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Independent A uditor's R eport 

M OREH OU SE PARISH CLERK OF COURT 
Bastrop, Ixm isiana 

] have audilexl tile general puq~ose financial statem ents of tile M orehouse Parish Clerk 

of COIl1, as of Jnllc 30, 1996, and for of tile year then ended, as listed ill tile table of 
contents. These general purpose financial stalem enls are the responsibility of file 
M orehouse Parish Clerk of Court's m anagem ent. M y responsibility is to express all 
opinion on these general puq)ose financial statem ents based on m y audit. 

] conducted m y audit ill accordance w ith generally accepted auditing standards and 
GovelTnnent Auditing Standards, issued by tile Com ptroller General of the U niled 
States. Those slandards r~luire that I plan and perform tile audi( to obtain reasonable 

assurance about whether tile general puq)ose financial statem ents are free of m aterial 
m isstatem ent. A ll audit inclndes exam ining, on a test basis, evidence snpporting lhc 
anlotlnts and disclosures ill the general pill]lOse financial slalenlelltS. A ll audit also 
includes assessing tile accounting principles used and significant eslim ales m ade by 

m anagem ent, as well as evaluating tile overall financial statem ent presentation. I 
believe that m y audit provides a reasonable basis for m y opinion. 

M y audit was m ade for tile pnq~ose of form ing all opinion on tile general plll'l/t~Se 
financial statements taken as a whole. Tile supplem ental inforlnalion schedules lislc.d 
ill the table of contents are presenlexl for tile puq~ose of additional analysis and arc not 
a re-xluired parl of tile general purpose financial statem ents of tile M orehouse Parish 

Clerk of Courl. Such information has been sul~iected to tile auditing proce(lurcs 
applic~l ill tile audit of the general puq~ose financial statem ents and, in m y opinion, is 
fairly presentexl ill all m aterial respects ill relation to tile general purpose financial 
statem ents taken as a w hole. 
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M OREH OU SE PA RISH CLERK O F COU RT 
Baslrop, Louisiana 

Independent Auditor's Reporl, 
June 30. 1996 

In accordance with Gow, rnment Auditing Standards, I have also issued reporls dated July 22,1996, on 
lhe M orehouse Parish Clerk of Court's com pliance with Jaw s, regulations, and con{racls, and m y 
consideration of the agency's internal conlrol slructure. 

~ oe, Ix~uisiana 
July 24, 1996 



G EN ER AL PUR PO SE FIN AN CIAL STA TEM EN TS 

(OVERVIEW ) 
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ASSFTS AND OTIIER DEBITS 
Cash and cash e~uiva|e, nts 
Receivables 
l)ue from Advance l)eposit Fund 
Office farnishings and equipnlenl 
Ainounl to be providexl for retirement of 

general long-term obllgatlons 

M OREHOUSE PARISH CLERK OF COURT 
Bastrop, Louisiana 

A Ll. FUN I) TYPES A N D ACCO U NT G RO U|'S 

Combined  Balance Sheet, June 30, 1996 

GOVERNM ENTAL 
FUND TYPE 
GENERAL 
FUNI) 

$67,910 
11,900 
80.814 

FII)UCIARY 
FUND TYPE 
AGENCY 
FUNI)S 

$292,463 
15.047 

Slaleil|el|l A 

.. .ACCOUN F GROUPS... 
GENERAL GENERAl. Tt)TAE 
FIXED LONG-TERM (M IiM ORANI)UM 
ASSETS OBLIGATIONS ONLY) 

$271,932 

$6~449 

$36(I,373 
26,947 
80,814 
271,932 

6.449 

TOTAL ASSETS AND OTHER I)EBITS $160,624 $307,510 $271,932 $6,449,_ $746,515 

I,IAIIII,II'IES AND FUND EQUITY 
Liabilities: 
Aecotmts payable 
Due to General Fund 

Deposits due others 
(~om pensated  absences payable 
Total lfiabilities 

);und Equity: 
Investm ent in general fixed assets 
I:und bMance - unreserved - undesignatexl 
Total Fund Equity 

TOTAI~ I,IAIII LI'I'IES 
AND FUND EQUITY 

$8,182 

8.182 

52.442 
152:442 

$80,814 
226,696 

307,510 NONE 

$271,932 

NONE 271,932 

$6,449 
6.449 

NONE 

$8,182 
80,814 
226,696 
6.449 

322,14 

271,932 
152.442 
424,374 

The accompanying notes are an integral parl of this statement 



 

M OREH OU SE PARISH CLERK OF COU RT 
Baslrop, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FU ND 

Statem ent of Revenues, Expenditures, and 
Changes ill Fond Balance - Budget 

(GAAP Basis) and Aclual 
For the Year Ended June 30, 1996 

REVENU ES 
Licenses and perm ils - m arriage licenses 
hllergovernm enlal revenues - state fl.lllds - 

clerk's supl)lem ental com l)ensafion 
Fees, charges, and com m issions for services: 

Court costs, fees, and charges 
Fees for recording legal docmnenls 
Fees for cerlifie*l copies of docum ents 

Crim inal fees 
Other 

U se of m oney and property - interest earnings 
Other 

Total revenues 

E X PEN I)IT UR E S 

General government - judicial: 
Currenl: 

Personal services and related benefits 
Operaling services 
M aterials and supplies 
Travel and other charges 

D ebt service 
Capital outlay 

Tolal expendilures 

EXCF.SS (I)eficiency) OF REVENUES 
O VER EX PEND ITURES 

FUNI) BAI.AN CE AT BEG IN N IN G O F TIlE Y EAR 

FUNI) BALAN CE AT END O F TIlE YEAR 

(Concluded) 

BUDGET ACTUA 

$5,600 

9.000 

198,100 
158,000 
33,400 
21,950 
49,522 
13,500 
19,275 

508,347 

411,515 
37,789 
25,120 
42.848 

14.232 
531.504 

(23,1571 

113.748 

Statem ent I', 

VARIANCE 
FAVORAIILI,~ 

(UNFAV()RAIII,EL 

$5,750 $150 

9.000 

205,108 
152,964 
33,112 
21,336 
49,949 
13,365 
18,717 

509,301 

415,287 
40,441 
32,296 
41,313 

659 
13,852 

543.848 

(34,547) 

186.989 

7,008 

(5,036) 
(288) 
(614) 
427 

(135) 
(558) 
954 

(3,772) 
(2,652) 
(7,17(0 
1,535 

(659) 
38(I 

(12,344_)_ 

(11,3901 

73.241 

$90,591 $152,442 $61,85L 

The accom panying notes are an integral part of this stalelnenl 
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M OREH OU SE PA RISH CLERK O F COU RT 
Bastrop, Louisiana 

N otes to the Financial Statem ents 
An of and For the Year Endext June 30, 1996 

SUM M ARY O F SIG N IFICAN T A CCO UN TIN G PO LICIES 

A s provided by A~licle V , Section 28 of tile Louisiana Constitution of 1974, tile clerk of coull 
se~wes as the ex-officio notary public, the recorder of conveyances, 1no,gages and other acts, and shall 
have other dulies and powers provided by law . Tile clerk of court is elected for a lerm of four years. 

A . R EPO R TIN G EN TITY 

A s the govenli~lg aulhorily of the parish, for reporting pmt)oses, Ibe M orcholJse 
Parish Police Jury is the financial reporting entity for M orehouse Parish. The financial 

repoJling entity consists of (a) the primary government (police jury), (b) organizalions for 
which primary government is financially accounlable, and (c) other organizations for 
which the nature and significance of their relationship w ith ll~e prim ary govcrnm en| arc 
such that exclusion would cause the reporting entity's financial statem ents to be m isleading 
or incom plete. 

Govern mental Accounting Standards Board (GASB) Statement No. 14 establishtxl 
cri|eria for determ ining w hich com ponent nnits should be considered part of the 

M orehouse Parish Police Jury for financial reporiing puq)oses. The basic criterion for 
including a potential component unit within the reporting entity is financial responsibilily. 
The GASB has set forth criteria to be considered in determ ining financial accountability. 
This criteria includes: 

Appointing a w~ting majority of an organization's governing body 
and: 

b 

Tile ability of tile police jury to impose ils will on 
thai organization and/or 

The potential for the organization to provide specific 
financial benefits to or im pose specific financial 

burdens on tile police jury. 

Organizations Ik)r which the police jury does not appoint a voting 
maiorily but are fiscally dependent on the police jury. 
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M OREH OU SE PARISH CLERK OF COU RT 
13astrop, Louisiana 

Noles to tile Financial Statemeals (Continued) 

O rganizations for w hich the reporling entity financial statem ents 
would be m isleading if data of tile organization is not inchuled  
because of the nature  or significance of the relalionship. 

Because tile police jury maintains and operates tile parish courlhouse in which the 
clerk of court's office is located and provides partial fim ding for equipm enl, fiwniturc and 
supplies of the clerk of court's office, the clerk of courl was determ inext to be a com ponent 
unit of the M orehouse Parish Police Jury, the financial repolling entily. The 
accompanying financial statem enls present inform ation only on the fimds m aintained  by 

the clerk of cotHl and do not present information on the police jury, the general 
govem m cnl services provided by thai governm ental unit, or the other governm ental unils 
thai com prise the financial reporling entily. 

B. FUND  A CCO UN TIN G 

The clerk of court uses flmds and account groups to report on its financial position 
and the results of its operations. Fund accounting is designed to dem onstrate legal 
compliance and to aid financial m anagem ent by segregating transactions relaled  to certain 
governm ent functions or activities. 

A fund is a separate accounting enlity w ilh a self-balancing set of accounts thai 

comprises its assets, liabilities, fired equity, revenues, and expenditures. An accounl 
group, on the other hand, is a financial reporting device  designed to provide accountability 

for cerlain assets and liabilities (general fixed  assets and general Iong4erm obligations) thal 
are not recorded in the "funds" because they do not directly affect net expendable available 
financial resource s. They are concern ed  only w ith lhe m easurem ent of financial position, 
not w ith the nteasure m cnt of results of operations. 

Funds are classified  into three categories; govern m ental, proprietary, and fiduciary. 
Each category, in turn, is divided  inlo separate "fire d types". Governm ental ftmds are 
used  to account for a govem m enl's general activities, w here  the focus of allenlion is on 
the providing of services 1o lhe public as opposed  to proprietary funds where the focus of 
attention is on recovering the cost of providing services to the public or other agencies 
through service charges or user fees. Fiduciary funds ate used  to ace ount for assets held 
for others. The clerk of court's current operations require the use of only governm ental 
and fiduciary fimds. The governm ental and fiduciary fund types used by the clerk are 
described  as follow s: 



M OREH OU SE PA RISH CLERK OF COURT 
Bastrop, l-xm isiana 

Notes to tile Financial Slalements (Continued) 

G eneral Fund 

Tile General Fund, as provided by Ixm isiana Revised Statute 
13:781, is tile principal fired of the clerk of cotul and is used  to account for 
file opelalions of the clerk's office. The various fees and charges due to the 
clerk's office are accounted for in this fire d. General operating 
expenditures are paid fi'om this fired. 

Fiduciary Funds - A gency Funds 

The Advance Deposit and Registry of Court agency fim ds are used 
to account for assets held as an agent for others. Agency fimds are 

custodial in nature (assets equal liabilities) and do not involve measurement 
of results of operations. 

C . FIXED A SSETS AN D LO N G -TERM  O BLIG ATIO N S 

Fixed assets used in governmental fired type operations (general fixed assets) are 
accounlexl for in the general fixed  assets account group, rather than in the General Fund. 

General fixed assets provide~l by the parish police jury are recorded  in the general fixed 
assets account group. Approxim ately 14 per cent of fixed  assets arc valued  at estim ated 
historical costs based on the aclual costs of like item s while tile relnaining 86 per celll are 
based on actual historical costs. N o depreciation has been provided on general fixed  
assets. 

Long-term obligations, such as installm ent purchases and capital leases payable are 
rccoglfized as a liability of a govern m ental fund only w hen due. The rem aining porlion 
of such obligations is reporled in the general Iongqerm obligations account group. 

1). BASIS O F A CCO UN TIN G 

The financial reporling treatm ent applied  to a fund is determ ined  by its 
m easurelnent focus. A ll governm ental funds are accounted  for using a current financial 
resources m easurem ent foetlS. W ith this lneast~rem ent focus, only eurrcll[ assets and 
current liabilities generally are included  on the balance sheet. Operating statem ents for 

these fimds present increases (i.e., revenues and other financing sources) and decreases 
(i.e., expendilures and other financing uses) in net current assets. 



M OREH OU SE PARISH CLERK OF COU RT 
Bastrop, Louisiana 

Notes to tile Financial Statements (Continued) 

The med ified accru al basis of accounting is usexl for reporting all goverlunenlal and 
fiduciary fired types. Under the m odified  accru al basis of accounting, revenues are 

recognized  when susceptible to accn,al (i.e., when they become both measurable and 
available). "M easurable" means the amount of the transaction can be deterlnined and 
"available" m eans collectible w ithin the current period or soon enoogh thereafler to be 
used topay liabilities of the ea n'ent lX~fiod. The clerk of court uses the following practices 
in recognizing and reporting revenues and expenditures: 

R l~venlle~q 

Recordings, cancellations, court attendance, crim inal costs, and 
other fees, charges and com m issions for services, are recorded in the year 
in w hich they are earned. 

Interest income on time deposits is recorded when the time deposits 
have m atured and the incom e is available. 

Substantially all olher revenues are recognized  when received by the 
clerk of court. 

Based on the above criteria, recordings, cancellations, court 
attendance, crim inal costs, and other fees, charges, and com m issions for 

services are treated as susceptible to accrual. 

Expenditure~ 

Expenditures are generally recognized under the m odified  accrua 
basis of accounting when the related  filnd liability is incurred. 

BUD G ET PR ACTICES 

A proposed  budget, prepared on 'the m odified accrual basis of accounting, is 

published in the official journal at least ten days prior to the public hearing. A public 
hearing is held al the M orehouse Parish Clerk's office during the m onth of June for 

com m ents from taxpayers. The budget is then legally adopted by the clerk and am ended 
during the year, as necessary. The budget is estaM ished  and controlled  by the clerk at the 

object level of expenditure. Appropriations lapse at year-end and umst be real)propriated  
for the follow ing year to be expended. Enculnbrance accounting is not u|ilized by the 
clerk. 
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M OREH OU SE PA RISH CLERK O F COU RT 
Baslrop, IA)tlisiana 

Notes to tile Financial Statements (Continued) 

Formal budgetary inlegration is employed as a m anagem ent control device during 
tire year. Budgeted  am otmls included ill tire accompanying financial slatem ents include the 
original adopted budget am ounts and all subsequent am endm ents. 

CASH ANI) CASII EQUIVAI,ENTS 

U nder state law , tire clerk of colin m ay deposit funds ill dem and deposits, interest 
bearing dem and deposits, m oney m arket accounts, or lim e deposils w ith slate banks 
organized  under Louisiana law and national banks having principal offices in ix)uisiana. 

At June 30, 1996, lhe clerk of court has cash and cash equivalents (book balances) lolaling 
$460,373, as follows: 

Petty Cash 
D em and D eposits 
Tim e D eposits 

Total 

$150 
220,223 
140,000 

$360,373 

These deposils are stated at cost, w hich approxim ales m arket. U nder state law , 
these deposits, or the resulting bank balances, m ust be securezl by fed eral deposit insurance 
or the pled ge of securities owned by the fiscal agent bank. The m arket value of lhe 
pled ged  securities plus the fed eral deposit insurance m ust at all tim es equal tire am ounl oil 
deposil w ith the fiscal agenl bank. These securities are held in Ihe nam e of the pled ging 
fiscal agent bank in a holding or custodial bank that is m utually acceptable to bolh pallies. 

Cash and cash equivalents (bank balances) at June 30, 1996, are secured  as follows: 

Bank Balances 

Federal deposit insurance 

Pledged securities (uncollateralized) 

Tota 

$236,363 

$331,363 
295,958 

$627,321 

Because life pled ged  securities are held by a custodial bank in the nam e of tire fiscal 
agent bank rather than in the nam e of Ihe clerk, they arc considered tmcollaleralized  

(Category 3) under Ihe provisions of GASB Codificalion C20.106; however, lx~uisiana 
Revised  Statute 39:1229 imposes a slatutory requirelnent on the custodial bank to advertise 
and sell lhe pled ged  securities w ithin 10 days of being notified by lhe clerk of court Ihal 
lhe fiscal agent has failed  to pay deposited  fimds upon dem and. 



M OREH OU SE PARISH CLERK OF COU RT 
Bastrop, lxm isiana 

Notes to tile Financial Slatements (Continued) 

G . VACATIO N AND SICK  LEAVE 

A ll em ployees of tile clerk of courl's office earn from tell to fifteen da 
vacalion leave each year, depending on length of service. V acation leave m ust be 
during the year earn ed. A ll em ployees of the clerk's office earn ten days of sick 
annually. Sick leave m ay be acculnulalexl and carried forw ard to lhe succeeding cal 
year. U nder the clerk's current policy, em ployees are paid for aee um ulated sick 

upon term ination of em ploym ent. 

At 3une 30, 1996, employees had accumulated and vestext $6,449 of employee 
leave benefits, compulezl in accordance with GASB Codification Section C60. This am otmt 
is recorded w ithin lhe general long4erm obligations acconm group. 

The cosl of leave privileges, com puted in accordance w ith tile previous 
codification, is recognized as a current year expenditure w ithin the governm ental filnds 
when leave is actually taken or when em ployees are paid for accrued leave under the 

conditions previously outlinexl. 

II. TO TAL CO LUM N O N TH E BALAN CE SIIEET 

The total cohmm on the balance sheet is captioned M emorandum Only (overview) 
to indicate that it is presented only to facilitale financial analysis. Data in this cohmm does 
nol present financial lx~sition in eonfonnity with generally accepted accounting principles. 
Neither is such data com parable to a consolidation. Interfund elim inations have not bee n 

made ill the aggregation of this data. 

2. R1,;CEIVABLES 

Tile receivables of $26,947 as of June 30, 1996, are as follows 

Class of Receivables 
Suits and successions 
Recolzlings, Cancellations, M ortgages, elc 
CotHl Attendance 
Crim inal Fees 

Total 

General 
Fund 

$9,864 
280 

1,756 

$11,9(l(I 

Agency 
Ftm ds 

$15,047 
Total 

$15,047 
9,864 
280 

1,756 

$26,947 



M OREH OU SE PARISH  CLERK OF COU RT 
Bastrop, Louisiana 

Notes Io tile Financial Slalements (Continued) 

CItAN G ES IN GEN ER AL FIXE]) ASSETS 

A sum m ary of changes in office furnishings and equipm ent follow s 

Balance, July 1, 1995 
Addilions 
Deletions 

Balance, June 30, 1996 

4. PI~N SI()N PLAN 

$258,080 
13,852 
N ON E 

Substantially all employees of the M orehouse Parish Clerk of Court are m elnbers of tile Louisiana 

Clerks of Courl Retirement and Relief Fund (System), a cost-sharing, multiple-employer defined benefit 
pension plan adm inisterexl by a separale board of truslees. 

All regular employees who are under the age of 60 at the tim e of original employm ent are rcqtfired 
to parlieipate in lhe System . Em ployees who retire at or after age 55 w ilh at least 12 years of credited 
service are cnlitleA to a retirem enl benefit, payable m onthly for life, equal to 3 percent of their final 
average salary for each year of creditext service, not to exceed 100 percent of their final-average salary. 

Final-average salary is the employee's average salary over the 36 consecutive or joincd months that 
['~ro(hlco the highesl average. Em ployees w ho lorlllinate w ith at least 12 years of service alld ([o no1 

w ilhdraw lheir employee conlributions m ay retire at or after age 55 and receive the benefit accrued le 
lheirdaleoflennination. The Syslem also provides death and disability benefils. Benefits arc cstahlished 

or am endexl by state statute. 

Tile System issues an annual publicly available financial report that includes financial statem ents 
and requireAl supplem entary inforlnalion for tile System . That repoll m ay be oblained by w riting to the 
Louisiana Clerks of Courl Retirem ent and Relief Fund, 11745 Brieksom e A venue, Suite B 1, Baton 
Rouge, lxmisiana 70816, or by calling (504) 293-1162. 

Plan lnem bers are requirexl by stale statute to contribute 8.25 pcrcenl of their annttal covered salary 
and the M orehouse Parish Clerk of Court is requirczl to contribute at an actuarially determ ined rate. The 
current rate is 11.5 percent of annual covered l)ayroll. Contributions to tile System also include one 

fourth of one percent (one-half of one lx~rcenl for Orleans Parish) of the taxes shown to be collecliblc by 
the tax rolls of each parish. The contribution requirem ents of plan m em bers and the M orehouse Parish 
Clerk of Courl are establishexl and m ay be am ended by slate statute. A s provided by Louisiana Revised 

Statute 11:103, the employer contributions are detenninexl by actuarial valuation and are subject to change 
each year basext on tile results of tile valuation for the prior fiscal year. The M orehouse Parish C lerk of 

CouW s contributions to the Syslem for the years ending June 30, 1996, 1995, and 1994, were $32,557, 
$49,840, and $38,761, respectively, equal lo lhe required conlributions for each year. 

13- 



M OREH OU SE PARISH CLERK OF COU RT 
Baslrop, Louisiana 

Notes to the Financial Statements (Continued) 

5. PO ST R ETIR EM EN T BENEFITS 

Tile M orehouse Parish Clerk of Court provides certain health care and life insurance benefits for 
relil~ l em ployees. Substantially all of the clerk's employees becom e eligible for lhcsc benefils if lhey 
reach normal retirem ent age while working for the clerk of court. These benefits for retirees and silnilar 
benefits for active employees are provided through an insurance com pany whose m onthly prem ium s arc 

paid jointly by tile employee and the clerk of courl. The clerk of court recognizes the cosl of providing 
these benefi|s (lhe clerk's cost of premiunls) as an expenditure when file premiums are due, which was 
$30,986 for Ihe year ended June 30, 1996. Of that amount, $4,285 was for retiree benefits. 

SPECIAL TERM IN ATIO N BENEFITS 

In accordance wilh the sick leave policy discussed in note 1 (G), paylnenl for accumulated sick 
cave to a terminated employee of $6,340 was paid during the year ended Jtme 30, 1996. The amount 
s inchlde_xl in personal services expenditures of tile General Fund on Statcm cn( B. 

7. INSTALLM EN T PUR CIIASE 

On June 22, 1990, tile clerk of courl enterexl into an agreelnent w ith Lanier W orldw ide, Inc., lbr 
the purchase of equipm ent. The equipm ent had an initial purchase price of $9,619. The agreem ent 
provided for an initial down payment of $934 with the remaining balance of $8,685 to be paid over 
Iwenly quarterly payments of $682, including inlerest. The final paymenl was made on July 1, 1995. 

CltAN G ES 1N  LO N G -TERM  O BLIG ATIO N S 

Tile following is a sum mary of general long-term obligalions transactions for the year ended June 
30, 1996: 

Instalhnent Colnpensatcd 
Purchase Absences Total 

Long-term obligalions at July 1, 1995 
Additions 
D eductions 

ixmg-term obligations at June 30, 1996 

$659 

(659) 
N ON E 

$4,396 
7,036 

(4,983) 

$6,449 

$5,055 
7,036 

(5,642) 

$6,449 

All general long-term obligations are fldfille_xt by tile General Fund. The beginning balance has 

heen adjuslexl to include accumulated sick leave benefits due to an amendlnenl Io the personnel policy 
effective January 1, 1995. 

14- 



M OREH OU SE PA RISH CLERK OF COURT 
Bastrop, Louisiana 

Notes lo the Financial Statements (Continued) 

9. CItAN G ES IN  AG ENCY l~ rl) BALAN CES 

A sum m ary of changes in agency fund balances deposits due others follow s 

Balance, July 1, 1995 
Additions 
Reduclions 

Balance June 30, 1996 

10. LITIG ATIO N AN D CLAIM S 

Advance Registry 
D eposit of Coma 
Fund Fund Tota 

$137,665 
418,923 

(474,227) 
$82,361 

$67,226 
164,421 

(87,312) 
$144,335 

$204,891 
583,344 

(561,539) 
$226,696 

The M orehouse Parish Clerk of Courl is not involvexl in any litigation at June 30, 1996, nor is the 

clerk aware of any tmasserted claim s. 

11. EXPEND ITUR ES O F TIlE CLERK  O F CO UR T 
PAll) BY TH E PAR ISII PO LICE JUR Y 

The M orehouse Parish Clerk of Courl's office is locatext in the parish courthouse. The cost of 
m aintailfing and operating the courthouse, as required by Louisiana Revised Statute 33:4715, is paid by 

lhe M orehouse Parish Police Jury. Expenditures for capilal outlay totaling $420 were also paid by the 
police jury for lhe year ended June 30, 1996. 

12. CltAN G E IN ELI~'CTIgl) O FFICIAL 

Effective June 30, 1996, the tem ~ of office of Clerk of Coma Lillian R . Boyd expired. As a 
result of elections held in 1995, Clerk of Corn1 Jam ie Patrick assum ed office effective July 1, 1996 



SU PPLEM EN TA L IN FO RM ATIO N SCH ED U LES 
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M OREH OU SE PA RISH  CLERK O F COU RT 

Bastrop, Louisiana 
SU PPLEM ENTAL INFORM ATION SCH EDU LES 

A s of and For the Year Ended June 3(I, 1996 

FII)U CIAR Y FUND TYPE - A G EN CY FUND S 

AI)VAN CE I)EPO S1T FUN1) 

The A dvance D eposit Fund, as provided by Louisiana Revised  Statute 13:842, accounts for 
advance deposits on suits filed  by litigants. Tile advances are refim dable to the liligants after all costs 
have been paid. 

RE(;ISTRY O F CO UR T FUN I) 

Tile Registry of Court Fund, as provided by Ixmisiana Revised Statute 13:475, accounts lbr funds 

which have been orderext by the court to be held until judgement has been rendered in coma litigation. 
W ithdrawals of lhe fimds can be m ade only upon order of tile corn1. 



 

M OREH OU SE PARISH CLERK OF COU RT 

Bastrop, Louisiana 
FID U CIA RY FU N D TYPE - A GEN CY FUN D S 

ASSFTS 
Cash 
Receivables 

TOTAL ASSETS 

LIAIglI.rI'II~S 
D ue 1o General Fund 

I)ue Io Olhers 

TOTA L LIABILITIES 

Combining Balance Sheet, Julle 30, 1996 
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A DVANCE 
DEI'OSIT 
FUNI) 

REG ISTRY 
OF COURT 
FUNI) 

$148,128 $144,335 
15.047 

Schedule 1 

$292,463 
15.(147 

$163,175 $144,335 $307,510 

$80,814 $8(I,814 
82,361 $144,335 226,696 

$163,175 $144,335 $3(17,51(I 



 

M OREH OU SE PARISH CLERK OF COU RT 

Bastrop, Louisiana 
FIDU CIARY FUN D TYPE - A GEN CY FUN D S 

Com bining Schedule of Changes in U nsettled 
Balances D ue to Taxing Bodies and Others 

For the Year Ended June 30. 1996 

UN SETTLI~,I) I)EPO SITS DUE TO 
O TIIERS AT BEG INN IN G O F YEAR 

AI)D ITIO N S 
Deposits in suits 
Interest earnexl in invesim enls 
Tolal additions 
Tolal 

R E1)U CTIO N S 

Clerk's costs (lransferrcd 1o General Fund) 
Deposits seltled to: 
Litigants 
A ppraisers, curators, and keepers 
Sheriff 

Olher reductions 
Total reductions 

UN SETTLEI) D EPO SITS DU E TO 
O TIIER S A T EN D O F Y EAR 

Schedule 2 

ADVANCE REGISTRY 
DEPOSIT OF COURT 
FUND FI INI) TOTA 

$137,665 $67,226 $204,891 

418,923 

418,923 
556.588 

162,282 
2,139 

164,421 
231.647 

581,2(15 
2,139 

583,344 
788.235 

204,785 204,785 

126,712 
6,206 
35,135 

101,389 
474.227 

87,312 

87.312 

214,024 
6,206 
35,135 
101,389 
561.539 

$82,361 $144,335 $226,696 



Independent Auditor's R eports Required 
by Govel~zm ent A uditing Standards 

The follow ing independent auditor's repolls on compliance with law s
, regulations, and contracls, and 

inlernal control stnlcture are presenlext in com pliance w itll the requirements of Gow'm nwnt Auditing 
Standards, issuezl by llle Com ptroller General of the Unitexl Slates and the Louisiana Govern mental A ttdit 
Guide, issuc~l by Ihe Society of Louisiana Certifiext Public Accountants and lhe Louisiana Legislative 
Audilor. 
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Independent A uditor's R eport on Com pliallce 
W ith Laws, Regnlations, and Contracts 

M OREH OU SE PARISH CLERK OF COURT 
Bastrop, Louisiana 

] have audit~l tile genel~l porpose financial statem ents of the M orehouse Parish Clerk 
of Court as of June 30, 1996, and for the year then ended, and have issued m ~~ report 
thereon dated July 24, 1996. 

I conducted m y audit in accordance w ith generally accepted att(liting standards; 
GovetTm wnt Auditing Standards, issued by Ihe Com ptroller General of the U nited 
Stales; and the Louisiana Goverm nental Audit Guide, issued by the Society of 
Louisiana Cerlificzl Public Accountants and lhe Lx)uisiana Legislative A uditor. Those 
slandards and the audit glfide require that I plan and perfornl the audit to oblain 
reasonable assurance aboul whether the general puq)ose financial statem ents are free 
of m alerial m isslalem enl. 

Compliance with law s, regldations, and contracts applicable to tile M orehouse Parish 
Clerk of Court, is the responsibilily of tile M orehousc Parish Clerk of Coull's 
m anagem ent, A s part of obtaining reasonable assurance about w hether the general 

puqm se financial stalements are free of m aterial m isslalem enl, I perform ed tesls of the 
M orehouse Parish Clerk of Courl's com l)liance w ith certain provisions of laws, 

regulations, and contracts. However, lhe objective of my audit of the general purpose 
financial statem ents was not to provide an opinion on overall com pliance w ilh such 
provisions. Accordingly, I do not express stleh an opinion. 

M aterial instances of noncom pliance consist of l:ailnres to follow requirem ents, or 
violations of prohilfitions, contained in slatules, regulations, or contracts thai cause m c 
to conclude that tile aggregation of tile m isslalem ents resulting from those failures or 
violations is m aterial to the general puq)ose financial statem ents. The resulls of m y 
tests of com pliance disclosexl the following instance of noncom pliance. 



M OREH OU SE PARISH CLERK OF COU RT 
Bastrop, Louisiana 

Independent Audilor's Report 
on Com l)liance, etc., 
June 30, 1996 

N eed to Follow Com pensated Leave Polici~ 

Finding: Tile clerk's offi ce paid som e employees for leave in excess of am ounts 1o which 1hey wcrc 
entitled. A 11iclc VII, Section 14, of tile Louisiana Constitution prohibit the donation of anything 

of value (money) to any individual, except as specifically providext by law. I noted lhe following 
aclions w hich 1 consider to be violations of that Section. 

One employee receivext paid sick leave of 37.25 hours or $599 in Jnly of 1995 after her accumulated 
sick leave hours were exhaustexl, A balance of 7.5 hours of accum ulated annual leave was applied 
against the deficiency, leaving a balance of 29.75 hours or $478. The deficiency was not carried 
forward to the January 1, 1996 balance. It was also noted that another em ployee received 35 hours 

or $497 in coml)ensated annual leave during the period from July 1 1o December 31, 1995 in excess 
of that to which she was entitlexl. The deficiency was carried forward to 1996. A nother em ployee 

received coml)ensation for 27.75 hours of annual leave and 5.25 hours of sick leave or a total of $281 
in excess of lhal to which she was enlitled. Those deficiencies were also carried forward into 1996 
and were liquidated with current leave earnings. 

Anolhcr em ployee of lhe office received com pensale~cl annual leave 'din e of 65.25 hours or $641 in 
August of 1995 in excess of accunm latcd leave available. The clerk's office, at tim ! tilne, applied 39 
hours of acctmnllatexl sick leave lim e 1hat the em ployee had against file excess annual leave usage 
however, the leave policy did not provide for that action nor was the available sick leave time 
sufficient to elim inate the deficiency. At Jantmry 1, 1996, the stall of a new leave yea r, the 
em ployee's annual lea ve record had a beginning balance of zero w itll 70 hours added for earned leave. 
Between January 1 and June 30, 1996, 1he em ployee look 102.25 hours of paid annual leave which 
was 32.25 hours or $317 in excess of available lea ve. The same elnployec's sick leave rccord showed 
a January 1, 1996, balance fo1~ ard of zero w ith 70 hours addext for earned leave. From January 1 to 
June 30, 1996, the em ployee earned 2 additional sick leave hours due to overtim e and was on sick 
lea ve for 92.75 hours. This excecAed available sick leave tim e by 20.75 hours however, the 39 hours 
discusscxl in the first sentence should have been brought forward from 1995 and would have left the 
employee with 18.25 hovrs or $179 of sick lea ve at June 30, 1996. The net effect of 1he above is that 
the employee received $779 of annual and sick leave benefits in excess of amounts earned. 

Prior lo January 1, 1995, 1he clerk's leave policy providext that earneA sick leave could bc accum ulaled 
and carried forw ard to suceeding years however, em ployees could no1 be paid lot such accum ulated 
leave Ul)on lcnninalion or retirem ent. Effective January 1, 1995, the policy was am ended to provide 
that employees would be paid for accnnndaled sick lea ve Ul)On term ination or relirem cnl.The effccl 
of Ihe policy change would be effective on that date and would not apply to any sick lcave earned and 
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M O REH O U SE PA RISH CLERK OF CO U RT 
Baslrop, ix~uisiana 

Independenl Auditor's Report 
on ('om l)liance, etc., 
Jtlnc 3(I, 1996 

accmnulated  prior to that date. Ally sick leave earn ed and unused  belbre January I
, 1995, could only 

be used for aclual sick leave and the em ployee could not be paid for any balance a( her end of 
em ploym ent, as was the policy in effect when lhe leave was earned. At Jam lary 1, 1995 one 
em ployee's sick leave balance brought forw ard was 455.75 hours and w as cred ited  w ilh 70 hours for 
earned  lea ve. D uring the i~riod from January 1 to June 30, 1996

, the employee was charged  with 37 
hours of sick leave. A ssum ing a first-earn ed  first-used  basis

, at the end of her em ploym ent on June 
30, 1996, lhc employee was enlitled  to be paid for 140 hours of sick leave or $2,276. The employee 
received  payment for 383.75 hours or $6,240. This was 243.75 hours or $3,964 in excess of what the 
em ployee w as entitled  to receive. 

Recom m endation: The sick leave balance of the first em ployee discussed  in tile second paragraph 
should be red uced  by 29.75 hours to correct the error m ade in 1995. It should be delcrm ined  Ihal 
the deficiencies of the other two employees discussed in the second paragraph have been liquidated

. 

W ilh regard to the em ployees discussed in the third and fourth 1)aragraphs
, the clerk should c,ans~.lll 

w ith legal counsel to delennine file correcl course of aclion. 

The clerk should ensure thai all annual and sick leave policies are followed and that no cmployee is 
paid in excess of that to w hich they are entitled. 

M anagem ent's R esponse: The new ly elected  clerk of court stated that the above recom lnendalions 
concern ing the excess paym ents would 1~ followed. H e filrlher stated tha! he has established his ow n 
annual and sick leave policy and that no employee will be paid for any leave in excess to thai to which 
Ihey are enlilled . 

1 considered  Ihis instance of noncompliance in fonning m y opinion on whether the clerk's 1996 financial 
slalcmcn(s are presented  fairly, in all m aterial respects, in conformity wilh generally accel)led accotmling 
principles, and this report does not affect m y reporl dated July 24, 1996 on those general 1)urpose 
financial slalenlents. 

This rcpoll is intended  for lhe infonnalion of the M orehouse Parish Clerk of Cool1 
to lim it the distribution of this report, which is a m atter of public record. 

July 24, 1996 
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Independent Auditor's R eport 
on the Internal Control Structure 

M OREH OU SE PARISH CLERK OF COU RT 
Bastrop, Ixm isiana 

I have audited  the general propose financial statem ents of the M orehouse Parish Clerk 
of Court as of June 30, 1996, and for the year in the then ended, and have issued  m y 

reporl thereon daled July 24, 1996. 

I conducted  m y audit in accordance w ith generally accepled auditing standards and 
Goverm nent Auditing Standards, issued by the Com plrollcr General of tile U nited  
Stales. Those standards require that I plan and perform the audit to obtain reasonable 
assurance about whether Ihe general purpose financial statem ents are free of m aterial 
m isstatem ent. 

Tile m anagem enl of the M orehouse Parish Clerk of Court is responsible lk~r 
eslablishing and m aintaining an internal control slructure. In fulfilling this 

resl)onsibilily, estimales and judgments by management are required  to assess the 
expected  benefits and related costs of intern al control stn~cture policies and proced ures. 

The ol!jectives of an internal control structure are to provide management with 
reasonable, but ilot absolute, assurance that assets are safegualzled against loss from 
unauthorized  use or disposition, an(I that transactions are executed  in accordance w ilh 
m anagem ent's aulhorization and recorded  properly to perm it the preparation of general 
l)urpose financial statem ents in accordance w ith generally accepted  accounling 
princil)les. Because of inherent lim itations in any internal control slrtlcture, errors or 

irregularities may nevertheless occur and not be detected . Also, projection of a,y 
evalualion of the struclure to fulure periods is subject to lhe risk thai proce~luros may 
becom e inadequale because of changes in conditions or that the effectiveness of tile 
design and operation of policies and procedures m ay deteriorale. 



M OREH OU SE PARISH CLERK OF COURT 
Baslrop, Louisiana 

Independent Auditor's Reporl 
on ]nlenlal Control Slrtlcttlre, 
June 3(I, 1996 

In planning and performing m y audit of the general purpose financial statem ents of the M orebouse Parish 
Clerk of Courl for the year endexl June 30, 1996, I obtained an understanding of Ihe internal control 
structure. W ith respect to the intern al control stnlclure, I obtained all understanding of the design of 
relevant policies and procedures and whether they have been placed in operation, and ] assessed control 
risk in order to determine m y auditing procexlures for tile puq)ose of expressing m y opinion on the general 
l)Uq)ose financial statemenls and nol 1o provide an opinion on lhe internal control struclure. Accordingly, 

I do not express such all opinion. 

I nolezl a certain m atter involving the intern al control stnlcture and its operation thai I consider to bca 
reportable condition under slandards established by the A m erican Institute of Certified Public 
Accountants. Reporlable conditions involve m atters com ing Io m y attention relating to significant 
deficiencies in lhe design or operalion of the intern al control stnlcturc thai

, ill my judgment, could 
adversely affect the clerk of courl's ability to record, process, sum m arize, and re port financial dala 
consistent w ith the assertions of m anagem ent ill the general puq~ose financial statem enls. 

N eed to Perform  l'hysical Inventory 
of Fixed Assets 

Finding: No physical inventory was perform ed as of June 30, 1996 in connection w ith the 
change in elec texl official. Proper internal control procedures dictate that physical inventories bc 
perform ed at regular intervals. Lack of the perform ance of a physical invenlory increases tile risk 
of Joss of assets a]ld m isstatem ent of tile general fixexl asset account group. 

Recom m endation: I rec om m end thai a complete invenlory of all assets be taken im m edialcly 
I fitrlher recom m end thai all inventory be taken at least annually thereafter. 

M anagem ent's R esponse: The newly elected clerk of courl stated that he would conduct lhe 
necessary inventory im m ediately and annually ill the filture. 

A m aterial weakness is a repoJlable condition in which the design or operation of one or m ore of the 
internal control structure elem ents does ~ot reduce to a relatively low level the risk that errors or 
irregularities in am ounts thal would be m aterial in relation to lhe general purpose financial slalcm cnts 
being audited m ay occur and not be detected within a lim ely period by employees in the norm al course 
of perform ing their assigned functions. 
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M OREH OU SE PARISH CLERK OF COU RT 
Baslrop, Louisiana 

]ndependenl Auditor's Report 
on Inlem al Conlrol Struclure, 
JUlle 30. 1996 

M y considel~ation of the intern al conlrol slnlelure would not necessarily disclose all m ailers in the inlernal 
control structure lhal m ighl be reportable conditions and, accordingly, would nol necessarily disclose all 
repo~lable conditions that are also considered m aterial weaknesses as defined above. H owever, I do not 
consider Ihe reporlable condition describexl above to be a m aterial weakness. 

This repol"t is inlended for the infonnation of the M orehouse Parish Clerk of Courl 

W esl M onroe, Louisiana 
July 24, 1996 

s report, which is a m atter of public record 
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