
Date o:r Expense Rel~rt Gratuity JULy 1995 AUG 1895 SEPT 1999 DEC t; 1995 
1995 1956 19~ 1996 1996 

SCHECaJI.~ OF EXPENSES WITH DOCUMEN~rATION OF THE ELEMENTS OF EXPENSE FOR THE PERIOD JULY I, 1995 TO JUNE 30, 1990 
Huff{ Breakfast $0.00 $202.63 (1) 94.31 

82_00 
89.6a 

(lncludcB June expense) 3.55 

Lunch ~o.o0 71.72 30.54 ~4_27 24.00 (7) ln~6(7) az.44(u) 22.00 
48.52 

$n.00 lSO.00 (s) 
100.00 132.05 

Car and Transportation $89.0a 9~.75 
53,94 9.G0 

~.00 32_00 (3) Z2Z.O0 (4) 14~00 (S) 450.oo (~) st.,~ (z) 134,93 (3) 

$295.9B 71.72 30.54 
1,327.77 92+44 173,25 292.42 133,05 9e.S2 (3) . 155,e~; _~2,573.B2 (1) The hotel bill included a S40 aharge for the SPA, which according to John wa~ nccP.~=ary for stress retlef from the job at the Port of It~~ia. (2:k Mist, ~harges included a tuxedo rental for the Governor Inauguration Ball. (3) Included in March expense report i: three dlalgeS for $52.t6, $32.,~ att<~ 924.75, aJl of v/nlch have ~ rmc~pt but the I*~~ei[Yl or thQ eXJ)I~MLC I~~011 d~l~ 11ol indicate a dezc~ipt~on for the pclrchaML In aK:ldition. In July $51.15 ~ff mll~- charge did ~t indicate a dctcriptiort, howevert John atabed this charge was from thl GrulxI Hotel In MissluippI. Tlhl= $51.12 Oh.urge [= the same type of "gueat ~celp~" used for the restaurant tn the Sheraton as noted on the botlom of ~chc~<lule C. (4) O~ ~ $232.00 In<:luded in misc. chalge= $98.00 wa~ used for several tickets to ~ museum In Mexico. (5) $14~.00 of the mist, charges thc]udcs tickets to the Aquarium acid I~ (6} The ~ Bin expcns~ fee,oft includes e dthllor charne for $83.39 In Which the receipt ]S ~ ~~py of the payment I~|ub off of th~ teohthly stal~mcnt from the restaucan~. 1Fhe pey~t stub Include= ~ statement date and the total amount paid for the month, bu! not a bl~akduwn of (he amount, "~e date and the amourd oft the expense leper ~'oincldee w|ffl (he sMtement date and the total ~moclnt Oh ~e stub, which may not necesurlly be the same If a bt~kdovm of the total aml~mt warn Includmcl. (7) The S24.00 charge was for two margaritalt which should not be coded to lunch The $10.75 charge was for cued drinks at the IMAX which should not b~ coded to lunch. (a]~ tnclu~c~d II1 thfs number |= ~4.08 In which the ruc~tpl: t= ~ cOW O~ ~ StUb Off ~ mon(hly sfat~rr,~-i( dated 12/1/95 a~l the date on the exl~ns~ ruport Is t2tB/95. 
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T1~e lollo,,4ng nrm thQ ~p(;anS noted on Sehedule C! 

~2) The dot~ on ble nupp0ding docum.ht was changed to ~0Jr.|dr ~*ith the dat~ on his day tlmlr, ac~ordthg t~ J<~rL (3) Charge slip was signed by Hon~r H~b~~. According to John, he relmbur~ed Homer l~ck in cash. (4) There is I~o restaurant name on e/~the~r the ticket or expense report. According to John, Ihe $t2.80 rlceil~ wzl either Ryafl's or Boiling Point_ Th~ il an Alxil 2, Is86 ~12.go r~harg~ re|mbursed on the April izzcp~.-~e report. Ho~v~ttr, ir~luded in th~ July expense rQport is a/so another April 2. 1998 1t2-80 charge ~lh no rettaurant rulma. ~ Apr~ dooJmenl~l ~n Ir~ udu a c~rg~ fick~ and the July documeofation Inct..Klemc a stub [~om th~ w'~.~r. Ap~.~rl to be s;llrRe ~l~~ge for I~#~h. (~) ]r, addition to tf~ ~ZlC~~pLl~n ~ I~bove, the date on the supporting doczarr, entatioh has been Ii~lnu~lly ~hanged. AcL-ordlng 1o J,0h~. h~ rmil~d th~ re~laul-~rt ~ the r~staotant had mad~ a mistake. (6) It, addh~n ra thQ cxcc.p~lon noted abo~. there is no T~taur~t~ name On the tlckof m" ~xpcnzt rtport. A~::ordir)g to John. 1the ~;Pm,ge of |2(;.60 on 7~8/9R was I~r Kim's Chinese Restaurant. the ~.harge for |18.80 on e~//98 Is Best Western. ~- $'5g.05 ~m 6f2~6 was tor Copciahd's. the ~;h~rg~ for $28.16 on S/13t~5 was ~ t~fayelrl~ Alq;X)ll~ lbblz ~h~j;~ for ~2G.~0 ~rld $35.76 or; ~27~98 ~as for Radison Restaurant. the charge for $127~S0 on t0./1~f~6 aM for ~28_9E o. ~0/20/~6 w~s for the rcgtaurarlt In ~ she~raton, th~ ctu~rgc f~r $23.66 on 12/5~35 WZLS for Top's F~staurard~ and the c~lrg~ for $22,00 1 ~J21P3~; WaS for K~m'~ or Dos/~migo~, (7) The same receil~ Was included twice ~41 tf~e expense report with the dath changed on ~- Copy ~) Th~ d~t~ on the ~=ipt I~. 1111/~6 and the date on the ~xprns~ rrpo,~. Iz 1t/2~5. (s) This L~ (he same type of stubs u~ed ad the restaurant in the Sher~on in ~ Orleans. however thil i~ a Franklin exp4~zt (10) The receipt is a portion of th: stub horn e monthly statement with the da~e and amount cut off and ~ n~nual date ~5 arnt)~Jnl iS wr~n on the statement. (~1) In addition to the exception not-.<l ar~oue, there is no restaurant home ~n the t~cke| o~ expense reporL AJI~ t~~ documentation for these tickets Ig a Gash ;e~ist~r ~pe ~h i,~lud~/ only Iotals. In addKIo~, I~~ sale: tax total is zero. However, .~hn d&lms these |~keta ~'~r~ for lunch, dinn~ and drinks at the Sheraton in New Ofk~ans. A~so, the t/me on a~ Ihr~ clsh register bp~s is within mir;utes of ra~h other, which according to J~hn is appropriate f0t the dlflt-,er and drinks of $42_60 and $28.00 "'NOTE - "111e same kind or "guest r~~lp~" stub Is used for three diffcrerd rcsf~urarde. Th~ ~tub does rmz Indicat~ thz l~urtaurarl~ name. Thmf~'~, the hm!r~ "was (~oLzined from JohrL In the futul~, the r~'t~urant should stamp the back of the ~ub, 
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JULY 19~J5 AUG 1995 SEPT 1995 DEC 6 1~5 DEC 2g~ 1995 JAN 1996 FEB 1996 MAR 1996 APRIL 1996 JULY 1996 

Gratu~es SZZ.00 13.50 1;LQ0 13,4,.00 lg.00 26.00 ZJ.oo 56.00 31.oO 60.90 

SCHEDULE OF UNDOCUMENTED EXPENSES FOR THE PERJOD JULY t, 1995 TO JUNE 30, t996 
Car and Breakfast Lunch _ Dinner T_ r an~otlaflort S*6.02 

~,3.00 O.S0 0.00 
11~.10 

$0.00 15.10 16.2o t 39_70 s9~s f2) 18.20 21.20 SZ.~S 
sn,oo $0,00 68.78 

35-95 

MIsc. "Iota $22.,~0 (1} SSO.S2 18.00 (1) 4~.60 13̀O0 (1) 4120 lO~00 (1) 509,48 29-O4 [1) 4~.04 12.00 (1| 13ZL.06 18.00 (1) 5920 S6.50 [3) ls9,ss 39.50 (1) 123.36 20.00 (I) 99.$0 

(1| According 1[o John Oubre, all of the misc. charges ate for bar ta.bs. (2} Date, amount, person m~tert=dned and business p'Jrpose a~'e Included. however there is n~ supporting documentation- (3) Ar~cordln;l to John OUbrepthls charge Includes peanuts for hospitality sulfa while ~andlno the Authorities s~lnar I~!Houston and mTsc. charges for bar tabs. 
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SCHEDULE OF DUPLICATE EXPENSE FOR THE P~RJOD JULY 1, "1996 "r~ .qJNE 30,1996 
PART I The folb~.~ng ;~ ~ listing of dupIIcad~ ~xpcns~ reimbursement= I~~ludc~ on the monthly ~~cr(t ~ 3t~d~5~-~8 and on John Oub~qt m~n~'dy ~pefll~ repo~=. 
M0rdhly Cr~<l~t John Out~r~'s C~d Statement I~~p~nse R~_t~_ 09~ep-85 lP~ep~E OG-IFeS4~; (2} O8-Mir-~lG O0,MarJ~6 lO.Mar-4~6 (4) 06-May-~6 

0g-,Sdp~6 ~O-Sc~.S6 08-M~G 21-M~r.SS 0G 4~dlay-96 
(2) (4) 
SB6.73 (I) so.2~ (';) 36-$7 4~.10 117-49 (3) 60.74 2G.SG 

$1~,f~ (I) La Fonda Del RQou~clB. Mexlon. Dinr.~ 43.150 (1) R~e~n An'~yo. MeJ~c~ - LLmch Sl;.S7 P..rac~.i'q. Lafay~t~. Lunch 41.10 Texaco, Houston - Oal 102.48 ($) L~ndqt)s Seafo<~ Hou~, Texas .Dinner I;0.74 CopeJandlr., N~V Otd~rts - LJ.In~h 26.86 Ezx~n, Schi~**~r. Lur,~h 
(t) TM d~ence in the amount pL'r th~ monthly credit card statcmcrd and the exp~n=~ mpod Lz the oanwrsl~n ra~ uHd by Johft. (2) The cJ~te~r are dlRererd be0~use John rn~rtctally oha~g*<l the datP orl th~ ~ of th~ msl~Ul'~rl~ rcc~ip~ to= ~inctcle with hi~ day timer. (3) The amounts an1 diff~fcrtt bccaxJse gle copy attached th the exp~nss report ~l~d no( Include a $5.00 t~ wh~cezs ~he credit card st.~:mem incJudcd ~ tip. {4) Th~ dab~= ace diff~r~-~t I~--~Jsp the rc(.'~lpt attached to 1}~ ez~erlse f~port did nat contaln ~ date and John rnar~ually ~ wole a date o~1 Ih~ r~o~pt_ 
PART ~1 The f~lo~lng Is = listing of duplicate e~p~se re]mbuf,~ements i~=luded on the mordh]y cash dlsburserr~rd Journals and on JoIFul Oubr~'s m~ly ~pensa reports. 
Date of~_,yment ocr .L___ Ml:~lt hly Cash Dl=lbl~ermlM John Oubr~'s Journal 2i;~'I.96 Dl~bursemen| Jounce! John Oubrl'8 Place andDescrf~tlo~ 28.Qd-SE S83.G0 $83,6D~ Mike Andenloln'=. Baton Rouge - Lunch 
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Number of conflrmaUo~s received without exceptJons (NolO: Itmse Individuals agreed thai: IJaoy had lunch of dinner with John at the expmnse of tl~ Port of Ib~rlia and also cor~flrrned the da~e and plaoo U~ expense tDolc plac.c) Numb~~ of Individuals which did not reply Numlx~r of conflrmaUons received iwlth the following excepUons (Nolo: these individuals stat~l they Were not with John Oubre on the dat~ indicatx~d On the ~onflrtl~tlonv or do t~t recall being with Jo~n on the ~:lat~s included In the conflrmaUons) ! i Numb~ of c, onflrm~Uon$ received wlth the following exeepUon: (NoD~: this ndlvldual verified afflk-nding tile restauranm on the confirmation with John, however he r.ould not V~lfy th. dales) 
Tot~,l amount of the expenses which are Included In the 4 confirmations ahoy,'. With exceptSons 

Schedule ,,F- 

Number of ConflrmaUons 
5 1 
I~rce~t~ 
45A5% 9.09% 

4 ~ 't6.36% 
1 9.09% 11 100.00% 



 

S, UMMJ~R'Y OF F_XCEPTIONS NOTED FOR THE YEAR JULY 1,1995 TO JUNE 30, 1996 
t, [luring the period, July 1, 1995 through June 30, 1996, the port or Iherla did not have a wrltlm~ expense reimbursement policy. However, according to the employment corlttaCt In effect at that time with Uze execubve director, John Ouhre was to be provided a monthly expense allowarv~ of up to $400 per month rOT miscellaneous ~xpenr,~s incurred by 1fie execuitve dlrect=>r in the course and scope of his employment "as t~ey occur and are accounted for," The contract however did not elaborate as to the (J;eflnlflon Of "accounted fqr.* Therefore, we have relied On the guidance set forth by the Internal Revenue S;ervice under code section 274(d) as to what elcmenta of ~xpens~ a taxpayer mtlst aubslantlate. As noted In #2 of ~ report, documentary evidence ef the elements of eXpanse Is required by the Interna~ Revenue Service lot aU expendlture~ associated With ever night tzavut and any other separate expenditure Of $78 or mo~. Inciuded in schedule D and In schedule D Is 91,107.tt ($94.00 of which Is gratuities) of expenses wtIIch do not contain all ot the elements of expense as required for over night h-avel or offzer separate e~pezldlteras of $76 or more. These expense~ which do not contain all of the elements o1' expense as req~red by l~be Internal Revenue 8endce are required to be reported as add|fiche! compens.aflon by Mr. Ou10re. 2- It is apparent that tim majority of the expense report]; during this pedod excoeded I~1e Izlenthly allowance of $400. But these expense I~ports not only Include Mr. Oubre% ml~..~ltaneous 8xpenses but also Include expenses foC ~~t~ventien and seminars which ix= our undePJl~ndlng Were approved by the commissioners In ~ddltion; to the monthly allowance of $400. However, the commingling of th~~,o two type Of expenses within o~le month's report has made It virtually impossible for us to determine If thes~ expense reports are In compllanc~! with the executive director's employment contracL In the future, we recommend a separate bxpen~ report be ~=omplcted on all separate expens~~ aub'torizcd by ~he ~ommlsslone[s, 3. The employment ~orzb*act alS0 provides the executive dlreuter with a S7OO non-accountable monthly car allowance. This car allowance ~Ias provided to cover all costs Pertaining to ownersJllp, operation and It;ability Insurarlr--.e coverage for the vehicle operated by the executive director. Included In schedule B L! the following gas l~ckets: $18.00 on Oc[ober, 16, 1995, S:P0.00 oll Outober 20, 199~;, and $32.,J4 on March $, 1996_ Included In sehedl41e E Is a gaa blU for $41.10 on March 8, 1996. It appears that these gas expanses would be, Included In the monthly car ailowan(:~ and should r~t be Included for r(;lmburseme-nt with Mr, Oubre's mon,thly mlseeilanenus expenses. 4. bl addlUon, there were a significant number of documc, nts included In schedule C which were altered manually In order to reflect a different date than the one shown on ~ preprlnted reeelpe The total a~rneunt of altered gocumenl~ Is $313,15. 5. included In schedule C eqd schedule E is $615.35 of documenta which appear to have been reimbursed WRce. From Schedule C was three documenl3 totalling $82.87 and from SchedUle E was several d~)cuments totalling $5"~12.4J~ E. Inc|uded In schedule F Is $603.99 of conflrrnatiorLs which disagree or do not n~.~g havIng lurch or dinner wlin Johrl Oubre on behalf of the Port of Iherla. 
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Arsement 
Redd & Morella, L.Lc CERTIFIED PUBLIC ACCOt)NFANrs CONSULTANTS Independent Accountants" Report on Aoolvin~l Aoreed-Uoon Procedures 
To the Board of Commissionels Port of Iberia New Iberia, Louisiana 

Christopher C Arscmcrlt, CPA. C31 ~. Jolm R. Rcdd, 11l, CPA Robcr~J. Morclla, CPA. PFS Br3'an A LeBlanc. CPA Kerry J. Wiltz, CPA Kyle A, Montcro. CPA Efleen D Frug6. CPA Stephen J, Arscment, CPA M LMBEP~q A/ncrican )tr~titlltc of Cc tt~cxl Public Accouncan t~ ~~icty of Lo~siana Certified Pu blic AccounOaLs 

We have performed the procedures enumerated below, which were agreed to by the Board of Commissioners, solely to assist you with respect to the evaluation of the expense reports of John Oubre for the period July 1, 1995 to June 30, 1996, This engagement to apply agreed-upon procedures was performed in accordance with standards established by the American Institute of Cedified Public Accountants. The sufficiency of the procedures is solely the responsibility of the specified users ot~ the repelS. Consequently, we make no representation regarding the suffici~--ncy of the procedures described below either for the purpose for which this report has been requested or for any other purpose. 

2 

We obtained a listing of all checks written to John Oubre and expense reports of John Oubre for the period July 1, 1995 to June 30, 1996, and we compared the amount of the checks written to John Oubre with the amounts as reported on his expense reports, as noted in schedule A. All exceptions noted were resolved, see Schedule A. We compared the copies of the supporting documentation to the expense reports for the period July 1, 1995 to June 30, 1996, noting the proper documentation of the elements of expense. In general, the Internal Revenue ~ervice requires the following documentary evidence for all expenditures for lodging while away from home, regardless of the amount, and any other separate expenditure of $76 or more: a) amount, b) date, c} place, d) business purpose and e} business relationship of each perSon entertained, including name, title or other designation sufficient to establish business relationship. Schedule B includes a listing Of all expenses, regardless of the amount, which contains documentation of the elements of expense and are not included in Schedule E or Schedule F. (Total $2,573.62) Schedule C includes a listing of all expenses, regardless of the amount, which does not contain all documentation of the elements of expense and are not included in Schedule E or Schedule F. (Total $2,619.7t) Schedule D includes a listing of all expenses, regardless of the amount, which does not have any supporting documentation for expenses claimed on his expense report. (Total $1,277.70) 
Tel'race Centre 701 Robley Dr , Suite 200, Lafayette, LA 70503 E O Box 31976, Lafayette, LA 70593-1976 (~518) 984-7010 or Fax (318) 981-6001 
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We obtained a copy of all of the monthly credit card statements for the Port of Iberia's MBNA America Business Card for the period July 1, 1995 to June 30. 1996, and we compared the amounts) places and dates on the monthly statements to the amounts, places and dates on the monthly expense reports of John Oubre, noting any duplication of expense reimbursemerd~. Schedule E, Part I includes a listing of all expenses which were billed on the monthly credit card and were also included for reimbursement on Mr. Oubre's monthly expense reports. (Total $448.88) We obtained a listing of all c3sh disbursements of the Port of Iberia for the operating account, the capita! projects account and the special account for the period July 1, 1995 to June 30, 1996, and We compared the amounts, dates and descriptions on the cash disbursement joumals to the amounts, dates and descriptions on the expense reports of John Oubre, noting any duplication of expense reimbursements. Schedule E, Part it includes a listing of all expenses which were paid by the Port of Iberia in the monthly cash disbursements and were also included for reimbursement on Mr. Oubre's monthly expense report. (Total $83.60) We confirmed with a percentage of the individuals which were indicated on John Oubre% expense report as being entertained at the expense of the Port of liberia; the date, place and time of the expense. (Total confirmations with exceptions was $603.g9) The results of the confirmation statistics are noted on Schedule F Schedule G is a summary of the exceptions noted in Schedules B through F. We have reviewed the Port of Iberia expense and travel regulation policy In connection with the requirements of documentation required by the Internal Revenue Service for travel and entertainment expenseS. All recommendations of changes to your policy are as follows: A. Insert in section I under definitions -- E. Elements of expenses, in general the following is required for entertainment expenses a) amount, b} date, c) place~ d) business purpose and e) business relationship of each person entellained, including name, title, or other designation sufficient 1o establish business relationship. Change section III C (first paragraph, last line) to read - a certification as to the need and the elemetTts of the eypen~ must be provided with the reimbursement claim. Change section III D3 (last sentence) to read -- Receipts and the oloments of the expenses are required for reimbursement. 
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PORT OF iBERIA SPECIAL ENGAGEMENT 

'under provisions of state law, this report is a public document. A copy of the report has beon submit- ted to the audited, or reviewed, entity and other appropriate public officials. The r~:port is available for public inspection at the Baton Rouge office oi the Legislative Audi- tor and, where office of the pa I:t~:lp.a se Date 



07~lui~6 12-.Jut-06 I d-.Jul-96 ZB,.,Ju~S'~ 01 .Lull-96 o8.Aug.s5 t6J~g~6 ~.9.A,g-98 13-S~p-85 27,.Sep-9~ 02-0c~8 11..0Ct..,3 G ~a3ct-96 19 -0c1~.,96 19-0~1.,96 01~N~v-95 02-Now96 10.Nov-95 2Z-Nov-05 29-Nov,Ei5 06..D~c~96 I 6-Dec~96 21~6 OB.Jan-945 09.Jan~qG t 6-Jan,~6 25.Jan-86 31.J~nJ)5 O5-Feb-9~; 
07=Feb~BG O8-Fcb-gS 't 3.,Feb-~G 15~e~6 21-Feb~6 28-Feb-Sg z~-Feb~6 O6-NL~r4~G 06.Mlur~gs 08.Mar-9~ 09.1~tr-g6 t G-.M~-g8 264M~r-96 27-1A,Ir~6 27~-86 g2-Apr,86 26-~ora6 02-Apr-86 gl-May-S6 g~.~gyJ~g gG-hq.~y.3a5 OY-May-9~ gs-May-96 20-Msy~ 24-Ma~-86 02~Jurl~6 03-,Jun-96 0G-,.lun.,~6 07~Jun~6 

~ T~,HEDUUE OF F.~PENSE5 WITHOUT ALL DOCUMENTATION O~ THE ELEMENTS OF EXPENSE FOR THE PER~O~ JULy | 01991; TO JUNE 30~ 1996 
L~f~y~n~ $0.00 [;)arias, Tx L~fayet~ New Ib4 rl~ Baton Rouge L.sf~y~tt~ I,.alayene New Ib~rla ~'~xi~o (;it/ L~f~p.tte Barn Rouge Baton Iv, c~ g e Franklin N~vv O~tes~ New Ode~ru~ New Ortoe~= ~toy~tte E~tnr~ Rouge Franklin L.afay~tt~ I..~toyen,~ New lb~J~a Baton Rouge New Ibeda l~zton Rouge Baton Rouge Baton Rouge B, aton RoUge Lafay~fu: NeW Ib, edm Baton Rz~ge ~,~o~1 RoUge ~n ROUg~ L~fay~cte Lafay~~Le I~lfaye~,e New Ibe~a Lafuy~n~ Baton Rouge Baton Rouge Ho=.llton Houston t.tou+~on H~Uston ~ ~1~ n Rouge L~f~yet~ New Ode~s New Orle~== New t~rt~ I~f~y~t~ New lberL~ Lafaye~'te Gulfpor(. Miss O-qport, Mil= Fr~ml~in New Orle~l New Ode=ms Baton Rouge 

g29~0 28.64 21.76 25.60 (6) 18.17 28_t9 2o~ (Z) 24J;0 2e~s (e) 2s..e0 (~) 26~S 

$0.00 31.60 

30.4O 127.60 (61~ ~.r,0 (~) 42.~ (Sl) ~.0o (tl) 2~.9t; (g)- zz,oo (z) 27.66 (s)~ 2Z~0 2~; (6) z~.oo (s~ 3g,AO 
24.o3 

2t.56 14.31 Za.SO (7) 26.63 (2) 28.64 62.01 
27.O0 (3) 26-150 38.32 (~) ,~,82 (~) 

$111.7g 43.67 73.27 

2~.50 795~9 67.O2 ~.~ Is) 21g.01 76,g3 
34.60 
22~36 24.6O (7) 223.30 
88.90 

Exce~on noted Persor~s) ~,'~rtalned mls =h'~ Pcrsor~s) m'+~=,n;alnod mlsslr, g J~er~) m,nb-rl~,in~,d mis wir,,g P~rs=~{s) t.h'r~r~ine~ ~[s~ng Pen=on(I) enter~ined miszi~ Pel"son(s) emte ftalnad l~Ss;ng Pml~on[s) ent~m+Jn~l mis.ino Per=on(s) en~t=lned missing P~son(1) en~,rtal~d It4sslng p~r.o~a) ~n~r~Jned n,/s==l~ P~'son~l) en1~tmrtaJn~l mls sing P==son(s) ento~t~n~d missing person(s) ~n~rl~n~d missing 
Ilk, son(s) antm'taJned missing Persor,~s) erjto="~sined missing p~t~tk) entm*t~Jfld fftlssl~ Pecso~*) entm'~aln~l missing Narn~ of res~ursnf missing Pc<sm1~) ~'n tz~'tai n.~l miss;no Person(s| cnt=rtaJncd mlss[rlg person(=) el~ri~'l~ned rail s L'tg P~='sog(s) ~nh~a~ned missing P~son(s) en~ned missing P~'son{=) ent~rtsdned missing P~n~on(S) en l,~l'It~ n~,d mltling p~'s~n ~'~er~ln4~ & bus~s purpose mi~smB puq)~sq mlssl~ Pmon etltcrtoine~d & bu=lttess purpos~ missing Pe~s~n(s} mnl~rl~ned mlss[ng Per=ma{=) entodaincd missing F'~f+mn(s ) entcrt,tin~,~f missi~ P~:rson(=) cntorIJ~in cd m~$0ir~ P~rson(=) entortain~l n~ssing Pelion(s) ~ce~incd missing P~rson(s) e~torlaln~cl missing Perlon(1) ont~rlaln,,~l ml=stog purpose missing P~rson ~rl=ined & buslr~M 430.g8 purJFOS~ missb~g PL-,r~ on(,l} e~t~ml~Ined missing 36.90 28.60 (6)~ 1zs0 (~) 1 ~',,M. 2o..o (s) 28.90 12JB0 (4) 31.45 22.~ 

21~o (61 3~.60 30.~9 
S ch*-ciule -C 

62~80 2~.riO (6) 28.35 (10 es.os (~) 37.19 ~.87 

Pecno~ts) entertained mileing Ne~le of resl~urant mls~ng P~son(=~ ~s'~,In~ mtsslng I~rson(s) ent=rtaln~l missir~g Person(1) el~t~t~ined n~ssi~g Person(s) e~t~r~ln~d mt=sir.g Person(s) e~rto[ned missing t%rson(s) 4~hr~in~l missing Person(~) en~nainod missing Per=on(s) en l~l'ta;n~-d miz.;ng per~) ent~'~a;~d missing Person(s) ~ntm-.ain~-d missing PerJSO~s) ent~alr~cl misving Persor~s) o n0m'%11mml milling Pehso~s) erm, rl~Incd mls=Ing P~PJ~on(s ) ~ntcr'L~ir~d missing Pm,-son(s J ~ (~,~n ~ missing 
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D. Change section IV 3 (last paragraph) to read ~ Other charges, such as room services, should be explained on f~e expense reports. (Example: ice for cold drinks). Change section IV 6(2) to read - Expenses such as tips, taxi fares, parking, and such other costs should be itemized on the e~q)ense report but no receipts are required. Change section IV 8 to read -- Any request for reimbursement shall be accompanied by original receipts and expense report which includes for each item, all elemenL~ of the expense. G. Change section V D (third line) to read -- the Executive Director is responsible for preparing a report itemizing, for each charge, the elements of the expense. In Section IV of the expense and travel regulation policy, per diem allowances for meals are implemented. The Internal Revenue Service allows per diem allowances it' the expense reimbursements are covered under a plan which satisfies the following requirements: a) business connection, b) can be substantiated, c) has a requirement that the employee return any amount in excess of the expense incurred, d) the expense is an ordinary and necessary business expense, e) it is reasonably calculated that the per diem will not exceed the actual or anticipated expenses and f) the amount paid is not higher than the applicable federal per diem rate based on approved IRS schedules. The standard meal allowance is $26 a day in most areas of the United States. However, other areas that are designated as high-cost areas qualify for higher standard meal allowances. The areas in Louisiana which qualify as high-cost areas according to the IRS table are Alexandria, Baton Rouge, Lafayette, Monroe, New Orleans, Shreveport and SlidelL The higher standard meal a|lowance 1or a~l o~ t~.ese are~.s excegt New O~s ~s $30 a day. New OHeans is $34 a day. We were not engaged to, and did not, perform an audit, the objective of which would be the expression of an opinion on the specified elements, accounts, or items. Accordingly, we do not express such an opinion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you. This r~zport is intended solely for the use of the specified users listed above and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes. 

January 14, 1997 Arsement, Redd & Morella, L.L-C. 


