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CERTIFIED PUBLIC ACCOUNTANT 
4769 ST, ROCH AVE. NEW  ORLEANS, LOUISIANA 70122 

TELEPHONE: (504) 

Board of D irectors 
Southeast Louisiana Legal Service s Corporation and 

New Orleans Legal Assistance Co rporation 

I have audited the accompanying combined statement of financial position of Southeast Lo uisiana 
Legal Services Corporation and New Or leans Le gal As sistance Co rporation (an n-profit corporations), as 
of December 31, 2003, and the related  combined  statements of activities and cash flows for the year then 
ended . Thes e financial statements arc the respons ibility the organization's management. M y 
responsibility is to express an opinion on these financial statemen ts based on my audit. The financial 
statements of Southeast Louisiana Legal Serv ices Corporation an d New Orleans Le gal Assistance 
Corporation, for the yea r coded ~kx~mhe r 31, 2002, were audited  by other auditors whose repo rts were 
dated Fob ruaw 15, 2003 an d April 25, 2003, resgx~fively. The prior auditors expressed an  unqualified  
opinion on th ose financial stalemco ts. 

I conducted my audit in accordance with auditing standards generally accepted  in the United 
Stales of America, an d the standards applicable to financial audits co ntained  in Government Auditing  
Standards, issued by the Comptroller General of the United States. Th ose standards require that l plan 
and perform  the audit to obtain reasonable assuran ce about wheth er th e co mbined financial statements arc 
fre~ of material misstatement. An audit includes examining, on a test basis, evidence supporting the 
amoun ts and disclosures in the combined financial stalements. An  audit also includes assessing the 
az~counting  principles used an d significant estim ates made by managemen t, as well as evaluating  th e 
overall financial stalemco t presentation. I he liev e th at my audit provides a reasonable basis for my 
op inion. 

In my op inion, the financial statements referred to above present fairly, in all ma terial respects, 
the combined  financial position of South east Lo uisiana Le gal Serv ices Co rporation and New Or leans 
Le gal Assistance  Corporation as  of Dccemhe r 31, 2003, an d the changes  in its net as sets and its cash 
flows for the year then ended  in co nformity with accounting principles generally accepted  in the United  
Stales of Am erica. 

In accordance with Governman t Auditing Standards. I have also issued my report da ted April 1, 
2004, on my co nsideration of Southea st Louisiana Le gal Se rvice s Corporation an d New Orleans Le gal 
Assistance Corporation's internal co ntrol ov er financial reporting an d my tests of its comp liance wi th  
ce rtain provisions  of laws, regulations, co ntracts, and grants. That report is an  integral part of an  audit 
perform ed  in accordance with Goverment Auditing Standards and should ba  read in conjun ction wi th this 
report in co nsidering the results of my audit. 
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M y audit was performed for the purpose of forming an opinion on the combined basic financial 
statements of Southeast Louisiana Legal Services Corporation and New Orleans Legal Assistance 
Corporation taken as a whole. The supplemental schedules listed in the table of co ntents are presented  for 
purposes of additional analysis an d are not a required part of the co mbined basic financial statements. 
The accompanying sched ule of expenditures of fed eral awards is presented  for pro poses  of additional 
analysis as required by the U.S. Offi ce of M anagement an d Budget Circular A-133, "Audits of States, 
Local Governments, an d Non-Profit Organizations," and is not a required  part of the combined  basic 
financial statements. Such information has bccn subjccled  to the auditing procedures applied  in thc audit 
of the co mbined  basic financial statements and, in my opinion, is fairly stated  in all material raspccts in 
relation to the combined  basic finan cial stetements taken as a whole. 

New Or leans, Louisiana 
April 1, 2004 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTANCE CORPORATION 

CURRENT ASSETS 
Cash 

COM BINED STATEM ENT OF FINANCIAL POSITION 

DECEM BER 31, 2003 

ASSETS 

Receivables 
Pledges, less reserve for unco ils;ted  
pledges of $1,205 
Grants 
Other 

$ 305,324 

31,948 

117,725 

19,170 
95,709 
24,445 

37,779 

632,100 

Property and equipment-at-cost 
(Notes A4 an d B) 42,592 

Total assets $ 674.692 

LIABILITIES AND NET ASSETS 
CURRENT LIABIL ITIES 

Accounts payab le 

Accrued  taxes an d expenses (Note C) 

Client court co sts advanced 

Total current liabilities 

Comnutments (Note D) 

Net assets 
Unrestricted 
Temporarily restricted  (N ote E) 

Total liabilities an d net assets 

$ 82,728 

212,515 

31,948 

327,191 

262,464 
85_037 

347,501 

$ 674.692 

The accompanying notes are an integral part of this fimmcial statement. 

TO TAL 
M EM ORANDUM  ONLY 
DECEM BER 31~ 2002 

$ 337,610 

29,477 

212,563 

22,475 
67,165 
8,098 

46,190 

723,578 

112,399 

$ 55,017 

101,566 

29,446 

186,029 

187,725 
462,223 

649,948 

$ 835.977 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTANCE CORPORATION 

I~ VEWOE 
Grants and fees 
Ftmdraising, net of expenses 
Interest 
Donations 
Other 
Net assets released from restrictions 

Total revenues 

EXPENSES 
Personnel: 
Salaries - lawyers 
Salaries - non-lawyers 

Fringe benefits 
Total personnel expenses 

Contxact services 
Travel and training 
Space costs 
Supplies 
Equipmen t 
Depreciation 
Litigation 
Other 

Total expenses 

Net assets, beginning of year 

Net assets, end of year 

COM BINED STATEM ENT OF ACTIVITIES 

For the year ended Decem ber 31, 2003 

$ 81,016 

232 

3,708,472 
3,789,720 

IA12A94 
895A75 
540,714 

2,848,683 

270,156 
53,063 
201,764 
51,636 
69,264 
60,444 
9,536 

150A35 
3,714,981 

74,739 

187,725 

$ 262.4~  

TEM PORARILY 
RESTRICTED 

$ 3,321,692 

6,904 
150 

2,540 
< 3,708A72> 
<377,186> 

< 377,186> 

TOTAL 

For the year ended 
20O3 20O2 

$ 3,402,708 

7,136 
150 

2,540 

$ 3,602,342 
49,454 
7,904 

54,625 

3,412,534 3,714,325 

1,412,494 
895,475 
540,714 

2,848,683 

270,156 
53,063 
201,764 
51,636 
69,264 
60,444 
9,536 

150A35 
3,714,981 

<302,447> 

649,948 

$ 347_501 

1,392,738 
766,923 
445,925 

2,605,586 

316,486 
21,739 
236,122 
128,440 
19,503 
37,272 
11,000 
148,696 

3,524,844 

189,481 

460,467 

s 649.948 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTANCE CORPORATION 

COM BINED STATEM ENT OF CASH FLOW S 

For the year ended December 31, 2003 

Increase <decrea~.> in cash and cash equivalents 

Cash flows from operating activities: 
Increase <Decrease- in net assets 

Adjustmems to reconcile increase <decrease> in net 
assets to net assets used m  operating activi ties: 

Depreciation 
W rite down of prope rty an d equipment 

Changes in  assets and liabilities: 
<Increase> decrease in client deposits 
<Increase> decrease in p|edgcs reozivabte 
<Increase> decrease in  grants receivable 
<Increase.> decrease in other re~ivables 
<Increase> decrease in  prepaid expenses an d deposits 
Incr~ se  <decrea se> in  accounts payable 
Increase <decrease> in accrued liabilities 
Increase <d~  in client court costs advanced 

Net cash used in operating activities  

Cash flows from investing a~ vities: 
Acquisition of prope rty an d equipment 
Proceeds from maturity of cextificates  of deposit 
Purchase of certificates of deposit 

Net cash provided by <used in > investing 
activities 

Net increase <decrease> in cash and cash eq uivalents 

Cash and cash equivalems, be~nning of y~ar 

Cash an d cash eq uivalents, end of year 

TOTAL 
M EM ORANDUM  ONLY 

,
DECEM BER 31.~ 2002 

$ <302,447> $ 189,481 

60,444 
10,374 

<2,471> 
3,305 

<28,544> 
<16,347> 
8,411 
27,711 
110,949 
2,502 

<126,113> 

<1,011> 
95,000 
<162> 

93,827 

<32,286> 

337,610 

$ 305.324 

The accompanying notes are an  integral part of this financial statement. 

37,272 

<1,565> 
22,475 
<52,810> 

<45,645> 
<22,821> 
<215,068> 

646 
<88,035> 

<42,851> 

<563> 

<43,414> 

<131,449> 

469,059 

$ 337.6_ _ _ ~  



SOUTI~gAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEAN S LEGAL  ASSISTAN CE CORPORATI ON 

NOTES TO FINANCIAL STATEM ENTS 

DECEM BER 31, 2003 

NOTE A - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES 

A summary of the significant accounting policies consistently appfied in the p~ 0aratien  of the 
acco mpanying financial statements follows: 

Southeast Louisiana Legal Service s Corporation is a nonprofit corporation organized  for the 
purpo se  of providing legal assistance in noncriminal proce edings or matters to persons 
financially unable to afford legal assistance in a ten parish area: Tangipahoa, Livingston, St. 
Helena, St. Tammany, W ashington, Orleans, Jefferson, St. Bernard, St. Charles and 
Plaqucmincs. Southeast Louisiana Legal Services Corporation is principally funded through 
grants from Legal Services Cot$~oration, a uonprofit corporation established  by Congress to 
administer a nationwide legal assistance program . Legal Services Corporation's funding 
constituted 75%  of the total funding for the corporation. 

New Orleans Legal Assistance Corporation is a nonprofit corporation organized for the purpose 
of providing legal assistance in non-criminal procce dings or matters to persons residing in 
Orleans, Jcffcrsen , St. Bernard, St. Charles, and Plaqucmincs Parishes who arc financially 
unable to afford legal assistance. 

The financial statements are presented in accordance with the disclosure and reporting 
requirements of the Financial Accounting Standards Board (FASB) as set forth in the Statement 
of Financial Accoun ting Standards No. 117, "Financial Statements of Not-For-Profit 
Organizations," dated June 1993. Accordingly, the net assets of the corporation are reclas sified 
to present the followi ng classes: (a) unrestricted  net assets, Co) temporarily restricted net assets, 
and (c) permanently restricted  net assets, There are no permanently restricted  net assets. 

Net as sets of the re stricted class are created only by donor-impose d ~strictions on their use . All 
other net assets, including board-designated  or appropriated amounts, arc legally unrestricted, 

an d are reported  as part of the unrestricted class. 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTAN CE CORI~ RA TION 

NOTES TO FINANCIAL STATEM ENTS - CONTINUED 

NOTE  A - SUM M ARY OF SIGNIFICANT ACCOUN TING PO LICIES - CONTINUED 

Southeast Louisiana Legal Se rvice s Corporation recognizes anun alized  grant funds from Legal 
Services Corpora tion as support on a straight-line basis over the grant period. Funds remaining 
tmexpended at the end of an accounting period  are recorded as  temporarily restricted net assets. 
Subject to the provisions of Legal Services Corporation's Fund Balance Regulations, Southeast 
Louisiana Legal Services Corporation may use unspent funds  in future pe riods as long as  
expenses in curred are in compliance with  the specified terms of th e Legal Se rvices grant as 
defined. Le gal Se rvice s Co rporation may, at its discretion, request reimbursement for expenses 
or return of funds, or both  as  a result of noncomplian ce by Southeast Louisiana Le gal Services 
Corporation with th e term s of th e grant. In addition, ff Southeast Lo ui siana Le gal Services 
Corporation terminates its Legal Se rvices grant activities, all unexpends d funds are to be 
returned to Le gal Service Corporation. 

Contributed  support is reported as unrestricted or restricted depe nding on the existence of donor 
stipulations that limit the use of the support. W hen a donor restriction expires, that is, when a 
stipulated  time restriction ends or purpose restriction is accomplished, temporarily restricted  net 
assets are classified  to unrestricted net assets and reported  in th e statement of activity as "net 
as sets released from restrictions". Non-Le gal Services Co rporation grant revenue is reco gnized 
as it is earn ed  in accordance with  approved  contracts. 

Property an d equipment are recorded  at co st. Depreciation is provided  using th e straight-lin e 
method  ov er the estimated useful lives of the respective assets. 

Property and eq uipment acquired with Le gal Services Co rporation funds  are considered to be 
owned by South east Louisiana Le gal Services Corporation while used in  th e program  or future 
authorized  programs. However, Legal Services Co rporation has a ~versiona~ interest in those 
assets and has a righ t to determine the use of any proceeds from the sale of assets purchased wi th 
its funds . Therefore, assets used to acquire property an d eq nipment are reported  as tempo rarily 
restricted suppo rt. 

It is the po licy of the co rporation to capitalize all property, furniture, and eq uipment wi th an 
acquisition co st in excess of $1,000. W hen items of property or eq uipment are sold or retired, the 
related  cost and accumulated  depreciation are remov ed  from the accounts an d an y gain or loss is 
included in the results of ope rations. Depreciation expense for th e year ended Decembe r 31, 
2003 totaled $60,444. 



SO UTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND  

NEW  ORLEANS LEGAL ASSISTANCE CORPO RATION 

NOTES TO FINANCIAL STATEM ENTS - CONTINUED 

NOTE A - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES - CONTINUED 

The Corporation considers demand deposits and short-term investments with an original 
maturity of three months or less to be cash equivalents. 

8. 

The preparation of financial statements in conformity with generally accepted accounting 
principles requires management to make estimates and assumptions that affect the amounts 
reported in the financial statements and acco ~ g notes. Actual results could differ from  
those estimates. 

Generally accepted accounting principles require disclosure of fair value information about 
financial instra mcnts for which it is practicable to estimate fair value, whether or not reco gnized  
in the statement of financial position. Cash and cash equivalents carrying amounts reported in 
the statement of financial position approximate fair values because of the short maturities of 
those instnm~ents. 

Total columns arc captioned  "M emorandum  Only" to indica te that they are presented  only to 
assist with financial analysis. Data in th ese columns do not present financial position or changes  
in net assets in conformity with generally accepted  accounting principles. Neither is such data 
comparable to a consolidation. 

NOTE B - PROPERTY AND EQUIPM ENT 

Property and equipment at December 31, 2003 consists of the following: 

Property and equipmem 

Less accum ulated depreciation 

Law library, less accumulated depreciation 
of $27,972 

10 

$ 142,888 

< 100,296> 
42,592 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTANCE CORPORATION 

NOTES TO FINANCIAL STATEM ENTS - CONTIN UED 

NOTE C - ACCRUED TAXES AND EXPENSES 

A~ m ed  taxes and expe nses consist of the following: 

NOTE D - 

Accrued  salaries 
Accrued annual leave 
Accrttcd payroll liabilities  

$ 64,359 
129,996 
18,160 

s 212.515 

Southeast Louisiana Legal Services Corporation has ope rating lease agreements for the rental of offi ce 
for its operations. Rental expense charged to ope rations totaled  $166,517 for the year ended 

December 31, 2003. 

The ope rating lease for the corporation's Hammond offi ce expires on April 30, 2004; Covington, 
Louisiana exp ired January 30, 2004; M arrero, Lo uisiana exp ires November 30, 2004; and New Orleans, 
Lo uisiana exp ires Jan uary 31, 2008. The offi ce  located in Chalmette, Louisiana is on a month-to-month 
basis. M anagement expects to renew its operating leases that exp ire during 2004. 

Future m inimum  lease paym ents are as follows: 

Year ending December 31, 

2004 
2005 
2006 
2007 
2008 

$ 122,764 
101,740 
114,031 
116,385 
10,598 

$ 465.518 

NOTE  E - NET ASSETS - TE M PORARILY RESTRICTED 

Temporarily restricted  net assets are available for the following purposes as of Dece mber 31, 2003 

Legal Services Corporation 
Agencies on Aging 
Administration on Agency 
Violence Against W omen Act 
Propexty an d equipment 

11 

$ 31,155 
< 120> 
5,561 
5,848 
42,593 

L  85.037 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL  ASSISTANCE CORP ORATI ON 

NOTES TO FINAN CIAL STATEM ENTS - CONTINUED 

NOTE F - DEFERRED COM PENSATI ON PLAN 

Southeast Louisiana Legal Sereices Corporafion maintains a deferred compensation plan Imrsuant to 
Section 403(B) of the Internal Revenue Code. Employees are eligible to participate in the plan upon 
employment, but the employee participant accounts are not allocated for an y of th e employer's 
contribution un til after one year of ser vice. Also full vesting of benefits OcoLrs after four years of 
employmenL Coveted employees may volun tarily contribute up to the lesser of (1) 20% of co mpensation, 
less 3% employer contribution, or (2) $13,000 ($16,000 over 50 years of age) less 3% employer 
co ntribution. The employ er co ntribution for th e year ended  Dce embcr 31, 2003 totaled  $61,043. 

Southeast Louisiana Le gal Services Co rporation and New Orleans Le gal Assistance Corporation are 
exempt from federal income taxes under Se ction 501 (cX3) of the Internal Revenue Code. 

NOTE H - BOARD OF DIRECTORS COM PENSATI ON 

The board of directors is a volun tary board; therefore, no co mpensation was paid to any board member 
during th e year ended  December 31, 2003. 

One of  the gen eral grant conditions of th e Le gal Services Corporation grant is th at the recipien t shall 
allocate a substantial amount of its annu alized basic field grant award to provide the opportunity for the 
involvement of private attorneys in the deliveD" of legal assistance to efigible clients. A substantial 
m ount has been defined  as twelve an d one-half pereent (12 ~/2~/0) of the recipient's annualized  basic field 
grant award. Southeast Louisiana Legal Services Co rporation is in co mpliance with this grant co ndition 
for 2003. 

NOTE  J - CONCENTRATI ON OF' CREDIT RISK 

The co rporation's cash balances as of Detmmbe r 31, 2003, before ded ucting outstanding checks, consists 
of the following: 

Financial institutions  
Lgss: FDIC insurance 

$ 477,934 
<427,669> 

12 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL  ASSISTAN CE CORPORA TI ON 

NOTES TO FINAN CIAL STATEM ENTS - CONTINUED 

NOTE K  - CORP ORA TE REORGANIZATION 

On Janualy 1, 2003, New Orleans Legal Assistance Corporation merged with Southeast Louisiana Le gal 

Services Corporation~ New Orleans Legal Assistance Corporation Wanfferrcd the majority of its assets 
an d liabilities, while maintaining a few assets to conduct fund-raising activities. 

13 
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Note 1. 

SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL  ASSIS TAN CE CORPORA TION 

NOTES TO SUPPLEM ENTAL  INFORM ATI ON 

DECEM BER 31, 2003 

Private attorney involvement costs were generated from the following non-LSC programs: 

General 
Baptist Comm unity M inistries 
St. Tammany Council on Aging, Inc. 
Livingston Coun cil on Aging 
Capital Area Agency on Aging 

21 

$ 623 
32,000 

241 
236 
801 

$ 33,9Ol 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTANCE CORPORATION 

SCHEDULE OF EXPEND ITURES OF FEDERAL AW ARDS 

For the year ended Decem ber 31, 2003 

U.S. DEPARTM ENT OF HOUSING AND 
URBAN DEVELOPM ENT 

Passed through the City of New Orlea,~: 

Emexgm ~  Shelter C~ant 

passed through Unity For The Homel~~  Inc.: 

Supportive Hom ing Program 

Total U.S. Department of Houslng and 
Urban Develolmm lt 

LEGAL SERVICES CORPO RATION 

Basic Field 
Tedmical Initiative Cn'~nt 

Total Legal Services C.~Vor~ion 

U. S. DEPARTM ENT  OF JUSTICE 

Violertce Against W omm 's Act 

Total U. S. Department of Justiee 

INTERNAL REVENUE SERVICE 

LITC Program 

U. S. DEPARTM ENT  OF HEALTH AND 
HUM AN SERVICES 

Passed ~ gh St. Tam ~ y Council on Agin~ Inc.: 
Title Ill B Supportive Services 

Passed through Livingston Council on Agin$ Inc.: 
Title Ill B Supportive Services 

Passed through Capital Area .~  on Aging: 
Title III B Supp~ ve S~~ices 

Passed through Louis~ a Stat~ Bar Association: 
TANF erogram 

Total U. S. ~ t of Health and Human Sefvice~ 

Total Federal Award~ 

FEDERAL 
CFDA 

NUM BER 

14.215 

09.619081 
09.619081 

16.254 

21.008 

93.048 

93.633 

93.633 

93.633 

93.558 

SUBRECIP1ENT  
CO STS 

$ 38,000 $ - 

90,064 

128,064 

2,% 2629 
74,770 

2,837~399 

142,964 

142,964 

s,279 

8,279 

7,661 

7~661 

2,400 

2,400 

$ 70.061 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTANCE CORPORATION 

SCHEDULE OF EXPENDITURES OF FEDERAL AW ARDS 

For the year ended Decem ber 31, 2003 

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AW ARDS 

A. Presentation of Financial Statelnents 

B. 

C. 

The accompanying Schedule of Expenditures of Federal Awards has been prepared on the accrual basis of 
accounting. 

Legal Services Corporation requires the corporation expend 12 ~%  of their fimding towards private attorney 
involvement. The conllact compliance condition was satisfied for the year ended Decembe~ 31, 2003. 

The matching requirements of the Supportive Housing Program for the year en ded December 31, 2003 totaled 
$24,368. 



 

CERTIFIED PUBLIC ACCOUNTANT 
4769 ST. ROCH AVE. NEW  ORLEANS, LOUISIANA 70122 

TELEPHONE: (504) 288-0050 

REPORT ON CO M PLIANCE AND ON INTERNAL CONTROL 
OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINAN CIAL 

STATEM ENTS PERFORM ED IN ACCORDANCE 
W ITH GOVERNM ENT AUDITING STANDARDS 

Board of Directors 
Southeast Louisiana Legal Se rvice s Corporation and 

New Or leans Le gal Assistance Corporation 

I have audited the combined financial statements of South east Loui siana Le gal Services 
Co rporation arid New Orleans Legal Assistance Co rporation (non -profit co rporations), as of and for the 
year Dece mbe r 31, 2003, and have issued  my report thereo n dated  April 1, 2004, I co nducted my audit in 
accordance with  auditing standards generally accepted  in the United States of America and the stan dards 
applicable to financial audits co ntained  m Government Auditin~ Standards , issued  by th e Comptroller 
Gene ral of the United States. 

As  part of obtaining reasonable assurance about wheth er Southeast Loui siana Legal Services 
Co rporation an d New Orleans Le gal As sistance  Corporation's financial statements are free of material 
m isstatement, I performed  tests of its co mpliance  with  ce rtain provisions of laws, regulations, co ntracts 
an d grants, noncompliance  wi th  which co uld have a direct an d ma terial effect on the determination  of 
financial statement amounts. However, providing an  opinion on co mplian ce with  those provisions was 
not an  objective of my audit, and accordingly, I do not express such an op inion. The results of my tests 
di sclosed no instance s of noncomplian ce  that are required  to be repotted  under Government Auditing 
Standards. 

In planning an d performing my audit, 1 co nsidered Southeast Louisiana Le gal Services 
Corporation an d New  Or leans Le gal As sistance Corporation's internal co ntrol over financial reporting in 
order to determine my auditing proced ures for the p~  of exp ressing my op inion  on the financial 
statements an d not to provide assurance on the internal co ntrol over financial tepe rting. M y co nsideration 
of the internal co ntrol over financial reporting would not necessarily disclose all ma tters in internal 
co ntrol over financial reporting that mi ght be ma terial weaknes ses. A ma terial weakness is a co ndition in 
which the design or operation of one or more of th e internal co ntrol co mpo nents does not reduce  to a 
relatively low level the risk that mi sstatements in amounts that would be  material in relation to the 
financial statements be in g auditing ma y occur an d not be detected  wi thin a timely po nod by employees in 
the normal co urse of performing their as signed  functions . I noted no ma tters involving the infernal 
co ntrol over financial reporting an d its operation that I conside r to be  material weaknesses. 

24 
MEMBER 

American Institute of Certified Public Accountants ~ Society of Louisiana Certified Public Accountants 



 

This report is inten ded  solely for the information and use of the audit commiRcc, managem ent, 
Louisiana Legislative Auditor, others within the organization and fed eral awarding agencies and lmss- 
through entities and is not inten ded to be and should not be used by anyone other than these specified 
parties. Under Lo uisiana Revised Statute 24:513, this report is distn'buted by the Legislative Auditor as a 
public documen t. 

New Orleans, Lo uisiana 
April 1, 2004 



 

CERTIFIED PUBLIC ACCOUNTANT 
4769 ST. ROCH AVE. NEW  ORLEANS, LOUISIANA 70122 

TELEPHONE: (504) 288-0050 

REPORT ON COMPLIANCE W ITH RE QUIREM ENTS 
APPLICABLE TO EACH M AJOR PROGRAM  AND ON INTERNAL CONTROL 

OVER COMP LIANCE IN  ACCORDANCE W ITH OM B CIRCULAR A-133 

Board of Direetors 
Southeast Louisiana Legal Services Corporation and 

New Orleans Le gal Assistance  Corporation 

I have audited the combined  financial statements of So utheast Louisiana Legal Se rvices 
Corporation and New Orlean s Le gal Assistance Corporation (non-profit organizations) with the type s of 
complian ce requirements described in the "U.S. Offi ce of Management an d Budget (OMB) Circular A- 
133 Compliance Supplement" that arc applicable to each of its major federal programs for the year ended 
Dece mbe r 31, 2003. South ea st Lo uisiana Le gal Services Corporation an d New Orlea ns Legal Assistance  
Corporation's major federal programs are identified in the summary of auditor's results section of the 
accompanying sched ule of findings an d questioned co sts. Complian ce  with  the requirements of laws, 
regulations, contracts, and grants applicable to each of its major federal programs is the respon sibility of 
Southeast Lo uisiana Le gal Services Corporation an d New Or leans Le gal Assistance  Co rporation's 
management. My responsibility is to express an  opinion on So uthea st Lo ui siana Le gal Service s 
Corporation an d New  Orlea ns Legal Assistance Corporation's compliance based  on my audit. 

I co nducted my audit of co mpliauc c in accordance wi th  auditing stan dards generally accepted  in 
the United States of America; the standards applicable to financial audits contained  in Government 
Auditing Standards, issued  by the Comptroller C~neral of the United  States, an d OM B Circular A-133, 
"Audits of Stal~s, Local Govcrnmea ts, an d Non-Profit Or ganizations ." Thosu standards and OM B 
Circular A-133 require that I plan and perform the audit to obtain reasonable assurance about whether 
nonco mplian ce  wi th the type s of compliance requirements referred to abo ve that co uld have  a direct an d 
material ~tfect on a major federal program occurred. An audit includes examining, on a test basis, 
evide nce  about South east Loui siana Le gal Se rvice s Corpora tion and New Or leans Legal As sistance 
Co rporation's compliance  wi th those ~ pdtements an d performing such other procedures as I considered 
nece ssary in the circumstance s. I believe that my audit provides a reasonable basis for my op inion. M y 
audit does not provide  a legal de t~~ ination  of So utheast Louisiana Le gal Se rvice s Co rporation an d New 
Or leans Le gal Assistance Co rpora tion 's co mpliance  wi th  th ose requirements. 

As described in item 2003-1 in the accompanying schedule of findings an d questioned costs, 
So utheast Louisiana Le gal Se rvices Coq~oration did not co mply wi th  timekce ping requirements by ca se 
that are applicable to the Le gal Service s Co rporation program . Complian ce with  such requiremen ts is 
nece ssary, in my opinion, for So uthea st Louisiana Le gal Se rvice s Corporation's program to co mply wi th 
requirements applicable to that pro gram . 

In my op inion, except for the nonco mplian ce dvscribud  in th e preceding paragraph, Southeast 
Lo uisiana Le gal Service s Corporation and New  Or leans Le gal Assistance  Coq~oration complied , in all 
material respects, wi th the requirements referred to above that are applicable to each of its ma jor federal 
programs for the year ended Dece mber 31, 2003. 
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The management of Southeast Louisiana Legal Service s Corporation and New Orleans Legal 
Assistance Corporation is responsible for establishing and maintaining effec tive internal control over 
compliance with the requirements of laws, regulations, co ntracts, an d grants applicable to federal 
program s. In planning and performing my audit, I co nsidered Southeast Louisiana Le gal Services 
Corporation an d New  Orleans Le gal Assistance  Corporation's internal control over co mpliance  with  
requirements that could have a direct an d material effect on a ma jor federal program in order to determine 
my auditing procedures for the purpose of expressing my  opinion on co mplian ce and to test an d report on 
internal co ntrol ov er co mplian ce  in accordance  wi th OM B Circular A-133. 

My conside ration of the internal co ntrol over co mplian ce would not necessarily disclose all 
ma tters in the internal control that might be ma terial weaknesses. A ma terial weakness is a co ndition in 
which the design or operation of one or more of the internal control components does not reduce to a 
relatively low level the risk that noncomplian ce  with app licable requirements of  laws, regulations, 
contracts, an d grants that would be ma terial in relation to a ma jor federal program being audited ma y 
occur an d not be  de tected wi thin a timely period by employees in the normal co urse of pe rforming their 
assign ed  functions . I noted no matters involving the internal co ntrol ov er co mpliance  and its operation 
that I co nsider to be ma terial weaknesses. 

This report is intended solely for the information an d use of  the audit co mmittee, management, 
Lo uisiana Legislative Auditor, others wi thin the organization and fed eral awarding agencies and pass- 
through entities an d is not intended to be an d should not be used by  anyone other than these specified 
parties. Under Lo uisiana Revised Statute 24:513, riffs report is distributed by the Le gislative Auditor as a 
public docum ent. 

New Or leans, Louisians  
April 1, 2004 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL ASSISTANCE CORPORATION 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

For the year ended December 31, 2003 

L 

2. 

An unqualified opinion was issued on the financial statements of the auditee. 

The statement that reportable conditions in internal control were disclosed by the audit 
of the financial statements and whether any such co nditions were material weaknesses is 
not applicable. 

The audit disclosed no instances of nonco mplianco  that were material to the financial 
slatements of the auditcc. 

The statement that reportable conditions in internal control over major programs were 
disclosed by the audit and whether any such co nditions  were ma terial weaknesses is not 
applicable. 



SOUTHEAST LOUISIANA LEGAL SERVICES CORPORATION 
AND 

NEW  ORLEANS LEGAL  ASSISTANCE CORPORATION 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS - CONTINUED 

F 

For the year ended Decem ber 31, 2003 

Legal Services Corporation, CFDA No. 09.619081, for the year ended December 31, 2003 

Statement of Condition: A few employees of th e Northshore offices of Southeast 
Louisiana Legal Services Corporation did not follow the timekeeping requirements 
relative to legal cases established by Le gal Se rvice s Corporation. 

Criteria: Attorneys are required to maintain accurate timekeeping records relative to 
cases handled . 

Effect of Condition: Southeast Louisiana Le gal Se rvices Co rporation is not in 
compliance with the tim ckce ping requirements established by Le gal Se rvices 
Co rporation. 



LAW  O FFICES O F 

SOUTHEAST LOUISIANA LEGAL S ERVICES 
L SC  

P.O . Drawer 2867 1200 Derek Drive Suite 100 Hammond, LA 70404 

Telephone: (985) 345-2130 Fax: (985) 345-2686 Email: blenard@ slls.org W ebsite: www.slls.org 

April 22, 2004 

Re: Corrective Action taken to address Audit Finding 
From : Brian Lenard and Mark Moreau 

A determ ination was m ade as a result of the 2003 audit that a portion of the staff was 
failing to com ply with 45 CFR 1635. This regulation requires certain staff m em bers to 
record daily how time is spent at work. M anagement does not dispute this finding and 
anticipated it. 

As a result, O n February 11,2004 m anagement adopted a new tim e reporting system 
and trained staff on it. The system became effective 2/14/04. The change is that all 
staff w ho are required to keep tim e pursuant to the regulation m ust subm it a tim e sheet 
generated by the com puter software used for keeping time. A time sheet for the pay 
period cannot be generated unless staff has recorded their tim e. This m eans that at 
least every two weeks com pliance with the regulation by covered em ployees is 
reviewed. The Executive Director, Program Operations, presently Brian Lenard, 
reviews the tim e sheets and follows up with any staff who have failed to subm it tim e 
sheets, asking them for the tim e sheets. If more than tw o tim e sheets are m issing he 
will advise their supervisor, the Executive Director, Program Serv ices, presently M ark 
Moreau, for the appropriate action. He will take appropriate corrective actions under 
our personnel procedures. 

To further com ply with the requirements, a review has taken place of the level of 
com pliance w ith 1635 for the tim e period from January 1, 2004 to February 13, 2004. 
M anagem ent worked with four people who were out of com pliance and successfully got 
them to enter all their work tim e for 2004 on to the com puter. 


