
 
SCH.r-])ULE B SCHOOL ACTIVITY FUNDS FOR POINTE COUPEE CENTRAL HIGH, LABARRE ELI--MENTARY, LIVONIA HIGH, AND ROSEN~NALD ELEMENTARY AGREED-UPON PROCEDURES FINDINGS 

R.S. 17:414.3 B. R.S. 17:414.3 B. R.S. 17:414.3 B. R.S. 17:414.3 B. DI-POSITS (1) (2) (4) (5) YES NO YES NO YES NO YES NO LABARRE ELEMENTARY 10 0 10 0 10 0 3 7 LIVONIA HIGH 10 0 10 0 10 0 10 0 ROSENWALD ELEMENTARY 10 0 10 0 10 0 10 0 POINTE COUPEE CENTRAl_ 10 0 10 0 10 0 9 1 
R.S. 17:414.3 B. R.S. 17:414.3 B. DISBURSI-MENTS (3) (5) YES NO YFS NO LASARRE I-LEMENTARY 0 10 5 5 LIVONIA HI!GH 9 1 10 0 ROSENWALD ELEMENTARY 0 10 10 0 POINTE COUPEE CENTRAL 2 8 10 0 
R.S. 17:414.3 B. RECONCILIATION (6) YES NO LABARRE ELEMENTARY LIVONIA HI GH ROSENWALD ELEMENTARY POINTE COUPEE CENTRAL 

1 0 1 0 



R.S. 17:414.3 EDUCATION (2) Separate records or ledgers shall be malntahled by the principal, or his designee from among the school staff, for each of the following sources of deposits into the school fund account: .:,,.. (a) Each club, organization, association, class, athletic team, or other orgarfizational unit within the school, the existence of which complies with school and school beard policy; the membership of which is either students, faculty, or employees of the school; and which generates money by collecting dues, conducting fundraisers, charging admission, or some other money generating activity for a purpose which the entity intends to control. (b) Each donation made to the school by an entity outside the school, whether it be a parents club, community, business, or civic organization, or other donor, when such donation is made for a specific or restricted use Or purpose. (c) All donations made by any entity referred to in Subparagraphs (a) and (b) of this Paragraph as well as all monies raised by the school population generally which are unrestricted and which are intended for discretionary use to benefit the school, it.~ studenu~, faculty, employees, programs, or facilities. (d) All monies raised in a school-wide effort for a specific use or purpose. (e) Any other money source, temporary or permanent, which is identifiable, approved by the principal, and has a need to maintain a record or ledger. (3)(a) No money shall be drawn on the school fund account without a request therefor; no withdrawal shall occur unless the check carries the signature of the principal, or the administrator who as.~umes his duties during his absence. (b) No monies shall be drawn on the school fund account un]ess the request for withdrawal of funds carries two signatures, one Of which shall ahvays be the principal's. (c) The other signature shall be: (i) In the case of a request for withdrawal by an ent ty which has deposited pursuant to the status described in R.S. 17:414.3(B)(2)(a) and (e), an officer, member, or sponsor of the entity, designated by the entity. (ii) In the case of a request for withdrawal for the pursuit of a restricted use or purpose as described in R.S. 17:414.3(B)(2)(b), another school administrator, faculty member, or employ- ee who is approved by the donor and is familiar with the purpose of the donation. (iii) In the ease of a request for withdrawal of money deposited pursuant to R.S. 17:414.3(B)(2)(c) or (d), any other"school administrant, faculty member, or employee (d) Withdrawals may be made for estimated amounts of anticipated need, but in such cases shall be accounted for with receipts, which accounting shall be reflected in the school fund records and which receipts shall be retained with the record until the report provided for in R.S. 17;414.3(C) is approved by the superintendent. (e)(i) Money deposited in the school fund pursuant to R.S. 17:414.3(B)(2)(a), (b), (d), and (e) shall be used according to the purpose for which it was generated or for the purposes selected hy the depositing e~t/.~, 9~'.'i.ded s~ch expe~dlt~xe~ are ~ppr~e4 by the p~.~ipa~ as indicated by his signature on checks for withdrawals. , ' ' . (ii) Money deposited in the school fund pursuant to R.S. 17:414.3(B)(2)(c)may be expanded at the discretion of the principal provided such expenditures are for the benefit of all or any of the school's students, faculty, staff, facility, or program and provided the ledger reflects the expenditure. .,.. , ..... , ~ . :: . . (4) Deposits in the school fund account'shal] be made by the principal, or his designee from among the school staff ' ' ", :'. : ,, ' ,. (5) Every deposit or withdrawal from the school fund account shall be entered in the separately maintained record as provided in Paragraph (2) of this Subsection. (6) The records of the school fund shall be reconciled monthly with the school fund account statement of the bank regarding activity in the school fund account. Bank statements shall be signed by the principal, once reconciled with the records, and retained with the school fund record. The school fund records shall be reviewed annually by the principal and one other 6 



unt ~all md 

EDUCATION R.S. 17:414.3 Note 4 member of his administrative staff. Such review shall be reflected in the record by the signature of both reviewers. (7)(a) Any amount of money in the school fund account in excass of that needed to permit the access described in this Section may be invested by the principal in accordance with R.S. 33:~.955. However, balances in the school fund account shall include all monies deposited pursuant to R.S. 17:414.3(2)(a), (b), and (e) unle~ the depositing entry approves the inw~stment of any portion of its deposits as provided in this Paragraph, which approval shall be i.n ~ritlng and maintained with the school fund record. (b) Any investments made pursuant to this Paragraph shall be recorded in the records of the school fund, shall be reported as required in Subsection C of this Section, and shall be accounted for in any review or reconciliation of the school fund. (e) Earnings on any investment made pursuant to this Paragraph shall be considered the same ~, and may be expended as, provided in R.S. 17:4132(B)(3)(e)(ii). C. Each school principal shall report on his school's fund annually to the superintendent or a member of his staff designated by him, at a regular time designated by the superinten- dent, The report shall be sufficiently detailed to notify the superintendent of account balatlces, significant deposits, significant expenditures, and any unresolved errors or discrep- andes. The superintendent shall approve such reports in writing to the school within two months of receiving the report or shall notify the principal of any further information needed or examlnatlon required. The superintendent shall be responsible for notifying the school bo~ucd of the apparent need for further examination, supervision, or intervention. The school bo~crd may require and provide for an audit of the school fund of any schoo| within its jurisdiction at any time. D, No agency of state government, or any of ila branches, shall supervise, regulate, or audit the school funds provided for in this Section, except upon request of a city or parish school board. E. Nothing in this Section shall be construed to permit an expenditure that is otherwise prohibited by law. Added by Acts 1990, No. 1066, ~ 1, eft. July 27,1990. Notes of Decisions Chlbs or assc~lattons l to the socioeconomic standing of the community Fund raising 1.5 withi, which the school is situated. Op.Atty.Gen. Records 5 No. 9~-456, Aug. l& 1998. Supervision or regulation by state agency 3 Use of fund~ 2 ~ Use of |unds Withdrawal of funds 4 Although independently raised school funds must be deposited in school fund account, privately ge.erated funds of school.related organizations 1. Clubs or associations may be used for organization's purposes. Op.Atty. A PTA officer, who is aiso a school principal, Gen., No. 97~142A, Aug. 20,1992. may sign checks in his or hex capacity as an 3. Supervision or regulation by state agency A~sociation officer, and, if acting within his or her authority as a PTA officer and in good faith, is not Funds generated from a fund-raising campaign exerting control over these funds in contravention by parents/booster clubs using any of the school% of LSA-R.S. 17:414.3. OpAtty.Gen., No. 93-299, facilities, students, faculty members or the school's Aprd 20,1998 name, come under the custody and control of a Funds of independent parent groups and athletic local school board according to LSA-R.S. 17:414.3 b~)ster clubs not sponsored or supervised by the ff the school has the benefit of funds generated school are not subject to school custody and con- from any of the above sources, OpAtty.Gen., No. trc,l under 1990 La.Ax:t. No. 1066; the school 92-79, Feb, 12,1993. bo:u'd's implied powers to regulate same are legls- School board has no control over funds of ps~ent latively preempted (OpAtty.Gen., No. 90-264 raed- teacher aa~ociatious, nor may they lawfully at- i~ed by statute). Op.Atty.Gen., No. 90~468, Sept. tempt to e:~ereise such control. OpAtty.Gen., No. 20 1990. 90-674, Jan. 15,1991. 1.5,. Fund raising Individual schools may legally engage in activi- ties designed to raise funds to purchase textbooks and other mstr~ctlonal matori~, without regard 
4. Withdrawal of funds The signature of the principal is required if money is to be Withdrawn from a school fund account. Op.Atty.Gen,, No. 92-79, Feb. 12, 1993. 



 

Schedule A Schedule of Agreed-Upon Procedures 
FoJc the activity funds at each of the four schools identified in the letter included herewith, we will: 
Select a stratified sample of ten deposits and inspect supporting documentation and other evidence to test that monies were accounted for in accordance with the guidelines set forth in R.S.17:414.3 Bo(1), (2), (4), (5) and (6). Select a stratified sample of ten disbursements and inspect supporting documentation and other evidence to test that withdrawals were conducted and accounted for in accordance with the guidelines set forth in R.S.17:414.3 B.(3), (5) and (6). 



VAN P. M,LIOR, CPA, PC ALOYSIA C. DUCOTE, CPA, PC JOAN S. DUCOTE, CPA, PC JOHN I,. MORRISON, lII, CPA, PC 
MAJOR & DUCOTE CERTI~'IED PUBLIC ACCOUNTANTS 

INDEPENDENT ACCOUNTANT'S REPORT ON APPLYING AGREED-UPON PROCEDURES 
TO Dr. David E. Lee, Superintendent, and Mrs. Nell E. Lacour, President, and MeR~ers of Pointe Coupee Parish School Board 

MEMBERS: AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUNTANTS 

We have performed the procedures listed in the attached schedule A, which were agreed to by Superintendent Lee and the School Board(the specified users), solely to assist you with respect to ascertaining the extent to which receipts and disbursements of the School Activity Funds were made in accordance with the guidelines specified in Schedule A for Labarre Elementary, Livonia High, Rosenwald Elementary, and Pointe Coupee Central High for the year ended June 30, 1996. This engagement to apply agreed-upon procedures was performed in accordance with standards established by the Axnerican Institute of Certified Public Accountants. The sufficiency of the procedures is solely the responsibillty of the specified users of the report. Consequently, we make no representation regarding the sufficiency of the procedures described in the attached schedule A either for the purpose for which this report has been requested or for any other purpose. Our findings are presented on the attached schedule B. We were not engaged to, and did not, perform an audit, the objective of which would be the expression of an opinion on the School Activity Funds for Labarre EIE~mentary, Liw)nia High, Rosenwald Elementary, and Pointe Coupee Central High. Accordingly, we do *lot express such an opinion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you. This report is intended solely for the use of the specified users set forth above and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes. 
Major & Ducote New Roads, Louisiana March 26, 1997 ~ 

POST OFFICI': BOX 190, NEW ROADS, LA 707(,0 - PHONE (504) 6384531 FAX (504) 638-6898 POST OFFICE BOX 309, MARKSVILLE, LA 71351 - PIIONE (318) 253-6501 FAX (318) 253~721 
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ly a city or r secondary : limited to in student alifications: 
~onstrate a ~e student. beginning :he teacher gar dle.,;s of :e salary of ection .A of ~d prior to tenure for )' or pm-ish ~y teacher who is not 

EDUCATION ~ 413. Prerequisites for employment Notes of Decisions 5. Contl~cts--ln general Jones ". Vernon Parish School Bd., SupA936, 184 La. 1, [main volume] 165 So, 310. 
R.S. 17:414.3 

~ 414.1. Public elementary and secondary school principals; duties Notes of Decisions ll~ general t Payments by students 2 

While nmney for junior prom wa~ to be raised by members of junior class, school board, by pro- mulgatnig job performance responsibilities for 

principala ~a~d teachers which included pattie- ipation in and supervision of e.x2x-acurricular activi- ties that can and do lead to contracts such as contract for musical entertainment at prom, as- sumed ultimate financial responsibility for such contracts; therefore, principal, a~ supervisor and community liaison for extracurricular activities. held actual, albeit implied, authority to bind school board to contract, and consequently, school board was party to contract and could be held liable for breach thereof. Hebort v. Livingston Pa~sh School Bd., App. 1 Cir.1983, 438 So.2d 1141. 2. Payments by students Students may be charged reasonable fees from school to school and from cia~sroom to classroom to cover costa related to educational activities in furtherance of the goals of the particniax cotu-se. Op.Atty.Gen. No. 93-456, Aug. 13, 1993. ~ 414.2. Influence by superintendent, principals, and others on student grades; board's duty A. No school board member, school superintendent, assistant superintendent, principal, guidance counselor, other teachers, or other administrative staff members of the school or the central staff of a parish or city school board shall attempt, directly or indirectly, to influence, alter, or otherwise affect the grade received by a student from his teacher, without just cause. B. Each city and parish school beard shall establish a formal, written policy establishing such good cause as might justify such nonteachlng personnel seeking to influence a student's grade. Added by Ae~ 1989, No. 556, ~ L Historical and Statutory Not~~ In this section a~ enacted in 1989, "a" was off pu~ua~t to the statutory revision authority of substituted for "the" following '2he cenlwal staff the Louisiana Law Institute. ~ 414.3. School fund; management, expenditure, and accounting;, duties of school principal ," . 
B. (1) The monies in the school fund shall be deposited in a single bank account, preferably interest-bearing, on which checks may be drawn.. The bank shall be selected in the manner required by the policy or direction of the school board or, if there is no policy or direction, at the discret.ion of the, principal. . ,., ~ ,: , , 5 
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