
PRIOR YEAR COMMENTS 
M= _hN AG_E M E N T_._L E_T T_~LR COMMENTS AND SUGGESTIONS 

i. Re_vj~~w _of Budget Amendments F_i n d~J~l : Louisiana Revised Statute 39:1301 states that a political subdivision, including judges but only insofar as the judicial expense fund, shall prepare and adopt a budget in accordance with the above statute. The Fund did prepare and adopt the 1995 budget ~ovember 29, ~.994. l{owever, state law also requires an amendment if the unfavorable revenue or expenditure variance exceeds 5%. The Fund had minor revenue and expenditure variances which were not amended. Recommendation: We recommended that the of the monitoring process for variances Fund increase its review exceeding 5%. Current Status: There were no exceptions noted during current year review for the 5% variancerequirement, however the current year comments for a discussion regarding timeliness of the budget adoption. 2. Revg 9~_of. V{r_j:+ous Exp.gndlt_u_'mg~ 
OUr see the 

Findinq: Certain expenditures were made for reimbursement of transportation eo~t s, which the Internal Revenue Service considers "commuting expenditures. " The Internal Revenue Service requires that amounts received by an employee from an employer, as reimbursement for commuting expenditures, be included in Che employee ' s gross income. Recommen_da_t_io/~_: We recom~ended <hat any reimbursements of this type, after 1995, should be treated as income to the recipient and reported appropriate]y on the various payroll reporting forms. S~milarly, other reimbursements for certain expenditure[: which would be considered "taxable fringe benefits" be likewise reported to the recipient as income. During our audit, we also verbally recommended that the Fund obtain a current Form W-4 (or any other required employ~tent form) from the Fund's employee. gu_rrg~!t=S~_taaLu=~: During our current year testing, we did not note any expenditures for "commuting. " We do note that the Fund did not obtain a current Form W-4 for its one employee. During th~ current year, we could not locate an approval signature for four disbursements. We note that these disbursements appeared to be reasonable and necessary expenditures . This probably was a simple oversight. We continue to recommend that the payroll forms noted above be obtairled and also recommend that more emphasis be placed on documenting the approval of the check di sbm r s ement s. 



CURRENT YEAR COMMENTS : COMMENTS AND SUGGESTIONS 
Preparation of Form 1099-MISC for Contract Labor Pa%anent F ind_i.r!9: "]be Intei:nal Revenue Service requires that Form 1099- MISC be fi]ed for each person to whom payments of $600 or more are made during the year. The Fund disbursed $812 to one individual for" computer programming services. Form I099-MISC was not filed at the end of the year. Recommendation: We recommend that the Fund review for accumulating information needed to prepare reports to ensure that all required reporting correctly and on a timely basis. 2. B u d~e t~__A!]_op t lifo n 

its procedures the year end is completed 
Finding: Louisiana Revised Statute 39:1301 states that a political subdivision, including judges but on].y insofar as the judicial expense fund, shall prepare and adopt a budget in accordance with the above statute. The Fund did prepare and adopt the 1996 budget in July, 1996. State law requires the adoption of the budget before the beginning of the budget year. Recommendation : As in previous years, we increase its review of the requirements and amendment of the operating budget. recommend that the Fund rega~dJng the adoption 



GUS SCHRAM & CO., Ltd BusiqeSS CJQL~~ 

7'O the Board of Di~('ctor~ -',Sth Judicial District Court Judicial Expense Fund Cameron, Louisiana In planning and performing our audit of the component unit financial statements of the 38th Judicial District Court Judicial Expense Ful~d as of and for the year e~]ded December i~I, 1996 we considered the Fund' s ";nternal control structure to determine ouy audit procedures for the purpose of expressing an opinion on the component unit financJ a] statements and not to provide as,~{urance on the internal control structure. However-, during our audit we became aware of several matters that are an opportunity for strengthening internal controls and operating efficiency. The memorandum that accompanies this letter summarizes our comments arid suggestions regarding these matters. This letter does not alfect our re.port dated June 16, ].997 on the component: unit financia] statements of 38th Judicial District Court Judicial Expense Fund. We will review the status of these comments during our next audit engagement. W(; have already d~scussed these comments and suggestiolis with the Furld'!.~ officials, and we w:~]l be pleased to discuss them Jn further detail at your convenience, to perform any additional study of these matters, or to assist you Jn implementing the recommendation. A copy of this ]etter will be provided to the Legislative Auditor_ 

4DE KIF~KMAN SI,'qEET ~ !>D BOX 7B~ . LAKE CHAF~L[S. [[;LIISI~,NA 7GBO2<q761 ~ 31E{433-102 Arnemc&m Institute of Cerbf,ed Public Account~mts ~ Private C(Imparlies PrBc':lc~~. Section [AICPA) ~ SDD~[~I~, o~ tOtJlSr~{I][~ [](~rl,i~lO[~ Public ACCDUQt ants 



GUS SCHRAM & CO., Ltd A PROFESS<]NAL CORPDF~AI"IDN Certified Public Accountants Business Cons, ilL.3 qt.~ 
INDEPENDENT AUDITORS' REPORT ON COMPLIANCE WITH LAWS AND RF, GULATIONS BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

Honorable Judge H. Ward Fontenot 38th Judicial District Court Judicial Expense Fund Cameron, Louisiana We have audited the component unit financial statements of 38th JudicJ!~] District Court Judicial Expense Fund as of ~nd for the year then end<,d December 31, 1996, and have issued our report thereon dated June ~!], 1997 . We conducted our audit in accordance with generally accepted auditJl:< standards and Government Auditing_ Standards issued by the Comptro]le~ General of the United States. Those standards require that we plan ans perform the audit to obtain reasonable assurance about whether t ]':< component unit financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable Io 38th Judicial District Court Judicial Expense Fund is the responsibility of the Fund's management. As part of obtaining reasonable assuran<e about whether the financial statements are free of material misstatemeHt , we performed tests of 38th Judicial District Court; Judicial Expend<" Fund' s compliance with certain provisions of laws, regulation::, contracts, and grants. However, our objective of our audit of the component unit financial statements was not to provide an opinion o:~ overall compliance with such provisions. Accordingly, we do not expre,;! such as opinion. The results of our test required to be reported disclosed no instances of under Government Auditinm noncompliance that a:< Standards. We noted certain immaterial instances of noncompliance that we hav< reported to the management of the Fund in a separate letter dated Ju::< 16, 1997. This report is intended for the 

June 16, 1997 

information of management, and tl Louisiana. This restriction is n( of this report which is a matter( 
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Accountants . Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control structure that, in our judgement, could advers~1y affect the entity's ability to record, process, summarize, and report financial data consistent with the assertions of management in the component unit financial statements. Lack of Segregation of Duties An effective internal control structure is dependent, to a great extent on segregation of responsibilities for initiating, evaluating, and approving transactions from those for detail accounting and other related functions. Because of the entity's size, it is not feasible to segregate duties to achieve effective interna] accounting control. Therefore, the audit was performed more efficiently by performing substantitive tests as no reliance was placed on internal control. We do strongly recommend that, whenever possible, approval siqnatures be denoted on the supporting documentation. A material weakness is a reportable condition in which the design o~ operation of one or more of the internal control structure elements does not: reduce to a relatively low level the risk that errors o~ irregularities in amounts that would be material in relation to the component unit financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be reportable conditions and, accordingly, would not necessarily disclose all reportab] e conditions that are also considered to be materinl weaknesses as defined above. However, we believe the reportaf]e condition described above is a material weakness. This condition w~.~; considered in determining the nature, timing, and extent of the procedures to be performed in our audit of the component unit financi~! statements for the year ended December 31, 1996. We also noted other matters involving the internal control structure an( its operation that we have reported to the management of the Fund in ~ separate letter dated June 16, 1997. This report is intended for the information of management, and th~ Legislative Auditor of the State of Louisiana. This restriction is n::t intended to limit the distribution of this report which is a matter of public record. 
June 16, 1997 ]0 



GUS SCHRAM & CO., Ltd A PROf ~eSIQhIAL CORPQRA~ION Certihed Public Accountants Business Cons~ rt~r,t 
INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL STRUCTURE IN ACCORDTuNCE WITH GOVERNMENT AUDITING STANDARDS Honorable Judge H. Ward Fontenot 38tlh Judicial District Court Judicia] Expense Fund Cameron, Louisiana We have audited the component unit financial statements of the 38t h Judicial District Court Judicial Expense Fund, as of and for the yec. z then ended December 31, 1996, and have issued our report thereon dated June 16. ].997. We conducted our audit in accordance with generally accepted auditing standards and Government Auditing_ Standards issued by the Comptro]](1 General of the United States. Those standards require that we plan anc] perform the audit to obtain reasonable assurance about whether tht" component unit financial statements are free of material misstatement. The management of 38th Judicial District Court Judicial Expense Fund J.< responsible for establishing and maintaining an internal contr< ] structure. In fulfilling this responsibility, estimates and judgement s by management are required to assess the expected benefits and related costs of internal control structure policies and procedures. Th<. objectives of an internal control structure are to provide managemei:t with reasonable, but not absolute, assurance that assets are safeguard(d against loss from unauthorized use or disposition, and that transacti<n.~ are executed in accordance with management's authorization and recorded properly to permit the preparation of component unit financial statement s Jn accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors o~ irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future periods i~ subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design an] operation of policies and procedures may deteriorate. In planning and performing our audit of the component unit financial statements of 38th Judicial District Court Judicial Expense Fund for th,' year then ended December 31, 1996, we obtained an unc~erstanding of th,. internal control structure. With respect to the internal control structure, we obtained an understanding of the design of releva~it policies and procedures and whether they have been placed in operatJoi~, and we assessed control risk in order to determine our auditin~ procedures for the purpose of expressing our opinion on the component unit financial statements and .not to provide assurance on the internal control structure. We noted a certain matter involving the internal control structure an its operation that we consider to be a reportable condition unde standards established by the American Institute of Certified Public 
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JGUS SCFRAM & CO Ltd I. MEMORANDUM ONLY - TOTAL COLUMNS 

NOTE 2: CASH AND INVESTMENTS 

NOTE 3 

At; December 31, 1996, 38th Judicial District Court Judic:ia] Expense Fund had the following balance in its cash account: 
Hibernia National Bank Checking 

Bank Balance Book Balance 
The full amount is covered by federal deposit insurance 
A summary of changes in general fixed assets is as follows 
Equipment 

Balance December 31 1995 Additions 3,080 NOTE 4: JUDGEMENTS, CLAIMS, AND SIMILAR CONTINGENCIES 
Balance December 3] 1996 920,245 

Manacjement has represented that there is no litigation against the Judicial Expense Fund at December 31, 1996. 

8- 
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E. BUDGET POLICY Louisiana Revised Statute 39:1301 states that a politics! subdivision, including judges but only insofar as t he judicial expense fund, shall prepare and adopt a budget in accordance with the above statute. The District did prepare and adopt the 1996 budget on July 19, 1996, which was z.ot timely in accordance w~th state law. Actual revenues weze less than budgeted amounts by $108, which is less than the 5% unfavorable variance that requires budget amendment accordi ng to state law. F. RETIREMENT/VACATION BENEFITS The judge's salary and other court employees' salaries ~re paid by other reporting entities and their retirement will be, provided by those entities. These individuals are employees of the Cameron Parish Police Jury. This Fund only pay~ a minor amount of sa]_ary for bookkeeping services and does not provide any other retirement or vacation benefits. G. CASH Cash includes amounts in interest bearing demand depo~dt accounts. Under state law, the District may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, certificates of deposit, or securities issued or guaranteed by the U.S. government or its agenci(~s (See Note 2 for additional cash disclosures. ) H. FIXED ASSETS Fixed assets used in governmental fund type operation~ (general fixed assets) are accounted for in the General Fixe< Assets Account Group, and are recorded as expenditures in the governmental fund types when purchased. No depreciationha~ been provide on general fixed assets. Fixed assets are valued at historical cost. Public domair general fixed assets (or infrastructure assets) are not capitalized and therefore not included in the account grou~ totals. The account group is rlot a "fund". It is concerned only with the measurement of financial position and is not involved with measurement of[ results of operations. I. ESTIMATES The preparation of the component unit financial statement in conformity with generally accepted accounting principi~ requires the use of management's estimates. 
7- 



Local Governmental Units the American Institute of the the industry audit guide issued Certified Public Accountants; a 1 Audit Guide. na Governmen C. FUND ACCOUNTING The Agency uses funds and account groups to report J t s~ financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions re] at i iLg to certain governmental functions or activities. A fund is a separate! accounting entity with a self-balancJni{ set of accounts. Funds of the 38th Judicial District Cou[t Judicial Expense Fund are classified as a governmental fund type (general fund). The fund accounts for the 38th Judicial District Court Judicial Expense Fund's collection and subsequent disbursement of the specifically designated fee collected by the clerk of court of sheriff from every defendant who is convicted after trial or after plea of guilty, or who forfeits his bond. Account Groups are used to establish accounting control and accountability for the Fund's general fixed assets, q'be general fixed assets account group is established to account for' the fixed assets purchased with Judicial Expense Funds. Fixed assets are recorded at cost or estimated historical cost. Assets in this account group are not depreciated. D. BASIS OF ACCOUNTING The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. 'Fhe governmental funds are accounted for using a curr~i~t financial resources measurement focus. With this measuremeht focus, only current assets and current liabilities ~re generally included on the balance sheet. Operat ii~g statements of these funds present increases and decreases if: net current assets. Governmental funds are maintained on the modified accrual basis of accounting wherein revenues are recognized in t he accounting period in which they become available and measurable. Expenditures are recognized in the account iI~q period in which the liability is incurred, if measurable. The Fund does consider the collections described above to be susceptible to accrual. 
6 



NOTE 1 
38TH JUDICIAL DISTRICT COURT JUDICIAL EXPENSE FUND NOTES TO FIN~NCIAL STATEMENTS DECEMBER 31, i996 
SUMMARY OF SIGNIFICANT ACCOt[NTING P0LI A. REPORTING ENTITY 

This fund is a function of the Cameron Parish District Court syste Polic of th of th of De 
, which is a component unit of the Cameron Parish Jury, and as such this fund is also a component unit Cameron Parish Police Jury. This report includes al] funds relating to the Judicial Expense Fund itself as ember 31, 1996 but not the District Court. B. PRESENTATION OF STATEMENTS 



I2' THIRTY-EIGHTH JUDICIAL. DISTRICT COURT Statement C JUCICIAL EXPENSE FUND CAMERON, LOUISIANA STATEMENT OF REVENUES. EXPENDITURES AND CHANGES IN FUND BALANCE - BUDGET AND ACTUAL - GENERAL FUND For the Ye~,r Ended De=ember 31. 1996 

REVENUES Fees 
EXPENDITURE.~ Judic[at Audit Fees Dues and Subscriptions Miscellaneous Salaries and Paytol~ Taxes Seminars ~.lnd Travel Supplies Telephone Capital Outlay Total E-xpenditures Excess (deficiency) of revenues over expenditures 
Fund Balances-January 1 
Fund B 

Budget Actual Variance Variable (Unvariable) 
$ 23,000 $ 22,892 $ (108 
2,000 290 375 1,359 14,000 50 500 4,000 22,475 

2,117 291 631 1,178 12,405 113 291 3.080 20.106 

(117) (91) (256) 172 1,595 (63) 209 920 2,369 
525 2,786 2,261 
9.625 9,625 0 

r 31 $ 10,150 $ 12,411 $ 2,261 

"The Accompanying Notes are an Integra[ Pa.rt ot this Statemertt, -4- 



:'1 GiJs SCHR~M & UU [td THIRTY-EIGHTH JUDICIAl_ D STRICT COURT Statement D JUDICIAL EXPENSE FUND CAMERON, LOUISIANA STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BA~J~,NCE. GENERAL FUND For the Year Ended DeceR!ber 31, 1996 

REVENUES Fees 
EXPENDITURES Judicial Audit Fees Dues and Subscriptions Miscellaneous Salaries and Payroll Taxes Seminars and Travel Supplies Telephone Capital Outlay Total Expenditures Excess (deliciency) of revenues over expenditures 
Fund Balances-January 1 
Fund Balances-December 31 

1996 
$ 22.892 

2,117 291 631 1,178 12,405 113 291 3.080 20.106 
2.786 
9.625 
12.411 

"The Accompanying Notes are an Integral Part of this Statemen -3-- 



 

THIRTY-EIGHTH JUDICIAL DISTFUCT COURT JUD!CIAL EXPENSE FUND CAMERON. LOUISIANA COMBINED BALANCE SHEET - ALL FUND TYPES AND ACCOUNT GROUPS As of December 31. 1996 

ASSETS Cash in bank $ Due from Oth(~r Governments Equipment (Note 3) TOTAL ASSETS $ 

LIABILITES & FUND EQUITY Liabilities: Accounts Payable $ Accrued payroll taxes Total [.ia bli]ities FUND EQUITY Investment in general fixed assets Fund balance: Unreserved - undesignated Total Fund Equity 
TOTAL LIABILITIES & FUND EQUITY 

Governmental F_u.n _d Type -- Account Group General 

Statement A 

TOTALS (Memorandum General Fixed Only) 

628 55 628 55 $ 683 683 
20,245 20,245 

$ =~-- 13,094 $ 20,245 $ 33,339 

'qhe Accompanying Notes are an Integral Part of this Statemenl." -2-- 
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INDEPENDENT AUDITORS' REPORT 

Honorable Jtld(~e H. Ward Fontenot 38th Judicial District Court Judicial Expense Fund Cameron, Louisiana 
We have audited the accompanying component unit financial statements; :,f the 38th Oudlc.ial District Courts Judicial Expense Fund as of December 3], 1996, and for the year then ended, as listed in the Table of Contents These component unit financial statements are the responsibility of t::~ District's management. Our responsibility is to express an opinion ::< these component unit financial statements based on our audit. We conducted our audit in accordance with generally accepted auditi[~! standards and Government Auditin~ S_.tsa__ndards, issued by the Comptrol] e: General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether th:. financial statements are free of material misstatement . An and i t includes examining, on a test basis, evidence supporting the amounts a:~d disclosures in the component unit financial statements. An audit a]!<) includes assessing the accounting principles used and significs:~t estimates made by management, as well as evaluating the overall component unit finaneial statement presentation. We believe that our aud:t t provides a reasonable basis for our opinion. In our opinion, the component unit financial statements referred to abe.'( present fairly, in all material respects, the financial position of th< 38th Judicial District Court Judicial Expense Fund as of December 3., 1996, and the results of its operations for the year then ended J n conformity with generally accepted account ing princip]es. In accordance with Government Audit_inq Standards, we have also issued a report dated June 16, 1997 on our consideration of the Distr]ct ' internal control structure and a report dated June 16, 1997 on i~ s compliance with laws and regulations 

June 16, Z997 
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38TH ~FLTDICIAL DISTRICT COURT JUDICIAL EXPENSE FUND COMPONENT UNIT FINANCIAL REPORT FOR THE YEAR ENDED DECEMBER 31, 1996 

Jnaer provisions of state law, this report Js a public do(:ument A copy of ~i~,'~ ~ c[,',(:'! h,~s been submit- ted to tb,(-'. ~tJ,:~i-,9,:!, (.,r :eviewed, entity 8~,'.! nth<:,~ ~,p~up:ia~e public olfici~:Ht,. I t,~ r~:port is ~wa;lable for public ir,::i.~{..'ction al the Baton Rouge office of the Ler:~,islative Audi- tor arid, wheie appropriate, at the office of the parish clerk of court 


