
 



 



ROYCE T. SCIMEMI, CPA, INC. 
Member American Institute of Certified Public Accountants 

INDEPENDENT AUDITOR'S REPORT 
HONORABLE GERALD HARRINGTON ALLEN PARISH CLERK OF COURT Oberlin. Louisiana 

Member Society of Louisiana Certified Public Accountants 

I have audited the accompanying general purpose financial statements of Allen Parish Clerk of Court, a component unit of the Allen Parish Police Jury, as of and for the two years ended June 30, 1998, as listed in the table of contents. These general purpose financial statements are the responsibility of the Clerk of Court. My responsibility is to express an opinion on these general purpose financial statements based on my audit. 1 conducted my audit in accordance with generally accepted auditing standards and Government Auditing Standards', issued by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a lest basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall general purpose financial statement presentation. I believe that my audit provides a reasonable basis for my opinion. In my opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of Allen Parish Clerk of Court at June 30, 1998, and the results of operations for the two years ended June 30, 1998, in conformity with generally accepted accounting principles. In accordance with Government Auditing Standards, I have also issued a report dated December 29, 1998, on my consideration of Allen Parish Clerk of Court's internal control over financial reporting and my tests of compliance with certain provisions of laws, regulations, contracts and grants. 
Royce T. Seimemi, CPA, lnc December 29. 1998 



GENERAL PURPOSE FINANCIAL STATEMENTS 



ASSETS Cash lnlerest.bearing deposits Aecounts receivable Furniture, Fixtures and Equipment 

ALLEN PARISH CLERK OF COURT Oberlin. Louisiana Combined Balance Sheet - All Fund Types and Account Groups June 30. 1998 

Total assets LIABILITIES AND FUND EQUITY Accounts payable Accrued liabilities Due to litigants Total liabilities Fund equity: Investment in general fixed assets Fund balance - Unreserved and undesignated Fund balance- Restricted Total fund equity Total liabilities and fund equity 

Governmental Fiduciary .~EoJld Type. Fund Typg General Agency _ 
446,ggl 19,915 $ 22,124 390,222 

$ 2,232 6,599 
429,360 28.605 457,9~_ $ 466.796 

"111c accompanying notes are an integral part of these financial statements 

$ 412.346 412,346 

Account Group General _Eixed Assets 

134.468 

34,468 
-- 134.468 

-- Totals _~/~emorandunLQaLv3_ __1997 
$ 22,124 837,103 19,915 _~L34,468 
$ 13,545 640,845 15,126 
~$793.926 

$ 2,232 6,599 _AJLM~ .~t2Lk73 
134,468 429,360 
$ 2,805 5,847 ~.2d,591 ~30.159 
124,410 239,357 

$ 412.34~ ~ ~ $L7~.,~_.9~ 



~/ 
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ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements June 30,1998 & 1997 

.qnrnrnarv nf Ric, nificanl Accnuntinp Pnlicie~ As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the clerk of court serves as the ex-officio notary public, the recorder of conveyances, mortgages and other acts, and shall have other duties and powers provided by law. A clerk of court is elected for a term of four years. The accounting and reporting policies of the Allen Parish Clerk of Court conform to generally accepted accounting principles as applicable to governments. Such accounting and reporting procedures also conform to the requirements of Louisiana Revised Statutes 24:513 and to the industry audit guide, 
A The following is a summary of certain significant accounting policies: As the governing authority of the parish, for reporting purposes, the Allen Parish Policc Jury is the financial reporting entity for Allen Parish. The financial reporting entity consists of (a) the primary government (policy jury), (b) organizations for which the primary government is financially accountable, and (c) other organizations for which the nature and significance of their relationship with the primary government are such that exclusion would cause the xeporting entity's financial statements to be misleading or incomplete. Govenarnental Accounting Standards Board (GASB) Statement No. 14 established criteria for determining which component unit should be considered part of the Allen Parish Police Jury for financial reporting purposes. The basic criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth critelia to be considered in determining financial accountability. This criteria includes: 1. Appointing a voting majority of an organization's governing body, and (a) the ability of the police jury to impose its will on that organization and/or (b) the potential for the organization to provide specific financial benefits to or impose specific financial burdens on the police jury. 2. Organizations for which the police jury does not appoint a voting majority but are fiscally dependent on the police jury. 



ALLEN PARISH CLERK OF COURT Obedin, Louisiana 
Notes to Financial Statements - Continued June 30.1998 & 1997 

3. Organizations for which the reporting entity financial statements would be misleading if data of the organization is not included because of the nature or significance of the relationship. Because the police jury provides financial benefits that make the clerk of court fiscally dependent, the clerk of court was determined to be a component unit of the Allen Parish Police Jury, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the clerk of court and do not present information on the police jury, the general government services provided by that governmental unit, or the other governmental units that comprise the financial reporting entity. B. Fund Accounting The accounts of the Allen Parish Clerk of Court are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that comprise its asset, liabilities, fund equity, revenues and expenditures. Revenues are accounted for in these individual funds based upon the purpose for which they are to be spent and the means by which spending activities are controlled. The funds presented in the financial statements are described as follows: General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of file Allen Parish Clerk of Court and is used to account for the operations of the Clerk of Court's office. The various fees and charges due to the Clerk of Court's office are accounted for in this fund. General operation expenditures are paid from this fund. Agency Funds The Advance Deposits and Registry of Court Agency Funds are used to account for assets held as an agent for individuals, etc. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. C. Basis of Accounting Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurement made, regardless of the measurement focus applied. The Allen Parish Clerk of Court's records are maintained on a modified accrual basis of accounting. The governmental funds use the following practices in recording revenues and expenditures: 



Revenues 

ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements - Continued June 30,1998 & 1997 

Recordings, cancellations, mortgage certificates, certified copies, court attendance, suits and successions, intergovemmental revenue, interest earned on interest-bearing deposits, and criminal costs are recorded in the year in which they are earned. Substantially all other revenues are recorded when received. Expenditures Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. 
A budget for the General Fund is prepared on a basis consistent with generally accepted accounting principles (GAAP). Budgeted amounts are as originally prepared or as amended by the Clerk of Court. All budgetary appropriations lapse at the end of each fiscal year. E. Fixed Assets 

F 

Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the General Fixed Assets Account Group rather than in the General Fund. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost or estimated historical cost if historical cost is not available. The amount of fixed asset costs estimated is immaterial. The account group is not a "fund". It is concerned only with the measurement of financial position, not with measurement of results of operations. 
Interest-bearing deposits are stated at cost, which approximates market. G. Bad Debt8 

H 
Uncollectible amounts due for receivables are recognized as bad debts by direct write-off at the time information becomes available which would indicate the uncollectibility of the particular receivable. Although the specific charge-off method is not in conformity with generally accepted accounting principles (GAAP), no allowance for uncollectible accounts receivable is made due to inunateriality at June 30, 1998 & 1997. 
Employees of the Clerk of Court's office earn one to three weeks of vacation and 12 days of sick leave each year. Vacation and sick leave must be used in the year earned. At June 30, 
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ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements - Continued June 30,1998 & 1997 

1998 & 1997, the employees of the Clerk of Court have no accumulated and vested leave benefits required to be reported in accordance with generally accepted accounting principles. 1. ;Eatcaam~r~l~~ 

J 
Encumbrance accounting, under which purchase orders, contracts, and other commitments for the expenditure of moneys are recorded in order to reserve that portion of the applicable appropriation, is not employed by the Allen Parish Clerk of Court as an extension of formal budgetary integration in the funds. 
Total columns on the Combined Balance Sheet are captioned "Memorandum Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. 
Comparative total data for the prior year have been presented in the accompanying financial statements in order to provide an understanding of changes in the government's financial position and operations. However, comparative (i.e., presentation of prior year totals by fund type) data have not heen presented in each of the statements since their inclusion would make the statements unduly complex and difficult to read. 

Under slate law, the Clerk of Court may deposit funds within a fiscal agent bank located in the parish or congressional district that is organized under the laws of the State of Louisiana, the laws of any other state in the Union, or the laws of the United States. The Clerk of court may also invest in United States bonds, treasury notes, or certificates and time deposits of state banks organized under Louisiana law and national banks having principal offices in Louisiana. At June 30 1998 & 1997, the Clerk of Court has cash and cash equivalents (book balances) totaling $859,128 and $654,390 respectively, as follows: 

Demand deposits: Non-interest-bearing Interest-bearing Time deposits 3olal 

Hibernia National Bank 
$ 422,946 65.000 $ 487.946 

Cameron State Bank Total 
; 22,024 324,158 25.000 $ 371.182 
$ 22,024 747,104 90.000 ~$2~59,128 
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Demand deposits: Non-interest-bearing Interest-bearing Time deposits Tota 

ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements - Continued June 30, 1998&1997 

19_9_7 Hibernia National Bank $ 209,063 65.000 $ 274.063 

Cameron State Bank Total $ 13,545 341,782 25.000 $ 13,545 550,845 90.000 ~_380.327 $ 654.390 
'Ilaese deposits are stated at cost, which approximates market. Under state law, these deposits, (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank, The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. Deposit balances (bank balances) at June 30, 1998 & 1997, are secured as follows: 

Bank balances Securities pledged (category 3) Federal deposit insurance 
Over (Under) seemed deposits 

19_9_8 Hibernia National Bank Cameron State Bank $490.14~ $411.568 425,781 310,000 100.00Q 122.024 525.782 432.024 $ 35.632 $ 20A5~ 

Hibernia Cameron National State Bank Bank ~_ 275.419 $ 411.775 175,546 _ 100.000 275.546 380,022 113.545 493.567 $ 127 $ 81.792 
Pledged securities in Category 3 include uninsured or unregistered investments for which the securities are held by the broker or dealer, or by its trust department or agent, but not in the Clerk of Court's name. Even though the pledged securities are considered uncollateralized (category 3) Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within 10 days of being notified by the Clerk of Court that the fiscal agent has failed to pay deposited funds upon demand. Ch~n~,e~ in General Fixed A~e A summary of changes in general fixed assets follows 



 

Furniture, fixtures and equipment 

ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements - Continued June 30.1998 & 1997 
Balance 07/01/RT_ $124.410 
Balance 07/01/9_6 Furniture, fixtures and equipment $121.593. 

(4) ,P_ca~ion Plau 

Additions $ 10.058 
Additions ~2,813 

Deletions $ 
Deletions $ 

Balance 06/30/98 $134.468 
Balance 06/30/97 $124.410 

Substantially all employees of the Allen Parish Clerk of Court are members of the Louisiana Clerks of Corn1 Retirement and Relief Fund (System), a multiple-employer (cost-sharing), public employee retirement system (PERS), controlled and administered by a separate board of trustees. All regular employees earning at least $100 per month and who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary for each year of credited service, not to exceed 100 percent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average, Employees who terminate with at least 12 years of service and who do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The system also provides death and disability benefits. Benefits are established by state statue. Contributions to the system include one-fourth of one percent (one-half of one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish. State statute requires covered employees to contribute a percentage of their salaries to the System. As provided by Louisiana Revised Statute 11:103, the employer's contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for file prior fiscal year. The following provides certain disclosures for the Clerk of Court and the retirement system that are required by GASB Codification Section P20.129 for the year ended June 30, 1998 & 1997: 
Contribution rates: Employees Employer Total current year payro Total current year covered payroll 

1998 8Jt~ 10.00% $ 214.347 
8.25% 11.00% $ 192.645 $ 183.634 



ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements - Continued 

Contributions required by statute: Employees Employer Total Retirement System: Estimated payroll for current year Dollar amount Percent of estimated payroll For the year ended June 30,1998: Retirement System: Net assets available Pension benefit obligation 

June 30. 1998&1997 

Unfunded pension benefit obligation 
Contributions required by statute Employees Employer Total Retirement System: Estimated payroll for current year Dollar amount Percent of estimated payroll For the year ended June 30,1997: Retirement System: Net assets available Pension benefit obligation Unfunded pension benefit obligation 

J_9~8 

.1222 

]0 

Percent 8.25 % 6.96 % 15.21% 
Amount $17,189 14.501 $ 31.690 
Actual $17,189 20.835 $ 38.024 
$ 51.914.476 $ 8.415.224 6.96% 
$163,469,063 204.123.432 $ 40,654.369 

Percent Amount Actual 
8.25 % 8.05 % 16.30 % 
$15,149 15.609 $ 30.758 

$15,149 20.200 $ 35.349 
$ 48.901.964 $ 8.067.638 8.05% 
$ 131,204,391 189.475.992 $ 58.271.601 



ALLEN PARISH CLERK OF COURT Oberiin, Louisiana 
Notes to Financial Statements - Continued June 30, 1998 & 1997 

The pension benefit obligation is a standardized measure of the present value of pension benefits, adjusted for the effects of projected salary increased and step-rated benefits, estimated to be payable in the future as a result of employee service to date. The measure, which is the actuarial present value of credited projected benefits, is intended to help users assess the System's funding status on a going-concern basis, assess progress made in accumulating sufficient assets to pay benefits when due, and make comparisons among PERS and employers. The System does not make separate measurements of assels and pension benefit obligations for individual employers. Historical trend information showing the System's progress in accumulating sufficient assets to pay benefits when due is presented in the System's June 30, 1998 & 1997 comprehensive annual financial report. The Allen Parish Clerk of Court does not guarantee the benefits granted by the System. (5) r~hanoe~ in Ao~n~v Ftmd Balances A summary of changes in agency fund unsettled deposits follows: 

Agency funds: Advance Deposit I Advance Deposit 11I Registry of Court Tota 

Agency funds: Advance Deposit I Advance Deposit II1 Registry of Court 

19_~ Unsettled Deposits .07/01/97_ 
$ 1,181 252,260 168.066 $421.507 

$ 8O 331,205 43.40..3. $ 374.6~ 
$ 96 303,266 80.482 

Unsettled Deposits 06/30/98 
$ 1,165 280,199 130.982 $ 383.84~ $ 412.346 1222 Unsettled Deposits ~7/01/96_ Additions Reductions 

$ 1,204 222,451 118.131 $ 60 286,557 108.30_6 $ 83 256,748 58.371 

Unsettled Deposits 06/30/97 
$ 1,181 252,260 168.066 $ 315.202 $ 421.507 (6) Litigation and Clailns The Allen Parish Clerk of Court is a defendant in two pending lawsuits. They are related lawsuits stemming from a misindexed mortgage in the Allen Parish Mortgage Index. The real estate associated with this misindexed mortgage was sold, and the seller did not pay the mortgage offat the time of the sale. As a result the buyer of the property and their attorney have filed suit for a maximum of $50,000 

11 
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ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements - Continued June 30,1998 & 1997 

Errols and Omissions insurance is maintained for this type of event and the required $1,500 deductible has been paid. The Allen Parish Clerk of Court expects to obtain a favorable judgement in the case. However, the ultimate outcome of this litigation is unknown at the present time. Accordingly, no provision for any liability that might result has been made in the accompanying financial statements. 
The Clerk of Court's office is located in the Allen Parish Courthouse. The upkeep and maintenance of the courthouse is paid by the Allen Parish Police Jury. Certain operating expenditures of the Clerk of Court's office are paid by the parish police jury. The fixed assets purchased and included in the general fixed assets account group are the only amounts included in the accompanying financial statements. These expenditures are summarized as follows: 
Furniture, fixtures and equipment Office supplies 1998 $ 3,062 8.256 $11.318 
(8) Ke~eivables The receivables of $19.915 and $15.126 at June 30. 1998 & 1997 are as follows 
Mortgage Certificates Cancellations Ceflified copies Recordings Coun Dates (Police Jury) Total 
(9) Restricted Fund Eqtti~ 

$ 1,287 435 4,867 13,142 184 

1932 $ 2,813 12.396 $15.209 

; 692 305 874 13,255 
$19.915 $15.126 

Reslriction of equity show amounts that are not appropriate for expenditure or are legally restricted for specific uses. The purpose of the restriction is for computer purchases funded by the Brady Bill. 
(10) Long Term Lease The Allen Parish Clerk of Court has entered into a four year operating lease with the Xerox Corporation for the use of a copier. During the two years ended June 30, 1998, rentals under long term lease obligations were $3,439 per year. Future obligations over the terms of the long-term lease as of June 30, 1998 are: 

12 



(11) Excess Fund Balat~ 

ALLEN PARISH CLERK OF COURT Oberlin, Louisiana 
Notes to Financial Statements - Continued 
Year Ended June 30 1999 2000 Thereafter Total 

June 30.1998 & 1997 
Amount $3,439 2,006 0 $ 5.445 

R.S. 13:785 requires that every four years (at the close of the term of office) the clerk of court must pay the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the revenues of the clerk's last year of his term of office. At June 30, 1998 & 1997 there was no amount due the parish treasurer as this was not the last year of the clerk's four-year term of office, and no determination of the amount that will be due, if any, can be made at this time. 
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ROYCE T. SCIMEMI, CPA, INC. 
Member American Institute of Certified Poblic Accountants Member Society of Louisiana Certified Public Accountants 
Independent Auditor's Report on Compliance and on Internal Control over Financial Reporting Based on an Audit of the General Purpose Financial Statements Performed in Accordance with Government Auditing Standards 

HONORABLE GERALD HARRINGTON ALLEN PARISH CLERK OF COURT Oberlin, Louisiana I have audited the general purpose financial statements of Allen Parish Clerk of Court, a component unit of the Allen Parish Police Jury, as of and for the two years ended June 30, 1998, and have issued my report thereon dated December 29, 1998. I conducted my audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. 
Compliaa~ As part of obtaining reasonable assurance about whether Allen Parish Clerk of Court's general purpose financial statements are free of material misstatement, I performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of my audit and accordingly, I do not express such an opinion. The results of my tests disclose no instances of noncompliance that are required to be reported under Government Auditing Standards. nternal Control Over Financial Rennrtinp In planning and performing my audit, I considered Allen Parish Clerk of Court's internal control over financial ~eporting in order to determine my auditing procedures for the purpose of expressing nay opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reporting. My consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be material weaknesses. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be 
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