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Hahnville Volunteer Fire Departm ent, lnc 
I'.O . Box 213 
Hahnville, LA 70057 

DIGITAL BEEPER 540 2408 

hi planning and perform ing our audit of the financial statem ents of Hahnville Volunteer Fire 
D epartnlcnt, Inc. for the year ended Decem ber 31, 1995, we considered the Departm ent's internal 
control structure to determ ine our auditing procedures for the purpose of expressing an opinion 
on tlle financial statem ents and not to provide assurance on the internal control structure

. 

However, during our audit w e becam e aware of several m atters that are opportunities for 
strengthening internal controls and operating efficiency. The m em orandum that accom panies this 
letter sum m arizes our com m ents and suggestions regarding those m atters. This letter does not 
affect our report dated June 10, 1996, on the financial statem ents of the D epartm ent

. 

W e w ill review the status of these com m ents during our next audit engagem ent. W e have already 
discussed m any of these com m ents and suggestions with various Departm ent personnel

, and w e 
w ill be pleased to discuss them in further detail at your convenience

, to perform  any additional 
study of these m atters, or to assist you in im plem enting the recom m endations. 



Fixed A ssets 

M A NA G EM EN T LETTER PO IN TS 

A s discussed with the Chief and Treasurer, it is recom m ended the Departm ent establish a 
capitalization policy of $400. Fixed assets should include items which have an expected life of 
over one year. Sm all fire fighting equipm ent and gear should be expensed and charged to the 
account "Expendable equipm ent." 

In addition, the Departm ent should m aintain an inventory of fixed assets. The inventory 
encom pass a list of each item capitalized, tile date purchased and the cost. D onated equipm ent 
should also be m aintained and entered on the books at its estim ated m arket value on the date 
donated. 

At the end of each year, the D epartm ent should inspect flae inventory of equipm ent and m ake a 

list of equipment which is obsolete, junked, sold or donated to another Department. These assets 
w ould then be rem oved from the books. 

Purchase O rders 

The Departm ent has im plem ented a purchase order system . It is recom m ended the following 
procedures be used. 

A three-part purchase order is recom m ended w ith the copies being applied as follow s 

O riginal issued to vendor 

Second copy is m aintained in a num erical control file of all purchase orders. 

Third copy is used to receive order and com pare prices to the invoice. This copy is 
attached to vendors invoice and filed in the paid vendor file. 

Vendor Invoices 

it is recom m ended each invoice be m arked approved and paid with the date and check nulnber. 
A rubber stam p would enhance this procedure. The stamp would also elim inate the possibility 
of duplicate paym ent of an invoice. 

A I'PROV ED 
A M OUN T 
CH ECK N O 
D A TE PA ID 
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DIGITAL BEEPER 540-2408 

W e have audited the accom panying general purpose financial statem ents of the Hahnville 
V olunteer Fire D epartm ent, Inc. as of and for the year ended D ecem ber 31, 1995, as listed in the 
foregoing table of contents. These general purpose finan cial statem ents are the responsibility of 
the Hahnville Volunteer Fire Departm ent's m anagem ent. Our responsibility is to express an 
opinion on these general purpose finan cial statem ents based on our audit. The general purpose 
financial statem ents of the Hahnville Volunteer Fire Departm ent, Inc. as of December 31, 1994, 
were audited by other auditors, whose report dated June 12, 1995, expressed an unqualified 
opinion on those statem ents. 

W e conducted our audit in accordance w ith generally accepted auditing standards, the Louisiana 
Governm ental Audit Guide and Governm ent Auditin~ Standards, issued by the Com ptroller 
General of the United States. Those stan dards require that we plan and perform the audit to 
obtain reasonable assurance about whether the general purpose financial statem ents ar e free of 
m aterial m isstatem ent. A n audit includes exam ining, on a test basis, evidence supporting the 
am ounts and disclosures in the general purpose finan cial statem ents. A n audit also includes 
assessing the accounting principles used and significan t estim ates m ade by m anagem ent, as w ell 
as evaluating the overall general purpose finan cial statem ent presentation. W e believe that our 
audit provides a reasonable basis for our opinion. 

In our opinion, the general purpose financial statem ents referred to in the first paragraph present 
fairly, in all m aterial respects, the financial position of the Hahnville V olunteer Fire Departm ent, 
Inc. at Decem ber 31, 1995, an d the results of its operations for the year  then ended, in conform ity 
w ith generally accepted accounting principles. 

June 10, 1996 

Cerfiflvd~Pu~b]fm Accountant 



Cash 
Certificates of deposit 

Due from Parish (Note 3) 
Prepaid expenses 
Fire Protection vehicles 
Equipm ent 
Buildings 
Land 

Total assets and 
provision 

H AH NVILLE VO LUNTEER FIRE DEPARTM ENT, INC. 
COM BINED BALANCE SHEET 

ALL FUND TYPES AND ACCOUN T GROUPS 
DECEM BER 31 1995 

ASSETS AND PRO VISIO NS 

Govem m enta 
Fund Type 

General 
Fund 

$ 7,581 
107,685 
3,993 
12,630 

Account 
Group 

General 
Fixed Assets 

417,037 
224,533 
236,444 
115,000 

Exhibit"A 

Totals 
M em orandum Only 

1995 

$ 7,581 
107,685 
3,993 
12,630 

417,037 
224,533 
236,444 
115,000 

994 

$ 80,680 
183,033 
4,471 
12,423 

509,072 
307,477 
240,060 
53,000 

Liabilities: 

Accounts payable $ 2,994 

Total liabilities 2,994 

Fund Equity: 

Fixed asset investm ent 

Fund balance - reserved for 
prepaid expenses 
Fund balance- unreserved, 
undesignated 

Total fund equity 

Total liabilities and 
fund equity 

12,630 

116,265 

128,895 

993.014 

993.014 

$ 2,994 $ 9,240 

9.240 

993,014 1.109.609 

12,630 

116,265 

1,121,909 

12,423 

258,944 

1,380,976 

SEE ACCOM PANYING NOTES TO GENERA L PURPOSE FINANCIAL STATEM ENTS 
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Exhibit "l] 
H AH N VILLE V O LUNTEER FIRE DEPA RTM EN T, IN C. 

CO M BIN ED STATEM EN T OF REV EN U ES, EX PEN DITURE S 
AN D CHAN GES IN FUN D BALAN CE - GEN ERA L FUN D 

REV EN UES: 
Sales tax - 1/8 cent 

1, 1995 
Totals 

Operations and capital im provem ents m illage 
Fire insurance rebate 
Other revenues 

Total revenues 

EX PEN DITUR ES: 
Utilities an d telephone 
Equipm ent: 
M aintenan ce 
Fuel 
Insuran ce 
Expendable equipm ent 
Buildings: 
M aintenance 
Insurance 
Personnel: 
Insurance 
Training 
Travel 
M iscellaneous: 
Accounting and auditing 
Fire fighting supplies 
Fire prevention 
M eetings an d other expenses 
Account group activity: 
Equipm ent and land purchases 

Total expenditures 

1995 

$ 67,192 
65,735 
8,478 
11,021 

(M emorandum 
Only) 
1994 

152,426 142,104 

6,864 

623 
705 
773 
407 

1,389 
4,567 

1,547 
1,735 
435 

1,255 
3,340 
4,403 
4,450 

222,405 

294,898 

EXCESS OF (EXPENDITURES) OVER REVENUES (142,472) 

BEGINN IN G FUN D BA LAN CE, JAN UA RY 1 

EN DIN G FUN D BA LAN CE, DECEM BER 31 

7,992 

5,862 
878 

8,239 

614 
3,779 

1,323 
516 

20,163 

69,818 

72,286 

271,367 199,081 

$ 128,895 $ 271,367 

SEE ACCOM PAN YING NOTES TO GENERA L PURPOSE FIN ANCIAL STATEM ENTS 
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H AH N V ILLE V O LUNTEER FIRE DEPARTM ENT, IN C. 
N OTES TO GEN ERA L PU RPOSE F[N AN CIAL STATEM EN TS 

D ECEM BER 31. 1995 

SUM M ARY O F SIG N IFICANT AC CO UN TIN G PO LICIES 

The Hahnville Volunteer Fire Department, Inc. (Fire Department) receives funding from 
local and state governm ent sources and m ust comply with the concom itant requirem ents 
of these funding source entities. However, the Fire Departm ent is a "prim ary 
governm ent" an d is not included as a com ponent unit of any other St. Charles Parish 
governm ental "reporting entity" as defined in GASB pronouncem ents, since the entity is 
a non-profit corporation, and the board m em bers have decision m aking authority, the 
power to designate m anagem ent, the ability to significan tly influence operations an d 
prim ary accountability for fiscal m atters. The Fire Departm ent includes all activities that 
ar e controlled by it as a quasi-public non-profit corporation organized to provide fire 
protection to the Par ish of St. Char les. The Fire Depar tm ent has no com ponent units. 

The accounting and reporting policies of the Fire Departm ent conform  to generally 
accepted accounting principles as applicable to governm ental units. 

The accounts of the Fire Department are organ ized on the basis of a fund (General Fund) 
and account groups. A fund is a separate accounting entity with a self-balan cing set of 
accounts. An account group, on the other han d, is a finan cial reporting device designed 
to provide accoun tability for certain assets and liabilities that are not recorded in the funds 
because they do not directly affect net expendable available financial resources. 

Basis of Accounting 

Basis of accounting refers to when revenues an d expenditures ar e recognized and reported 
in the finan cial statem ents. Basis of accounting relates to the tim ing of the m easurem ents 
m ade, regardless of the m easurem ent focus applied. 

The Fire Departm ent records are m aintained on a cash basis of accounting. However, the 
General Fund reported in the accom panying finan cial statem ents has been converted to 
a m odified accrual basis of accounting utilizing the follow ing practices in recording 
revenues an d expenditures. 

R evenues 

Sales taxes are recorded in the m onth the taxes are collected by the St. Char les 
Parish School Board. Sales taxes becom e payable to the St. Charles Parish School 
Board on the first day of the m onth and becom e delinquent on the 20th day of the 
m onth follow ing incurrence of the taxes by businesses. 



 

H AH NVILLE VO LUNTEER FIRE DEPARTM ENT, IN C. 

NOTES TO GENERAL PURPOSE FINANCIAL STATEM ENTS (CONTINUED) 
D ECEM BER 31. 1995 

(1) SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

R evenues (C ontinued 

A ten year ad valorem tax issue w as dedicated to the operations of the Fire 
Departm ent beginning in 1991. Each departm ent is to receive one ninth of annual 
collections. Taxes levied in N ovem ber of each year  ar e available for expenditures 
in the subsequent year . 

Interest incom e on investm ents is recorded when the investm ents have m atured and 
incom e is available. 

All other revenues ar e recorded when received 

The majority of tile Fire Department's revenues are derived from the one-eighth 
of one percent sales tax and the ad valorem  tax for operations. 

Expenditures 

Expenditures ar e generally recognized under the m odified accrual basis of 
accounting when the related fund liability is incurred, except for principal and 
interest on general long-term  debt which is not recognized until due. 

C ash and C ash Eauivalents 

The D epartm ent is authorized under state law  to deposit funds w ithin a fiscal agent bank 
orgmfized under the law s of the State of Louisiana, the law s of any other state in the 
Union, and the laws of the United States. The Departm ent m ay also invest in tim e 
certificates of deposit w ith state banks organ ized under Louisiana law and national banks 
having their principal offices in Louisian a. Under state law , these deposits m ust be 
secured by the fiscal agent bank. The m arket value of such pledged securities and federal 
deposit insur ance m ust equal or exceed the am ount on deposit w ith the fiscal agent. At 
Decem ber 31, 1995, all deposited funds were secured by federal deposit insurance. 

Budgets and Budgetary A ceountinv 

The Fire Departm ent was not required to prepar e a budget for the year ended Decem ber 
31, 1995. 

Fixed A ssets and Lon~-Term  Liabilities 

Fixed assets used in governm ental fund type operations are accounted for in the general 
fixed assets account group, rather than in the General Fund. N o depreciation has been 
provided on fixed assets. 



(1) 

(2) 

H A H N V ILLE V O LUNTEER FIRE DEPA RTM ENT, IN C. 
NOTES TO GENERAL PURPOSE FINANCIAL STATEM ENTS (CONTINUED) 

DECEM BER 31. 1995 

SUM M ARY O F SIG NIFICANT ACCOUNTING PO LICIES (CONTIN UED 

Fixed A ssets and Lonv-Term  Liabilities (C ontinued 

Fixed assets are valued at historical cost or estim ated historical cost if historical cost is 
not available. The Departm ent has established a capitalization policy of $400 for 
equipm ent having a useful life over one year. 

Donated fixed assets ar e recorded at estim ated fair m ar ket value at the date of donation 

Long-term liabilities expected to be financed from  the General Fund are accounted for in 
the general long-term  liabilities account group. 

The two account groups are not "funds". They are concerned only with the m easurem ent 
of financial position and do not involve m easurem ent of results of operations. 

Total Colum ns 

Total colum ns on the financiat statem ents are captioned "m em orandum  only" to indicate 
that they ar e presented only to facilitate finan cial analysis. Data in these colum ns do not 
present financial position, results of operations, or changes in financial position in 
conform ity w ith generally accepted accounting principles. N either is such data 
com par able to a consolidation. Interfund elim inations have not been m ade in the 
aggregation of this data. 

C om parative D ata 

Comparative totals for the prior year have been presented in the accompanying financial 
statem ents in order to provide an  understanding of chan ges in the Fire Departm ent's 
finan cial position an d operations. H owever, presentation of prior year totals by fund type 
have not been presented in each of the statem ents since their inclusion w ould m ake the 
statem ents unduly com plex and difficult to read. 

SALES TA X REV EN UE 

Effective M ar ch 1, 1980, sales taxes in the an lount of one-eighth of one percent is 
collected by the St. Charles Parish School Board and adm inistered by the Parish President. 
The sales tax is to be used for fire protection of the Parish of St. Charles. The funds are 
distributed m onthly by the Par ish President to the individual fire departm ents of the St. 
Char les Par ish Firem en's Association, Inc. Effective Septem ber 1, 1994, the sales tax  is 
distributed on the follow ing basis: 



(2) 

H AH NVILLE V O LUN TEER FIRE DEPA RTM EN T, INC. 
NOTES TO GENERAL PURPOSE FINANCIAL STATEM ENTS (CONTINUED) 

DECEM BER 31 1995 

SA LES TAX  REV EN UE (C ON TIN UED" 

Bayou Gauche Volunteer Fire Dept., Inc. 
Des A llem ands Volunteer Fire D ept., Inc. 
East Side St. Charles Volunteer Fire Dept., Inc 
Hahnville Volunteer Fire Dept., Inc. 
K illona Volun teer Fire Dept., Inc. 
Luling Volunteer Fire Dept., Inc. 
N orco Area V olunteer Fire Dept., Inc. 
Paradis Volunteer Fire Dept., Inc. 
St. Rose Volunteer Fire Dept., Inc. 

(3) 

(4) 

M onthly 
Basis 

$2,500 
$2,500 
$2,500 
$2,500 
$2,500 
$2,500 
$2,5OO 
$2,50O 
$2,500 

Percent of 
Rem aining 
Funds 

3.21%  
4.83%  
23.57%  
5.92%  
1.56%  
29.00%  
10.51%  
4.20%  
17.20%  

Revenue receivable at Decem ber 31, 1995 consists of the Fire D epartm ent's shar e of the 
l/Sth cent sales tax for the m onth of N ovem ber 1995, collected on or before Decem ber 
20, 1995, by the St. Charles Parish School Board and rem itted by St. Charles Parish in 
Januar y 1996. 

An allow ance for uncollectible receivables is not recorded by the Fire Departm ent because 
it considers all receivables collectible at Decem ber 31, 1995. 

Fire protection 
vehicles 
Equipm ent 
Buildings 
Land 

A ssets 

Transferred 
to 

Balance Purchases St. Charles Retirem ents Balance 
1/1/95 1995 Parish 1995 1995 12/31/95 

$ 509,072 
307,477 
240,060 
53,000 

$158,351 
2,054 

$250,386 
84,998 
3,616 

$417,037 
224,533 
236,444 
115,000 

On M arch 21, 1994, the St. Charles Parish Council passed an ordinance which transferred 
to each Departm ent property and equipm ent purchased by the Parish w ith a 1991 Capital 

Im provem ents bond issue. 
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(6) 

H AH NVILLE V O LUNTEER FIRE DEPA RTM ENT, INC. 
NOTES TO GENERAL PURPOSE FINANCIAL STATEM ENTS (CONTINUED) 

DECEM BER 31, 1995 

The Fire Departm ent m aintains a separate petty cash account. The petty cash account is 
funded through public functions held by the Fire Departm ent. Expenditures from this 
petty cash account are for expenses related to the functions. The am ount in the petty cash 
account was not included in the financial statements and was therefore not subjected to 
the audit procedures of the financial statem ents. 

CERTIFICATES O F DEPO SIT 

At December 31, 1995, the Departm ent was invested in the following certificates of 

deposit: 
Interest 
Rate 

H ibernia N ational Ban k "7.00%  
First N ational Bank of 
Com m erce 4.45%  
First N ational Bank of 
Com m erce 6.00%  

D ate 
Due 

2/16/97 

2/9/96 

7/14/96 

Am ount 

$ 5~,0~  

17,685 

40,000 

$107.685 



SU PPLEM ENTAL INFO RM ATIO N 
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INDEPENDENT AUDITO R S' REPO RT O N CO M PLIAN CE 
BA SED O N AN AUDIT O F G ENERA L PURPO SE 

FINA NCIAL STA TEM EN TS PERFO R M ED IN A C CO RD A N CE W ITH  
G O VERNM ENT AUDITIN G STA N DARD S 

Hahnville Volunteer Fire 
Departm ent, Inc. 
P.O . Box 213 
Hahnville, Louisiana 70057 

W e have audited the general purpose financial statem ents of Hahnville Volunteer Fire 
D epartm ent, Inc. for the year ended D ecem ber 31, 1995, an d have issued our report thereon dated 
June 10, 1996. 

W e conducted our audit in accordance w ith generally accepted auditing stan dards, the Louisiana 
Governm ental Audit Guide an d Governm ent Auditing Stan dards, issued by the Com ptroller 
General of the United States. Those standards require that we plan  an d perform the audit to 
obtain reasonable assuran ce about whether the finan cial statem ents are free of m aterial 
m isstatem ent. 

Com plian ce with laws, regulations, contracts, an d grants applicable to Hahnville Volunteer Fire 
Departm ent, Inc. is the responsibility of Hahnville Volunteer Fire Departm ent, Inc.'s 
m anagem ent. A s part of obtaining reasonable assuran ce about whether the finan cial statem ents 
are free of m aterial m isstatem ent, we perform ed tests of Hahnville Volunteer Fire Departm ent, 
lnc.'s com pliance w ith certain provisions of law s, regulations and contracts. How ever, the 

objective of our audit of the general purpose financial statements was not to provide an opinion 
on overall com plian ce w ith such provisions. Accordingly, w e do not express such an opinion. 

The results of our tests disclosed no instan ces of noncom plian ce that are required to be reported 
under Governm ent Auditin~ Standards. 

This report is intended for the inform ation of m anagem ent, St. Charles Parish an d the Louisiana 
Legislative Auditor. However, this report is a m atter of public record and its distribution is not 
lim ited. 
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INDEPENDENT A UDITORS' REPORT O N INTERNAL CONTROL 
STR UCTURE  BA SED O N AN A UDIT O F G EN ERA L PURPO SE FINAN CIA L 

STATEM EN TS PERFO RM ED IN A CC O RD AN CE W ITH  

ltalm ville V olunteer Fire 

Departm ent, Inc. 
P.O. Box 213 
Hahnville, Louisiana 70057 

W e have audited the general purpose financial statem ents of Hahnville Volunteer Fire 
Departm ent, Inc. for the year ended Decem ber 31, 1995, and have issued our report thereon dated 
June 10, 1996. 

W e have conducted our audit in accordance w ith generally accepted auditing standards
, 

uisiana G overnm ental A udit Guide and Governm ent A uditin~, S :andards, issued by 
we plan and perform  
finan cial statem ents 

Com ptroller General of the United States. Those standar ds require that 
audit to obtain reasonable assurance about whether the general purpose 
free of naaterial m isstatem ent. 

the 
the 
the 

are 

The m anagem ent of H ahnville Volunteer Fire Departm ent, lnc. is responsible for establishing and 
m aintaining an  internal control structure. In fulfilling this responsibility

, estimates and judgments 
by m anagem ent are required to assess the expected benefits an d related costs of internal control 

structure policies an d procedures. The objectives of an  internal control structure are to provide 
m anagem ent with reasonable, but not absolute, assurance that assets are safeguarded against loss 
from unauthorized use or disposition, an d that tran sactions are executed in accordance w ith 
m anagem ent's authorization and recorded properly to perm it the prepar ation of general purpose 
finan cial statem ents in accordance with generally accepted accounting principles. Because of 
inherent lim itations in any internal control structure

, errors or irregularities m ay nevertheless 
occur and not be detected. Also, projection of an y evaluation of the structure to future periods 
is subject 1o ~he risk that procedures may become inadequate because of changes in conditions 
or that the effectiveness of the design an d operation of policies an d procedures m ay deteriorate

. 



Hahnville V olunteer Fire 
Departm ent, Inc. 
June 10, 1996 
Page 2 

In planning and perform ing our audit of the general purpose finan cial statem ents of Hatm ville 
Volunteer Fire Departm ent, Inc., for the year ended Decem ber 31, 1995, we obtained an 
understanding of the internal control structure. W ith respect to the internal control structure, we 
obtained an  understan ding of the design of relevant policies and procedures an d whether they 
have been placed in operation, and we assessed control risk in order ~,o determine our auditing 
procedures for the purpose of expressing our  opinion on the general purpose finan cial statem ents 
an d not to provide an  opinion on the intern al control structure. Accordingly, w e do not express 

such an  opinion. 

W e noted certain m atters involving the internal control structure an d its operations that we 
consider to be reportable conditions under standards established by the Am erican Institute of 
Certified Public Accountants. Reportable conditions involve m atters com ing to our attention 
relating to significan t deficiencies in the design or operation of the internal control structure that, 

in our judgment, could adversely affect the entity's ability to record, process, summarize, and 
report financial data consistent w ith the assertions of m an agem ent in the general purpose finan cial 

statem ents. 

Our evaluation of the internal control structur e revealed an absence of appropriate segregation of 

duties consistent with appropriate control objectives. The Department is small and therefore it 
is not feasible to m aintain an adequate segregation of duties an aong accounting personnel. 

A m aterial weakness is a reportable condition in which the design or operation of one or m ore 
of the specific internal control structure elem ents does not reduce to a relatively low level the risk 
that errors or irregularities in am ounts that would be m aterial in relation to the general purpose 
financial statem ents being audited m ay occur mad not be detected w ithin a tim ely period by 
em ployees in the norm al course of perform ing their assigned functions. 

Our consideration of the intern al control structure would not necessarily disclose all m atters in 
the internal control structure that m ight be reportable conditions and accordingly, would not 
necessar ily disclose all reportable conditions that ar e also considered to be m aterial weakn esses 
as defined above. However, w e believe none of the reportable conditions described above is a 
m aterial w eakn ess. 
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Julw~J_0, ] 996 

"-Ce~fifie~ u~ lic Accountant 

State of 
and its 


