
C. Fund Accounting: ~ Special Revenue Funds - (continued) Title III C-I Con~reaate Meals Fund 
Exhibit E continued 

The Title III C-I Congregate Meals Fund is used to account for funds which are used to provide nutritional congregate meals to the elderly in strategically located centers. Title III C-I funds are provided by the United States Department of Health and Human Services through the Louisiana Governor's office of Elderly Affairs, which in turn "passes through" the funds to the Council. During the year the Council served 35,293 meals to people eligible to participate in this program. Title III C-2 Home Delivered Meals Fund Title III C-2 Home Delivered Meals Fund is used to account for funds which are used to provide nutritional meals to home-bound older persons. Title III C-2 funds are provided by the United States Department of Health and Human Services through the Louisiana Governor's Office of Elderly Affairs, which in turn "passes through" the funds to the Council. During the year the Council served 27,370 meals to people eligible to participate in this program. Title III D Fund The Title III D Fund is used to account for funds which are used to provide in-home services to the frail and elderly person who is home-bound, including in-home supportive services for older individuals who are victims of Alzheimer's disease and related disorders with neurological and organic brain dysfunction, and to the families of such victims. Title III D funds are provided by the United States Department of Health and Human Services through the Louisiana Governor's Office of Elderly Affairs, which in turn "passes through" the funds to the Council. 
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Exhibit E continued Note 2 - Revenue Recognition Interaovernmental Grants. Proaram Service Fees. Public SUPPOrt. and Miscellaneous Revemne~ - (continued) Proaram Service Fees - (continued) Program service fees are also generated by providing public transportation under the Local Transportation(Section 18) program. Those revenues are recorded at the time the services are provided. Public Sunnort and Miscellaneous Revenues The Council encourages and receives contributions from clients to help offset the costs of the Title III B, C-I, and C-2 programs. Utility assistance funds are provided from public donations under the GSU Project Care, DEMCO, and L P & L Helping Hands programs. Restricted public support ($1,551) was also received through a "Miles for Meals" fund raiser which purpose was to generate income for the C-2 program. Other public support was received ($1,687) for the Council's C-2 program, and unrestricted support ($5,400) was received from the Young at Heart Club. These funds are recorded as revenues when the cash is received because the Council cannot predict the timing of receipt and the amount it will receive. Note 3 - Cash and Investments Deposits - At June 30, 1996, the carrying amount of the Council's cash balances, including $500 of petty cash, was $57,971 and the bank balances were $91,138. $78,392 of the bank balances were covered by federal depository insurance and $12,746 were covered by the Securities Investors Protection Corporation (SIPC). Investments - State statutes authorize the Council to invest in United States Treasury Bonds, United States Treasury Notes, United States Treasury Bills, certain obligations of U.S. Government Agencies, and fully insured or collateralized certificates of deposit issued by qualified commercial banks organized under the laws of Louisiana and national banks having their principal office in the state of Louisiana. The Council's primary purpose for investing is to earn interest income on money that has been determined to be in excess of immediate cash needs. 
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Note 2 - 

p. Management's Use of Estimates: 
Exhibit E continued 

The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect certain reported amounts and disclosures. Accordingly, actual results may differ from those estimates. 
er Su Intergovernmental grant revenues and program service fees are recorded in governmental funds as revenues in the accounting period when they become susceptible to accrual, that is, measurable and available (modified accrual basis). The timing and amounts of the receipts of public support and miscellaneous revenues are difficult to predict; therefore, they are not susceptible to accrual and are recorded as revenue in the period received. Tnter~overnmental Grants The senior Center, PCOA (Act 735), and Title III funds are received as a monthly allocation of the total grant in advance of the actual expenditures, but are not susceptible to accrual as revenue until actual expenses are incurred. Local Transportation(Section 18), FEMA, and Audit revenues are recorded as revenue when the actual cost has been incurred, and the grant reimbursement is measurable and available. U.S.D.A. program funds are earned and become susceptible to accrual based upon the number of units of service (meals) provided to C-I and C-2 program participants and are recorded as revenues at that time. Proaram Service Fees Program service fees result from renting Medic Alert units to program participants and become susceptible to accrual as revenue at the time the units are rented. other program service fees are generated by completing Medicaid enrollment applications. The Council receives a fee for doing this based upon a pre-established rate from the Department of Health and Hospitals. 
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k. Annual and Sick Leave: 
Exhibit E continued 

The Council's annual and sick leave policy does not provide the accumulation and vesting of leave. In other words, an employee must "use or lose" any earned leave during the fiscal year. As a result, the Council has not accrued any unpaid costs relating to unused leave in the financial statements. i. Related Party Transactions: There were not any related party transactions during the fiscal year. m. Restricted Assets: Restricted assets represent assets which have been primarily acquired through donations whereby the donor has placed a restriction on how the donation can be used by the Council (i.e., utility assistance funds). Restricted assets are offset by a corresponding reservation of the Council's fund balance. n. Reservation and Designations of Fund Balances: The Council "reserves" portions of its fund balance that are not available for expenditure because resources have already been expended (but not consumed), or a legal restriction has been placed on certain assets which make them only available to meet future obligations. Designated allocations of fund balances result when the Council's management intends to expend certain resources in a designated manner. There were no designated funds at June 30, 1996. o. Prepaid Expenses: The Council has elected not to expense amounts paid for future services until those services are consumed to comply with the cost reimbursement terms of grant agreements. The fund balances in the governmental fund types have been reserved for the prepaid expenses recorded in these funds to reflect the amount of fund balance not currently available for expenditure. 
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g. Budget Policy: - (continued) 
Exhibit E continued 

The Council may transfer funds between line items as often as required but must obtain approval from the Governor's Office of Elderly Affairs(GOEA) for funds received under grants from this agency. As part of its grant awards, GOEA requires the Council to amend its budget in cases where actual costs for a particular line item exceed the budgeted amount by more than 10%. Otherwise, the excess costs could be labeled as unauthorized expenditures. Expenditures cannot legally exceed appropriations on an individual fund level. h. Total Columns of Combined Statements - Overview: Total columns on the combined statements - overview are captioned "memorandum only" to indicate that they are presented only to help with financial analysis. Data in these columns do not present financial position or results of operations in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. i. Fixed Assets: Assets which cost at least $250 or which have an estimated useful life of greater than one year are capitalized as fixed assets. All fixed assets are stated at historical cost or estimated historical cost, if actual historical cost is not available. Donated fixed assets are stated at their estimated fair market value on the date donated. No depreciation has been provided on general fixed assets. Donated assets represent $2,000 of the June 30, 1996, total for fixed assets. j. Comparative Data: Comparative data for the prior year have been presented in the accompanying financial statements to provide an understanding of changes in the Council's financial position and operations. comparative data by fund type each of the statements since However, presentation of have not been presented in their inclusion would make the statements unduly complex and difficult to read. 
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g. Budget Policy: - (continued) 
Exhibit E continued 

Revenue projections are also made based on grants from other agencies, program service fees, public support (including client contributions), interest income, and other miscellaneous sources. Once information regarding projected revenues has been obtained, the Council's executive director prepares a proposed budget based on these projections, and then submits the budget to the Board of Directors for approval. The Board of Directors reviews and adopts the budget before June 30 of the current year for the next fiscal year. The adopted budget is forwarded to GOEA for final approval. All budgetary appropriations lapse at the end of each fiscal year (June 30). The budget is prepared on a modified accrual basis, consistent with the basis of accounting, for comparability of budgeted and actual revenues and expenditures. Budgeted amounts included in the accompanying financial statements include the original adopted budget amounts and all subsequent amendments. There was one amendment during the fiscal year, which was effective February 12, 1996. The budget amendment was approved by the Council's Board of Directors and by GOEA using a similar procedure as the approval of the original budget. Actual amounts are compared to budgeted amounts periodically during the fiscal year as a management control device. 
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e. Basis of Accounting: 
Exhibit E continued 

The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. The governmental funds, including the General and Special Revenue Funds, are accounted for using a current financial resources management focus. With this measurement focus, only current assets and current liabilities are generally included on the balance sheet. Operating statements of these funds present increased (revenues and other financing sources) and decreases (expenditures and other uses) in net current assets. Governmental funds are maintained on the modified accrual basis of accounting wherein revenues are recognized in the accounting period in which they become available and measurable. Expenditures are recognized in the accounting period in which the liability is incurred, if measurable. f. Transfers and Interfund Loans: Advances between funds which are not expected to be repaid are accounted for as transfers. In those cases where repayment is expected, the advances are classified as due from other funds or due to other funds on the balance sheet. Short-term interfund loans are classified as interfund receivables/payables. g. Budget Policy: The Council follows these budgetary data reflected D 
procedures in establishing the in these financial statements. The Governor's Office of notifies the Council each levels for its programs. Elderly Affairs (GOEA) year as to the funding 

The Livingston Parish Council (LPC) also provides funds to the Council via the Section 18 program administered by the Louisiana Department of Transportation and Development (DOTD). Accordingly, the Council obtains information from DOTD regarding projected funding under the Section 18 program. 
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C. Fund Accounting: - (continued) Utility Assistance Fund 

Exhibit E continued 

This fund is used to account for the administration of utility assistance programs which are sponsored by local utility companies. The companies collect contributions from service customers and remit the funds to the parish councils on the aging to provide assistance to the elderly for the payment of utility bills. The Council receives its DEMCO and GSU Project Care donations directly from the utility companies. L P & L Helping Hands donations are provided through the Louisiana Association of Councils on Aging, Inc. The Council did not receive any funds from DEMCO during fiscal year 1996. Audit Fund The Audit Fund is used to account for funds received from the Governor's office of Elderly Affairs that are restricted to use as a supplement to pay for the cost of having an annual audit of the Council's financial statements. The money received by this fund during the year was transferred to the Area Agency Administrative Fund to offset the audit fee which was charged to the this fund as an expense. Miscellaneous Grant Fund The Louisiana Legislature appropriated some special funds for various councils on aging throughout the state for fiscal year 1996. Livingston Council on Aging was one of the parish councils to receive a special grant of $4,500 to be used as supplemental funds to provide services at its community service centers. The money received by this fund during the year was transferred to the Title III B Fund because the costs of providing these services were paid and accounted for within that fund. The Governor's office of Elderly Affairs provided these funds to the Council. 
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c. Fund Accounting: (continued) ~ SDecial Revenue Funds - (continued) FEMA Fund 
Exhibit continued 

The FEMA fund is used to account for the administration of a program which purpose is to supplement food and shelter assistance to individuals who might currently be receiving assistance, as well as to assist those who are not receiving any. During the year the Council used the FEMA funds to provide 6,114 additional home- delivered meals. Funds were also used to (i) purchase food which was used to make 1,000 boxes of food that were distributed to needy families, and (2) purchase food for the local food bank. Funds are provided by the Federal Emergency Management Agency through the United Way of America which in turn passes through the funds to the Council. A local board working with the parish's local United Way agency assists the Council in obtaining FEMA funds from United Way's national office. Title III-B SuPPortive Services Fund The Title III-B Supportive Services Fund is used to account for funds which are to provide a variety of services, such as; information and referral, homemaker services, outreach services, chore services, legal services, case management, senior center operation, and transportation for the elderly. Title III-B Supportive Services funds are provided by the United States Department of Health and Human Services through the Louisiana Governor's office of Elderly Affairs which in turn "passes through" the funds to the Council. Title III C Area Aaencv Administrative Fund The Title III C Area Agency Administrative Fund is used to account for the administration of Special Programs for the Aging. Title III C funds are provided by the United States Department of Health and Human Services through the Louisiana Governor's Office of Elderly Affairs, which in turn "passes through" the funds to the Council. These funds are allocated to pay for administrative costs associated with operating the Title III and Senior Center programs. 24 



Note 3 - Cash and Investments - (continued) 
~xhibit continued 

At June 30, 1996, investments consisted of the following: 
Investments Market Cost Value Interest Rate Maturity Investments Held by Merrill Lynch in the Council's name: U.S~ Treasury Note $ 19,386 $ 19,656 5.39% 07/31/98 U.S. Treasury Bond U.S. Treasury Note Federal National Mortgage(FNMA) Federal Home Loan Mortgage(FNMA) Government National 

9,933 10,510 7.55% 11/15/16 9,735 37,697 9,903 6.03% 03/31/99 34,963 6.24% 35,541 36,038 7.13% 2009 2009 
Mortgage (GNMA) 33,880 35,147 7.15% 2024 Certificate of Deposit- Signet Bank Merrill Lynch Ready Asset Trust 

28,000 27,419 5.75% 09/11/98 
6,266 6~266 4.98% N/A Total investments $180,438 $179,902 

The above investments have been recorded in the General Fund on the Council's books at cost. The market values of the investments purchased through Merrill Lynch, the broker- dealer, fluctuate due to changes in interest rates and to reflect accrued but unpaid interest. Management considers any unrealized loss on its investments to be due to temporary conditions, therefore, no adjustment has been made in these financial statements to recognize such loss. All of the above investments are classified as "category i" type investments in accordance with GASB Statement 3. The investments held by Merrill Lynch are covered by the Securities Investors Protection Corporation (SIPC). 
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SUPPLEMENTARY FINANCIAL INFORMATION 
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c. Fund Accounting: ~ Special Revenue Funds - (continued) U.S.D.A. Fund 
Exhibit E continued 

The U.S.D.A. Fund is used to account for the administration of Nutrition Program for the Elderly funds provided by the united States Department of Agriculture through the Louisiana Governor's Office of ElderlY Affairs, which in turn "passes through" the funds to the Council. This program reimburses the service provider on a per unit basis (about 58 cents/meal) for each congregate and home-delivered meal served to an eligible participant so that United States food and commodities may be purchased to supplement these nutrition programs. FTA Fund The FTA Fund is used to account for the acquisition of vehicles purchased in part with federal funds under the Elderly and Disabled Transportation Program. The Louisiana Department of Transportation and Development coordinates the receipt and disbursement of the FTA funds and the required matching funds from the Council. Two vehicles were acquired under this program during the fiscal year. d. Account Group: An account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. The following account group is not a "fund". General Fixed Assets The fixed assets (capital outlays) used in governmental fund type operations of the Livingston Council on the Aging are accounted for (capitalized) in the Genera] Fixed Assets Account Group and are recorded as expenditures in the government fund types when purchased. 
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Note 4 - 

Note 5 

Note 6 

Grants and Contracts Receivable Exhibit continued 
Grants and contracts receivable at June 30, 1996, consisted of reimbursements for expenses incurred under the following programs: Program U.S.D.A. Local transportation (Section 18) Total - Prenaid Expenses 

Fund Special Revenue Special Revenue 
Amount $ 11,397 121924 $ 24,321 

The Council has elected not to expense amounts paid for future services until those services are consumed. The fund balances in the governmental fund types have been reserved for the prepaid expenses recorded in these funds to reflect the amount of fund balance not currently available for expenditure. Prepaid expenses consisted of the following at June 30, 1996: 
Rent (see Note ii) NAAAA dues Total prepaid expenses - Advances From Fundina Aaencies 

$118,517 I00 $118,617 
This account represents funds received but which cannot be recognized as income under the terms of the grant award because allowable expenditures have not been incurred which permit the Council to record these funds as revenue. At June 30, 1996, the advances were as follows: 
Program FEMA Total 

Fund Special Revenue 
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Amount $14,872 $14,872 



Note 7 - Chanaes in Fixed Assets 
Exhibit E continued 

A summary of changes in general fixed assets is as follows: 
Vehicles Furniture & equipment Computer equipment Nutrition equipment Leasehold improvements Health maintenance equipment 

Balances 07-01-95 Additions Deletions 

Totals $239,552 $ 73,302 ======== ======== Note 8 - Board of Directors' Compensation 

Balances 06-30-96 

$(35,406) $277,448 ========= ======== 
The Board of Directors is a voluntary board; therefore, no compensation has been paid to any member. However, board members are reimbursed in accordance with the State of Louisiana's travel reimbursement policy when attending meetings on behalf of the Council. Note 9 - In-Kind Contributions The Council received $83,899 in various in-kind contributions during the year which have been valued at their estimated fair market value and presented in this report as revenue. Related expenses, equal to the in-kind revenues, have also been presented, thereby producing no effect on net income. The primary in-kind contributions consisted of free rent and utilities for the Maurepas, Springfield, and French Settlement senior centers; free utilities for these three sites plus the Denham Springs facilities; and wages and fringe benefits for volunteer workers. 
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Note 9 - In-Kind Contributions - (continued) 
Exhibit E continued 

A summary of the in-kind contributions and their respective assigned values is as follows: Wages of vounteer workers (valued at $4.25/hour) $ 42,680 Fringe benefits related to wages (including payroll taxes and workman's compensation) Facility rental Utilities for facilities Telephone Garbage pickup Insurance Maintenance and repairs Total in-kind contributions 
Note 10 - Income Tax Status 

$ 83,899 
The Council, a non-profit corporation, is exempt from federal income taxation under Section 501 (c) (3) of the Internal Revenue Code of 1986, and as an organization that is not a private foundation as defined in Section 509(a) of the Code. It is also exempt from Louisiana income tax. Note Ii - Lease and Rental Commitments The Council has no capital leases but on February i, 1993, it entered into an operating lease with the City of Denham Springs, Louisiana, to lease the building that the Council currently occupies at 949 Government Street, Denham Springs, Louisiana. Also included in this lease is the use of an addition (the Senior Center) that is adjacent to that building. Terms of the lease required the Council to prepay the rent in a lump-sum for the entire lease term of 600 months (February i, 1993 to January 31, 2042); such prepayment being $130,000. As a result, the Council will amortize this prepaid rent at $216.67 per month over the term of this lease ($2,600 annually). The unamortized balance as of June 30, 1996, was $118,517. 
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Note Ii - Lease and Rental Commitments - (continued) Exhibit E continued 
Other significant terms of the lease require the Council (I) maintain at least $500,000 of liability insurance, pay all the contents insurance of the buildings, and (3) responsible for the costs of interior maintenance. The C of Denham Springs is responsible for all costs relating utilities, building fire and flood insurance, and ma repairs to the external structure, heating and cool system, and plumbing. 

to (2) be ity to jor ing 
Rent expense, included under the operating services category on the Statement of Revenues, Expenditures, and Changes in Fund Balance for the year ended June 30, 1996, was $2,600. On January i, 1996, the Council entered into a lease with the Young at Heart Club to use the Young at Heart Club's facility in Springfield. The lease term commences January i, 1996 and ends January i, 2021. The Council is responsible for maintaining a congregate meal and service delivery site within the premises during the term of the lease. The Council is required to pay for any insurance premiums relating to general liability and facility contents, while the Young at Heart Club has agreed to pay for utilities, garbage pickup, building insurance, and building maintenance and repairs. The Council is not required to pay any monthly rent and, if the Council's government funding is not provided in the future, the Council may terminate the lease. Note 12 - FTA - Public Transportation ODeratinq Assistance Proqram For the Non-Urbanized Area - Section 18 The Council earned and received $71,546 under the "Section 18" program which was allocated to the Local Transportation Fund. Total rural transportation costs incurred by the Council were $146,940 for the year ended June 30, 1996. These costs were funded as follows: Section 18 In-kind contributions Title III B grant funds Client contributions Other state funds (PCOA-Act State transportation Public fares Total 
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Note 13 - Judqments, Claims, and Similar Continqencies 

Note 14 - Federally Assisted Proqrams 

Exhibit E continued 

The Council participates in a number of federally assisted programs. These programs are audited in accordance with the Sinqle Audit Act of 1984. Audits of prior years have not resulted in any disallowed costs; however, grantor agencies may provide for further examinations. Our auditor has cited one instance of noncompliance with the budget amendment process resulting in some questioned costs this year. Based on prior experience, the Council's management believes that further examinations would not result in any significant disallowed costs to such an extent that they would materially affect the Council's financial position. Note 15 - Economic Dependency The Council receives the majority of its revenue through grants administered by the Louisiana Governor's Office of Elderly Affairs. The grant amounts are appropriated each year by the federal and state governments. If significant budget cuts are made at the federal and/or state level, the amount of funds the Council receives could be reduced significantly and have an adverse impact on its operations. Management is not aware of any actions that will adversely affect the amount of funds the Council will receive in the next fiscal year except for the Section 18 program in which a decrease of $25,000 in grant revenues is expected. 
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TITLE Ill B Salaries Fringe Travel Operating services Operating supplies Other costs Totals 
TTTL~ ~TT C -- Area Aaencv Administration Salaries Fringe Travel Operating services Operating supplies Other costs Totals 
TITLE III C-1 Salaries Fringe Travel 
Meals: Raw food Labor and non-edibles Totals 
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Schedule 3 continued 
Variance- Favorable Budqet Actual (Unfavorable) $116,024 15,931 436 50,796 15,537 21,415 
$ (6,199) (1,180) 140 1,472 933 2,599 $217,904 $220,139 $ (2,235) 

$ 10,865 1,446 241 3,113 803 2,916 $ 19,384 $ 21,510 

35,986 34,927 

$ 53 7 3 i 2 
049 319 276 888 439 735 36,213 34a426 $143,400 $139,345 

$ (2,126) ========~ 
$ 822 (92) 103 1,016 74 1,858 (227) 501 $ 4,055 



Note ]8 - Risk Manaqement 
Exhibit E continued 

The Council is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; errors and omissions; injuries to employees; and natural disasters. The Council has purchased commercial insurance to cover or reduce the risk of loss that might arise should one of these incidents occur. 
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REVENUES Intergovernmental: Office of Elderly Affairs Interest income Public s~upport: Young at Heart Club In-kind contributions Total revenues EXPENDITURES Current: Salaries FringE! Travel Operating services Operating supplies Other costs Meals Capital outlay In-kind expenses Total expenditures 

Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 

Excess of revenues over (under) expenditures HER FINANCING SOURCES ( Operating transfers in Operating transfers out Proceeds from sale of f 
USF.S 
ixed assets Excess of revenues and other sources over (under) expenditures and other uses FUND BALANCES Beginning of year End of year 
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Programs of the General Fund PCOA Local (Act 735) Totals 
$ - $ 11,779 12,511 5,400 .. 66,013 

$ 11,779 12,511 5,400 66~013 -- 83#924 11,779 95,703 

2,693 1,133 17,570 66,013 _ 87,409 
(3,485) 11,779 
(34,906) (11,779) -- 4,362 
(34,029) _387,156 $353,127 

2,693 1,133 17,570 66,013 8~,409 
8,294 
(46,685) 4,362 
(34,029) 387,156 $353,127 
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MEMBER OF "~HE SOCIE] Y OF L.OUISIANA CPAs 
NElL G. FERRARI CERTIFIED PUBLIC ACCOUNTANT 14481 OLD HAMMOND HIGHWAy, SUITE 4 BATON ROUGE, LOUISIANA ~0816 PHONE(504) 272-1177 MEMBER OF THE AMERICAN INSTITUTE OF CPAs 

INDEPENDENT AUDITOR'S REPORT ON THE INTERNAL CONTROL ~TRUCTURE USED IN ADMINISTERING FEDERAL FINANCIAL 
TO the Board of Directors, Livingston Council on Aging Denham Springs, Louisiana. I have audited the general purpose financial statements of the Livingston Council on Aging, Denham Springs, Louisiana as of and for the year ended June 30, 1996, and have issued my report thereon dated August 6, 1996. I conducted my audit in accordance with generally accepted auditing standards; Government Auditing Standards, issued by the Comptroller General of the United States; and office of Management and Budget (OMB) Circular A-128, Audits of State and Local Governments. Those standards and OMB Circular A-128 require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. In planning and performing my audit for the year ended June 30~. 1996, I considered the internal control structure of Livingston Council on Aging, Denham Springs, Louisiana in order to determine my auditing procedures for the purpose of expressing my opinion on the Council's general purpose financial statements and to report on the internal control structure in accordance with OMB Circular A- 128. This report addresses my consideration of internal control structure policies and procedures relevant to compliance with requirements applicable to federal financial assistance programs. I have addressed internal control structure policies and procedures relevant to my audit of the general purpose financial statements in a separate report dated August 6, 1996 (see page 3). 



Note 1 - Summary of Sianificant Accounting Policies c. Fund Accounting: - (continued) 
Exhibit E continued - (continued) 

expenses, as appropriate. Resources are allocated to and accounted for in individual funds based upon the purpose for which they are to be spent and the means by which spending activities are controlled. The various funds are grouped in these financial statements into two generic fund types and one broad fund category (account group). Governmental funds are used to account for all or most of the Council's general activities, including the collection and disbursement of specific or legally restricted monies, the acquisition of fixed assets, and the servicing of general long-term debt. The governmental funds and the as presented in the financial as follows: ~ General Fund 
programs comprising them statements are described 

The General Fund is the general operating fund of the Council. It is used to account for all financial resources except those required to be accounted for in another fund. These discretionary funds are accounted for and reported according to the source (federal, state or local) from which they are derived. The following proqrams comprise the Council's General Fund: Local Revenues, such as, unrestricted donations from the general public, interest income earned on unrestricted fund balances, and net proceeds from the sale of fixed assets, have been recorded in the local program of the General Fund. Expenses which are not chargeable to specific programs because of budget limitations, or because of their nature, are recorded as local program expenditures. 
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Financial Report Livingston Council on Aging Denham Springs, Louisiana June 30, 1996 
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Note 16 - Interfund Transfers 
Exhibit E continued 

Operating transfers in and out are listed by fund for 1996 as follows: Operating Operating Transfers Transfers In Out General Fund Special Revenue Funds: Title III B Title III C - AAA Title III C-I Title III C-2 Title III D Title III F FTA Senior Center FEMA Miscellaneous Grant U.S.D.A. Audit Local transportation 

$ - $ (46,685) 

(39,420) (i,190) (4,500) (49,781) (2,099) . (70,882) Total special revenue funds 214,557 (167,872) Total all funds Note 17 - Interfund Loans $214,557 $(214,557) 
Because the Council operates most of its programs under cost reimbursement type grants, it has to pay for costs using its General Fund money and then request reimbursement for the advanced costs under the grant programs. Such advances create short-term interfund loans. A summary of these interfund loans at June 30, 1996, is as follows: 
General Fund Special Revenue Funds: U.S.D.A. Local Transportation Total 
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Due From Other Funds $ 17,708 
Due To Other Funds $ - 4,463 13,245 $ 17,708 $ 17,708 



L P & L Helping Hands DEMCO GSU - Project Care 
AUDIT FUND 

Totals 
Transfers to: Title Ill C - Area Agency Administration Title III B Totals 
Transfers out to Title III B Totals 

Totals 
FTA Capital outlay Totals 
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Schedule 3 continued Variance- Favorable Budqet Actual ~Unfavorable) 
$ 2,000 2,000 3,000 $ 7,000 
$ ~,099 

$ 1,996 2,802 3,579 $ 8,377 ========= 
$ 2,099 $ 2,099 $ 2,099 

$ 4,500 $ 4,500 $ 4,500 $ 4,500 ========= ========= 
$ 22,440 35,101 $ 57,541 ========= 

$ 10,916 38,865 

$ 4 (802) (579) $ (1,377) 
$ (2,099) 2,099 $ ========= 
$ ========= 
$ 11,524 (3,764} $ 49,781 $ 7,760 

$ 55,732 $ 55,732 $ $ 55,732 ========= $ 55,732 



 

This report is intended for the information of the Council's board of directors, management, Louisiana Governor's Office of Elderly Affairs, and the Legislative Auditor of the State of Louisiana. However, this report is a matter of public record and its distribution is not limited. 
Baton Rouge, Louisiana, August 6, 1996. 
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MEMBER OF THE SOCIETY OF LOUISIANA CPAs 
NElL G. FERRARI CERTIFLEO PUBLIC ACCOUNTANT 14481 OLD HAMMOND HIGHWAY, SUITE 4 BATON ROUGE, LOUISIANA 70816 
PHONE (504) 272-1177 

MEMBER OF THE AMERICAN INSTITU1 E OF CPA9 

Twn~PRNDENT AUDITOR'S REPORT ON COMPLIANCE WITH SPECIFIC REQUIREMENTS APPLICABLE TO NONMAJOR 
TO the Board of Directors, Livingston Council on Aging Denham Springs, Louisiana. I have audited the general purpose financial statements of Livingston Council on Aging, Denham Springs, Louisiana, as of and for the year ended June 30, 1996, and have issued my report thereon dated August 6, 1996. In connection with my audit of the general purpose financial statements of Livingston Council on Aging, Denham Springs, Louisiana, and with my consideration of the Council's internal control structure used to administer federal financial assistance programs, as required by office of Management and Budget Circular A-128, Audits of State and Local Governments, I selected certain transactions applicable to certain nonmajor federal financial assistance programs for the year ended June 30, 1996. As required by OMB Circular A-128, I have performed auditing procedures to test compliance with the requirements governing types of services allowed or unallowed; eligibility; matching, level of effort, or earmarking and allowability of amounts claimed or used for matching; federal financial reports and claims for advances and reimbursements; cost allocations; and voluntary contributions by participants. My procedures were substantially less in scope than an audit, the objective of which is the expression of an opinion on the Council's compliance with these requirements. Accordingly, I do not express such an opinion. With respect to the items tested, the results of those procedures disclosed no material instances of noncompliance with the requirements listed in the preceding paragraph. With respect to items not tested, nothing came to my attention that caused me to believe that Livingston Council on Aging, Denham springs, Louisiana, had not complied, in all material respects, with those requirements. However, the results of my procedures disclosed immaterial instances of noncompliance with those requirements which are more fully discussed on pages 55 to 56 of this report. 
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Specific requirements: ~ Type of services allowed or unallowed ~ Eligibility ~ Matching, level of effort, or earmarking and allowability of amounts claimed or used for matching ~ Federal financial reports and claims for advances and reimbursements ~ Cost allocation ~ Voluntary contributions by participants For all of the internal control structure categories listed above, I obtained an understanding of the design of relevant policies and procedures and determined whether they have been placed in operation, and I assessed control risk. During the year ended June 30, 1996, Livingston Council on Aging, Denham Springs, Louisiana, had no major federal financial assistance programs and expended 62% of its total federal financial assistance under the following nonmajor federal financial assistance programs: FTA - 
Title Title 
Operating assistance for non-urbanized area public transportation - Section 18 I~I-C III-B Total 

$ 71,546 84,854 54,132 $210,532 
I performed tests of controls, as required by OMB Circular A- 128, to evaluate the effectiveness of the design and operation of internal control structure policies and procedures that I have considered relevant to preventing or detecting material noncompliance with general requirements, specific requirements, requirements governing claims for advances and reimbursements, and amounts claimed or used for matching that are applicable to the aforementioned nonmajor programs. My procedures were less in scope than would be necessary to render an opinion on these internal control structure policies and procedures. Accordingly, I do not express such an opinion. 



 

MEMBI-~R OF THE SOCIETY OF LOUISIANA CPAB 
NElL G. FERRARI CERTIFIED PUBLIC ACCOUNTANT 14481 OLD HAMMGND HIGHWAY, SUITE 4 BATON ROUGE, LOUISIANA 70816 PHONE(504) 272-1177 

MEMBER OF THE AMERICAN INSTITUTE OF CPAs 

To the Board of Directors, Livingston Council on Aging Denham Springs, Louisiana. I have audited the general purpose financial statements of Livingston Council on Aging, Denham springs, Louisiana, as of and for the year ended June 30, 1996, and have issued my report thereon dated August 6, 1996. I have applied procedures to test Livingston Council on Aging's compliance with the following requirements applicable to each of its federal financial assistance programs, which are identified in the Schedule of Federal Financial Assistance, for the year ended June 30, 1996: General Reauirements Political activity Civil rights Cash management Federal financial reports Allowable costs/cost principles Drug-Free Workplace Administrative requirements My procedures were described in the office limited to the applicable of Management and Budget's procedures Compliance ~gplement for Sinqle Audits of State and Local Governments. My procedures were substantially less in scope than an audit, the objective of which is the expression of an opinion on the Livingston Council on Aging's, compliance with the requirements listed in the preceding paragraph. Accordingly, I do not express such an opinion. 
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CORRECTIVE ACTION TAKEN ON PRIOR YEAR 
Livingston Council on Aging Denham Springs, Louisiana June 30, 1996 

In last year's audit I reported a finding about the Council not amending its budget in cases where actual costs of an expense category exceeded budgeted amounts by more than 10%. One instance was noted in this year's audit. See page 55 for discussion about the item noted. I also had several findings involving immaterial weaknesses in the internal control structure; immaterial instances of noncompliance with laws, regulations, contracts, and grants; and recommendations that I reported to management at the exit conference. Here below are those items and the corrective action, if any, that was taken. 
Finding #I: 
Corrective Action: 
Finding #2 : 
Corrective Action: 
Finding #3 : 

When employees submit their timesheets, pay closer attention to whether or not they have signed the timesheets. I noticed a couple of isolated instances where the employee had forgotten to sign her timesheet. 
There were a couple of payroll tests where this instances noted in our occurred again. 
All timesheets should be done in ink. I noticed that there were some timesheets that had been prepared in pencil. 
This finding appears to have been corrected based on our payroll tests. 
Expand the components of the indirect cost categories for fringe expenses into FICA, LUTA, and workmen's compensation rather than just having just one indirect cost line item to allocate the indirect costs to other programs. Corrective Action: This was corrected. 57 



 

MEMBER OF THE ~c~OCIE~Y OF LOUISIANA CPAs 
NElL G. FERRARI CERTIFIED PUBLIC ACCOUNTANT 144B1 OLD HAMMOND HIGHWAY, SUITE 4 BATON ROUGE, LOUISIANA 70816 PHONE (504) 272-1177 

I 

MEMBER OF THE AMERICAN INSTITUTE OF CPAm 

FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
To the Board of Directors, Livingston Council on Aging Denham Springs, Louisiana. I have audited the general purpose financial statements of Livingston Council on Aging, Denham Springs, Louisiana, as of and fo)f the year ended June 30, 1996, and have issued my report thereon dated August 6, 1996. I conducted my audit in accordance with generally accepted auditing standards and Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to Livingston Council on Aging, Denham Springs, Louisiana is the responsibility of the Council's management. As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, I performed tests of the Council's compliance with certain provisions of laws, regulations, contracts, and grants. However, my objective was not to provide an opinion on overall compliance with such provisions. Accordingly, I do not express such an opinion. The required results of my tests disclosed no instances that are to be reported under Government Auditing Standards. I noted immaterial instances of noncompliance that I have discussed with and reported to management. See pages 55 to 56 of this report for additional discussion about these instances. 
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In planning and performing my audit of the general purpose financial statements of Livingston Council on Aging, Denham Springs, Louisiana, for the year ended June 30, 1996, I obtained an understanding of the internal control structure. With respect to the internal control structure, I obtained an understanding of the design of relevant policies and procedures and whether they have been placed in operation, and I assessed control risk in order to determine my auditing procedures for the purpose of expressing my opinion on the general purpose financial statements and not to provide an opinion on the internal control structure. Accordingly, I do not express such an opinion. I noted certain matters involving the internal control structure and its operation that I consider to be reportable conditions under standards established by the American Institute of Certified Public Accountants. Reportable conditions involve matters coming to my attention relating to significant deficiencies in the design or operation of the internal control structure that, in my judgement, could adversely affect the organizations's ability to record, process, summarize, and report financial data in a manner that is consistent with the assertions of management in the financial statements. There was an instance noted where the Council's actual cost for one expense category exceeded the budget limitation and the budget was not amended. I reported similar instances in last year's audit. In addition, the Council is not documenting its monitoring of service providers as required. More discussion about these matters can be found on pages 55 to 56 of this report. A material weakness is a reportable condition in which the design or operation of one or more of the internal control structure elements does not reduce to a relatively low level the risk that errors or irregularities in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. My consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses as defined above. However, I do not believe the reportable conditions described above are material weaknesses. I also noted other matters involving the internal control structure and its operation that I reported to the management of Livingston Council on Aging, Denham Springs, Louisiana, during our exit conference on October 25, 1996. 



 

I noted certain matters involving the internal control structure and its operation that I consider to be reportable conditions under standards established by the American Institute of Certified Public Accountants. Reportable conditions involve matters coming to my attention relating to significant deficiencies in the design or operation of the internal control structure that, in my judgment, could adversely affect the Livingston Council on Aging, Denham Springs, Louisiana's ability to administer federal financial assistance programs in accordance with applicable laws and regulations. There was an instance noted where the Council's actual cost for one expense category exceeded the budget limitation and the budget was not amended. I reported similar instances in last year's audit. In addition, the Council is not documenting its monitoring of service providers as required. More discussion about these matters can be found on pages 55 to 56 of this report. A material weakness is a reportable condition in which the design or operation of one or more of the internal control structure elements does not reduce to a relatively low level the risk that noncompliance with laws and regulations that would be material to a federal financial assistance program may occur and not be detected within a timely period by employees in the normal course of performing their assigned funetions. My consideration of the internal control structure policies and procedures used in administering federal financial assistance would not necessarily disclose all matters in the internal control structure that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses as defined above. However, I do not believe the reportable conditions described above are material weaknesses. I also noted other matters involving the internal control structure and its operation that I reported to the management of Livingston Council on Aging, Denham springs, Louisiana, during our exit conference on October 25, 1996. This report is intended for the information of the Council's board of directors, management, Louisiana Governor's Office of Elderly Affairs, and the Legislative Auditor of the State of Louisiana. However, this report is a matter of public record and its distribution is not limited. 
Baton Rouge, Louisiana, August 6, 1996. 



Livingston Council on Aging Denham Springs, Louisiana June 30, 1996 With Comparative Totals for the Year Ended June 30, 1995 

ASSETS Cash Investments, at cost Grants and contracts receivable Accounts receivable 

I 
Cash Deposits towards vehicle purchases Fixed assets Total assets 
Liabilities: Accounts payable Due to general fund Advances from funding agencies Deposit escrow-utility assistance Total liabilities 
Fund Equity and Other Credits: Fund balances: Reserved for: Deposits toward vehicle purchases Prepaid expenditures Utility assistance Unreserved - undesignated ~investment in general fixed assets Total fund equity and other credits Tota]. liabilities, fund equity and other credits 

Account Governmental Group Fund Types General Special Fixed General Revenue Assets 
$ 36,364 180,438 
118,617 17,708 
$ 14,962 24,322 321 
6,645 

$353,127 $ 46,250 

118,617 234,510 

$ 9O 17,708 14,872 i00 32,770 

6,545 6,935 

277,448 $277,448 ======== 

~Khibit A 

Totals 1996 1995 
$ 51 180 24 118 17 
326 438 322 321 617 708 6,645 277,448 $676,825 ======== 
8,171 16,720 239,552 $669,754 

32,770 18,411 
118,617 1 6,545 241,445 2 277,448 277,448 239,552 

_353,127 13m480 277,448 644,055 651,345 
$353,127 $ 46,250 $277,448 $676,825 $669,754 ======== ======== ======== ======== ======== 

Tihe accompanying notes are an integral part of this statement. 
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Financial Report Livingston Council on Aging Denham Springs, Louisiana June 30, 1996 i. INDEPENDENT AUDITOR'S REPORT 1 2. INTERNAL CONTROL REPORTS: 

Q 
Independent Auditor's Report on Internal Control Structure Based on an Audit of General Purpose Financial Statements Performed in Accordance with Government Auditing Standards 3 Independent Auditor's Report on the Internal Control Structure Used in Administering Federal Financial Assistance Programs 6 3. COMPLIANCE REPORTS: 

I 

Independent Auditor's Report on Compliance Based on an Audit of General Purpose Financial Statements Performed in Accordance With Government Auditing Standards I0 Independent Auditor's Report on Compliance General Requirements Applicable to Federal Assistance Programs With the Financial . . . 12 Independent Auditor's Report on Compliance with Specific Requirements Applicable to Nonmajor Federal Financial Assistance Programs Transactions 14 4. GENERAL PURPOSE FINANCIAL STATEMENTS: Combined Balance Sheet - All Fund Types and Account Group(s) 16 Combined Statement of Revenues, Expenditures and Changes in Fund Balance - All Governmental Fund Types . . . 17 Statement of Revenues, Expenditures and Changes in Fund Balances - Budget (GAAP Basis) and Actual - General Fund 18 Statement of Revenues, Expenditures and Changes in Fund Balances - Budget (GAAP Basis) and Actual - Special Revenue Funds 19 ~ Notes to Financial Statements 20 



 

With respect to the items tested, the results of those procedures disclosed no material instances of noncompliance with the requirements listed in the second paragraph of this report. With respect to items not tested, nothing came to my attention that caused me to believe that the Livingston Council on Aging, Denham Springs, Louisiana, had not complied, in all material respects, with those requirements. However, the results of my procedures disclosed immaterial instances of noncompliance with those requirements which are more fully discussed on pages 55 to 56 of this report. This report is intended for the information of the Council's board of directors, management, Louisiana Governor's Office of Elderly Affairs, and the Legislative Auditor of the State of Louisiana. However, this report is a matter of public record and its distribution is not limited. 
Baton Rouge, Louisiana, August 6, 1996. 
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Finding #4: I noticed in one instance that $60 too much on a paycheck. error in processing the wage an employee was paid This was a clerical and hour information. Corrective Action: No similar errors were noted in this year's audit. Finding #5: 
Corrective Action: 
Finding #6: 

The director will occasionally omit initialing her approval on disbursement vouchers to indicate her approval for the payment of the invoice. Please keep this in mind when reviewing the paperwork packet at the time that checks are being signed. 
This finding appears to have been corrected based on our tests. 
Occasionally, I noted that the purpose of a trip was not described very clearly on travel reimbursement requests. Please keep in mind that the employee should be more specific in describing the reason for the trip and the nature of the reimbursement request. Corrective Action: No similar findings were noted this year. 

Finding #7: 
Corrective Action: 
Finding #8: 
Corrective Action: 

The LUTA rate used on your in-kind worksheet is too high. You need to reduce it to what is actually being charged by the office of Employment Security. 
The LUTA rate was lowered the actual rate. The rate .3%. but does not agree with used was 1.5% rather than 
Annual wages need to be totalled by person on your workmen's compensation worksheet to allow a "self- check" which can alert you to an over or under payment of workmen's compensation premium. Action was taken to correct this finding. 
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General fixed assets: Vehicles 

Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 

Furniture and equipment Computer equipment Nutrition equipment Leasehold improvement Health maintenance equipment 

Balance Balance June 30, June 30, 1995 Additions Deletions 1996 
$166,103 49,603 11,270 1,287 9,737 1.552 Total general fixed assets $239,552 $ 73,302 $(35,406) $277,448 

Investment in general fixed assets: Property Property FTA acquired prior to 7/1/86.* $ 805 acquired with funds from - Title III B Title III C - Administration Title Ill C-I Title III C-2 Title III D Title III F senior Center Ombudsman 1,589 13,529 102 81,142 12,862 ___2,000 

39,012 

34,290 

(27,198) (1,069) 

(339) (6,800) 

805 

Total investments in general fixed assets $239,552 $ 73,302 $(35,406) $277,448 
**Records reflecting source from which assets were acquired were not maintained prior t~ 7/1/86. 
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SCHEDULE OF FEDERAL FINANCIAL ASSISTANCE 

FEDEP4%L GRANTOR/PASS-THROUGH GRANIORS/ PROGPJkMIITLE 
Federal Emergency Management Agency 

Livingston Council on Aging Denham Springs, Louisiana 

Passed through the United Way of America Emergency Food & Shelter Program (14-3650-00) Emergency Food & Shelter Program (13-3650-00) Subtotal CFDA #83.523 Totals for The Federal Emergency Management Agency 

FEDEPJ%L CFDA NUMBER GRANT YEAR ENDED PROGRP44 OR AWARD AHOUNT REVENUE RECCGNIZED 

83.523 10/31/96 $ 48,900 $ 34,039 $ 34,039 83.523 09/30/95 59,487 1,973 108,387 36,012 
108.387 

1,973 
36,012 36,012 U.S. Department of Health and Human Services Passed through the Governor's Office of ELderly Affairs: Special Programs for the Aging: Tittle Ill B-Supportive Services 93.044 06/30/96 54,132 54,132 54,132 Title Ill C-Area Agency Administration TiLle Ill C-l-Congregate Meals Titte Ill C-2-Home Delivered Meals Subtotal CFDA #93.045 Title Ill D-In-Home Services 

93.045 93.045 93.045 06/30/96 14,538 06/30/96 S2,131 06/30/96 18,185 84,854 
14,538 52,131 18,185 84,854 

14,538 52,131 18,185 84,854 93.046 06/30/96 1,386 1,386 1,386 Title 111F - Disease Prevention and Health Promotion 93.043 06/30/96 3,036 3,036 Totals for U.S. Department of Health and Human Services U.S. Department of Agriculture Passed through the Governor's Office of Elderly Affairs: Nutrition Program for the Etderly Fy grant (2) Fy grant (1) Subtotal CFDA #10.570 Totals for U.S. Department of Agriculture 
10.570 06/30/96 10.570 06/30/95 

143,408 143,408 143,408 

58,425 40,152 58.425 116,850 40,152 116,850 40,152 
33,217 16,564 49,781 49,781 



SCHEDULE OF FEDERAL FINANCIAL ASSISTANCE 
Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 

Schedule 5 (Continued) 

FEDERAL GRANT PROGRAM FEDERAL FEDERAL GRANTOR/PASS-THROUGH GRANTORS/ CFDA YEAR OR AWARD REVENUE FEDERAL PROGRAM IITLE NUHBER ENDED AMOUNT RECOGNIZED EXPENDITURES 
U,S. Department of Transportation Passed through the Louisiana DepaYtment of Transportation and Development: FTA - Elderly and dlsabted transportation program (Federal project #LA-16-00211 (State project #736-99-01261 20.500 N/A 39,012 39,012 39,012 Passed through the Livingston Parish Council: FTA - Non urbanized area pub[ic transportation operating (.ssistance program (Federal project fLA-18-X013) (State p~oject #741-32-01021 Totals for U.S. Department of Transportation 
lota( federal grants 

06130196 71,546 110,558 
479,203 

71.546 110,558 
330,130 

71,546 110,558 
339,759 

The above programs are aLL nonmajor. Livingston Councii on Aging had no major programs during fiscal year 1996 (I) There were $16,564 of funds earned but not spent under the FV 95 award. Those funds were carried over to Fy 6)6 and spent this year. (2) Revenue recognized is more tilan expenditures because the revenue under this program was earned under a unit cost contract. Unspent revenue ($6,935) this year has been carried over to be used next year. the which 



Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 

Nature of Ouestioned Costs Actual costs exceeded allowable budg:et limits 

54 

P Title III C - Area Agency Administration 
Amount 
$ 1,786 



 

For the purpose of this report, I have classified the significant internal control structure policies and procedures used in administering federal financial assistance programs in the following categories: Cash balances Investments Grants, public support, program service fees, other revenues, and receivables Prepaid expenses Property and equipment Accounts payable Fund balances Expenditures for goods and services Payroll expenses and related liabilities Donated materials, facilities, and services Government financial assistance programs: ~ General requirements: ~ Political activity ~ civil rights ~ Cash management ~ Federal financial reports ~ Allowable costs/cost principles ~ Drug-free Workplace Act ~ Administrative requirements 



Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 
ed Bud of One Proaram Criteria: 

Condition : 

Effect : 
Recommendation : 

The Council is supposed to amend its budget when the actual costs of an expense category exceed its corresponding budget amount by more than 10%. I noted one case where the actual cost exceeded the budget limitation in one expense category. The program and related expense category where this occurred is as follows: Budgeted Actual Amount (Over) Under Cateqory Costs + 10% Budqet Title III C - Area Agency Operating Administration services $5,210 $3,424 $(1,786) Z have questioned some of these costs because they exceeded allowable budget limits. The noncompliance resulted from a clerical error in the indirect cost allocation worksheet. This was an isolated incident. Management should double check the indirect cost allocation worksheet for clerical errors to prevent inadvertent budget overruns. ervlce Frovl~ers n 
Criteria : According to OMB's Compliance Supplement, area agencies must provide technical assistance, monitor on-going projects, and periodically evaluate the performance of all service providers. This is a specific requirement for the Title III B and Title III C programs. 
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Conditions: 
Effect: 
Recommendation: 

In my discussions with the Council's bookkeeper, I was told the Council is doing this informally but not documenting its compliance with this requirement. There was not any effect on the Council's financial statements. No questioned costs resulted from this either. I recommend that when the Council monitors its service providers that it be documented in writing. 
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TITLE III C-2 Salaries Fringe Travel Operating services Operating supplies Other costs Meals: Raw food Labor and non-edibles Totals 
TITLE III D Salaries Fringe Travel Operating services Operating supplies Other costs Totals 
T[[TLE III F Salaries Fringe Travel Operating services Operating supplies Other costs Totals 
SENIOR CENTER Transfelcs to Title III B Totals 

49 

Schedule 3 continued 
Variance- Favorable Budqet Actual (Un~avorable~ 

2 773 $ 1 911 277 406 377 368 36,700 29,360 

899 724 188 229 532 307 34,302 26,577 2,398 2m783 $105,172 $ 94,758 $ 10,414 
305 41 7 87 22 

246 34 4 59 18 
59 7 3 28 4 2,091 1,767 324 $ 2,553 ========= 

$ 887 117 20 1,454 65 4,888 

$ 2,128 $ 425 
52 3 6 53 3 

$ 7,431 $ 7,218 $ 213 ========= ========= ========= 
$ 38,848 $ 39,420 $ (572) $ 38,848 $ 39,420 $ (572) ========= 



Recommendation #5: When contracting with the local board for next year's FEMA program, I recommend setting forth the amount of public transportation costs that you are adding on top of the direct costs of purchasing each "C-2" type meal. Presently, the C-2 meal cost a certain amount and the Council adds some money to each meal served to pay for the cost of transporting this meal to the participant. It appears that this is allowable under the FEMA guidelines but Z encourage you to separate those components in your next contract so that there is not any misunderstanding as to whether or not the transportation factor is an allowable cost. I recommend following up with the FEMA officials to determine how this should be done and to what extent the additional charge can be added to the direct cost of purchasing the meal. Corrective Action: The transportation element of the meal cost being charged to FEMA was recalculated and approximates actual cost with reasonable accuracy. Recommendation #6: Occasionally the low bid for a particular food item that will be used in the food boxes, which are distributed under the FEMA program, would not be accepted because a particular brand was preferred. Your bid notice alerts the food supplier to the possibility of management changing its mind regarding whether or not to accept the proposed price for a particular product. However, I recommend that, when soliciting bids in the future, you specify a particular brand name to allow the food supplier an opportunity to try and sell that product to you. Corrective Action: The low bidder was awarded the food sale in every instance this year. Brand names were not an issue in the procurement process. 
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5. SUPPLEMENTARY FINANCIAL INFORMATION: ~ Schedule 1 - Schedule of Program Revenues, Expenditures, and Changes in Fund Balance - General Fund 44 Schedule 2 - Combining Statement of Revenues, Expenditures, and Changes in Fund Balance - Special Revenue Funds 45 Schedule 3 - Schedule of Program Expenditures - Budget vs. Actual 47 Schedule 4 - Comparative Statement of General Fixed Assets and Changes in General Fixed Assets 51 ~ Schedule 5 - Schedule of Federal Financial Assistance52 6.. QUESTIONED COSTS 54 7. FINDINGS AND RECOMMENDATIONS - CURRENT YEAR 55 8. CORRECTIVE ACTION TAKEN ON PRIOR YEAR FINDINGS AND RECOMMENDATIONS 57 9.. EXIT CONFERENCE 64 



 

MEMBER OF THE -(~OCIETY OF LOUISIANA CPAs 
NElL G. FERFIARI CERTIFIED PUBLIC ACCOUNTANT 14481 OLD HAMMOND HIGHWAy, SUITE 4 BATON ROUGE, LOUISIANA "70816 
PHONE (504) 272-1 177 

INDEPENDENT AUDITORIS REPORT 
TO the Board of Directors, Livingston Council on Aging Denham Springs, Louisiana. 
sta Lou the are res fin 

MEMBER OF THE AMERICAN INSTITUTE OF CPAs 

I conducted my auditing standards; Comptroller General office of Management 
audit in accordance with generally accepted Government Auditinq Standards, issu of the United States; and and Budget Circular A-128, ed by the the provisions of Audits of State and Local Governments. Those standards and OMB Circular A-128 require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. I believe that my audit provides a reasonable basis for my opinion. In my opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Livingston Council on Aging, Denham Springs, Louisiana, as of June 30, 1996, and the results of its operations for the year then ended in conformity with generally accepted accounting principles. 



In accordance with Government Auditing Standards, I have also issued a report (see page 3) dated August 6, 1996, on my consideration of Livingston Council on Aging's internal control structure and a report (see page 10) dated August 6, 1996, on its compliance with laws and regulations. My audit was made for the purpose of forming an opinion on the general purpose financial statements of the Livingston Council on Aging, Denham springs, Louisiana, taken as a whole. The accompanying financial information listed as supplementary financial information in the table of contents is presented for purposes of additional analysis and is not a required part of the general purpose financial statements of the Livingston Council on Aging, Denham Springs, Louisiana. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in my opinion, is fairly stated in all material respects in relation to the general purpose financial statements taken as a whole. 
Baton Rouge, Louisiana, August 6, 1996. 



 

MEMBER OF THE SOCIETY OF LOUISIANA CPAB 
NElL G. FERRARI CER,IFIEE) PUBLIC ACCOUNTANT 1 4481 OLD HAMMOND HIGHWAY, SUITE 4 BATON ROUGE, LOUISIANA 70816 
PI-4ONE (504) 272-1 177 

MEMBER OF THE AMFRICAN INSTITUTE OF CPA8 
TNDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL STRUCTURE BASED ON AN AUDIT OF GENERAL PURPOSE VTNANC~AT. STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

To the Board of Directors, Livingston Council on Aging Denham Springs, Louisiana. 
I have audited the general purpose financial statements of Livingston Council on Aging, Denham Springs, Louisiana, as of and for the year ended June 30, 1996, and have issued my report thereon dated August 6, 1996. I conducted my audit in accordance with generally accepted auditing standards and Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. The management of Livingston Council on Aging, Denham Springs, Louisiana, is responsible for establishing and maintaining an internal control structure. In fulfilling this responsibility, estimates and judgments by management are required to assess the expected benefits and related costs of internal control structure policies and procedures. The objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of changes in conditions, or that the effectiveness of the design and operation of policies and procedures may deteriorate. 



Livingston Council on Aging Denham Springs, Louisiana June 30, 1996 
The exit conference was held October 25, 1996. Those in attendance were Neil G. Ferrari, C.P.A., Mary Alice Core, the Council's Executive Director, and Nancy Boss, the Council's Bookkeeper. I reported to Mrs. Core and Mrs. Boss that I did not discover any material weaknesses in the internal control structure or any material instances of noncompliance with laws, regulations, and grant agreements. I did note two reportable conditions relating to the Council's noncompliance with its contract with GOEA and federal grant requirements that I've described on pages 55 to 56. I also reported other items to management to help it improve the Council's operations and controls as follows: I. 
2. 
When employees submit their timesheets, pay closer attention to whether or not they have signed the timesheets. I noticed one instance where the employee had forgotten to sign her timesheet. The Council has used various means to identify its fixed assets. I recommend during the next physical inventory, that all fixed assets be identified in the same manner. Management acknowledged findings. Management also recommendations. There were not during the audit. 

the reportable conditions and stated it would consider my any disagreements with management 
No separate management letter was issued as a result of the audit. I have considered my oral discussions at this exit conference and comments in the findings section of this report to be sufficient information for the board of directors or any other recipient of this report. 
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This report is intended for the information of the Council's board of directors, management, Louisiana Governor's Office of Elderly Affairs, and the Legislative Auditor of the State of Louisiana. However, this report is a matter of public record and its distribution is not limited. 
Baton Rouge, Louisiana, August 6, 1996. 

Ii 



(continued) Recommendation #7: When donating food to the food bank, I recommend you get a letter from the food bank acknowledging receipt of the specific items that were donated. Corrective Action: This recommendation was followed in fiscal year 1996. 
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Exhibit B 
Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 With Comparative Totals for the Year Ended June 30, 1995 

REVENUES Intergovernmental Public support Interest income Program service fees In-kind contributions Total revenues EXPENDITURES Current: Salaries Fringe Travel Operating services Operating supplies Other costs Meals Capital outlay Utility assistance In-kind expenses Total expenditures Excess of revenues ever (under) expenditures E Operating transfers in Operating transfers out Proceeds from sale fixed assets 

Special General Revenue $ 11,779 5s400 12,511 _ 66,013 
$488,123 36,341 148 3,200 17,886 

Totals Memorandum Only 1996 199~ 

_ 95~703 . 5451698 641,401 663,603 
2,693 1,133 17,570 66,013 

199,729 27,390 1,056 68,920 19,611 38,349 166,488 55,732 8,377 17,886 _ 87,~09 ..603,538 690,947 654 385 
8,294 (57,840) (49,546) 9,218 
(46,685) _~4,362 214,557 (167,872) 214,557 (214,557) 4,362 138,270 (138,270) 3,47? Excess of revenues and other sources over (under) expenditures and other uses (34,029) (11,155) (45,184) 12,695 FUND BALANCES Beginning of year End of year _387m156 24,635 . 411,791 399,096 $353,127 $ 13,480 $366,607 $411,791 

The accompanying notes are an integral part of this statement. 
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(continued) Recommendation #2: Rather than transferring the FEMA administration fee back to the General Fund, I recommend offsetting it against the indirect cost pool or transferring it directly as a subsidy to offset administrative costs in the Title III C-2 program because that program is providing the manpower and resources to deliver the FEMA meals. Corrective Action: The Council began transferring the FEMA administrative fee to the C-2 program in fiscal year 1996. Recommendation #3: Although not required, I recommend soliciting bids on purchases made with local funds. There are federal and state regulations that govern how capital outlay purchases should be made using those funds but they do not extend to any unrestricted or local funds. Good procurement practices dictate following a similar bid process on large capital outlay purchases. Corrective Action: Bids were solicited by phone and documented. Soliciting written bids would have been a better choice in one instance. 
Recommendation #4: It was not clear in the September 7, 1994 minutes as to what funds should be used to buy your the C-2 van. I was told that the bus contingency funds were to be used. It is my understanding that this will be clarified and ratified in the next minutes of the board of directors. Corrective Action: The Board of Directors subsequently ratified this action. 
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REVENUES Intergovernmental Public support Interest income Program service fees In-kind contributions Total revenues EXPENDITURES Current: Salaries Fringe Travel Operating services Operating supplies Other costs Meals Capital outlay Utility assistance ]n-kind expenses Total expenditures 

Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 

Excess of revenues over (under) expenditures OTHER FINANCING SOURCES (USES~ Operating transfers in Operatinq transfers out Proceeds from sale of fixed assets 

~Mhibit C 

Variance Favorable Budaet Actual (Unfavorable) $ 11,779 12,000 67,666 91,445 
2,600 
18,500 67,666 88,766 

$ 11,779 5,400 12,511 . 66,013 95,703 
2,693 1,133 17,570 66,013 87,409 

$ 5,400 511 __(1.653) 4,258 
(93) (1,133) 930 1.653 1,357 

2,679 8,294 5,615 
(42,204) (46,685) 4,362 Excess of revenues and other sources over (under) expenditures and other uses (39,525) (34,029) FUND BALANCES Beginning of year End of year 387,156 . 387,156 $347,631 ======~== $353,127 ========= 

(4,481) -- 4,362 
$ 5,496 ========= 

Tihe accompanying notes are an integral part of this statement. 
18 



REVENUES Intergovernmental Public support Interest income Program service fees In-kind contributions Total revenues EXPENDITURES Current: Salaries Fringe Travel Operating services Operating supplies Other costs Meals Capital outlay Utility assistance In-klnd expense 
F 
Total expenditures 

Livingston Council on Aging Denham Springs, Louisiana For the year ended June 30, 1996 Variance- Favorable _Budget _Actual (Unfavorable) 

Excess of revenues over (under) expenditure Operating transfers in Operating transfers out 

$491,630 43,714 
18,334 553,678 
197,526 26,493 1,500 70.232 21,250 41,870 172,509 55.732 7,000 18,334 

$488,123 36,341 148 3,200 171886 545m698 (7,980) 

612,446 _6603,538 
(58,768) (57,840) 217,928 (175.724) 214,557 /~67.872) 

203 897 444 312 639 521 021 (1,377) 448 8,908 
928 
(3,371) 7.852 

Excess of revenues and other sources over (under) expenditures and other uses (16.564) (11,155) $ 5,409 =====~=== FUND BALANCES Beginning of year End of year 24,635 24,.635 $ 8,071 $ 13,480 =~===~=== 

The accompanying notes are an integral part of this statement. 
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Finding #9: 

Corrective Action: 

I noticed an instance where one of the signatures on a cancelled check was by someone who was not authorized to sign checks. I understand that management was made aware of this isolated incident. This was a case of mistaken identity due to the addition of some new people to the signature cards. My review of the expenditure indicated that it was appropriate and all the proper approvals had been made along the way. This just was a clerical mistake. My recommendation is to pay closer attention to these items in the future to prevent similar occurrences. 
No similar instances were noted in this year's audit. 
W~TTT.ATT~Ng. CONTRACTS. AND GRANTS Finding # i: Although your Medicaid waiver revenues are not material, the employee who prepares these forms and generates the revenue is paid primarily with Title III-B Supportive Service funds. My recommendation is to classify any revenues generated by the Medicaid waivers back to the program which provided the funds to pay the salaries for the person who prepared these forms. Corrective Action: Action was taken to correct this finding. 

Finding #2 : I noted one instance where an in-take form was done subsequent to the serving of C-2 meals to one participant. The participant was qualified to receive these meals but the paperwork was not done timely. Corrective Action: No similar findings were noted in this year's audit. 
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Livingston Council on Aging Denham Springs, Louisiana June 30, 1996 Note 1 - Summary of Sianificant Accounting Policies a. Reporting Entity: 

Exhibit E 

In 1964, the State of Louisiana passed Act 456 which authorized the charter of voluntary councils on aging for the welfare of the aging people in their respective parishes. Charters are issued by the Louisiana Secretary of State upon approval by the Louisiana Governor's office of Elderly Affairs. The Livingston Council on Aging is a non-profit, quasi-public corporation, which must comply with certain financial and administrative policies and regulations established by the Louisiana Governor's Office of Elderly Affairs and the State of Louisiana. The primary function of the Livingston Council on Aging is to improve the quality of life for the parish's elderly and to provide services to the elderly as well as coordinate and monitor the services of other local agencies serving the aging people of the parish. Such services include providing meals, nutritional education, information and referral services, legal assistance, advocacy, material aid, in-home services, operating senior centers, and transportation. A Board of Directors, consisting of 18 voluntary members, who serve three-year terms, governs the Council. The Livingston Council on Aging is not a component unit of another primary government nor does it have any component units which are related to it. The Council has presented its financial statements as a separate special-purpose government. 
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C. Fund Accounting: - (continued) ~ General Fund - (continued) PCOA (Act 735 
Exhibit E continued 

PCOA (Act 735) funds are appropriated for the Council by the Louisiana Legislature and remitted to the Council via the Louisiana Governor's Office of Elderly Affairs (GOEA). The Council may use these "Act 735" funds at its discretion. Special Revenue Funds Special Revenue Funds are used to account for the proceeds of specific revenue sources that are legally restricted to expenditures for specified purposes. The following funds comprise the Council's Special Revenue Funds: Local Transportation Local transportation funds are funds provided by the United States Department of Transportation through the Louisiana Department of Transportation and Development which in turn passes these funds to the Council via the Livingston Parish Council. Funds earned and received by the Council are based on actual operating costs of providing transportation services to rural residents within Livingston Parish. As part of calculating the operating costs of this program, the Council may apportion some of the in-kind contributions it receives as allowable transportation expenses. This provision results in the Council receiving cash reimbursement for costs which did not require the Council to spend cash. This program is also referred to as the Section 18 program. 
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Note 1 - Summary of Siqnificant Accountinq Policies b. Presentation of Statements: 
Exhibit E continued 

- (continued) 
In April of 1984, the Financial Accounting Foundation established the Governmental Accounting Standards Board (GASB) to promulgate generally accepted accounting principles and reporting standards with respect to activities and transactions of state and local governmental entities. In November, 1984, the GASB issued a Codification of Governmental Accountin~ and Financial ReDortina Standards. This codification and subsequent GASB pronouncements are recognized as generally accepted accounting principles for state and local governments. The accompanying financial statements conform to generally accepted accounting principles for state and local governments. These statements have also incorporated any applicable requirements set forth by Audits of State and Local Governmental Units, the industry audit guide issued by the American Institute of Certified Public Accountants; Subsection VI Annual Financial Reporting, accounting manual for the Governor's office of Elderly Affairs Contractors; and, the Louisiana Governmental Audit Guide. c. Fund Accounting: The Council uses funds and account groups to report its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain governmental functions or activities. The accounts of the Council are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self- balancing accounts that comprise its assets, liabilities, equity, revenues, and expenditures, or 

21 



 

This report is intended for the information of the board of directors, management, the Legislative Auditor of the State of Louisiana, and the Louisiana Governor's Office of Elderly Affairs. However, this report is a matter of public record and its distribution is not limited. 
Baton Rouge, Louisiana, August 6, 1996. 



IMMATERIAL INSTANCES OF NONCOMPLIANCE WITH LAWS 
Finding #3: 
Corrective Action : 
Finding #4: 

Corrective Action: 

(continued) There are a couple of fixed assets that have been added this year which have not been tagged and I encourage you to do this as soon as possible. 
Management has identified the Council's fixed assets using various methods. It plans to inventory all fixed assets in fiscal year 1997 and convert them to the same identification method. I noted that there were some utility charges paid under the FEMA program that were not in accordance with the FEMA guidelines. I also noted that FEMA provided you a waiver of these ineligible costs. I recommend that in the future, close attention be paid to the FEMA manual regarding what are eligible and ineligible charges. 
The Council quit paying utility charges under this program. Therefore, no similar instances were noted in this year's audit. 

Recommendation #i: When computing the amount to allocate from your indirect cost pool, do not include any audit costs up to the amount of revenue that you receive as a audit subsidy from GOEA. This will help ensure that the correct amount is allocated to the other funds and you can be assured of using the audit subsidy up first before charging any extra audit costs to the programs. Corrective Action: Action was taken to implement this recommendation. 
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