISH SCltOOL BOARD Rayville, Louisiana HOLLY RIDGE ELEMENTARY DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
B. REVENUES (Continued) 

SCHEDULE 3 

c. I traced lhe individual receipts within the deposit to the cash receipts journal to detemaine that the receipts batch total matched the deposit total. d. I traced the individual receipts within the deposit to their related account ledger card, teacher log/receipt, concessions inventory or admission ticket reconciliation, etc. 
C. EXI~ENI)ITURES ] couduclcd my lcs! of disbnrsemenls upon twenly-five checks selected on a random basis, Each cbeck was tesled for lhese attributes: 1. Documentation cancelled to prevent duplicate paymenl 2. Check signed by authorized personnel. 3. Evidence of receipt of goods or services 4. Invoice amount agrees with check amount 5. Charge is supported by proper documentation 6. Endorsement agrees witb payee 7. Invoice dale is correol when compared to dale of check 8. Accounling disttibulioolclassification is consistent and correctly posted. 9. Charge appears to be necessary and reasonable 10. Bids obtained if applicable 11. Expenditure is allowable under allocable laws. The results of those tests are discussed in the accompanying Summary of Findings, Observations and Recommendations. 

12 



RICIILAND PARISH SCItOOL BOARD Rayville, Louisiana IIOLLY RIDGE ELEMENTARY SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR TItE YEAR ENDED JUNE 30, 1998 
SCHEI)ULE 4 

This section of the report summarizes my findings, observations and recommendations as a result ofperfomaing the procedures described in the preceding section, description of procedures for records and transactions of HOLLY PdDGE ELEM ENTARY. J~EVENUES I noted the following exceptions in nay test of 15 receipts selected at random. Attribute D involved tracing receipts back to supporting documents evidencing control of the receipt once received by school personnel. No supporting documents were available for eleven of the fifteen receipts pulled. The school is responsible for monies once tlmy are received by school personnel. This means accountability must be initialed wi~en funds are first received by a school employee. At present, funds are not accountable by the scimol until received by the school bookkeeper. I recommend the school implement controls over receipts as follows: 98-1 All teachers who handle money should maintain a log to record all collections of monies from students. The amounts collected should be recorded on the log and given to the principal or secretary for receipt when the money is turned in. The teachers' log book (or a copy) should be turned in to the school office at year-end to provide an audit trail of lbe receipts. COIORECTIVE ACTION PLAN: We have implemented, with the 98-99 school year, a system that requires teachers to maintain student receipt logs. This system provides a receipt copy to the student and a permanent log sheet for the teacher to turu in to the office. Contact person: Darla Thames, Principal 98-2 Concession receipts should be counted and receipted under dual control. Two persons simuld sign a form acknowledging the amount collected and receipted to the school bookkeeper. CORRECTIVE ACTION PLAN: We have already implemented dual control for all concession receipts. The money is counted by two persons and both sign offon a receipt form. Contact Person: Darla Thames, Principal 98-3 Pro-numbered tickets should be used for all significant admission events. A reconciliation should be made of tickets issued, sold and the proceeds collected. Eveuts with small attendance should bave dual control over receipts, as two persons should sign offon the gate receipts. CORRECTIVE ACTION PLAN: We have implemented dual control over gate receipts using the same procedures as concessions. Contact person: Darla Thames, Principal 
12 



EXPENDITURES 

R1CItLAND PARISH SC]tOOL BOARD Rayville, Louisiana HOLLY RIDGE ELEMENTARY SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENI)ATIONS FOIl TIlE YEAR ENDED JUNE 30, 1998 

Exceptions by attribute arc recapped as follows: 1. The following checks were marked as PAID on the vendor's statement, the original supporting invoices were not cancelled to prevent duplicate payment. Check # 7440 7515 payee Maxwell's Hardware Fred's 2. Three of file twenty-five checks were signed by one signature only 3. The following checks did not have adequate evidence of receipt: (;heck# 7488 7573 7817 4. None. 
Payee Mike Morgan James Oliver Jay Morgan 

5. The checks listed in itenl 3 did not have adequate documentation 6. None. 7. None. 8. None. 9. The following checks included sales tax #7701 #7832 10. None 
Dianne McPherson Shirley McClain 

1 1. The following checks are questioned as being an allowable expenditure of public funds: #7419 7675 7824 Pizza Hut $111.95 Brown-Holley Florist 38.15 Johnny's Pizza 78.30 
23 

SCHEDULE 4 



RICItLAND PARISH SCItOOL BOARD Rayville, Louisiana HOLLY RIDGE ELEMENTARY SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
~XI'ENDITURES (Continued) My recommendations are as follows: 

SCHEDULE4 

98-1 I noted several instances listed above where checks were paid without adequate supporting documents. It should be understood by all personnel that disbursements will only be made when adequate documentation exists. Documentation should consist of an original invoice, evidence of receipt of goods and proper approval. CORRECTIVE ACTION PLAN: Expenditures will not be made without an invoice, receipt or other valid evidence for payment. Contacl person: Darla Thames, Principal 
98-2 1 noted several instances listed above where invoices were not canceled properly to prevent duplicate payment of the same invoice. All invoices should be marked paid on the face of the original vendor's invoice including date, check number and amount paid to prevent duplicate payment. CORRECTIVE ACTION PLAN: We have started marking each invoice and statement as "PAID" when a check is writlen. Contact person: Darla Thames, Principal 
98-3 Three of the twenty-five checks selected for testing were signed by only one person. State law requires that no monies be disbursed fiom school fund accounts without two signatures. This practice should be followed witlmut exception. CORRECTIVE ACTION PLAN: We have set up a policy that no checks will be issued with only one signature. Conlael person: Darla Thames, Principal 98-4 Two checks were noted which included payment of sales tax. Since the school is tax-exempt, this results in an unnecessary expenditure. Care should be taken to avoid paying sales tax. CORRECTIVE ACTION PLAN: Staffwere unaware that sales tax is a non-reimburseable expense. We have nolified the facully that purchases reimbursed to them will not include sales tax. Contact person: Darla Thames, Principal 14 



R1CHLAND PARISH SCHOOL BOARD Rayville, Louisiana IIOLLY RIDGE ELEMENTARY SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
~XPENI)ITURF~S (Continued) 

SCIIEDULE 4 

98-5 All disbursements should be reviewed prior to expenditure to determine the allowability under applicable laws. I noted three disbursements which appear to be questionable. CORRECTIVE ACTION PLAN: To insure that public funds are not used for nonaUowable expenditures, we have set up a courtesy fund to cover faculty/staffrelated expenses. Additionally, we have set up a policy to insure that all student incentive expenses are reviewed and approved by the principal prior to the expenditure. Contact Person: Darla Thames, Principal 

3.5 



RICHLAND SPECIAL SCHOOL 
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RICIlLAND PARISll SCHOOL BOARD Rayville, Louisiana RICHLAND SPECIAL SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR TItE YEAR ENDED JUNE 30, 1998 
A. CASH AND CASH EQUIVALENTS 

SCIlEDULE 5 

I obtained bank reconciliations for all bank accounts as of June 30, 1998 and performed the following a. 1 verified tile mathematical accuracy of the reconciliation b. l agxced the balance per the bank statement to the amount shown on bank reconciliation. c. 1 compared tile reconciled book balance to tile general ledger for one bank account. Richland Slate Bank $808.91 d. 1 delermined tile propriety of deposils in transit, if any There were no deposits in transit c. I examined all intcrfund transfers, if any There were no interfund transfers. f. There were no outstanding checks at June 30, 1998 2. 1 obtained a list of certificates of deposit for the year and a. There were no certificates of deposit at year-end 
3. I detem~ined that cash has been deposited in a non-interest bearing public fimds accounl 4. There were no outstanding checks at June 30, 1998 

17 



1L REVENUES 

RICIILAND PARISH SCHOOL BOARD Rayvilles Louisiana RICHLAND SPECIAL SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
1. 1 selected 15 receipts on a random basis and performed the following procedures a. I traced to the bank validated deposit slip b. I determined if tlle deposits were made on a tinrely basis 

SCHEDULE5 

c. l traced the individual receipts within the deposit to tile cash receipts journal to determine that the receipts batch total matched the deposit total. d. I traced file individual receipts wifllin tile deposit to their related account ledger card, teacher log/receipt, concessions inventory or admission ticket reconciliation, etc. 
C. EXPENDITURES 1 conducled my test of disbursements upon twenty-five checks selected on a randorn basis. Each check was tested for these attributes: 1. Documentation cancelled to prevent duplicate payment. 2. Check signed by authorized personnel 3. Evidence of receipt of goods or services 4. Invoice amount agrees with check amounL 5. Charge is supported by proper documentation. 6. Endorsement agrees with payee, 7. Invoice date is current when compared to date of check. 8. Accounting distribution/classification is consistent and correctly posted. 

18 



RICHLAND PAR1SII SCHOOL BOARD Rayvil|e~ Louisiana RICItLAND SPECIAL SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
C. EXPENDITURES (Continned) 9. Charge appears to be necessary and reasonable. 10. Bids obtained if applicable 11. Expenditure is allowable under allocable laws. 

SCItEDULE 5 

The results of those tests are discussed in the accompanying Summary of Findings, Observations and Reconmaendatiol~s. 

29 



RICHLAND PARISH SCHOOL BOARD Rayville, Louisiana RICIILAND SPECIAL SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
SCIIEDULE 6 

This section of the report summarizes my findings, observations and recommendations as a result ofperfonning tlle procedures described in tile preceding section, description of procedures for records and transactions of RICHLAND SPECIAL SCHOOL. REVENUES I uoted no exceptious in my test of 15 receipts selected at random 

20 



EXPENDITURES 

RICHLAND PARISH SCHOOL BOARD Rayville~ Louisiana RICHLAND SPECIAL SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND P.ECOMMENDATIONS FOR TIIE YEAR ENDED JUNE 30, 1998 
Exceptions by attribute are recapped as follows: 

SCIIEDULE 6 

Thirteen of the twenty-five checks selected were marked PAID on the vendor's statement. The origina invoices were not cancelled to prevent duplicate payment. 2. One check was signed by only one person. 3. None. 4. None. 5. Nolle. 6. None. 7. None. 8. None. 9. None. 10. None. 11. None. My reconm~endations are as follows 98-1 I noted several instances listed above where invoices were not canceled properly to prevent duplicate payment same invoice. All invoices should be marked "paid" on the face of the original vendor's invoice including date, check number and anaotmt paid to prevent duplicate payment. CORRECTIVE ACTION PLAN: A marked "Paid" stamp shall be purchased and used on all invoices to prevent duplicate payments. Contact Person: Leo Rubin, Principal 

21 



RICHLAND PARISH SCItOOL BOARD Rayville, Louisiana RICHLAND SPECIAL SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
SCHEDULE 6 

EXPENDITURES (Continued) 98-2 State law requires two signatures to disburse school funds. I noted one check with only one signature. This practice should be ceased. CORRECTIVE ACTION PLAN: Two signatures on all checks used to disburse school funds shall be implemented as required by state law. Contact person: Leo Rubil~, Principal 

22 



DELHI JUNIOR HIGH SCHOOL 
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R1CIILAND PAR1SI1 SCItOOL BOARD Rayville, Louisiana DELHI JUNIOR HIGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
A. CASIt AND CASH EQUIVALENTS 

SCItEDULE 7 

1. 1 obtained bank reconciliations for all bank accounts as of June 30, 1998 and performed the following a. I verified the mathematical accuracy of the reconciliation. b. I agreed the balance per tile bank statement to the amount shown on bank reconciliation. c. I compared the reconciled book balance to tile general ledger for one bank account. 
Deposit Guaranty Per Books $ 9,600.07 

d. I determined tbe propriety of deposfls in transit, if any There were no deposits in transit. e. I examined all interfund transfers, if any There were 11o interfund transfers L There were no outstanding checks in the June 30, 1998 bank reconciliation 2. ] obtained a list of certificates of deposit for tile year and: a. I agreed the anaounts per CDs wifll the amounts confirmed by tile bank Certificates of Deposit: Per Books Deposit Guaranty Guaranty Bank $ 5,849.56 42,108.39 b. l tested the reasonableness of interest income 

24 



RICtlLAND PARISH SCHOOL BOARD Rayville, Louisiana I)ELItl JUNIOR HIGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
A. CASH AND CASIt EQUIVALENTS (Continued) 3. 1 determined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327 
REVENUES 1 selected 15 receipts on a random basis and performed file following procedures a. 1 traced to the bank validated deposit slip b. I determined if the deposits were made on a timely basis 

SCHEDULE 7 

c. I traced the individual receipts within the deposit to the cash receipts journal to determine that the receipts batch total matched file deposit total. d. 1 traced the individual receipts within the deposit to flleir related account ledger card, teacher log/receipt, concessions iuventory or admission ticket reconciliation, etc. 
C. EXPENDITURES ] conducted my test of disbursements upon twenty-five checks selected on a random basis. Each check was tested for lhese attributes: 1. Documentation cancelled to prevent duplicate payment. 2. Check signed by authorized personnel 3. Evidence of receipt of goods or services. 4. hlvoice amount agrees with check alllonllt. 5. Charge is supported by proper documentation. 

25 



RICtILAND PARISH SCItOOL BOARD Rayville, Louisiana DELItl JUNIOR HIGH SCItOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
C. EXPENDITURES (Continued) 6. Endorsement agrees with payee. 7. Invoice date is current when compared to dale of check. 8. Accounting distribution/classification is consistent and correctly posted. 9. Charge appears to be necessary and reasonable l 0. Bids obtained if applicable 11. Expenditure is allowable under allocable laws. 

SCItEDULE 7 

The resulls of lhose tests are discussed in Schedule 8, Summary of Findings, Observations and Recommendations 

26 



I~:ICIILAND PARISH SCHOOL BOARD Rayvilles Louisiana DELIII JUNIOR HIGIt SCHOOL SUMMARY OF I~1NDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
SCIIEDULE 8 

This section of the report summarizes my findings, observations and recommendations as a result of performing tbe procedures described in the preceding section, description of procedures for records and transactions of Delhi Junior lligh School. 
REVENUES I noted no exceptions in my test of 15 receipts selected at random. 

27 



EXPENDITURES 

R1CHLAND PARISH SCHOOL BOARD Rayville, Louisiana DELHI JUNIOR HIGH SCIIOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR TIIE YEAR ENDED JUNE 30, 1998 
Exceptions by attribute are recapped as follows 

SCttEDULE8 

1. The following checks were marked as PAID on the vendor's statement, the original invoices were not cancelled to p~evenl duplicate payment. Check # 7554 7595 Payee Fred's Super Dollar Store Silmon's Cash & Carry 2. Check #7820 to Dairy Queen in tile amount of $26.73 had only one signature 3. Tlae following checks were paid by statement, luvoices were not available 7597 7488 7680 4. Same as item 3 5. Same as item 3 
Prentice-ttall Country Pacer Cox Flower Shop 

6~ Unable to test; bank provides copies of front of cancelled checks only 7. Ctleck #7488 to Country Pacer was over 90 days old 8. None. 9. None. 10. None. 11. Check//7680 to Cox Flower Shop appeared to be an unallowable expenditure. 

28 



RICtlLAND PARISH SCItOOL BOARD Rayville, Louisiana DELHI JUNIOR HIGH SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOIl TIIE YEAR ENDED JUNE 30, 1998 
EXPENDITURES (Continued) My recommendations are as follows 

SCHEDULE8 

98-1 I noted three instances listed above where checks were paid without adequate supporting documents. It should be understood by all persmmel that disbursements will only be made when adequate documentation exists. Documentation should consist of an original invoice, evidence of receipt of goods and proper approval. CORRECTIVE ACTION PLAN: Effective 11/98 the office will pay from original invoices only Contact Person: Leonard Guine, Jr., Principal 98-2 1 noted several instances listed above where invoices were not canceled properly to prevent duplicate payment same invoice. All invoices should be marked "paid" on the face of the original vendor's invoice including date, check number and amount paid to prevent duplicate payhaent. CORRECTIVE ACTION PLAN: Effective 11/98, the office will stamp PAID on all invoices and slalements. Contact Person: Leonard Guine, Jr., Principal 98-3 1 noted one check with only one signature. State law requires two signatures to disburse school funds. This practice should be followed without exception. CORRECTIVE ACTION PLAN: Effective 11/98, the office will get the principal's signature before he leaves campus. Contact Person: Leonard Guine, Jr., Principal 98-4 Care should be taken to obtain and pay invoices cmxently. One disbursement was noted that was over 90 days old. CORRECTIVE ACT1ON PLAN: Invoice was charged by phone on May 30, invoice was not received by school until sunmler break, which resulted in the late payment. Staffwill work to prevent this from occurring, 98-5 One check was noted which could be questioned as all allowable expenditure. A policy needs to be set and followed for flower purchases and memorials. CORRECTIVE ACTION PLAN: Standard policy is already set and followed for flower purchases and memorials. The exception was that this was the husband of a former staffmember in previous years who had donated to the flower fund. Effective 11/98, the office will pay only fiom flower fund for florals and memorials, Contact person: Leonard Guine, Jr., Principal 29 



DELHI HIGH SCHOOL 
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RICItLAND PARISH SCHOOL BOARD Rayvine, Louisiana DELHI HIGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR TItE YEAR ENDED JUNE 30, 1998 
A. CASH AND CASll EQUIVALENTS 

SCHEDULE 9 

1 obtained bank reconciliatious for all bank accounts as of June 30, 1998 and performed tire following a. ] verified the mathematical accuracy of the reconciliation b. I agreed the balance per the bank statement to the amount shown on bank reconciliation. c. I compared the reconciled book balance to the general ledger for two bank accounts Capital Bank Savings Account $13,423.92 1.312.71 d. 1 determined the propriety of deposits in transit, if any There were no deposits in transit. e. i examined all iuterfund transfers, if any There were no iuterfund transfers. f. 1 supported the outstanding checks by comparing to tile checks clearing in subsequent month bank statement. 2. I obtained a list of certificates of deposit for the year and: a. 1 agreed the amounts per CDs with the amounts confirmed by the bank. Certificates of Deposit, Deposit Guaranty Bank #7099649 #7104634 #7105622 $ 2,305.26 4,491.79 1.049.10 b. I tested the reasonableness of interest income 3. 1 detemrined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327 4. I investigated any old outstanding checks. The following checks did not clear in subsequent bauk statements Check #22211 Cileck #22317 $ 25.00 Patricia Linder 254.00 Lisa Leigh's Flower & Gift 
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B. REVENUES 

RICIILAND PARISIt SCHOOL BOARD Rayville~ Louisiana DELIII HIGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
1. I selected 15 receipts on a random basis and performed ttle following procedures a. 1 traced to the bank validated deposit slip b. l determined if the deposits were made on a timely basis 

SCHEDULE 9 

c. 1 traced the individual receipts within the deposit to the cash receipts journal to determine thai the receipts batch total matched the deposit total. d. l traced tile individual receipts within the deposit to their related account ledger card, teacher log/receipt, concessions invenlory or admission ticket reconciliation, elc, 
C. EXPENDITURES I conducted my test of disbursements upon twenty-five checks selected on a random basis. Each check was tested for these atlributes: 1. Documentalion cancelled to prevent duplicate payment. 2. Check signed by authorized personnel 3. Evidence of receipt of goods or services. 4, Invoice arnonnl agrees wilh check amounL 5. Charge is supported by proper documentation. 6. Endorsement agrees with payee. 7. Invoice date is current when compared to date of check 8. Accounting distributioiv'classification is consistent and correctly posted 9. Charge appears to be necessary and reasonable 
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RICItLAND PARISH SCHOOl, BOARI) Rayville, Louisiana DELHI HIGIt SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
C. EXPENDrI'URES (Continued) 10. Bids obtained if applicable 11. Expenditure is allowable under allocable laws. 

SCHEDULE 9 

The results of those tests are discussed in Schedule 10, Summary of Findings, Observations and Recommendations. 
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R1CIILAND PARISIt SCHOOL BOARD Rayville, Louisiana DELHI lll(Jll SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
SCIIEDULE 10 

This section of the report summarizes my findings, observations and recommendations as a result of performing the procedures described in tbe preceding section, description of procedures for records and transactions of Delhi Itigh School. 
REVENUES 1 noted the following exceptions in my test of 15 receipts selected at random. Attribute D involved tracing receipts back to supporting documents evidencing control of the receipt once leceived by school personnel. No supporting documents were available for one of the fifteen receipts pulled. 
98-1 Accounlability for anmunts received fiom clubs or classes should be required of the sponsor. A club roster indicating those who have paid is generally adequate. The anaount received should be receipted back to the sponsor. CORRECTIVE ACTION PLAN: We are presently trying to get co-operation from all teachers and plan to continue. Contact person: LanT Sanches, Principal 
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EXPENDITURES 

RICHLAND PARISIt SCItOOL BOA10) Rayville, Louisiana DELHI HIGH SCIIOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
Exceptions by attribute are recapped as follows 1. The following checks were not cancelled to prevent duplicate payments Che~k # 21907 22062 22066 22070 

payee Scallon Snacks Southern Jitney Jungle La Coca Cola Fred's of Delhi 2. Two disburscmenls were signed by oJfly one signature. 3. None 4. None. 5. None. 6. None. 7. Check #21817 was paid October 20, 1997 for an invoice dated July 7, 1997 8. Nolle 9. None 10. None 11. None 
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R1CItLAND PARISH SCHOOL BOARD Rayville, Louisiana DELIII HIGH SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
EXPENDITURES (Contiuued) My recominendations are as follows 

SCItEDULE 10 

98-1 I noted several instances listed above where invoices were not canceled properly to prevent duplicate payment same invoice. All invoices should be marked "paid" on the face of the original vendor's invoice including date, check number and amount paid to prevent duplicate payment. CORRECTI VE ACTION PLAN: We are presently in compliance and plan to cootinue Contact person: Larry Sanches, Principal 98-2 1 noted one invoice which was paid late. Care should be taken to pay invoices on a timely basis so that unnecessary late charges are not incurred. CORRECTIVE ACTION PLAN: We are presently in compliance and plan to continue Contact person: Larry Sanches, Principal 
98-3 I noted one check with only one signature. State law requires two signatures to disburse school funds practice should be followed without exception. COI~.RECTIVE ACTION PLAN: We are presently in compliance and plan to continue Contact person: Larry Sanches, Principal 
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MANGHAM HIGH SCHOOL 
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RICItLAND PARISII SCHOOL BOARD Rayville, Louisiana MANGHAM ItIGH SCHOOL DESCIOPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
A. CASII AND CASH EQUIVALENTS 

SCItEDULE 11 

l obtained bank reconciliations for all bank accounts as of June 30, 1998 and performed file following a. I verified the mafllematical accuracy of the reconciliation. b. I agreed the balance per tile bank statement to the amount shown on bank reconciliation c. I compared tile reconciled book balance to tile general ledger for two bank accounts, General Fund - Richland State Bank - $2,888.01 and Athletic Fund - Richland State Bank - $1,130.85 d. 1 determined the propriety of deposits in transit, if any There were no deposits in transit. e. I examined all interfund transfers, if any There were no interfund transfers. f. l supported the outstanding checks by comparing to tile checks clearing in subsequent month bank statement. 2. I obtained a list of certificates of deposit for the year and: a. I agreed the amounts per CDs with the amounts confirmed by the bank. CD - Richland State Bank - $17,374.69 b. I tested the reasonableness of iuleresl income I determined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327, cash was invested in a Certificate of Deposit and two public NOW accounts. 
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RICIILAND PARISH SCHOOL BOARD Rayville, Louisiana MANGHAM IIIGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 
A. CASII AND CASH EQUIVALENTS (Continued) 4. I investigated any old outstanding checks Checks not clearing in the July bank statements are as follows 
Alhletic Fund: General Fund 
REVENUES 

~heck # 4669 12711 
Amount $34.50 $ 7.60 

1 selected 15 receipts on a random basis and performed the following procedures a. I traced to lhe bank validated deposit slip b. 1 determined if the deposits were made on a timely basis. 

SCItEDULE 1 | 

c. I traced file individual receipts within the deposit to the cash receipts journal to determine that tile receipts batch total matched the deposit total. d. 1 traced the individual receipts wifllin the deposit to their related account ledger card, teacher log/receipt, concessions inventory or admission ticket reconciliation, etc. 
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3. EXPENDITURES 

RICHLAND PARISH SCItOOL BOARD Rayville, Louisiana MANGHAM ItlGH SCHOOL DESCRIPTION OF PROCEDURES FOR SELECTED RECORDS AND TRANSACTIONS FOR THE YEAR ENDED JUNE 30, 1998 

SCHEDULE 11 

l conducted my tesl of disbursements upon twenty-five checks selected on a random basis. Each check was tested for these attributes: 1. Documentation cancelled to prevent duplicate payment. 2. Check signed by authorized personnel 3. Evidence of receipt of goods or services. 4. lnvoicc amount agrees with check amount. 5. Charge is supported by proper documentation. 6. Endorsement agrees with payee 7. Invoice date is cmTent when compared to date of check 8. Accounting distribution/classification is consistent and correctly posted 9. Charge appears to be necessary and reasonable 10. Bids obtained if applicable Expenditure is allowable under allocable laws "l'he results of those tests are discussed in Schedule 12, Summary of Findings, Observations and Recommendations. 
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RICIILAND PARISII SCHOOL BOARD Rayville, Louisiana MANGItAM IIIGH SCItOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
SCIIEDULE 12 

This section of the report summarizes my findings, observations and reconunendations as a result of performing the procedures described in the preceding section, description of procedures for records and transactions of Mangham High School. REVENUES I noted the following exceptions in my test of 15 receipts selected at random. Attribute D involved tracing receipts back to supporting documents evidencing control of the receipt once ieceivcd by school personnel. I recommend the school implement controls over receipts as follows: 1. Two events were selected, a girl's junior varsity game, and a dance sponsored by the cheerleaders, wbich did not have evidence of control over the receipts. Events wifll small attendance should have dual control over receipts, with two persons signing off on the gate receipts. CORI~ECTIVE ACTION PLAN: We are having the person responsible for collecting the money to sign when the money is turned in to tile office. The principal and secretary are both recounting and signing the forms for large events, All mouies collected will have a signed form to keep with each deposit. Contact person: Altbau Smith, Principal 
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RICHLAND PARISH SCHOOL BOARD Rayvine, Louisiana MANGttAM ItlGH SCItOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR THE YEAR ENDED JUNE 30, 1998 
EXPENDITURES Exceptions by attribute are recapped as follows: 1. I noted one disbursement in which tlle statement, rather than tile invoices were marked PAID 
2, Nolle. 3. None. 4. None. 5. Nolle. 6. None. 7. None. 8. None. 9. Check #4655 to LltSAA included a $10 fine for a report which was filed late. 10. None 11. Nolle 

42 

SCHEDULE 12 



RICItLAND PARIStt SCHOOL BOARD Rayvine, Louisiana MANGItAM ]tlGIt SCHOOL SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS FOR TIlE YEAR ENDED JUNE 30, 1998 
My recommendations are as follows 

SCItEDULE 12 

1 noted one instance listed above where invoices were not canceled properly to prevent duplicate payment of the same invoice. All invoices should be marked paid on the face of the origiual vendor's invoice including date, check number and amount paid to prevent duplicate payment. CORRECTIVE ACT1ON PLAN: All invoices are now being stamped PAID to indicate payment. Contact Person: Althan Smith, Principal 
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RICHLAND PARISH SCHOOL BOARD ' "' 7-:)R :. , ayville, Louisiana 
SCHOOL ACTIVITY FUND STATUS OF PRIOR FINDINGS For the year ended June 30, 1998 RAYVILLE ItIGH SCHOOL 

Expenditures Finding 97-1 Cancellation ofpaidinvoices. Status: Resolved Finding 97-2 Inadequate supporting documentation Status: See current year finding 98-1 Finding 97-3 Incorrect general ledger posting Status: Resolved 
MANGItAM ELEMENTARY * Revenues Finding9~i Teacher receipt records Status: Resolved Findings97_97-2 Concession receipts Slatus: Resolved Expenditures: Finding 97-1 Inadequate supporting documentation. Status: Resolved 
Finding 97-2 Cancellation of paid invoices. Status: Resolved Finding 97-3 Rubber signature stamp Status: Resolved 



RICHLAND PARISH SCHOOL BOARD Rayville, Louisiana SCItOOL ACTIVITY FUND STATUS OF PRIOR FINDINGS For tile year ended June 30, 1998 RAYVILLE JUNIOR ltlGH * 
Expenditures: Finding 97-1 Inadequate supporting documentation. Status: Resolved 
Finding 97-2 Late payment of invoices Status: Resolved 
DELItl JUNIOR H1GIt SCHOOL 
Finding 97-1 Cash balance per general ledger incorrect. Status: Resolved Revenues Finding 97-1 Athletic ticket reconciliation. Status: Resolved Expenditures _Finding 97-1 Inadequate supporting documentation Status: See current year finding 98-1 
Finding97-2 Cancellation of paid invoices. Status: See current year finding 98-2 Finding 97-3 Incorrect posting to general ledger Status: Resolved 



RICItLAND PARISH SCHOOL BOARD Rayville, Louisiana 

DELItl ItlGH SCHOOl, 
SCHOOL ACTIVITY FUND STATUS OF PRIOR FINDINGS For the year ended June 30, 1998 

Revenues Finding 97-1 Concession receipts. Status: Resolved Finding 97-2 Athletic ticket reconciliation Status: Resolved 
.l~xpenditures: Finding 97-1 Late payment of invoices. Status: See current year finding 98-2 
MANGItAM IIIGlt SCHOOL Revenues: Finding 97-1 Concession receipts Status: Resolved Finding 97-2 Teacher receipt records Status: Resolved 
Expenditures: Finding 97-1 Inadequate supporting documentation Status: Resolved Finding 97-2 Cancellation ofpaidinvoices Status: See current year finding 98-1 * These schools were not included in the current year rotation and have not been revisited by the accountant. The status of prior year findings is a result of a review done by Central office personnel. 


