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W e have audited the accom panying general purpose financial statem ents of the Calcasieu l'arish Tax 
A ssessm ent DislrJcl, a com ponent unit of the Calcasieu Parish Police Jury, as of D ecem ber 31, 1999, and for 
the year then ended. These general purpose financial statem ents are the responsibility of the I)istrict's 
m anagem ent. Our responsibility is to express an opinion on these general purpose financial statelnents based 
on our audit. 

\Ve conducted our audit in accordance with generally accepted auditing standards and Government Auditing 
Standards issued by the Colnptroller General of the United States. Those standards require that we plan and 
perlbnn the audit to obtain reasonable assurance about whether the general purpose financial statem ents are frcc 
of m aterial m isstatem ent. A n audit includes exam ining, on a test basis, evidence supporting the am ounts and 
disclrosures in the genm al purpose financia[ statem ents. A n audit alrso inctudes assessing the accounting 

principles used and significant estim ates m ade by m anagem ent, as well as evaluating the overall gcneral purpose 
financial statem ent presentation. W e believe that our audit provides a reasonable basis for our opinion. 

In our opinion, the general purpose financial statem ents referred to above present fairly, in all m aterial respects, 
thc financial position of the Calcasieu Parish Tax Assessm ent District as of Decem ber 31, 1999, and the results 
of its operations for the year then ended in conform ity w ith generally accepted accounting principles. 

In accordance w ith Government Auditing Standards', wc have also issued a report dated M ay 8, 2000 on our 
consideration of the D istrict's internal control over financial reporting and our test of its com pliance with certain 
provisions of laws, regulations, contracts, and grants. 



l l(m orable K mm elh W . 1)arnslead 
Page Tw o 

Our audit was conducted ]'or the purpose of form ing an opinion on file general purpose financial statem ents 
taken as a whole. The financial inform ation listed as a supporting schedule in the table of contents is presented 
li)r purposes of additional analysis and is not a required part of the general purpose financial statem ents of the 

Calcasieu Parish Tax Assessment l)istrict. Such information has been subjected to the auditing procedures 
applied in the audit of the general purpose financial statem ents and, in our opinion, is fairly stated in all m aterial 
respects in relation to the financial statem ents taken as a whole. 

M ay 8, 2000 

t Jl 



Cash 
Receivables, net: 

Taxes 

lntergovernm enla 
Vixed assels 

(~A LCAS1EU PA RISH TAX ASSESSM ENT DISTPdCT 
Lake Charles, Louisiana 

GOV ERN M ENTA l, FUN D TY PE AN D ACCOU NT GROU P 
CO M BINEI) BALAN CE S]IEET 

ASSETS 

[,1ABII,1TIES AND FUND EQUITY 
Liabilities: 

Accounts payable 
Accrued liabilities 
N otes payable 

Fund equity: 
Investm ent in general fixed assets 
Unreserved, undesignaled fund balance 

Dcccm ber 31, 1999 

Governm enta 
Fund Type 

$ 

Genera 
Fund 

24,244 $ 

969,304 
49,796 

Account 
Group 

G ODOF~:I 
l::ixed 
A ssets 

98,6(12 

Total 

(Memorandum 
Only) 

24,244 

969,304 
49,796 
98,602 

$ 1,043,344 $ 98,602 $ 1,141,946 

13,651 $ " $ 
22,807 
675,000 

711,458 

331,886 

331,886 

98,602 

13,651 
22,807 
675.000 

711,458 

98,602 
331,886 

98,602 430,488 

Total liabililies and fund equity $ 1,043,344 $ 98,602 $ 1,141,946 

"lhc accom panying notes are an integral part of these financial statem ents 
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RFN EN U I~S: 
Taxcs 
lntergovernm enlal 
Charges for services 
Interest 

Grants 

Total revenl.lcs 

CA LCA SIEU PAR1Stt TAX A SSESSM ENT D ISTRICT 
Lake Charles, Louisiana 

STATEM ENT OF REV EN UES, EXPEN DITU RES, AN[) 
CtlANG ES IN FUN[) BA LAN CE 

G OV ERN M ENTAL FUND TY I'E - G ENERA[, FUN D 

EX PEN D1TURtSS: 
Current: 

General govern m ent 
Capital outlay 
lntcrcst expense 

l'olal expenditures 

For the Year Ended l-)ccem ber 31, 1999 

EXCESS (DEFICIENCY) OF REVENUES 
OVER EXPEN I)ITt JRES 

FUND BALAN CE, JANU ARY 1 

FUND BA LANCE, [)I~CEM F~ER 31 

The accom panying notes arc an integral part of these financial statem ents 
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1,070,040 
74,694 
40,483 
12,258 
1.000 

1,198,475 

1,183,864 
3,475 
25,855 

1,213,194 

(14,719) 

346,605 

331,886 



CA LCAS1EU PA RISI1 TAX A SSESSM ENT D ISTRICT 
Lake Charles, Louisiana 

STATI:M ENT O F REV ENUES, EXPEN D1TURF.S, AN D CHAN G ES 1N FUN D BAI.AN CE 

BUDGET (GAAP BASIS) AND ACTUAL - GENERAL, FUNI) 

REV EN U I';S: 
Taxes 
hltcrgovcm m cnta I 
Charges for scrvicc 
Interest 
O ther 

Total revenues 

EX I'EN I)ITU RES: 
Current: 

Genera/governl~cn~ 
Capital m illay 
Interest 

Total expenditures 

For the Ycar Endcd Dccem ber 31. 1999 

EXCESS (DEFICIENCY) OF REVENUES 
OV ER EXPEN DITURES 

FUND 13A LAN CE, JA N UA RY 1 

FUND BALAN CE, I)ECEM BER 31 $ 

Budget Actua 

1,026,500 $ 1,070,040 
72,500 74,694 
37,854 40,483 
5,000 12,258 

1,000 

V ariance 
Favorable 

(Ulffavorablc) 

43,540 
2,194 
2,629 
7,258 
1,000 

1,141,854 1,198,475 56,62 

1,111,690 
2,000 
19,400 

1,183,864 
3,475 
25,855 

(72,174) 
(1,475) 
(6,455) 

1,133,090 1,213,194 (80,104) 

8,764 

346,605 

355,369 $ 

The accom panying notcs are an intcgral part of these financial statem ents 

7 

(14,719) 

346.605 

331,886 $ 

(23,483) 

(23,483) 



INTRO I)IJC I'ION 

CA I,CASIEU PA RISI 1 TA X A SSESSM ENT DISTRIC1 
l~ake Charles, l,ouisiana 

N OTES TO FINAN CIAl, STATEM ENTS 

For tile Year l'nded I)ccem ber 31. 1999 

A s provided by Article V II, Section 24 oflhe Louisiana Constitution of 1974, tile assessor is elected by the voters 

of lhe parish and serves a four-year term. The assessor assesses all real and movable property in tile parish sul2ject 
to ad valorem laxalion. The assessor is aulhorized to appoint as m any deputies as m ay be necessary for the efficient 
operation of the oftiee and provides assistance to the taxpayers of the parish. The depulies are authorized to perform 
all functions of tile ofiice, but the assessor is officially and pecuniarily responsible for the actions of the deputies. 

In accordance with Louisiana law, the assessor bases real and m ovable property assessm ents on conditions existing 
on January 1 of the tax year. The assessor com pletes an assessm ent listing by M ay 1 of the tax year and subm its tile 
list to tile parish governing authority and the Louisiana Tax Com lnission as prescribed by law . Once the assesslnent 
listing is approved, the assessor subm its the assessm ent roll to the parish tax collector who is responsible for 
collecting and distributing taxes to the various taxing bodies. 

SU M M A RY OF SIGN IFICAN T ACCOUNTING POM CIES 

A . BA SIS O F PRESI';N TA TION 

The accom panying general purpose financial statem ents of the Calcasieu l'arish Tax A ssessm ent District 

have been prcpared in conformity with generally accepted accounting principles (GAAP) as applied to 
governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard- 
setting body for establishing govermnental accounting and fnancial reporting principles. 

REPO RTIN G ENTITY 

Tim assessor is an independently elected official; however, tile assessor is fiscally dependent on tile 

Calcasieu Parish Police Jury. The police jury maintains and operates the building in which the assessor's 
office is located and provides funds for equipm ent and furniture of the assessor's office. In addition, the 

police" jury's general purpose financial statements would be incomplete or misleading without inclusion of 
tile assessor. Fo~ these reasons, the assessor was determ ined to be a com ponent unit of the Calcasieu Parish 
Police Jury, the tinancial reporting entity. 

The accom panying financial statem ents present inform ation only on the funds m aintained by the assessor 

and do not present information on the police jury, the general government services provided by that 
govcrmnental tra il, or the other govem nlcntal units that com prise the financial reporting entity. 



CA LCA SIEU PARISIf TA X A SSESSM ENT DISTRICT 
I~ake Charles. I,ouisiana 

N OTES TO FINAN CIAl, STA TEM ENTS - Continued 

For the Year Ended 1)ecem ber 31, 1999 

FUN I) ACCO UN T1N( 

The assessor uses tim&  and account groups to report on its financial position and the results of its 
operations. Fund accounting is designed to dem onstrate legal compliance and to aid financial m anagem enl. 
by segregating transactions relating to certain governm ent functions or activities. 

A lhnd is a separate accounting entity with a self-balancing set of accounls. O n the other band, an account 
group is a financial reporting device designed to provide accountability for certain assets and liabilities that 
are not recorded in the funds because they do not directly aft'oct net expendable available financial resources. 

Funds of'the assessor are classified as govermnenta[ funds. Governm ental funds account fbr the assessor's 
general activities, including the collection and disbursem ent of specific or legally restricted m onics and the 
acquisition of general fixed assets. Governm ental funds of the assessor include: 

General Fund - the General Fund, as provided by I, ouisiana Revised Statute 47:1906, is the 
principal fund of the assessor and accounts for the operation of the assessor's office. 

Com pensation received from the various taxing bodies
, prescribed by form ula in R.S. 

47:1907-1908, is accounted fur in this fund. G eneral operating expenditures are paid from 
this fund. 

1). BA SIS OF A CCOUN TIN G 

Tbc accounting and fiJmncial rcporting treatm ent applied to a fund is detcnnined by Jls m casurem cnt Jbcus. 
Thc General Fund is accounted tbr using a current financial resources m easurem ent focus. W ith this 
m easurem ent focus, only current assets mad current liabililies are generally included on the balance sheet. 
The operating statem ent of the General Fund presents increases and decreases in net current assets. The 
m odified accrual basis of accounting is uscd by the General Fund. The General Fund uses the following 
practices in recoidiug revenues and expenditures: 

R evenues 

A ll govern m ental funds are accounted for using tim m odified accrual basis of accounting. Their 

revenues are recognized when they become measurable and available as net current assets. All major 
rcvc~m es are susceptible to accrual. 



CA LCA SIEU PA R1SI/TA X A SSESSM EN T DISTRIC] 
l,ake (~harles, I,ouisiana 

N OTES TO FIN AN CIAI, STATEM EN TS - Continucd 

For the Year Ended l)ccem ber 31.1999 

D . BA SIS O F A CCOUN'I'IN G - Continued 

Expendilurcs 

F, xpcnditurcs are generally recognized under the m odified accrual basis of accounting when the 
relatcd fund liability is incurred. An exception to this rulc is accum ulated unpaid vacation, sick pay, 
and other em ployee am oum s which are not accrued. 

Annually, lhc Calcasieu Parish Tax Assessm ent District adopts a budget for the General Fund on a m odified 
accrual basis of accounting. The budgetary practices include public notice of the proposed budget, public 
inspection of the proposed budget, and a public hearing on the budget. Formal budgetary integration is not 
em ployed as a m anagem ent control device during the year. Budgeted am ounts included in the 
accom panying financial statem ents includc the original adopted budget am ounts and all subsequent 
am endm ents. A I/ budgetary appropriations lapse at year end. 

CAStl AND CASll EQUIVALENTS 

For rcporting purposes, cash includes dem mld deposits, tim e deposits, and certificates of deposit. Under state 
law, thc Calcasieu Parish Tax A ssessm cnt D istrict m ay deposit funds in dem and deposits, interest-bearing 
dem and deposits, or tim e deposits with state banks organized under Louisiana law and national banks having 
principal offices in Louisiana. 

At December 31, 1999, the district has cash and cash equivalents (book balances) totaling $24,245, as 
follow s: 

Interest-bearing demand deposits $ _242~2445 

These deposits arc stated at cost, which approxim ates m arket. Under state law, these deposits (or the 
resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by 
the fiscal agent bank. The m arket value of the p/edged securities plus the federal deposit insurance m ust at 
all tim es equal the am ount on deposit w ith the fiscal agent. These securities are held in the nam e of the 

pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties (GASB 
Category 3). At Dccember 31, 1999, the district has $46,014 in deposits (collected bank balances). These 
deposits are secured from risk by $100,000 of federal deposit insurance. At Decembcr 31, 1999, all deposits 
were secured by either federal deposit insurance or pledged securities. 



CA LCA SIEU PARIStJ TAX A SSESSM EN T DISTRICT 
Lake Charles, I,ouisiana 

N OTES TO FINANCIAL STATEM ENTS - Continued 

I"IX I~I) A SSETS 

For the Year Ended l)ecem bcr 31, 1999 

Fixed assets are recorded as expenditures at the tim e purchased, and the related assets are capitalized 

(reported) ill the general fixed assets account group rather than ill tile general fund. General fixed assets 
provided by the police jury are recorded within the general fixed assets account group of the Calcasieu 
Parish Police ,lury. N o depreciation has been provided on general fixed assets. A ll fixed assets are valued 
at historical cost. 

11. CO M  PI):N SA TI~;D A BSENCES 

The Calcasieu l'arish Tax A ssessm ent l)istrict's offi ce has a form al leave policy in which the em ployees of 
the assessm em district's office earn from 10 to 25 days of amm al leave each year, depending on length of 
service w ith the assessm ent district. Annual leave nm st be used in the yem following tile year earned. In 
addition, em ployees earn 9 days of sick leave each year. Sick leave not used in the year earned m ay be 
carried forward into the follow ing year. Full-tim e, perm anent em ployees are granted vacation benefits ill 
varying am ounts to specified m axim um s depending on years of service. A ll earned vacation tim e nm st be 
used by the em ployee and cannot be carried over into the next year. Upon resignation or retirem ent unused 
annual leave to a m axim um of 20 days is paid to em ployees at the em ployees' current rate of pay. 
A ccum ulated sick leave cannot be used for early retirem ent nor w ill com pensation bc given for mm sed sick 
leave. A t l)ecem bcr 31, 1999, there was no um'ecorded accum ulated annual leave. 

TOTAl, CO LUM N S ON STATEM EN I'S 

The total colunm s on the statem ents are captioned M em orandum Only to indicate that they are presented 
only to facilitate financial analysis. Data in these colum ns do not present financial position or results of 
operations, in conform ity w ith generally accepted accounting principles. N either is such data com parable 
to a consolidation. 

I,F, VI ED "I'AX ES 

l:or the year ended December 31, 1999, the assessment district levied 1.41 mills on property subject to 
taxation to bc used for the operations of the assessm ent office. Total taxes levied for the year were 

$1,077,152 on property with assessed valuation totaling $763,932,200. An allowance for bad debt has been 
established at $21,543. 



CALCA S1EU PARISIt TAX A SSESSM F.NT DISTRIC] 
l.ake Charles, I.ouisiana 

N OTES TO FINAN CIAL STATEM EN TS -Continucd 

For the Year Ended Decem ber 31, 1999 

I.EV IEI) TA X ES - Continued 

Property tax m illagc rates arc adopted in July for the calendar year in which the taxes are levied and 
recorded. A ll taxes are due and collectible when tire assessm ent rolls are flied on or before Novem ber 15 
of the current year, and becom e delinquent after I)ccem ber 31. Property taxes not paid by the end of 
February are sut~iect to lien. 

C1 IAN GES IN G EN II:A(A I. FIX ED A SSETS 

A sum m ary ol'clmnges in general fixed assets tbllow s 

13alance at January 1, 1999 
Additions 
Retirem ents 

Balance at I)ecem ber 31, 1999 

PEN SIO N PLA N 

$ 151,426 
3,475 

( 56.299) 

98.602 

Plan Description. Substantially all employees of the Calcasieu Parish Assessor's office are m em bers of the 
1.ouisiana Assessors' Retirement System (System), a cost-sharing, multiple-employer defined benefit 
pcnsion plan adm inistered by a separate board of trustees. 

All full-tim e em ployees who are under the age of 60 at the tim e of original em ploym ent mad are not drawing 
retirem ent benefils from any other public retirem ent system in Louisiana are required to participate in the 
System . Em ployees who retire at or after age 55 w ith at least 12 years of credited service or at or after age 
50 w ith at least 30 years of credited service are entitled to a retirem ent benefit

, payable m onthly for life, 
equal to 3%  of their final-average salary for each year of credited service, not to exceed 100%  of their final- 
average salary for each year of credited service, not to exceed 100%  of their final-average salary. Final- 

average salary is the employee's average salary over the 36 consecutive or joined months that produce the 
highest average. Em ployees who terminate w ith at least 12 years of service and do not w ithdraw their 
em ployee conlribulions m ay retire at or after age 55 and receive the benefit accrued to their dale of 
term ination. The System also provides death and disability benefits. Benefits are established or anaended 
by state statute. 



CALCASIEU PARISI I TAX ASSESSM ENT DISTRICT 
Lake Charles, Louisiana 

N OTES TO FIN AN CIAl, STATEM ENTS - Continued 

For the Ycar Endcd l)ecem ber 31, 1999 

4. PEN SION PLAN - Continued 

The System issucs an annual publicly available financial report that includes financial statem ents and 
rcquired supplem enlary inform ation for the System . Thal reporl m ay be obtained by writing to the Louisiana 
Assessors' Retirem ent System , Post Office Box 1786, Shreveport, Louisiana 71166-1786, or by calling 

(337)425-4446. 

],'undin,q l'oli<r. I'lan m em bers are required by state statutc to contribute 7.0%  of their a3m ual covered salary 
and the Calcasicu Parish A ssessor is required to contribute at an actuarially determ ined rate. The current 

rate is 5.75% ofmmua/covered payroll. Contributions to the System also include one-fourth to 1% (1% for 
Orleans Parish) of the taxes shown to be collectible by tax rolls of each parish, plus revenue sharing funds 
appropriated by lhe legislature. The contribution requirem ents of plan m em bers and thc Calcasieu Parish 
A ssessor arc eslablished and m ay be am ended by state statute. A s provided by R.S. 11:103, the em ployer 

contributions are dctermined by actuarial wdualion and are subject to change each year based on the results 
of the valuation for the prior fiscal year. The Calcasieu Parish A ssessor's contributions to the System for 

the years ending December 31, 1999, 1998, and 1997, were $35,195, $35,952, and $37,650, respectively, 
equal to the required contributions for each year. 

PO ST RETIRFAVIEN T H EALTlt CARE AN D IAFE IN SU RA N CE 

In accordance with state statutes, the District provides certain continuing heald~ care and life insurance 
benefits for its retired em ployees on a pay-as-you-go-basis. Substantially all of the D istrict's em ployees 
becom e eligible for these benefits if they reach norm al retirem ent age while working for the D istrict. These 
benefits for retirees and sim ilar benefits for active em ployees are provided through Louisiana Assessor's 

Insurance Fund, whose monthly premiums are paid jointly by the employee and by the District. The cost 
of retiree bcnefils included in these expenditures was $7 l, 112 for 18 retirees. 

I)I;~FERI~,EI) CO M PEN SATION PLAN 

The District offers its em ployees a deferred com pensation plan created in accordance w ith Intern al Revenue 
Code Section 457. The Plan, available to all D istrict em ployees, perm its em ployees to defer a portion of 
their salaries until future years. The deferred com pensation is not available to em ployees until term ination, 
retirem ent, death, or unforeseeable em ergency. The plan's adm inistrator is PEBSCO . 

A s the District is not involved in the adm inistration of the Plan, nor does it offer investm ent advice to the 
Plan's participants, the Plan is not considered to be a fiduciary fund. AccoM ingly, the Plan's assets are not 
included in thc accmnpanying financial statem ents. 



CA LCA S1EU PA RISII TAX A SSESSM EN T DISTR1C'I 
Lake Charles, Louisiana 

N O TES TO FINA NCIAl. STA TEM EN TS - Continued 

For the Year Ended D ecem ber 31, 1999 

I~;X I'F, N SF, S O F TtlE A SSF, SSOR N OT INCI,UDEI) IN THE FIN AN CIAl, STATEM EN TS 

The Calcasieu Parish Tax Assessm ent D istrict's offi ce is located in the M agnolia 1,ire Building owned by 
tile Calcasieu Parish Police Jury. The upkeep and m aintenance of the building is paid by the Calcasieu 
Parish Police Jury. 

N OTES PA YA I~LE 

N otes payable consist of the following at Decem ber 31, 1999 

N ote payable to Bank O ne, Louisiana, N A , 
dated April 21, 1999, accruing interest at 5.00% , 

m aturing on January 15, 2000, secured by and payable 
from property tax revenues. 

N ote payable to Bank One, Louisiana, N A , 
dated N ovem ber 29, 1999; accruing interest at 5.00%  
m aturing January 15, 2000, secured by and payable 
from property tax revenues 

$ 575,000 

$ 675,000 



SUPPLI2M F.N I'A L SCHEDU LE 



CAI~CASIEU PARIS1! TAX ASSESSM ENT I)ISTR1C'I 
Lake Charles, 1,ouisiana 

SCH EDU LE OF EXPEN D ITURES - BUDG ET 
((iAAP BASIS) AND ACTUAL - GENERAL FUND 

For the Year Ended Decem ber 31. 1999 

A ssessor's personal expense allow ance 
Salaries: 

A ssessor 
l)cpulies 

M aterials and supplies: 
O ffice 
A utom obile 
Com puter 

Professional services 
Professional reappraisal 

contracts 

Em ployee benefits: 
W orkm en com pel~sation and 

tm enlt)lo3q~aent 
D ues 
(h'oup insurance 
Contribution to em ployee's 

retirem ent 
Payroll taxes 
Travel. conference and education 

Budget 

7,490 $ 

74,9(/0 
552,000 

49,800 
15,000 
40,000 
11,500 

17,500 
4,500 

158,000 

36,000 

45,000 

Actual 

8,560 $ 

85,600 
559,875 

58,697 
14,006 
73,672 
22,906 

9,322 
4,503 

167,577 

35,195 
4,003 
39,948 

$ 1,111,690 S 1,183,864 

V ariance 
Favorable 

(Unfavorable) 

(1,o7o) 

(10,700) 
(7,875) 

(8,897) 
994 

(133,672) 
(11,406) 

8,178 

(3) 
(9,577) 

805 

(4,003) 
5,052 

(72,174) 
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STATEM EN TS PERFORM ED IN ACCO RDANCE W ITI 1 
GO I/ERNM ENT A UDH 'ING STANDARDS 

1 lonorable Kenneth W . D m nsteadt 
Calcasieu Parish Tax A ssessn3ent D istrict 
lmke Charles, Louisiana 

W c have audited the general purpose financial statem ents of the Calcasieu Parish Tax Assessm ent I)istrict
, a 

com ponent mrit of the Calcasieu Parish Police Jury, as of and for the year ended December 31, 1999, and have 
issued our report thereon dated M ay 8, 2000. W e conducted our audit in accordance w ith generally accepted 
auditing standards applicable to financial audits contained in Governm enl Audiling Slandards

, issued by the 
Conrptroller General of tire U nited States. 

Conrpliance 

As part of obtaining reasonable assurance about whether the D istrict's general purpose financial statem ents are free 
of m aterial m isstatem enl, we perform ed tests of its com pliance with cellain provisions of laws, regulations, contracts 
and grants, noncom plimrce w ith which could have a direct and m aterial effect on the determ ination of financial 

slatenrcut aurounts. ] Iowever, providing an opinion on compliance with those provisions was not an objective of 
our audit and, accordingly, w e do not express such an opinion. The results of our tests disclosed an instance of 

noncolnpliancc that is reported in the Schedule of Findings and Questioned Costs. 

nternal Control O ver Financial Rerortine 

In planning and performing our audit, we considered the D istrict's internal control over financial reporting in order 
to determ ine our auditing procedures for tire purpose of expressing our opinion on the general purpose financial 
statem ents and not to provide assurance on the internal control over financial reporting. Our consideration of the 
intern al control over financial reporting would not necessarily disclose all m atters in the internal control over 
financial reporting that m ight he m aterial weaknesses. A m aterial weakness is a condition in which the design or 
operation of one or m ore of the internal control com ponents does not reduce to a relatively low level the risk that 
m isstatenrents in am ounts that w ould be m aterial in relation to the general purpose financial statem ents 



l]onorable Kenneth W . l)arnstcadt 
Calcasicu Parish Tax Assessm ent D istrict 
Page 2 

bcing audited m ay occur and not be dctccted w ithin a tim ely period by cm ployees in the norm al course of 
perform ing their assignee functions. W e noted no m ailers involving the internal control over financial reporting 
and its operation that we consider to be m aterial weaknesses. 

This report is intended for the inform ation of the D istrict's m anagem ent and the Legislative A uditor of the State of 
l,ouisiana, llowever, this report is a m atter of public record and its distribution is not lim ited. 

M ay 8, 2000 

i 



CA 1,CA SIEU PA RISH TAX A SSESSM ENT DJSTRIC] 
Lake Charles, I,ouisiana 

SCH EDULE OF PRIOR A UI)IT FIN DING S 

Decem ber 3 I, 1999 

Section I - Internal Control and C om pliance M aterial to the Fillancial Statem ents 

Ilef. No. 1 - 1998 
l)escri~lion of Findin 
Inlerual controls ovcr the payroll cycle are plot adequate due to the lack of segregalion of duties. One bookkeeper 
is responsible for substmltially all payroll functions within the Assessor's office due to the lim ited size of the 
Assessor's staff I)uring this audit period we found no docum entation evidencing the Assessor's approval for salary 
changes. There were no tim ecard entries evidencing overtim e hours paid to the bookkeeper, mid the docum entation 
ti:~r cxpcnsc reim bursem ents lnadc to the bookkeeper was inadequate. Additionally, federal and slate incom e tax 
w ithholdings from June 15, 1998 through the audit period were not calculated in accordance w ith the bookkeeper's 
Form W -4 W Jlhholding Cerlificale and lax withholding tables. As a result of these lindings, lhe lack of segregation 
of duties over the payroll cycle is considered a m aterial w eakness in internal control over financial reporting. 

Corrective Action Planned 
:ks in past years the A ssessor does sign all payroll checks as evidence of his approval of all payroll transactions, 
which includes salary increases, overtim e hours, and expense reimbursem ents. In addition to signing the payroll 
checks, the Assessor w ill im plem ent procedures to require proper docum entation and his written approval on the 
docum elltation for all paym ents ofoveiltim e and expense re im bursem ents. The A ssessor w ill also perforln cerlain 
inspections w ithin each payroll cycle to m itigate tile effects of the lack of segregation of duties. 

Corrective A ction Taken 
lhe plmm ed corrective actions w ere fully im plem ented 
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CA 1,CA SIEU PA R1Stl TAX ASS[!SSM ENT D ISTRICT 
Lake Charles, l,ouisiana 

SCI II;DIJLE OF PRIOR AUDIT FINDINGS (Continued) 

Dcccm ber 31. 1999 

Section I - Internal Control and Comlfliance M aterial to the Financial Statements (Continued) 

Ref. N o. 2 - 1998 

J )cscriplion of FhLd j.ng 
IntcrnM conh'ols ove~ the expenditu re cycle are not adequate duc to Ihc lack of scgrcgalion of du6cs. O ne 
bookkeeper is rcsponsible for substantially all expenditure functions within the Assessor's office due to the lim ited 
size of the Assessor's staff. During 1998 the bookkeeper was allow ed to receive a business credit card. How ever, 
the Assessor failed to institute policies and intern al control procedures w ith regards to the use of the business credit 
car d. In 1998 the total paym ents m ade on this cm'd for the bookkeeper's charges w ere $4,311.24. As a result of our 
findings, oil April 27, 1999 the em ployee reim bursed the Assessor in the am ount ofS3,183.82 for personal expenses 
charged on tile card. This left a balance of $1,127.42 for charges deem ed to be business related. 1 l owevcr, there 
w ere no rcceipls or othel docmncntation to supporI the business nature of the charges. 

$ 4,311.24 

(~tlrrcn[ Year FollQ33'-t!p 
A s a follow -up to the prior year findings, it was discovered that an additional bill w as received on the bookkccper's 
credit card subsequent to field w ork. Additional charges totaling $776 w ere paid by the D istrict. This am ount w as 
repaid by the bookkeeper. 

Corrective Action Planned 
As in past years the Assessor does sign all expenditure checks as evidence of his approval of all expcnditure 
transactions. In addit:ton to signing the expense checks, the Assessor will im plem ent procedures to require proper 
docum entation and his written approval oll the docum entation for all paym ents of expenditures. Upon notification 
of this audit finding the Assessor obtained tile card fi'om the em ployee. The A ssessor will m ore closely m onitor and 
scrutinize expense doc/llncntalioll to insure accuracy and conlpleteness. 

Corrective Action Take~ 
The planned corrective actions w ere fully im plem ented 



CALCASIEU PARISH TAX ASSESSM ENT D ISTRICT 
I,ake Charles, Louisiana 

SCHEDULE OF PI(IOR A UI)IT FIN DIN G S 

Seclion !1 - M anagem ent Letter 

Decem bcr 31, 1999 

R eL No. 1 - 1998 
The 1998 l:orm W -2 for one of the em ployees did not agree with the gross am ount of her payroll checks for the year 

in the amount of $420.00. Also, the employee retirement comribution was understated by $29
.40 on Form W -2. 

W e recom m end that lhc Form W -2 for 1998 be am ended to accurately reflect the employee's earn ings and 
relircm enl plan contribulion. 

;orrective A ction Planned 
The Form W -2 for 1998 w ill be am ended 

I/ECO M M ENDATI ON NO . 1 : 
The Assessor utilizes an outside bookkeeping service to reconcile the bank statem ents and generate its accounting 

records which includes the general ledger, general journal, and financial statements. W e recolnmend that the 
A ssessor consider expanding those services to include review of Form W -2's

, testing of the calculation of payroll 
lax w ithholdings on a quarterly basis, and review of the quarterly payroll tax returns. 

R ECO M M ENDATIO N NO . 2: 
In addition to evidencing his approval for disbursem ents by signing checks

, w e recom m end that the Assessor also 
explicitly indicate evidence of his approval of disbursem ents on the supporting docum entation

. 

Corrective Action Taken 
The planned corrective actions and recom m endations were fully im plem ented 



CA IJCA SIEU PA RISH TAX ASSESSM ENT D ISTRICT 
I,AKI'; CHARLES, LOU ISIAN A 

SCI IEI)UI,E OF FINDINGS AND QUESTIONED COSTS 

Sum nlary of A udit llesults 

Decem ber 3 l, 1999 

The auditor's report exprcsses an unqualified opinion on the financial statem ents of the Calcasieu Parish Tax 
A ssessm ent D istrict. 

2. No rel)ortable conditions disclosed during the audit of the financial statem ents in the report on com pliance and 
internal control over financial reporting based on an audit of financial statements perform ed in accordance with 
Government Auditing Standards. 

3. A n instance of noncom pliance with state law not m aterial to the financial statem ents of the District was 
disclosed during the audit. 

4. A separate m anagem ent letter was ilol issued 

Findings - Financial Statem ent Audit 

ReE N o. 1 

Finding 
A ctual expenditu res exceeded budgeted expenditures in the general fund 

Corrective Action Planned 
A com parison ofaclual expenditures ~,o budgeted expenditures should be reviewed periodically during the year 
and the budget am ended accordingly. 


