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COOK & MOREtIAR'F Certified I'ublic Aecountarlts 215 IIAWN AVENUE ~ SHREVEPORI. I,OUISIANA 71107 ' P.O. BOX 78240 ~ SHREVEI'OI/2, I OUISIANA 71137-8240 
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To the Board of Directors Union Community Action Association, Inc Farmerville. Louisiana 

',IEMIIER CER]I~[E D PUB[ IC ',CC0L N]AN] S SO(I[ [ ~," OF [ ODISIANA /[ R~I[/I D PUll[ i( kCCOUNTAN3 S 
ndeeendent Auditors' Reeort 

We have audited the accompanying statement of financial position of Union Community Action Association, Inc. as of June 30, 1997, and the related statements of activities and cash flows for the year then ended. These financial statements are the responsibility of Union Community Action Association, Inc.'s management. Our responsibility is to express an opinion on these financial statements based on our audit. 
We conducted our audit in accordance with generally accepted auditing standards ~nd the standards applicable to financial audits contained in 6overnmentAuditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. Ao audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting princip[es used and significant estimates made gy managemeat, as we~ as eva~uati~g th~ overall fi~anei~{ statemeT~t presentation. We believe that our audit provides a reasonable basis for our opinion. 
In our opinion, the financial statements referred to above present fairly, in all material respects, the financial position of Union Community Action Association, [no. as of June 30, 1997, and the changes in its net assets and its cash flows for the year then ended in conformity with generally accepted accounting principles. In accordance with GovommentAudJtin9 Standards, we have also issued our report [toted November 13,1997 on our consideration of Union Community Action Association, Inc.'s internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. 
Our audit was performed far the purpose of forming an epinion on the basic statements o| Union Community Action Association, Inc. taken as a whole. The accompanying schedule of expenditures of federal awards is presented for purposes of additional anal~/sis as required by U.S. Office of Management and Budget Circular A-133,Audits of Statos, Local Governments, and Nof/-Pro//t OrEanizations and is not a required part of the basic financial statements. Such information has been subjected ta the auditing procedures applied in the audit of the basic financial statements and, in our opinion, is fairly stated, in all material respects, in relation to the basic financial statements taken as a whore. 



Cook and Morehart Certified Public Accountants November 13,1997 



Assets 
Current assets: Cash Certificates of deposit Grant receivables Accrued interest I)ue from other funds Total current assels Property and equipment: Property and equipment Accumulated depreciation Net property and equipment 
Total Assets 
Liabilities and Net Assets Current liabilities: Accounts payable Accrued liabilities Due to other funds Refundable advances 
Total current liabilities Net assets: 
Unrestricted: Operating Fixed assets Total net assets 
Total Liabilities and Net Assets 

Union Commurdty Action Association, Inc Farmerville, Louisiana Statement of Financial Position June 30, 1997 

The accompanying notes are an integral part of the financial statements 

178,089 199,381 66,218 1,771 11222,2~19 557,678 
389,474 .~2 5~84 76.890 

575 96,689 12,219 84,232 2937,7~15 
263,963 76.890 34~853 
634,568 



Revenues and Other Support: Contractual revenue .- grants Interest income Miscellaneous revenues 
Exptmses 

Union Community Action Association, Ine Farmerville, Louisiana Statement 01 Activities For the Year Ended June 30, 1997 

Total revenues and other support 
Job training assistance Food stamps Migrant education Community services Home energy assistance Commodities distribution Emergency assistance Medicaid application assistance General services 
Total expenses 

Change in net assets Net assets as of beginning of year 
Net assets as of end of year 

The accompanying notes are an integral part of the financial statements 

Unrestricted 
$ 1,583,281 13,816 12.885 l j~609~782 
1,386,973 26,095 59,522 54,591 41,825 6,342 13,004 2,928 18,668 
_ 1,6099,9~48 166) 
341.019 



Operating activities 

Union Community Action Association, Ino Farmerville, Louisiana Statement of Cash Flows For the Year Ended June 30, 1997 

Change in net assets Adjustments to reconcile change in net assets to net cash provided by operating activities: Depreciation (Increase) decrease in operating assets: Grant receivables Accrued interest Increase (decrease) in operating liabilities: Accounts payable Accrued liabilities Refundable advances Net cash provided for operating activities 
Investing Activities Payments for property and equipment 
Net cash used in investing activities Net ir~crease in cash anti cash equivalents 

Cash and cash equivalents as of beginning of year 
Cash and cash equivalents as of end of year 

The accompanying notes are an integral part of the financial statements 

$ ( 166 
32,777 
13,661 297 ( 23,254 51,403 __~39 

4,500 
61,935 
315,535 $ 377,470 



Union Community Action Association, Inc Farmerville, Louisiana Notes to Financial Statements June 30. 1997 
1) Summary of Significant Accounting Policies 
A. Nature of Activities Union Community Action Association, Inc. (Union) is a private non-profit corporation incorporated unde the laws of the State of Louisiana. Union is governed by a Board of Directors composed of 16 members These board members receive no compensation for their services. Union operates as a community action agency administering various federal and state funded programs designed to provide assistance to the poor and disadvantaged in Union parish in Louisiana. The following programs, shown with their approximate percentage of total revenues, are administered by Union: Title II-A Program (25%) - Prepares adults for participation in the labor force by increasing their occupational and educational skills. Funding is provided by Jobs Training Partnership Act federal funds passed through the Louisiana Department of I.abor. Title II-B Program (22%) - Enhances the basic educational skills of youth, encourages school completion or enrollment in supplementary or alternative school programs and provides eligible youth with exposure to the world of work. Funding is provided by Jobs Training Partnership Act federal funds passed through the Louisiana Department of Labor. Title II-C Program (9%) - Improves the long-term employability of youth; enhances the educational, occupational, and citizenship skills 01 youth; encourages school completion or enrollment in a~ernatiw school programs; increases the employment and earrdngs of youth; and reduces welfare dependency. Funding is provided by Jobs Training Partnership Act federal funds passed through the Louisiana Department o( Labor. Title III-F Program (23%) - Establishes an early readjustment capacity for dislocated workers by providing comprehensive coverage to workers regardless of the cause of dislocation; providing early referral from the unemployment insurance system to adiustment servb:es as an integral part of the adjustment process; and fostering labor, management and community partnerships with government in addressing worker d{slacation with an emphasis on retraining and reemployment services rather than income support. Funding is provided by Jobs Trairdng Partnership Act federal funds passed through the Louisiana Department of Labor. 8% Program (2%) - Provides basic skills/remedial education and occupational skill training to youth and adults facing serious barriers to employment for participation in the labor force by providing job training and other services. Funding is provided by federal funds passed through the Louisiana Department of Education. 

Continued) 



Union Community Action Association, Inc Farmerville, Louisiana Notes to Financial Statements June 30, 1997 (Continued) 
5% Incentive Program (1%) - Provides adult and/or youth remediation aetivities that will result in job preparation for future employment needs. 

Migrant Education (3%) - Provides assistance to establish or improvc~ programs designed to meet the special educational needs of migratory children of migratory agricultural workers or migratory fishers. Funding is provided by federal funds passed through the Louisiana Department of Education. Community Services Block Grant (3%) - Administers programs designed to provide services and activities that will have a measurable impact on causes of poverty in the community. Funding is provided by federal funds passed through the Louisiana Department of Labor. Home Energy Assistance(2%) - Assists low income households offset the burden of high energy costs. Funding is provided by federal funds passed through the Louisiana Department of Social Services. Commodities Distribution (.2%) - Provides distribution of U.S.D.A. donated commodities to eligible persons in the community. Funding is provided by federal funds passed through the Louisiana Department of Agriculture and Forestry. Emergency Program (.8%) - Provides various types of assistance payments in areas of high need through-out the community to persons based upon their employment or poverty status. Funding is provided by federal funds from the Federal Emergency Management Agency. Basis of Acl'ounting 
The financial statements of Union have been prepared on the accrual basis of accounting. Basis of Presentation Financial statement presentation follows the recommendations of the Financial Accounting Standards Board in its Statement of Financial Accounting Standards (SFAS) No. 117, Financial Statements of Not- for-Profit= Or~piza~ns. Under SFAS No. 117, the Organization is required to report information regarding its financial position and activities according to three classes of net assets: unrestricted net assets, temporarily restricted net assets, and permanently restricted net essets. 

Continued) 7 



D. Income Tax Status 

E. Use of Fslimates 

Union Community Action Association, lec Farmerville, Louisiana Notes to Financial Statements June 30, 1997 (Continued) 

The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect the reported amounts of assets and liabilities at the date of the financial statements and the reported amounts of revenues and expenses during the reporting period. Actuat results could differ from those estimates. F, Cash and Cash Equivalents 

H. Compensated Absences 

Continued 



Revenue and Support 

Union Community Action Association, Inc Farmerville, Louisiana Notes to Financial Statements June 30, 1997 (Continued) 
Contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted support, depending on the existence and/or nature of any donor restrictions. Contractual grant revenue is reported as unrestricted support due to the restrictions placed on those funds by the funding sources being met in the same reporting period as the revenue is earned. Support that is restricted by the donor is reported as an increase in unrestricted net assets if the restriction expires in the reporting period ]n which the support is recogrJized, All other donor.restricted support is reported as an increase in temporarily or permanently restricted net assets, depending on the nature of the restriction. When a ~estfictinn expires (that is, when a stipulated time restriction ends oT purpose restriction is accomplished), temporardy restricted net assets are reclassified to unrestricted net assets end reported in the Statement of Activities as net assets released from restrictions. 2) Concentrations of Credit Risk Financial instruments that potentially subiect Union to concentrations of credit risk consist principally of temporary cash investments and grant receivables. 
Concentrations of credit risk with respect to grant receivables are limited due to these amounts being due from governmental agencies under contractual terms. As of June 30, 7997, Union had no significant concentrations of credit risk in relation to grant receivables. 
Union maintains cash balances at several financial institutions. Accounts at each institution are insured by the Federal Deposit Insurance Corporation IFDIC) up to $1 DO, ODD. At June 30, 1997 tote) cash baJances held at financial institutions was $507,586. Of this enrount, $137,663 was secured by FOIC, $202,374 was collateralized by pledged securities and the remaining $167,549 was uninsured. 3) Grant Receivabb~,s Various funding sources provide reimbursement of allowable costs under contracts or agreements, These balances represent amounts due from funding sources at June 30, 1997, but received after that date. 

Continued 



Union Community Action Association, Inn Farmerville, Louisiana Notes to Financial Statements June 30, 1997 (Continued) 
4] Due To and Due From Other Funds 
The following schedule represents amounts due to and due from other funds at June 30. 1997 
Fund General Services Title II-A Program Title II-B Program Title II-C Program Title III JTPA 8% JTPA Incentive Food Stamps Migrant [ duoalion Community Services Block Grant Commodities Distribution Home Energy Assistance Emergency Assistance Medicaid Application Assistance 

5) Property and Equipment 
Property and equipment consist of the following 

Furniture and equipment Vehicles Accumulated depreciation 

Estimated Depreciable Life 
5-10 years 5 years 

Net investment in property and equipment 

Due From Other Funds Due To Other Funds 
$ 60,340 $ 41,882 36,025 5,000 5,000 6,273 11,191 9,324 

j 5=~_30 ~._U 2_Z,Z~219 

7,601 7,494 2,218 6,563 18,021 2,444 5,468 64 

Purchased Purchased With With Federal Non-Federal Funds ---Fun~dL_ .Total $ 255,398 $ 95,377 $ 350,775 19,395 19,304 38,699 ( 217,936) ( !)4,648) ( 312,584 $_ 56..,5.~8~857 $_.___.'40,033 $ 76,890 Depreciation expense for the year ended June 30, 1997 was $32.777 Continued) 



6) Accrued Liabilities 

Union Community Action Association, Inc Farmerville, Louisiana Notes to Financial Statements Juue 30, 1997 (Continued) 
Accrued liabilities at June 30, 1997 consisted of the following Accrued payroll Accrued annual leave Accrued wurker's compensation Retirement payable Payroll taxes payable 
7) Refundable Advances 

$ 44,278 25,921 13,618 12,695 177 
.$__. 96,689 

Union records federal foods received in excess of expenditures as a refundable advance until they are expended for the purpose of the contract or until the funds are returned to the appropriate funding source. (8) Contractual Revenue - Grants 
During the year ended June 30, 1997, Union received contractual revenue from federal and state grants in the amount of $1,583,281. The continued existence of these funds is based on annual contract renewals with various funding sources. (9) Retirement Plan 
Union has a defined contribution money purchase pension plan covering all employees that have completed 1,000 hours of service with no breaks in service in a twelve month period. Employees become eligible to participate in the plan after completing one year of service. Union cont=ibutes 4% of the employees compensation and the employees may contribute o minimum of 2% and up to 16%. The amount contributed by Union for the year ended June 30, 1997 was $11,821. 10) Commodities Distribution 
The expenses shown as commodities distribution represent certain costs to distribute the commodities. The value of the commodities distributed was approximately $23,116 during June 30, 1997. The value of the commodities distributed is not reflected in the accompanying financial statements. (Continued) 



Union Community Action Association, Inc Farmerville, Louisiana Notes to Financial Statements June 30, 1997 (Continued) 
Union leases certain buildings under operating leases. Rental costs on those leases for the year ended June 30 1997, were $9,000. Commitments under lease agreements having initial or remaining non-cancelable te~ms in excess of one year are as follows: 
For tile Year l-nding ___J_une_3OL_. 1998 1999 2000 2001 Total minimum future rentals 

12) Food Stamp Program 
Th thi val for Balance at July 1, 1996 Received Issued 
Balance at June 30, 1997 

9,000 9,000 9,000 2,250 ~,. 29,25._.~0 

$ 545,6?0 
1,761,000 1,867,306) 

Continued 
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Mr MBEK A,\II RICAN INS II'IUTE CERTIf][ [) PUBLIC ACCOUNTANI S 5OCIE] "t" (iF I OUISIANA CIK1 IF IID PUBLIC &CCOLFNIAN l S 
_R~ort on Compliance_~ld on Internal Control Over Financia ~in~l Based on An Audit of Financial Statements Performed in Accordance With GovernmentAuditi/~q S/andards 

To the Board of Directors Union Community Action Association, Inc Farmerville, Louisiana We have audited the financial statements of Union Commnnity Action Association, Inc. as of and for the year ended June 30 1997, and have issued our report thereon dated November 13, 1997. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standards, is sued by the Comptroller General of the United States. 
C__o m~olia n c e As part of obtaining reasonable assurance about whether Union Community Action Assnciation, lne.'s financial statements are free of ,material misstatement, we performed tests of its compliance with certain provisions of ~aws, regulations, contrac~,s and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we de not express such an opinion. The results of our tests disclosed no instances of noncompliance that are regui~ed to be repmted under Government Auditing Standards. eternal Control Over Financial Renortino In planning and performing ant audit, we considered Union Community Action Association, In~.'s internal control over financml reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statemerrts and not to provide assurance on the internal control over financial reporting. Our consideration of the internal control eve, financial reporting would not necessarily disclose art matters in the internal control over financial reporting that might be material weakne,~ses. A material weakness is a condition in which the design or operation of one or more of the intern;~l centre' components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in reletiot to the financial statements being audited may occur and not he detected within a timely period by employees in the normai course of performing their assigned functions. We noted no matters involving the internal control over financial reporting aud its operation that we consider to be material weaknesses. However, we noted other matlers involving the internal control over financial reporting that we have reported to the management of Union Community Action Association, Inc., in a sepa,ate management letter dated November 13, 1997. 



Cook & Morehart Certified Public Accountants November 13, 1997 
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COOK & MOREHART ('ertified Public A ccountants 215 II I,~,VN A','ENU] ~ SIIRE'~ I-:PORI'. lOUISIANA "~1107 , P.O. BOX 78240 ~ SIII,~EVEPOR1, I,OUISIANA 71137-82-~0 
v~cKu D ~O~LF ~PX CHERYl H XlA',GRL;M CP~ MEMBER &ME RICA.% INS1 ITUI E CERTIFIED I'LBLIC kCCOUNTANIS SOC{E TY OF LOUISIANA (ER~ [HED PI.'SLff ACCOUNTAN] S 

Report on Compliance_W[th_R~ ug~_men_ts Applicable to Each ~r Pro qEam and internal Control Over Compliance in Accordance With OMi3 Circular A-133 
To the Board of Directors Union Community Action Association, Inn Farmerville. Louisiana Compliance We have audited the compliance of Union Community Action Association, Inc. with the types of complianoe requiremenE~ described in the U. S Office of Management and Budget {OMBJ Circular A- 133 Compliance Supplement that are applicable to each of ~ts major federal programs for the year ended June 30, 1997. Union Commonity Action Association, lnc.'s major federal programs are identified in the summary of auditors' results section of the accompanying schedule of findings and questioned costs. Compliance with the requirements o[ laws, regulations, contracts and grants applicable to each of its major federal programs is the responsibility of Union Community Action Association, ]nc.'s management. Dur responsibility is to express av opinion cn Union Community Action Association, Inc.'s compliance based on our audit. 
We conducted our audit in accordance with generally accepted auditing standards; the standards applicable to financial aud~t~ contained in GovernmentAuditlngStandards, issued by the Comptroller General of the United States; and OMB Circular A-133, Audits a/States, Local Governments, and Non-Profit Organizations. Those standards and 0MI3 Circular A-133 require that we plan and perform the audit to obtain reasonable assurance about whether noncompliance with the types of compliance requirements referred to above that could have a direct and material affect on a major federal program occurred. An audit includes examining, on a test basis, evidence about Union Community Action Associution, Inc.'s compliance with those requirements and performing such other procedures as we considered necessary in the cirmlmstances. We believe that our audit provides a reasonable basis for our opinion. Our audit does not provide a legal determination on Union Community Action Assoeiatinn, Inc.'s oomplianee with those requirements. 
In our opinion, Union Community Action Association, Inc. complied, in a material respect,,;, with the requirements referred above that are applicable to each of its major federal programs for the year ended June 30, 1997. 

2 



internal Control Over _C__ornpJ~_nce_ The management of Union Community Action Association, Inc. is responsible for establishing and maintaining effective in~ernaf control over compliance with requirements of laws, regulations, contracts and grants applicable to federal programs. In olan'dng and performing our audit, we considered Union Community Action Association, Ine.'s internal control over compliance with requirements that could have a direct and material effect on a major federal program in order to determine our auditing procedures for the purpose of expressing our opinion on compliance and to test and report on internal control over compliance in acl:ordance with OMB Circular A-133. Our consideration of the internal control over compliance wmdd not necessarily disclose all matters in the internal control That might be material weaknesses. A material weakness is a condition in which the de:;ign or operation of one or more of :he internal control components does not reduce to a relatively low level the risk that nonr:ompliance with applicable requiremer, ts uf laws, regulations, contracts and grants that would be material in relation to a major federal program being audited may occur and net be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control over compliance and its operation that we consider to be material weaknesses. 
This report is intended for the information of management, the Board of Directors and federal awarding agencies ann pass through entities. However, this restriction is not intended to limit the distribution of this report. 
Cook & Morehart Certified Public Accountants 
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Union Community Action Association, Inc Farmerville, Louisiana 
Summary Schedule of Prior Audit Findings June 30, 1997 

There were no findings or questioned costs far the audii period ended June 30, 1996 
A. Summary of Audit Results 

Schedule of Findings and Questioned Costs June 30, 1997 
1. The auditors' report expresses an unqualified opinion on the financial statements of Union Community Action Association, Inc. 2. No reportable conditions are reported in the Report on Compliance and on Internal Control Over Financial Reporttng Based an an Audit of Financial Statements Performed in Accordance with Government Aud/ting Standards. 3. No instances of noncornpliance material to the financial statements of Union Camrnunity Action Association, Inc were disclosed during the audit. 

5. The auditor's repurl on compliance for the major federal award programs for Union Community Action Association Inc. expresses an unqualified opinion. 6. There are no audit findings relative to the major federal award programs for Union Community Action Association Inc. reported in Part C. of this Schedule. 7. The programs tested as major programs included: 1) Jobs Training Partnership Act Programs Title II-A, Title I1-~ Title II-C, Title Ill-F:, Incentive and the 8% Program CFDA #17.246 and 2) Food Stamp issuance CFDA #10.551 and #10.561. 8. The threshold for distinguishing Types A and B programs was $300,000. 9. Union Community Action Association, Inc. met the 50% coverage rule with no reason to make a low-risk auditee determination. 
g. Findings - Financial Statements Audit: None C. Findings and Questioned Costs - Major Federal Award Programs Audit: None 23 
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Now!tuber 13, Iq97 
Board of Directors Union Community Action Association, Inc Farmerville, Louisiana 

AMEKICAN INSHIUrE C~ P, IIFIED PUBL[( ~CCObN FAN [S SOCIE rYOl [OLrlSIANA Cka~lH~t~ ~,uas ;~ accouN~ aN~s 
M .ana.gement Letter 

We have audited the financial statements of Union Community Action Association, Inc. (Union), for the year ended June 39, 1997, and have issued our report thereon dated November 13, 1997. In planning and performing our audit of the financial statements of Union Community Action Association, Inc., we considered its internal control over financial reporting in order to determine our auditing procedures far the purpose of expressing our opinion on the financial statements and not to provide assurance on the internal control over financial reporting. 
During our audit the following items were noted involving internal control over financial repotting and other operational matters which appear to merit your attention for consideration to improve the internal control over financial reporting or operations of Union. These comments have been discussed with the appropriate members of management. 
Interagency Accounts 
As of June 30, 1997, the interagency due to and due from accounts on each grant-eontlact's general ledger were not reconciled and the activity posted in the accounts had not been analyzed to ensure that there were no posting errors We made audit entries to re~:oncile the interagency accounts. Also, at June 30, 1997 the JTPA Title II-A program had a $36,[)25 receivable from the General Fund and the JTPA ritk~ III-F program had a $4,324 receivable from the Generai Fund. We recommend thai: a monthly analysis be done on all interagency accounts and that these balances be reconciled monthl!/. We also suggest that these amounts due to federal programs be repaid immediately. 
Financial Reports Union maintains their accounting records on their audit year. Certain grants-contracts end on dates other than Union's fiscal year. [3uring our final reports testing on those grants--contracts, Union did not always have a written reconciliation between the final closoout report and the grant-contract general ledger. We recommend that all financial reports prepared on grants-.contracts are reconciled back to the accounting records with a written reconciliation. 
General Fund Reimbursements The nature of Union's accounting system is that the General Fund pays the bills and the other funds then reimburse the 



General Fund for theh' share of the expenditures. These reimbursements to the General Fund were not done on a timel$ basis during out audit year, and at June 30, 1997, there ate significant amounts due to the General Fund from the other programs. We sugge~;t that procedures be implemented to ensure that once disbursements are made from the Genera Fund the program responsible for the expenses make a timely reimbursement to the General Fund. 
Commodities Revenue 
During our audit we discovered that two of the reimbursement requests for the Commodities Program had not been prepared and submitled. This resulted in a loss of revenue to Union, which resulted in a deficit of expenses over revenues for this audit period. We suggest that procedures be implemented to ensure that the employees responsible for preparing these reports be informed of the report due dates and that they are adhered to. These reports were filed during December 1997. 
Quarterly SUTA Reports T~~+ second quarter State Unemployment Tax Report was not filed with the appropriate agency as required. We suggest thz~t procedures be imph;mented to ensure employees responsible for the preparation of these reports are aware of the duo dates and that they are met. This report was subsequently filed. Accrued Liability Accounts 
We discovered during our audit that there is no reconciliation done of the accruals posted into the general ledger liability accounts and the subsequent payments made. We had to spend significant audit time reconciling these accounts and made significant audit entdes to correct the balances in these accounts. One example of this occurred due to the fact that Union's state unemployment tax rate was lowered and this change was not reflected in the computerized payroll system, but the new rate was reflected on the reports that were filed. We suggest that the liability accounts on each program's genelal ledger be reconciled each month to ensure the accuracy of the expense and liability balances. Fixed Assets Union has a fixed asset listing. However, it needs to be updated and maintained for all new additions and retirements on a timely basis. 
We express sincere thanks to Union personnel for the cooperation and assistance provided us during our audit. We are available to provide you assistance and consultation in the implementation of the above mentioned items. This letter is furnished solely for the use of management and the Board of Directors and is not intended to be used for any other purpose. 
Cook & Morehart Certified Public Accountants 


