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INDEPENDENT AUDITOR'S REPORT

The Honorable Wesley Blades
5t. Helena Parish AsSsessor
Post Office Box 607
Grecnsburg, LA 70441

We have audited the accompanying general purpose financial statements of the St. Helena
Parish Assesssor, Greensburg, Louisiana, a component unit of the St. Helena Parish
Police Jury, as of December 31, 1999, and for the year then ended. These general
purpose financial statements are the responsibility of the management of the St. Helena
Parish Assessor. Our responsibility is to express an opinion on these general purxpose
financial statements based on our audit.

We have conducted our audit in accordance with generally accepted auditing standards,
and Government Auditing Standards, issued by the Comptroller General of the United
States. Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the financial statements are free of material
misstatement. An auvdit includes examining, on a test basgis, evidence supporting the
samounts and disclosures in the financial statements. An audit also includes assessing
the accounting principles used and significant estimates made by management, as well
as evaluating the overall financial staltement presentation. We believe that our audit
provides a reasonable basis for our opinion.

In our opinion, the general purpose financial statements referred to above present
fairly, in all material respects, the financial position of the St. Helena Parish
Assessor, as of December 31, 1999, and the results of its operations for the year then
cnded, 1in conformity with generally accepted accounting principles.

Respectfully submitted,

DURNIN & JAMES, CPA'S, P.C.

1

+ 401 Last Thomas Street « Hammond, LA 70401 + Phone:; 504 345 6262 =+ Fax:504 345 9987 -
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ST. HELENA
Greensbhurg,

COMBINED BALANCE SHERT -

AlL,

PARISH ASSESSOR

Louigiana

FUND TYPES AND ACCOUNT

For the Year Ended December 31, 1999

AGSETS

Cash and Cash Equivalents
Investments

Ad Valorem Taxes Receilivable
Receivable fiom Other Government
Prepaild Expenditures

Office Furniture & Eguipment

TOTAL ASLGETS

[ p————i-

Accounts Payable
Accrued Liabilities

TOTAL LIABILITIES

FUND EQUITY

Invegtments in Ceneral Flxed Assets
Fund Balance, Unreserved - Undesignated

TOTAL FUND EQUITY

TOTAL LIABILITIES AND

FUND EQUITY

Government

Fund -

General Fund

$ 31,913
65,000
209,069
1,000
3,431

-—

$310,413

Account
Group -
General
Fixed
Asgets

$ 54,168

$. 54,168

$_54,168

The accompanying notes are an integral part of this statement.

EXHIBIT A
GROUPS
Total
_(Memorandum Only)
1999 1998
$ 31,913 & 25,058
65,000 90, 000
209,069 179, 907
1,000 -
3,431 4,170
54,168 _ 71,329
$364,581 $370,464
S 753 $ 273
&0 -
G __ 813 S 273
$ 54,168 $ 71,329
309,600 258,862
$363,768 $370,191
$364,581  $370,464
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ST. HELENA PARISH ASSESSOR
Greensburg, Louiglana

STATEMENT OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE - GENERAL FUND

For the Year Ended December 31, 1989

EXHIBIT B

- General Fund
1933 _ 1998
REVENUES :
Ad Valorem Taxes $210,042 $193,732
Governmental Revenues:
State Revenue Sharing 19,645 21,710
Preparation of Tax Receipts 1,241 3,236
Use of Property and Money - Interest Earnings 7,950 7,957
Other Revenues 280 1,134
TOTAL REVENUES $239,158 $227,769
EXPENDITURES :
General Government
Personal Services and Related Benefits $205,101 $185,514
Materials and Supplies 9,130 10,525
Operating Services 10,980 15,038
Travel and Other Charges 3,208 2,714
I Capital Outlay =
TOTAL EXPENDITURES 228,419 $213,791
Excess (Deficiency) of Revenues Over Expenditures S 10,739 $ 13,978
Fund Balance at Begimnming of Year 298,861 284,883
Fund Balance at End of Year $309,60 $298.,861

The accompanyirng notes are an integral part of this statement.

I




ST. HELENA PARISH ASSESSOR
Greensburg,

e

Loulisgiana

STATEMENT OF REVENUES, EXPENDITURES, AND

CHANGES IN FUND BALANCE - BUDGET {(GAAP BASIS)

AND ACTUAL - GENERAL FUND

For the Year Ended December 31,

REVENUES :

Ad Valorem Taxes

Governmental Revenues:
State Revenue Sharing
Preparation of Tax Receipts

Use of Property and Money -
Interest Barnings

Other Revenues

TOTAL REVENUES

EXPENDITURES :

General Government :
Personal Services and
Related Benefits
Materials and Supplies
Operating Services
Travel and Other Charges
Capital OCutlay

TOTAL EXPENDITURES
Excess (Deficiency) of Revenues
Over Expenditures
Fund Balance at Beginning of Year

Fund Balance at End of Year

REVISED

_BUDGET

$201,780

20,377
1,236

6,500
321

$230,214

$205, 071
11, 850
7,041
3,208

$227,170

$ 3,044

228,861

$301, 905

1999

_ACTUAL

$210, 042

19,645
1,241

1,950
280

$232,158

$205,101
8,130
10,980
3,208

$728,419

$ 10,7389

228,861

$309,600

The accompanying notes are an integral part of this statement.

(UNFAVORABLE)

EXHIBIT ¢

VARIANCE
FAVORABLE

5 8,262

( 732)
5

1,450

S | 30)
2,720
(3,939)

S..(1,249)

$ 7,695

$ 7,695
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ST. HELENA PARISH ASSESSOR
Greensburg, Louisiana

NOTES TQ FINANCIAL STATEMENTS

December 31, 1999
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ST. HELENA PARISH ASSESSOR
Greensburqg, Louisiana

NOTES TO FINANCIAL STATEMENTS

December 31, 1959

INTRODUCTION

As provided by Article VII, S8ection 24 of the Louisiana Constitution of 1974, the Assessor
is elected by the voters of the parish and serves a four-year terin. The Assessor assesses
all real and movable property in the parish subject to ad valorem taxation. The Assessor
is authorized to appoint as many deputies as may be necessary for the efficient operation
of the office and provide assistance to the taxpayers of the parish. The deputies are
authorized to perform all functions of the office, but the Assessor is officially and
pecuniarily respongsible for the actions of the deputies.

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. BASIS OF PRESENTATION

-mmnr -t b -

The accompanying financial statements of the St. Helena Parish Assessor have been
prepared in conformity with generally accepted accounting principles {GAAP) as
applied to government units. The Governmental Accounting Standards Board (GASB)
is the accepted standard-setting body for establishing governmental accounting
and financial reporting principles.

B. REPORTING ENTITY

As the governing authority of the parish, for reporting purposes, the St. Helena
Parish Police Jury is the financial reporting entity for St. Helena Parish. The
financial reporting entity conegists of (a) the primary government (police jury),
(b} orcanizations for which the primary government is financially accountable,
and (¢) other organizations for which nature and significance of their
relationship with the primary government are such that exclusion would cause the
reporting entity's financial statements to be misleading or incomplete.

Governmental Accounting Standards Board Statement No. 14 established criteria for
determining which component units should be considered part of the St. Helena
Parish Police Jury for financial reporting purposes. The basic criterion for
including a potential component unit within the reporting entity is financial
accountability. The St. BRelena Parish Assessor is financially independent, other
than certain immaterial operating expenditures of the Assessor’s office that are
paid ox provided by the parish police jury. Also, the St. Helena Parish Assessor
is an independently elected parish official, who is solely responsible for the
operations of his office, which include the hiring and retention of employees,
authority over budgeting, responsibility for deficits, and the receipt and
dishbursement of funds.

The financial statements of the St. Helena Parish Folice Jury will not be
misleading 1f the data of the St. Helena Assessor is not included. Accordingly,
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ST. HELENA PARISH ASSESSO0OR
Greensburg, Loulsiana

NOTES TO FINANCIAL STATEMENTS (CONTINUED)

December 31, 1999

the accompanying financial statements present information only on the funds
maintained by the Assgessor and do not present information on the police jury, the
general government services provided by that governmental unit, or the other
governmental units within the parish.

FUND ACCQUNTING

The Assessor uses funds and account groups to report on its financial position
and the results of its operations. Fund accounting is designed to demonstrate
legal compliance and to aid financial management by segregating transactions
relating to certain government functions or activities.

A fund 1s a geparate accounting entity with a self-balancing set of accounts.
An account group is a financial reporting device designed to provide
accovntability for certain assets and liabilities that are not recorded in the
funds because they do not directly affect net expendable available financial
resouvrces.

Funds of the Assessor are classified ag governmental funds. Governmental funds
account for the Assessor’s general activities, including the collection and
disbursement of specific or legally restricted monies and the acquisition of
general fixed assets. Governmental funds of the Assesgsor include:

Genexral Fund

The General Fund, as provided by lLouisiana Revised Statute 47:1906, is the
principal fund of the Assessor and accounts for the operation of the
Assessor's office. Compensation received from the various taxing bodies,
prescribed by formula in Louisiana Revised Statute 47:19%07-1908, and ad
valorem tax revenue authorized by Act 564 of 1989, are accounted for in this
fund. General operating expenditures are paid from this fund.

General Fixed Assets Account Group

Fixed assets used in governmental fund operations (general fixed assetsg) are
accounted for in the general fixed assets account group, rather than in the
governmental fund. Fixed assets are valued at historical cost or estimated
historical cost if historical cost is not available. No depreciation has
been provided on general fixed assets.

The account group is not a fund. It is concerned only with the measurement
of financial position and does not involve measurement of results of
operations.

BASIS QOF ACCQUNTING

The zccounting and financial reporting treatment applied to a fund is determined
by its measurement focus. The General Fund is accounted for using a current
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ST. HELENA PARISH ASSESSOR
Greensburg, Loulisiana

NOTES TQ FINANCIAL STATEMENTS (CONTINUED)

December 31, 19299

financial resources measurement focus. With this measurement focus, only current
assetes and current liabilities are generally included on the balance sheet. The
operating statement of the General Fund presents increases and decreases in net
current assets. The modified accrual basis of accounting is used by the General
Fund. The General Fund uses the following practices in recording revenues and
expenditures:

Revenues

Ad wvalorem taxes are assegssed on a calendar year basis, become due on
November 15 of each year, and become delinquent on December 31. They are
recorded when assessed.

Compensation for taxing bodieg for preparation of tax rolls and notices is
recorded in the year ad valorem taxes are assessed. The compensation is
generally received in January and February of the ensuing year.

State Revenue Sharing authorized by Act 37 of 1994, is disbursed by the
State Treasurer to the parish Sheriff for distribution to the eligible
taexing authorities. The Sheriff disburses the monies in three annual
payments to the Assessor and because no due dates exists for receipt of
these payments from the Sheriff, they are recorded when received.

Interest income on time deposits is recorded when the time deposits have
matured and the income is available.

Expendituresg

Expenditures, including all salaries, office supplies and capital outlay are
generally recognized under the modified accrual basis of accounting when the
related fund liability is incurred.

BUDGET,

The Assessor prepares a budget at the beginning of each calendar/fiscal year
based upon prior year expenditures and anticipated revenues for the budget year.
The proposed budget was prepared on the modified accrual basis (GAAP) of
accounting and was made available for public inspection. The budget of 1999 was
formally adopted by the Assessor on November 15, 1998. The budget was amended
twice, on March 17, 1899 and December 15, 1999. All appropriations lapse at year
end.

Formal budget integration (within the accounting system) is not employed as a
management. control device., During the fiscal vyear, actuval revenues and
expenditures are compared to budgeted revenues and expenditures by the Assessor.
If actual revenues are falling short of budgeted revenues by five percent or more
or 1f actual expenditures to date plus projected expenditures for the remainder
cf the year exceed the budgeted expenditures by five percent or more, the

L W DI L TR T - . L TLErENAN N
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ST. HELENA PARISH ASSESSOR
Greensburg, Louisiana

NQTES TO FINANCIAL STATEMENTS (CONTINUED)

December 31, 1999

original budget 1is amended by the Assessor. Budgeted amounts included in the
accompanying financial statements include the original adopted budget and all
subseqguent amendments.

F. CASH AND CASH EQUIVALENTS AND INVESTMENTS

Cash includes amounts in demand deposits, interest-bearing demand deposits, and
money market accounts. Cash equivalents include amounts in time deposits. Under
state law, the Assessor may deposit funds in demand deposits, interest-bearing
demand deposits, money market accounts, or time deposits with state banks
organized under Louisiana law and national banks having principal offices in
Louisiana.

Under state law, the Assessor may invest in United States bonds, treasury notes,

or certificates. These are classified as investments if their original
maturities exceed 90 days; however, if the original maturities are 90 days or
less, they are classified as c¢ash eqguivalents. Investments are stated at cost.

G. EIXEDR _ASSETS

Fixed assets are recorded ag expenditures at the time of purchase, and the
relateé assets are capitalized (reported) in the general fixed assets. No
depreciation has been provided on general fixed assets. General fixed assets
provided by the St. Helena Parish Police Jury are not recorded within the fixed
assect.s account group. Fixed assets are valued at historical cost.

H.  COMPENCATED ABOSENCES

The Assessor has the following policy relating to vacation and sick leave:

All full-time employees earn annual leave based on years of service. Employees
with five years or less of sgervice earn ten days of annual leave each year.
Employees with over five years of service earn fifteen days of annual leave each
yvear. An employee can accumulate and carry over up to ten days of annual leave.

Should an employee leave the employ of the Assessor’s office prior to the
complet.ion of a year, that employee will be paid for a maximum of twenty-five
annual leave days based on time of service.

Each full-time employee of the St. Helena Parish Assessor’s office shall
accumulate one day of sick leave for each month that they remain in the employ
of the Assessor's office but not to exceed a cumulative total of sixty days.
Employees will not be paid for accumulated sick leave, and leave must be used for
actual illness.

The Aszessor’s recognition and measurement criteria for compensated absences
follows:

10
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ST. HELENA PARISH ASSESSOR
Greensburg, Louisiana

NOTES TO FINANCIAL STATEMENTS (CONTINUED)

December 31, 1999

GASHE Statement No. 16 provides that vacation leave and other compensated absences
with similar characteristics should be accrued as a liability as the benefits are
earned by the employees if both of the following conditions are met:

1. The employees’ rights to receive compensation are attributable to services
already rendered.

ii. It is probable that the employer will compensate the employees for the
benefits through paid time off or some other means, such as cash payments
at termination or retirement.

GASH Statement No. 16 provides that a liability for sick leave should be accrued
using cne of the fellowing termination approaches:

i. An accrual for earned sick leave should be made only to the extent it is
probable that the benefits will result in termination paymente, rather than
bhe taken as absences due to i1llness or other contingencies, such as medical
appointments and funerals.

ii. Alternatively, a governmental entity should estimate its accrued sick leave
liability based on the sick leave accumulated at the balance sheet date by
those employees who currently are eligible to received termination payments
as well as other employees who are expected to become eligible in the future
te receive such payments.

Only the current portion of the liability for compensiated absences should be
reported in the fund. The current portion is the amount left unpaid at the end
of the reporting period that normally would be liquidated with expendable
availalle financial resources.

The remainder of the liability should be reported in the general long-term
obligations account group.

No provision for accrued compensated absences is required at December 31, 1999,
as the amount is not material.

TOTAL COLUMN ON BALANCE SHEET

The total column on the balance sheet is captioned Memorandum Only to indicate
that it is presented only to facilitate financial analysis. Data in this column
does not present financial position in conformity with generally accepted
accounting principles. Neither is such data comparable to a consolidation.

TAXABLE PROPERTIES AND LEVIED TAXES

Total taxable property valuation was $28,258,660 for the vyear ended December 31,
1999, an increase of $2,162,540 of property value from 1998. Thig increase 1s due

11




ST. HELENA PARISH ASSESSOR
Greensburg, Louisiana

NOTES TO FINANCIAL STATEMENTS {(CONTINUED)

Decembery 31, 159595

to increase in total assessed value in the parish, primarily attributable to new
businesses and business consolidations. The authorized millage of 7.46 was levied
in 1999, the sgame millage as levied in 1998. The following are the principal
taxpayers for the parish {amounts expressed in thousands}:

Percentage
1995 of Total
Assessed Assessed

Taxpayer Business Type _Valuation Valuation
Transcontinental Gas

Pipeline Corporation Public Utility $ 3,362 11.90%
Dixie Electric¢ Membership

Coop Public Utilaty 1,955 6.90%
Century Telephone of East LA  Public Utilaty 1,890 6.70%
Florida Gas Transmission Public Utility 1,878 6.60%
Entergy Gulf States, Inc. Pulhlic Utility 1,617 5.70%
Denkmann Associates Timber Company 1,458 5.20%
Capline System Pubvlic Utility 1,240 4.40%
Bank of Greenshurg Banking 899 3.20%
Weyerhaeuser Company Timber Company 846 3.00%
Colonial Pipeline Company Public Utility 788 2.80%
Amerchol Corporation Marufacturing 632 2.20%
Cabot 01l and CGas Corp. 0il Company ____52¢ 1.90%

$_17,091 80.50%

CASH, CASH EQUIVALENTS AND INVESTMENTS

At December 31, 1999, the Assessor has cash and cash equivalents (book balances)
totaling $31,913 as follows:

Demand Deposite & 844
Interest -Bearing Demand PDeposiis 31,069
Total S 31,912

The demand deposits are stated at cost, which approximates market. Under state law,
these deposits (or resulting bank balances) must be secured by Federal deposit
insurance or the pledge of securities owned by the fiscal agent bank. The market
value of pledged securities plus the Federal deposit insurance must at all times
equal the amount on deposit with the fiscal agent. These securities are held in the
name of the pledging fiscal agent bank in a holding or custocdial bank that is
mutually acceptable to both parties. At December 31, 1999, the Assessor had $41,401
in collected bank balances, and §$65,000 in a certificate of deposit, totaling
$106,401. These deposits were secured from risk by §100,000 of Federal deposit
insurance, and pledged securities of $200,000 held by the custocdial bank in the name
of the fiscal agent bank (GASB Category 3).

12
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ST. HELENA PARISH ASSESSOR
Greensburg, Louisiana

NOTES T¢ FINANCIAL STATEMENTS (CONTINUED)

December 31, 19859

Even though the pledged securities are considered uncollateralized (Category 3) under
the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a
statutory requirement on the custodial bank to advertise and sell the pledged
securities within 10 days of being notified by the Assessor that the fiscal agent has
failed to pay deposited funds upon demand.

PREPAID EXPENDITURES

As of December 31, 1999, prepaid expenditures consisted of unexpired insurance
premiums for §$598, January, 2000 rent for $400 and January 1, 2000 group insurance
for $2,433. The rent and group insurance were due on January 1, 2000 and paid on
Decembeyr 30, 1989.

CHANGES IN GENERAL FIXED ASSETS

General fixed assetgs consist of furniture, eguipment and a vehicle. A summary of
changes in general fixed assets follows:

Balance, January 1, 1838 S 71,329
Adjustments (9,293)
Additions _

Deletions (7.868)
Balance, December 31, 19859 5 54,168

Adjustment is to agree books with physical inventory count as of December 31, 1999,
and is related to previous years of obsolete equipment and fixtures that were never
properly deleted. Deletions are current year identifiable broken and obsolete

property.

PENSION PLAN

Plan Description. Substantially all employees of the St. Helena Parish Assessory's
office are members of the Louigiana Assessor's Retirement Fund System (System}, a
multiple-employer (cost-sharing), public employee retirement system (PERS),
controlled and administered by a separate board of trustees.

All full-time employees who are under the age of 60 at the time of original
employment. and are not drawing retirement benefits from any other public retirement
system in Louisiana are required Lo participate in the System. Employees who retire
at or after age 55 with at least 12 years of credited service or at or after age 50
with at least 30 years of credited service are entitled to a retirement benefit,
payable monthly for 1life, equal to 3 percent of their final-average salary for each
year of credited service, not to exceed 100 percent of their final-average salary.
Final-average salary is the employee's average salary over the 36 consecutive or

13
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ST. HELENA PARISH ASSESSOR
Greensburg, Loulisiana

NOTES TQ FINANCIAL STATEMENTS (CONTINUED)}

December 31, 1999

joined months that produce the highest average. Employees who terminate with at
least 12 vyears of service and do not withdraw their employee contributions may
retire at or after age 55 and receive the benefit accrued to their date of
termination. The System also provides death and disability benefite. Benefits are
established or amended by state statute.

Trend Information. The System igsues an annual publicly available financial report
that includes financial statements and required supplementary information for the
System. That report may be obtained by writing to the Liouisiana Assessor's
Retirenient System, Post Office Box 14699, Baton Rouge, Louisiana 70898, or by
callino (225)928-8886.

Plan members are required by state statute to contribute 7.0 percent of their annual
covered salary and the St. Helena Parish Assessor 1is required to contribute at an
actuarially determined rate. The current rate, at December 31, 19589, is 5.75
percent of annual covered payroll. Contributions to the System also include one-
fourth of one percent of the taxes shown to be collectible by the tax rolls of each
parish, plus revenue sharing funds appropriated by the legislature. The
contribution requirements of plan membere and the St. Helena Parish Assessor are
established and may be amended by state statute. As provided by Louisiana Revised
Statute 11:103, the employer contributions are determined by actuarial valuation and
are subject to change each year based on the results of the valuation for the prior
fiscal year. The St. Helena Parish Assessor’s contributions to the System for the
vears ended December 31, 1999, 1998, and 1997 werxre §$9,153, §8,168, and $6,398,
respectively, equal to the required contributions for each year.

7. EXPENDITURES OF THE ASSESSOR NOT INCLUDED IN THE FINANCIA), STATEMENTS

The St. Helena Parish Police Jury pays all utility expenses for the Assessor’s
office and these expenses are not included in the accompanying financial statements.
The St. Helena Parish Assessor has determined this amount to be immaterial to the
operation of the Assessor’s office.

8. INSURANCE

As of December 31, 1923, the St. Helena Parish Assessor appears to have adequate
liability and casualty insurance, as follows:

L Company Type _ Amount _ Teym

Progresegive Auto Liability $7%0,000 05/20/99-05/20/00
Northland Office Property $ 50,000 06/30/59-06/30/00
Western Surety  Bond, Assessor $ 10,000 11/15/99-11/15/00
Western Surety Bond, Chief Deputy §$ 10,000 01./18/99-01/18/00

14
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ST. HELENA PARISH ASSESSOR
Greensburg, Loulsiana

NOTES TO FINANCIAL STATEMENTS (CONTINUED)

December 31, 1999

LITIGATION AND CLAIMS

The former &t. Helena Parish Assessor, Chaney L. Phillips has filed a petition for
additional compensation and wages in proceedings entitled Chaney L. Phillips Vvs.
Wesley Hlsdes in his capacity as Assessor for St. Helena Parish, bearing number
16,393 on the docket of the 21% Judicial District Court in and for the Parish of St.
Helena. Chaney L. Phillips 1s seeking $7,266 plus legal interest from the date of
the filing of this petition on January 25, 1999 and all costs associated with the
filing of this petition. In opinion number 97-368, the Louisiana Attorney General’s
Office has stated that these wages are not due Chaney L. Phillips. Accordingly, it
is unlikely that Chaney L. Phillips will be successful in this proceeding. If he
were sguccessful, the funds recovered would be used to offset a portion of the
restitution that is due the Assessor’s office by Chaney L. Phillips, in the amount
of $33,223, as determined by the United States District Court in United States v.
Emerson C. Newman and Chaney L. Phillips, on April 21, 1998.

15




INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE AND ON
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INDEPENDENT AUDITOR'S REPORT_ ON
COMPLIANCE AND ON INTERNAL CONTROL
OQVER_FINANCTAL REPQRTING BAGED ON AN
AUDIT OF FINANCIAL STATEMENTS PERFORMED 1IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

The Honorable Wesley Blades
37. HELENA PARISH ASSESSOR
Post Office Box 607

sreensburg, Lioulsiana 70441

We have audited the general purpose financial statewents of the St. Helena Parish
Assessor, Greensburg, Louisiana, a component unit of the St. Helena Parish Police Jury,
as of and for the year ended December 31, 1999, and have issued our report thereon
dated May 17, 2000. We have conducted our audit in accordance with generally accepted
auditing standards and Government Auditing Standards, issued by the Comptroller General
of the United States.

Compliance

As part of obtaining reasonable assurance about whether St. Helena Parish Assessor’s
general purpose financial statements are free of material misstatement, we performed
tests of its compliance with certain provisions of laws, regulations, contracts and
grants, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. Howevery, providing an opinion on
compliance with those provisions was not an objective of our audit and, accordingly,
we do not express such an opinion. The results of our tests disclosed no instances of
noncompliance that are required to be reported under Government Auditing Standards.

LA dlL .

In planning and performing our audit, we considered St. Helena Parish Assessor’s
internal control over financial statements reporting in order to determine our auditing
procedures for the purpose of expressing our opinion on the general purpose financial
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ST. HELENA PARISH ASSESSOR

statements and not to provide assurance on the internal control over financial
reporting. Fowever, we noted certain matters involving the internal control over
financial reporting and its operation that we consider to be reportable conditions.
Reportable conditions involve matters coming to our attention relating to significant
deficiencies 1in the design or operation of the internal control over financial

reporting that:, in our judgment, could adversely affect St. Helena Parish Assessor’s
ability to record, process, summarize and report financial data consistent with the
assertions of management in the general purpose financial statements. Reportable

conditions are described in the accompanying Corrective Action Plan for Current Year
Audit Findings, a&s items 99-1 and 99-2.

A material weakness is a condition in which the design or operation of one or more of
the internal control components does not reduce to a relatively low level the risk that
misstatements in amounts that would be material in relation to the general purpose
financial statements being audited may occur and not be detected within a timely period
by employees 1in the normal course of performing their assigned functions. our
consideration of the internal control over financial reporting would not necessarily
disclose all matters in the internal control that might be reportable conditions and,
accordingly, would not necessarily disclose all reportable conditions that are also
considered to be material weaknesses. However, we believe one of the above-referenced
reportable items to be a material weakness, specifically item number 99-1, Corrective
Action Plan for Current Year Auditing Findings.

This report is intended for the information of management and the Louilsiana Legislative
Auditor. However, this report is a matter of public record, and its distribution is

not limited.

Respectfully submitted,

DURNIN & JAMES, CPA'S, P.C.
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SUMMARY SCHEDUL/E OF

PRIOR AUDIT FINDINGS
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Findings

Initially
Ref # Occurred

..

g8-1

98-2

98-3

98-4

9B8-5

12/31/96

12/31/97

12/31/98

12/31/98

12/31/98

Fiscal Year

ST. HELENA PARISH ASSESSOR

Greensburg,

Louisiana

summary Schedule of Prior Audit Findings

For the Year Ended December 31,

Description
of Findings

LLack of segregation
of duties conegistent
with appropriate
control objectives.

Bank reconciliations
were being prepared
by same deputy that
records recelpts and
disbursements.

Savings deposits did
not have adequate
documentation to
verify the nature of
the funds deposited.

Savings account was

not reconciled by the
Assessor’s staff on a

consistent basis.

Medicare tax was not
withheld and paid on

employees as required

by the IRS.

Corrective
Action
Taken_

Yes

Yes

Yeg

Yes

Yes

22

1999

Plan Corrective
Action Partial
Corrective

Action Taken

W. Blades, AssSessoYy,
took office Nov., 1997
wag reorganizing staff
and office procedures
in 1998.

Chief Deputy prepared
bank reconciliations
for the checking
account for 19298, but
not the savings
account.

All “bpank endorsed”
deposit slips are filed
with attached copies of
checks depcosited,
together with any other
relevant documentation,
beginning May, 1999.

Savings account 1is
reconciled quarterly
beginning June, 19935.

Medicare tax 1s being
withheld, matched by
Asgessor, and submitted
as regquired by the IRS.

Additional
Explanation

N/A

N/A

N/A




