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INDEPENDENT AUDITORS' REPORT ON THE FINANCIAL STATEMENTS Honorable Dollie M. Knippers Sabine Parish Clerk of Court P. O. Box 419 Many, Louisiana 71449 We have audited the accompanying general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana, a component unit of the Sabine Parish Police Jury as of and for the year then ended June 30, 1996, as listed in the table of contents. These financial statements are the responsibility of the Sabine Parish Clerk of Court's management. Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit in ~nvernment AuditJns ~tandardn accordance with generally accepted auditing standards and issued by the Comptroller General of the united States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Sabine Parish Clerk of Court, Many, Louisiana, component unit of the Sabine Parish Police Jury, as of June 30, 1996, and the results of its operations for the year then ended in conformity with generally accepted accounting principles. In accordance with Governmental Auditina Standards we have also issued a report dated October 25, 1996 on our consideration of the Sabine Clerk of Court's internal control structure and a report dated October 25, 1996 on its compliance with laws and regulations. Our audit was conducted for the purpose of forming an opinion on the general purpose financial statements taken as a whole. The financial information listed as "Schedules'~ in the table of contents is presented for purposes of additional analysis and is not a required part of the financial statements of the Sabine Parish Clerk of Court, Many, Louisiana. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, is fairly presented in all material respects in relation to the general purpose financial statements taken as a whole. 

HINES, JACKSON & HINES Natchitoches, Louisiana October 25, 1996 
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G. CASH AND CASH EQUIVALENTS AND INVESTMENTS - Continued as investments if their original maturities exceed 90 days; however, if the original maturities are 90 days or less, they are classified as cash equivalents. Investments are stated at cost which approximates market. I. FIXED ASSETS Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the general fixed assets account group. General fixed assets provided by the parish police jury are not recorded within the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost or estimated cost. J. COMPENSATED ABSENCES The clerk of court has the following policy relating to vacation and sick leave Employees of the clerk's office that have been employed one year or more earn two weeks of vacation leave per year. Vacation leave is prorated for employees having less than a year of service. Although vacation does not carryover or accumulate from one year to the next, employees do vest with respect to vacation in that upon retirement or termination, they may be paid for vacation earned. The clerk of Court accrues a liability for compensated absences. The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized as a current-year expenditure in the General Fund when leave is actually taken. The cost of leave privileges not requiring current resources is recorded in the genera] long-term obligations account group. K. LONG-TERM OBLIGATIONS Long-term obligations expected to be financed from the General Fund are reported in the general long-term obligations account group. Expenditures for principal and interest payments for long-term obligations are recognized in the General Fund when due, L. FUND EQUITY ~eserv~ Reserves represent those portions of fund equity not appropriable for expenditure or legally segregated for a specific future use. 



~A~TNV PART~N CI,~RK OF COURT 
~TES STATEMENTS 

I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued D. BASIS OF ACCOUNTING - Continued prepared on the modified accrual basis of following practices in recording revenues accounting. The governmental fund uses the and expenditures: R~v~n~ Recordings, cancellations, court attendance, criminal fees, mortgage certificates, notary fees, certified copies, etc., are recorded in the year in which they are earned Interest income on time deposits is recorded when the time deposits have matured and the income is available. Substantially all other revenues are recorded when received. Expenditures Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. Salaries are recognized when they occur. Office supplies are recognized when they are purchased. Capital outlays are recognized when the liability is incurred. E. BUDGET PRACTICES The proposed budget for the 1996 fiscal year was made available for public inspection at the clerk's office on June 23, 1995. The proposed budget, prepared on the modified accrual basis of accounting, was published in the official journal 14 days prior to the public hearing. The budget hearing was held at the clerk's office on June 21, 1995. The budget is legally adopted and amended, as necessary, by the clerk. All budget appropriations lapse at year end. Formal budget integration (within the accounting records) is employed as a management control device during the year. Budget amounts included in the accompanying financial statements include the original adopted budget and all subsequent amendments. F. ENCUMBRANCES Encumbrances are recorded as accounts payable at year-end G. CASH AND CASH EQUIVALENTS AND INVESTMENTS Cash includes amounts in demand deposits, interest bearing demand deposits, and money market accounts. Cash equivalents include amounts in time deposits that mature within 90 days after the fiscal year end and other investments with original maturities of 90 days or less. Under state law, the clerk of court may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law or any other state of the United States, or under the laws of the United States. In addition, the clerk of court may invest in United States bonds, treasury notes, or certificates of deposit. These are classified 



E 30. 1996 
i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued B. REPORTING ENTITY - Continued clerk of court was determined to be a component unit of the Sabine Parish Police Jury the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the clerk of court and do not present information on the police jury, the general government services provided by that governmental unit, or the other governmental units that comprise the financial reporting entity. C. FUND ACCOUNTING The clerk of court uses funds and account groups to report on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain government functions or activities. A fund is a separate accounting entity with a self-balancing set of accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. Funds of the clerk of court are classified into two categories: governmental (General Fund) and fiduciary (Agency funds). These funds are described as follows: General F~I~ The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the clerk of court and accounts for the operations of the clerk's office. The various fees and charges due to the clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. Aqencv FundD The Advance Deposit and Registry of Court Agency Funds account for assets held as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. D. BASIS OF ACCOUNTING Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. The governmental fund is accounted for using a flow of current financial resources measurement focus. The accompanying general purpose financial statements have been 
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IhU3EPENDENT ADDITORS' REPORT ON INTERNJIL CONTROL STRUCTURE BASED ON AN AUDIT OF GENEPSiL PURPOSE FINANCIAI~ STATEMENT PERFORMED IN ACCORDANCE 
Honorable Dollie M. Knippers Sabine Parish Clerk of Court P. O. Box 419 Many, Louisiana 71449 

WITH 

A. NEILLJACKSON, JR..CPA (Retlfed) 

We have audited the general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana, a component unit of the Sabine Parish Police Jury, as of and for the year ended June 30, 1996, and have issued our report thereon dated October 25, 1996. We conducted our audit in accordance with generally accepted auditing standards and $Ov@rDment AuditinQ Standards issued by the Comptroller General of the United States Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. The management of the Sabine Parish Clerk of Court, Many, Louisiana, is responsible for establishing and maintaining an internal control structure. In fulfilling this responsibility, estimates and judgments by management are required to assess the expected benefits and related costs of internal control structure policies and procedures. The objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors and irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. In planning and performing our audit of the general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana, for the year ended June 30, 1996, we obtained an understanding of the internal control structure. With respect to the internal control structure, we obtained an understanding of the design of relevant policies and procedures and whether they have been placed in operation, and we assessed control risk in order to determine our auditing procedures for the purpose of expressing our opinion on the general purpose financial statements and not to provide an opinion on the internal control structure. Accordingly, we do not express such an opinion. 21 



ASSETS Cash and cash equivalents Investments TOTAL ASSETS 
LIABILITIES Unsettled deposits TOTAL LIABILITIES 

E 30. ~996 
ADVANCE DEPOSIT FUND 
$ 55,920 75,000 

REGISTRY OF COURT FUND 
$111,356 Q $ 167,276 75.000 

~130.920 S130.92Q S111.356 $111,356 

Other supplementary information. Presented for purposes of additional analysis 

$ 242,276 $ 242~276 
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ERANK S HINES. CPA LEWIS C HINES. CPA E MERLIN ROUYRES CPA JAY H. SHEFFIELD, CPA 
Honorable Dollie M. Knippers Sabine Parish Clerk of Court p. O. Box 419 Many, Louisiana 71449 

HINES, JACKSON & HINES CERTIFIED PUBLIC ACCOUNTANTS P.O. BOX 2188 NATCHITOCHES. LOUISIANA 71457 TELEPHONE {318) 352-6458 FAX (318) 352-0404 
A NEILL JACKSON. JR., CPA (Retired) 

We are writing this letter as a follow-up to our recent audit of the general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana, a component unit of the Sabine Parish Police Jury as of and for the year ended June 30, 1996. We offer the following observations and recommendations, which are intended to help improve record keeping procedures and general operations of the Clerk of Court and are intended to be constructive in nature: Existina ConditSon We noted that actual revenues received by the Sabine Clerk of Court were $47,280 (12.9 percent) more than budgeted in 1996. Likewise, actual expenditures were $28,872 (7.9 percent) more than budgeted in 1996. LSA-R.S. 39:1310 requires the Sabine Parish Clerk of Court to amend its budget whenever actual revenues and expenditures are projected to be less than or exceed budgeted amounts by more than five percent. wecommende~ A~inn We suggest the Sabine Parish Clerk of Court's adopted budget be closely monitored and amended whenever there has beena change in operations upon which the original adopted budget was developed. Care should be exercised to maintain actual revenues and expenditures within the five percent limit established by statute. 
The Sabine Parish Clerk of Court will closely monitor its budget and make amendments to it as necessary to accurately reflect expected revenues and expenditures and to satisfy legal requirements. These comments and recommendation are not intended to be critical of anyone. We would like to thank the Sabine Parish Clerk of Court's management and staff for their courtesy and cooperation during our engagement. If you have any questions or concerns, please let us know 
HINES, JACKSON & HINES Natchitoches, Louisiana October 25, 1996 
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3~. 1996 
i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued 

2 

L. FUND EQUITY - Continued Desionat~d F11nd Balance Designated fund balances represent tentative plans for future use of financial resources. M. TOTAL COLUMNS ON STATEMENTS Total columns on the statements are captioned MEMORANDUM ONLY to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position or results of operations in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. 
At June 30, 1996, the clerk of court has cash and cash equivalents totaling $272,440 as follows: 
Petty Cash Interest bearing demand deposits Money market accounts Total 

General Fund AQency Funds Total 
300 $ O 22,343 113,353 8~.521 53.923 $ 300 135,696 ~6.444 S I05,164 $ 167.276 $ 272,44Q These deposits are stated at cost, which approximates market. Under state law, these deposits must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. At June 30, 1996, the clerk had bank deposit balances of $282,647. The entire amount, $282,647, was secured from risk by federal deposit insurance. 3. INVESTMENTS At June 30, 1996, the clerk held investments (certificates of deposit) totaling $160,000, as follows: 

Certificates Certificates Totals 
of deposit of deposit General Fund Agency Fund 

Carrying Amount $ 85,000 75,QQ~ 
Market $ 85,000 7~,~Q~ 

I0 



Independent Auditors' Report on the Financial Statements General Purpose Financial Statements combined Balance Sheet - All Fund Types and Account Groups Governmental Funds Statement of Revenues, Expenditures and Changes in Fund Balance 

E 30. 1996 
C O N T E N T R 

Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget (GAAP Basis) and Actual - General Fund and Court Reporter Special Revenue Fund Notes to the Financial Statements Supplemental Information Schedules Schedule of Expenditures - General Fund Co~ining Balance Sheet - Fiduciary Funds Agency Funds Schedule of Changes in Unsettled Deposits Independent Auditors' Report of Compliance Based on an Audit of Financial Statements Performed in Accordance with Government Auditinm Standards Independent Auditors' Report on Internal Control Structure Based on an Audit of Financial Statements Performed in Accordance With Government Auditing S~ndard~ Management letter 
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INDEPENDENT AUDITORS' REPORT OF COMPLIANCE BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
Honorable Dollie M. Knippers Sabine Parish Clerk of Court P. O. Box 419 Many, Louisiana 71449 

ANEiLLJACKSON, JR.,CPA (Retired) 

We have audited the general purpose financial statements of the Sabine Parish Clerk of Court, Many, Louisiana, a component unit of the Sabine Parish Police Jury as of and for the year ended June 30, 1996, and have issued our report thereon dated October 25, 1996 We conducted our audit in accordance with generally accepted auditing standards and ~vernment Audi~~Da Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to the Sabine Parish Clerk of Court, Many, Louisiana, is the responsibility of the Sabine Parish Clerk of Court's management. As part of obtaining reasonable assurance about whether the component unit financial statements are free of material misstatement, we performed tests of the Clerk's compliance with certain provisions of laws, regulations, contracts, and grants. However, our objective was not to provide an opinion on overall compliance with such provisions. Accordingly, we do not express such an opinion. The results of reported under our tests disclosed no instances of noncompliance that are required to be ~evernmenta] Al1~tlno ~tsn~ards This report is intended for the information of the management of the Clerk of Court and the Legislative Auditor of the State of Louisiana. This restriction is not intended to limit the distribution of this report, which is a matter of public record. 
HINES, JACKSON & HINES Natchitoches, Louisiana October 25, 1996 
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SA~TNF+ PA+~T~H ~T,~RK ()~ C~(~ITRT 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the clerk of court serves as the ex-officio notary public, the recorder of conveyances, mortgages, and other acts, and has other duties and powers provided by law. The clerk of court is elected for a four-year term. i. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES A. BASIS OF PRESENTATION The accompanying financial statements of the Sabine Parish Clerk of Court have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to government units. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. B. REPORTING ENTITY As the governing authority of the parish, for reporting purposes, the Sabine Parish Police Jury is the financial reporting entity for Sabine Parish. The financial reporting entity consists of (a) the primary government (police jury), (b) organizations for which the primary government is financially accountable, and other organizations for which nature and significance of their relationship with the primary government are such that exclusion would cause the reporting entity's financial statements to be misleading or incomplete. Governmental Accounting Standards Board Statement NO. 14 established criteria for determining which component units should be considered part of the Sabine Parish Police Jury for financial reporting purposes. The basis criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be considered in determining financial accountability. This criteria includes: I. Appointing a voting majority of an organization's governing body, and a. The ability of the police jury to impose its will on that organization and/or b. The potential for the organization to provide specific financial benefits to or impose specific financial burdens on the police jury. 2. Organizations for which the police jury does not appoint a voting majority but are fiscally dependent on the police jury. 3. Organizations for which the reporting entity financial statements would be misleading if data of the organization is not included because of the nature or significance of the relationship. Because the police jury provides specific financial benefits such as office space, utilities and janitorial service, the 



STATEMENT OF REVENUES. EXPRNDTT[IRES. AND CHAN~E~ IN FIIND BALANCE - BUDGET OAAD RAST~1 AND ACT[]A FOR THE VEA]~ Eh]T]ED ,TT~E ]n 190~ 
Revenues Licenses and permits - marriage licenses Fees, charges, and commissions for services Court costs, fees, Fees for recording Fees for certified Miscellaneous fees 

and charges legal documents copies of documents Use of money and property - interest earnings Clerks salary supplement Miscellaneous Total revenues Expenditures General government Personal services and related benefits Operating services Materials and supplies Travel and other charges Capital outlay Miscellaneous Total expenditures 

BUDGET $ 2,600 
191 132 20 1 
I00 200 000 600 7,500 9,000 3,5Q0 

ACTUAL $ 2,796 
218 147 18 356 122 056 550 ii,027 9,000 __7,873 367,500 414.780 

238,270 55,850 32,800 11,200 23,080 6, $/IQ 
239,447 57,566 40,151 15,601 37,185 __6,42~ 

VARIANCE FAVORABLE (UNFAVORABLE) 196 
27,256 14,922 (1,944 (i,O50 3,527 0 4 373 47.280 
(1,177 (1,716 (7,351 (4,401 (14,105 (122 367,500 396,37~ (28,872 Excess/(deficit) of revenues over/(under) expenditures $ 0 18,408 Fund balance, beginning of year Fund balance, end of year 152,31Q $17Q,718 

The accompanying notes are an integral part of this statement 



VNR TH~ YEAW ENDED ~E 30. 1996 
Revenues Licenses and permits - marriage licenses Fees, charges, and commissions for services Court costs, fees, and charges Fees for recording legal documents Fees for certified copies of documents Miscellaneous fees Use of money and property - interest earnings Clerks salary supplement Miscellaneous Total revenues Expenditures Genera] government Personal services and related benefits Operating services Materials and supplies Travel and other charges Capital outlay Miscellaneous Total expenditures Excess/(deficit) of revenues over/(under) expenditures Fund balance, beginning of year Fund balance, end of year 

$ 2,796 218,356 147,122 18,056 550 11,027 9,000 7,873 414.780 
239,447 57,566 40,151 15,601 37,185 6.422 396.372 18,408 152.310 $!_70,718 

The accompanying notes are an integral part of this statement 



 

ASSETS Cash and cash equivalents Investments Receivables Property, buildings and equipment Prepaid expenditures Amount to be provided for retirement of general long-term obligations Total Assets 
LIABILITIES AND FUND EQUITY Liabilities Accounts payable Payroll deduction payable Unsettled deposits Compensated absences payable Total Liabilities Equity Investment in general fixed assets 

SABINE PARISH CT,V.WK OR COI~T ALL FUND TYPES AND ACCOI~T ~ROI}PR E 30. 1996 
FUND TYPE FIDUCIARY FUNDS ACCOUNT GROUPS GENERAL GENERAL TOTAL GENERAL AGENCY FIXED LONG-TERM (MEMORANDUM FUND FUNDS ASSETS OBLIGATIONS ONLY) __ $ 105,164 $ 167,276 85,000 75,000 10,311 0 0 2, 158 0 0 

o $ 0 O 291,858 0 
o $ 0 0 0 o 
272 160 i0 291 2 
440 000 311 858 158 

0 0 O 4,335 4,$~ $ 202,635 ~ 242.276 $ 291,85~ $ 4,335 $ 741,102 
30,447 $ o $ 1,468 0 0 242.276 0 $ 0 o 0 $ 30,447 0 1,468 0 242.276 o o o 4,335 4,$$~ 31,915 242,276 0 4,335 278,526 
0 0 291,858 0 291.858 Fund balances Reserved for prepaid expenditures 2,158 0 0 0 2,158 Unreserved - undesignated 168.56~ 0 Q 0 168,56Q Total Fund equity 170,718 0 291,858 0 __ 462,575 Total Liabilities and Fund Equity ~ 202,63~ $ 242.276 $ 291.858 $ 4.335 $ 741,102 

The accompanying notes are an integral part of this statement 



OFFICIAL fIL~ COPY ~DO-NO~ S~D OUT CO~e's from tt~ copy and ~L,~ BACK tn ~l~ 
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SABINE PARISH CLERK OF COURT MANY, LOUISIANA GENERAL PURPOSE FINANCIAL STATEMENTS JUNE 30, 1996 
anaer provisions .of state law, Ibis report is a public document. A copy of ll~e rsport h~:~s b~:en submit- ted to the a:.~C}t~d, or r~viewed, ec~tity .~d other sp~,~roD;i~te public officials. The roport is avail~ble for public i.qsp~x'.[io~l at the Baton Rouge offic~ or the Legislative Audi- tor and, where appropriate, at the office of the parish clerk of court. eelease Date._.J~ 2 n ~,,̂,, 



ADVA/~CE DEPOSIT FD-ND The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. REGISTRY OF COURT FUND The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds that have been ordered by the court to be held until judgment has been rendered in court litigation. Withdrawal of the funds can be made only upon order of the court. 

17 



9. LEASES - (continued 

i0 

ii 

~0. 1996 
The Clerk of Court leases copiers and a postage machine pursuant lease commitments classified as operating leases. The future minimum lease payments under noncancellable operating leases at June 30 1996, are as follow: Fiscal Year Ended June 30 1997 1998 Total 

EguiDment $ 9,566 7,254 

A summary of changes in agency fund unsettled deposits follows 

Agency funds: Advance deposit fund Registry of court fund Total 

Unsettled Deposits at Beginning of Year Additions $ 117,143 132,967 $ 355,436 46, ~27 
Unsettled Deposits at End Deletions Qf Y~ar $ 341,659 68,538 250,110 S 402.36! ~ 410,197 
$ 130,920 111.356 $ 242,275 

The following is summary of the long-term obligation transactions during the year 
Long-term obligations payable at July i, 1995 Additions Deductions 

Compensated Absences $ 4,841 0 (506) Long-term obligations payable at June 30, 1996 ~ 4.335 
13 
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14 

E ~0. 1996 

Louisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the clerk of court must pay the parish treasurer the portion of the General Fund balance that exceeds one-half of the revenues of the clerk's last year of his term of office. At June 30, 1996, the last year of the clerk's term, there was no amount due the parish treasurer. 
At June 30, 1996, the clerk of court was not involved in any litigation 
15. EXPENDITURES OF THE CLERK OF COURT PAID BY THE PARISH POLICE JURY Certain operating expenditures of the clerk's office are paid by and are not included in the accompanying financial statements summarized as follows: the parish police jury These expenditures are 
The Sabine Parish Police Jury provided the office space and utilities for the clerk of court for the year ended June 30, 1996. 
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SUPPLEMENTAL INFORMATION SCHEDULES 
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Administration Personal services Operating services Materials and supplies Travel and other charges Capital outlay Recordings and filings Personal services Operating services Materials and supplies Travel and conferences Capital outlay Miscellaneous Mortgage certificates Personal services Operating services Materials and supplies Capital outlay Criminal Personal services Operating services Materials and supplies Travel and conferences Capital outlay Elections Personal services Operating services Materials and supplies Civil Suits and probate Personal services Operating services Materials and supplies Travel and conferences Capital outlay Total expenditures 

FOR THE YEAR V.NDED ,]]TNE B0. 1996 
$ 74,286 18,939 21,097 11,846 __21,5~ 147,689 
43,318 13,134 4,710 862 6,378 _ 6,4~ 
13,223 3,245 2,534 _ 2.44~ 
43,214 9,354 3,827 1,477 _. 3,04~ 
9,119 634 _ 1.665 
56,287 12,260 6,321 1,416 3.789 

Other supplementary information. Presented for purposes of additional analysis 

74.824 

21.451 

60,920 
11,415 

90,_93/ 3~6 372 
16 



EIDUCIARY 

UNSETTLED DEPOSITS AT BEGINNING OF YEA/~ ~dDDITIONS Deposits Suits and successions Judgments Interest earnings on investments Total additions Total REDUCTIONS Clerk's costs (transferred to General Fund Settlements to litigants Attorney, curator, and notary fees Witnesses, appraisers, keepers, etc Sheriff's fees Other reductions Total reductions UNSETTLED DEPOSITS AT END OF YEAR 

~iDV~/qCE DEPOSIT FUND REGISTRY OF COLrRT FIIND $117,143 $132,967 
355,436 0 0 355.436 472.579 
187,209 67,341 34,975 1,909 50,205 _ 2Q 341.659 ~130.920 

0 43,728 $,1~9 46.927 179.894 
0 68,538 0 0 0 0 68,538 $IiI~356 

Other supplementary information. Presented for purposes of additional analysis 

TOTAL $ 250,110 
355,436 43,728 3.199 402.363 652.473 
187,209 135,879 34,975 1,909 50,205 20 41Q,!~7 $ 242,275 

19 



Honorable Dollie M. Knippers Sabine Parish Clerk of Court Page 2 
Our consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be material weaknesses under standards established by the American Institute of Certified Public Accou~Itants. A material weakness is a condition in which the design or operation of one or more of the specific internal control structure elements does not reduce to a relatively low level the risk that errors or irregularities in amounts that would be material in relation tot he financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control structure and its operation that we consider to be material weaknesses as defined above. This report is intended for the information of the management of the Sabine Parish Clerk of Court and the Legislative Auditor of the State of Louisiana. This restriction is not intended to limit the distribution of this report, which is a matter of public record. 
HINES, JACKSON & HINES Natchitoches, Louisiana October 25. 1996 
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3. INVESTMENTS ~ Continued 
NOTER TO TME FINANOTAL ~TATEMENT~ QT/NE 3 Q i~_!~ 

The investments are stated on the balance sheet at cost. The certificates of deposit are in the name of the clerk and are held at the clerk's office. The certificates of deposit are secured from risk by $140,000 of federal deposit insurance and $210,000 of pledged securities held by a custodial bank in the name of the fiscal agent bank (GASB Category 3). Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statue 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within i0 days of being notified by the Clerk of Court that the fiscal agent has failed to pay deposited funds upon demand. 4. ~EIVABLE$ 
5 
At June 30, 1996, the clerk had receives from attorneys and other of $10,311 
A summary of changes in general fixed assets follows 
Equipment Automobiles 

Balance July I, _ 199~__ Additions $260,204 $ 37,185 
Balance June 30 D~letions i~$ $ 23,992 $273,397 __ _~ 18.4~ Total ~278,66~ $ 37.185 ~  ~93.858 

6. pENSION PLAN Substantially all employees of the Sabine Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund ("System"), multiple-employer (cost sharing), public employee retirement system (PERS), controlled and administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 per cent of their final-average salary for each year of credited service, not to exceed I00 per cent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The 11 


