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~~RTIFIED pUbLIC ACCOUNTANT 

M Et*IBER AMERICAN NSTIYUTE: OF CERTIFIED PUBLIC ACCOUNTANTS S~IET~ OF LOUISIANA CERTIFIED PUBLIC ACCOUNTANTS 
PRAC:I ICE LIMITED TO GOVERNMENTAL ACCOUN11NG, AUDITING AND FINANCIAL REPORTING 

116 PROFESSIONAL DRIVE WES1 MONROE, LOUISIANA 71291 PHONE 31B.325.2~21 TOLL FREE LOUISIANA 1.800.541,5020 FAX 318.324.1630 

Independeut Auditor's Report 

HONORABLE BONITA P. BROOKS, CLA C.ALDWELL PARISH ASSESSOR Colmnbia, lxmisiana 
I have audited the general l)Uq~ose financial statements of lhe Caldwell Parish Assessor, a componenl unit of the Caldwell Parish Police Jury, as of December 31, 1998, and for the Iwo years then ended, as lisled in the table of contents. These general pro-pose financial slalements are the responsibilily of lhe Caldwell Parish Assessor's management. My responsibility is to express an opinion on Ihese general ptn'pose financial slatements based on my audit. 
I conducled my audit in accordance with generally accepted audiling standards and GoveJT?ment Auditing Standards, issued by tile Comptroller General of lhe Uniled Slates. Those standards require that I plan and perform the audit to obtain reasonable assurance about whelher the general purpose financial slalelnenls are fi'tx: of material misstatement. An audil includes examining, on a lesl basis, evidence supporting Ihe amounts and disclosures in the general pllrpose financial slalements. An audit also includes assessing Ihe accounting principles used and significanl estimates made by managemenl, as well as evaluating the overall general puq~ose financial slalcmenl presentation. I believe that my audil provides a reasonable basis for my opinion. In my opinion, lhe general purpose financial slalelnenls referred lo above present fairly, in all material respecls, lhe financial position of the Caldwell Parish Assessor as of December 31, 1998, and the results of operations for the two years lhen ended in conformity with generally accepted accounting principles. 
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HONORABLE BONITA P. BROOKS, CLA CALDWELL PARISH ASSESSOR Columbia, Louisiana Independent Auditor's Reporl, December 31, 1998 
In accordance wi|h Govermnent Auditing Standards, I have also issued a report dated (DATE), on the Caldwell Parish Assessor's compliance wifll laws, regulations, and contracts, and my consideration of the agency's inlernal control over financial reporting. 
West Monroe, Louisiana (DATE) 



GENERAL PURPOSE FINANCIAL STATEMENTS (OVERVIEW) 
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ASSETS Cash Receivables 

CALDWELL PARIStt ASSESSOR Columbia, Louisiana ALL FUND TYPES AND ACCOUNT GROUPS 

Ad valorem taxes Stale revenue sharing (ne0 Office ftmlishings and equipment TOTAL ASSETS 

Balance Sheet. Decelnber 31. 1998 

LIAI~ILITIIgS AND FUND lgQUITY Liabilities: Bank note payable Accounts payable Payroll wilhholdings payable Total liabilities Fund 13zluity: Investnmnt in general fixed assets Fund balance - unreserved - undesignated Total Fund l~kluily TOTAL LIABILITIES AND FUND EQUITY 

ACCOUNT GROUI' - GOVERNMENTAL GENERAL FUND TYPE - I;IXEI) GENERAL FUND ASSETS 
$10,402 
146,517 14,579 

$15,000 1,593 3,412 20,005 
151,493 151.493 

$38,613 

Slatemen! A 

TOTAl. (MEMORANI)UM ONI,Y~ 
$1(I,402 
146,517 14,579 38.613 . $38,613 __ $210,111 

NONE $38,613 
38.613 $171,498 . $38,613_ 

The accompanying notes are an integral pata of this statement 

$1,593 3.412 20,005 38,613 151,493 
$210,111 



 

CALDWELL PARISH ASSESSOR Columbia, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget (GAAP Basis) and Actual For the Year Ended December 31. 1998 

RI~VENUES Taxes - ad valorem Intergovernmental revenues- state grant - state revenue sharing (net) Fees, charges, and commissions for services Use of money and properly - interest earnings Total reveHues EXPENDITURES General government - taxation: Personal services and relalexl benefils Operating services Materials and supplies Travel and other charges Debt service Capital outlay Total expenditures EXCESS (1)eticiency) OF REVENUES OVER EXI~ENI)ITURES FUNI) BALANCE AT BEGINNING OF YEAR FUNI) BALANCE AT ENI) OF YEAR 

Tile accompanying notes are an integral pall of this statement 
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BUDGET ACTUAL 

Statement B 

VARIANCE FAVORABLI'; (UNFAVORAI3LE) 
$156,000 $158,050 $2,(15(I 
21,869 4,600 1,200 83.669 
135,000 34,000 7,000 13,000 500 3,000 192.500 (8,8311 152.332 

21,869 5,189 1,237 86.345 
133,909 32,946 6,294 11,879 178 1 978 187.184 (839) 152.332 

589 37 2.676 
091 054 7(16 121 322 (122 316 

1143,501 $151,493 __ $7,992 



 

CALDWELL PARISH ASSESSOR Columbia, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Slalement of Revemles, Expendilures, and Changes in Fund Balance - Budget (GAAP Basis) and Aclual For lhe Year Ended December 31, 1997 

RIgVIgNUES Taxes - ad valorem ]lltelgOVell|lllOlltal l'eVellUeS- slale granl - state revenue sharing (net) Fees, charges, alld conlnlissions for services Use of money and properly - interesl earnings Total leVe:lllles EXI'I~NI)ITURES Gelleral govermnent - laxation: Personal services and relaled bellcfits Operating sez~,ices Materials and SUl)plies Travel and olhcr charges Debt service Capilal outlay Tolal exl~endilures EXCESS (l)eficiency) OF REVENUES OVER EX I~ENq)ITURES FUND BALANCE AT BEGINNING OF YEAR FUNI) BALANCE AT ENI) OF YEAR 

The accoml)anying notes are an it~tegral pall of this statemenl 
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BUDGET ACTUAl 

Statement C 

VARIANCE FAVORA|qA'2 (UNFAVORA1H 3{) 
$145,000 $145,237 $237 21,900 3,000 1,800 71.700 
136,000 52,000 6,200 12,000 500 4,000 210.700 (39,00(I) 178.066 

21,902 4,613 1~907 73,659 
128,101 51,229 4,531 11,190 430 3,912 199.393 ~5,734) 178.066 

2 613 107 959 
7,899 771 1,669 81(1 70 88 11.307 
13.266 

$139,066 $152,332 $13,266 



CALDWELL PARISH ASSESSOR Cohunbia, Louisiana Notes to the Financial Stalemenls As of and For tile Year Ended December 31. 1998 
SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
As provided by Article VII, Section 24 of tile I~nisiana Constitntion of 1974, tile assessor is elected by tile volers of tile parish and serves a term of four years, beginning January 1 following tile year in which electo:l. The assessor assesses all real and movable property in the parish, subject to ad valorem laxalion, prepares tax rolls, and submits the rolls to the Louisiana Tax Commission and other governmental bodies as prcseribexl by law. The assessor is authorized to appoint as many deputies as necessary for lhe efficient operation of her office and to provide assistance to the taxpayers of the parish. The deputies are anthorized to perform all fimctions of the office, but the assessor is officially and pecnniarily responsible for tile actions of the deputies. At December 31, 1998, lhere are 4,984 real, movable, and public service assessment listings totaling $32,507,030. This represents an increase of 186 assessment listings. The total assessed vahmlion increased by $'720,898. 
A. REPORTING ENTITY 
As the governing anflmrily of the parish, for reporting purposes, the Caldwell Parish Police Jnry is the financial reporling entity for Caldwell Parish. The financial reporting entity consists of(a) theprimary government (police jury), (b) organizations for which the primary government is financially aeconntable, and (c) other organizations for which the nature and significance of their relationship with the primary government arc such that exclusion would cause the reporting entity's financial statements to be misleading or incomplete. Governmental Accounting Slandards Board (GASB) Statement No. 14 eslablishcs criteria for deterlnining which component units should be considered part oflhe Caldwcll Parish Police Jury for financial reporting purposes. The basic criteria for including a potenlial component nnit within the reporting entity is financial accountability. The GASB has set fo~lh criteria to be considered in determining financial accountability. This crileria includes: Appointing a w~ting inajority of an organization's governing body and; 



CALDWELL PARISH ASSESSOR Columbia, Louisiana Notes to the Financial Statements (Continued) 
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The ability of the police jury to impose its will on that organization and/or; 
Tile potential for tile orgauization to provide specific financial benefils to or impose specific financial burdens on the police jury. Organizations for which tile police jury does not appoint a voting majority but are fiscally dependent on the police jury. Organizations for which the reporting entity financial statements would be misleading if data of the organization is not included because of the nature or significance of the relationship. Because tile police jury maintains and operates the parish courthouse in which the assessor's office is located, the assessor was determined to be a component nnit of the Caldwell Parish Police Jury, the financial reporting entity. The accompanying financial siatements present information only on the funds maintained by the assessor and do not present information on the police jury, the general government services provided by that governmental unit, or the other govennncntal units thal comprise the financial reporling entity. 

B. IRYND ACCOIYNTING 
The assessor uses funds and account groups to report on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial lnanagement by segregating transactions relatexl to certain govemmenl fnnclions or activities. 
A fired is a separate accounting entity wilh a self-balancing set of accounts tim( comprises its assets, liabilities, fired equity, revenues, and expenditures. An account group, on the other hand, is a financial reporting device designed to provide accountability for certain assels and liabilities (general fixed assets and general long-term debt) that are not recordexl in the "fimds" because they do not directly affect net expendable available financial resources. They are concerned only with tile measurement of financial position, not with tile measurelnent of results of operations. Funds are classified into three categories; governmental, proprietary, and fiduciary. Each category, in turn, is divided into separate "fund types". Governmental ftmds are 



CALDWELL PARISH ASSESSOR Columbia, Louisiana Notes to tile Financial Statements (Continued) 
used to accoun! for a government's general activities, where tile focus of attention is on tile providing of services to the public as opposed to proprietary fimds where the focus of attention is on recovering the cost of providing services to the public or other agencies through service charges or user fees. Fiduciary fimds are used to account for assets held for others. The assessor's current operations require only the use of governmental funds (General Fund). Ad valorem tax revenue authorized by Act 17 of 1990 is accounted for in this fund. General operating expenditures are paid from this fired. 
C. GENERAL FIXEI) ASSETS AND LON(;-TFRM DEBT Fixed assets used in governmental fund type operations (general fixed assets) are acconnted for in the general fixed assets account group, rather than in the General Fund. Fixed assets provided by the police jury are not recorded in the general fixed assets account group. Approximately 96 per cent of fixed assets are valued at actual historical costs based on the actual costs of like items while the remaining 4 per cent are based on estimated historical costs. No depreciation has been provided on general fixed assets. Tile assessor has no long-term debt at December 31, 1998. 
D. BASIS OF ACCOUNTING 
Tile financial reporting treatment applied to a fired is determined by its measurement focus. All governmental funds arc accounted for using a current financial resources lneasuremenl focus. With this measurement focus, only current assets and current liabilities generally are included on the balance sheet. Operating statements for these flmds present increases (i.e., revenues and other financing sources) and decreases (i.e., e'q)endilures and other financing uses) ill net current assets. 
Tile modified accnml basis of accounting is used for reporting all governmental flmdlypes. Underthemodified accrual basis ofacconnting, revenues are recognized when susceptible to accrual (i.e., when they are both measurable and available). "Measurable" means the amount of the transaction call be determined and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. The assessor uses the following practices in recognizing and reporling reventles and expendihlres: 
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CALDWELL PARISH ASSESSOR Colmnbia, Louisiana Notes to the Financial Statements (Continued) 
Revenues 
Ad valorem taxes and tile related state revenue sharing are recordext Jin tile year the taxes are due and payable. Ad valorem taxes are assessed on a calendar year basis, attach as an enforceable lien, and become due and payable on the date the tax rolls are filed with the recorder of mortgages. ixmisiana Revised Statute 47:1993 requires that the tax roll be filed on or before November 15 of each year. Ad valorem taxes become delinquent Jif not paid by December 31. The taxes are normally collected in December of tile current year and January and February of the ensuing year. 
Fees for preparing tax rolls are recorded in tile year prepared Interest income on demand deposits is recorded monthly when tile iinterest is earned and credited to the account. Based on tile above criteria, ad valorem taxes, state revenue sharing and fees for preparing tax rolls have been treated as susceptible to accrual 

Expendit urns 
Expenditures are generally recognized under tile modified accrual basis of accounting when the related fired liability is incurred. 

E. BUDGET PRACTICES 
The proposed budget for tile General Fund, prepared on tile modified accrual basis of accomlting, is made available for public inspection at least fifteen days prior to the beginning of each fiscal year. The budget is then legally adopted by the assessor and amended during the year, as necessary. The budget is established and controlled by the assessor at tile objeet level of expenditure. Appropriations lapse at year-end and must be reappropriated for the following year to be expended. All changes in the budget must be approved by the assessor. 
Formal budgetary integration is employed as a management control device during tile year. Budgeted amoonts included in the accompanying financial statement include tile original adopted budget amounts and all subsequent alnendments. 



CALDWELL PARISH ASSESSOR Cohunbia, b3uisiana Notes Io tile Financial Statements (Continuexl) 
F. CASII 
Under stale law, tile assessor may deposit flmds within a fiscal agent bank organiz~~l under Ihe laws of lhc State of Louisiana, the laws of ally other stale ill tile union, or tile laws of the Unilezt States. The assessor may invesl in cellificales and time deposits of slate banks organizexl under Louisiana law and national banks having principal offices in Lx)uisiana. At December 31, 1998, lhc assessor has cash totaling $10,402 These deposits arc stated at cost, which approximates inarket. Under slate law, Ihese deposits, or the resulting bank balances, must be secured by federal deposit insurance or the l)ledge of securities ownext by the fiscal agent bank. Deposit balances (bank balances) at December 31, 1998, tolal $12,084, and arc fully secured by fexteral deposit insurance. 
G. VACATION AND SICK LEAVE 
:Employees of the assessor's office earn 10 days of vacation leave each year, which is non-cmnulative. Sick leave is granted as neexled by the assessor. At December 31, 1998, there are no accumulated and vestext benefits relating to vacation and sick leave that require accrtml or disclosure. 
The cost of leave privileges, COlnputed in accordance with GASB Codification Seclion C60, is recognized as a cun'ent-year expenditure in tile General Fund when leave is actually taken. 

I1. RISK MANAGEMENT 
The assessor is exposed to various risk of loss related to lo~ls; theft of, damage to, and deslrucfion of assels; errors and omissions. To handle such risk of loss, the assessor maintains commercial insurance policies covering her automobile, and surety bond coverage. No claims were paid on any of the policies during file past three years which exceedcxl tile policies' coverage amounts. There were no significant reductions in insurance coverage during the year endexl December 31, 1998. 
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CALDWELL PARISH ASSESSOR Columbia, b~nisiana Notes to tile Financial Slatements (Continued) 
I. TOTAL COLUMN ON TIlE BALANCE SI1EET 
The total cohmm on tile balance sheet is captioned Memorandunl Only 1o indicate that it is presented only to facilitate financial analysis (overview). Data in this column does not present financial position in conformity with generally accepted accounting principles. Neilher is such data comparable to a consolidalion. 
PRINCIPAL TAXPAYERS Tile following are tile principal taxpayers for the parish and their 1998 assessed valuation 

Texas Gas Transmission Corp. Louisiana Power & Light Plum Creek Timber Company, LP South Central Bell Telephone Caldwell Bank & Trusl Company Sustainable Forests, LLC Homeland Federal Savings Bank Noe Coq~ LLC Citizens Progressive Bank Tnmkline Gas Company Total 
CIIANGES IN GENERAL FIXED ASSETS 

1998 Assessed Valuation $2,120,800 1,691,240 1,471,410 1,138,280 829,420 765,870 719,470 525,400 509,810 414,090 $1 O, 185,79.0 
A summary of changes in offices fiwnishings and equipment follows 
Balance at January 1, 1997 Addilions Deduclions Balance at January 1, 199g Additions Deductions Balance at December 31, 1998 

% of Total Assessed Vahmtion 6.52% 5.20% 4.53% 3.50% 2.55% 2.36% 2.21% 1.62 % 1.57% 1.27% 31.33% 

$32,723 3,912 NONE 36,635 1,978 NONE ~38,613_~ 



CALDWELL PARISH ASSESSOR Columbia, Louisiana Notes to the Financial Statements (Continued) 
PENSION PLAN 
Substantially all employees of the Caldwell Parish Assessor's office are members of the Louisiana Assessor's Retirement System (system), a multiple-employer (cost-sharing), public employee retirement system (PERS), controlled and administered by a separate board of trustees. All fifll--time employees who are nnder the age of 60 at the time of original employment and are not drawing retirement benefits from any other public retirement system in Louisiana are required to participate in the system. Employees who retire at or after age 55 with at least 12 years of credited service or at or after age 50 with at least 30 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 per cent of their final-average salary for each year of credited service, not to exceed 100 per cent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefil accrtmd to their date of termination. The system also provides death and disability benefits. Benefits are established by state statute. 
The system issues an annual pttblicly available report thal includes financial statements and required supl)lementary information for the system. That report may be obtained by writing to the Louisiana Assessor's Retirement System, Post Office Box 1786, Shreveport, Louisiana 71166-1786, or by calling (318) 425-4446. Plan members are required by state statute to contribute 7.00 per cent of their annual covered salary and the Caldwell Parish Assessor is required to contribute at an actnarially determined rate. The current rate is 5.75 per cent of annual covered payroll. Contributions to the system include one-fourth of one per cent (one per cent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish, ph~s revenue sharing fimds appropriatexl by the legislature. The contribution requirements of plan members and the Caldwell Parish Assessor are established and may be amended by state statute. As providexl by Louisiana Revised Statnle 11 : 103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the vahmtion for the prior fiscal year. The Caldwell Parish Assessor's contributions to the system for the years ending December 31, 1998, 1997, and 1996, were $6,614, $6,110, and $4,773, respectively, equal to the required contributions for each year. 
LITIGATION AND CLAIMS At December 31, 1998, the Caldwell Parish Assessor is not involved in any litigation nor is she aware of any tmasserted claims. 
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CALDWELL PARISH ASSESSOR Columbia, b3uisiana Notes to tlle Financial Slalements (Continued) 
EXI'ENDITURES OF TIlE ASSESSOR'S OFIqCE PAIl) BY THE POLICE JURY 
The Caldwell Parish Assessor's office is located in the parish courthouse. The cost of maintaining a1~d ~l',era'&~g ~.~e c~ur~l~us% as require~!, L~5~ Louisia~a Re-A~ed Statute 33:4713, is paid I.~5, the Cal, d,~,ell Parish Police Jury. 
7. YEAR 2000 ISSUE (Unaudited) The year 2000 issue is the result of shortcomings in many electronic data processing systems and other electronic equipment that may adversely affect the government's operations as early as fiscal year 1999. The Caldwell Parish Assessor has completed an inventory of computer systems that may be affected by the year 2000 issue and that are crilical to conducting operations of the assessor's office. The assessor has identified the following systems requiring 2000 remediation; a financial reporting system and; tax assessment system. All testing and validation of these two systems has been colnpleted. 
Because of the unprecedented nature of the Year 2000 issue, its effects and the success of related remedialion effi~rts will not be fidly determinable until the year 2000 and thereafter. Management cannot assure that the assessor is or will be Year 2000 ready, that the assessor's remediation efforts will be successful in whole or part, or that parties with whom the assessor does business will be year 2000 ready. 
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Indepeudeot Auditor's Report on Compliance with Laws and Regulations and Internal Control 

The following independent auditor's reporl on compliance with laws and regulations and inlernal control are pre,;enled in compliance with the requirements of Government Auditing Standards, issued by Ihe Comptroller General of the Uniled States, and the Louisiana Governmental Audit Guide, issued by lhe Sociely of Louisiana Certifiexl Public Accountants and the Louisiana Legislative Audilor. 



 

M EME3E:R AMERICAN NSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS 5~IE~N* O~ LOUI~.~,HA CERTIFIED PUBLIC ACCOU NTANT5 
PRACIlCE LIMITED TO GOVERNMENTAL ACCOUNTING, AUDITING 

WEST MONROE, LOUISIANA 71291 PHONE 318,325.2121 'TOLL F'REE LOUISIANA | oB00.541 .E*020 FAX 318.324.1630 

Independent Auditor's Report on Compliance and Internal Control Over Financial Reporting 
CALDWELL PARISH ASSESSOR Columbia. lxmisiana 
1 have audited the general puq)ose financial statements of tile Caldwell Parish Assessol as of and for the two years ended December 31, 1998, and have issued my report thereon dated April 30, 1999. I conducte_xt my audit ill accordance wilh generally accepted auditing standards and tile slandalzls applicable to financial audits contained ill Gow'JTmwnt Auditing Standards, issued by the Coral)troller General of file Untied Slates. Coml)lianee As l)a~l of obtaining reasonable assurance about whether the Caldwell Parish Assessor's financial statements arc free of material misstatement, I performed tesls of its compliance with certain provisions of laws, regulations, and conlracls, noncompliance with which could have a direct and material effect on tile determination of financial amounts. However, providing all opinion on compliance with those provisions was nol an objective of my audil and, accordingly, 1 do not express such an opinion. The restdts of my tests disclosed no instances of noncompliance that arc required lo be repolaed under Gove/Tm~ent Auditing Standards. Internal Control Over Financial Reporting Ill planning and 1)erfonning my audit, 1 considered tile Caldwell Parish Assessor's internal conlrol over financial reporting ill order to determine my auditing l)rocedures for tile purpose of expressing my opinion on the financial statements and not to provide assurance oll the inlenlal control over financial reporting. My consideration of the internal control over financial reporting would not necessarily disclose all Inatlcrs in tile internal control over financial reporling thai might be material weaknesses. A material weakness is a condition ill which tile design or operation of one or more of lhe iJ)lernal CO]llrol coJrJpollents does nol redt~ee lo a relalively low level tile risk IJlal misslatemenls in amounts that would be material in relation to the financial slalcmenls being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned fllnctions. ] noted no matters involving tl!e internal control over financial reporting and its operation thai I consider lo be material weaknesses. 



CALDWELL PARISH ASSESSOR Columbia, Louisiana Independent Auditor's Report oll Compliance And Inlemal Control Over Financial Reporting, etc December 31, 1998 
This reporl is inlended for Ihe informalion of the Caldwell Parish Assessor. This is 11ol intended to limit lhe distribution of this report, which is a matter of public record. 
West Monroe, Louisiana (DATE) 



CALDWELL PARISH ASSESSOR Columbia. Louisiana Schedule of Findings and Questioned Costs For lhe Two Years Ended December 31. 1998 
A. SUMMARY OF AUDIT RESULTS 
2 

Schedule I 

The audilor's repot1 expresses an unqualified opinion on tile general purpose financia slatemenls of Caldwell Parish Assessor. No instances of noncompliance material to tile financial stalemenls of Caldwell Parish Assessor were discloscxl during tile audil. No repollable conditions relating to the audit of tile financial statements are reported in the Independent Auditor's Report on hlternal Control. 
FINI)INGS - FINANCIAL STATEMENTS AUDIT None 
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CALDWELL PARISH ASSESSOR Columbia, Louisiana 
Summary Schextnle of Prior Audit Findings For the Two Years Ended December 31, 1998 

Schedule 2 

There were no audit findings reported in tile audit for the year ended December 31, 1996 


