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INDIEPENDENT AUDITORS' REPORT

FHonorable Kenneth W. Darnsteadt
Calcasieu Parish Tax Asscessment District
I.ake Charles, lLouisiang

We have audited the accompanying general purpose financial statements of the Calcasicu Parish Tax
Assessment District, 2 component unit of the Calcasieu Parish Police Jury, as of December 31, 1999, and for
the year then ended. These gencral purpose financial statements are the responsibility of the Istrict's
management. Our responsibility 1s to express an opinion on these general purpose financial statements bascd
on our audit.

We conducted our audit in accordance with generally accepted auditing standards and Government Auditing
Standards 1ssued by the Comptroller General of the United States. Those standards require that we plan and
perform the audit to obtain reasonable assurance about whether the general purpose financial statements are frec
of materjal misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and
disclosures in the general purpose financial statcments. An audit also includes assessing the accounting
principles used and significant estimates made by management, as well as ¢valuating the overall general purposc
financial statement presentation. We believe that our audit provides a reasonable basis for our opinion.

In our opinion, the general purpose financial statements referred to above present fairly, in all material respects,
the financial position of the Calcasieu Parish Tax Assessment District as of December 31, 1999, and the results
of 1ts operations for the year then ended in conformity with generally accepted accounting principles.

In accordance with Government Auditing Standards, we have also i1ssued a report dated May 8, 2000 on our
consideration of the District’s internal control over financial reporting and our test of its compliance with certain
provisions of laws, regulations, contracts, and grants.
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Yonorable Kenneth W. Darnsteadt
Page Two

Our audit was conducted for the purposc of forming an opinion on the general purpose financial statemcents
taken as a whole. The financial information histed as a supporting schedulc in the table of contents is presented
{or purposcs of additional analysis and is not a required part of the general purpose {inancial statements of the
Calcasicu Parish Tax Assessment District. Such information has been subjected to the auditing procedures
applicd m the audit of the general purpose financial statements and, 1in our opinion, is {airly stated in all material
respects in relation to the financial statements taken as a whole.

(%)\W.Q—h},\\bl\% . L, ’ REC

May 8, 2000



CALCASIEU PARISH TAX ASSESSMENT DISTRICT

[Lake Charles, Louisiana

GOVERNMENTAL FUND TYPE AND ACCOUNT GROUP
COMBINED BALANCE SHEET

Dccember 31, 1999

Governmental Account
Fund Type Group
General Total
General Fixed (Mcmorandum
Fund Assets Only)
ASSETS
Cash S 24244 % - S 24.244
Receivables, net:
Taxcs 969,304 - 069,304
Intergovernmental 49,796 - 49,796
I1xed asscts - 98.60?2 08,602
Total asscts 5 1,043,344  § 98,002 § 1,141,946
LIABILITIES AND FUND EQUITY
Liabilitics:
Accounts payablc 5 13,651 § - % 13,651
Accrued habilities 22 807 - 22.807
Notes payable 675,000 - 675,000
Total habilitics 711,458 - 711,458
Fund equity:
Investment 1n general fixed assets - 98,602 98,602
Unrescerved, undesignated fund balance 331.886 - 331,886
Total fund equity 331,886 98,602 430,488

Total liabilities and fund equity $ 1,043,344 § 08,602 § 1,141,946

The accompanying notes arc an integral part of these financial statements.



CALCASIEU PARISH TAX ASSESSMENT DISTRICT
Lakc Charles, Louisiana

STATEMENT OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE
GOVERNMENTAL FUND TYPE - GENERAL FUND

For the Year Ended December 31, 1999

REVENULES:
Taxcs 5 1,070,040
Intcrgovernmental 74.694
Chargces for scrvices 403,483
Interest 12,258
Grants 1,000
T'otal revenucs 1,198,475
EXPENDITURES:
Current:

General governiment 1,183,864
Capital outlay 3,475
Intcrest expensce 25,855

Total expenditures 1,213,194

EXCESS (DEFICIENCY) OF REVENUES

OVER EXPENDITURES (14,719)
FUND BALANCE, JANUARY 1 346,605
FUND BALANCE, DECEMBER 31 $ 331,886

The accompanying notes arc an intcgral part of these financial statements.

6



S T T T T T T T T — — — — — — — — —

CALCASIEU PARISH TAX ASSESSMENT DISTRICT
Lake Charles, Louisiana
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STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE
BUDGET (GAAP BASIS) AND ACTUAL - GENERAL FUND

For the Year Ended December 31, 1999

REVENULS:
Taxes S
Intcrgovernmental
Charges for scrvice
Interest
Other

Total revenuces

EXPENDITURES:
Current:
General government

Capital outlay
Interest

Total expenditures
EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES
FUND BALANCE, JANUARY 1

FUND BALANCE, DECEMBER 31

Budget

1,026,500
72,500
37,854

5,000

1,141,854

1,111,690
2,000
19,400

1,133,090

8,704

346,005

The accompanying notes are an integral part of these financial statements.

7

Actual

1,070,040
74,694
40,483
12,258

1,000

1,198,475

1,183,864
3,475
25,855

[,213,194

(14,719)

346,605

S 355,369 5 331,880  §

Variance
Favorablc
{(Unfavorabic)

N 43,54()
2,194
2,629
7,258
1,000

50,0621

(72,174)
(1,475)
(6,455)

(80,104)

(23,483)

—

(23,483)
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
[.ake Charles, I.oulsiana

NOTIL:S TO FINANCIAL STATEMIEIENTS

For the Year Iinded December 31, 1999

INTRODUCTION

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, the assessor 1s clected by the voters
of the parish and serves a four-year term. The assessor assesscs all real and movable property in the parish subject
to ad valorem taxation. The assessor 1s authorized to appoint as many deputics as may be necessary for the efficient
operation of the office and provides assistance to the taxpayers of the parish. The deputies arc authorized to perform
all functions of the ofiice, but the assessor is officially and pecuniarily responsible for the actions of the deputies.

In accordance with Loulsiana law, the asscssor bases rcal and movable property asscssments on conditions existing
on January 1 of the tax year. The assessor completes an assecssment listing by May 1 of the tax year and submits the
list to the parish governing authority and the Louisiana Tax Commission as prescribed by law. Once the asscssment
listing 1s approved, the assessor submits the assessment roll to the parish tax collector who is responsible for
collecting and distributing taxes to the various taxing bodies.

I SUMMARY OI' SIGNIFICANT ACCOUNTING POLICIES
A, BASIS OF PRESENTATION

The accompanying general purpose financial statements of the Calcasicu ’arish Tax Assessment District
have been prepared in conformity with generally accepted accounting principies (GAAP) as applied to
povernmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard-
sctting body for establishing governmental accounting and financial reporting principles.

. REPORTING ENTITY

The assessor is an indcpendently elected official; however, the assessor is fiscally dependent on the
Calcasieu Parish Police Jury. The police jury maintains and operates the building in which the assessor’s
office 1s located and provides funds for equipment and furniture of the assessor’s office. In addition, the
police jury’s general purpose financial statements would be incomplete or misleading without inclusion of
the assessor. For these reasons, the assessor was determined to be a component unit of the Calcasicu Parish
Police Jury, the financial reporting entity.

The accompanying financial statements present information only on the funds maintained by the assessor
and do not present information on the police jury, the general government services provided by that
governmental unit, or the other governmental units that comprise the financial reporting entity.
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CAILCASIEU PARISH TAX ASSESSMENT DISTRICT
[.ake Charles, 1.ouisiana

NOTES TO FINANCIAL STATEMENTS - Continued

For the Year Ended December 31, 1999

C. FUND ACCOUNTING

The assessor uses funds and account groups to report on its financial position and the results of its
operations. Iund accounting is designed to demonstrate legal compliance and 1o aid financial management
by scgrepating transactions relating 1o certain government functions or activities,

A fund 1s a scparate accounting entity with a self-balancing set of accounts. On the other hand, an account
group 1s a {inancial reporting device designed to provide accountability for certain assets and liabilities that
are not recorded n the funds because they do not directly affect net expendable available financial resources.

I'unds of the assessor are classified as governmental funds. Governmental funds account for the assessor’s
pencral activities, including the collection and disbursement of specific or legally restricted monies and the
acquisition of general fixed assets. Governmental funds of the assessor include:

l. General Fund - the General Fund, as provided by Louisiana Revised Statute 47:1906, is the
principal fund of the assessor and accounts for the operation of the assessor’s office.

Compensation received from the various taxing bodies, prescribed by formula in R.S.
47:1907-1908, 1s accounted for in this fund. General operating expenditures are paid {from

this fund.
. BASIS OF ACCOUNTING

The accounting and financial reporting treatment applied to a fund is determined by its measurement focus.
The General Tf'und is accounted for using a current financial resources measurement focus. With this
measurcment focus, only current assets and current liabilities are generally included on the balance sheet.
The operating statement of the General Fund presents increases and decreases in net current assets. The
modified accrual basis of accounting is used by the General Fund. The General Fund uses the following
practices in recording revenues and expenditures:

Revenues
All governmental {unds are accounted for using the modified accrual basis of accounting. Their

revenues are recognized when they become measurable and avatlable as net current assets. All major
rcvenues arc susceptible to accrual.
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
I.ake Charles, I.ouistana

NOTES TO FINANCIAL STATEMENTS - Continued

FFor the Year Ended December 31, 1999

D. BASIS O ACCOUNTING - Continued
Expenditures

Expenditures are gencerally recognized under the modified accrual basis of accounting when the
related fund liability 1s incurred. An exception to this rule is accumulated unpaid vacation, sick pay,
and other employee amounts which are not accrued.

I-. BUDGLETS

Annually, the Calcasicu Parish Tax Assessment District adopts a budget for the General FFund on a modified
accrual basis of accounting. The budgetary practices include public notice of the proposed budget, public
inspection of the proposed budget, and a public hearing on the budget. FFormal budgetary integration is not
cmployed as a management control device during the year. Budgeted amounts included in the
accompanying, financial statements include the original adopted budget amounts and all subsequent
amendments. All budgetary appropriations lapse at year end.

I, CASH AND CASH EQUIVALENTS

For reporting purposes, cash includes demand deposits, time deposits, and certificates of deposit. Under state
law, the Calcasieu Parish Tax Assessment District may deposit funds in demand deposits, interest-bearing
demand deposits, or ime deposits with state banks organized under Louisiana law and national banks having
principal offices in Louislana.

At December 31, 1999, the district has cash and cash equivalents (book balances) totaling $24,245, as
follows:

Interest-bearing demand deposits $.24.245

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the
resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by
the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at
all imes cqual the amount on deposit with the fiscal agent. These securities are held in the name of the
pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both partics (GASB
Category 3). At December 31, 1999, the district has $46,014 in deposits (collected bank balances). These
deposits are secured {rom risk by $100,000 of federal deposit insurance. At December 31, 1999, all deposits
were secured by either federal deposit insurance or pledged securities.

10
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
[.ake Charles, [.ouisiana

NOTES TO FINANCIAL STATEMENTS - Continued

For the Year Ended December 31, 1999

. FIXID ASSEITS

Iixed assets are recorded as expenditures at the time purchased, and the related asscts are capitalized
(rcported) in the general fixed assets account group rather than in the general fund. General fixed assets
provided by the police jury are recorded within the gencral fixed assets account group of the Calcasicu

Parish Police Jury. No depreciation has been provided on general fixed assets. All {ixed assets are valued
at historical cost.

E]. COMPENSATED ABSENCES

The Calcasicu Parish Tax Assessment District's office has a formal leave policy in which the employecs of
the assessment district's office earn from 10 to 25 days of annual leave each year, depending on length of
service with the assessment district. Annual leave must be used in the year following the year carned. In
addition, employecs carn 9 days of sick lcave each year. Sick leave not used in the year carned may be
carricd forward into the following year. Full-time, permanent cmployees arc granted vacation benefits in
varying amounts to specificd maximums depending on years of service. All carned vacation time must be
used by the employee and cannot be carried over into the next year. Upon resignation or retirement unused
annual lcave to a maximum of 20 days is paid to ecmployees at the employees’ current rate of pay.
Accumulated sick leave cannot be used for carly retirement nor will compensation be given {or unuscd sick
Icave. At December 31, 1999, there was no unrecorded accumulated annual leave.

]. TOTAIL COLUMNS ON STATEMENTS

The total columns on the statements are captioned Memorandum Only to indicate that they are presented

only to facilitate financial analysis. Data in these columns do not present financial position or results of

operations, in conformity with generally accepted accounting principles. Neither is such data comparable
to a consolidation.

LEVIED TAXES

IF'or the year ended December 31, 1999, the assessment district levied 1.41 mills on property subjcct to
taxation to be uscd for the operations of the assessment office. Total taxes levied for the year were

$1,077,152 on property with assessed valuation totaling $763,932.200. An allowance for bad debt has been
cstablished at $21,543.

11
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
l.ake Charles, [.ouisiana

NOTES TO FINANCIAL STATEMENTS - Continucd

I'or the Year Ended December 31, 1999

LEVIED TAXES - Continued

Property tax rnillage rates arc adopted in July for the calendar year in which the taxes are levied and
rccorded. All taxes are duc and collectible when the assessment rolis are filed on or before November 15
of the current year, and become delinquent after December 31, Property taxes not paid by the end of
February are subject to lien.

CHANGES IN GENLERAL FIXED ASSETS

A summary of changes in general fixed assets follows:

Balance at January 1, 1999 $ 151,426
Additions 3,475
Retirements ( 56.299)
Balance at December 31, 1999 $ 08.602

PENSION PLAN

Plan Description. Substantially all employees of the Calcasieu Parish Assessor’s office are members of the
I.ouisiana Asscssors’ Retirement System (System), a cost-sharing, multiple-employer defined benefit
pcension plan administered by a separate board of trustees.

All full-time employees who are under the age of 60 at the time of original employment and are not drawing
retirement benefits from any other public retirement system in Louisiana are required to participate in the
System. Employees who retire at or after age 55 with at least 12 years of credited service or at or afler age
50 with at lcast 30 ycars of credited scrvice are entitled to a retircment benefit, payable monthly for life,
cqual to 3% of their final-average salary for each year of credited service, not 1o exceed 100% of their final-
average salary for each year of credited service, not to exceed 100% of their final-average salary. Final-
average salary 15 the cmployee’s average salary over the 36 consecutive or joined months that produce the
highest average. Employecs who terminate with at least 12 years of service and do not withdraw their
cmployee contributions may retire at or afler age 55 and receive the benefit accrued to their date of
termination. The System also provides death and disability benefits. Benefits are established or amended
by stale statute.

12
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT

LLake Charles, LLouisiang
NOTES TO FINANCIAL STATEMENTS - Continucd

For the Year Ended December 31, 1999

PIEENSION PLAN - Continued

The System issucs an annual publicly available {inancial report that includes financial statements and
required supplementary information for the System. That report may be obtained by writing to the Louisiana
Assessors’ Retirement System, Post Office Box 1786, Shreveport, Louisiana 71166-1786, or by calling
(337)425-44406.

I'unding Policy. Plan members are required by state statute to contribute 7.0% of their annual covered salary
and the Calcasicu Parish Assessor is required to contribute at an actuarially determined rate. The current
ratc 15 5.75% of annual covered payroll. Contributions to the System also include one-fourth to 1% (1% for
Orleans Parish) of the taxes shown to be collectible by tax rolls of each parish, plus revenue sharing funds
appropriated by the legislature. The contribution requirements of plan members and the Calcasieu Parish
Asscssor arc established and may be amended by state statute. As provided by R.S. 11:103, the employer
contributions are determined by actuarial valuation and are subject to change cach year based on the results
of the valuation for the prior fiscal year. The Calcasieu Parish Assessor’s contributions to the System for
the years ending December 31, 1999, 1998, and 1997, were $35,195, $35,952, and $37,650, respectively,
equal to the required contributions for cach vear.

POST RETIREMENT HEALTH CARE AND LIFE INSURANCE

In accordance with state statutes, the District provides certain continuing health care and life insurance
benefits for its retired employees on a pay-as-you-go-basis. Substantially all of the District’s employees
become eligible for these benefits if they reach normal retirement age while working for the District. These
benefits for retirecs and similar benefits for active employees are provided through Louisiana Assessor’s

Insurance Fund, whose monthly premiums arc paid jointly by the employee and by the District. The cost
of retirec benefits included in these expenditures was $71,112 for 18 retirees.

DIEFERRED COMPENSATION PLAN

The District offers its employees a deferred compensation plan created in accordance with Internal Revenue
Code Scction 457. The Plan, available to all District employees, permits employees to defer a portion of
their salaries until future years. The deferred compensation 1s not available to employees until termination,
retircment, dcath, or unforcsecable emergency. The plan’s administrator is PEBSCO.

As the District 1s not involved in the administration of the Plan, nor does it offer investment advice to the
Plan’s participants, the Plan is not considered to be a fiduciary fund. Accordingly, the Plan’s assets are not
included 1n the accompanying financial statements.
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
Lake Charles, [Louisiana

NOTES TO FINANCIAL STATEMENTS - Continued

I‘or the Year EEnded December 31, 1999

EXPENSES OF THIE ASSESSOR NOT INCLUDED IN THLE FINANCIAL STATEMENTS

The Calcasicu Parish Tax Assessment District's office is located in the Magnolia Life Building owned by
the Calcastieu Parish Police Jury. The upkeep and maintenance of the building 1s paid by the Calcasieu
Parish Police Jury.

NOTES PAYABLE
Notes payable consist of the following at December 31, 1999:

Note payable to Bank Onec, Louisiana, NA,

dated April 21, 1999, accruing interest at 5.00%,

maturing on January 15, 2000, secured by and payable

from property tax revenues. $ 575,000

Notec payable to Bank One, Louisiana, NA,

dated November 29, 1999; accruing interest at 5.00%

maturing January 15, 2000, sccured by and payable

from property tax revenucs 100,000

$_675.000

14
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT

Lake Charles, L.ouisiana

SCHEDULE OF EXPENDITURES - BUDGET
(GAAP BASIS) AND ACTUAL - GENERAL FUND

Assessor's personal expense allowance

Salaries:
ASSCSsor
Dcputies
Matenals and supplies:
Office
Automobile
Computer
Professional scrvices
Profcssional rcappraisal
contracts
Employee benciits:
Workmen compensation and
unemployment
Ducs
Group mmsurance
Contribution to employee's
retircment
Payroll taxcs
Travel, conference and education

Budget
$ 7,490
74,900
552,000

49,800
15,000
40,000
11,500

100,000
17,500

4,500
158,000

36,000

45,000

b 1,111,690

16

For the Year Ended December 31, 1999
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Variance
Iavorable
Actual (Unfavorablc)
$ 8,500 S (1,070)
85,600 (10,700)
559,875 (7,875)
58,697 (8,897)
14,006 9904
173,672 (133,672)
22,900 (11,400)
- 100,000
9,322 8,178
4,503 (3)
167,577 (9,577)
35,195 805
4,003 (4,003)
39,048 5,052
$  1,183864 % (72,174)
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SEC F’HAE_;TICE. SECTION
REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER oA
FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCIE WITH

GOVERNMENT AUDITING STANDARDS

l{onorable Kenneth W. Darnsteadt
(Calcasicu Parish Tax Assessment Ihstrict
].ake Charles, Louisiana

We have audited the gencral purpose financial statements of the Calcasicu Parish Tax Assessment District, a
component unit of the Calcasieu Parish Police Jury, as of and for the year ended December 31, 1999, and have
1ssued our report thereon dated May 8, 2000. We conducted our audit in accordance with genecrally accepted
audiing standards applicable 1o financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States.

Compliance

As part of obtaining rcasonable assurance about whether the District’s general purpose {inancial statements are {ree
of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts
and grants, noncomphiance with which could have a direct and material effect on the determination of financial
statement amounts. Iowever, providing an opinion on compliance with those provisions was not an objective of
our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed an instance of
noncompliance that 1s reported in the Schedule of Findings and Questioned Costs.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the District’s internal control over financial reporting in order
to determine our auditing procedures for the purpose of expressing our opinion on the gencral purpose financial
statements and not to provide assurance on the internal control over financial reporting. Our consideration of the
internal control over financial reporting would not necessarily disclose all matters in the internal control over
financial reporting that might be material weaknessces. A material weakness is a condition in which the desipn or
opcration of onc or more of the internal control components does not reduce to a relatively low level the risk that
misstalements in amounts that would be matertal in relation to the general purpose financial statements
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Honorable Kenneth W. Darnstcadt
Calcasicu Parish Tax Asscssment District
Pagce 2

being audited may occur and not be detected within a timely period by employees in the normal course of
performing their assigned functions. We noted no matters involving the internal control over {inancial reporting
and its operation that we consider to be material weaknesses.

This report 1s intended for the information of the District’s management and the Legislative Auditor of the State of
[.ouisiana. However, this report is a matter of public record and its distribution i1s not limited.

&Wﬂmummm TR

May 8, 2000



CALCASIEU PARISH TAX ASSESSMENT DISTRICT

I.ake Charles, [.ouisiana
SCHEDULL OF PRIOR AUDIT FINDINGS

December 31, 1999

Section | — Internal Control and Compliance Material to the Financial Statements:

Ref. No. 1 - 1998

Description of Finding

[nternal controls over the payroll cycle are not adequate due to the lack of segregation of dutics. One bookkeeper
1s responsible for substantially all payroll functions within the Asscssor’s office due to the limited size of the
Asscssor’s stafl. During this audit period we found no documentation evidencing the Assessor’s approval for salary
changes. There were no timecard entries evidencing overtime hours paid to the bookkeeper, and the documentation
for expense reimbursements made to the bookkeeper was inadequate. Additionally, federal and state income tax
withholdings from June 15, 1998 through the audit period were not calculated in accordance with the bookkeeper’s
Form W-4 Withholding Certificate and tax withholding tables. As a result of these findings, the lack of segrepation
of duties over the payroll cycle is considered a material weakness in internal control over financial reporting.

Corrective Action Planned

As 1n past years the Assessor docs sign all payroll checks as evidence of his approval of all payroll transactions,
which includes salary increases, overtime hours, and expensc reimbursements. In addition to signing the payroll
checks, the Assessor will implement procedures to require proper documentation and his written approval on the
documentation for all payments of overtime and expense reimbursements. The Assessor will also perform certain
mspections within cach payroll cycle to mitigate the effects of the lack of segregation of dutics.

Corrective Action Taken
The planned corrective actions were fully implemented.

(Continued)
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
[Lakc Charles, L.ouisiana

SCHEDULE OF PRIOR AUDIT FINDINGS (Continucd)

Dccember 31, 1999

Section I — Internal Control and Compliance Material to the Financial Statements (Continued):

Ref. No. 2 - 1998
Pescription of Finding

Internal controls over the expenditure cycle are not adequate duc to the lack of scgregation of dutics. Onc
bookkeeper 1s responsible for substantially all expenditure functions within the Assessor’s office duc to the Iinmted
siz¢ of the Assessor’s staff. Durmng 1998 the bookkeeper was allowed to receive a business credit card. However,
the Asscssor failed to mstitute policies and nternal control procedures with regards to the usc of the business credit
card. In 1998 the total payments made on this card for the bookkeceper’s charges were $4,311.24. As a result of our
findings, on Apnl 27, 1999 the employce reimbursed the Asscssor 1n the amount of $3,183.82 for personal expenscs
charged on the card. This left a balance of $1,127.42 for charges deemed to be business related. However, there

were no receiplts or other documentation to support the business nature of the charges.

Amount S 4311.24

Current Year Follow-up

As a follow-up to the prior year {indings, 1t was discovered that an additional bill was recerved on the bookkeeper’s
credit card subscquent 1o field work. Additional charges totaling $776 were paid by the District. This amount was
repald by the bookkeeper,

Corrective Action Planned

As in past years the Assessor docs sign all expenditure checks as evidence of his approval of all expenditure
transactions. In addition to signing the expense checks, the Assessor will implement procedures to require proper
documentation and his written approval on the documentation for all payments of expenditures. Upon notification
of this audit finding the Assessor obtained the card from the employee. The Assessor will more closcly monitor and
scrulinize expense documentation to insure accuracy and completeness.

Corrcctive Action Taken

—— T———

The planned corrective actions were fully implemented.
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
I.ake Charles, Louisiana

SCHEDULE OF PRIOR AUDIT FINDINGS

December 31, 1999

Section I — Management Letter:

Ref, No. 1 -1998

The 1998 FormW-2 for one of the employees did not agree with the gross amount of her payroll checks for the year
1n the amount of $420.00. Also, thc employee retirement contribution was understated by $29.40 on Form W-2.
We recommend that the Form W-2 for 1998 be amended to accurately reflect the employee’s earnings and
retirement plan contribution.

Corrective Action Planned
The Form W-2 for 1998 will be amended.

RECOMMENDATION NO. 1:

The Assessor utilizes an outside bookkeeping service to reconcile the bank statements and gencrate 1S accounting
records which includes the general ledger, general journal, and financial statements. We recommend that the
Assessor consider expanding those services to include review of Form W-2’s, lesting of the calculation of payroll
tax withholdings on a quarterly basis, and review of the quarterly payrol! tax returns.

RECOMMENDATION NO. 2:
In addition to evidencing his approval for disbursements by signing checks, we recommend that the Assessor also
explicitly indicate evidence of his approval of disbursements on the supporting documentation.

Corrective Action Taken

e E—T - —

The planned corrective actions and recommendations were fully implemented.
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CALCASIEU PARISH TAX ASSESSMENT DISTRICT
[LAKLE CHARLES, LOUISIANA

SCHEDULE OFF FINDINGS AND QUESTIONED COSTS

December 31, 1999

Summary of Audit Results

i,

4.

The auditor’s report expresses an unqualified opinion on the financial statements of the Calcasicu Parish Tax
Assessment District.

No reportable conditions disclosed during the audit of the financial statements in the report on compliance and
internal control over financial reporting bascd on an audit of financial statcments performed in accordance with

Government Auditing Standards.

An instance of noncompliance with state law not material to the financial statements of the District was
disclosed during the audit.

A scparatc management letter was not 1ssued,

Findings — Financial Statement Audit

Ref. No. 1

I'inding
Actual expenditures exceeded budgeted expenditures in the gencral fund.

Corrective Action Planned
A comparison ol actual expenditures 1o budgeted expenditures should be reviewed periodically during the year
and the budget amended accordingly.
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