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ALLEN, GREEN & WILLIAMSON, LLP CERTIFIED PUBLIC ACCOUNTANTS P. O. Box 6075 Monroe, LA 71211-6075 2414 Ferrand Streel Monroe, LA 71201 

Mr. John Sartin, Superintendent Richland Parish School Board P. O. Box 599 Rayville, LA 71269-0599 Dear Mr. Sartin 

Tall-free: (888) 741-0205 www.allengreencpa.com 
Phone: (318)388-4422 Fax: (318) 388~-664 

Independent Accountant's Report on Applying Agreed-Upon Procedures 

Tim Green, CPA Margie WiUiamson, CPA 
Ernest L. Allen, CPA (Retired) 1963 2000 

We have performed the procedures enumerated below, which were agreed to by the Richland Parish School Board solely to assist you in determining if receipts of Rayville Junior High were properly recorded, receipted and deposited for the time period July 1, 2002 through January 16, 2004, and selected disbursements were for approved charges of the school. The School Board is responsible for Rayville Junior High's accounting records. This agreed- upon procedures engagement was conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of those parties specified in the report. Consequently, we make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose. 

Also Located in Jena and Shreveport, Louisiana Member: American Insdtuta of Certified Public Accountants, Society of Louisiana Certified Public Accountants and American Institute of CerSfied Public Accountants Division for CPA Fi~s Equal Opportunity Employer 
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1. Trace receipts for the time period July 1, 2002 1. Total receipts which could not be traced to a through January 16, 2004 gathered from deposittotaled $10,599.97. See attachment 1 for teachers and club sponsors to deposit in the a listing of these receipts by club or class bank. account. Request bank statements from the bank for the Check totaling $5,832.23 were written to the months of July 2002 through December 2003. school secretary and endorsed by the school Review documentation for any checks written secretary for which there was no documentation and endorsed by the school secretary to ensure to support the disbursement. See attachment 2 documentation exists and is adequate. for a listing of these checks. Review disbursements to Wal-Mart, Sam's Several disbursements to Wal Mart, Sam's Club, Club, and Kaye's Food Market to identify items and Kaye's Food Market were for items which which could be personal items. Ask Principal could be personal items. Attachment 3 lists the to review documentation and identify items items which were identified as personal either by which were not school related items. the Principal of the school or the school secretary. 



Mr. John Sartm, Superintendent Richland Parish School Board Rayville, Louisiana Page 3 
We were not engaged to, and did not, conduct an audit, the objective of which would be the expression of an opinion, on the accounting record. Accordingly, we do not express such an opinion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you. 
This report is intended solely for the information and use of the Richland Parish School Board and is not intended to be and should not be used by anyone other than those specified parties. Although the intended use of this report may be limited, under Louisiana Revised Statute 24:513 this report is distributed bythe Office of the Legislative Auditor as a public document. 

ALLEN, GREEN & WILLIAMSON, LLP Monroe, Louisiana March 5, 2004 
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Bob Adams District 5 President 
Larry Sanches Sharoa Jones District 1 District 3 

OFFICE OF RICHLAND PARISH SCHOOL BOARD JOHN R. SARTIN, SUPERINTENDENT P.O. BOX 599 RAYVILLE, LOUISIANA 71269 
Danay Whitstine District 4 March 8, 2004 To Whom It May Concem 

Claude M/nor, St. District 6 
Leonard Guine District2 Vice-President 

Patric/a Jordan Kevin Eppinette David Barton District 7 District 8 District 9 

On Thursday, January 15, 2004 a member of the central office staffwent to Rayville Junior High to perform internal control procedures. Upon arrival the Secretary, Melanie Dye, informed our staff member that all receipt information and bank reconciliations for the current year were at her home. Ms. Dye also called me and explained that she had been working on the items at home. Internal control procedures were performed on disbursements and one disbursement to Wal-Mart appeared to have paid several large personal charges. Upon notification of this, the principal, Clovis Christman, asked Ms. Dye to return home and bring back the cash receipt and bank reconciliation records. Ms. Dye did not return to work that day. All financial records were removed from the school at this time. On Friday, January 16, 2004 Ms. Dye reported to the school at her normal time. The firm of Allen, Green & Williamson was called to come and interview Ms. Dye in order to get all possible information. Ms. Dye was interviewed and presented with the Wal-Mart payment at which time she admitted to approximately $750 in personal charges on this invoice but nothing else. Ms. Dye stated that the charges were made mistakenly by her daughter-in-law and she had intended to make them right. This story did not agree to the timing or the nature of the purchases in question. The Superintendent, John Sartin, was called and informed of the situation and Ms. Dye was sent home for the day and requested to turn in her keys with instructions to meet with Mr. Sartin Monday morning. The locks to the office area of the school were changed. Monday, January 19, 2004 Ms. Dye met with the Superintendent at which time she was given the choice of resigning or being recommended for termination. Ms. Dye resigned. Given the nature of the misappropriation and the short period of time during which this was carried out before it was detected by our internal control structure, I do not plan to make any major changes in the procedures themselves. We have recently begun unscheduled visits on a random basis to each school at least once during each school year. If any concerns exist, a school may be moved up on the schedule of visits, as was the ease with Rayville Junior High School. During these visits, a haphazard sample of receipts and disbursements are tested as well as performing a review of the bank reconciliations, cash on hand and all current month transactions. One procedure that we have amended was to get all of our student activity fund bank accounts on line so we can print an original statement at any time rather than having to make a special request from the bank. If you have any questions, please do not hesitate to call me at (318) 728-5964 Sincerely, 
Regina R. Mekus, CPA Business Manager 
Phone: (318) 728-5964 Fax: (318) 728-6366 Email: www.richland.kI2.1a.us 8 


