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WILLIAM D. EDWARDS Certified Public Accountant A Professional Accounting Corporation Member: A1CPA / Society of LCPA'S 
INDEPENDENT AUDI TOR' S REPORT THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of l,incoln and Union, Louisiana 

I have audited the accompanying general purpose financial statements of the Third Judicial District Judicial Clerks Fund as of December 31, 1996, as listed in the table of contents. These financial statements are the responsibility &management. My responsibility is to express an opinion on these general purpose financial statements based on my audit. 
I conducted my audit in accordance with generally accepted auditing standards and generally accepted governmental auditing standards contained in the Goverlmwnt Auditing Standards - StaJldard~" for Audit of Governmental Organizations, Programs; Activities; and 1;'unctions, issued by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. 1 believe that my audit provides a reasonable basis for nay opinion. in ray opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Third Judicial District Judicial Clerks Fund as of December 31, 1996, and the results &its operations and the changes in fund balances for the year then ended in conformity with generally accepted accounting principles. 
June 9, 1997 Ruston, Louisiana 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Combined Balance Sheet December 31, 1996 
/~SETS Cash: Demand Deposits Time Deposits Receivables: lntergovemmental: Lincoln Parish Sheriff Union Parish Sheriff Lincoln Parish Clerk Union Parish Clerk Other Fixed Assets Total Assets 
EQUITY Liabilities: Due to other governments: Federal taxes payable State of Louisiana Retirement benefits payable Total Liabilities 
Fund Equity: Investment in general fixed assets Fund balances: Unreserved- designated Total Fund Equity Total Liabilities & Fund Equity 

General Eo~ General Fixed Asset Account Grou_t:t 21,472 $ 24,871 
7,640 2,836 1,095 1,035 20 $ 58,969 84.512 $ 84,517 

$ 1,412 896 3,009 5,317 
53,652 
53,652 $ 58,969 
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84,517 
84,517 

To~ls Momo Only $ 21,472 24,871 
7,640 2,836 1,095 1,035 20 84.517 $ 143A86 
1AI2 896 3,009 5,317 
84,517 
53,652 138,169 84,517 $ 143,486 



REVENUES lntergovernmental: 

THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Combined Income Statement For the year ended December 31, 1996 
Fees collected by: Union Parish Sheriff Lincoln Parish Sheriff Lincoln Parish Clerk of Court Union Parish Clerk of Court Lincoln Probation Interest Miscellaneous Total Revenues EXPENDITURES Salaries Legal & other professional fees Retirement Travel, meetings, and conferences Group insuranee Payroll taxes Office Expense Outside Service Telephone Dues & subseriptions Equipment Rent Professional License Auto Library Miseellaneous Total Expenditures 
EXCESS OF REVENUE OVER EXPENDITURES FUND BALANCE - BEGINNING FUND BALANCE - ENDING 
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$ 129,799 3,250 14,311 6,827 16,711 1,603 5,447 239 1,899 354 4,051 150 2,006 749 1,489 

$ 27,736 85,826 12,255 12,525 3,755 2,225 __ 917 145,239 

__188.885 
(43,646) .__97,298 $ 53,652 



 

THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements December 31, 1996 
A. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES The financial statements of the Tied Judicial District Judicial Clerks Fund have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to government funds. The Governmental Accounting Standards Board (GASB) is the accepted standard - setting body for establishing governmental accounting and financial reporting principles. The more significant of the Fund's accounting principles are described below. 
Repot'ling entity The Third Judicial District Judicial Clerks Fund was established by legislative act. The act provides for the collection of fees in the form of court costs and fines, and provides for court reporters and such secretarial, clerical, research, administrative or other personnel as are deemed necessary to expedite the business and functions of the court. The Fund may also be used to pay to establishing and maintaining a law library, equipment, supplies, and any other costs or expenses related to the proper administration of the court, except for the payment ofjudges's salaries. 
For financial reporting purposes, in confolmity with GASB Codification Section 2100, tile Judicial Clerks Fund is a part of the district court system of the State of Louisiana. However, the Fund operates autonomously from the State of Louisiana and independently from the district court system. Therefore, the Fund reports as an independent reporting entity. 
Fund Accounting To ensure obselvance of limitations and restrictions placed on the use of resources available to the Judicial Clerks Fund, the accounts are maintained in accordance with the principles of fired accounting. 
A fund is a separate accounting entity with a self-balancing set of accounts. An account group, on the other hand, is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. Funds are classified into three categories: governmental, proprietary and fiduciary. Each category, in turn, is divided into separate "fund types". 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements (continued) December 31, 1996 A. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Govermnental funds are used to account for general activities, including the collection and disbursement of earmarked monies (special revenue funds). The general fund is used to account for all activities of the Judicial Clerks Fund not accounted for in some other fund. 
Basis of accounting All governmental funds are accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities generally are included on the balance sheet. The operating statement of these funds presents increases and decreases in net current assets. The modified accrual basis of accounting is used by the Judicial Clerks Fund. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measurable and available). "Measurable" means the amount of the transaction can be determined and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. Expenditures are recorded when the related fund liability is incurred. The revenues susceptible to accrual are filing fees and court costs collected by other agencies and remitted to the Judicial Clerks Fund in the following month, as well as amounts due under grant contracts, interest and dividend revenue, transcript charges to attorneys, and drug enforcement forfeitures collected by the District Attorney and paid annually or upon request. Transfers between funds which are not expected to be repaid are accounted for as othel financing sources (-) uses. Budgets and budgetary accounting 
The Third Judicial District Judicial Clerks Fund did not adopt a budget for the year ended December 31, 1996. Therefore, the financial statements do not include a comparison of revenue and expenditures to budget. 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements (continued) December 31, 1996 A. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Fixed assets General fixed assets are not capitalized in tile funds used to acquire them, Instead, capital acquisitions are reflected as expenditures in the governmental funds, and the related assets are reported in the general fixed asset account group. All fixed assets are valued at historical cost and no depreciation is charged against them. Fixed assets reported here include only those assets purchased by the Judicial Clerks Fund, and do not reflect assets of the court obtained from other sources. Compensated absences The Third Judicial District Judicial Clerks Fund has adopted a vacation and sick leave plan which allows a maximum of 12 days vacation and 12 days sick leave per year. Employees are not allowed to carry over the unused vacation or sick leave from year to year. Upon termination, accumulated vacation and/or sick leave lapses and no payments are made for tile unused acx:umulations. Therefore, no accrual has been made in the financial statements fol such absences. 
Memorandum only - total columns Total columns on the general purpose financial statements are captioned "memorandum only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position and results of operations in conformity with generally accepted accounting principles. Neither are such data comparable to a consolidation Interfund eliminations have not been made in the aggregation of this data. 

B. CASH AND INVESTMENTS The Judicial Clerks Fund's cash and investments at December 31, 1996 are categorized below to give an indication of the level of risk assumed by the Judicial Clerks Fund at year end Category 1 includes cash and investments that are insured or registered, or securities held by the Judicial Clerks Fund or its agent in the Judicial Clerk Fund's name. Category 2 includes uninsured and unregistered cash and iJwestments, with securities held by the counter party's trust department or agent in the Judicial Clerks Fund's name. Category 3 includes uninsured and um-egistered cash and investments, with securities held by the counter party or by its trus! 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements (continued) December 31, 1996 B. CASlt AND INVESTMENTS (continued) 

Cash in bank Certificates of deposit 
Category _.L_ _2_ _3__ $ 21,472 -0- -0- 24,87.1. -0- -0- 

Bank Balance $ 21,472 24.871 Total cash and investments $ 46,343 -0- -0- $ 46,343 
C. SALARY EXPENDITURES 

2=---- 
The Judicial Clerks Fund administers the payroll for all District court employees excluding tile judicial administrator and the judges. The Parishes of Lincoln and Union reimburse the Fund for lhose salaries disbursed by the Fund but appropriated in the City-Parish budget. The amounts shown in the accompanying financial statements are the actual salary expenditures of the Judicial Clerks Fund and do not include any amounts for salaries reimbursed by either the City-Parish or the Clerk of Court. 

D. FIXED ASSETS A summary of changes to fixed assets for the year ended December 31, 1996 is as follows 
General Fund Balance, beginning of year 1996 Additions: 
Balance, end of year 1996 
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Office Furniture And Fixtures $ 84,517 -0- $ 84,517 



 

THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements (continued) December 31, 1996 E. DEFINED BENEFIT PENSION PLANS The Third Judicial District Judicial Clerks Fund provides retirement, death, and disability benefits to the majority of its employees through two cost-sharing multiple-employer public employee retirement system pension plans administered by other govertnnental entities. These plans are: 
1. Parochial Employees' Retirement System of Louisiana All permanent Third Judicial District Judicial Clerks Fund employees who work at least 28 hours per week and are under 60 years of age are required to become members ofthe plan on the date of employment. At December 31, 1996, 3 of the 11 Fund employees were included ill the plan. 
Pension benefits Employees are eligible for retirement if the employee has (a) 30 years of service, regardless of age, (b) 25 years of service and is at least age 55, or (c) 10 years of service and is at least age 60. The monthly retirement allowance is equal to 3 percent of the employee's average compensation for any 3 years of consecutive service in which his compensation was highest, multiplied by the years of service. Benefits cannot exceed 100 percent of the employee's final compensation. In computing the average compensation for 3 years of consecutive service, an annual salary increase of more than 25 percent in the second or third year is not allowed. Employees become vested in the system alter 10 years of service. Death and disability benefits Upon the death of any Plan member in active service with 5 or more years of service, not eligible for retirement, survivor benefits paid are equal to 60 percent of final compensation for a surviving unmmried spouse with minor children. The benefits will continue as long as the spouse lives and is unmarried or until there are no minor children. The benefits are 40 percent of final compensation upon attainment of age 60 by the spouse, or upon becoming disabled, and are payable as long as the spouse lives and is unmarried. For minor children with no parents, the benefits are 30 percent of final compensation for each child not to exceed 60 percent in total. For plan 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements (continued) December 31, 1996 members who are eligible for retirement, the surviving spouse is eligible for normal retirement benefits. lfa member with at least 5 years of sel-vice becomes disabled, he is eligible to receive benefits of 3 percent of the final compensation multiplied by his years of service. However, the number of years will be considered to be at least 15, or the number of actual years plus additional years to age 60, whichever is less. Benefits cannot exceed 100 percent of final compensation. There are no survivor benefits. The System does not make separate measurements of assets and pension benefit obligations for individual employees. The pension benefit obligation at December 31, 1995 for tire System as a whole, detemained through an actuarial valuation performed as of that date, was $ 762,893,530. The System's net assets available for benefits on that date (valuation method used for balance sheet purposes) were $ 676,179,884, leaving and unfunded pension benefit obligation of $ I 15,248,422. 
Funding sources Covered employees are required to contribute 9.50 percent of their salary to the Plan The Fund is required to contribule 8+00 percent of covered employees' salaries. Payroll of the Fund employees covered by the Parochial Employees' Retirement System of Louisiana plan for 1996 was $ 35,100, compared to the total Fund payrol of $129,799. Contributions made by the Fund and covered employees were approximately $ 2,808 and $ 3,334 respectively, for 1996. 
2. Louisiana State Employees Retirement System Eight of the eleven employees of the Third Judicial District Judicial Clerks Fund (Fund) are members of the Louisiana State Employees Retirement System (System), a multiple-employer (cost-sharing), public employee retirement system (PERS). The System is a statewide public retilement system for the benefit of state employees, which is administered and controlled by a separate board of trustees. 
Contributions of participating state agencies are pooled within the System to fund accrued benefits with contribution rates approved by the Louisiana Legislature. The payroll for 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements (continued) December 31, 1996 employees of all participating agencies in the System totaled $1,584,357,131 for the year ended June 30, 1996. For the year ended December 31, 1996, the Fund's total payroll was $129,799, and the payroll covered by the System was approximately $ 94,699. All full-time Fund employees are eligible to participate in the System. Benefits vest with 10 years of service. At retirement age, employees are entitled to annual benefits equal to $ 300 plus 2.5 percenl of their highest consecutive 36 months average salary multiplied by their years of credited service. Vested employees may retire at (a) any age with 30 years of service, (b) age 55 with 25 years ofservice, or (c) age 60 with 10 years of service. The System also provides death and disability benefits. Benefits are established by the state statute. Covered employees are required by state statute to contribute 7.5 percent of gross salary, to which the Fund adds a 12.0 percent contribution as an employer's match. The Fund's statutory and actual contribution for the year ended December 31, 1996, was $18,466, of which $ 7,102 was contributed by employees and $11,364 was contributed by the Fund. 
The actuarially required contribution rate for the year ended December 31, 1996, using the System's actuarial funding method (projected unit credit) and based on covered payroll, was $ 15,152, of which (assuming the same statutory contribution ratio) $ 7,102 is associated with employees and $ 8,050 with the Fund; these actuarially determined contributions represent 7.5 percent and 12.0 percent, respectively, of the Fund's payroll. The Fund's actuarially determined contribution represents less than one percent of the total actuarially required contribution of all participating employers and employees. The pension benefit obligation is a standardized disclosure measure of the present value of pension benefits, adjusted for the effects of projected salary increases and step-rated benefits, estimated to be payable in the future as a result of employee service to date. The measure, which is the actuarial present value of projected credited benefits, is intended to help users assess the System's funding status on a going-concern basis, assess progress made in accumulating sufficient assets to pay benefits when due, and make comparisons among PERS and employers. The System does not make separate measurements of assets and pension benefit obligations for individual employees. The pension benefit obligation at June 30, 1996 for the System as a whole, determined tluough an actuarial valuation performed as of that date, was $ 6,254,405,263. The System's net assets available for benefits on that 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana Notes to the Financial Statements (continued) December 31, 1996 date (valuation method used for balance sheet purposes) were $ 4,040,840,039, leaving and unfunded peusion benefit obligation of $ 2,213,565,224. Historical trend information showing the system's progress in accumulating sufficient assets to pay benefits when due is presented in the System's 1992 component unit financial statements. Benefits granted by the System are guaranteed by the State of Louisiana under the 1974 Louisiana Constitution. F. CONCENTRATIONS OF CREDIT RISK Intergovernmental receivables represent amounts due from other Lincoln and Union Parish governmental agencies. Payment of these amounts is partly dependent upon the economic and financial conditions within Lincoln and Union Parishes and the State of Louisiana. 



WILLIAM I). EDWARDS Certified Public Accountant A Professional AccountiJ~g Corporation Member: AICPA / Society of LCt'A'S 
INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL STRUCTURE RELATED MATTERS NOTED IN A FINANCIAL STATEMENT AUDIT CONDUCTED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

THIRD JUD1CIAL DISTRICT JUD1C1AL CLERKS FUND Parishes of Lincoln and Union, Louisiana 
1 have audited the general purpose financial statements of the Third Judicial District Court - Judicial Ch,~rks Fund as of and for the year ended December 31, 1996, and have issued my report thereon dated June 9, 1997, I conducted my audit in accordance with generally accepted auditing standards and Government Auditing Standards, issued by the Comptroller General of the United States. These standards require that 1 plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. In planning and pelforming my audit of the general purpose financial statements of the Third Judicial District Courl - Judicial Clerks Fund for the year ended December 31, 1996, I considered its internal control structure in order to determine my auditing procedures for the purpose of expressing my opinion on the general purpose financial statements and not to provide assurance on the internal control structure. The management of the Third Judicial District Court - Judicial Clerks Fund is responsible for establishing and maintaining an internal control structure. Jn fulfilling this responsibility, estimates and judgements by management are required to assess the expected benefits and related costs of internal control structure policies and procedures. The objectives of an internal control structure are to provide management with reasonable, but not absolute assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accel)ted accounting principles. Because of inherent limitation in any internal control structure, errors and irregularities may nevertheless occur and not be detected. Also projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. 

210 North Trenton Ruston, Louis ana 71270 318-251-2196 ~ FAX: 318-251-0410 
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THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana For the purpose of/his report, I have classified the significant internal control structure policies and procedures in the following categories: * Revenue/Receipts Cycle * Purchase/Expenditure Cycle * Payroll * Furniture, Fixtures and Equipment For all of the control categories listed above, I obtained an understanding of the design of relevant policies and procedures, and whether they have been placed in operation, and I assessed control risk. I noted certain matters involving the internal control structure and its operation that I consider to be reportable conditions under standards established by the American Institute of Certified Public Accountants. Reportable conditions involve matters coming to my attention relating to significant deficiencies in the design or operation of the internal control structure that, in my judgement, could adversely affect the entity's ability to record, process, summarize, and report financial data consistent with the assertions of management in the financial statements. Because of a limited number of available personnel, it is not always possible to adequately segregate cx~rtain incompatible duties, so that no one employee has access to both physical assets and the related accounting records, or to all phases of a transaction. Consequently, the possibility exists that unintentional or intentional errors or irregularities could exist and not be promptly detected. My audit did not reveal any significant error or irregularities resulting from this lack of segregation of employee duties and responsibilities. A material weakness is a reportable condition in which the design or operation of one or more of the specific internal control structure elements does not reduce to a relatively low level the risk that errors or irregularities in amount that would be material in relating to the financial statements being audited may occur and not by detected within a timely period by employees in the normal course of performing their assigned functions. My consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be reportable conditions and accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses as defined above as a material weakness. 



THIRD JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana 
This report is intended for the information of the management of the Third Judicial District Court - Judicial Clerks Fund and the Legislative Auditor of the State of Louisiana. This restriction is not intended to limit the distribution of this report, which is a mater of public record. 
June 9, 1997 Ruston, Louisiana 
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WILLIAM D. EDWARDS Ceflified Public Accountant A Professional Accounting Corporation Member: A1CPA / S(rziety of LCPA'S 
INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE WITH LAWS AND REGULATIONS BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS TH IR.D JUDICIAL DISTRICT JUDICIAL CLERKS FUND Parishes of Lincoln and Union, Louisiana I have audited the general purpose financial statements of the Third Judicial District Court - Judicial Clerks Fund as of and for the year ended December 31, ] 996, and have issued nay report there on dated June 9, 1997. 1 have conducted my audit in accordance with generally accepted auditing standards and Govermnent AuditingStcmdard~; issued by the Comptroller General of the United States. Those standards require that I plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to the Third Judicial District Court - Judicial Clerks Fund is the responsibility of the management of the Third Judicial District Court - Judicial Clerks Fund. As part of obtaining reasonable assurance about whether the general puq)ose financial statements are free of material misstatement. I performed tests of the Third Judicial District Court - Judicial Clerks Fund's compliance with applicable provisions of laws, regulations, exmtracts, and grants as specified in the Legal compliance Section of the "Louisiana Systems Survey and Compliance Questionnaire." However, the objective of my audit of the financial statements was not to provide an opinion on overall compliance with such provisions. Accoidingly, I do not express such an opinion, The results of our tests indicate that, with respect lo the items tested, the Third Judicial District Couta - Judicial Clerks Fund failed to comply with the provisions referred to in the preceding paragraph Those items are listed below: The Fund does not carry general insurance for the General Fixed Assets The Fund incurred penalties to IRS for not complying with payroll tax provisions 
One employee was reimbursed for the cost of local meals With respect to items not tested, nothing came to my attention that caused me to believe that the 
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Third Judicial District Court - Judicial Clerks Fund had not complied, in all material respects, with those provisions. This report is intended for the information of management of the Third Judicial District Court - Judicial Clerks Fund and the Legislative Auditor of the State of Louisiana. This restriction is not intended to limit the distribution of this report, which is a matter of public record. 
June 9, 1997 Ruston, Louisiana 
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