
D. The accounting and reporting treatment applied to the fixed assets associated with a fund are determined by its measurement focus. All governmental funds are accounted for on a spending or "financial flow" measurement focus. With this measurement focus, only current assets and current liabilities are generally included on the balance sheets. Operating statements of these funds represent increases and decreases in net current assets. The modified accrual basis of accounting is used by all governmental funds and agency funds. The governmental funds use the following practices in recording revenues and expenditures: 
Revenues are recognized when they become measurable and available as net current assets. Taxpayer-assessed income, gross receipts, and sales taxes are considered "measurable" when received by the collecting governments and are recognized as revenue at that time. Anticipated refunds of such taxes are recorded as liabilities and reductions of revenues when they are measurable and their validity seems certain. Property tax revenue is recognized when it becomes available. Available means when due, or past due and the receivables are collected, generally within 60 days after year end. Under the modified accrual basis of accounting, some revenues are susceptible to accrual while others are not. Major revenues treated as susceptible to accrual are property taxes and certain state shared revenues. 
Expenditures are recognized under the modified accrual basis of accounting when the related fund liability is incurred. 



B~ 

C. 

~Continued) I. Appointment of governing board 2. Designation of management 3. Ability to significantly influence operations 4. Accountability for fiscal matters 5. Scope of public service 

Funds of the Library are classified as governmental funds. Governmental funds are used to account for all or most of the Library's general activities, including the collection and disbursement of specific or legally restricted monies, the acquisition or construction of general fixed assets and the servicing of general long-term debt. Governmental funds include: Gemeral Fund -the general operating fund of the Library accounts for all financial resources, except those required to be accounted for in other funds. 
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REVENUES Ad Valorem Taxes Intergovernmental State Revenue Sharing Non-State Grant Fees and Charges for Services Fines and Forfeitures Interest Contributions Miscellaneous TOTAL REVENUES EXPENDITURES CULTURE AND RECREATION CURRENT PERSONAL SERVICES FRINGE BENEFITS OPERATING SERVICES MATERIAL AND SUPPLIES TRAVEL INTERGOVERNMENTAL CAPITAL OUTLAY 

$524,438 $532,140 39,164 3,000 2,677 7,317 8,887 2,465 3,246 

VARIANCE FAVORABLE ( UNFAVORABLE )_ $7,702 (147) 3,000 (323) 4,317 2,887 1,465 3,246 576,749 598,896 22,147 
270 73 113 18 3 18 80 
064 000 000 000 700 900 000 
263,068 66,677 106,516 17,355 3,349 19,022 83,601 

6,996 6,323 6,484 645 351 -122 --3,601 TOTAL EXPENDITURES 576,664 559,588 17,076 EXCESS (DEFICIENCY) OF 
FUND BALANCE, JANUARY 1 56,668 89,657 -0- F[nqD BALANCE, DECEMBER 31 56,753 128o965 39,223 

THE ACCOMPANYING NOTES ARE AN INTEGRAL PART OF THIS STATEMENT. 6 



Because of inherent limitations in any system of internal accounting control, errors or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the system to future periods is subject to the risk that procedures may become inadequate because of changes in conditions or that the degree of compliance with the procedures may deteriorate. For the purposes of this report, I have classified the significant internal control structure policies and procedures in the following categories: Cash Receipts/ Disbursements, ]~rchasing, and Payroll. For all of the control categories listed above, I obtained an understanding of the design of relevant policies and procedures and whether they have been placed in operation, and I assessed control risk. My consideration of the internal control structure would net necessarily disclose all matters in the internal control structure that might be material weakness under standards established by the American Institute of Certified Public Accountants. A material weakness is a reportable condition in which the design or operation of the specific internal control structure elements does not reduce to a relatively low level the risk that errors or irregularities in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. I noted no matters to be material weakness as defined above. This report is intended solely for the use of management and should not be used for any other purpose. This restriction is not intended to limit the distribution of this report which, upon acceptance by the West Baton Rouge Parish Library is a matter of public record. Respectfully submitted, 

20 



The Library uses the following budget practices: i. Annually, in the fall of each year the parish librarian, submits a proposed operating budget for the general fund, prepared on the cash basis, to the Board of Control for adoption. 2. The Cou be adop public partici issues parish. 
ncil conducts public hearings on the budget, whi ted by December 15. For the year ended December notices affording the public the opportunity to pate in the budget process, appeared in the Nove of the West Side Journal. the official journal o 

ch must 1996, mber f the 
3. Budget amendments involving the transfer of funds from one department, program or function to another or involving increases in expenditures resulting from revenues exceeding amounts estimated require the approval of the respective Board of Control. 4. All unencumbered budget appropriations, laspe at the end of each fiscal year. 

G. 
The Library does not follow the encumbrance method of accounting. 
Cash includes amounts in demand deposits, interest bearing demand deposits and money market accounts. Under state law, the Library may deposit funds in demand deposits, interest bearing demand deposits, money market accounts or time deposits with state banks organized under Louisiana law and national banks having principal offices in Louisiana. 
Inventories in governmental funds are considered immaterial and are recorded as expenditures when purchased. 

I0 



(With Comparative Totals For December 31, 1995) GOVERNMENTAL FUND TYPE 
Cash Receivables Ad valorem Intergovernmental Fixed Assets Deposit. Amount To Provided For Retirement of General Long-Term Obligations 

DIABILITIES ." Accounts Payable Deferred Taxes Deferred Grant Compensated Absences 

GENERAL GENERAL FIXED LONG-TERM ASSETS OBLIGATIONS 
$128,965 582,407 25,959 - $1,239,021 508 

TOTALS 1996 1995 
$128,965 $89,657 582,407 50 25,959 2 1,239,021 1,17 508 

518 109 781 149 
- $3,882 3,882 524 737,839 1,239,021 3,882 1,980,742 1,793,738 

$-0- 644,902 3,000 -0- 
-0- -0- -0- -0- -0- -0- -0- $3,882 

$-0- 644,902 3,000 3,882 
$277 563,489 -0- 524 TOTAL LIABILITIES 647,902 -0- 3,882 651,784 564,290 

FUND EOUITY: Investment In General Fixed Assets Fund Balance Unreserved - Undesignated 
-0- $1,239,021 -0- 1,239,021 1,172,781 
89,937 -0- -0- 89,937 56,667 TOTAL FUND EQUITY 89,937 1,239,021 -0- 1,328,958 1,229,448 
737,839 1,239,021 3,882 1,980,742 1,793,738 

THE ACCOMPANYING NOTES ARE AN INTEGRAL PART OF THIS STATEMENT. 4 



1T.LE~ IO,~ ~04) "/67-7829 Donald C. DeVille CKRTIFIF.D PUBliC ACCOU~rl'ANT 7829 BLUEBONNET BLVD. BATON ROUC~. LO~ANA 70810 (504) 767-7829 

March 21, 1997 To the Board of Control West Baton Rouge Parish Library Port Allen, Louisiana 

MEMBI R AM F~'~ICAN INSTIl LrlT C~'A, LOtB~ANA SOC1 L~Y Ci'A~ 

I have audited the general purpose financial statements of the West Baton Rouge Parish Library as of and for the year ended December 31, 1996, and have issued my report thereon dated March 21, 1997. I conducted my audit in accordance with generally accepted auditing standards and the standards for financial audits contained in the Government Auditinq ~J~andards issued by the U.S. General Accounting Office (1988 revision). Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatements. Compliance with laws, regulations, contracts, and grants applicable to West Baton Rouge Parish Library is the responsibility of partnership's management. As part of obtaining reasonable assurance about whether the financial statements are free of material misstatements, I performed tests of West Baton Rouge Parish Library's compliance with certain provisions of laws, regulations, contracts, and grants. However, my objective was not to provide an opinion on overall compliance with such provisions. The results of my tests indicate that for the items tested the West Baton Rouge Parish Library complied with those laws and regulations referred to above. With respect to the items not tested, nothing came to my attention to indicate that the West Baton Rouge Parish Library had not complied, in all material respects, with those provisions. This report is intended for the information of the management. The restriction is not intended to limit the distribution of this report, which is a matter of public record. Respectfully submitted, 
Certified Public Accountant 
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~JO~) 767-'t P,2'9 CtJJJJLAR ~~4) 335-3647 FAtal MILLE [504) 767-TrAX Donald C. DeVille C~RTIFIED PUBLIC ACCOUNTANT 7829 BLUEBONNET BLVD. BATON ROUGS, LOUIS/ANA 70810 (504) 767-7829 

March 21, 1997 To the Board of Control West Baton Rouge Parish Library Port Allen, Louisiana 

MEM~R~ ~ F~ICAN INS1T/lrff. CPA~ I.OUL~NA .fiOOL-Jy C~A, 

I have audited the accompanying general purpose financial statements of the West Baton Rouge Parish Library, a component unit of the West Baton Rouge Parish Council, as of December 31, 1996, and for the year then ended. These genera] purpose financial statements are the responsibility of the Library's management. My responsibility is to express an opinion of these general purpose financial statements based on my audit. I conducted my audit in accordance with generally accepted auditing standards and the standards for financial audits contained in the Government Auditins Standards issued by the United States General Accounting Office. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, cn a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. I believe that my audit provided a reasonable basis for my opinion. In my opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the West Baton Rouge Parish Library as of December 31, 1996, and the results of its operations for the year then ended in conformity with generally accepted accounting principles. In accordance with Government Auditing Standards, I have also issued a report dated March 21, 1997, on our consideration of West Baton Rouge Parish Library's internal control structure and a report dated March 21 23, 1997, on its compliance with laws and regulations. 
Respectfully submitted 
Certified Public Accountant 
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(With Comparative Data For the Year Ended December 31, 
REVENUES: Ad Valorem Taxes Intergovernmental Fees and Charges For Services Fines and Forfeitures Use of Money - Interest Donations Miscellaneous TOTAL REVENUES EXPENDITURES CULTURE AND RECREATION CU;~ENT Salaries Fringe Benefits Operating Services Material And Supplies Travel Intergovernmental CAPITAL OUTLAY TOTAL EXPENDITURES EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES FUND BAIA%NCE, JANUARY 1 FUND BALANCE, DECEMBER 31 

1996 $529,390 39,239 2,677 7,317 8,887 2,465 3,246 593,221 
263,068 66,677 107,157 17,345 3,349 19,022 83,334 559,952 
33,269 56,668 89,937 

THE ACCOMPANYING NOTES ARE AN INTEGRAL PART OF THIS STATEMENT. 5 



L. 

M. 

N. 

Long-term obligations expected to be financed from governmental funds are reported in the general long-term obligations account group. Expenditures for principal and interest payments for long- term obligations are recognized in the governmental funds when due. 
Comparative data for the prior year have been presented in the accompanying financial statements to provide an understanding of changes in the Library's financial position and operations. However, presentation of comparative data by fund type have not been presented in each of the statements since their inclusion would make the statement unduly complex and difficult to read. 
Total Column on the combined Statements is captioned "Memorandum Only" to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position, results of operations, or changes in financial position in conformity with generally accepted accounting principles, nor is such data comparable to consolidation. Interfund eliminations have not been made in the aggregation of this data. 

NOTE 2 - A. Buduet ~Cash Basis) - Actual ReDortina Reconciliation The accompanying Combined Statement of Revenues, Expenditures and Changes in Fund Balances - Budget (Cash Basis) and Actual - All Governmental Fund Types presents comparisons of legally adopted budgets (more fully described in Note i) with actual data on a budgetary basis (cash basis). Because accounting principles applied for purposes of developing data on a budgetary basis differ significantly from those used to present financial statements in conformity with GAAP, a reconciliation of resultant basis and timing differences in the excess of revenues over expenditures for the year ended December 31, 1996 is presented below: 
12 



A. (Continued) Excess of revenues over expenditures-Cash Basis $39,308 To adjust revenues and expenditures for accruals (6,039) Excess of revenues over expenditures-GAAP Basis 33,269 
The following is a summary of authorized and levied ad valorem taxes for the year ended December 31, 1996 follows: 
FUND 

TAXES PROPERTY ASSESSED FOR EXPIRATION ASSESSED GENERAL MILLS ~ VALUATIONS PURPOSES General Fund Library Tax 4.10 2003 $150,809,810 $524,325 
The following are the principal taxpayers for the parish: 
Dow Chemical Company Exxon Corporation Borden Chemical Placid Refining Company Cargill National Marine DSM Copolymer Ino Gulf States Utilities Union Pacific Bell South Totals 

1996 PERCENTAGE OF TYPE OF ASSESSED TOTAL ASSESSED BUSINESS V~LUATION VALUATION Chemicals $29 Oil Storage 13 Chemicals 12 Oil Refinery 11 Grain Exporter 6 Barge Service 3 Rubber 3 Electricity 3 Rail Service 2 Telephone 2 

13 

698 236 282 297 838 816 581 060 391 146 

920 890 070 450 200 320 350 860 830 130 

17.17% 7.65% 7.10 6.53% 3.95% 2.20% 2.07% 1.77% 1.39% 1.25% 88,350,020 51.08% 



NOTE 4 - At December 31, 1996, the Library has cash and cash equivalent (book balances) totaling $128,965 as follows: Petty Cash Demand Deposits Interest Bearing Savings Account Total 
$200 12,675 116,090 128,965 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be se~ured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At Dece~er 31, 1996, the Library had $162,149 in deposits (collected bank balances). These deposits are insured from risk by $146,058 of federal deposit insurance and $277,S62 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). 
NOTE 5 - A. ~ summary of Reoelvables as of December 31, 1996, Follows: 

T~a.XESz V~LOP.EM INTER- General Fund $582,407 $25,959 $-0- $608,366 
Accounts receivable are written-off under the direct write-off method whereby bad debts are recorded when a receivable is deemed uncollectible. If they are subsequently collected they are recorded as miscellaneous income. The direct charge-off method is not a material departure from GAAP as it approximates the valuation method. 
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NOTE 6 - A summary of changes in general fixed assets follows: 
Equipment 

NOTE 7 - 

Balanoe Balance 1111.,9_6_ Additions Deletions 12/31/96 $i,172,781 $68,367 $2,127 
Deferred Taxes at year-end comprises of the following: Deferred Ad Valorem Taxes Deferred State Revenue Sharing Total 

$605,964 38,938 644,902 

$1,239,021 

Deferred Grant at year-end comprises of a $3000 non-state grant received but not spent in 1996. 
NOTE 8 - Plan Description. Substantially all Library's employees are members of the Parochial Employees' Retirement System of Louisiana ("System,,), a multiple- employer, public employee retirement system (PERS), controlled and administered by a separate board of trustees. The System is composed of two distinct plans, Plan A and Plan B, with separate assets and separate benefit provisions. All employees of the Library are members of Plan A. All permanent Library employees working at least 28 hours a week who are paid wholly or in part from parish funds and all elected parish officials are eligible to participate in the System. Under Plan A, employees who retire at or after age 60 with at least I0 years of credited service, at or after age 55 with 25 years of credited service, or at any age with at least 30 years of credited service are entitled to a retirement benefit, payable mont[hly for life, equal to 3 per cent of their final-average salary for each year of creditable service. However, for most employees who were members of the supplemental plan only prior to January I, 1980, the benefit is equal to one per cent of final average salary plus $24 for each year of supplemental plan only service earned prior to January i, 1980. Final-average salary is the employee's average 15 



(Continued) salaz~ over the 36 consecutive or Joined months that produce the highest average. Employees who terminate with at least the amount of credited service stated above and do not withdraw their employee contributions may retire at the ages specified above and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established by state statute. The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Parochial Employee's Retirement System, Post Office Box 14619, Baton Rouge, Louisiana 70898-4619, or by calling (504) 928-1361. Funding Polley Under Plan A, members are required by state statute to contribute 9.5 percent of their annual covered salary and the Library is required to contribute at an actuarially determined rate. The current rate is 8.0 percent of annual covered payroll. Contributions to the System also include one-fourth of one per cent of the taxes shown to be collectible by the tax rolls of each parish, except Orleans and East Baton Rouge Parishes. These tax dollars are divided between Plan A and Plan B, based proportionately on the salaries of the active members of each plan. The contribution requirements of plan members and the Library are established and may be amended by state statute. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Library's contributions to the System under Plan A for the years ended December 31, 1996, 1995, and 1994, were $15,820, $16,973, and $18,670, respectively, equal to the required contributions for each year. NOTE 9 - 
are f 
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Insurance and similar services which extend over more than one accounting period have been recognized as expenditures when paid. 

K. 

Fixed assets of governmental funds are recorded as expenditures at the time purchased or constructed, and the related assets are reported in the general fixed assets account group. Public domain or infrastructure is not capitalized. Construction period interest is immaterial and is not capitalized. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost or estimated cost if historical cost is not available. No costs were estimated as all costs were available. 
Employees earn vacation (annual leave) in varying amounts according to years of service as follows: Director/Librarian After I Year of Service After 20 Years of Service Assistant Director/Librarian After 1 Year of Service After i0 Years of Service After 20 Years of Service Librarian After 3 Year of Service After i0 Years of Service Non-Professional Staff After I Year of Service After if) Years of Service Part-Time Employees Part-Time Employees - Hourly 

4 Weeks 5 Weeks 3 Weeks 4 Weeks 5 Weeks 3 Weeks 4 Weeks 2 Weeks 3 Weeks Pro-rated None ~elve work days of sick leave with pay shall be allowed all full- time members of the staff each year; proportional allowance shall be allotted to part time employees. 

ll 



At December 31, 1996, employees of the Library have accumulated and vested $3,882 of employee leave benefits, which was computed in accordance with GASB codification Section C60. This amount is recorded within the general long-term obligations account group. 
NOTE ii - The following is a summary of the long-term obligations transactions for the year ended December 31, 1996: 
Long-term obligations, January 1 Additions Long-term obligations, December 31 
NOTE 1:2 - 

$514 3,368 3,882 
AS of December 31, 1996, there was no litigation pending against the West Baton Rouge Parish Library, nor was the Library aware of any unasserted claims. 
NOTE 13 - In compliance with the Library Law compensation is paid to any member 
NOTE 14 - 

of Louisiana (Act 36 of 1926), no of the Board of Control. 
The West Baton Rouge Parish Council paid the insurance premiums on the Library's bookmobile and building. The premiums totaled approximately $2,500. 

17 



r̂~MIL[ I~.1) 767.?r,~ Donald C. DeVille CER'nFIED PUBUC ACCOUNTANT 7829 BLUEBONNET BLVD. BATON ROUGE, LOUISIANA 70810 (504) 767-7829 

March 21, 1997 
To the Board of Control West Baton Rouge Parish Library Port Allen, Louisiana I have audited the general purpose financial statements of the West Baton Rouge Parish Library as of and for the year ended December 31, 1996, and have issued my report thereon dated March 21, 1997. I conducted my audit auditing standards, the Comptroller Gene Those standards requ obtain reasonable as financial statements 

in accordance with generally 

MEMBI R AM[RICAN INSTrI~qT_ C~)A, LOUISIANA SOClt ]y C1,A, 

accepted issued by ral of the United States, ire that I plan and perform the audit to surance about whether about whether the are free of material misstatement. In planning and performing my audit of the financial statements of West Baton Rouge Parish Library for the year ended December 31, 1996, I considere~ its internal control structure in order to determine my auditing procedures for the purposes of expressing my opinion on the financial statements and not to provide assurance on the internal control structure. The management of the West Baton Rouge Parish Library is responsible for establishing and maintaining a system of internal accounting control. In fulfilling this responsibility, estimates and judgements by management are required to assess the expected benefits and related costs of control procedures. The objectives of a system are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accepted accounting principles. 
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