
Advances and Bonuses Examine payroll records and minutes for the year to determine whether any payments have been made 1o employees which may constitute bonuses, advance, or gifts. The Springhill City Court does not have business meetings for which minutes are maintained. We noted that a $2 Civil Court Cost was being paid to the two court clerks as part of their compensation package. We further noted that Chrism~as boauses were t~lid to the two clerks. Judge Robiltson has considered this part of the salary package for tltesc two clerks; however, aflcr considering the wording of the taw, he is ill process of restructuring his payroll system, whereby these clerks will be paid on either a strict hourly, or monthly pay scale. 
Wc ~crc not engaged to, and did not, perform an examination, "the objective of which would be tile expression of al opinion on m;magemeut's assertions. Accordingly, we do not express such all opinion. Had we performed additiona prozedurcs, other matters might have come to our attention that would have been reported to you. This report is intended solely for file use of file nmnagement of Springhill City Court and the Legislative Andilor, State of Louisiana, and should not be used by those who haw: not agreed to the procedures and taken responsibility for the sufficiency of tim procedmes for flleir purposes, ttowever, this report is a matter of public record and its distribution is not limited. 

December 22, 1997 
Certified Public Accountants l.i,n. 
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Budgeting 5. Obtain a copy of the legally adopted budget and all amendnlents. No budget is required by law for city courts 6. Trace tile budget adoption and amendlnents to tile minute book No1: applicable. 7. Compare tile revenues and expenditures of tile final budget to actual revenues and expenditures It determine if actual revenues or expenditures exceed budgeted amounts by more than 5%. No1 applicable. A ccounthzg and Reporling 8. Randomly select 6 disburselnents made during, tile period under examination and (a) trace payuleuts to supportiug documentation as to proper fllnouu[ and payee We exalniued supporting documentation for each of tile six selected disbursements and fotmd tbat payulent was for tile proper anloenl aud made to tile correct payee. (b) determine if payments were properly coded to the correct fund and general ledger account; and We found all payments coded to the correct fund and general ledger account. (c) detern/inc whether payments received approval from proper authorities. Wc found that invoices were not being approved for payment, however, all checks were signed by one of the two (2) court clerks. These clerks are tile individuals which have approval authorization from the judge. 3le,;tings 9 Examine evidello3 indicating lhal agendas for nle~tings recorded ill the minute book were posted or advertised as required by LSA-RS 42:1 through 42:12 (tile open meeting law). Not applicable. No meetings except for court sessions. Debt 10. Examine bank deposits for tile period under exalaination aud determine whether auy such deposits appear to bc procoeds of bard~ loans, bonds, or like iudebteduess. We inspected copies of all bald: deposit slips for the period under examiuation aud noted no deposits which appea~cd to be proceeds of bank loans, bonds, or like indebtedness. ttowever, we dill uote a lease-purchase agreement, whereby civil court software was fiuauced over a twelve In011111 period, 
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Jim It. Stevens, Jr. & Company, L.L.P. Certified l'tJblic Accountants 209 E. Church Street Springhill, Louisiana 71075 

INDEPENDENT ACCOUNTANT'S REPORT ON APPLYING AGRI~;ED-.UPON PROCEDURES 
To file tlonorable John Robinson, Judge Spriughill City Courl Springhill, Louisiana 

Jim It. Stevens, Jr., (?PA Bill W. Smith, (!I'A Dwight 1,. Pugh, (PA 

We have pcrfunuod tile procedures included in tile Louisiana Government A udit Guide and enumerated below, which were agreed to by the ruanagement of Springhill City Court and the Legislative Auditor, State of Louisiana, solely to assist the users in evaluating managemont's assertions about Springhill City Court's compliance with certain laws and regulations during the year ended June 30, 1997 included in lhe accompanying Louis'iana Attestation Questionnaire. "l'hi~ agreed-upotl procedures ongagemeul was performed in accordance with standards established by tile America n h~stitutc of Certilied Public Accountants. Tl'te sufficiency of these procedures is solely the responsibility of the specified ilsel's of the rcport Cousoqneutly, we luake no represeutalion regarding the sufficiency of the procedures described below either for the purpose for which lhis report has bceu requested or for any other purpose. 
Select all expenditures made during the year for materials and supplies exceeding $15,000, or public "aorks exceeding $100,000, and delennine whether such purchases wcle made in accordance ;vilh LSA-RS 38:221 I - 2251 (public bid lmQ. No expcndilures ;yore made during the year for materials and supplies exceediug $15,000, nor for public ~otks exceeding $100,000. Code of Ethics for Public Officials and Public Employees Obtaiu li-om management a list of tile immediate flintily members of each board member as defined by I.SA- RS 42:1101-l 124 (the code of ethics), and a list of outside business interests of all board nlcmbers and employces as well as their inunediate falnilies. Management provided us with the required list inchlding tho noted ilfformatiou. Obtain 1"[oln management a listing of all employees paid during the period under exanfination Mauagemcnt provided us with the required list. Determine whether any of those employees included in the listing obtained froln nlanagemeut in agreed-upon procedure (3) ",;,ere also included on the listing obtained from management in agreed-upon procedurc (2) as imlnediate family members. None of the employecs included on the list of employees pro~'ided by management [agreed-upon procedure (3)1 appeared on the list provided by management in agreed-upon procedure (2) except for Kristi Means, employed as a temporary office clerk, who is listed as the daugllter of Betty Means, Court Clerk. Telephone (318) 539-9124 FAX (318) 539-9125 20 



SPRINGHII,L CITY COURT Notes to Financial Statements June 30, 1997 
COMMITMENTS AND CONTINGENT LIABILITIES As of June 30, 1997, the Springhill City Court was not a party in any lawsuits as plaintiff or defendan RETIREMENT COMMITMENTS Louisiana State Employees' Retirement Systeln A. Plan Description The Judge participates in the Louisiana State Employees' Retirement System ("LASERS"). a statcwide single-employer public employee retirement system, providing retiremeut arrd other benefit.,; for clnployees of file State and its various departments and agencies and their beuefieiarics All slate enlployecs except certain classes of employees specifically excluded by Statute become mcnlbers of the System as a condition of enlployment unless they elect lo continue as a contributing m~inber ira any other retirement system lot which they remain eligible for membership. Elcctcd officials and officials appointed by file Governor may, at their option, become members of LASERS The age and years of creditable service required in order for a member to retire with full benefits arc established by Statute and vary depending on tire member's employer and job classification. The basic aunual retirement bcuefit for substantially all urembers is equal to 2.5% of average compensation nmltiplied by the number of years creditable service plus $300.00. Averag~ conrpensatiorl is defined as tire ruenlber's average annual earned colnpensation for the thirty-six consecutive rnontl/s of enlployment duriug v,'lricll tile urernber's aggregate earned compensation ".',as greatest. Judges, court officers, and certain elected offmials receive art additioual anuual retircmcnt benefit eqnaI to 1% of average compeusation lnultiplied by the number of years of creditable seix/ie~ irr their reslx:ctive capacity. As an alternative to file above basic retirement benefit, a meurbcl may elect to receive his retirement benefit under any one of four different options providing for a reduced retirement benefit payable throughout his life with certain benefits being paid to his designated beneficiary after his death. Tire system issues art annual publicly available financial report that includes financial statements and required supl~lementary information for the System. That report may be obtaiued by calling the LASERS office at 1-800-256-3000. B. Funding Policy Memlx,'rs arc reqttired by the State to contribute 11.5% of their annual covered salary, arrd the Courl is requi~ed to contribute 12.4% of the annual covered salaD'. The contribution rates arc covered b~ Louisiana Revised Statute 11:103. The required contribution for the 3'ear ended June 30, 1997, was $2,684.95. All required coutributions were ntadc. ECONOMIC i)EPENDENCY All revenues collected for Court Costs are received from the Spriughill Ward Marshall's office. These monies are expended in the operation of the office of the Springhill City Court. 



CASH 

SPRINGHI1,L, CITY COURT Notes to Firmncia! Statements June 30, 1997 
At June 30, 1997, the carrying amount of the Court's cash deposits total $67,172 and the bank balance is $92,753.02. "file deposits are in demand deposit accounts. Uuder state law, the deposits inust be secured b) federal deposit insurance or lhe pledge of secmities ownexl by the fiscal agent balff.. Ttle market value of tile pledged securities plus tile federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. At June 30, 1997, file Court lms $67,172 in deposits, which are fully secured from risk by fcdcral 6ep~si~. ins~.~r ar, c~.. DEPOSITS FROM PLAINTIFFS, GARNISIIMENTS AND NON-SUFFICIENT FUND CIIECKS COLLECTED The deposits from plaintiffs, garnishments and non.-sufficient fund checks, reflected in the balalace sheet as liabilities in agency funds collected, include m'tknown amounts which have not been disbursed to the Springhill City Court in past 3,ears. Manageluent is in the process of computing such au|ounts fur disbursement to the general fund. CttANGES IN GENERAL FIXED ASSETS General fixed assets are comprised of office furnishings and equipment. The changes in general fixed assets are as follows: Balance, July 1, 1996 Additions Balance, June 30, 1997 

36,213 __. 6~2L952 _ _ 4336.165 
LEASES The Court records items under capital leases as assets and obligations in tile accompanying financia stateulents, During the year, the Court entered into a capital lease for Civil Court Software. Changes in gencral long-terra debt are as follows: Balance July 1, 1996 l,ease purchase during the year Principal payu/ents during the year Balance June 30, 1997 The following is a summary of future minimum lease payments at Jutle 30, 1997 1998 1999 Total minimmn lease payments Less: amount representing interest Present valne of filture lninimum payments (Continued) 

3,933 5,875 __J4 6~fig_90~ 
5,326 571 5,897 779 5 118 



SPRINGHILL CITY COURT Notes to Financial Statements June 30, 1997 
SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) General Fixed Assets and General Long-term Debt Account Groups General Fixed Assets and Long-term Liabilities. The General Fixed Assets Account Group is used to account for fixed assets used in governmental fund type operations for control purposes. All fixed assets are valued at historical cost or estimated historical cost if actual historical cost is not available. Donated fixed assets are valucd at tbeir estimated fair value o11 the date of donation. No depreciation has been provided on general fixed assets. The account group is not a "fired" It is concerned only with tbe measurement of finaucial position II is not involved with measurement of results of operations. General Long-term Debt. The General lxmg-term Debt Account Group is used to account for Ionv terln liabilities to be financed from government fimds. Basis of Accounting. The accounting and financial reporting treatment applied to a fired is detcrlnined b) its lneasuren/cn[ foctlS. All Governmental Fnnd Types are accounted for using a current financial rcsourccs nleasurement focus. With Ibis nleasnrement focas, only current assets and cartent liabilities generally are includcxl on the balance sheet. Operating statements of these finlds present increases (i.e., revenues and other financing sources) and decreases (i.e., expenditmes and ethel financing uses) ill net current assets. Tile modified accrual basis of accounting is used by tile General Fund. Under thc inodified accrual basis of accounting, revenues are recognized when suscepliblc to accrual (i.e., when they become both measurable and available). "Measurable" nleans the amount of tile transaction can be deternlined, and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of tile curicut period Expenditures arc recorded when the relaled fund liability is incmTed. Budgets. A budget is not required to be adopled by tile City Court Compensated Absences and Pension Plan. Court employecs arc compensated by tile City of Springhill, Louisiana, the Webster Parish Police Jury, and the Court, as provided by Louisiana Revised Statutes. The Court follows the same guideline as file City of Springbill. Vacation time wlfich is not takeu within one yea r of the employee's anniversary date is forfeited. Vacation time is vested and is paid to the employee upon temfination. Sick pay is lost upon termination an, therefore, is not subject to accrual. As of June 30, 1997, the liability for accrued vacation time is $71,24. Pension Plan. Tile Ward Marshall and court employees and are covered by either tile Municipal Police Employees' Retirement System or the Municipal Employees' Retirement System, Funding for these individuals are accounted for by the City of Springhill, t,ouisiana. The Judge is covered under the Louisiana State Employees' Retirement System. Total Columns on Combined Statements. Total colmrrns on the combined statements are captioned "Memorandun~ Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position or resulls of operations in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. (Contimled) 



expenditures. The account groups, on the other hand, are fiuancial reporting devices designed to provide accountabdity for certain assets that are not recorded in the fund because tile3 do not directly affect ncl expendable available financial resources and to provide accountability for long-term liabilities to be financed fronl the general fund Government resources are allocated to and accounted for in individual funds based upon tile purpo~s for which riley are to be spent and means by which spending activities are controlled. The following funds and account groups are used by the Court: Government Fund - General Fund. The General Fund is the general operating fund of Springhill City Court. It is used to aecouut for all financial resources except those required to be accounted for ill another fund. Fiduciary Funds - Agency Funds. Agency funds are used to account for assets held by Springhill City Court as aiL agent for other governmental departments, other organizations and other funds. Agency fimds arc custodial in nature (assets equal liabilities) and do not involve lneasurement of results of operations 

(Continued) 



Revenues Court costs Supervision fees Interest Total revenues 

SPRINGHILL CITY COURT Combined Statement of Revenues Expend tuxes and Changes in Fund Balances - Governmental Fund Type For the Fiscal Year Ended June 30, 1997 

Expenditures Current: General govenmaent Capital outlay: Current expenditures Debt service: Principal retirement Interest Total expenditures Excess of Revenues Over Expenditures Other Financing Source Capital lease Excess of Revenues and Other Einancing Sources Ow'.r Expenditures Eund Balance at Beginning of Year Fund Balance at End of Year 

See aceomp~mying notes to finmaeial statements 

Govenmler~ta[ _V~_d Typ~ General Fund 
73,753 22,55~ 549 96.g63 
91,795 6 952 
4/,91 1,3 bl 104,752 (7,392 
5.875 
(i,517 43,473 41.956 
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Jim It. Stevens, Jr. & Company, L.L.P. Certified t'ublic Accountants 209 E. Church Street Springhill, Louisiana 71075 

ACCOUNTANTS' COMPILATION REPORT 
To the Honorable John Robinson, Judge Springhill City Courl Springhill, Louisiana 

Jim H. Stevens, Jr., ('PA Bill W. Smith. CPA 

We have compiled the general purpose financial statements as listed in the accompanying table of contents of the Springhill City Court as &and for the year ended June 30, 1997, in accordance with Statements for Accounting and Review Services issued by the American Institute of Certified Public Accountants. 
A compilation is limited to presenting in the form of financial statements information that is the representation of management. We have not audited or reviewed the accompanying general purpose financial statements and, accordingly, do not express an opinion or any other form of assurance on them. 

December 22, 1997 

Telephone (318) 539-9124 FAX (318) 539-9125 

/ ,,t,_iT, Accountants 
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SPRINGtIILL CITY COURT SpringMIl, LA 
GENERAI, PURPOSE FINANCIAl. STATEMENTS AS OF AND FOR THE YEAR ENDED JUNE 30, 1997 

A_E! ~LD_ AX LT 

Sworn to and subscribed before me, this _ 30t_~ day of Dec~-~mber 19 97 

NOTAI~ ! UBLIC 
Chief Executive Officer Address 
Telephone No 

John Robinson, Judge P.O. Box 86 Springhill, LA 71075 318-539-9124 
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OFFICIAL FIt, E ~oFySPRINGHILL CITY COURT DO NOT II,ND OU1 Springhill, Louisiana 

FINANCIAl_, STATEMENTS 
June 30, 1997 

Jncter provisions of 5rate law, this report is a public: document. A copy of the report I'~a~ been ,.;ubmit- ted to the audited, or reviewed, entity ai~d othe;" appropriate public officials. The report is available for public inspection at the Baton Rouse office of the Legislative Audi- tor and, where al:~ropriste, at the office of the parit;h clerk of court I~Plpase Date_=_~;~'~ ], ~u~.~| 
Jim H. Stevens, Jr. & Company, L.L.P Certified Public Accountants Springhill, Louisiana 71075 


