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COOK & MOREHART Certified htblic Accountants 1215 llAWN AVI']~/LPE ~ S|IREVEI'ORI', 1X)UISIANA 71107 ~ 1'.O. BOX 78240 ~ S|IRI~VEPORT. ].OUISIANA 71137-8240 
RAyEBURN G COOK, CPA TRAVIS H MOREHART. UpA KAREN D. TYRA, CPA V1CKIE D. NOBLK CPA A FI)WARD BALI., CPA 
To the Board of Directors Bossier Office of Community Services Bossier City, Louisiana 

TEI.E.~IIONI-; (318) 222-5415 MEMBER AMERICAN INgr n'UTE CERTIFIED PUBLIC ACCOUNTANTS SOCIETY OF LOUISIANA CERTIFIFJ) PUBLIC ACCOUNTANTS 
ndeoendent Auditors' Reed 

We have audited the accompanying component unit financial statements of the Bossier Office of Community Services, a component unit of the Bossier Parish Police Jury, as of and for the year ended December 31, 1995, as listed in the table of contents. These component unit financial statements are the responsibility of the component unit's management. Our responsibility is to express an opinion on these component unit financial statements based on our audit. 
We conducted our audit in accordance with generally accepted auditing standards; Government Auditing Standards issued by the Comptroller General of the United States; and OMB Circular A-128, Audits of State and Local Governments. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the component unit financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the component unit financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall component unit financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the component unit financial statements referred to above present fairly, in all material respects, the financial position of the Bossier Office of Community Services, e component unit of the Bossier Parish Police Jury, as of December 31, 1995, and the results of its operations and the changes in its financial position for the year then ended in conformity with generally accepted accounting principles. 
n accordance with Government Auditing Standards, we have also issued a report dated April 18, 1996 and shown on pages 33-34 on our consideration of Bossier Office of Community Services' internal control structure and a report dated April 18, 1996 and shown on page 35 on its compliance with laws and regulations. Our audit was made for the purpose of forming an opinion on the component unit financial statements taken as a whole. The accompanying supplemental information schedules No. 1 and 2, listed in the table of contents, and shown on pages 17-18, are presented for the purpose of additional analysis and are not a required part of the component unit financial statements of the Bossier Office of Community Services. Such information has been subjected to the auditing procedures applied in the audit of the component unit financial statements and, in our opinion, is fairly presented in all material respects in relation to the component unit financial statements taken as a whole. 



The accompanying supplemental schedules, listed as "Supplemental Schedules Prepared For Grants and Contracts Analysis" in the table of contents and shown on pages 23-31, are presented for the purpose of providing various funding sources of the Bossier Office of Community Services, additional individual grant and contract analysis and are not a required part of the component unit financial statements. The information is prepared on a prescribed basis of the various funding sources of the Bossier Office of Community Services, and certain schedules are for periods other than the component unit's audit year. These schedules are nat presented in accordance with generally accepted accounting principles. Accordingly, the schedules mentioned previously on pages 23-31 are not intended to present financial position and results of operations in conformity with generally accepted accounting principles. Such information has been subjected to the auditing procedures applied in the audit of the component unit financial statements and, in our opinion they are (airly stated on the basis of accounting practices prescribed by the various funding sources. 
Cook & Morehart Certified Public Accountants April 18, 1996 



Assets 
Cash Receivables - federal grants Accounts receivable - other Due from other funds Furniture and equipment 
Total assets Liabilities and Fund Equity Liabilities: Accounts payable Due to other funds Deferred revenue Other liabilities Total liabilities 

Bossier Office of Community Services Bossier City, Louisiana Combined Balance Sheet - All Fund Types and Account Groups December 31, 1995 (With Comparative Totals for 1994) 

Fund Equity: Investment in general fixed assets Fund balances (deficits): Unreserved: Designated Undesignated Total fund equity 

Governmental Fund Tvnes General 
$ 5,190 
11,584 39,461 

Special Revenue 
14,154 44,098 3,221 22.330 

$ 56,235 $ 183,803 
328 4,987 
3 581 8 896 
$ 71,116 56,804 50,298 178,218 

- 5,864 47,339 ( 279 47,339 5,585 

General Fixed Asset Account GrouL .[otal Memorandum Only 1995 1994 
$ - $ 19,344 $ - 144,098 - 14,805 - 61,791 513,037 513,037 
$ 513.037 

175,611 268,460 73,005 624.225 

$ 71,444 61,791 50,298 3,581 187,114 
$ 310,294 73,005 82,346 2.640 468.285 

513,037 513,037 624.225 

513,037 
5,864 47,060 565,961 
7,366 41,425 673,016 Total liabilities and fund equity $ 56 235 $ 183 803 $ 513 037 $ 753 075 $ 1,141,301 

[he accompanying notes are an integral part of this statement 



Revenues 

Bossier Office of Community Services Bossier City, louisiana Combined Statement of Revenues, Expenditures, and Changes in Fund Balances All Governmental Fund Types For the Year Ended December 31, 1995 (With Comparative Totals for 1994) 

Intergovernmental revenues Federal Miscellaneous revenues Inkind contributions Interest income Total revenues Expenditures 
Curlent: General government Health and welfare Capital outlay Total expenditures Excess of revenues over (under) expenditures Other financing sources (uses): Operating transfers from other funds Operating transfers to other funds 0perating transfer to primary government Total other financing sources (uses) 
Excess of revenue end other sources over (under expenditures end other uses Fund balances at beginning of year 
Fund balances at end of year 
The accompanying notes orb an integral part of this statement 

Governmental Fund Types General 
20,990 
20,990 
8,964 
8~964 12 026 
21,920 ( 21,920 
9,894 57,233 
$ 47,330 

Special Revenue 
$ 2,872,074 22,052 237,053 
3.131.179 

3,094,926 29,511 3.124.437 6.742 
21.920 ( 14,635) 7,285 
14,027 8,442 
5.585 

Total (Memorandum Only) 1995 1994 
$ 2,872,074 43,042 237,053 
_3,152,169 
8,964 3,094,926 29 511 -3,133,401 

$ 5,675,166 23,848 868,527 4,232 6,571,773 
15,385 6,488,829 f01,337 6.605.551 18,768 __( 33,778 

21,920 ( 21,920 .__(. 14,635 ( 14,635 
4,050 4.059 

4,133 ( 33,776 48.791 82.569 
52,924 $ 48,791 



Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 
1) Summary of Significant Accounting Policies The Bossier Office of Community Services, (BOGS) is a local public entity. BOCS is a component unit of the Bossier Parish Police Jury, a political subdivision of the State of Louisiana, and is an integral part of that reporting entity. BOCS is governed by the police jurors of the Bossier Parish Police Jury. BOGS also has a Board of Directors which serves in an advisory capacity only and receives no per diem or other compensation for its services. The Bossier Office of Community Services, (BOGS) operates as a community action agency administering various federal end state programs designed to fulfill responsibilities and provide assistance to the poor, disadvantaged and unemployed in Bossier Parish. A. Basis of Presentation 
The accompanying financial statements of BOGS have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. "[he Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. B. Reporting Entity As the governing authority of the parish, for reporting purposes, the Bossier Parish Police Jury is the financial reporting entity for Bossier Parish. The financial reporting entity consists of (a) the primary government (police jury), (b) organizations for which the primary government is financially accountable, and (c) other organizations for which nature and significance of their relationship with the primary government are such that exclusion would cause the reporting entity's financial statements to be misleading or incomplete. Governmental Accounting Standards Board Statement which component units should be considered part of No. 14 established criteria for determining tho Bossier Parish Police Jury for financial reporting purposes. ]-he basic criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be considered in determining financial accountability. This criteria includes: 



Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 
1. Appointing a voting majority of an organization's governing body, and a. The ability of the police jury to impose its will on that organization and/or 
b. The potential for the organization to provide specific financial benefits to or impose specific financial burdens on the police jury. 2. Organizations for which the police jury does not appoint a voting majority but are fiscally dependent on the police jury. 3. Organizations for which the reporting entity financial statements would be misleading if data of the organization is not included because of the nature or significance of the relationship. 

Because the Bossier Parish Police Jury is the Agency's governing board and has the ability to impose its will on the Agency, BOCS was determined to be a component unit of the Bossier Parish Police Jury, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by BOCS and do net present information on the police jury, the general government services provided by that governmental unit, or the other governmental units that comprise the Bossier Parish financial reporting entity. 
Fund Accounting 
The accounts of BOCS are organized on the basis of funds and account groups, each of which is considered e separate accounting entity. The operations of each fund are accounted for with a separate sot of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues, and expenditures. Revenues are accounted for in individual funds based upon the purposes for which they are to be spent and the means by which spending activities are controlled. The following fund types and account group are used by BOCS. 



Governmental Funds 

Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 

Governmental funds are those through which most governmental functions of BOCS are financed. The acquisition, use, and balances of BOCS's expendable financial resources and the related liabilities are accounted for through governmental funds. The following are BOCS's governmental funds: 
General Fund 
The General Fund is the general operating fund of BOCS. It accounts for all financia resources except those required to be accounted for in another fund. Special Revenue Funds 
Special Revenue Funds account for the proceeds of specific revenue sources that are legally restricted to expenditures for specified purposes. Within the Special Revenue Funds are the following funds: 
Head Start Program 
The Head Start Program accounts for the operations of providing comprehensive early child development for disadvantaged end handicapped preschool children and their families. Financing is provided through federal funds from the Department of Health and Human Services, federal funds from U.S.D.A. passed through the Child Care Food Program, State of Louisiana, Department of Education, and federal funds passed through Caddo Community Action Agency for training and technical assistance. 
Community Services Block Grant The CSBG Program accounts for the operations of administering various programs to fulfill responsibilities and provide assistance to the poor, disadvantaged and unemployed through housing services, community projects, nutrition services, emergency assistance, employment services, transportation services, and other services. Financing is provided by federal funds passed through the State of Louisiana, Department of Labor. 



Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 
Emergency Community Services Homeless Program 
The Emergency Community Services Homeless Program accounts for the operations of providing assistance such as housing, food, utilities end medicine to homeless individuals. Funding is provided by federal funds passed through the State of Louisiana, Department of Labor. Transit System Program 
The Transit System Program accounts for the operations of transportation services to the citizens in the nonurbanized and urban areas of Bossier Parish. Financing is provided through federal funds passed through the State of Louisiana, Department of Transportation end Development, federal funds passed through the State of Louisiano, Department of Social Services, matching funds from the State of Louisiana and the Bossier Parish Police Jury, transit fares and other miscellaneous revenues. 
Family Day Care Home Program The Family Day Care Home Program accounts for the operation of a food service program for children in private nonprofit centers of approximately 160 homes. Financing is provided by federal funds passed through the State of Louisiana, Department of Education. 
Home Energy Assistance Program The Home Energy Assistance Program accounts for the operation of a program to assist low income households to offset the burden of high energy costs. Financing is provided by |ederal funds passed through the State of Louisiana, Department of Social Services. Waatherization Assistance Program 
The Weatherization Assistance Program accounts for the operations of a program to weatherize (insulate) the dweZlings of low-income persons, particularly the elderly and handicapped in order to conserve needed energy and aid those persons least able to afford higher utility costs. Financing is provided by federal funds passed through the State of Louisiana, Department of Social Services. 



Dossier Office of Community Services Dossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 
TEFAP - Commodities Program The Commodities Program accounts for the operations of a commodity distribution of U.S.D.A. donated commodities to eligible persons in the community. Funding is provided by federal funds passed through the State of Louisiana, Department of Agriculture and Forestry. 
Account Group Account groups are used to establish accounting control and accountability for BOCS's general fixed assets. General Fixed Asset Account Group 
This account group is established to account for ell fixed assets of BOCS D. General Fixed Assets and Long-Term Obligations Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the General Fixed Asset Account Group, rather than in governmental funds. Public domain or infrastructures are not capitalized. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. Donated fixed assets are valued at their estimated fair value on the date donated. 
The account group is not a fund. It is concerned only with the measurement of financial position not with measurement of results of operations. There were no long-term liabilities outstanding at December 31, 1995 



Basis of Accounting 

Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 

Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of measurements made, regardless of the measurement focus applied. The governmental funds are reported on the modified accrual basis of accounting using the following practices in recording revenues and expenditures: 
Revenues Federal and State grant revenues are recognized in the accounting period when they become susceptible to accrual, both measurable and available. Interest income on deposits is recorded when the interest income is credited end the income is available for use by BOCS. 
Substantially all other revenues are recorded when received Expenditures Expenditures ere generally recognized under the modified accrual basis of accounting when the related fund liability is incurred, except for accumulated vacation and sick leave, which ere not accrued in the governmental funds. 

Budgetary Practices BOCS utilizes the following budgetary practices 
BOCS has no formal budgetary practices for the General Fund which consists of miscellaneous revenues end interest income which ere approximately 1% of the total revenues. The Special Revenue Fund is composed of approximately 10 federal end state grants for 92% of total revenues. The grants have year ends different than the audit year being reported. Each grant has its own budget on a grant year basis. A budget for these funds on a calendar year basis would be meaningless to BOCS. 



Dossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 
Budgets for the various grants or contracts are prepared annually and approved by the Dossier Parish Police Jury and the BOCS Beard of Directors. The budgets and contracts are submitted to the various funding grantors for new or renewed funding contracts. Actual revenues and expenditures are periodically compared to budget to determine whether budget amendments are needed. If amendments are made they are reviewed and adopted by the Dossier Parish Police Jury and BOCS's Board of Directors. Due to the BDCS adopting budgets on a grant year basis and not a calendar year basis, no budget comparison statements are included in the accompanying financial statements, G. Compensated Absences 
BOCS has the following policy relating to vacation and sick leave 
Employees of BOCS earn from 3 to 13 days of vacation leave each year, depending upon the status of the employee as to full-time and permanent part-time. Vacation leave may accrue up to 104 hours. Upon 8n employee's separation of employment, earned andlor accrued leave will be paid up to a maximum of 72 hours. Employees can earn up to 13 days of sick leave each year which may be accumulated up to 96 hours. A maximum of 40 hours may be carried forward to the next year. Accumulated sick leave is forfeited upon separation of employment. 
At December 31, 1995, the amount of accumulated and vested employee leave benefits is not material; therefore, the liability for compensated absences due employees has not been included in the accompanying financial statements. 
H. Cash and Cash Equivalents and Investments 
Cash includes amounts in interest bearing demand deposits, and money market accounts. Under state law, DOCS may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having their principal offices in louisiana. Under state law, BOCS may invest in United States bonds, treasury notes, or certificates. "[hese are classified as investments if their original maturities exceed 90 days; however, if the original maturities are 90 days or less, they are classified as cash equivalents. Investments are stated at cost. 



Fund Equity 

Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 

Designated Fund Balances 
Designated |und balances represent those portions of tund equity reserved for future use of financia resources. 
Undesignated Fund Balances Undesignated fund balances represent those portions of fund equity that are not reserved for a specific future use. J. Use of Estimates 
The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect the reported amounts of assets and .liabilities at the date of the financial statements and the reported revenues and expenses during the reporting period. Actual results could differ from those estimates. Donated Goods, Services and Space BOCS is required to provide a matching portion of certain grants end contracts. This is done by recording donated goods, services and space. BOCS occupies certain premises for free or at substantially reduced rental charges. The estimated fair rental value of the premises, over the reduced rental charge, if any, is reported as revenue and expense in the period in which the premises are used. Donated goods are recorded at their fair value, Donated services are valued at a per hour amount based upon the type of service provided. 
Total Column on Combined Statements The total columns on the combined statements are captioned Memorandum Only to indicate that they are presented only to facilitate financial analysis. Data in these columns does not present financial position or results of operations in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. 

12 



M. Comparative Data 

Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 

Comparative total data for the prior year, has been presented in the accompanying component unit financial statements in order to provide an understanding of changes in the Agency's financial position and operations and are not intended to present all information necessary for a fair presentation in accordance with generally accepted accounting principles. Comparative (i.e. presentation of prior year totals by fund) data have not been presented for each of the funds since their inclusion would make the statement un~uly comp}ex and difficult to read. (2) Cash and Cash Equivalonts At December 31, 1995, BOCS had cash and cash equivalents (book balances) totaling $19,343 as follows: Demand deposits Interest-bearing demand deposits $ 17,270 2.074 
.$ 19,344 These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must he socurod by federal dopos)t insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At December 31, 1995, BOCS had $154,786 in deposits (collected bank balances). These deposits are secured from risk by $143,575 of federal deposit insurance and $11,211 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement No. 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within 10 days of being notified by BDCS that the fiscal agent has failed to pay doposited funds upon demand. 



3) Receivables - Federal Grants 

Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 

As described in note 1 to the financial statements, revenue is recognized under the modified accrual basis for governmental fund types. The receivables represent revenue recognized but not yet received as of December 31, 1995 from the various governmental agencies providing funds to BOCS. Concentrations of credit risk with respect to these receivables are limited due to the fact that they are comprised of amounts due from governmental agencies under contractual terms~ As of December 31, 1995, BOCS had no significant concentrations of credit risk in relation to receivables. 
4) Due To and From Other Funds 
The following schedule represents amounts due to and due from other funds at December 31, 1995 
Fund General Fund Special Revenue Funds: Head Start Child and Adult Care Food Community Services Block Grant Transit System Family Day Care Homo Weatherization Assistance 

5) Changes in General Fixed Assets A summary of changes in general fixed assets follows: 

Due From Other Funds Due To Other Funds 
$ 39,461 $ 4.987 
20,456 
951 923 
15,469 4,873 9,532 6,550 ~ 20,380 $ 61,791 

Balance Balance Jan. 1, 1995 Additions Deductions~ Dec. 31, 1995 Furniture & Equipment $ 624,225 29,511 140,699 513.037 



6) Deferred Revenue 

Bossier Office of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 

This balance represents federal funds revenue received in excess of expenditures for those funds and programs. Various grants that BOCS administers do not end with the audit date. Also, various grantors require the excess funds on the grants to be returned if not expended by the grant period end. Revenue is recognized only to the extent of expenditures on those grants. 
7) Designated Fund Balance The designated fund balance by program and fund type at December 31, 1995 is as follows 
Transit System Program 

8) Undesignated Fund Balances (Deficits) 

Special Revenue 

The undesignated fund balances by program and fund type at December 31, 1995 were as follows 
General Fund Family Day Care Home 

General 
$ 47,339 

Special Revenue 
$ ( 279) $ ( 27_9) 



9) Pension Plan 

Bossier 0ffice of Community Services Bossier City, Louisiana Notes to Financial Statements December 31, 1995 (Continued) 

Employees of BOCS are members of the social security system. There are no other retirement plans available through BOCS. 
10) Leases BOCS leases certain buildings under operating leases. December 31, 1995 were $14,950. There were no terms in excess of one year. 
11) Commodities Distribution 

Rental costs on those leases for the year ended leases having initial or remaining non-cancelable 

Included in the expenditures for Health and Welfare of the Special Revenue Fund is $1,330 which represents certain costs to distribute commodities under the TEFAP Commodities Program. The value of the commodities distributed during January 1, 1995 to December 31, 1995 was approximately $9,662. The value of the commodities distributed is not reflected in the accompanying financial statements. 
12) Operating Transfer to Primary Government BOCS administered the Section 8 program for the Bossier Parish Police Jury through December 31, 1994 Effective January 1, 1995 the Section 8 program was administered by the Bossier Parish Police Jury. 
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To the Board of Directors Bossier Office of Community Services Bossier City, Louisiana 

TF~LF~I'IlON~ O18) 222~5415 MEMBER AMERICAN INSFITffI'E CERTIFIED pUBLIC ACCOUN'FAFFFS SOCIETY OF LOUISIANA CERTIFIED pUBLIC ACCOUIZFANTS 
Report on Supplementary Schedule of Federal Financial Assistance 

We have audited the financial statements listed in the table of contents of the Bossier Office of Community Services, a component unit of the Bossier Parish Police Jury, as of and for the year ended December 31, 1995, and have issued our report thereon dated April 18, 1996. These component unit financial statements are the responsibility of the Bossier Office of Community Services' management. Our responsibility is to express an opinion on these component unit financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and Government Auditinq Standards, issued by the Comptroller General of the United States; and OMB Circular A-128, Audits of State and Local Governments. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the component unit financial statements ere free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the component unit financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. Our audit was made for the purpose of forming an opinion on the component unit financial statements of Bossier Office of Community Services taken as a whole. The accompanying Schedule of Federal Financial Assistance is presented for purposes of additional analysis and is not e required part of the component unit financial statements. The information in that schedule has been subjected to the auditing procedures applied in the audit of the component unit financial statements and, in our opinion, is fairly presented in all material respects in relation to the component unit financial statements taken as a whole. 
Cook & Morehart Certified Public Accountants 
April 18, 1996 
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Supplemental Schedules Prepared for Grunts and Contracts Analysis 
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Bossier Office of Community Services Bossier City, Louisiana Head Start Grant No. 06CH0190/13 U. S. Department of Health and Human Services Schedule of Revenues, Expenditures and Changes in Fund Balance Budget and Actual For the Grant Year Ended January 31, 1996 

Revenues: Department of Health & Human Services Grantee's contribution Training and technical assistance funds Total revenge 
Expenditures: Head Start program Personnel Fringe benefits Travel Equipment Supplies Contractual Other 
Training and technical assistance Personnel Fringe benefits Training Contractual Other 

Budget 
$ 1,279,563 319.891 1,279,563 300,437 11.507 
1,599,454 1,591,507 
673,069 208,214 23,450 80,000 40,654 40,175 214,001 

653,822 174,037 20,853 74,444 58,153 26,767 188,686 

COB Balances Current Year 

19,247 34,177 2,597 5,556 17,499 13,408 25,315 1,279,563 1,196,762 82,801 

Continued 

1,095 223 5,218 4,193 778 
11,507 



Grantee's share 
Total all expenditures 

Bossier Office of Community Services Bossier City, Louisiana Head Start Grant No. 06CH0190/13 U. S. Department of Health and Human Services Schedule of Revenues, Expenditures and Changes in Fund Balance Budget and Actual (Continued) For the Grant Year Ended January 31, 1996 

Revenue over (under) expenditures 
Fund balance, beginning February 1, 1995 Fund balance, ending January 31, 1996 
Fund balance analysis: Revenues over expenditures grant # 06CHO19D/12 Revenues over expenditures grant # 06CH0190/13 
Fund balance, January 31, 1995 

24 

Budget 
319,891 300,437 
$ 1,599,454 1,508,706 

82,801 259.839 

$ 259,839 
82,801 

COB Balances Current Year 



Revenue Contract revenue 
Expenditures: 
Salaries Fringe benefits Travel Office supplies and postage Non food supplies Other Food service costs 
Total expenditures Excess revenue (expenditures) 

Bossier Office of Community Services Bossier City, Louisiana Child and Adult Care Food Program Louisiana Department of Education Schedule of Revenues, Expenditures and Changes in Fund Balance For the Contract Period: October 1, 1994 to September 30, 1995 

Fund balance, beginning October 1, 1994 Fund balance, ending September 30, 1995 
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$ 164,075 
56,313 31,003 2,614 61 9,177 1,736 63,171 
164,075 

$ 



~evenue: Contract revenue 
Total revenue 

Bossier Office of Community Services Bossier City, Louisiana Community Services Block [;rant 13apartment of Employment and "Iraining Contract No. 95P0033 Schedule of Revenues, Expenditures and Changes in Fund Balance Budget and Actual For the Contract Period: October 1, 1994 to December 31, 1995 

Expenditures: Administration: Salaries [-tinge benefits Travel Other support costs Subtotal administration Program Activities: Salaries Fringe benefits Travel Other support costs Activities Subtotal program activities Commodity food and nutrition 
Total expenditures Excess revenue (expenditures) Fund balance, beginning October 1, 1994 Returned funds October 19, 1995 

Fund balance, antling December 31, 1995 Returned funds February 14, 1996 Returned funds March 20, 1990 
Total excess grants funds returned 

Budget Actual 
$ 195,617 $ 195.617 195,617 
76366 16,250 2,200 __ 13,387 107.603 
35,561 13,499 589 32,198 3,448 

195,617 
76,766 15,145 2,184 13.330 107,425 
35,498 12,900 589 32,359 3.260 

(Over) Under Budget 

105 16 57 178 
63 599 161 168 85,295 84,626 669 2,719 2,684 35 

$ 195,617 194,735 $ 882 

26 

882 53 53 
$ 682 $ 53 829 882 



Revenue 

Bossier Office of Community Services Bossier City, Louisiana Transit System Schedule of Revenues, Expenditures and Changes in Fund Balance For the Period: July 1, 1994 to June 30, 1995 

Bossier Parish Police Jury Transit fares Title XVIII funds Title XIX funds Department of Labor (CSBG) support Inkind contributions 
Total revenue Expenditures 
Salaries Fringe benefits Travel Supplies / postage Space costs / telephone Operating expenses - vehicle Other Department of Labor (CSBG) Support Inkind contributions 
Total expenditures Excess revenue (expenditures 

Fund balance, beginning July 1, 1994 Transfer from General Fund 
Fund balance, ending June 30, 1995 

12,500 1,091 60,OOO 22,926 17,858 15,000 129,375 
44,306 14,665 674 1,642 1,780 23,103 1,809 17,85B 15,000 120,837 
8,538 ( 3,357 
2,200 $ 7,361 



Revenue: Contract revenue 
Expenditures 

Bossier Office of Community Services Bossier City, Louisiana Family Day Care Home Program Louisiana Department of Education Schedule of Revenues, Expenditures and Changes in Fund Balance For the Contract Period: October 1, 1994 to September 30, 1995 

Salaries Fringe benefits "[ravel Office costs Operating costs Acquisition costs Insurance, gas, oil and maintenance Data processing and audit Food service costs 
Total expenditures Excess revenue (expenditures) 

Fund balance, beginning October 1, 1994 Returned to funding source September 25, 1995 Fund balance, ending September 30, 1995 Returned to funding source March 8, 1996 
Transfer from General Fund Remaining fund balance 

28 

$ 425,040 
52,135 13,373 1,042 2,582 4,281 8O9 3,447 2,560 342,481 
422.710 
2,330 1,495 
1,774 $ 2,051 $( 2,330 279 

$ 



Revenue Contract revenue 
Expenditures Administration Assistance payments 
Total expenditures Excess revenue (expenditures 

Bossier Office of Community Services Bossier City, Louisiana Low-Income Home Energy Assistance Program Department of Social Services Office of Community Services Contract No: 05879 Schedule of Revenues and Expenditures For the Contract Period: October 1, 1994 to September 30, 1995 

Fund balance, beginning October 1, 1994 
Fund balance, ending September 30, 1995 

29 

Budqet Actual 
$ 111,624 $ 111,624 

7,788 103,836 5,737 105,291 
$ 111,624 111,028 596 

(Over) Under Bud e o~ 

2,051 1,455 
596 



Revenue 
Contract revenue 
Expenditures 
Administrative costs Program support Materials Liability insurance Travel and training Financial audit Total expenditures Excess revenue (expenditures 

Bossier Office of Community Services Dossier City, Louisiana Weatherization Assistance Program Department of Social Services Office of Community Services Contract No: 05339 Schedule of Revenues and Expenditures For the Contract Period: April 1, 1994 to March 31, 1995 

Fund balance, beginning April 1, 1994 Fund balance, ending March 31, 1995 

Budqet Actual 
$ 82,843 $ 79,182 

4,791 44,280 29,520 1,383 798 2,071 
4,791 47,983 24,624 820 364 600 82,843 79,182 

$ 

(Over) Under Budget 

3,703 4,896 563 434 1,471 3,661 



Revenue 
Contract revenue 
Expenditures: 
Labor Equipment Other expenses 
Total expenditures Excess revenue (expenditures) 

Bossier 0ffice of Community Services Bossier City, Louisiana Temporary Emergency Food Assistance Program Commodities Program Schedule of Revenues, Expenditures and Changes in Fund Balance For the Contract Period: January 1, 1995 to December 31, 1995 

Fund balance, beginning January 1, 1995 
Transfer from General Fund Fund balance, ending December 31, 1995 

$ 1,330 

693 414 223 
1,330 
( 6,694 6,694 
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RAYEBUKN G. COOK, CPA TRAVIS H. MOREHART, CPA KARF, N D. TYRA, CPA VICKIE D. NOBLE. CPA A. El)WARD BALL, CPA 

TEI,F.PIIONE O18) 222-5415 MEMBER AMERICAN INS'TITtYFE CF&X W W,D PWBL~C ACCOUFW AI'~'S SOCIJ-Tf y OF LOUISIANA CERTIF~D PUBLIC ACCOUNTANTS 
Reaort on the Internal Control Structure Based on an Audit of Component Un Financial Statements Performed in Accordance With Government Auditintl Standards 

To the Board of Directors Bossier Office of Community Services Bossier City, Louisiana 
We have audited the component unit financial statements of the Bossier Office of Community Services, a component unit of the Bossier Parish Police Jury, as of and for the year ended Desember 31, 1995, and have issued our report thereon dated April 18, 1996. 
We conducted our audit in accordance with generally accepted auditing standards and Government Auditinq gte~rq, s, issued Iz~/tke foewl~t~~Rer GeBerel of the UBited States. Th~se sta~elerds require tb.at We 91a~ Bad perform the audit to obtain reasonable assurance about whether the component unit financial statements are free of material misstatement. The management of the Bossier Office of Community Services is responsible for establishing and maintaining an internal control structure. In fulfilling this responsibility, estimates and judgments by management are required to assess the expected benefits and related costs of internal control structure policies and procedures. rhe objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with managoment's authorization and recorded properly to permit the preparation of the component unit financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of changes in conditions cr that the effoctivaness of tha design and operation of policies and procedures may deteriorate. 
In planning and performing our audit of the component unit financial statements of the Bossier Bffice of Community Services for the year ended December 31, 1995, we obtained an understanding of the internal control structure. With respect to the internal control structure, wa obtained an understanding of the design of relevant policies and procedures and whether they have been placed in operation, and we assessed control risk in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide an opinion on the internal control structure. Accordingly, we do not express such an opinion. 



Our consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be material weaknesses under standards established by the American Institute of Certified Public Accountants. A material weakness is a condition in which the design or operation of one or more of the specific internal control structure elements does not reduce to a relatively low level the risk that error or irregularities in amounts that would be material in relation to the component unit financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control structure and its operation that we consider to he material weaknesses as defined above. This report is intended for the information of management, the Board of Directors and the various funding sources of the Agency. However, this report is a matter of public record and its distribution is not limited. 
Cook & Morehart Certified Public Accountants April 18, 1996 
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Comnliance Report Based on an Audit of Component Unit Financial Statements Performed in Accordance With 

To the Board of Directors Bossier Office of Community Services Bossier City, Louisiana 
St 

We have audited the component unit financial statements of the Bossier Office of Community Services, a component unit of the Bossier Parish Police Jury, as of and for the year ended December 31, 1995, and have issued our report thereon dated April 18, 1996. We conducted our audit in accordance with generally accepted auditing standards and Government Auditinq Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the component unit financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to the Bossier Office of Community Services is the responsibility of the Bossier Office of Community Services' management. As part of obtaining reasonable assurance about whether the component unit financial statements are free of material misstatomant, we performed tests of the Bossier Office of Community Services' compliance with certain provisions of laws, regulations, contracts, and grants. However, the objective of our audit of the component unit financial statements was not to provide an opinion on overall compliance with such provisions. Accordingly, we de not express such an opinion. The results of our tests disclosed no instances of noncompliance that are required to be reported herein under Government Auditinu Standards. 
The results of our tests disclosed immatarial instances of noncompliance with the above requirements, which are described in the accompanying schedule of findings and questioned costs. 
This report is intended for the information of management, the Board of Birectors and the various funding sources of the Agency. However, this report is a matter of public record and its distribution is not limited. 
Cook & IViorehart Cartifiad Public Accountants April 18, 1996 
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Sinnle Audit Reuort on the Internal Control Structure Used in hdministerina Federal Financial Assistance Prourams 
To the Board of Directors Bossier Office of Community Services Bossier City, Louisiana 
We have audited the component unit financial statements of the Bossier Office of Community Services, a component unit of the Bossier Parish Police Jury, as of and for the year ended December 31, 1995, and have issued our report thereon dated April 18, 1996. We have also audited the compliance of the Bossier Office of Community Services with requirements applicable to major federal financial assistance programs and have issued our report thereon dated April 18, 1996. 
We conducted our audit in accordance with generally accepted auditing standards; Government Auditinq Standards, issued by the Comptroller General of the United States; and Office of Management and Budget (OMB) Circular A-128, Audits of State and Local Governments. Those standards and OMB Circular A-128 require that we plan and perform the audit to obtain reasonable assurance about whether the component unit financial statements are free of material misstatement and about whether Bossier Office of Community Services complied with laws and regulations, noncompliance with which would be material to a major federal financial assistance program. In planning and performing our audit for the year ended December 31, 1995, we considered the internal control structure of the Bossier Office of Community Services in order to determine our auditing procedures for the purpose of expressing our opinions on the component unit financial statements of the Bossier Office of Community Services and on the compliance of the Bossier Office of Community Services with requirements applicable to major programs and to report on the internal control structure in accordance with OMB Circular A-128. This report addresses our consideration of internal control structure policies and procedures relevant to compliance with requirements applicable to federal financial assistance programs, We have addressed internal control structure policies and procedures relevant to our audit of the component unit financial statements in a separate report dated April 18, 1996. 
The management of Bossier Office of Community Services is responsible for establishing and maintaining an internal control structure. In fulfilling this responsibility, estimates and judgments by management are required to assess the expected benefits and related costs of internal control structure policies and procedures. The objectives of an internal control structure are to provide management with reasonable, but net absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, that transactions are executed in accordance with manegement's authorization and recorded properly to permit the preparation of component unit financial statements in accordance with generally accepted accounting principles, and that federal 
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financial assistance programs are managed in compliance with applicable laws and regulations. Because of inherent limitations in any internal control structure, errors, irregularities, or instances of noncompliance may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. 
For the purpose of this report, we have classified the significant internal control structure policies and procedures used in administering federal financial assistance programs in the following categories: Accounting controls 
Budget Cash Revenue, receivables and receipts Donated materials, facilities and services Expenditures for goods and services and accounts payable Payroll and related liabilities Property, equipment and capital expenditures Debt and other liabilities Governmental financial assistance programs 

Controls used in administering individual federal financial assistance programs General requirements 
Political activity civil Rights Cash management Federal financial reports Allowable costs/cost principles Drug-Free Workplace Act Administrative requirements 
Specific requirements 
Types of services Eligibility Matching level of effort Reporting Cost allocation Special requirements if any 

For all of the internal control structure categories listed above, we obtained an understanding of the design of relevant policies and procedures and determined whether they have been placed in operation, and we assessed control risk. 



During the year ended December 31, 1995, Bossier Office of Community Services expended 84% of its tota fedora] financial assistance under major federal financial assistance programs. We performed tests of controls, as required by OMB Circular A-128, to evaluate the effectiveness of the design and operation of internal control structure policies and procedures that we considered relevant to preventing or detecting material noncompliance with specific requirements, general requirements, and requirements governing claims for advances and reimbursements and amounts claimed or used for matching that are applicable to each of the Bossier Office of Community Services' major federal financial assistance programs, which are identified in the accompanying Schedule of Federal Financia] Assistance. Our procedures were less in scope than would he necessary to render an opinion on these internal control structure policies and procedures. Accordingly, we do not express such an opinion. Our consideration of the internal control structure policies and procedures used in administering federal financial assistance would not necessarily disclose all matters in the internal control structure that might constitute material weaknesses under standards established by the American Institute of Certified Public Accountants. A material weakness is a condition in which the design or operation of one or more of the internal control structure elements does not reduce to a relatively low love1 the risk that noncompliance with laws and regulations that would be material to a federal financial assistance program may occur and not he detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control structure and its operations that we consider to be material weaknesses as defined above. This report is intended for the information of management, the Board of Directors and the variou; funding sources of the Agency. However, this report is a matter of public record and its distribution is not limited. 
Cook & Morehart Certified Public Accountants April 18, 199B 
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Single Audit Opinion on Compliance With Specific Requirements ADalicahle to Meier Federal Financial Assistance Proarams 
To the Board of Directors Bossier Office of Community Services Bossier City, Louisiana 
We have audited the component unit financial statements of the Bossier Office of Community Services, as of and for the year ended December 31, 1995, and have issued our report thereon dated April 18, 1996. We have also audited the Bossier Office of Community Services' compliance with the requirements governing types of services allowed or unallowed; eligibility; matching, level of effort, or earmarking; reporting; and financial reports and claims far advances and reimbursements; special tests and provisions; and amounts claimed or used for matching that are applicable to each of its major federal financial assistance programs, which are identified in the accompanying schedule of federal financial assistance, for the year ended December 31, 1995. The management of the Bossier Office of Community Services, is responsible for the Bossier Office of Community Services' compliance with those requirements. Our responsibility is to express an opinion on compliance with those requirements based on our audit. 
We conducted our audit in accordance with generally accepted auditing standards, Government Auditinq Standards, issued by the Comptroller General of the United States, and Office of Management and Budget Circular A-128, Audits of State and Local Governments. Those standards and OMB Circular A-128 require that we plan and perform the audit to obtain reasonable assurance about whether material noncompliance with the requirements referred to above occurred. An audit includes examining, on a test basis, evidence about the Bossier Office of Community Services' compliance with those requirements. We believe that our audit provides a reasonable basis for our opinion. 
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In our opinion, the Bossier Office of Community Services, complied, in all material respects, with the requirements governing types of services allowed or unallowed; eligibility; matching, leve] of effort, or earmarking; reporting; financial reports end claims for advances and reimbursements; special tests and provisions; and amounts claimed or used for matching that are applicable to each of its major federal financial assistance programs for the year ended December 31. 1995. 
This report is intended for the information of management, the Board of Directors and the various funding sources of the Agency. However, this report is a matter of public record and its distribution is not limited, 
Cook & Morehart Certified Public Accountants April 18, 1996 
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Single Audit Report on Compliance With the General Requirements Aoalicablo to Federal Financial Assistance Prourams 
To the Board of Directors Bossier Dffice of Community Services Bossier City, Louisiana 
We have audited the component unit financial statements of the Bossier Office of Community Services, as of and for the year ended December 31, 1995, and have issued our report thereon dated April 16, 1996. 
We have applied procedures to test the Bossier Office of Community Services' compliance with the following requirements applicable to its federal financial assistance programs, which are identified in the Schedule of Fedora1 Financial Assistance, for the year ended December 31, 1995: 
Political activity Civil Rights Cash management Federal financial reports 

Allowable costs/cost principles Drug free workplace Administrative requirements 
Our procedures were limited to the applicable procedures described in the Office of Management and Budget's Compliance Supplement for Sinqle Audits of State and Local Governments. Our procedures were substantially less in scope than an audit, the objective of which is the expression of an opinion on the Bossier Office of Community Services' compliance with the requirements listed in the preceding paragraph. Accordingly, we do not express such an opinion. 
With respect to the items tested, the results of those procedures disclosed no material instances of noncompliance with the requirements listed in the second paragraph of this report. With respect to items not tested, nothing came to our attention that caused us to believe that the Bossier Office of Community Services had not complied, in all material respects, with those requirements. This report is intended for the information of management, the Board of Directors and the various funding sources of the Agency. However, this report is a matter of public record and its distribution is not limited. 
Cook & Morohart Certified Public Accountants April 18, 1996 
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PRIOR YEAR FINDINGS 

Dossier Office of Community Services Dossier City, Louisiana Schedule of Findings and Questioned Costs December 31, 1995 

There were two findings for the previous audit period ended December 31, 1994 that were resolved with the appropriate funding sources. 
CURRENT YEAR FINDINGS Finding #1: Regulations governing the contract for the Weatherization Assistance Program with the Louisiana Department of Social Services require that a minimum of 40% of the combined materials and program support expenditures be spent on woatherization materials. The following details the actual percentages of these expenditures for the Contract Number 05339 ending March 31, 1995. The CFDA Number for these funds is 81.042. 

Recommendation 
Materials Program Support ~otal 

24,624 47,983 72,607 
33.9% 66.1% 100 % 

Management needs to contact the funding source to determine the allowability of this instance of noncompliance with the state plan. 
Mananements Response 
Management of the Dossier Office of Community Services will contact the funding source to resolve this matter 


