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To the Custodian of Notarial Records 
of O rleans Parish, State of Louisiana 
New  O rleans, Louisiana 

W e have audited the accom panying financial statem ents of the Custodian of Notarial 
Records of O rleans Parish, a com ponent unit of the State of Louisiana, as of and for 
the year ended June 30, 1996. These financial statem ents are the responsibility of 
the Custodian's m anagem ent. O ur responsibility is to express an opinion on these 
financial statem ents based on our audit. 

W e conducted our audit in accordance w ith generally accepted auditing standards and 
Governm ent A uditing Standards, issued by the Com ptroller General of the United 
States. Those standards require that w e plan and perform  the audit to obtain reason- 
able assurance about w hether the financial statem ents are free of m aterial m isstate- 
m erit. A n audit includes exam ining, on a test basis, evidence supporting the am ounts 
and disclosures in the financial statem ents. An audit also includes assessing the 
accounting principles used and significant estim ates m ade by m anagem ent, as w ell as 
evaluating the overall financial statem ent presentation. W e believe that our audit 
provides a reasonable basis for our opinion. 

In our opinion, the com ponent unit financial statem ents referred to above present 
fairly, in all m aterial respects, the financial position of the Custodian of Notarial 
Records of O rleans Parish, a com ponent unit of the State of Louisiana, as of June 30, 
1996, and the results of its operations for the year then ended in conform ity w ith 
generally accepted accounting principles. 

In accordance w ith Governm ent A uditing Standards, w e have also issued a report 
dated Novem ber 19, 1996, on our consideration of the Custodian's internal control 
structure and a report dated Novem ber 19, 1996, on its com pliance w ith law s and 
regulations. 

M etairie, Louisiana 
Novem ber 19, 1996 
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TH E CUS TOD IA N  OF N O TA RIA L REC ORD S 
O F ORLEA N S PA RISH  
S TA TE OF LO UISIA NA 

COM BINED BA LA N CE SHEET - GO VERNM EN TA L FUND TYPE 
A ND A CCO UN T GRO UPS 

June 30, 1996 

ASSETS AND OTHER DEBITS 

ASSETS 
Cash 
Accounts receivable - 
City of New Orleans 
Office equipment 
Furniture and fixtures 

Account Groue 
General General Total 

General Fixed Long-Term (Memorandum 
Fund Assets Debt Only) 

$ 67,353 $ 

3,673 
0 
0 

0 $ 

0 
198,683 
33,018 

0 $ 

0 
0 
0 

67,353 

3,673 
198,683 
33,018 

OTHER DEBITS 
Amount to be provided for 
zetirement of capital lease obligations 0 0 36,269 36,269 

See Accompanyin# Notes to Financial Statements. 2 



 

TH E CU S TODIA N  OF N O TA RIA L REC ORD S 
OF O RLEA N S PA RISH  
S TA TE OF LO UISIA NA 

COM BINED BA LA N CE SHEET - G O VERNM EN TA L FUND TYPE 
A ND A CCO UN T GRO UPS - CON TIN UED 

June 30, 1996 

LIABILITIES. EQUITY 
AND OTHER CREDITS 

LIABILITIES 
Accounts payable 
Insurance payable 
Accrued annual leave 
Accrued sick leave 
Payroll taxes payable 
Deferred revenue - notary fees 
Capital lease obligations 

TOTAL LIABILITIES 

Account GrouDs 
General 

General Fixed 
Fund Assets 

$ 907 
17,718 
15,118 
4,760 
7,928 
9,350 

0 

General Total 
Long-Term (Memorandum 
Debt Only) 

0 $ 
0 
O 
0 
0 
0 

907 
17,718 
15,118 
4,760 
7,928 
9,350 

0 36 269 36,269 

55,781 0 36,269 92,050 

EQUITY AND OTHER CREDITS 
Investment in general fixed assets 0 
Fund balance 
Designated for future microfilming 
and imaging expenditures 15,245 

231,701 231,701 

15,245 

Total fund balance 15,245 0 0 15,245 

TOTAL EQUITY 
AND OTHER CREDITS 15,245 231,701 0 246,946 

See Accompanying Notes to Financial Statements. 



REV ENUES 

TH E CUS TOD IA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
S TA TE O F LO UISIA N A 

STA TEM EN T OF REVENUES, EXPENDITURES A ND 
CHANGES IN FUND BALANCES - GENERAL FUND 

For the Year Ended June 30, 1996 

Filing fees 
Copying fees 
Certification fees 
Notary fees 
Service charge fees 
City of New  Orleans docum ent tax fees 
M iscellaneous incom e 

TOTA L REV I-NUES 

EX PENDITU RES 
Current - general governm ent 
Salaries 
C ustodian w ithdraw als 

A rchival supplies 
Bank charges 
Binding 
Copier supplies 
Dues and subscriptions 

Insurance 
Janitorial and pest control 
M aintenance contracts 
M eetings and sem inars 
M icrofilm  expenditures 
M iscellaneous expense 
O ffice supplies 
O perating services 
Payroll taxes 
Postage 
Printing 

G ENERA L 
FUND 

$ 292,917 
239,654 
50,581 
56,026 
6,703 

41,826 
3,360_  

691,067 

395,234 
35,OOO 

854 
3,694 
23,236 
3,590 
394 

42,982 
6,580 
1,278 
180 

11,092 
193 

13,202 
3,700 
2,815 
2,394 
4,489 
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TH E CU S TODIA N  OF N O TA RIA L REC ORD S 
OF ORLEA N S PA RISH  
S TA TE OF LO UISIA NA  

S TA TEM EN T OF REVEN UES, EXPENDITURES A ND 
CHA N GES IN  FUND BA LA N CES - GENERA L FUND - CON TIN UED 

For the Year Ended June 30, 1996 

EXPENDITURES (Continued) 
Current - general governm ent (continued) 
Professional services 
Repairs 
State retirem ent plan cost 
Telephone 
Travel 

Capital additions 
Debt service 
Capital lease paym ents 

TOTA L EX P[N DITURES 

EXCESS O F REV ENUES O V ER EX PENDITURES 

O THER FINA NCING SO URCES 
Capital lease 
Interest on cash deposits 

TO TA L O THER FINA NCING SO URCES 

EX CESS O F REV ENUES A ND O THER 
FINA NC ING SO URCES O V ER EX PEND ITURES 

FUND DEFICIT, BEG INNING O F YEA R 

FUND BA LA NCE, END O F YEA R 

General 
Fund 

3,312 

667,975 

23,092 

35,459 
522 

35,981 

59,073 

(43,828) 
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THE CUSTODIA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
S TA TE O F LO UISIA NA  

S TA TEM EN T OF REVEN UES. EX PENDITURES A ND 
CHANGES IN FUND BALANCE - GO VERNM EN TA L FUND TYPE 

-  BUD GET A ND A C TUA L 
For the Year Ended June 30, 1996 

REVENUES 
Filing fees 
Copying and fax fees 
Certification fees 
Notary fees 
Service charge fees 
City of New Orleans - document tax fees 
IV~iseellaneous income 

TOTAL REVENUES 

EXPENDITURES 
Current - general government 
Salaries 
Custodian withdrawals 
Archival supplies 
Bank charges 
Binding 
Copier supplies 
Dues end subscriptions 
Insurance - general 
Insurance - hospitalization 
Janitorial and pest contro 
Maintenance contracts 
Meetings and seminars 
Microfilm expenditures 
Miscellaneous expense 
Office supplies 

General Fund 

Actual Budget 

$ 292,917 
239,654 
50,581 
56,026 
6,703 
41,826 
3,360 

$ 280,000 
210,000 
50,000 
52,000 
5,000 
33,000 
1,000 

Variance 
Favorable 

(Unfavorable) 

$ 12,917 
29,654 

581 
4,026 
1,703 
8,826 
2,360 

691,067 631,000 60,067 

395,234 
35,000 

854 
3,694 
23,236 
3,590 
394 

11,912 
31,070 
6,580 
1,278 
180 

11,092 
193 

13,202 

375,000 
35,000 
1,000 
3,600 
21,000 
4,500 
50O 

10,500 
15,000 
6,700 
3,500 
1,000 
42,500 

0 
5,500 

(20,234) 
0 

146 
(94) 

(2,236) 
910 
106 

(1,412) 
(16,070) 

120 
2,222 
82O 

31,408 
(193I 

(7,702) 



 

THE CU S TODIA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
S TA TE OF LO UISIA NA  

S TA TEM EN T OF REVEN UES, EXPENDITURES A ND 
CHA N GES IN  FUND BA LA N CE - GO VERNM EN TA L FUND TYPE 

-  BUD GET A ND A C TUA L - CON TIN UED 
For the Year Ended June 30, 1996 

EXPENDITURES (Continued) 
Current - general government (continued) 
Operating services 
Payroll taxes 
Postage 
Printing 
Professional services 
Repairs 
State retirement 
Telephone 
Travel 

Capital additions 
Debt service 
Capital lease payments 

Total expenditures 

EXCESS OF REVENUES OVER EXPENDITURES 

OTHER FINANCING SOURCES 
Capital lease 
Interest on cash deposits 

General Fund 
Variance 
Favorable 

Actual Budget (Unfavorable) 

$ 3,700 
2,815 
2,394 
4,489 
25,600 
3,494 
43,235 
2,289 
859 

38,279 

$ 3,200 
2,000 
2,000 
3,500 
27,500 
2,000 
40,000 
2,000 
1,000 
23,000 

$ (5OO) 
(815) 
(394) 
(989) 
1,900 
(1,494) 
(3,235) 
(289) 
141 

(15,279) 

_  3,312 0 (3,312) 

667,975 631,500 (36,475) 

23,092 (500) 23,592 

35,459 
522 

0 
500 

35,459 
22 

TOTAL OTHER FINANCING SOURCES 
_  35,981 500 35,481 

EXCESS OF REVENUES AND OTHER 
FINANCING SOURCES OVER EXPENDITURES 

FUNO DEFICIT, BEGINNING OF YEAR 

FUND BALANCE, END OF YEAR 

See Accompanying Notes to Financial Statements, 

59,073 

_  (43,826) 

~ 15,245 
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TH E CUS TOD IA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
S TA TE OF LO UISIA NA 

N O TES TO FINA N CIA L S TA TEM EN TS 
June 30, 1996 

NOTE 1 - SUM M A RY O F SIG NIFICA NT ACCO UNTING PO LICIES 

The sum m ary of significant accounting policies of the Custodian of Notarial Records 
of Orleans Parish, State of Louisiana (the Custodian) is presented to assist in 
understanding the Custodian's financial statem ents. The financial statem ents and 
notes are representations of the m anagem ent of the Custodian, w hich is responsible 

for their integrity and objectivity. These accounting policies conform to generally 
accepted accounting principles as applied to governm ental units, and have been 
consistently applied in the preparation of the financial statem ents. The Governm ental 
Accounting Standards Board is the accepted standard setting body for establishing 
governm ental accounting and financial reporting principles. 

Financial Reporting Entity 

The Custodian w as created by Act 147 of the Louisiana legislature in 1867. This act 
provided that a central office be established and provided a custodian to care and dis- 
charge the duties of that office. A s provided by Revised Statute 35:322, the Custo- 
dian is appointed by the G overnor for a term of 4 years. The term  of office shall run 
concurrent w ith that of the Governor. 

A s required by generally accepted accounting principles, the financial statem ents of 
the reporting entity present the prim ary governm ent and its com ponent units. The 
accom panying financial statem ents present only the Custodian w hich is a com ponent 
unit of the State of Louisiana (The Prim ary Governm ent). 

The Custodian is a com ponent unit of the State of Louisiana because the Governor of 
the State of Louisiana appoints the Custodian to office and the State of Louisiana has 
the ability to significantly influence the designation of m anagem ent. 



TH E CU S TODIA N  OF N O TA RIA L REC ORD S 
OF ORLEA N S PA RISH  
S TA TE O F LO UISIA NA  

N O TES TO FINA N CIA L STA TEM EN TS - CON TIN UED 
June 30, 1996 

NO'rE 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Fund A ccounting' 

The accounts of the Custodian are organized on the basis of funds and account 
groups, each of w hich is considered a separate accounting entity. The operations of 
a fund are accounted for w ith a separate set of self-balancing accounts w hich are 
m aintained for the purpose of carrying on special activities or attaining certain 

objectives in accordance w ith special regulations, restrictions, or limitations. An 
account group is a financial reporting device designed to provide accountability for 
certain assets and liabilities that are not recorded in the funds because they do not 
directly affect net expendable available financial resources. The Custodian has the 
follow ing fund type and account groups: 

1. G overnm ental Fund 

General Fund - The General Fund is the general operating fund of the Custodian 
It is used to account for all financial resources. 

2. A ccount G roup~  

General Fixed A ssets - This account group is established to account for all fixed 
assets of the Custodian. 

General Long-Term  Debt - This account group is established to account for all 
long-term  debt of the Custodian and for those long-term  liabilities to be liquidated 
w ith resources to be provided in future periods. 

Basis of A ccounting 

The m odified accrual basis of accounting is used by governm ental fund types. Under 
this m ethod, revenues are recognized w hen susceptible to accrual (i.e., w hen they 
becom e both m easurable and available). "M easurable" m eans the am ount of the 
transaction can be determ ined and "available" m eans collectible w ithin the current 
period or soon enough thereafter to pay liabilities w ithin the current period. Revenues 
are considered m easurable and available w hen received w ithin 60 days after the 
current year ended, Revenues susceptible to accrual are City of New  O rleans 
docum ent tax fees and notary fees. Expenditures are generally recorded w hen the 
liability is incurred. 



TH E CUS TODIA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
S TA TE OF LO UISIA NA 

N O TES TO FINA N CIA L S TA TEM EN TS - CON TIN UED 
June 30, 1996 

NOTE 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Budgetary A ccounting 

ThE= adm inistration of the Custodian prepares an annual budget for the Custodian. The 
budget is legally enacted and am ended through a m eeting of the adm inistration of the 
Cu,,;todian. The budget is prepared on the m odified accrual basis of accounting. 

The accom panying Statem ent of Revenues, Expenditures, and Changes in Fund 
Balance - Governm ental Fund Type - Budget and Actual presents com parisons of the 
legally adopted budget w ith actual data. Budgeted am ounts are as originally adopted 
or as finally am ended by the Custodian. 

Encum brances are not recorded, and therefore, no reservation of fund balance is 

necessary. 

Cash reported on the balance sheet includes am ounts in dem and deposits. Fair value 
estim ates, m ethods and assum ptions for the Custodian's financial instrum ents of cash 
are that the carrying am ount reported in the balance sheet is a reasonable estim ate of 
fair value. 

Louisiana statutes perm it the Custodian to invest in United States bonds, treasury 
notes, certificates, or other obligations of the U .S. Governm ent and agencies of the 
U.S. G overnm ent w hich are federally insured, and certificates of deposit of state and 
national banks having their principal office in the State of Louisiana, or in m utual or 
trust fund institutions w hich are registered and w hich have underlying investm ent 
lim ited to securities of the U.S. Governm ent or its agencies. 



TH E CUS TOD IA N  OF N O TA RIA L RECORD S 
O F O RLEA N S PA RISH  
S TA TE OF LO UISIA NA 

N O TES TO FINA N CIA L STA TEM EN TS - CON TIN UED 
June 30, 1996 

NOTE 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Fixed assets used in governm ental fund type operations (general fixed assets) are 
recorded in the General Fixed Assets Account Group, rather than in governm ental 
funds. Depreciation is not recorded on general fixed assets. 

A ll fixed assets are valued at historical cost or estim ated historical cost if actual 
historical cost is not available. Donated fixed assets are valued at their estim ated fair 
value on the date donated. 

Long-term debt is recognized as a liability of a governm ental fund w hen due. For 
other long-term  obligations, only that portion expected to be financed from  expendable 
available financial resources is reported as a fund liability of a governm ental fund . The 
rem aining portion of such obligations is reported in the General Long-Term  Debt 
Account G roup. Such liabilities include the capital lease obligations. 

A nnual and Sick Leave 

A nnual leave of one to four w eeks is earned on a calendar year basis depending on 
the length of service. A nnual leave earned m ust be used w ithin that calendar year and 
com pensation in lieu of any rem aining leave tim e is not available. 

Sick leave is earned on a calendar year basis at a rate of one day per m onth. A ny 
unused accrued sick leave available to the em ployee at the end of the current calendar 
year can be carried forw ard from  year to year; how ever, com pensation in lieu of leave 
tim e is not available. A ccum ulated sick leave is not paid upon term ination of 
em ploym ent. 



TH E CUS TOD IA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
S TA TE OF LO UISIA NA 

N O TES TO FINA N CIA L STA TEM EN TS - CON TIN UED 
June 30, 1996 

NOTE 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Fund Equity 

Reserves represent those portions of fund balance not appropriable for expenditures 
or legally segregated for a specific future use. Designated fund balances represent 
tentative plans for future use of financial resources. Such plans are subject to change 
and m ay never be legally authorized or result in expenditures. 

The Custodian pays insurance prem ium s to the State of Louisiana, Office of Risk 
M anagem ent to cover risks that m ay occur in norm al operations. The state pays 
prem ium s to the state's self-insurance program  and to various insurance agencies for 
stop-loss coverages. 

Total Colum ns on Com bined Statem ents 

The total colum n on the com bined statem ent is captioned "M em orandum  O nly" to 
indicate that they are presented to facilitate financial analysis. Data in these colum ns 
does not present financial position in conform ity w ith generally accepted accounting 
principles. 

NOTE 2 - CA SH DEPO SITS 

At ,June 30, 1996, the carrying am ount of the Custodian's deposits w as $67,303 and 
the bank balance w as $92,953, w hich w as fully covered by federal depository 
insurance. 

12 



TH E CU S TODIA N  OF N O TA RIA L REC ORD S 
OF O RLEA N S PA RISH  
STA TE OF LO UISIA NA 

N O TES TO FINA N CIA L S TA TEM EN TS - CON TIN UED 
June 30, 1996 

NO rE 3 - G ENERA L FIX ED A SSETS A CCO UNT G RO UP 

A sum m ary of changes in General Fixed A ssets during the year is as follow s 

Balance Retire- Balance 
07/01/95 _ Additions m ents 06/30/96 

Furniture and fixtures $ 33,01B $ 0 $ 0 $ 33,018 

O ffice equipm ent 170,082_  45,854 17,253 198,683 

At June 30, 1996, fixed assets under capital leases am ounted to $36,269 

NOTE 4 - G ENERAL LO NG-TERM  DEBT A CCO UNT G RO UP 

General long-term  debt, as discussed in Note 1, consisted of a capital lease obligation 
A sum m ary of the changes in general long-term debt during the year ended June 30 
199,6, is as follow s: 

Balance Balance 

07/01/95 _ Increase Decrease 06/30/96 

Capital lease obligation 

Future m inim um  lease paym ents under the capital lease obligation at June 30, 1995 
are as follow s: 

Year Ending 06/30 A m ount 

1997 
1998 
1999 
2000 

Total m inim um  lease paym ents 
Less am ount representing interest 

Present value of future paym ents 

$ 14,142 
13,306 
13,306 
3,000 

43,754 
7,485 



THE CUSTODIA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
STA TE OF LO UISIA NA 

N O TES TO FINA N CIA L S TA TEM EN TS - CON TIN UED 
June 30, 1996 

NOTE 5 - EM PLO YEES' RETIREM ENT PLA NS 

Em ployees of the Custodian participate in the Louisiana State Em ployees' Retirem ent 

System (LASERS). 

LA SERS w as established on July 1, 1947, and is a system  for classified and unclassi- 
fied em ployees of state governm ent. Em ployees are eligible for a service retirem ent 
annuity upon reaching age 60 or thereafter, and 25 years or m ore service credit or 
com pletion of 30 years or m ore credited service. The system is supported by contri- 
butions of its m em bers and the state. The m em ber contribution as of June 30, 1996, 
am ounted to 7.5 percent of state em ployees' gross salaries, and the contribution of 
the Custodian w as 12.0 percent. 

A nnual retirem ent benefits consist prim arily of 2.5 percent tim es the average annual 
com pensation tim es years of creditable service. Average com pensation is defined as 
the average annual com pensation for the period of 36 consecutive m onths during 
w hich aggregate com pensation w as greatest. The p~an also provides, based on a 
percentage of the average annual com pensation, certain disability and survivor 
benefits. 

The Custodian covered payroll and total payroll for the period ended June 30, 1996 
for all em ployees follow s. 

Pension Plan 
Covered 
Payroll 

Total 
Payroll 

Louisiana State Em ployees' Retirem ent System $ 358,539 $ 395,234 

Em ployer and em ployee contributions to the retirem ent system  during the period ended 
June 30, 1996, are as follow s: 

Pension Plan 

%  of 
Em ployer Eligible 

Contributions Salary 

%  of 
Em ployee Eligible 
Contribution Salary 

Louisiana State Em ployees' 
Retirem ent System $ 43,235 12.0%  $ 27,284 7.5%  



THE CUS TODIA N  OF N O TA RIA L RECORD S 
OF ORLEA N S PA RISH  
S TA TE OF LO UISIA NA  

N O TES TO FINA N CIA L STA TEM EN TS - CON TIN UED 
June 30, 1996 

NO rE 5 - EM PLOYEES' RETIREM ENT PLA NS (Continued) 

Inform ation concerning the actuarial present value of accum ulated plan benefits, 
vested plan benefits, net assets available for benefits, and 10-year historical trend 
inform ation w hich are relevant to the Custodian are not available because such deter- 
m inations are m ade on a statew ide basis and not for individual participating govern- 
m ental units. This inform ation is reported in the State of Louisiana Com prehensive 
A nnual Financial Report. Benefits granted by the retirem ent system s are guaranteed 
by the State of Louisiana by provisions of the Louisiana Constitution of 1974. 

NO I-E 6 - RELATED PA RTY TRA NSA CTIO NS 

For the year ended June 30, 1996, the Custodian received office space, m aintenance 
on the office space, and utilities excluding telephone from  the City of New  O rleans at 
no charge. 

NO rE 7 - FU N D BA LA N CE 

At June 30, 1996, the Custodian's unreserved fund balance of $15,245 w as 
designated by the Custodian for future m icrofilm ing and im aging expenditures. 
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INDEPENDEN T A UDITORS" REPOR T ON  IN TERNAL CON TROL 
STRUCTURE BA SED ON AN A UDIT OF BA SIC FINANCIAL 

STA TEM EN TS PERFORM ED IN  A CCORDA N CE 
W ITH  G O VERNM EN T A UDITIN G S TA NDA RDS 

To the Custodian of Notarial Records 
of O rleans Parish, State of Louisiana 
New  O rleans, Louisiana 

r,4, :,,t., 
/rl,< ri L, thl t,l,,h 
!;, i~ '~<,f [<,,; ,r 

/I FV I~J i.r,~, 

W e have audited the financial statem ents of the Custodian of Notarial Records of 
O rleans Parish, State of Louisiana, as of and for the year ended June 30, 1996, and 
have issued our report thereon dated Novem ber 19, 1996. 

W e conducted our audit in accordance w ith generally accepted auditing standards and 
Governm ent A uditing Standards, issued by the Com ptroller General of the United 
States. Those standards require that w e plan and perform  the audit to obtain reason- 
able assurance about w hether the financial statem ents are free of m aterial m is- 
statem ent. 

The m anagem ent of the Custodian of Notarial Records of O rleans Parish, State of 
Louisiana, is responsible for establishing and m aintaining an internal control structure. 

In fulfilling this responsibility, estim ates and judgm ents by m anagement are required 
to assess the expected benefits and related costs of internal control structure policies 
and procedures. The objectives of an internal control structure are to provide manage- 
m ent w ith reasonable, but not absolute, assurance that assets are safeguarded against 
loss from  unauthorized use or disposition, and that transactions are executed in 
accordance w ith m anagem ent's authorization and recorded properly to perm it the 
preparation of financial statem ents in accordance w ith generally accepted accounting 
principles. Because of inherent lim itations in any internal control structure, errors or 

irregularities may nevertheless occur and not be detected. Also, projection of any 
evaluation of the structure to future periods is subject to the risk that procedures may 
becom e inadequate because of changes in conditions or that the effectiveness of the 
design and operation of policies and procedures m ay deteriorate. 
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To the Custodian of Notarial Records 
of O rleans Parish, State of Louisiana 

In planning and perform ing our audit of the financial statem ents of the Custodian of 
Notarial Records of O rleans Parish, State of Louisiana, for the year ended June 30

, 

1996, w e obtained an understanding of the internal control structure. W ith respect 
to the internal control structure, w e obtained an understanding of the design of 
relevant policies and procedures and w hether they have been placed in operation

, and 
w e assessed control risk in order to determ ine our auditing procedures for the purpose 
of expressing our opinion on the financial statem ents and not to provide an opinion on 
the internal control structure. Accordingly, w e do not express such an opinion. 

O ur consideration of the internal control structure w ould not necessarily disclose all 
m atters in the internal control structure that m ight be m aterial w eaknesses under 
standards established by the A m erican Institute of Certified Public A ccountants. A 
m aterial w eakness is a condition in w hich the design or operation of one or m ore of 
the specific internal control structure elem ents does not reduce to a relatively low  level 
the risk that errors or irregularities in am ounts that w ould be m aterial in relation to the 
financial statem ents being audited m ay occur and not be detected w ithin a tim ely 
period by em ployees in the norm al course of perform ing their assigned functions. W e 
noted no m atters involving the internal control structure and its operation that w e 
consider to be m aterial w eaknesses as defined above. 

This report is intended for the inform ation of m anagem ent and the Legislative A uditor 
of the State of Louisiana. How ever, this report is a m atter of public record and its 
distribution is not lim ited. 

M etairie, Louisiana 
Novem ber 19, 1996 
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IN DEPENDEN T A UDITORS " REPOR T ON  COM PLIA N CE W ITH  
LA W S AND REGULA TIONS BA SED ON AN A UDIT OF BA SIC 

FINA N CIA L S TA TEM EN TS PERFORM ED IN  A CCORDA N CE W ITH  
GO VERNM EN T A UDITIN G STA NDA RDS 

To the Custodian of Notarial Records 
of O rleans Parish, State of Louisiana 
New  O rleans, Louisiana 
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W e have audited the financial statem ents of the Custodian of Notarial Records of 
Orleans Parish, State of Louisiana, as of and for the year ended June 30, 1996, and 
have issued our report thereon dated Novem ber 19, 1996. 

W e conducted our audit in accordance w ith generally accepted auditing standards and 
Governm ent A uditing Standards, issued by the Com ptroller General of the United 
States. Those standards require that w e plan and perform the audit to obtain 
reasonable assurance about w hether the financial statem ents are free of m aterial 

m isstatem ent. 

Com pliance w ith law s, regulations, contracts, and grants applicabte to the Custodian 
of Notarial Records of O rleans Parish, State of Louisiana, is the responsibility of the 
Cu,,;todian's m anagem ent. A s part of obtaining reasonable assurance about w hether 
the financial statem ents are free of m aterial m isstatem ent, w e perform ed tests of the 
Custodian's com pliance w ith certain provisions of law s, regulations, and contracts. 
However, the objective of our audit of the financial statements w as not to provide an 
opinion on overall com pliance w ith such provisions. Accordingly, w e do not express 
such an opinion. 

The results of our tests disclosed no instances of noncom pliance that are required to 
be reported under Governm ent A uditing Standards. How ever, w e noted certain 
im m aterial instances on noncom pliance that w e have reported to the m anagem ent of 
the Custodian in a separate letter dated Novem ber 21, 1996. 
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To the Custodian of Notarial Records 
of O rleans Parish, State of Louisiana 

This report is intended for the inform ation of m anagem ent and the Legislative A uditor 
of the State of Louisiana. How ever, this report is a m atter of public record and its 
distribution is not lim ited. 

M etairie, Louisiana 
Novem ber 19, 1996 
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A UDITORS " LETTER 

To the Custodian of Notarial Records 
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W e have audited the financial statem ents of The Custodian of Notarial Records of 
O rleans Parish, State of Louisiana, as of and for the year ended June 30, 1996, and 
have issued our report thereon dated Novem ber 19, 1996. A s part of obtaining 
reasonable assurance about w hether the financial statem ents are free of m aterial 
m isstatem ent, ,Ate perform ed tests of the Custodian's com pliance w ith certain 

provisions of laws and regulations. How ever, our objective was not to provide an 
opinion on overall com pliance w ith such provisions. 

The attached schedule of noncom pliance w ith law s and regulations includes findings 
of noncom pliance noted as a result of the item s tested. 

W e have already discussed these findings w ith various Custodian personnel and have 
included their responses. W e w ill be pleased to discuss these com m ents w ith you in 
further detail at your convenience, or to perform  any additional study of these m atters. 

KUSHNER, LA G RA IZE & M O O RE, L.L.P 

~:~ , X~  ~ M,,<,,,~, zLP, 

M etairie, Louisiana 
Novem ber 21, 1996 
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TH E C U S TO D IA N  O F N O TA RIA L REC O RD S 
O F ORLEA N S PA RISH  
S TA TE OF LO UISIA NA 

SCHED ULE OF N ON COM PLIA N CE W ITH  LA W S A ND REGULA TIONS 
For the Year Ended June 30, 1996 

During our com pliance testing of the budgeting law s and regulations of the State 
of Louisiana, it w as determ ined that adequate supporting docum entation did not 
exist to provide evidence that the 1996 annual budget had been advertised for 
public notice in accordance w ith Louisiana Revised Statute 39:1306. 

The current adm inistration w as not in place at the tim e that the 1996 annual 
budget w as approved, but is aw are of the requirem ents of the Louisiana Revised 
Statute 39:1306. The current adm inistration has already taken steps to ensure 
that the proper supporting docum entation is m aintained to provide adequate 
evidence that the 1997 annual budget has been advertised for public review  prior 
to adoption. 

2. Finding 

During our com pliance testing of the asset m anagem ent law s and regulations of 
the State of Louisiana, it w as determ ined that an annual physical inventory of 
fixed assets w as not perform ed for the year ended June 30, 1996, in accordance 
w ith Louisiana Revised Statute 39:324. 

These procedures w ill be im plem ented for the year ending June 30, 1997 

3. Finding 

During our review  of the budgeting process, it w as noted that the budget is 
prepared based on the input of various adm inistrative personnel at the Custodian 
of Notarial Records of O rleans Parish, State of Louisiana. O nce all persons are in 
agreem ent on the budget, a final review  is perform ed and a verbal certification of 
the budget is given by the custodian. W hile this process does provide a form al 
certification of the annual budget, there is no w ritten docum entation of the 
certification. 

These procedures w ill be im plem ented for the year ending June 30, 1997 


