
PRIOR YEAR 

Bossier Parish Assessor Benton, Louisiana Seh~dule of Findings and Questioned Costs For the Year Ended December 31. 1996 

There was one finding in the prior yea" audit for the period ending December 31, 1995. During the year ended December 31, 1995 the actual expenditures exceeded the total budgeted expenditures by mere than five percent (5%1~, In 1996, the Assessor's office implem.~nted procedures to monitor the adopted budget and properly amend the budget in accordance with state law. 
CURRENT YEAR 
There were no findings or questioned c:osts for the current year ending December 31, 1996 
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Asset.'; 

Bossier Parish Assessor Benton, Louisiana Combined Balance Sheet - All Fund Types and Account Groups December 31, 1996 

Ca.,;h Receivables Office furnishings and equipment Total assets Liabilities and Fund Equity 
Liabilities: Accounts payable 
Total liabilities Fund Equity: 
Investment in general fixed assets Fund balance - unreserved - undesignated Total fund equity 
Total liabilities and fund equity 

The accompanying notes are an integral i,art of this statement. 

Governmenta Fund General Fund 

Statement A 

General Fixed Assets Total Account (Memorandum Group On/y) 
$ 417,367 $ - $ 417,367 938,503 - 938,503 153.725 153.725 $ 1,355,870 $ 1__~725 $ 1,509,595 
$ 14,817 $ 
14,817 

1,341,053 

14.817 
153.725 153.725 1,341,D53 

1,341,053 153,725 1,494,778 $ 1,355,870 .$ 153,725 $ 1,509L59~ 
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Honorable James W. Little Bossier Parish Assessor Benton. Louisiana 

~d[~M B ER U~ERIC,~N ii~Trr ttrE c~I~I~ ~UBLIC ACCOU,~n'Am S SocIbn'Y OF LOUIStANA CERTII IED PUBLIC ACCOUNeI'AN'IS 
ndeoendent Auditors" Renort 

We have audited the component unit financial statements of the Bossier Parish Assessor, a component unit of the Bossier Parish Police Jury, as of December 31, 1996 and for the year then ended. These component unit financial statements are the responsibility of the Bossier Parish Assessor's management. Our responsibility is to express an opinion on these component unit financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and Government Auditing Standards, issued hV the CGoaptroLler General of the United States. Those standards require that we plan and perfolrm the audil to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examhing, on a test basis, evidence supporting the amounts and disclosures in the component unit financial statements. An audit also includes assessing the accounting principles used and significant estimates made by managemnnt as well as evaluating the overall component unit financial statement presentation. We believe that our audit provides a reasmmble basis for our opinion. In our opinion, the component unit finan:ial statements referred to above present fairly, in all material respects, the financial position of the Bossier Parish Assessor, a component onit of the Bossier Parish Police Jury, at December 31, 1996, and the results of its operations for the year then ended in conformity with generally accepted accounting principles. n accordance with Government Auditin~ Standards we have also issued a report dated May 19, 1997 and shown on pages 14-15 on our consideration of the Bossier Parish Assessor's internal control structure and a report dated May 19, 1997 and shown on page 16 on its compliance with laws and regulations. 
Cook & Morehart Certified Public Accountants May ]9, 1997 



 

Bossier' Parish Assessor Benton, Louisiana Notes to Financial Statements gecernber 31, 1996 (Continued) 
who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established or amended by state statute. The System issues an annual i~ublicly available financial report that includes financial statements and required supplementary informa:ion for the System. That report may be obtained by writing to the Louisiana Assessors' Retirement System, Post Office Box 1786, Shreveport, Louisiana 71166-1786, or calling (318) 425--4446. 
Plan members are required by sl:ate statute to contribute 7.0 percent of their annual covered salary and the Bossier Parish Assessor is r,=quired to contribute at an actuarially determined rate. The current rate is 5.5 percent of annual covernd payroll. Contributions to the System also include one-fourth of one percent (one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish, plus revenue sharing funds appropriated by the legislature. The contribution requirements of plan members and the Bossier Parish Assessor are established and may be amended by state statute. As provided by Louisiana Revised ,';tatute 11:103, the employer contributions are determined by actuarial valuation and are subject to eh~tnge each year based an the results of the valuation for the prior fiscal year. The Bossier Parish Assessor's contributions to the System for the years ending December 31, 1996, 1995, and 1994, were $33,754, $30,783, and $31,509, respectively, equal to the required contributions for each year. 
6) Postretirement Benefb:s The Bossier Parish Assessor pr~vides certain continuing health care and life insurance benefits for its retired employees. Substantially all of the Assessor's employees become eligible for these benefits if they reach normal retirement age while working for the Assessor. These benefits far retirees and similar benefits for active employees ate provided through an insurance company whose monthly premiums are paid by the Assessor. The Assessor recognizes the cost of providing these benefits as an expenditure when the monthly premiums are due, which was $91,936 for 1996. For 1996, the cost of retiree benefits totaled $29,267 for tell retired employees. 
7) Levied Taxes 
The Bossier Parish Assessor aut~.erized and levied a 3.69 millage for ad valarem taxes for operations for 1996. Continued) 
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C om~Lnce Repolt_ Based on an Audit of Component Statements Performe'l in Accordance With Government Auditinq Standards 
Honorable James W. Little Bossier Parish Assessor Benton, Louisiana 
We have audited the component unit filancial statements of the Bossier Parish Assessor, a component unit of the Bossier Parish Police Jury, as of December 31, 1996 and for the year then ended, and have issued our report thereon dated May 19, 1997. 
We conducted our audit in accordanc~ with generally accepted auditing standards and Government Auditing Standards, issued by the Coarptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the component unit financial statements are free of material misstatement. 
Compliance with laws, regulations, contracts, and grants applicable to the Bossier Parish Assessor is the responsibility of management of the Bo;sier Parish Assessor. As part of obtaining reasonable assurance about whether the financial statements are Iree of material misstatement, we performed tests of the Assessor's compliance with certain provisions of laws, regulations, contracts, and grants. However, the objective of our audit of the component unit financial stttements was not to provide an opinion on overall compliance with such provi,'dons. Accordingly, we do not exp'ess such an opinion. The results of our tests disclosed no instances of noncompliance that are required to be reported herein under Government Auditino Standards. 
This report is intended for the informatkn of the Bossier Parish Assessor, a component unit of the Bossier Parish Police, Jury. However, this report is a hatter of public record and its distribution is riot limited. 
Cook & Morehart Certified Public Accountants May 19, 1997 
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Bossier ~axish Assessor Benton, Louisiana Col~po~~~t Uuit Fir~ancial StatementS With Auditors' Report As ot and For the year Ended December 31, 1996 

Jnaer provisions of state taw, tr~~s repod, is a public document. A copy of the report, has been ,~.ubmit- ted to the audit,~,,:i, or r~-wi,:.;wed, entity and other ~ppr:jp~-iate public officials. "[he.report is ~:vaJlr:ble for public inspecticr~ at the Baton Rouge offit:e oi the Le&,,islativc Audi- tor and, v~here aDpropria~,e, at the office of the parish clerk of court r,~r~.lp.a se Date -~J.~L~  
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Re~_rL..O_n Internal Control Structure Based on an Audit of Component Unit Financial Statements Performed in Accordance 
Honorable James W. Little Bossier Parish Assessor Benton. Louisiana 

With Government Auditina Standards 

We have audited the component unit financial statements of the Bossier Parish Assessor, a component unit of the Bossier Parish Police Jury, as of I)ecember 31, 1996 and for the year then ended, and have issued our report thereon dated May 19, 1997. We conducted our audit in accordance with generally accepted auditing standards and Government A~~ditinq Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perfJrm the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. The management of the Bossier Parish Lssessor, is responsible for establishing and maintaining an internal control structure. In fulfilling thi~ responsibility, estimates and judgments by management are required to assess the expected benefits and related costs of internal control structure policies and procedures. The objectives of an internal control structure are to provide management with reasonable, hut nat absolute, assurance that assets are safeguarded against loss from u~autherized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of component unit financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, error~ or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the strutture to future periods is subject to the risk that procedures may become inadequate because of changes in condilions or that the effectiveness of the design and operation or policies and procedures may r|eterierate. In phmning and performing our audit of the component unit financial statements of the Bossier Parish Assessor as el December 31, 1996 and for the year then ended, we obtained an understanding of the internal control structure. With respect to the internal :nntrol structure, we obtained an understanding of the design of relevant policies and procedures and whether th,=y have been placed in operation, and we assessed control risk in order to determine our auditing procedures for the purpose expressing our opinion on the component unit financial statements and not to provide an opinio~ on the internal control structure. Accordingly, we do not express such an opinion. 



Our consideration of the internal oonLrol structure would not necessarily disclose all matters in the internal control structure that might be material weaknesses under standards established by the American Institute of Certified Public Accountants. A material weakness is a condition in which the design or operation of one or more of the internal control structure elements does not reduce to a relatively low level the risk that error or irregularities in amounts that would l,e material in relation to the component unit financial statements being audited may occur and not he detecteJ within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control structure and its operation that we consider to he material weaknesses a., defined above. 
This report is intended for the information of the Bossier Parish Assessor, a component unit of the Bossier Parish Polire Jury. However, this report is 8 
Cook & Morehart Certified Public Accountants May 19, 1997 

matter of public record and its distribution is not limited 



8) Leases 

Bossier Parish Assessor Benton, Louisiana Notes to Financial Statements December 31, 1996 (Continued) 
The Assessor has entered into two operating leases on equipment. The rental payments made on these leases during the year ended D,,=cember 31, 1996 was $8,194. The minimum annual commitments under the noncaneelable operating le~ses are as follows: 
Yea~ Ending December 31 1997 1998 1999 
Expenditures of the Assessor Paid by the Parish Police Jury 

6,005 1,626 949 

The Assessor's office is located in the Bossier Parish Courthouse. Expenditures for operation and maintenance of tile parish courl:house, as required by state statute, are paid by the Bossier Parish Police Jury and are not included in the expenditures of the Assessor. 1 O) Litigation There is no litigation pending against the Assessor's office at December 31, 1096 



Revenues 

Statement o 

Ad valorem taxes Inte~governmental revenue: State revenue sharing Use of money and property - interes Ot h~.~r revenue Total revenues Expenditures 
General government - taxation: Salaries Group insurance Material and supplies Travel and other charges Capital outlay Total expenditures Excess of revenues over expenditures 
Fund balance at beginning of year Fund balance at end of year 

The accompanying notes are an integral 



3) Receivables 

Bossier Parish Assessor Benton, Louisiana Notes to Financial Statements December 31, 1996 (Continued) 
"[he following is a summary of receivables at December 31, 1996 
Class of Receivable 
Ad valorem taxes State revenue sharing 

4) Changes in General Fixed Asset~ 

General Fund $ 826,86g 111.634 

A summary of changes in general fixed assets (office furnishings and equipment) follows: Balance, January 1, 1996 Additions Deductions Balance. December 31, 19,c6 
5) Pension Plan 

$ 149,245 4,795 _~__. 315_) 

Substantially all employees of the Bossier Parish Assessor's office are members of the Louisiana Assessors Retirement System (System), a cost-sharing, multiple-employer defined benefit pension plan administered by a separate boald of trustees. All full-time employees who ar~ under the ago of 60 at the time of original employment and are not drawing retirement benefits from any other public retirement system in Louisiana are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of creditable service or at or after age 50 with at least 30 years of creditable service are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary for each year of credited service, not to exceed 100 per ;ent of their final-average salary. Final-average salary is the employee's average salary over the 36 con;ecutive or joined months that produce the highest average. Employees Continued 



G. Fixed Assets 

Bossier Parish Assessor Benton, Louisiana Notes to Financial Statements December 31, 1996 (Continued) 
Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported)in the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. 
H. Compensated Absences Employees of the Assessor',,; offica receive from 10 to 20 days of noncumulative vacation year. Sick leave is granted at the discretion of the Assessor. 
Total Column on Balance Sheet The total column on the balance sheet is captioned Memorandum Only to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in conformity with generalty ~ccepted accounting principles. Neither is such data comparable to a consolidation. 

2) Cash At December 31, 1996, the Assessor's had cash (book balances) totaling $417,367 in interest-bearing demand deposits. These deposit~ are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal ~gent bank. The market value of the pledged securities plus the federal deposit insurance must at all ti~les equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At December 31, 1996, the Assessor had $455,239 in deposits (collected bank balances). These deposit,'= are secured from risk by $350,000 of federal deposit insurance and $105,239 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). 
Even though the pledged securilies are considered uncollateratized (Category 3) under the provision of GASB Statement No. 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and :=ell the pledged securities within 10 days of being notified by the district that the fiscal agent has failed to pay deposited funds upon demand. 

Continued 



Budget Practices 

Bossier Parish Assessor Benton, Louisiana Notes to Financial Statements December 31, 1996 (Continued) 
The proposed budget for [he year ended December 31, 1996, was made available for public inspection at the Assessor',,: office on December 15, 1995. The proposed budget, prepared on the cash basis of accounting, was published in the official journal 6 days prior' to the public bearing. A public hearing was held a': the Assessor's office on December 21, 1995, for comments from taxpayers. The budget i,~ legally adopted and amended by the Assessor. Arl appropriations contained in the budget ]~pse at year end. Formal budget integration is not employed as a management control device during the year, and encumbrance accounting is not used by the Assessor. Budget amounts included in ':he accompanying component unit financial statements include the original adopted budget. There were no budget amendments during 1996. The following schedule reconcdes excess of revenues over expenditures on Statement C (budget basis with the amounts shown or Statement B (GAAP basis): 
Excess revenues over expenditures (budget basis Adjustments: Revenue accruals - net Expenditure accruals - net Excess revenues over expenditures (6AAP basis 

General Fund 
62.009 
88,132 6,857 29.266 

Cash Cash includes amounts in demand deposits, interest bearing demand deposits, and money market accounts. Under state law, the Assessor may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law or any other .",tate of the United States, or under the laws of the United States. The Assessor may invest in United States bends, treasury notes, or certificates. 
Continued) 



 

Bossier Parish Assessor Benton, Louisiana Notes to Financial Statements December 31, 1996 (Continued) 
A fund is e separate accom~ting entity with a self-balancing set of accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. The General Fund of the Assessor is classified as a governmental fund. The General fund is the principal fund of the Asses.~or and accounts for the operation of the Assessor's office. Ad valorem tax revenue and state reverue sharing is acceunted for in this fund. General operating expenditures are paid from this fund. 
Basis of Accounting The accounting end financial reporting treatment applied to a fund is determined by its measurement focus. The General Fund (governmental fund) is accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current ]iabdities are generally included on the balance sheet. The operating statement of the General Fund presents increases and decreases in ~let current assets. The modified accrual basis of accounting is used by the General Fund. The General Fund uses the following practices in recording revenues and expenditures: Revenues 
Ad valorem taxes are recorded in the year the taxes are assessed. Ad velorem taxes are assessed on a calendar year basis, bacome due on November 15 of each year, and become delinquent on Decenher 31. The taxes are generally collected in December of the current year and January a=rd February of the ensuing year. 
State revenue sharing is recorded in the year the Assessor is entitled to the funds Interest income on lime deposits is recorded when the time deposits have matured and the interest is available. Expenditures 
Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liat,gity is incurred. Continued 



NTRODUCTION 

Bossier Parish Assessor Benton, t.ouisiana Notes to Financial Statements December 31, 1996 

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, the Assessor is elected by the voters of the parish and serves a four-year term. The Assessor assesses all real and movable property in the parish subject to ad valorem taxation The Assessor is authorized to appoint as many deputies as may be necessary for the efficient operation of the office and provide assistance to the taxpayers of the parish. The deputies are authorized to perform al functions of the office, but the Assessor is officially and pecuniarily responsible for the actions of the deputies. The Assessor's office is located in the Bossier Parish Courthouse in Benton, Louisiana. In accordance with Louisiana law, the Assessor bases real and movable property assessments on conditions existing on January 1 of the tax year. The Assessor comp~e~es an assessment listing by July ~, of the tax year and submits the tist to the parish governing authority an:) the Louisiana Tax Commission, as prescribed by taw. Once the assessment listing is approved, the A,';sessor submits the assessment roll to the parish tax collector, who is responsible for collecting and distributing taxes to the various taxing bodies. 
1) Summary of Significant Accounting Policies 
A. Basis of Presentation The accompanying financinl statements of the Bossier Parish Assessor have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (BASB) is the accepted standard-setting body for estahlishing governmental accounting and financial reporting principles. B. Reporting Entity As the governing authority ,~f the parish, for reporting purposes, the Bossier Parish Police Jury is the financial reporting entity for Bossier Parish. The financial reporting entity consists of (a) the primary government (police jury), (h) organizations for which the primary government is financially accountable, and (cl other organizations for which nature and significance of their retationship with the primary government are such that exclusion would cause the reporting entity's financial statements to be misleading or incomplete. 

Contirmed 



aevonues 

Bossier Parish Assessor Benton. Louisiana Statement of ~evenues, Expenditures, and Changes in Fund Balance - Budget (Cash Basis) and Actual Governmental Fund - General Fund For the Year Ended December 31. 1996 

Ad valorem taxes Intergovernmental revenue: State revenue sharing Othor revenue Use of money and property -interest earnings Total revenues 
Expenditures General government -. taxation Salaries Material and supplies Travel and other charges Capital outlay Group insurance Total expenditures Excess of revenues over expenditures 
Fund balance at beginning of year Fund balance at end of year 

The accompanying notes are an integral f,art of this statement 

Budget Actua 

Statement C 

Variance Favorable ~UnfavoraNe 
$ 738.550 $ 712.081 $ ( 26.469 
191.500 35,oo~ 965,050 
602,800 110,000 31,420 95,000 125.000 964.220 

167,639 25,972 __31,953 937,645 
672,682 196,201 24,040 4,795 91,936 989.654 

( 23,861 25,972 ~_3.047 ( ~7~05 

830 ( 52,009) ( 52,839 507.197 469.376 ( 3_7,8821 $ 508,027 $ 417,367 $( ~660 



 

Reports in Accordance With 3overnment Auditing Standards 


