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NI)EPI'~NDENT AUDITOR'S REPORT.ON SUPPLEMENTARY .SCIW, DULE C FEDERAl, FINANCIAl, ASSISTANCF, 

To tbe Board of Directors Monroe Sheltered Worksbop, lnc 
We havc audited the financial statements of Monroe Sheltered Workshop, Inc. as of and for the two years ended Decemb,er 31, 1996, and have issued our reporl thereon dated July 17, 1997. These financial statements are thc responsibility of the management of Monroe Sheltered Workshop, Inc. Our responsibility is to express an opinio, on these basic financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards issued by tile Comptroller General of the United States, and the provisions of Office of Management and Budgcl Circular A-133, Audits of Institutions of Higher Education and Other Nonprofit Institutions. Those standards Bud OMB Circular A- 133 require lbat we plan and perform the audil to obtain reasonable assurance about whether the basic financial statements are fi'ec of material misstatement. An audit includes examining, on a test basis, evidence suppotling the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principlcs used and significant estimates made by mauagenlent, as well as evaluating the overall fiuaucial slatemeat presentation We believe flint out" audit provides a reasonable basis for opinion. Our audit was conducted for lhe purpose of forming an opinion on the basic financial statements of Monroe Shcllcrcd Workshop, Inc., lakcn as a whole. The accompanying Schedule of Fedcral Financial Assistance is presented for purposes of additional analysis and is not a required part of the basic financial statements. The information in dial Schedule has been subjecled to the auditing procedures applied in the audit of the basic final~cial statements and, ii~ our opinion,, is fairly presented in all material respects in relation to the basic financial statements taken as a wholc 

./~) Marcus,, Robinson and ltassell Monroe, Louisiana July 17, 1997 
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To the Board of Directors Monroe Sheltered Workshop, lnc Monroe, Louisiana 
REOUIRE~D B_.Y_Y_GAO STANDARDS 

We haw: audited the financial statelnents of the Monroe Sheltered Workshop as of and for the two years ended Dccelnber 31, 1996 and have issued our report thereon dated July 17, 1997. We conducted our audit in accordance with generally accepted auditing standards and G_ overnlneut Anditing 5l~~ar0s, issued by the Comptroller General of the United States. These standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to the Monroe Sheltered Workshop, is the responsibility of the Monroe Sheltered Worksbop's management. As part of obtaining reasonable assurance aboul whether tbe financial statements are free of material misstatement, we performed tesls of the Workshop's compliance witb certain provisions of laws, regulations, contracts, and grants, llowever, the objective of our audit ofthc financial slatemcnts was not to provide an opinion on overall compliance with such provisions. Accordingly, we do not express such an opinion. The results of our tests disclosed the following instance of noncompliance lbat is required to be reported hercin tinder Government Audiling Standards. l,onisiana Revised Statute 24:518 requires that a governmental entity complete an audit within six inonths of the close of the cntity's fiscal year. Monroe Sheltered Worksbop, Inc. Did not obtain an atidit within this time period due to administrative burdens and a change of staff during the year under audit. We considered tiffs instance of noncompliance in forming our opinion oa whether Monroe Sheltered Workshop's 1996 financial statements are presented fairly, in all material respects, in conformity with generally accepted accounting principles, and this report does not affect our report dated July 18, 1997, on those financial statements. 

Marcus, Robinsort and Hassell Monroe, Louisiana Jtdy 17, 1997 
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MARCUS, ROBINSON and HASSELL CERTIFIED PUBLIC ACCOUNTANTS P. O. BOX 2896 TELEPHONF, 322-8106 MONROE, LOUISIANA 71207-2896 MEMBER AMERICAN INSTITU1P U| CERTIFIED PUBI,IC ACCOUN'I AN7 S SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUN I AN] S NI)FPENDENT AUDITOR'S REPORT ON COMPLIANCE WITIt SPECIFIC REOIJIREMENTS APP13CABI,E TO NONMA.IOR F, DERAI, FINANCIAl, ASSISTANCE PROGRAMS 
To tile l:loard of Directors Monroe Sheltered Workshop, lnc Wc have audited lhe financial statements of Monroe Shellered Workshop, lnc. as of and for the two years ended l)eccmber 31, 1996, and have issued our report thereon dated July 17, 1997. In connection with our audit of the financial statements of Monroe Sheltered Workshop, Inc., and with our considclation of Monroe Shcllered Workshop, lnc.'s control structure use(! to administer federal financial assistance programs as required by office of Management and Budget Circular A-133, Audits of hlstilulioas of Higher Education and Other Nonprofit lnstitulions, we selected certain transactions applicable to certain nonmajor federal financial assistance programs for the year ended December 31, 1996. As required by OMB Circular A-133, we have performed auditing procedures to test compliance with tile requiremcnts governing types of services allowed or unallowed; eligibility; special tests and provisions that are applicable to Ihost" lransaclions. Our procedures were substantially less in scope than an audit, the objective of which is the expression of an opinion on Monroe Sheltered Workshop, lnc.'s eolnpliance with those requirements. Accordingly, we do not express such an opinion. 
With respect to tile items tested, the results of those procedures disclosed no material instances of noncompliance ~ith the requiremenls listed in the second paragraph of this report. With respect to items not tested, nothing came to our attention thai caused us to believe that Monroe Sheltered Workshop, Inc. had not complied, in all material respects, with those requirements. This report is intended for the information of the Board of l)irectors and managelnent. However, this report is a mailer of public record and its distribution is not limited. 

///)/ i Marcus, Robinson and llassell hlbonroo, July 17.. l,ouisiana 199 7 
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MARCUS, ROBINSON and HASSELL CERTIFIED PUBLIC ACCOUNTANTS P. O. BOX 2896 TELEPHONI3. 322-8106 MONROE, LOUISIANA 71207-2896 MEMBER AMERICAN INSTITUT| Ol~ CERTIFIED PUBLIC ACCOUNI ANJS SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUN I AN[ S 
_NI)I~2PENDENT AUDI_.T_Q_R'S REPORT ON COMPL1ANCI~ WITlt GENI~.RAL REOUIREMENTS APP1JCABLE TO DERA1. FINANCIAL ASSISTANCE PROGRAMS 

To tile Board of Directors Monroe Sheltered Workshop, Inc We haw; audited the financial statements of Monroe Sheltered Workshop, Inc. as of and for the two years ended l)ceembcr 31, 1996, and have issued our report thereon dated July 17, 1997. We baw~ applied procedures to test Monroe Sheltered Workshop, lnc.'s compliance with the following requiremcnt~ applicable to its federal financial assistance programs, which are identified in file Schedule of Federal Finaucial Assistance for the year ended December 31, 1996: political activity, Davis-Bacon Act, civil rights, cash managcll~Cnt, federal fluancial reports, allowable costs/cost principles, Drug-free Workplace Act, or administrative requirements. Our procedures were limited to the applicable procedures described in the Office of Management and Budgefs Compliance Supplement for Audits oflnstitulions of Higher Learning and Other Nonprofit Institutions. Our ploccdures were substantially less in scope than an audit, tile objective of which is the expression of an opinion on Monroe Sheltered Workshop, IBC.'S compliance with the requirements listed in lhe preceding paragraph. Accordingly, x~c do nol express such an opinion. 
With respect to tile items tesled, tile results of those procedures disclosed no material instances of noncomplial~cc ~ith the requirements listed in tbc second paragraph of this rcport. With respect to items not tesled, nothing came to our attention lbal caused us to believe that Monroe Sheltered Workshop, Inc. had not complied, in all material rcspects, with those requirements. This report is intended ff)r the information of the Board of Directors and managcment. However, this report is a matter of public record and its disiribution is not limiled. 
Marcus, Robiusol' 1 and Hassell Monroe, Louisiana July 17, 1997 
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AI)M1NISTI';R1NG PROGRAMS 
Cash Management Federal Financial Reports Political Activity Cost Allocation 
For all the internal control structure categories listed in the preceding paragraph, we obtained an understanding ofthc design cf relevant policies and procedures and determined whether they have been placed in operation, and wc assessed control risk. Dnriug tile ),ear ended I)ecember 3 l, 1996, Monroe Sheltered Workshop, Inc. had no major federal financial assislaoce programs and expended 100 percent of its total federal financial assistance under the following programs: )eparlmenl of ltousmg and Urban Development Community Developmeot Block Grant 
We performed tests of controls, as required by OMB Circular A-133, to evaluale the effectiveness Of the design and operation of internal control structure policies and procedures that we considered relevant to preventing or delccling malcrial noncompliance with specific requirements, geueral requirements, and requirements governing claims for advances and reimbursements and amounts claimed or used for matching that are applicable to the aforementioned uonnlajur programs. Our procedures are less ill scope lhan would be necessary to render all opioiou on these hllClll~l control structure policies and procedures. Accordingly, we do not express an opinion. We noted no matters involving the internal control structure and its operation that we consider to be reporlablc conditions under standards established by the American Institute of Certified Public Accountants. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control structure that, in our judgment, could adversely affect Monroe Sheltered Workshop, lnc.'s, ability to administer federal financial assistance programs in accordance with applicable laws and regulal ions. A material weakness is a reportable condition in which the design or operation of one or more of the internal conuol structure elements does not reduce to a relatively low level the risk that noncompliance with laws and regnlalions that wonld be material to a federal financial assistance program may occur and not be detected within a timcl) period by employees in the normal course of performiog their assigned functions. Our consideration of the internal control structure policies and procedures used in administering federal financial assistance would not necessarily disclose all matters in the internal control strncture that mighl be reportable condi6oas and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be malcrial weakn,~sscs as defined above. This report is intended for tile information of the Board of Directors and management. However, this report is a matler of public record and its distribution is not limited. 
~ Marcus, Robinson and ltasscll Monroe, I,onisiana July 17, 1997 
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MARCUS, ROBINSON and itASSELL CERTIFIED PUBLIC ACCOUNTANTS P. O. BOX 2896 TELEPHONE 322-8106 MONROE, LOUISIANA 71207-2896 MEMBER AMERICAN INSTITUIE Ot CERTIFIED PUBI-IC ACCOUN 1 ANIS SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUNq AN IS 
To tile Board of Directors Monroe Sheltered Workshop, luc We have audited the financial statements of Monroe Sheltered Workshop, Inc., as of and for the two years ended December 3 l, 1996, and have issued our report thereon dated July 17, 1997. We conducted our audit in accordance with generally accepted auditing standards;_QGovernmeut Auditing Stand~R_~J_,s, issued by the Comptroller General of the United States; and Office of Management and Budget Circular A-133, Audits of Inslitulions of Higher Education and Other Nonprofit Institutions. Those standards and OMB Circular A-133 require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements arc frcc of material misstatement. In planning atxd performing our audit for the year ended December 31, 1996, we considered the internal control structure of Monroe Shellered Workshop, Inc. in order to determine our auditing procedures for the purpose of expressi~g our opinion on the financial statetnents of Monroe Sheltered Workshop, Inc. and to report on the internal control structure in accordance with OMB Circular A-133. This report addresses our consideration of internal control structure policies and procedures relevant 1o compliance with requirements applicable to federal financial assistance programs. The management of Monrue Sheltered Workshop, Inc. is responsible for establishing and maiutaining an internal control structure. In fidfilling this responsibility, estimates and judgments by management are required to assess the cxpectcd benefits and related costs of internal controls structure policies and procedures. The objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accepted accounting principles, and thai federal financial assistance programs are managed in compliance with applicable laws and regulalions. Because of inherent limitations in any internal control structure, errors, irregularities, or instances of noncompliance may nevertheless occur and not be detected. Also, projection of any evaluation of the structtBC to future periods is subject to the risk that procedures may become inadequate because of changes in couditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. For the purpose oft 1 s report,, we have classified the significant internal control structure policies and procedures used in administering fizderal financial assistance programs in the following categories: 
Cash Receipts Pu rchasing/l~,eceiviug Accounts Payable Cash Disbursements 

Payroll Property and Equipment General Ledger 



'777s<...~.-~. i]/.'~= "~=+ , S/~=~ ~~ Marcus, Robinson and Hassell Monroe., Louisiana July 17, 1997 
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MARCUS, ROBINSON and ltASSELL CERTIFIED PUBLIC ACCOUNTANTS P. O. BOX 2896 TELEPHONE 322-8106 MONROE, LOUISIANA 71207-2896 MEMBER AMERICAN INSTITU] 1', 01 CERTIFIED PUBLIC ACCOUN I ANIS SOCIETY (IF LOUISIANA CERTIFIED PUBLIC ACCOUN] AN IS 
OR'S REPORT ON INTERNAL CONTROI~ STRI 1CTI IRE _BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED 1N ACCORDANCE WITH GOVERNMENT AI)DITING STANDARDS 

To tile Board of Directors Monroe Sheltered Workshop, lnc We have audited tile financial statements of Monroe Sheltered Workshop, Inc. (a nonprofit organization) as of and for lhe two years ended l)eccmber 3 l, 1996, and have issued our report thereon dated July 17, 1997. We conducted our audit in accordance with generally accepted auditing standards and Government Auditil~taltdards issued by tile Colnptrollcr General of the United States. Those standards require that we plan and perform the audit to oblain reasonable assuraace abont whether the financial statements are free of material misstatement. The inaaagcment of Monroe Sheltered Workshop, Inc. is responsible for establishing and maintaining an internal cDnlrol structure. In fulfilling this responsibility, estimates and judgments by management are required to assess the expected bcncfit:~ and related costs of internal control slructure policies and procedures. The objectives of an internal conlrol structure are to provide management with reasonable, but riot absolute, assurance that assets are safeguarded againsl loss from tmaulhorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accepted accountiug principles. Because of inherent limitations in any internal control structure, errors or irregularities may ncvcrlhelcss occur aud not bc detected. Also, projection of any evaluatiou of the structure to future periods is subject to the risk that procedures lnay become inadcqnate because of changes in conditions or that the effectiveness of thc design and op,zration of policies and procedures my deteriorate. lu planning aud perfornting our audit of the financial statements of Monroe Sheltered Workshop, Inc. For the txso ,,'ears ended December 31, 1996, we obtained an understanding of the internal control structure. Willa respect to the inlcrnal coalrol structure, we obtained an understanding of the design of relevant policies and procedures and whethcr riley have been placed in operation, and we assessed control risk in order to determine onr auditing procedures for the purposc of expressing our opinion on the financial statements and not to provide an opinion on the internal control structure. Accordingly, we do not express such an opinion. 
Our consideration of the internal control strncturc woukl not necessarily disclose all matters in the internal control structure lhal might be material weaknesses under standards established by the Alncrican Institute of Cerlified Public Accouulants. A material weakness is a condition in which the design or operation of one or more of the internal control struclurc elements does not reduce to a relatively low level the risk that errors or irregularities in amouuts that would be material in relatiou to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control structure and its operation that we consider to bc Inalcrial weaknesses as defined above. 
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MONROE SHEI.TERH) WORKSHOP. INC. [ NOTES TO FINANCIAl. STATEMENTS I DECEMBER 31_ 1996 AND 1995 
M(YI'F 1 - C+RtqANIZATION AND glIMMARY OF: SIGNIFICANT ACCOUNTING POLICIES Monroe Sheltered Workshop, Inc. is a nonprofit corporation based in Monroe, l,ouisiana. The corporation is engaged in tile manufacture and repair of various wood products including wooden pallets, crales, stakes, frao/es, etc. The corporation also provides certain manual services to area businesses such as sorting documentalion, stuffing envelopes, examining opened mail for undelecled itenls, etc. Employees iuvoh,ed in both phases of the operaliou are handicapped in various ways. PI ]P,I .IC SIJPP()RT AND REVENUE Annual eonlributions are recorded when received and are generally available for unrestricted use unless specifically restricted by the donor. 
Grards and other coulribufions are generally available for unrestricted use unless specifically restricted by the donor. Grants not received in the current period are recorded as income and as a grant receivable. Contributions of donated noacash assets are recorded at their fair values in the period received. Contributions of donated services thal create or enhance nonfinaucial assels or tbat require specialized skills, are provided by individuals possessing those skills, and would typically need to be purchased if no1 provided by donation, are recorded at tbeir fair values in the period received. FAIR VA1AIES OF FINANCIAL INSTRUMENTS 
The following methods and assumptions were used by tile Association in estirnating its fair value disclosures for financial instruments: Cash, cash equivalents, and grants receivable: The carrying amotmts reported in tile statement of financial position approximate fair values because of the short maturities of those instruments. F~STIMATES "1'11~: preparation of financial statements in conformity wifl] generally accepted accounting principles requires tile use of ulanagenlent's estimates. 
CASI! AND CASll EOIJIVALENTS Cash in checking and savings (if any) is considered cash and cash equivalent for the purposes of tile slalemeut of cash flOWS. INCOME TAXES The Workshop is exempt fi'om Federal and State income taxes under Section 501(c)3 of the luternal Revenue Code. Therefore, no provisiou for income taxes has been lnade in these financial statements. 
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1996 (10,274) 
7,870 (3,508) 6,400 20.849 1,319 (121) 22,535 
(17,348) (17,348) 
15,148 15,148 20,335 24,387 
44~722 

1995 (8,750) 
7,977 (2,276) (7,758) (9,995) 7,043 .__78~ (12,971) 



Financial Statements 

1996 261,911 
88,447 26,880 59,325 24,334 4,001 -0- 27L 

1995 249,285 !73,6~S 75,677 26,20(I 60,325 13,634 2,477 631 
203,262 179,25L 
3,156 307 7,870 95 116 1,060 16,650 553 60 3,580 203 1,540 12,567 134,765 894 17,044 1,967 964 10,145 
213,536 (10,274) 33,736 ~.~_83~462 
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I r, aNNIRC~g" RItT~I ,TERI!',D WORKSHOP, INC. "1" A T~,ll:lqT NF PIN ANC1 AL POS1 TI ON I " I)lvCWMIalER 31. 1996 AND 1995 
r'l II~RI~NT ASSI:,TS 

ASSETS 
----C~-~b (~ooie 1) Accounts Receivable (Note I) Grams Receivable (Note 1) Invmdory (Note 1) TC~q'AI (~l IRREN F ASSETS lqXEI) ASSETS. net {Notes 1 and 2) ---- "l'~q'Al, ASSETS 

1 I ARII ,ITII%S AN[) NET ASSETS 
~~111~ R I.'NT 1.1 A B11.1 TI I!;S Accounts Payable Accrued Payroll Taxes Notcs Payable (Notes 4 & 6) TNTAI ('111/RT:J'qT 1,1ABIIJTIES 
N.~H' A SSH'~S Unr,~slricted Operating Fixed Assets / "I'C~TA 1, N 1~,'1" ASSETS I ,,,c-,q,̂l i IAI/ll IT|FR ANI) NET ASSETS 

See Notes to Financial Statements 2 

1996 44,722 25,262 7,040 9,635 86,659 
30,422 117,081 
14,454 4,017 15,148 33,619 
53,040 30,422 83,462 1_17,081 

1995 24,387 21,754 13,440 30 485 90,066 
22~90943 !110O2 
13,135 4,138 -0- 17,273 
72,793 2292o 9_43 9323A~ 
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MARCUS, ROBINSON and HASSELL CERTIFIED PUBLIC AC;CA~UNTANT~ P. O. BOX 2896 TELEPI-1ONE 322-8106 MONROE, LOUISIANA 71207-2896 

To the Board of I)ireetors Monroe Sheltered Worksbop, lnc Monroe, l,ouisiana 
NDEPENDENT AUDITOR'S REPOR'I 

MEMBER AMERICAN INSTITUrl (b~ CERTIFIED PUBLIC ACCOUN I AN I S SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUN I A N I S 

We have attdited the aceon]panying statement of fillancial position oftbe Monroe Sbeltered Worksbop, Inc. (a nonprot]t corporation) as of December 31, ] 996 and 1995, and tbe related statements of activities, and cash flo~s s for the ycars theu ended. These fhmneial statements are the responsibility of the Wm'kshop's malmgcloent. Our responsibility is to express an opinion on these financial slatements based on our audit. Wc conducted our audits iu accordance with generally accepted auditing staudards, Goverumeut Auditing StatMatds issued by the Comptroller General of the United States, and the provisions of Management and Budget Circulm A- 133, Audits of Institutions of | tigher Education and otber Nonprofit Institutions. These standards require that x~c plan and perforln the audit to obtain reasonable assurance about whether the financial statelncnts are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amouuts and disclosures il~ the financial statemenls. An audi~ also includes assessing the accounting principles nsed and significant estimates made by nlanagctneut, as well as evaluating the overall financial statement presenlation. We believe that our audits provide a reasonable basis for our opinion. 
In our opinion, the financial statements referred to above present fairly, in all material respects, the financial posit io~l of the Monroe Sheltered Workshop, Inc. (a nonprofit corporation)of December 31, 1996 and 1995 and the results of its changes in ncl assets and its cash flows for the years then ended in conformity with generally acceptcd accounting principles. "9 Marcus, Robinson and I tassell Monroe, l,ouisiana July 17, 1997 



 



 

(. l', DO NO! Sfi'~D OUt (Xerox nec:e~sary ~X~piel fr~ni this COpy arid P[ACt~ ~CK in FLEE) , 
(Xel o, , Lsaty Oopie$ from tills COpy ~n6 pLACI~ I~ACK in El/E) 

~/~J 7 

MONROE SHELTERED WORKSHOP, INC MON ROE, I.OUI SI ANA FINANCIAl. STATEMENTS AND ACCOUNTANT'S REPORT DECEMBER 31, 1996 AND 1995 


