
 



9. EX(~g FU"ND BAI,AN(~ 

10. 

12. 

CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana Notcs to the Financial Statcmcnts-(ConL) 

Thcrc wcrc no rclatcM party transactiorr~. 
The Catahoula Parish Clerk is not involvcd in any litigation as of Junc 30, 1996. 
Ccrtaln operating cxpenditnres of thc clcrk's officc arc paid by the parish police jury and arc not includcd in thc accompanying financial statcmcnts. 
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CATAttOULA PARISH CLERK OF COURT Harrisonburg, Louisiana 

ADVANCE DEPOSIT FUND 
The Advance I)cposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits on suits filed by litigants. Thc advances are rcfundablc to thc litigants after all costs havc bccn paid. REGISTRY OF COURT FUND 
The Registry of Court Fund, as provided by havc been ordered by the court to be held Withdrawal of the funds c, an bc made only upon Louisiana Revised Statute 13:475, accounts for funds that until judgment has bccn rendered in court litigation. order of the court. 



CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Combining Balancc Sheet, June 30, 1996 

ASS',ETS Cash and Cash Equivalent 
LIAI3ILITIES Uns,Dttled Deposits 
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ADVANCE DEPOSIT REGISTRY OF COURT 
$ 259,017 $ 104,434 $ 363,451 
$ 259,017 $ 104,434 $ 363,451 



CATAHOULA PAR1SH CLERK OF COURT Harrisonburg, Louisiana FII3UCIARY FUNDS . AGENCY FUNDS Schedule of Changes in Unsettled Deposits For the Year Ended June 30, 1996 

UNSETTLED DEPOSITS AT BEGINNING OF YEAR 
ADDITIC,NS Deposits Interest Earned on Investments T~tal Additions 
Total REDUCTIONS Clerk's Costs (Transferred to General Fund) Settle~~ent to Litigants Attorney, Curator, and Notary Fees Witnesses, Appraisers, Keepers, Etc. Court Reporter Sheriff's Fees Judge, State, Etc. Other Reductions Total Reductions 

UNSETTLED DEPOSITS AT END OF YEAR 

19 

ADVANCE DEPOSIT 
$ 240,587 
173,808 5,065 178,873 

Schedule 2 

REGISTRY OF COURT TOTAL 
$ 157,278 

$ 419,460 $ 
$ 91,898 29,168 5,572 67 2,464 17,494 9,071 4,709 160,443 

124,496 2,974 127,470 
$ 397,865 
298,304 8,039 306,343 

284,748 8 704,208 

180,314 

91,898 209,482 5,572 67 2,464 17,494 9,071 4,709 340,757 
$ 259,017 ~ 104,434 $ 363,451 



 



CATAttOIYLA PARISII CLERK OF COURT Harrisonburg, Louisiana Notes to the Financial Statements-(Cont.) 
6. OTHER ]POSTEMPLOYIVIENT BENEFITS The Catahoula Parish CJcrk of Court provides certain continuing health earc and life insuranoc bcncfitq for its retired employees. Substantially all of the Clerk's employees hccomc cligible for these benefits if they reach normal retirement agc while working for the clerk of court. Thcsc bcncfits for retirees and similar hcncfits for active employees are provided by an insurance company with monthly premium payments being made by the clerk to the Louisiana Clcrks of Court Association. The Catahoula Parish Clerk of Court provides 100 per ccnt of the cost of thc monthly premiums for active employccs and 100 per cent of the cast for retired employees. The clerk of court rccognizes the cost of providing thc,~ bcnefits (clerk's portion of premiums for active and retired employees) as an expenditure whcn the monthly prcmiums are due,. 
7. OPERATING LEASES Thc clerk's office has onc operating lease with GE Capital for the lease of a copy machine originated in December 1994, payable at $302 per month for 60 months. Payments r~uired on the lca,~ in future years: 

1997 1998 1999 2000 
8. (3tkNGE~ IN AGENCY FUND BALSNCES 

$ 3,624 3,624 3,624 1,510 $ 12,382 
A summary of chanses in agency fund unsettled deposits follows: 
Agel~cy fundst Ad'~ance Deposit Reqistry of Court Total 

Unsettled Deposits at Beqlnnlng of Year $ 240,5B7 
Unsettled Deposits at End Additions Reductions of Year $ 178,873 $ 160,443 $ 259,017 



 



CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana Notes to the Financial Statemcnts-(C~)nt.) 
D. BASIS OF A('COIYNTING . ff~ON3 
Revcnu~s blarriage licenses, fees, charges, and commissions for services are recorded in the year they are earned. Interest income on time and the income is available. Expenditures 

deposits is reported when the time dcposiLs have matured 
Expenditures arc generally recognized under the modified accrual basis of ac~com~fing when the related fm~d liability is incurred. 

E. BUDGET PRACTICES 

F. ENCI JMBRANC~S 
G 

been prepared on the c,~h basis and distributions reflected when agency fun&~ to be reported an 

The clerk's office does not utilize encumbrance accounting. 

1] 



 



 



CATAHOULA PARISH CLERK OF COURT ttarrisonburg, Louisiana Notes to the Financial Statements~cont~) 
4. CHANGEq IN GENERAL FIXED ASSETS A sunm~ary of changes in gencral fixed asscts follows: Balance Balance July I, June 30, 1994 Additions Deletions 1996 

Equipment $ 64,217 $ -0- $ -0- $ 64,217 mM 
5. PENSION PLAN Plan I)cscrJptio,~. Substantially all employces of the Catahoula Parish Clerk of Court are membcrs of the Louisiana Clerks of Court Rctirement and Relief Fund (System), a costsharing, muhiplc-cmploycr dcfined bcnefit pcmion plan administered by a scparate board of trustces. 



CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana Notes to the Financial Statements-(Cont.) 
G 

It. INVENTORY Inventory consists of office supplies, which arc not consldercd material, arc reported as cxpcnditurcs at the time of purchase. 

The clerk of court has the following policy relating to vacation and sick leave: The clerks office provides 12 sick days and vacation time based on length of service to its employees on a noncumulative basis. The cost of leave privileges, computed in aocordance with GASB Codification ~.ction C60, is rccognizcA as a current-year expenditure in the General Fund when leave is actually taken. 
Long-term obligations expected to be financed from the General Fund are reported in the general long-term obligations account group. Expcnditttrcs for principal and interest payments for long-term obligations are recognized in the General Fund when due. L. FUND EQ_UJTY Rc~wrvos Rc~servcs represent those portioo_~ of fund equity not appropriable for expenditure or legally scgrcgatcd for a specific future ttsc. 
Dc.~ignatext fund balances represent tentative plans for future use of financial 



CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana Notes to the Financial Statements-(Cont.) 
l. SUMMARY OF SIGNIFICANT ACCOIYNTING POLICIES . (CONT. 
B. REPORTING ENTITY . (CONT accompanying financial statements present information only on the funds maintained by the clerk of court and do not present information on the police jury, the general government services provided by that governmental unit, or the other governmental units that comprise the financial reporting entity. C FUND ACCOUNTING The clerk of court ascs funds and account groups to report on its financial position and the rcsuhs of its operations. Fund accounting is designed to dc~nonstratc legal compliance and to aid financial management by segregating tramactions relating to certain government functions or activltic~s. 
A fund is a separate accounting entity with a self-balancing set of accounts. On the othcr hand, an account group is a financial reporting device dc~igncd to providc accountability for ce~taln assets an4 ~al~ihties that a~ nt)t rcxordexl in the runt's b~use they do not dh~ccfly affe, ct nct cxpendable available financial rcsources. Funds of the clerk of court are classifieA into two categoric,s: govcrnmcntal (General Fund) and fiduciary (Agency Funds). The.~c funds arc described as follows: General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is thc principal fund of the clerk of court and accounts for the opcratiom of the clerk's office. The various fccs and charges duc to the clerk's office are accounted for in this fund. General oi)cratiug expenditures are paid from this fund. Agency Funds 
The Advance I)cposit and Registry of Court Agency Funds account for assets held as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of resuhs of operations. D. BASIS OF ACCOUNTIN( 

I0 



CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana Notes to the Finarmial Statements 
INTRODUCTION As provided by Article ~, Section 28 of the Louisiana Constitution of 1974, the clerk of court serves as the ex-officio notary public; thc rccordcr of convcyances, mortgages, and other acts; and has othcr duties and power,~ provided by law. The clerk of court is elected for a four-ycar term. 1. SlIM A. 

13. R E_PORT~ ENTITY_ As the governing authority of the. parish, for reporting purposes the Catahoula Parish Police JtLrv it the financial reporting entity for Catahoula Parish. The financial reporting entity consists of {a) the primary government (police jttry), (h) organizations for which the primary government is financially accountahle, and (d othcr organizations for which nature and significance of their relationship with the primary government arc such that exclusion would cattle the reporting cnlity's financial statements to be rnkdcading or incomplete. Governmental Accounting Standards Board Statement No. 14 eztablished criteria for determining which cmnponent units should he considered part of the (htahoula Parish Police Jury for financial reporting purposes. The basic criterion for including a potential component unit within the reporting entity is financial accountability. The GA.q13 has set forth criteria to he considered in determining financial ae~countahility. This criteria includes: 1. Appointlng a voting majority of an organization's governing body and, a. The ability of the police jury to impose its will on that organization and/or b. The potential for the organization to provide specific financial benefits or to impose specific financial burdens on the police jury. 2. Organizations for which the police jury does not appoint a voting majority but are fiscally dcpcndcnt on the police jury. 3. Organizations for which thc reporting entity financial statements would he misleading if data of the organization is not included hccau~ of the nature or significance of the rdationship. 



 

CATAHOULA PARISH CLERK OF COURT ttarrisonburg, Louisiana GOVERNMENTAL FUNDS - GENERAL FUND Statcmcnt of Rcvcnucs, Expcnditurcs, and Changcs in Fund Balance . Budgct (GAAP Basis) and Actual For the Ycar Ended June 30, 1996 

REVENUES Marriage Licenses and Permits Fees, Charges, and Commissions for Services Court Costs, Foese and Charges Fees for Recording Legal Documents Foes for Certified Copies of Documents Use of Money and Property - Interest Earnings Miscellaneous Total Revenues 
EXPENDITURES General Governmentl Personal Services and Related Be~eflts Operating Services and Supplies Travel and Other Services Intergovernmental Miscellaneous Total Expenditures 

ACTUAL BUDGET VARIANCE FAVORABLE (UNFAVORABLE) 
$ 1,975 $ 2,500 $ (525) 144,984 59,486 19,486 10,511 21,268 

148,500 50,000 20,000 7,000 16,000 
(3,516) 9,486 (514) 3,511 5,268 $ 257,710 $ 244,000 $ 19,710 
16,207 2,419 4,105 (1,434) (28,294) $ 250,997 $ 244,000 $ (6,997) 

EXCESS ,gF REVENUES OVER (UNDER) EXPENDITURES $ 6,713 $ -0- FUND BASANCE AT BEGINNING OF YEAR 
FUND BAISANCE AT END OF YEAR 

33,439 33,439 6,713 -O- 
40,152 $ 33,439 ~ 6,713 

See Accountant's Compilation Repozt The accompanying notes are an integral part of this statement, 



COMPONENT UNIT FINANCIAL STATEMENTS 



 
Debt 10. Exzuninc bank deposits for the period tmder examination and determine whether any such deposits appear to bc procccAs of bank loans, bonds, or like indebtedness. 

* I impccted deposit entries in the boo]c~ for the period under examination and noted no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedness. Advances and Bonuses 1]. Examine payroll records and minutes for the year to determine whether any payments have been madc to cmployc.es which may constitute bonu~, advance, or gifts. * I reviewed all expenditure entries in the cash disbursemcnts journal and found no instanc~.~ of bonuses, advances, or gifts. 

~ptcfiib~r 24, 1996 

Court and the agreed to the However. this 



4. Determine whether any of those employees included in the listing obtained from management in agreed-upon procedure 13) wcrc also included on the listing obtained from managcment in agrced-upon pro(~edure 12) as immediate family members. * None of the cmploye, es included on the list of employees provided by management [agreed-upon proc~lurc 13)1 appeared on the list provided by managcment in agreed-upon proccdure (2). 
Budgeting 5. Obtained a copy of the legally adopted budget and all amendments. * Management provided me with a copy of the budgct, There were no amendments made to the budget during the year. 6. Traee the budget adoption and amendments to the minute book. * The clerk signed and published the budget in the court house. The clerk does not maintain a minute book. 

* The clcrk held expenditures within its budgetary limits but under budgeted its revenue by 5.6% Accounting and Reporting 8. Randomly select 6 disbursements made during the period under cxamination and: (a) trace payments to supporting documentation as to proper amount and payee * I examined supporting dooumcntation for each of the six selected disbursements and found that payment was for the proper amount and made to the correct payee. (b) determine if payments were propcrly coded to the corrcct fund and general ledger accounts. * MI payments were properly coded to the correct fund and gcncral ledger arx',ount. (c) dctermine whcther payments received approval from propcr authoritic,~. * h~,~pcction of documentation supporting each of thc six selected disbursements indieated approvals from the clerk of court. 
Meetings 9. Examinc evidenee indicating that agendas for meetirgs recorded in the minute hook were posted or advcrtised as rcxtuired by LSA-1Lq 42:1 through 42:12 (the open meetings law). *The Clerk does not conduct public meetings. 



JOHN R. VERCHER PC Serilfttb ~abltr .Krraaal~at P.O.Box 1608 Jena, Loulatana 71342 Tel: (318) 992-6348 Fax: (318) 992-4374 
INDEPEN-DENT ACCOIJNTANT'.q REPORT N APPI,YING AGREED-UPON PROCYJ)IJRFS 

ttonorahte Janet T. Paync Catahoula Parish Clerk of Court tlarri~nburg, Louiaiana 
I have performed the procedurcs included in the Louisiana Government Audit Guide and cnumeratcA below, which were agreed to by the management of Catahoula Parish Clerk of Court and the Legislative Auditor, State of Ix, uisiana, solely to assist the uscrs in evaluating management's assertions ahout compliancc with certain laws and regulations durin$ the year ended Dcccmhcr 31, 1995 includcA in the accompanying Louisiana Attestation Questionnairc. This agreed-upon procedures engagement was performed in accordance with standar4s established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of thc spc/cified usors of the rcporL Con~wqucntly, I raakc no representation regarding the sufficiency of the procedures dcscrihed bclow either for the lmrpose for which this report has been requested or for any other purpose. Public Bid Law 1. Sclc~rt all expenditures made during the year worLs excecding $50,000, and determine whether 38:2211-12251 (thc public hid law). * ] found no such expcnditures. 

for material and supplies exceeding $5,000, or public such purcha_w~s wcrc madc in accordance with LqA-RS 
Core of Ethics for Public Officials and Public Employees 2. OhtaJn from management a list of the immediate family memhcrs of each hoard member as defined by LqA-RS 42:110]-1124 (the codc of ethics), and a list of outside busines.s intcrests of all hoard mcmhcrs and employees, as well as their immediate families. * Managcmcnt provided mc with the required list including the notczt information. 

3. Obtain from managemcnt a listing of all employees paid during the period under examination. * Management provided mc with the requircxl list. 



JOHN R. VERCHER PC ~rrllflt~l ~nbltr Arr~nnI~nl P.O.Box 1608 Jena, Louisiana 71342 Tel: (318) 982-6348 Fax: (318) 992-4374 

HonoraKle Janet T. Payne Catahoula Parish C3erk of C~urt Harri~tihurg, Louisiana I have compiled the component unit financial statements, supplemental information and graphs of the (~t~oula Parish CJerk of Court, as of and for the year ended June 30, 1996, as listed in the tM~le of contents, in accordance with Statements of Standards for Accomating and Review Services issued by the American Institute of Certified Public Accountants. 

As di~u~sed in Note 1 item D, the agency funds have been pre~nted using the cash basis of ac~unting rather than the medified accrual basis as required by generally accepted accounting principles. 

%ptcmt,cr 24, 1996 Jcna, Louisiana 

' r / "~ 
"'"~ohn R. Yereher 

MEMBER_ ---AtJB~ICAN INSTrru~ C~ CERT~F.D PtJm~ ̂CCOJNT̂NTS---- P~OC~y OF LOU~LA~A CI~TIFIED PUBLJC ACCOUNTANTB 



CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana 
Component Unit Financial Statements and Accotmtm~t's Report As of and for the Year Ended June 30, 1996 With Supplemental Information Schedules 
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Jnaer provisions of state taw, Zhls report is a public document. A copy of the report has been submit- ted to the audik;d, or reviewed, entity and other ~p,oropriate public officials. The report is available for public inspection at the Baton Rouge office of the Legislative Audi- tor and, where appropriate, at the office of the parish clerk of court t~elease Date. JA~ 2 2 1997 



ASSETS Cash and Cash Equivalents Accounts Receivable office Furnishings and Equipment 
TOTAL ASSETS 

CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana ALL FUND TYPES AND ACCOUNT GROUPS Combincd Balancc Shcct, Junc 30, 1996 

FUNDS GENERAL FUND 
43,204 5,428 

FIDUCIARY FUNDS AGENCY FUNDS 
ACCOUNT GROUP 

Statement A 

GENERAL TOTAL FIXED (MEMORANDUM) ASSETS ONLY) 
$ 363,451 $ -O- $ 406,655 $ -0- ~ -0- 5,428 -0- -0- $ 64,217 $ 64,217 

$ 48,632 
LIABILITIES AND FUND EQUITY Liabilitlest Accounts, Salaries, and Withholdlngs Payable $ Unsettled deposits 8,480 -0- Total Liabilities $ 8,480 
Fund Equitys Investment in General Fixed Aeseta Fund Balance Unreserved- Undesignated Total Fund Equity 

$ 363,451 $ 64,217 $ 476,300 

-0- -0- $ 8,480 363,451 -0- 363,451 $ 363,451 $ -0- $ 371,931 
-0- $ -0- $ 64,217 $ 64,217 
40,152 40,152 $ -0- $ -0- $ 40,152 $ -0- $ 64,217 $ 104,369 

TOTAL LIABILITIES AND FUND EQUITY $ 48,632 $ 363,451 $ 64,217 8 476,300 

See Accountant's Compilation Report The accompanying notes are an inteqral part of this statement. 



CATAHOULA PARISH CLERK OF COURT Harrisonburg, Louisiana Notes to the Finuncial Statements-(Cont.) 
L. _FL~ EQ1HTY -~O1N'T.J 
The clerk has no rescrvCs or designated fund balances as of Junc 30, 1996. 
Total ~olunms on the statements are captioned "Memorandum Only" to indicate that they are pmqented only to facihtatc financial analysis. Data in these columns do not present financial position or results of operations in conformity with gcncrally accepted a~ounting principles. Neither is such data comparable to a consolidation. 2. CASt At June 30, 1996, the clerk of court has cash and cash equivalents (book halancc~) as follows Cash and Caeh Equivalents 8 416,299 

3. RE(I~IVABLFS The general fund had the following receivables at June 30, 1996. Accounts Receivable 5,428 No allowance for bad debts has b~n established because the amount if any is immaterial. 



 


