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Honorable Mayor and Members of the Board of Aldermen Village of Richmond, Louisiana 
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(318)728-6413 (318)728-6415 FAX(318) 728-4008 

We have performed the procedures included in the Louisiana Government Audit Guide and enumerated below, which were agreed to by the management of the Village of Richmond and the Legislative Auditor, State of Louisiana, solely to assist the users in evaluating management's assertions about the Village's compliance with certain laws and regulations during the year ended June 30, 1996 included in the accompanying Louisiana Attestation Questionnaire. This agreed- upon procedures engagement was performed in accordance with standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of the specified users of the report. Consequently, we make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose. 
Public Bid Law I. Select all expenditures made during the year for material and supplies exceeding $5,000, or public works exceeding $50,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211-2251 (the public bid law). No expenditures were made during that exceeded $5,000 or were made the year for materials and supplies for public works exceeding $50,000. Code of Ethics for Public Officials and Public Employees 2. Obtain from management a list of the immediate family members of each board member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of all board members and employees, as well as their immediate families. Management provided us with the required list including the noted information. 3. Obtain from management a listing of all employees paid during the period under examination. Management provided us with the required list. 4. Determine whether any of those employees included in the listing obtained from management in agreed-upon procedure (3) were also included on the listing obtained from management in agreed-upon procedure (2) as immediate family members. 
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Budgeting 5. Obtained a copy of the legally adopted budget and all amendments. Management provided us with a copy of the original budget and all amendments made to the budget during the year. 6. Trace the budget adoption and amendments to the minute book. We traced the adoption of the original budget to the minutes of a meeting held on June 15, 1995 which indicated that the budget had been adopted by the Board of Aldermen of the Village of Richmond by a vote of all in favor. The only amendment made was approved at a meeting held May 7, 1996 and a vote of all in favor was made. 7. Compare the revenues and expenditures of the final budget to actual revenues and expenditures to determine if actual revenues or expenditures exceed budgeted amounts by more than 5%. We compared the revenues and expenditures of the final budget to actual revenues an expenditures. Actual revenues and expenditures for the year did not exceed budgeted amounts by more than 5%. 
Accounting and Reporting 8. Randomly select 6 disbursements made during the period under examination and: (a)trace payments to supporting documentation as to proper amount and payee; 

We examined supporting documentation for each of the six selected disbursements and found that payment was for the proper amount and made to the correct payee. (b)determine if payments were properly coded to the correct fund and general ledger account; and Six of the payments were properly coded to the correct fund and general ledger account. (c)determine whether payments received approval from proper authorities. 

for meetings required by 

selected indicated 
recorded in LSA-RS 42:1 
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The Village of Richmond is only required to post a notice of each meeting and the accompanying agenda on the door of the district's office building. Management gives a notice of each meeting but was unaware that they must also post a copy of the agenda. relied on the Handbook for Louisiana Municipal officials 1995 which does not include the requirement for publishing Management published in an agenda. 
Debt i0. Examine bank deposits for the period under examination and determine whether any such deposits appear to be proceeds of banks loans, bonds, or like indebtedness. We inspected copies of all bank deposit slips for the period under examination and noted no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedness. 

Advances and Bonuses ii. Examine payroll records and minutes for the year to determine whether any payments have been made to employees which may constitute bonuses, advance, or gifts. A reading of the minutes of the district for the year indicated no approval for any bonus, advance, or gift. We also inspected payroll records for the year and noted no instances which would indicate payments to employees which would constitute bonuses, advances, or gifts. We were not engaged to, and did not, perform an examination, the objective of which would be the expression of an opinion on management's assertions. Accordingly, we do not express such an opinion. Had we performed additional procedures, others matters might have come to our attention that would have been reported to you. This report is intended solely for the use of management of the Village of Richmond and the Legislative Auditor, State of Louisiana, and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes. However, this report is a matter of public record and its distribution is not limited. 

September 4, 1996 



Tom J. Oswalt Joseph J. Zarro 
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Honorable Mayor and Members of the Board of Alderman Village of Richmond, Louisiana MANAGEMENT LETTER" 

(318)728-6413 (318)728-6415 FAX(318)728-4008 

We have compiled and performed the procedures listed in the Louisiana Government Audit Guide as agreed upon by the management of the Village and the Legislative Auditor, State of Louisiana, for the year ended June 30, 1996, and have issued our reports on the financial statements dated September 4, 1996. As a result of planning and performing the compilation/attestation, a certain matter has come to our attention, that is not reflected in any of the aforementioned reports, which we feel worthy of consideration by management. These matters are presented below: LAWS AND REGULATIONS COMPLIANCE i. APProval of Invoices Effective internal control is difficult with limited numbers of employees. The Village of Richmond does require two check signers for each disbursement, which is a good internal control feature. However, we suggest that all invoices submitted for payment be marked "Approved for Payment" and be signed and dated by the person approving the invoice. The Board of Aldermen should designate someone to be responsible for approving invoices (probably the Mayor). If more than one person is designated, each person should be named and any level of authority should be described (ie approval up to $5,000, amounts by the mayor, amounts in excess of $5,000 should be approved by the Board of Aldermen). Payment of Sales Tax on Invoices The Village of Richmond is a governmental entity and should not pay sales tax on goods and services. We noted several of instances where tax is being charged and paid. 
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Obtain ReceiPts for all Purchases Invoices or receipts should be obtained for all disbursements. One test item (Beachwood Restaurant) did not provide a receipt. While this was a Board Meeting function, good accounting procedures require that invoices and/or receipts should be obtained for all expenditures. 
I~ventorv of Prooertv An annual physical inventory of all movable property should be taken. All movable property should contain an asset tag indicating that it is the property of the Village of Richmond and should contain a serial number which will be recorded on the asset listing. 
Prior Comments and Recommedations: Item 1 - Preparations of Budgets: The Village of Richmond has budgets. We consulted with management prior to year end and assisted management in revising budgets as appropriate. 
Item 2 - General Ledger Transactions: The Town Clerk obtained assistance in making necessary adjustments prior to closing each years books since the May Company recommendation. 
As always, we wish to express our appreciation to you and your staff for all the courtesy and assistance we received during this years compilation/attestation. We hope that this year's comments and recommendations will further assist you in enhancing the Village's financial management.. 

September 4, 1996 
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809 Julia Street Suite A Rayville, Louisiana 71269 

Honorable Mayor and Members of the Board of Alderman Village of Richmond, Louisiana 

(318)728-6413 (318)728-6415 FAX(318)728-4008 

We have compiled the accompanying combined financial statements of the Village of Richmond, Louisiana as of and for the year ended June 30, 1996, as listed in the table of contents, in accordance with Statements on Standards for Accounting and Review Services issued by the American Institute of Certified Public Accountants. A compilation is limited to presenting in the form of financial statements information that is the representation of the city officials. We have not audited or reviewed the accompanying financial statements and, accordingly, do not express an opinion or any other form of assurance on them. 

September 4, 1996 
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VILLAGE OF RICHMOND, LOUISIANA NOTES TO FINANCIAL STATEMENTS As of and for the Year Ended June 30, 1996 
NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES-CONTINUED B. Fund Accounting-Continued 
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Governmental funds are used to account for all or most of a government's general activities, including the collection and disbursement of earmarked monies (special revenue funds), the acquisition or construction of general fixed assets (capital projects funds), and the servicing of general long-term debt (debt service funds). The general fund is used to account for all activities of the general government not accounted for in some other fund. C. Basis of Accounting: The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. All governmental funds are accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities generally are included on the balance sheet. Operating statements of these funds present increases (i.e., expenditures and other financing uses) in net current assets. The modified accrual basis of accounting is used by all governmental fund types. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measureable and available). "Measurable" means the amount of the transaction can be determined and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. The government considers revenues as available if they are collected within sixty days after year end. Expenditures are recorded when the related fund liability is incurred. Principal and interest on general long-term debt are recorded as fund liabilities when due or when amounts have been accumulated in the debt service fund for payments to be made early in the following year. Those revenues susceptible to accrual are property taxes, franchise taxes, sewer fees, rents and interest revenue. Licenses and permits and sales taxes are not susceptible to accrual because generally they are not measureable until received in cash. 
D. Budgets: The Village of Richmond, Louisiana adopted a budget for the year ended June 30, 1996. The general purpose financial statements include a comparison of revenues and expenditures to budget. 
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VILLAGE OF RICHMOND, LOUISIANA NOTES TO FINANCIAL STATEMENTS As of and for the Year Ended June 30, 1996 
NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES-CONTINUED E. Encumbrances: 
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Encumbrances represent commitments related to unperformed contracts for goods or services. Encumbrance accounting-under which purchase orders, contracts and other commitments for the expenditure of resources are recorded to reserve that portion of the applicable appropriation-is not utilized in the governmental funds. F. Cash Cash includes amounts in demand deposits. Under state law, the Village may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state bank organized under Louisiana law and national banks having their principal offices in Louisiana. G. Restricted Assets Certain resources set aside classified as restricted assets statements because their use covenants. 
for repayment of bonds, are on the general purpose financial is limited by applicable bond 

H. General Fixed Assets Account Group Fixed assets used in governmental fund type operations are accounted for in the General Fixed Assets Account Group, rather than in governmental fund types. Public domain (infrastructure") general fixed assets including roads, bridges, curbs, and gutters, streets and sidewalks, drainage systems and lighting systems, are capitalized along with other general fixed assets. No depreciation has been provided on such assets. All fixed assets are valued at historical cost. Donated assets are valued at their estimated fair value on the date of donation. Repairs and maintenance are recorded as expenditures, renewals and betterments are capitalized. I. General Long-Term Debt Account Group The General Long-Term Debt Account Group is used to account for long-term liabilities to be financed from governmental fund types. 

OSWALT & ZARRO - CERTIFIED PUBLIC ACCOUNTANTS 



 

VILLAGE OF RICHMOND, LOUISIANA NOTES TO FINANCIAL STATEMENTS AS of and for the Year Ended June 30, 1996 
NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES-CONTINUED J. Fund Equity 
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Reserves represent those portions of fund equity not appropriate for expenditures or legally segregated for specific future use. K. Property Taxes Advalorem taxes were levied for 1995 at seven mills. These taxes, which attach as an enforceable lien on property as of January i, are levied in October, become due on receipt and until December 31, 1995, and become delinquent on January 1 of the following year. The taxes are generally collected in December of the current year and January and February of the following year. L. Compensated Absences The Village of Richmond has four employees on a part-time basis. Employees only participate in the social security retirement system. The Village has no formal vacation policy. However, employees were given one or two weeks vacation by the Board of Aldermen for the year ended June 30, 1996. No vacation accrual was recorded since the Village has no liability to provide a vacation for employees. M. Memorandum Only-Total Colums Total columns on the general purpose financial statements are captioned "memorandum only" to indicate that they are presented only to facilitate fianancial analysis. Data in these columns do not present financial position or results of operations in conformity with generally accepted accounting principles. Neither are such data comparable to a consolidation. Interfund eliminations have not beer made in the aggregation of this data. 



 

VILLAGE OF RICHMOND, LOUISIANA NOTES TO FINANCIAL STATEMENTS AS of and for the Year Ended June 30, 1996 
NOTE 2 - CASH AND CASH EQUIVALENTS Cash and investments in certificates of deposit at June 30, 1996 were secured as follows: Demand Deposit Certificates 
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of Deposit Total Carrying amount on Balance Sheet $209.072 $239.585 $448.65~ Insured (FDIC) or collateralized with securities held by the entity or its agent in the entitv's name Collateralized with securities held by pledging financial institution's trust department or agency in the entitv's name Total FDIC Insurance and Pledged Securities 

$128,902 $i00,000 $228,902 
200,000 226,127 426,127 
$328.902 $526,127 $655:029 

As reflected in the Combined Balance Sheet, the Village of Richmond had cash and investments in certificates of deposit totalling $209,072 and $239,583, respectively. The bank balances at June 30, 1996 were $449,571. Cash and investments are stated at cost, which approximates market. Under state law these deposits must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These pledged securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank in the form of safekeeping receipts held by the State Treasurer. 
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VILLAGE OF RICHMOND, LOUISIANA NOTES TO FINANCIAL STATEMENTS AS of and for the Year Ended June 30, 1996 NOTE 3 - FIXED ASSETS A summary of the changes in general fixed assets is as follows: 
Sewage plant & Improvements Buildings & Improvements Equipment Streets & Improvements Donated Property 

Balance July i, 1995 Additions Deletions 
$166,967 138,101 24,259 112,753 22,000 612 35,940 
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Balance June 30, 1996 
$ $166,967 138,101 24,871 148,693 22,000 $464.080 $~ $-- $500,632 

NOTE 4 - CHANGES IN GENERAL LONG-TERM OBLIGATIONS During 1990, the Village issued a $200,000 Public Improvement Bond. The Bond was issued for the purpose of paying the costs of constructing, acquiring, extending and improving streets, roads, bridges, sewers and sewerage disposal works, drainage facilities, waterworks facilities, fire protection faciltiies and public buildings and acquiring the necessary land, equipment and furnishings for the aforesaid public works, improvements and facilities. Maturities are from October i, 1990 to April i, 2010 and has interest rates from i0 percent to 7.1 percent. This bond will be payable from and secured by the proceeds of a 2 percent sales and use tax. The $200,000 Public Improvement Bond Ordinance established the following funds of the Village for deposit and application of revenues of the system. A. Special Revenue Fund-Sales Tax Fund The Village will pay into the Fund all proceeds of the sales tax. Out of the funds on deposit in the Sales Tax Fund, the Village shall first pay all reasonable and necessary costs and expenses of collecting and administering the sales tax. After payment of such costs and expenses, i0 percent of the net proceeds of the sales tax can be used for any lawful purpose. Proceeds can also be used to make a required transfer to the Sales Tax Sinking Fund each month to cover principal and interest payments on outstanding bonds. Any surplus funds remaining after the above transactions may be used for any of the purposes for which the imposition of the taxes are authorized or for the purpose of retiring outstanding bonds. 



 

VILLAGE OF RICHMOND, LOUISIANA NOTES TO FINANCIAL STATEMENTS As of and for the Year Ended June 30, 1996 
NOTE 4 - CHANGES IN GENERAL LONG-TERM OBLIGATIONS-CONTINUED B. Debt Service Fund-Sales Tax Sinking Fund 
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Not later than the twentieth day of each month, commencing on April 20, 1990, the Village shall transfer a sum equal to one-sixth of the interest falling due on the next interest payment date and sum equal to one-twelfth of the principal falling due on the next principal date. The Village shall transfer from the Sinking fund to the paying agent bank, at least five business days in advance of the date on which payment of principal or interest fall due, funds sufficient to cover these amounts. C. Debt Service Fund-Reserve Fund Upon the delivery of the bonds, there shall be deposited into this fund and equal to the Reserve Fund Requirement. Monies preventing a default in the payment of principal and interest on the bonds. The bond is due, in total years, by years as follows: 
1996-1997 1997-1998 1998-1999 1999-2000 2000-2001 Thereafter 

PrinciPal Interest Total $ 7,000 8,000 8,000 9,000 9,000 127,000 $158,ooo 

$ 19,536 19,836 19,144 19,576 18,928 178,027 
The following is a summary of general long-term debt of the Village for the year ended June 30, 1996. 

BALANCE, beginning of year Additions Reductions BALANCE, end of year 

1989 Public Improvement Bond $174,000 
_(6,000) $/~68:0Q~ 



 

VILLAGE OF RICHMOND, LOUISIANA COMBINED STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES For the Year Ended June 30, 1996 
Special Gener~l Revenue REVENUES: Taxes Property Sales Fire Protection Tobacco Franchise Other Licenses, Permits, Fines, Fees, etc. Rent Video Poker Income Interest Other Revenue 

$ 8,816 4,000 2,416 6,805 20,939 10,817 12,075 2,769 1 295 

$ - 93,861 

Page 3 

Totals Debt Capital (Memorandum) Service Project Only)__ 

7,169 298 1,346 15,000 
20,939 10,817 12,075 11,582 16,295 Total Revenues 69u9 932 i01,030 298 16,346 187,606 EXPENDITURES: Current: General Government Highways, Streets & Buildings Miscellanous Capital Outlay Debt Service: Principal Retirement Interest & Fiscal Charges 

63,873 
1,135 

6,000 13,136 
3,441 36,552 

63,873 3,441 1,135 36,552 6,000 13,~26 Total Expenditures 63,873 1,135 19,136 39,993 124,!37 EXCESS (DEFICIENCY) OF REVENUES OVER (UNDER) EXPENDITURES 6,059 99,895 J_~8,838)(23,64Z) 63,469 OTHER FINANCING SOURCES (USES): Operating Transfers In Operating Transfers Out 9,305 (26,946) 17,641 TOTAL OTHER FINANCING SOURCES (USES) 9,305 .(26,946) IZ~ 

UNAUDITED-See accompanying notes to financial statements. 

26,946 
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