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INDEPENDENT AUDITOR'S REPORH 

COViNG,ON OFFtCE 600 N HIGHWAY 190 SUITE 208 COVINGTON, LOUISIANA (MAILING ADDRESS: P,O, BOX 98 BOGALUSA. LOUISIANA 70429 0098 {504~ 892 79~O 

I have audited the accompanying general purpose financial statements of the washington Parish Clerk of Court, a component unit of the Washington Parish Police Jury, as of and for the two years ended June 30, ]996, as listed in the table of contents. These genera] purpose financial statements are the responsibility of the Washington Parish Clerk of Court management. My responsibility is to express an opinion on these genera] purpose financial statements based on my audit. I conducted my audit in accordance with standards and Government AudJtin~ generally Standards, accepted issued auditing by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit: includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpese financial statements. An audit also includes assessing the accounting princip]es used and significant estimates made by management, as well as evaluating the overall genera] purpose financial statement presentation. I believe that my audit provides a reasonab]e basis for my opinion. In my opinion, the general purpose financial statements referred to in the first paragraph present fairly, in all material respects, the financial position of the Washington Parish C]erk of Court as of June 30, ]996, and the results of its operations for the two years then ended in conformity w~th generally accepted accounting principles. My audit was conducted for the purpose of forming an opinion on the general purpose financial statements as a whole. The accompanying 



supplemental information schedules listed in the table of contents are presented for purposes of additional ana]ysis and are not a required part of the genera] purpose financial statements of the Washington Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in my opinion, is fairly presented in a]l materia] respects in relation to the general purpose financial statements taken as a whole. 
Certified Public Accountant Bogalusa November Louisiana 5, ]996 
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WASHINGTON PARIS}] CLERK OF COURT Franklinton, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Statement B 

Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1996 
REVENUES Licenses and permits: Marriage Fees, charges and commissions for services Notarial fees Recordings Elections Cancellations Mortgage certificates Certified copies Court attendance Criminal costs Civil suits Miscellaneous income UsE! of money and property: Interest earnings 

_} ~ U_ D _G E _T ACTUAL VARIANCE FAVORABLE (UN FAVORABLE) $ ]2,000.00 $ 13,434.00 $ ],434.00 
2 000.00 20] 000.00 45 000 00 15 000 00 35 000 00 15 000 00 4 500 00 83 000 00 31[, 200 00 9 000 00 6.500.00 

710.00 201,691.65 46,699.]2 16,128.22 34,495.80 23,832.50 3,240.00 111,464.]7 368,133.84 12,182.24 8,384.. ~2 Total revenues 743,200.00 840.396.06 
EXPENDITURES General government Administrat j on 
(Continued) 

28], 13], 63, 170, 
i00.00 900.00 900.00 900.00 

317, 120, 108, 188, 
684.73 481.89 383.92 098.92 

(],290 00) 69] 6[, ],699 12 ],]28 22 ( 5O4 2O) 8,832 50 (],260 00) 28,464 17 52,933.84 3,]82.24 1,884.52 97 ]96.06 
(36 11 (44 (17 
584.78 418.11 483.92 ]98.92 

The accompanying notes are an integral part of th~s statement 5 



 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana GOVERNMENTAL FUN[) TYPE - GENERAL FUND 
Statement B 

Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1996 
BUDGET EXPENDITURES (CONT'D) Genera] government: (cont'd) Elections $ 41,500.00 suits and successions 53.900.00 Total expenditures EXCESS (DEFIC]ENCY) OF REVENUE OVER EXPENDITURES OTHER FINANCING SOURCES Capital Financing EXCESS OF REVENUES AND OTHER SOURCES OVER EXPENDITURES FUND BALANCE AT OF YEAR BEGINNING FUND BALANCE AT END OF YEAR 

(Concluded) 

VARIANCE FAVORABLE ACTUAL (UNFAVORABLE] $ 15,985.52 $ 25,514.48 98,439.21 ( 44,539z2! 743.200.00 849.074.]9 ]]05,874~19 
(8,678.13) (8,678.13) 

10.]57.75 

_!74,018.46 
1,479.62 ],479.62 
174,018.46 ~174 018.46 $175,498.08 $ 1,479.62 

The accompanying notes are an integral part of this statement 6 



 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Statement C 

Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1995 
REVENUES Licenses and permits: Marriage Fees, charges and c:ommissions for services Notarial fees Recordings Elections Cancellations Mortgage certificates Certified copies Court attendance Criminal costs Civil suits Miscellaneous income Use of money and property: Interest earnings 

BUDGET ACTUAL VARIANCE FAVORABLE (UNFAVORABLE~ 
$ 12,000.00 $ 11,653.00 $ ( 347.00) 
2,500.00 160,000.00 22,000.00 15,000.00 28,000.00 i0,000.00 i0,000.00 60,000.00 307,700.00 9,000.00 

],]40.30 173,664.66 40,339 25 14,603 50 34,569 00 18,3.74 82 3,288 00 105,227 3] 316,681 22 11,]07 19 

(] ]3 18 ( 6 8 (6 45 8 2 

359 664 339 396 569 ]74 712 227 981 107 

70 66 25 50 00 82 00 3] 22 ]9 5~000.00 6,087.36 ],087.36 Total revenues 64] 200.00 
EXPENDITURES Genera] government: Administration 
(Continued 

254,750.00 115,500.00 56,300.00 143,200.00 

736,535.6] 95,335.6] 
64 16 15 24 
252.72) 602.38) 921.69) 536.52) 

The accompanylng notes are an integral part of this statement 7 



 

WASHINGTON PARISH CLERK OF COURT Frank] inton, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended June 30, 1995 
B_U_DGET ACTUAl EXPENDITURES (CONT'D) Genera] government: (cont'd) Elections $ ]5,250.00 Suits and successions 56j200.00 Total expenditures 

EXCESS ]_D_EF.]__.C:]:]:~N.Cy). OF REVENUE OVER EXPENDITURES FUND BALANCE AT OF YEAR BEGINNING FUND BALANCE AT END OF YEAR 
(Concluded 

64 1 . 200. O0 
_%27., 8_88_, 9_6 888 . 96 

$ 12,981.65 56.361.15 
VARIANCE FAVORABIA< _{ UNI~'AVORABI ,]: 
2,268.35 

760j406.]] (]19,206.]] 
197j888.96 flv%o18.46 ~[23,8"d~.5o 

The accompanying notes are an integral part of this statement 8 



WASHINGTON PARIS}{ Franklinton, CLERK OF COURT ]Louisiana Notes to the Financial Statements As of and for the Two Years Ended June 30, 1996 
INTRODUCTION As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the clerk of court serves as the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; and has other duties and powers provided by law. The clerk of court is elected for a four-year term. i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES A. BASIS OF PRESENTATION The accompanying general purpose financial statements of the Washington Parish Clerk of Court have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard- setting body for establishing governmental accounting and financial reporting principles. B. REPORTING ENTITY As the governing authority of' the parish, for reporting purposes, the Washington Parish Police Jury is the financial reporting entity for Washington Parish. The financial reporting entity consists of (a) the primary government (Washington Parish Police Jury), (b) organizations for which the primary government is financially accountable, and (c) other organizations for which the nature and significance of their relationship with the primary government are such that exclusion would cause the reporting entity's financial statements to be misleading or incomplete. GASB Statement No. 14 establ~shed criteria for determining which component units should be considered part of the Washington Parish Police Jury for financial reporting purposes. The basic criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be considered in determining financial accountability. This criteria includes: 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) ]. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) (I) Appointing a voting majority of an organization's governing body, and (a) the ability of the police jury to impose its will on that organization, and/or (b) 
(2) Organizations for which the Police Jury does not appoint a voting majority but are fiscally dependent on the Police Jury. (3) Organizations for which the reporting entity's financial statements would be misleading if data of the organization is not included because of the nature or significance of the relationship. Because the Police Jury provides significant financial support, the clerk of court was determined to be a component unit of the Washington Parish Police Jury, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the clerk of court and do not present information on the police jury, the general government services provided by that governmental unit, or the other governmental units that comprise the financial reporting entity. C. FUND ACCOUNTING The clerk of court uses funds and account groups to report on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain government functions or activities. A fund is a separate accounting entity with a self- balancing set of accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. i0 



WASIIINGTON PARISH CLERK OF COURT Pranklinton, Louisiana Notes to the Financial Statements (continued) i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Funds of the clerk of court are classified into two categories: governmental (General Fund) and fiduciary (Agency Funds). These funds are described as follows: General Fund The General Fund, as Revised Statute 13:781, the clerk of court provided by Louisiana is the principal fund of and accounts for the operations of the clerk's office. The various fees and charges due to tile clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. Ageng~ Funds The Advance Deposit, Registry of Court, and Civil Jury Agency Funds account for assets held as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. D. BASIS OF ACCOUNTING Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. accounted for using a flow measurement focus. The financial statements have 
The governmental funds are of current financial resources accompanying component unit been prepared on the modified accrual basis of accounting. The governmental fund uses the following practices in recording revenues and expenditures. Revenues Fees for certified copies, cancellations, mortgage certificates, recording legal documents, and criminal costs are recorded in the year they are earned. Substantially all other revenues are recorded when received. 
ii 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Exmenditures Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. E. BUDGET PRACTICES The proposed budgets for the fiscal year ended June 30, ]996 was made available for public inspection at the clerk's office on May 31, 1995. The proposed budget, prepared on the modified accrual basis of accounting, was published in the official journal 12 days prior to the public budget hearing. The budget hearing was held at the clerk's office on June 12, 1995. The budget is legally adopted and amended, as necessary, by the clerk. Any appropriations contained in the budget lapse at year end. Formal budget integration (witbin the accounting records~ is not employed as a management control device during the year; however, periodic budget comparisons are made. Budget amounts included in the accompanying financial statements include the original adopted budget. F. CASH Cash includes amounts in demand deposits, interest be demand deposits, money market accounts and time depo Under state law, the Washington Parish Clerk of Cour deposit funds in demand deposits, interest bearing d deposits, money market accounts, or time deposits state banks organized under Louisiana law and nat banks having their principal offices in Louisiana. G. FIXED ASSETS 

arlng sits. t may emand with ~ona] 
Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the general fixed assets account: group. General fixed assets provided by the parish police jury are not recorded within the general fixed asset account group. Assets under capital leases are recorded at the present value of the minimum lease payments at the inception of the lease. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. ]2 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) H. COMPENSATED ABSENCES Employees of the clerk's office earn from 5 to 15 days of vacation each year, depending on length of service. Employees may accrue up to I0 days maximum of vacation leave, and employees are paid for 5 unused days upon termination. The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized as a current- year expenditure in the General Fund when leave is actually taken. I. LONG-TERM OBLIGATIONS Long-term obligations expected to be financed from the General Fund are reported in the general long-term obligations account group. Expenditures for principal and interest payments for long-term obligations are recognized in the Genera] Fund when due. J. TOTAL COLUMN ON STATEMENTS The total column on the combined balance sheet is captioned Memorandum Only to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. 2. CASH At June 30, ]996, the Washington Parish Clerk of Court has cash (book balances) totaling $998,755.3i as follows 
Tota] 

$ 239,056.92 314,687.47 445j010.92 ~ v55.3~ These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. 
13 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) 2. CASH (continued) The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At June 30, 1996 the clerk has $1,052,981.45 in deposits (collected bank balances). These deposits are secured by $522,547.82 of federal deposit insurance, and $548,128.46 of pledged securities held by the custodial bank in the name of the fiscal agent bank. (GASB Category 3). Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within i0 days of being notified by the clerk of court that the fiscal agent has failed to pay deposited funds upon demand. 3. RECEIVABLES The General Fund receivables of $22,817.98 at Oune 30, 1996, ~re as follows: Accounts receivable: Criminal cost Court attendance Fees for recording Certified copies of Cancellations Mortgage certificat Miscellaneous Total 
legal documents legal documents es 

14 

$ 4,659.35 336.00 10,433.00 4,013.00 639.50 1,810.00 927.]3 ~2~817.98 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) 
4. PENSION PI,AN Plan Description. Substantially all employees of the Washington Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund (System), a cost-sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary for each year of credited service, not to exceed i00 percent of their final- average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at ]east: 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by state statute. The system issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite BI, Baton Rouge, Louisiana 70816, or by calling (504)293- ]]62. Funding Policy. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and the Wash]ngton Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is ]].50 percent of annual covered payroll. Contributions to the System also include one-fourth of one percent of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan members and the Washington Parish Clerk of court are establisl]ed and may be amended by state statute. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the 

15 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) 4. PENSION PLAN (continued) valuation for the prior fiscal year. The Washington Parish Clerk of Court's contributions to the System for the years ending dune 30, 1996, 1995, and 1994, were $44,805.29, $35,694.50, and $26,679.80, respectively, equal to the required contributions for each year. 5. OTHER POSTEMPLOYMENT BENEFITS Under the provisions of Louisiana Revised Statute 13:783, the clerk is authorized to contract separately or through the insurance committee that administers the clerk's insurance fund to obtain various insurance coverages for the clerk, employees of the clerk, and their dependents. The clerk or any employee that retires under the clerks of court retirement program may elect to continue insurance coverage. The Washington Parish Clerk of Court provides 100 percent of the cost of health and life insurance for its regular active employees and 25 percent of the cost of elective dependent coverage. The clerk provides 50% of the cost of health and life insurance for retired employees and 25% of the cost of elective dependent coverage. Retired employees become eligible for these benefits if they reach normal retirement age while working for the clerk of court. The total employer contributions are recognized as expenditures monthly as premium payments are made by the clerk to the Louisiana Clerks of Court Association. Post employment benefits for three retired employees cost $5,254.68 and $5,305.37 for the years ended June 30, 1995 and 1996, respectively. There were no changes in benefit provisions during the two years ended June 30, 1996. 6. COMPENSATED ABSENCES At June 30, 1996, employees of the clerk of court have accumulated and vested $7,054.51 of employee leave benefits, computed in accordance with GASB Codification Section C60. Of this amount, none is recorded in the general long--term obligations account group since the total liability can be reasonably expected to be paid from current resources. 

]6 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana Notes to the Financial Statements (continued) 7. LEASES The clerk of court records items under capital leases as an asset and an obligation Jn the accompanying financial statements. Capita] lease obligations for equipment totaled $]7,498.20 at June 30, 1996. The following is a schedule payments under capital leases, value of the net minimum ]ease 1996: ~E i~g~ Year 1996 - ]997 1997 - ]998 1998 - 1999 1999 - 2000 Total minimum lease payments Less: amount representing interest Present value of net minimum lease payments 

of future minimum lease together with the present payments, as of June 30, 
Total $ 9,786.34 5,259.08 3,232.64 2,424.48 $20,702.54 3,204.34 $17,498.20 

The clerk of court also has an operating lease for automotive equipment. The minimum annual commitments under this noneancelab]e operating lease is as follows: F i_~c~~ 1 Year 1996 - ]997 ]997 - 1998 

17 

$ 6,295.44 3,672.34 $ 9,967.78 



WASHINGTON PARISH CLERK OF COURT Fr~nklinton, Louisiana Notes to the Financial Statements (continued) 8. CHANGES IN AGENCY FUND UNSETTLED DEPOSITS A summary of changes in agency fund unsettled deposits follows: 

Unsettled Deposits at Beginning of Year Additions- Y/E 6/30/95 Reductions-Y/E &/30/95 Additions- Y/E 6/30/96 Reductions-Y/E 6/30/96 Unsettled Deposits at End of Year 

Civil Jury Fund 
Agency Funds 
Advance Deposit Fund 
$332,625.09 442,247.34 (455,096.06) 531,585.48 4503,830.72) 

Registry of Court Fund Total 
$402,046.05 67,525.34 ( 8,239.15) 258,890.81 2///2~9s7.76) 

9. CHANGES ]N GENERAL FIXED ASSETS A summary of changes in general fixed assets follows: 
Balance July l, ]994 Additions- Y/E 6/30/95 Reductions- Y/E 6/30/95 Additions- Y/E 6/30/96 Reductions- Y/E 6/30/96 Balance June 30, 1996 

Equipment Under ~it al~,~gse Improvements $20,523.88 10,157.75 
i0. CHANGES IN GENERAL LONG-TERM OBLIGATIONS 

Furniture &EEgu_i_pment Total $123,]28.23 6,276.37 (1,184.30) 15,460.40 ~685.26) ~130~995.44 
$143,652.]] 25,152.84 ( 1,184.30) 25,618.15 __( 12 ~9_6S5.2 6 ) ]~!~QL~ 53.54 

A summary of changes in general long-term obligations follows: 

18 



WASHINGTON PARISH CLERK OF COURT Fr6~nk linton, Louisiana Notes to the Financial Statements (continued) i0. CHANGES IN GENERAL LONG-TERM OBLIGATIONS (continued) Capital Leases Long-term at July Additions Reductions Additions Reductions Long-term payable 

obligations i, 1994 Y/E 6/30 - Y/E 6/30 Y/E 6/30 - Y/E 6/30 obligations at June 30, 
11. EXCESS FUND BALANCE 

12 

payable /95 /95 /96 /96 I996 

(note 8) $ 19,675.33 ( 5,299.54) i0,i57.75 _~_7,035.34) _~_17,498.20 
Louisiana Revised Statute ]3:785 requires that every four years (at the close of the term of office) the clerk of court must pay the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the revenues of the clerk's last year of his term of office. At June 30, 1996, there was no amount due the parish treasurer as the General Fund's fund balance at June 30, 1996, did not exceed one-half of the revenues of the General Fund for the last year of the clerk's four-year term of office. EXPENDITURES OF ']'Hi'] CLERK OF COURT PAID BY THE PARISH POLICE JURY Certain operating expenditures of the clerk's office are paid by the parish police jury and are not included in the accompanying financial statements. Also, the clerk's office is located in the Washington Parish Courthouse. The upkeep and maintenance of the courthouse is paid by the Washington Parish Police Jury. 

19 



 

WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana SUPPLEMENTAL INFORMATION SCHEDULES As of and for the Two Years Ended June 30, 1996 
FIDUCIARY FUNDS - AGENCY FUNDS ADVANCE DEPOSIT FUND The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. 

REGISTRY OF COURT FUND The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds that have been ordered by the court to be held until judgement has been rendered in court litigation. Withdrawal of the funds can be made only upon order of the court. 
CIVIL JURY FUND The civil Jury Fund was established by the judges of the 8th District. This fund is used to accumulate advance civil court jury costs. Jurors are paid only after verification of court attendance from minute clerk records. 

20 



ASSETS Caslh 

WASHINGTON PARISH Franklinton, CLERK OF COURT Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Combining Balance Sheet, June 30, 1996 CIVIL JURY ADVANCE DEPOSIT 
-$ 2 665.82 ~_34_7_j_53]. 13 

Schedule ] 

REGISTRY OF COURT TOTAL 
$487,235.29 $836,432.24 TOTAL ASSETS ~=]~6_~;~._8~ ~34Z~53~.13 $487,235.29 $836,432.24 

L!AjB_I_LI T__I E_S Unsettled depos] ts ~_!.,_6_6_5.82 ~347~531.13 $487,235.29 $836,432.24 TOTAL LIABILITIES ~ ij665.82 ~_3474531.13 $48~235.29 

2] 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Schedule of Changes in Unsettled Deposits For the Year Ended June 30, 1996 CIVIL JURY ADVANCE DEPOSIT 

Schedule 3 

REGISTRY OF COURT TOTAL UNSETTLED DEPOSITS AT BEGINNING OF YEAR $ 1,665.82 $3]9,776.37 $461,332.24 $782,774.43 ADDITIONS Suits, successions and interest earned o:n investments Transfers 20,704.05 Total Additions _ 20L~704.05 REDUCTIONS Clerk's cost (transferred to General Fund) Sheriff's fees Attorney, curator and notary fees Witnesses, keepers appraisers, etc Stenographers fees Jurors fees Fees transferred to Judicial Expense Fund Fees transferred to Judges" Compensation Fund Police Jury Refunds-settlements 

7,146.28 6,131.46 

531,585.48 120,704.05 5]0.881.43 258,890.8] 790,476.29 0.00 _25~90.81 790,476.29 
361,008.56 365.14 5],166.53 2,195.75 1,338.8] - 6,484.25 - ]9,290.00 5,230.56 ]8,636.50 
20,892.25 4,309.77 

368,519.98 57,297.99 3,534.56 6,484.25 ]9,290.00 5,230.56 
18,636.50 20,892.25 4,309.77 232,622.62 232,622.62 Total Reductions 20,704.05 _48~126.67 232,987.76 736,818.48 UNSETTLED DEPOSITS AT END OF YEAR ~IL~6~9.82 ~347,531.13 $487,235.29 $836,432.24 

23 



WASHINGTON PARISH CLERK OF COURT Franklinton, Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Schedule of Changes in Unsettled Deposits For the Year Ended June 30, 1995 
UNSETTLED DEPOSITS AT BEGINNING OF YEAR 

CIVIL JURY ADVANCE DEPOSIT 

Schedule 4 

REGISTRY OF COURT TOTAL 
$( 1,302.86) $332,625.09 $402,046.05 $733,368.28 ADDITIONS Suits, successions and interest earned on investments Transfers _ 23~/_~00.55 445,725.23 I~ 3~00. !5 67,525.34 513,250.57 Total Addit J ons 23~100.55 422,624.68 67,525.34 513. 250.57 REDUCTIONS Cleck's cost (tFansferred to General Fund) Sheciff's fees Attorney, curator and notary fee~ Witnesses, keepers appraisers, etc Stenographers fees Jurors fees Fees transferred ~=o Judicial 

6,608.75 6,933.75 
1,420.05 2,962.40 

Expense Fund Fees transferred ~~o Judges" Compensation Fun(] Pol ice Jury 2,206.92 Refunds-settlements Total Reductions UNSETTLED DEPOSITS %T END OF YEAR 

3]6,036.7] 50,914.15 6,6]2.44 1,495.86 7,729.24 
]6,860.00 ]5,932.00 ]9,893.00 8,239.15 

322,645.46 57,847.90 6,612.44 2,915.9] 7,729.24 2,962.40 
16,860.00 
15,932.00 22,099.92 8,239.15 43~473.4Q 8,239.15 463,844.42 

~ I, 665.8_2 ~~]~76.37 
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$461,3_32_. 24 ~2,774.43 



ROBERT A NEI~SON MEMBER A~ERI~AN INSTI~U~~ OF CpA'~ SOCIETY OF LCUISIANA CpA's 
ROBERT A. NEILSON CERTIFIED PUBLIC ACCOUNTANT Po BOX 98 412 AVENUE: B BOGALUSA, LOUISIANA 70429 009~ (5~) 732-1811 

COVINGTON OffiCe 6O0 N HIGHWAY 190 SU=IE e~ COVINGTON. LOUISIANA (MAILING ADDRESS p O BOX 9S BOGAt USA. t OUlSIANA 70429 ~S) (5~) 892 7940 
INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL STRUCTURE BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED ]N ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

Honorable Johnny D. Crain Washington Parish Clerk of Court Franklinton, Louisiana I have audited the accompanying general purpose financial statements of the Washington Parish Clerk of Court as of and for the two years ended June 30, ]996 and have issued my report thereon dated November 5, ]996. I conducted my audit in accordance with generally accepted auditing standards and Government Auditin~Standards, issued by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. The management of the Washington Parish Clerk of Court is responsible for establishing and maintaining an internal control structure. ]n fulfilling this responsibility, estimates and judgements by management are required to assess the expected benefits and related costs of internal structure policies and procedures. The objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of general purpose financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. In planning and performing my audit of the general purpose financial statements of the Washington Parish Clerk of Court as of and for the two years ended June 30, ]996, I obtained an understanding of the internal control structure. With respect to the internal control structure, I obtained an understanding of the design of relevant policies and procedures and whether they have been placed ]n operation, and ] assessed control risk in order to determine my 25 



auditing procedures for the purpose of expressing my opinion on the general purpose financial statements and not to provide an opinion on the internal control structure. Accordingly, I do not express such an opinion. I noted a certain matter involving the internal control structure and its operation that I consider to be a reportable condition under standards established by the American Institute of Certified Public Accountants. Reportable conditions involve matters coming to my attention relating to significant deficiencies in the design or operation of the internal control structure that, in my judgment, could adversely affect the entity's ability to record, process, summarize, and report financial data consistent with the assertions of management in the general purpose financial statements. A material weakness is a reportable condition in which the design or operation of one or more of the internal control elements does not reduce to a relatively low level the risk that errors or irregularities in amounts that would be material in relation to the general purpose financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. My consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses as defined above. However, I noted the following reportable condition that I believe to be a material weakness as defined above. This condition was considered Jn determining the nature, timing, and extent of the procedures to be performed in my audit of the financial statements of the Washington Parish clerk of Court as of and for the two years ended June 30, 1996. SEGREGATION OF DUTIES The size of the Washington Parish Clerk of Court operations and the limited staff preclude an adequate segregation of duties and other features of an adequate system of internal control. However, to employ such controls may not be cost beneficial. I also noted other and its operations Wasbington Parish November 5, 1996. 
matters involving the that I have reported Clerk of Court in internal control structure to the management of the a separate letter dated 

This report is intended for the information Parish Clerk of Court, its management, and Legislative Auditor. However, this report is record and its distribution is not limited. 
Certified Public Accountant Bogalusa, Louisiana November 5, 1996 26 

of the Washington the Office of the a matter of public 
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INDEPENDENT AUDITOR'S REPORT OF COMPLIANCE WITH 

I have audited the general purpose financial statements of the Washington Parish Clerk of Court as of and for the two years ended June 30, ]996, and have issued my report thereon dated November 5, 1996. I conducted my audit in accordance with generally accepted auditing standards and Government Auditing~tandards, issued by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of materia] misstatement. Compliance with laws, regulations, contracts, and grants app]icable to the Washington Parish Clerk of Court is the responsibility of the Clerk of Court management. As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, I performed tests of the clerk's compliance with certain provisions of laws, regulations, contracts, and grants. However, the objective of my audit of the genera] purpose financial statements was not to provide an opinion on overall compliance with such provisions. Accordingly, I do not express such an opinion. The results of my tests disc] osed the following instance of noncompliance that is required to be reported under Government Auditin~ Standards. 
BUDGET REOUIREMENTS Budget requirements applicable to the Washington Parish Clerk of Court are stipulated in Louisiana Revised Statutes 39:1301-1314. For 1996 and 1995, there was no budget message, the budget did not inc]ude estimated beginning and end of year fund balances, there was no notice of certification of completion of all action necessary to adopt the budget, and the budget was not properly amended when total actual expenditures exceeded total budgeted expenditures by five percent or evidence that the proposed budget, 27 

more. For 1995, there was no notice of public hearing and 



availability for public inspection was published and there was no budget adoption instrument. I noted certain immaterial instances of noncompliance that I have reported to the Clerk of Court of Washington Parish in a separate letter dated November 5, 1996. This report is intended for the information of the Washington Parish Clerk of Court, its management and the Office of the Legislative Auditor. However, this report is a matter of public record and its distribution is not limited. 
Certified Public Accountant Bogalusa, November Louisiana 5, 1996 
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November 5, 1996 

In planning and performing my audit of financial statements of the Washington of and for the two years ended June 30, Washington Parish Clerk of Court's inte determine my auditing procedures ~or th opinion on the financial statements and on the internal control structure. 

] w]]] revicw the status engagement. ] havE! alrea suggestions with various discuss them in further any additional study of mplementing the recomme 
dy dJ scuss personnel detaJ i at these matt ndat] ons . 

comm ed m , an your ers . 

COWNGTON OFFICL 600 N HIGHWAY 190 SUITE 209 COVINGTON LOUrSIAN~ (MAILING ADDRESS: p, O BOX 9S E~OGALUSA, LOUISIANA 70429 OO9e) (SO4J 892 V940 

the general purpose Parish Clerk of Court as 1996, I considered the rnal control structure to e purpose of expressing an not to provide assurance 



Fi]inq Paid Invoices 
MEMORANDUM 

Currently all paid invoices are filed together by the month in which they are paid. To find a particular invoice, one must look through all the invoices for an entire month. I suggest that all paid invoices be filed alphabetically by vendor name. Accounts Receivable and Classification of Revenues At 3une 30, 1996 accounts receivable charges were not always properly classified. Office personnel should group cash and charge transactions as reported in the monthly distribution journal into the appropriate general ledger account categories before sending the information to the outside CPA for processing All payments on accounts receivable should be credited directly to the genera], ledger accounts receivable balance. Classification of Expenditures During my audit, I noted that expenditures are not classified in a consistent manner. For example, several payments for fixed assets and capita] ]ease obligations were recorded as material and supplies. All expenditures should be consistently classified into the appropriate general ledqer account. Mon-h]v Review of External CPA's Reports Currently the external CPA receives all bank statements directly from the bank and prepares all month]y bank reconciliations. He also records all salary fund cash receipts and disbursements, produces a genera] ledger trial balance and provides various other services as they are needed. It is my understanding that these reports are retained by the external CPA until it is time to do the audit every two years. reports be obtained by the Clerk I recommend that copies of these of Court each month and that the reports be reviewed for proper account classifications and balances by the appropriate client personnel. Investment of Excess Cash I believe the Clerk of Court could benefit from reducing the amounts of cash being maintained in noninterest-bearing operating accounts. For example, the salary fund checking account had an aver-age book balance of approximately $146,000 during the year ended June 30, 1996. Only minimum balances required for day-to- day operations need be kept in operating accounts, and amounts not needed for ope~-ations may be invested on a short-term basis. Effective cash management can increase the return earned on the Clerk of Court's resources. 



Out standJ n% Checks 

Advance Demosit Fund The ending ba:Lance on the monthly computer "balance sheet" is not reconciled to the end of month reconciled bank balance. Although, the computer system includes manna] checks on the end of day reparts, it does not include manual checks on its end of month reports. As a result, the ending balance on the monthly computer "ba]ance sheet:" does not agree with the reconciled cash balance at khe end of the month and no manual reconciliation is done. The computer system should be changed to include manual checks in the end of month reports. The ending balance on the computer "balance sheet" should agree with or be reconciled to the reconciled cash balance at the end of each month. In addition, the computer system cannot produce a report for all open suits showing suit number, name, activity, and suit balance at Lhe end of the year. As a resuIt, there is no available supporting detail for total unsettled deposits in the Advance Deposit Fund and no way to determine if the sum of the individual sui= balances agrees with total unsettled deposits at the end of the year. The software vendor, who sells and maintains the sofsware for the Washington Parish Clerk of Court and approximately fifty five other clerks of court in Louisiana, stated that none of the other c].erks of court had requested this type report. ] recommend that: the computer software be changed so that a report with the above suit detail can be obtained at least annually and that the total of this report be reconciled to unsettled deposits at the end of each year. Genera] Fixed Assets 

During my audit I noted some low cost items that were classified as capital expenditures. The Clerk should establish a level of materJality for capital expenditures. Items costing below this established minimum should not be recorded as a capital expenditure no matter how long their estimated useful life. 



General fixed assets should include all assets used in the Clerk's operations that have an estimated useful life ]onger than one year. in the period under audit, there were substantial improvements made to thc office facilities of the Clerk of Court that were not on the fixed asset schedule. I also found some items whose cost differed from the amount on the fixed asset schedule. The cost of fixed assets should include all costs (sales tax, freight, installation costs, etc.) necessary to bring the asset to its location in working condition. While observing fixed assets, we found several items with no tag number. A physical inventory shou]d be made at least annually of a]] fixed assets. The inventory should include the tag number, ]oc~tJoYl, description, date acquired and the cost of the item as recorded Jn the accounting records. Finally, ] recommend that all capl asset acquisitions) be classified account. The yearly total of this additions on the schedule of fixed 
ta] expenditures (general fixed in a separate general ledge~ account should equal the yearly assets. 

PRIOR AUDIT COMMENTS 
Local Gover~iment Budqet Act A]] provisions of the Local Government Budget Act are not being followed. See report on compliance with laws and regulations. Interfund Rece.ivab]es and Pavab]es A]] interfund receivables and payables have been cleared as of June 30, 1996. C] crk[s Sulol0] e![L~iutpl_ Comp_9_nsa~i.gj~ F_~Lnd Receipts from the Clerk's Supplemental Compensation Fund are now being classified in a consistent manner. C]erk Account Salary payments to the clerk are now being properly classified 
See management ]etter comment above 



Post inq MiscfassifJ cations 
Commutinq Unused Vacation 

have been See management 
Unused vacation and sick leave time is now being properly computed. 


