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]BOARD OF COMMISSIONERS WARD TWO FIRE PROTECTION DISTRICT OF JACKSON PARISH Independent Accountant's Report on Applying Agreed-Upon Procedures December 31, 1996 
Code of Ethics for Public Officials and Public Employees 
2 

4 

Obtain from management a list of the immediate family members of each board member as defined by LSA-RS 4.2:1101-1124 (the code of ethics), and a list of outside business intcrests of all board members and emplnyees, as well as their immediate families. Management provided me with the required list including the noted information. Obtain fi'om management a liz;ting of all employees paid during the period under examination Management provided me with tile required list including the noted information. Determine whether ally of the employees included in the listing obtained from management in procedure number 3 above were also included in the listing obtained from management in procedure number 2 above as immediate family members. The spouse of a bo~.rd member was paid $1,400 in 1996 and $350 in 1995 for administrative duties. 
Budgeting 5. 'Obtain a copy of the legally adopted budget and all amendments for each year 

I obtained a copy of the legally adopted budget and all amendments for each year 6. Trace the budget adoption and amendments to the minute book for each year 
The: minutes of the meetings during which the budgets for 1995 and 1996 were adopted were not available. The Secretary-Treasurer stated that the budgets are normally adoptcd in December of each year. 

For the year ended December 31, 1996, actual General Fund expenditures exceeded budgeted expenditures by $15,451 or 57%. --15-. 



 

WARD TWO FIRE PROTECTION DISTRICT OF JACKSON PARISIT Eros, Louisiana GOVISRNMI~NTAL FUND TYPE - GENERAL FUND 

REVENUES Ad valorem taxes lntergow~rnmental revenues - state - fire insurance rebate 

Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended December 31, 1995 

Use of money and property - interest earnings Total revenues EXPENDITURES Public safety: Current: Administration Audit Fuel allowance Insurance Truck maintenance Utilities Miscellaneous Capital outlay Intergovernmenlal Total expenditures EXCESS OF REVENUES OVER EXPENDITURES FUND BALANCE At' BEGINNIN(; OF YEAR FUND BALANCE AT END OF YEAR 

See accompanying notes and accountant's compilation report 
-6- 

Statement C 

VARIANCE FAVORABLE BUDGET ACTUAL (UNFAVORABI,t 
$30,000 $35,429 2.700 7,025 400 33,100 1,970 44.424 

$5,429 4,325 1.570 11,324 
800 1,250 1,100 6,500 1,500 1,500 430 8,000 

732 1,250 1,173 6,474 1,216 1,898 1,174 4,808 2,787 21,512 

68 (73) 26 284 (398) (744) 3,192 (2,787) 21,080 (427) 10,892 32,671 12,020 22,912 35,405 68,076 $43,563 



 

WARD I WO FIRE PROTECTION DISTRICT OF JACKSON PARISH Eros, Louisiana GOVERNMENTAL FUNI) TYPE - GENERAL FUND Statement of Revemles, Expenditures, and Changes in Fund Balance - Budget (GAAP Basis) and Actual For tte Year Ended December 31, 1996 

REVENUES Ad valorem taxes lntergovernmental revenues - state - fire insurance rebate Use of money and properly -- interest earnings Total revenues EXPENDITURES Public safety: Current: Administration Fuel allowance Insurance Track maintenance Utilities Miscellaneous Capital outlay Intergovernmental Total expenditures EXCESS OF REVENUFS OVER F XPENI)ITURES FUND BALANCE AT BEGINNING OF YEAR FUND BALANCE AT END OF YEAR 

See accompanying notes and accountant's compilation report 
-5- 

Statement B 

VARIANCE FAVORABI J'. BUDGET ACTUAL (UNFAVORABI F) 
$35,000 $36,755 2,700 1,400 39.100 
1,200 1,800 6,560 3,000 2,000 453 12.000 
27,013 

6,940 2,347 46,042 
2,192 928 6,494 5,256 3,188 2,131 19,440 2,835 42,464 12,087 3,578 

_53,163 90,988 $65,250_~$94'566 

$1,755 
4,240 947 6.942 
(992) 872 66 (2,256) (1,188) (1,678) (7,44O) (2,835) (15,451) (8,509) 37.825 $29,316 



WARD TWO FIRE PROTECTION DISTRICT OF JACKSON PARISII Eros. Louisiana Note, s to the Financial Statements As of and for the Two Years Ended December 31, 1996 
SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES The Ward Two Fire Protection District of Jackson Parish was created by the Jackson Parish Police Jury on August 4, :1987, as authorized by Louisiana Revised Statute 40:1492. The district is governed by a five member board. Two memher~; are appointed by the Jackson Parish Police Jury, one member is appointed by each munic.ipality in the district, and the fifth member, who is chairman, is selecled by the other four members. Board members serve two year terms without benefit of compensation. The district is responsible for purchasing and maintaining fire equipment and providing fire protection within the boundarlies of the district. 
A. BASIS OF PRESENTATION 
The accompanying general purpose financial statements of the Ward Two Fire Protection District of Jackson Parish have been prepared in conformity with generally accepted accounting principh;s (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for established governmental accounting and financial reporting principles. 

B. REI~ORTING ENTIT'I( 
As the governing authority of the parish, for reporting purposes, the Jackson Parish Police Jury is considered a separate financial reporting entity. The financial reporting entity consists of (a) the primary government (the police jury), (b) organizations for which the primary gow;rnment is financially accountable, and (c) other organizations for which the nature and significance of their relationship with the primary government arc such that exclusion would cause the reporting entity's financial statements to be misleading or i ncomplete. Governmental Accounting Standards Board (GASB) Statement No. 14 established criteria for determining which ,:omponent units should be considered part of the Jackson Parish Police Jury for financial reporting purposes. The basic criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be consi:lered in determining financial accountability. This criteria includes: See accountant's compilation report -7- 



 

WARD TWO FIRE PROTECTION DISTRICT OF JACKSON PARISH Eros, Louisiana ALL FUND TYPES AND ACCOUNT GROUPS Combined Balance Sheet, December 31, 1996 

ASSETS Cash Ad valorem tax receivable Buildings, vehicles, and equipment TOTAL ASSETS LIABILITIES AND FUND EQUITY Liabilities - accounts payable Fund Equity: Inveslment in general fixed assets Fund balance - unreserved - undesignated Total Fund Equity TOTAL LIABI L1TIE, S AND FUND EQUITY 

ACCOUNT GROUP- GOVERNMENTAL GENERAL FUND TYPE- FIXED GENERAL FUND ASSETS 

See accompanying notes and accountant's compilation report 
-4- 

$61,521 36.517 
$98.038 $321,804 
$3,472 NONE 
94,566 94.566 
$98.038 
$321.804 

Statement A 

TOTAl, (MF~MORANI)UM -- ONLY) 
$61,521 36,517 321,804 $419.842 
$3,472 321,804 94,56(i 321,804 416,37( 
$419.842 



CERTIFIED P[JB],IC ACCOUNTANT 369 |)ONAI.DSON ]~/.OAD * CALHOUN, LOUISIANA 71225 I TIEI.F.PIIONE 318/644-5726 
Actountant's Compilation Report 

BOARD OF COMMISSIONERS WARD TWO FIRE PROTECTION 131STRICT OF JACKSON PARISIt Eros, Louisiana 
I have compiled the accompanying general purpose financial statements, as listed in the foregoing table of contents, of the Ward Two Fire Protection District of Jackson Parish as of December 31, 1996, and for each of the years in the two year period then ended, in accordance with standards established by Statements on Standards for Accountir, g and Review Services issued by the American Institute of Certified Public Accountants. 
A compilation is limited to presenting in the form of financial statements information that is the representation of management. I have not audited or reviewed the accompanying financial statements and, accordingly, do not express an (,pinion or any form of assurance on them. 
June 11. 1997 

-2-. 
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WARD TWO FIRE PROTECTION DISTRICT OF JACKSON PARISII Eros, Louisiana Gen,~'ral Purpose Financial Statements With Accountant's Compilation Report and Agreed-Upon Procedures Report As of and for the Year Ended December 31, 1996 

Jnuor provisions of st3te law, th~s reF~ort is a ptd:i;c r:~:,~:~'-,~:,-,t. A copy of ~he r(:;~: '. h~:~:~ [:{ :::n ~ ubrnit- tec tc the: ~:~:~ditc,:!, ,:: r~:v;{.\':~d, el-Iiil:'.: ~:::)C] Oi]:::.::::'fi:~;{.)::i;~';~ :,::blic off (:i~!S. ":I::~ :(:'.:::::':i i~: .: ,:ii~bie for public insi:,~-cdon ~'t the Baton RoJge olfico of the I.ogisiative Audi- tor and, where appropriate, at the officr~ of the parish clerk of court. d ihd,:ase Date ~. [)/~ ~:?..~11 



"BOARD OF COMMISSIONERS WARD TWO FIRE PROTECTION DISTRICT OF JACKSON PARISIt Independent Accountant's Report or Applying Agreed-Upon Procedures December 31. 1996 
This report is intended solely for th.~ use of management of the Ward Two Fire Protection District nl Jackson Parish and the l.egislativc Auditor, Slate of Ltmisiana, and should not be used by those who have not agreed to the procedures and t~ken responsibility for the sufficiency of the procedures lbr thci~ 

June 11, 1997 
port is a matter of public record and its distribution is not limited 

-18- 



~NARD TWO FIRF, PROTECTION DISTRICT JACKSON PARISH Eros, Louisiana Notes to the Financial Statements (Continued) 
Appointing a voting majority of an organization's governing body and: 
The ability of the police jury to impose its will on that organization, and/or 
The potential for the organization to provide specific financial benefits to or impose specific financial burdens on the police jury. Organizations lor which the police jury does not appoint a voting majority but are fiscally dependent on the police jury. Organizations t0r which the reporting entity's financial statements would be misleading if data of the organization is not included because of the ;nature or significance of the relationship. Because the police jury created the district and appoints members of the district's governing body, the district was determined to be a component unit of the Jackson Parish Police Jury, the financial repotting entity. The accompanying financial statements present information only on the funds maintained by tile district and do not present information on the police jury, the general government services provided by that governmental unit, or the other governmental uniLs that comprise the financial reporting entity. 

C. FUND ACCOUNTIN U~ The district uses funds and account groups to report on its financial position and the results of its operations. F~md accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions related to certain government :functions or activities. A fund is a separate accounting entity witha self-balancing set of accounts that comprises its assets, liabilities, fund equity, revenues, and expenditures. An account group, on the other hand, is a tinancial reporting device designed to provide accountability for certain assets and liabilities (general fixed assets and general long-term debt) that are not recorded in the "funds" because they do not directly affect net expendable available financial resources. They are concerned only with the measurement of financial position, not with the measurement of r.sults of operations. See accountant's compilation report. -8- 



'BOARD OF COMM1SSIONF.RS WARD TWO FIRE PROTECTION I)ISTRICT O17 JACKSON PARISH Independent Accountant's Report on Applying Agreed-Upon Procedures December 31, 1996 
Advances and BOllnses 
Examine payroll records and minutes for the year to determine whether any payments have bccn made to employees which may constitute bonuses, advances, or gifts. 

General 
I examined cash disbursements for each year and noted no payments to employees which constitute bonuses, advances, or gifts. The minutes of the board meetings did not indicate that bonuses, advance~, or gifts were paid to employees. 

The district did not maintain written minutes of all board meetings held during the year ended December 31, 1995. Louisiata Revised Statute 42:7.1 requires that all public bodies keep written minutes of all their open meetings. Louisiana Revised Statute 44:36 requires that all public records be maintained and preserved for a period of three years from the date the public record is made. The district did not update its isting of general fixed assets for transactions Occurring during tim two years ended December 31, 1996. Prior Audit Report Findings The audit report for 1he two ~ears ended l)ecember 31, 1994 included internal control findings related to using a complete cash receipts journal and marking invoices paid. While performing my compilation/attestation procedures, it was noted that a cash journal was posted during the two years ended December 31, 1996 and that invoices were marked paid with the check number and ,:late. I was not engaged to, and did not, perform an examination, the objective of which would be the express~pn e,f an ~pini~n ~n management's assertions. Accordingly, I do not express such an opinkm. Had I Ir2rformed additional procedure~;, other matters might have come to my attention that would have been reported to you. 

-17 



~vVARD TWO FIRE PROTECTION DISTRICT JACKSON PARISH Eros, Louisiana Notes to the Financial Statements (Continued) 
Revenues 
Ad valorem ta~es are recorded in the year the taxes are due and payable. Ad valorem laxes are assessed on a calendar year basis, attach as an enforceable lien, attd become due and payable on the date the tax rolls are filed with the recorder of mortgages, l,ouisiana Revised Statute 47:1993 requires that the tax roll be filed on or before November 15 of each year. Ad valorera taxes become delinquent if not paid by December 31. The taxes; are normally collected in December of the current year and January and February of the ensuing year. lntergovernmental revenues arc recorded when the district is entitled to the funds. Interest income: on demand deposits is recorded when the interest has been earned and tte amount is determinable. Based on the abave criteria, ad valorem taxes and intergovernmental revenues have been treated as susceptible to accrual. 

Expenditures Expenditures a:e generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. 
IF. BUDGET PRACTICES A preliminat3, General Fund budget for the ensuing year is prepared by the board of commissioners in December of each year. The budget is then adopted by the board during the regular December meeting. The proposed budget for the General Fund is prepared on the modified accrual basis of accounting. The budget is established and controlled by the board of commissioners at the object level of expenditure. Appropriations lapse at year-end and must be reappropriated for the following year to be expended. All chan~es in the budget must be approved by the board of commissioners. 

See accountant's compilation report 10~ 



"WARD TWO FIRE PROTECTION DISTRICT JACKSON PARISH Eros,, Louisiana. Notes to the Financial Statements (Continued) 
Formal budgetary intcgration is not employed as a management control device during the year. Budgeted amounts included in the accompanying financial statements include the original adopted budget and all subsequent amendments. 

G. CASH Cash includes amounts in interest-hearing demand deposits. Under state law, the ,district may deposit funds in d ~.mand deposits, interest-bearing demand deposits, or time deposits with banks organized under the laws of the State of Louisiana, the laws of any other state in the Jackson, or the laws of the United States. At December 31, 1996, the district has cash (book balances) of $61,521. These deposits are staled at cost, which approximates market. Under state law, 1Lhese deposits, or the resulting bank balances, must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. Cash (bank balances) at December 31, 1996, are $61,605, and are fully secured from risk by federal deposit Jinsurance. 
H. TOTAL COLUMN ON THE BALANCE SHEET The total column on the balance sheet is captioned Memorandum Only (overview) to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in conformity with generally accepted accounting principles. Neither is such da~:a comparable to a consolidation. 
UNFAVORABLE BUDGET VARIANCE 
For the year ended December 31, 1996, actual General Fund expenditures exceeded budgeted expenditures by $15,451 or 57 percent. 
LEVIED TAXES 
The district is authorized to levy a maxinmm tax of 10 mills annually on property within the boundaries of the district for maintenance and operation of the district. The district levied 8.95 mills for the year ended December 31, 1996 and 10.31 mills for the year ended December 31, 1995. The tax See accountant's compilation report. -11- 



BOARD OF COMMISSIONERS WARE) TWO FIRE PROTECTION DISTRICT OF JACKSON PARISH Independent Accountant's Report on Applying Agreed-Upon Procedures December 31. 1996 
Accounting and Reporting 8. For each year, randomly select 6 disbursements made during the period under examination and 

Meetings 
9 

Debt 

(a) trace payments to supporting documentation as to correct amount and payee (b) determine if payments were properly coded to the correct fund and general ledger accotnll (c) determine whether payments received approval from proper authorilies An examination of si:~ randomly selected disbursements fi'om each year disclosed the following: (a) All selected di~',bursements were adequately supported (b) Two of the six disbursements selected for the year ended December 31, 1996 were not posted in the proper amounts to the cash journal. (c) One of the six disbursements selected for the year ended December 31, 1996 was not included on the list of bills to be approved by the board of commissioners. 
Examine evidence indicating flat agendas for meetings recorded in the minute book were posted or advertised as required by I,SA-RS 42:1-12 (the opening meetings law). 
The agendas for board meetings were not published or posted as required by LSA-P,S 42:7. 

10. Examine bank deposits for the period under examination and determine whether any such deposits appear to be proceeds of bank loans, bonds, or like indebtedness. 
I inspected copies of ~11 deposit slips for the two years ended December 31, 1996, and noted no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedness. -16- 



~vVARD TWO FIRE PROTECTION 1)ISTRICT JACKSON PARISH Eros, Louisiana Notes to the Financial Statements (Cgntinued) will expire with tile 2007 lax roll. Tlte differences between authorized and levied millages are the result of reassessments of the taxable property required by Article 7, Section 23 of the Louisiana Constitution of 1974. 
4. CHANGES IN GENERAL FIXED ASSETS 
1996 The following presents the chLnges in general fixed assets for the two years ended December 3 

Balance, January 1, 1995 Additions: For the year ended Deck:tuber 31, 1995 For the year ended Dec<~,mber 31, 1996 Balance, December 31, 1996 
LITIGATION AND CLAIMS 

Vehicles and Buildings Equipmen__tt Tota__l $99,000 $198,556 $297,556 4,808 19,440 $222,804 4,808 19,440 $321,804 
The district was involved in one lawsuit at December 31, 1996. The district has insurance coverage but the amount of any potent ial liability in excess of insurance coverage has not been determined as of I)ecember 31, 1996; therefore no liability has been recorded in the accompanying financial statements. As noted above, the distr ct maintains commercial insurance coverage to reduce the risk of loss resulting from property damage or liability claims. There were no significant reductions in insurancc coverage during the two years ended December 31, 1996. There were no costs resulting from claims or judgments during the two years ended December 31, 1996. 

See accountant's compilation report 12- 



Independent Accountant's Report on Applying Agreed-Upon Procedures 

See accountant's compilalion report 13- 



C~RTII,'II~I) I'UBI,IC ACCOUNTANT 369 ]')ONAI,I)SON ROAD ~ CAI IqOUN. LOUISIANA 71225 e "rELI~PHON|~ 318/6d4-5726 Independent Aceounlant's Report On Applying Agreed-Upon Procedures 

BOARD OF COMMISSIONERS WARD TWO FIRE PROTECTION DISTRICT OF JACKSON PARISH Eros. Louisiana 
I have performed the procedures included in the LouishTna Governmental Audit Guide and enumerated below, which were agreed upon by th,~- management of the Ward Two Fire Protection District of Jackson Parish and the Legislative Auditor, State of Louisiana, solely to assist the users in evaluating management's assertions about the ~'ard Two Fire Protection District of Jackson Parish's compliance with certain laws and regulations dining each of the years in the two year period ended December 31, 1996 included in the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures engagement was performed in acco:dance with standards established by the American Institute ~f Certified Public Accountants. The sufficiency of the procedures is solely the responsibility of the specified users of the report. Consecuently, I make no representation regarding the sufficiency of the procedures described below either fo" the purpose for which this report has been requested or for any other purpose. 
Public Bid Law Select all expenditures made curing the two years ended December 31, 1996 for materials and supplies exceeding $5,000, ol public works exceeding $50,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211-2251 (the public bid law). 

A review was made of disbursements for each year. There was one disbursement for materials and supplies exceeding $5,000 made during the two year period. The disbursement was for $6,828. This purchase of materials and supplies was made in accordance with the public bid law. 
-14- M['MBER OF 3HE A[~ERICAN INSTI'ILI1E OF([ Rill I11 ~,~~~hqB[R OF TIlE SGCIIa'~ OF LOUISIANA Clg]lllll) A ('('OUN I AN[ S 



"WARD TWO ]SIRE PROTECTION DISTRICT JACKSON PARIStl Eros, Louisiana Notes to the Financial Statements (Continued) Funds are classified into three categories: governmental, proprietary, and fiduciary. Each category, in turn, is divided into separate "fund types." Governmental funds are used to account fgr a government's general activities, where the focus of attention is on the providing of services to the public as opposed to proprietary funds where the focus of attention i~ on recovering the cost of providing services to the public or other agencies through service charges or user fees. Fiduciary funds are used to account for assets held for others. The district's current operations require only the use of governmental funds (Genelal Fund). The General Fund is the general operating fund of the district and is used to account for all of its financial activities. 
D. FIXED ASSETS AND LONG-TERM DEBT Fixed assets used in govenm~ental fund type operations (general fixed assets) are accounted for in 0~e general fi:ced assets account group, rather than in the General Fund. Approximately 92 percent of fixed assets are valued at estimated cost based on the historical cost of like items, while the remaining 8 percent of fixed assets are valued at actual costs. No depreciatior, has been provided on general fixed assets. There is no long-term debt at December 31, 1996. 
E. BASIS OF ACCOUNTING The financial and rep3rting treatment applied to a fund is determined by its measurement focus. All gove:nmental funds are accounted for using a current financial resources measurement focus With this measurement focus, only current assets and current liabilities generally are included on the balance sheet. Operating statements for these funds present increases (i.e., revenues and other financing sources) and decreases (i.e., expenditures and other financing uses) in net current assets. The modified accrual basis of accounting is used for reporting all governmental fund types. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measurable and available). "Measurable" means the amount of the transaction can be determined, and "available" means collectible within the ctrrent period or soon enough thereafter to be used to pay liabilities of the current period The district uses the following practices in recognizing and reporting revenues and exf,enditures: 

See accountanl's compilation report ~9- 



GENERAL PURPOSE FINANCIAL STATEMENTS (OVERVIEW) 


